UBND PHUONG LONGBIEN  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUGNG MAM NON CU KHOI Djc lip - Tw do - Hanh phic
Sé: 48/QD-MNCK Long Bién, ngay 08 théng 9 ndm 2025
QUYET DINH

Ban hanh Quy ché quén Iy va sir dung trang thict bj Cong nghé thong tin;
Quy ché Quin Iy, sir dung va xir Iy thong tin tir hé thong camera giam sat
Niim hoc 2025 — 2026

TRUGNG MAM NON CU KHOI

Can cir Théng tw s6 52/2020/TT-BGDDT ngay 31 thdang 12 ndm 2020 cua
Bé Gido duc va Pao tao ban hanh Diéu I¢ trieong madm non;
Cdn cir lugt Cong nghé thong tin nam 20006;
Can cir Ké hoach thue Iuen nhiém vu ndm hoc 2025-2026;
Can cit tinh hinh thie 6 ciia truong Mam non Cue Khoi; ;

QUYET DINH

Pidu 1. Ban hanh Quy ché quan ly va sir dung trang thiét bi Cong nghé
thong tin; Quy ché Quan ly, st dung va xu ly thong tin tir hé thong camera gidm
sat Nam hoc 2025-2026.

Pidu 2. Cin cir vio nhiém vu dugce phan cong, cén bd, gido vién co trach
nhiém thuc hién hoan thanh tét nhiém vu dugc giao.

Didu 3. Cac td chirc, ca nhén lién quan chju trach nhi¢m thi hanh quy ét dinh
nay ké tir ngay ky. :

Noi nhin:
-  CBGVNY nha trutng;
- LwuVT
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QUY CHE
Quin Iy v sir dyng trang thiét bj Cong ngh¢ thong tin
(Kém theo Quyét dinh 56 48/QD-MNCK ngay 08 thang 09 nam 2025 ctia
truong mdm non Cue Khoi)

I. QUY DINH CHUNG:

Ditu 1. Pham vi, ddi twgng ap dung:

Quy ché nay quy dinh vé viéc quan 1y, sir dung thiét bj cong nghé thong tin
cia trudng mam non Cy Khdi. Quy ché nay dugc 4p dyng doi véi can bj, gido
vién, nhan vién dang cong tic tai trudng trong viéc khai thac va sir dung trang
thiét b cong nghé théng tin vdi myc dich cong viée, quan 1y, giang day, hoc tap
phai tudn thi nhitng quy dinh chung vé khai thac va sir dung trang thiét b, dich
vy mang, tai nguyén mang theo quy dinh cta phép luat.

Diéu 2. Giai thich tir ngit:

Thiét bj Cong nghé thong tin dugc hiéu bao gdbm: may tinh, may in, may
chiéu, thiét bj mang,...

IL. NHUNG QUY PINH CU THE

Di¢u 3. Quién Iy sir dung thiét bj cong ngh¢ thong tin:

- Ngudi sir dung tai sin, trang thiét bj CNTT c6 quyén va trach nhiém trong
viéc khai thac,bao quan, sir dung hiéu qua, khong sir dung va muyc dich riéng.

- Trong qua trinh 1am viéc, khi xdy ra sy 6, hu hong déi v6i cac thiét bi
CNTT phai lién hé truc tiép v6i can bd CNTT dé khic phuc su co.

- Viéc sir dung trang thiét bj CNTT phai tudn thu céc quy dinh sau:

+ Thuc hién dung quy trinh van hanh va khai thic cac thié bi CNTT (Dinh
kém theo Quy ché ndy)

+ Khéng tu ¥ thio, 14p may tinh c4c thiét bj CNTT.

+ Khéng cai dat cic phin mém, chuong trinh khi chua rd ngudn goc va
chua dugc sy nhat tri cia ngudi c6 tham quyén.

+ Khi may tinh ¢6 su cd phai bao cho cin b CNTT.
+ Khéng dé nuéc, vat dung d& chay nd gin thiét bi CNTT.

+ Béo quan céc thiét bj CNTT trong phong 1am viée, phong hoc do minh
phu trach, thudng xuyén lau chui, v¢ sinh thiét bj.

+ Khong tat, khoi dong mdy tinh, thiét bi CNTT dot ngdt bing cong tic
cirng, rat ngudn dién dot ngét.

+ Khéng cho ngudi ngoai co quan sir dung céc thiét bi CNTT ciia co quan.
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+ Khéng ty ¥ vén chuyén cdc thiét bj CNTT ra khéi co quan khi chua duge
su cho phép cua Ban gidm hi¢u.

Didu 4. Khai thdc va sir dung mang Internet:

- Khéng truy cp nhiing website mang tinh chit ddi tryy, khong lanh manh,
mang ndi dung xau, tir tuéng phan dong.

- Khong tang trit trong may tinh cdc ndi dung, tranh anh, phim truyén...
mang ndi dung khong lanh manh.

- Khong md cée thu ¢6 ndi dung dinh kém céc file khong rd ngudn goc dé
phong virus xam nhép hé théng.

- Khéng tu y tai vé, dua lén cc dit lidu, tai lidu, sb liéu mat ctia truong,
nhing van ban chwa dugc cip cé thim quyén cong bd trén mang internet.

I1I. TO CHUC THU'C HIEN

Di¢u 5. Cén bd, gifo vién, nhin vién trong trudng cé trach nhiém:

Cén by, gido vién, nhin vién nha trudng cin ¢t cic quy dinh trén trién khai
thuc hién.Trong qua trinh thyc hién c6 van dé phét sinh, vuéng mic can kip thoi
bdo cao Ban gidm higu dé giai quyét.

Diéu 6. Cén bjn cdng nghé théng tin c6 trich nhiém:

- Tiép nhin thong tin su ¢d, hu hong trang thiét bi cong nghé thong tin tir
can bg, gido vién, nhan vién trong trudng. D& xuét véi Ban gidm hiéu phuong an
sira chira, thay thé trang thiét bi gip su ¢, hu hong.

- Phéi hop véi don vi bao tri, bao dudng, stra chira, thay thé trang thiét bi
giip su cd, hu hong.

Ditu 7. Phong tai chinh ké toan cé trach nhiém:

Chu tri, phéi hop véi can by CNTT va céc don vi c6 lién quan d& xudt
phuong 4n vé kinh phi va kiém tra, gidm sét viéc sir dung kinh phi cho viéc stra
chita, thay thé va bao tri, bao dudng hé thong cong nghé thong tin cuia trudong theo
qui dinh.

Diéu 8. Trong qué trinh thyc hién néu c6 phat sinh vén dé nim ngoai quy
ché ndy, cin by CNTT c6 trach nhiém tap hop ¥ kién, bio céo Hiéu truong xem
xét sira d6i va b sung cho phu hop.

Long Bién, ngay 08 thang 9 nam 2025
HIEU TRUONG
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QUY CHE
Quin Iy, sir dung va xir Iy thong tin tir h¢ thong camera gidm sat
(Kém theo Quyét dinh s6 48/QD-MNCK ngay 08 thang 9 nam 2025 ciia triedng
mdm non Cu Khoi)

I. QUY DINH CUNG

Pidu 1. Muc dich

H¢ théng camera giam sat dugc trang thiét bj, lé’p dat tai cac vi tri thudc
truong mAm non Cu Khdi. Ban gidm hi¢u giao nhi¢m vy cy thé cho céc bd phan,
ca nhan c6 lién quan tryc tiép quan 1y, sir dung, vin hanh va khai thac thong tin
nham cac myc tiéu sau déy:

1. H trg cong tac dam bao an ninh, chinh trj, trit tu an toan ciia nha truong.

2. Tang cudng giam sat, quan ly cac hoat dong dao tao, nghién clru nang
cao higu lyc, hiéu qua cong tac chi dao, diéu hanh néi cung va giang day néi riéng.

3. Céc camera dit tai cic khu viye hoat dong chuyén mén cta don vi nhim
tang cudng quan ly, gidm sat viéc sir dung, van hanh, bao tri, bdo vé an toan cho
c4c thiét bj

II. NHUNG QUY DINH CU THE

Diu 2. Quin Iy, sir dung h¢ théng camera gidm sit

1. H¢ théng camera gidm sat cla truong mam non Cy Khéi truéc khi s
dung, van hanh phai dam bao yéu ciu vé kiém dinh ky thuat, chit lugng hinh anh
cua nha nudc. "

2. Hé théng camera giam sat gém ..... camera dugc lép dat tai cac vi tri )
dinh thuén l¢i cho quan sat, gidm sat cac hoat dong thuong xuyén cau nha truong,
dam bao tinh minh bach, ding quy dinh cta phap luit.

3. Nghiém cdm moi hanh vi phé hoai, can trd, han ché hodc vé hiéu hoa
tinh ning ki thuét ctia hé théng camera giam sat dugc lip dit tai trudng.

Diéu 3. P6i twong didu chinh

Can bd, gido vién, nhin vién, hoc sinh, phu huynh, khich dén 1am viéc,
giang day, hoc tdp, tham quan va nhimg ngudi dugce phép ra vao trudng co trach
nhiém chip hanh viéc gidm sét, phat hi¢n, x&r Iy cic hanh vi vi pham dugc ghi
nhin qua hé théng camera gidm st va c6 quyén dua ra bing chimg ching minh,
khiéu nai dé bao vé quyén loi hop phap cia minh.

Diéu 4. Sir dung théng tin
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1. Ban giam hi¢u tryc tiép, tap trung chi dao cic by phan lién quan trong
viéc td chire, quan 1y, khai thdc va xir 1y nhimg théng tin, hinh dnh thu dugc tir hé
thong camera gidm sat.

2. Don vi, ¢4 nhin khéng dugc dé cap trong quy ché nay néu mudn sir dung
hinh anh tir hé thdng camera gidm st aé phuc vu myc dich chuyén mon, lién quan
dén nghién ciru khoa hoc (néu c6) phai xin phép va c6 sy dong ¥ cua Ban gidm
hi¢u méi dugce sir dung.

3. Hinh ban, ban ghi, ddu vét thu dugc tir hé thong camera dugc voi 1 mot
trong nhimg co s& dé Ban gidm higu chi dao céc co s& c6 lién quan xem xét, ra
quyét dinh xur 1y, diéu hanh cong viéc cu thé. Pong thai c6 thé sir dung 1am ching
cir 1dp bién ban, truy ciru trich nhiém ddi véi nhimg trudmg hop vi pham dién ra
trong pham vi khuén vién truong.

Diéu 5. Luu trit, trich xut thong tin

Thong tin dugc luu trit trén 3 dau ghi camera (mdi dau ghi c6 dung lugng
12TB), Iuu trir duge it nhit 20 ngady. Ban gidm hiéu chi dao truc ti€p nhan vién
CNTT trich xuét thong tin can thiét theo chire ndng, nhi¢m vy dugc giao nham
quan ly nhirng thong tin quan trong phuc vu cong tic chi dao, diéu hanh hoat dong
cua nha trudong.

Didu 6. Trich nhi¢m bo v¢ an toan h¢ théng

Camera gidm sat djt trong pham vi khu vuc ciia b phin nao thi bd phén
d6 c6 trach nhiém ddm bao an toan cho camera va céc thiét bj lién quan ké theo.
Cac khu vuc khéc do phong bao vé chiu trach nhiém.

L. TO CHUC THYC HIEN
Didu 7. T4 bio v¢ c6 trach nhi¢m
1. TS chirc luc lugng, cir nhén vién tryc va nim tinh hinh qua hé théng

camera 24/24, bao cdo lanh dao dé chi dao giai quyét, xur ly kip th&i nhitng tinh
hudng nay sinh.

2. Chu tri, ph01 hop v6i nhén vién CNTT va don vi lién quan van hanh, biao
tri, bdo dudng hé thong camera giam sat.
Diéu 8. Can bj cdng ngh¢ thong tin ¢6 trach nhiém

1. Chu tri, phéi hop véi cac don vi lign quan td chirc tiép nhan, chuyén glao

cong nghé, k¥ thudt van hanh va phéi hop véi t6 bao vé xir 1y thong tin tir hé thong
camera giam sat.
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2. Phédi hop véi don vi cung cap kiém tra, gidm sat dam bdo chét lugng hinh
anh va cac tiéu chuan khac theo quy dinh, phéi hop van hanh va sira chira hé thong
khi gap su cd.

Pitu 9. Phong tai chinh ké todn c6 trdch nhi¢m

Chi tri, phéi hop véi can bd CNTT va céc don vj ¢6 lién quan dé xuat
phuong an vé kinh phi va kiém tra, giam sat viéc sir dung kinh phi cho quan ly,
van hanh, bao tri, bao dudng thé thdng camera gidm sét cia trudmg theo quy dinh.

Piéu 10. Trong qua trinh thyc hién néu co phat sinh van dé nim ngoai quy
ché nay, Trudng phong bao vé co trach nhi¢m tap hop y kién, béo cdo Hiéu truong
xem xét sir dbi va bé sung cho phu hop.

Long Bién, ngay 08 thang 9 nam 2025
HIEU TRUONG

L& Thij Yén

Dugc quét bang CamScanner



https://v3.camscanner.com/user/download

QUY TRINH VAN HANH VA KHAI THAC CAC THIET BI CNTT
(Kém theo Quyét dinh 56 48/QP-MNCK ngay 08 thang 9 nam 2025)

Thiét bi Doi tugng Cic budc thue hién Luuy
- Bét nut nguén trén cay, bt nat nguén trén
" man hinh. - Méay chu la may tinh quan 1y dir liéu nén
Maiy cha | Can bg CNTT . o o P Kkhone d t 3
- Bé may tu khai dong va khong tat may tinh ong dugc tat may
khi lam viéc xong.
CBGVNV |~ BAit nit ngudn trén cdy, bat nit ngudn trén | - May tinh khéng l1én dugc thi phai bao cho
man hinh. CBQL CNTT
May tinh - -
HS - Bét nat ngudn trén cdy, bat nit nguodn trén | - My tinh khong 1én dugc thi phai bao vadi
man hinh GV phu trach l6p
- Két nbi cac cdng, VGA, HDMI, Video véi | ~ I:Ieull.chor}g thay tin hiéu Ehi kié"',m a c'ﬁng
 chil méy tinh két néi, mdy tinh di chuyén ché d6 xuat ra
May chiet | ~pGyvNy L man hinh chua
Projector - Cam dién va bat ngudn. ) ) )
B R i . i R - Tat xong muén bit lai phai dé quat gi6
- Tat cin nhédn nat nguodn 2 lan lién tiép ;
ngung chay
- K&t ndi céc cong VGA, HDMI, Video véi|
1 may tinh - Néu khong thay tin hiéu thi kiém tra céng
Béng twong - P R z £ ogn i
GV b ok s i két ndi, may tinh da chuyén ché dé6 xuit ra
tac - Cam dién va bit ngudn . = '
man hinh chua

- Tat can nhan 2 lan nat nguon lién tiép

]
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- Mo phf”uﬂném dung cho bang twong tic - Tit xong mudn bat lai phai dé quat gié
ngung chay

| L. - Khi tht phai chd 30s dé mdy ngimg hin
| - Két ndi cdng USB méy in véi may tilh | méi duoc bt lai
E o 1 S X i A . 5 ; . ?
i May in CBGVNV | - Cam dién va bat nat nguon trén than may. - Néu may khong hoat dong, kiém tra
| - Chon mdy in trén mdy tinh va sir dung ngudn dién, ddy két noi, driver trén may
! tinh.
! Heé thénq - Cim dlén va bﬁt nat nguﬁn trén than mé.y . Hé théng camera phuc vu céng tac quén

C;mer; Cén bd CNTT | P& may tu khoi dong va khong tit may trong | IV va cong téc an ninh toan trudng hoc nén
| qua trinh str dung - | hoat ddng 24/7. :

Long Bién, ngay 08 thang 9 nam 2025
HIEU TRUONG

L& Thi Yén
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