UBND PHUONG BO DE
TRUONG MAM NON GIA THUQNG

sé:q'g /KH- MNGT

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phiic

Bé Dé, ngaylh thang|{ nam 2025

KE HOACH CONG TAC THANG 11 NAM 2025

tra trong truong hoc

Thoi gian | Nguwoi/bg | Can bo phu
TT Ngi dung cong viée thwe hi¢gn | phén thuwe trach Bién phap thuc hién
hién

I | Céng tic tuyén truyén, phd bién gido
duc Phap luat:

1 |- Tuyén truyén vé ky niém 43 nim - BGH phat dong céac dot thi dua, liy thanh tich
ngay Nha gido Viét Nam 20/11 véi Trudc BGH P/c Huyén |chao mimg ky niém ngay nha gido Viét Nam
cac hinh thirc té chirc phong phu, thiét 20/11 20/11, tham gia cac hoat dong van nghé, TDTT,
thuc t4 chirc cac hoat dong GD truyén théng. ..

2 |- Trién khai thuc hién ngay Phap luat Trong GV cac P/c Luyén |- Léng ghép trong chuong trinh , cac hoat dong
nudc CHXHCN Viét Nam nam 2025. thang 16p hang ngay cua tré

3 |- Tuyén truyén Nghi dinh Tuan I CB P/c Huyén |- P/c Phuong ding tai 1én cong TTDT, cac d/c
277/2025/ND-CP ngay 20/10/2025 GVNV CBGYV cip nhét vdn ban méi cia Chinh phu
ciia Chinh phi quy dinh chi tiét thi
hanh Nghi quyét 218/2025/QH15
ngay 26/6/2025 cia Qudc hdi vé phd
cap GDMN cho tré tir 3- 5 tudi

4 |- Tiép tuc tuyén truyén vé dam bao Trong CB P/c Huyén |- T6 nudi dudng thuc hién nghiém tic quy tinh
ATTP, cong tac quan ly bép an bén thang GVNV giao nhan thuc phim, kiém tra k¥ céc loai thuc

pham, dam bao VS trong ngoai sach sg&, thuc
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hién day chuyén phan cong ding quy dinh
- CBGVNYV thuc hién giao nhan thuc phim theo
lich, dén ca I6p nhan GV can cha dong di sém
hon dé dam bao gid theo quy dinh
- Tuyén truyén cong vian SO Trong CBGVNV | P/c Quynh |- GV céc 16p truyén truyén véi cac bac phu
4504/SGDDT-KHTC ngay | thang va huynh chuyén khoan khi déng tién hoc
29/10/2025 cua S¢ GD&DT Ha Ngi| thoi gian - Bo phan vin phong dit tai vin ban lén cong
v/v trién khai thuc hién Céng vin s§| tiép theo TTDT
6646/BGDDT-KHTC ngay
20/10/2025 cua Bo GD&DT v/v thic
déy thanh toan khong dung tién mit
II | Cong tac chuyén mon:
1 1/ Cong tac phat trién s6 lrgng:
- Duy tri chi tiéu chuyén can cua tré | Trong GV cic | DP/cHuyén |- GV duy tri cac hinh thirc dong vién tré dén
cac do tudi dat tir 85% trd 1én, phin thang 16p truong dé dat duoc chi tiéu chuyén cin cac do
dau tré 5 tudi dat ty 16 tir 95% trd 1én. tudi theo quy dinh.
2 | Thuc hién céng tic pho cdp gido duc| Trong GV1ép | P/cHuyén |-GV l6p 16n hoan thién hé théng hé so s6 sich
nam 2025 thang 16m, d/c - B/c Phuong, Poan Trang hoan thién bao cdo
Phuong, va nhap sb lieu PCGDMN ding d6 tudi: dam
Poan bao thoi gian, sé liéu chinh xac, cip nhap phan
Trang mém ding tién 4o
2- Cong tac nuéi dudng - cham séc
sirc khoé - phong tranh TNTT:
- Pam bio cho tré Nha tré in t6i thiéu | Ca thang Ténudi | D/cHuyén |- Tinh khau phan an cia tré dam bao dinh lugng
02 bira com/tuin, duy tri thuc hién dudng calo va ty 1& can ddi cic chét, ty 1& sang-chiéu,
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thoi gian an bira phu 1én sau giéc ngu d/cNgay lugng canxi va Bl trong khau phan in hang
budi trura, bira chinh chiéu sau 15h00 té ngdy cua tré dé c6 bién phap diéu chinh phu
hang ngay hop.

- Xay dung thuc don mua dong, cho tré an cac
loai thuc phdm phu hop, ding mua (Khéng in
rau trai mua, han ché thuc phiam ché bién sin)

- Ting cudng céng tac phong, chong | Trong D/cNgay | P/cHuyén |- GV cic 16p thuong xuyén vé sinh phong lép
thang té sach s€, cha y céc gia dd choi, ta dung céc, kho,
GV cic l6p nha vé sinh, hién sau, ky hiéu d6 ding cé nhan...
- Céc 16p, cac bé phan vé sinh theo lich céc

dich bénh trong trudng hoc: Pau mét
do, sdt xuat huyét, tay chan miéng....

phong chirc ning, phong héi truong va cac khu %
vuc di phan céng S
- GV phéi hop tét véi PHHS vé cong tic phong | 3
chéng dich %
- BGH tang cuong kiém tra GV vé Trong GV céc | - D/c Huyén, | - Cdc l6p thuee hién nghiém tic quy ché 1 ngay b
thuc hién QCCM, ché dd sinh hoat, thang l6p Luyén ciia tré. Can chim séc tot cho tré va khéo Iléo
quy trinh t6 chirc gio dn, ngh cua tré trong giao tiép véi phu huynh. GV can tao su
100% céac 16p trong truong. tin yéu ciia phu huynh khi giri con ( Tuyét doi

khéng phén biét, ky thi doi véi tré, yéu thuwong
va doi xir cong bang véi tré). Lop nao, ci nhan
GV co sw phan anh cia phu huynh ( diing sw
that) lop do tw ha loai trong danh gia thang va
tinh vao thi dua cuéi nam hoc, thi dua cudi
nam hanh chinh
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- Xdy dung ké hoach “Truong hoc an | Ca thang GV cac D/c Huyén - GV cac lop can chi y tat ca cic do ding
toan va phong chéng tai nan thuong 1op khong an toan, logi bé dé diing sic nhon, chi
tich” nam hoc 2025-2026 b/c Nga yo cim, day dién, tuyét déi khong dé é cim,
- Pam bao an toan tuyét di cho tré y té day dién, sung béin kéo....trong tim véi cia tré
trong trudng, 16p ( khong sir dung cdc thiét bi dién ngoai danh
muc cua lop)
- Cac lop truc trica nghiém tuc, bao qudt tré
ngit dé dam béo an toan cho HS
- GV ting cuong bao quadt tré, moi liic moi noi
trong truong, trong lop
* T6 bdo vé: Triec tai cong va sin triong trong
gio don va tra dé dam bdo an ninh trit ti va
bao quit PHHS. Phéin luong hwéng din PH
dé xe diing quy dinh. Thuc hién triec tai cong
nha dé xe dam bdo an ninh. Lweu y sé sdch
giao ca ghi day di ndi dung cong viéc trong ca
triec.
3/ Cong tac giao duc: - Cac ldp tang cuong moi truong cdy xanh trong
- Tiép tuc xay dung méi truong 16p| Trong GV cac | D/cLuyén |16p hoc, khu vé sinh cua tré dé tao sy than thién,
hoc phii hop do tudi, tao canh quan su thang lop gan giii thién nhién cua tré, gitp tré yéu mén
pham trong nha truong “Sang - Xanh trudmg 16p, mong mudn duge di hoc.
- Sach - Pep - An toan — Hanh phuc”,
dap Ung céc tiéu chi “truong, lop
mam non hanh phiic”.
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LDXS ciia UBND Thanh phd)

8 - Thuc hién nghiém tic quy ché Trong GV cic |DP/cLuyén |- GV céac 16p thuc hién theo dung thoi khéa |
chuyén mon thang 16p biéu, tuyét di khong day chay, can chuén bi db

ding day hoc tir chiéu hém truéc

9 - Tiép tuc thuc hién “Van hoéa chao” Trong CBGV |Db/lc Luyén - GV ting cuong rén HS moi lic moi noi: HS
trong nha truong, gido duc nép sdng | thang va NV thuc hién van héa chao trong va ngoai truong
thanh lich van minh cho tré mdm non | thdi gian hoc “Khoanh tay- Mim cuoi- ciii chao”
phu hop theo timg do tudi. tiép theo - CBGVNV thuc hién van héa chao trong va

ngoai truong hoc “ Mim cwoi- cii chao”

10 |- Tang cudng cac hoat dong trai Trong GVcac |DPlcLuyén |- GV can linh hoat lya chon cic dé tai hay, sang
nghiém, giao luu tap thé cho tré; tao thang va 16p tao va tmg dung céc phuong phap GD tién tién
diéu kién cho gido vién linh hoat ung thoi gian trong tb chirc hoat dong
dung phuong phap tién tién tiép theo

11 |- Doi méi cac hinh thirc sinh hoat| Trong GVNV | D/cLuyén, |- Cac t6, khdi t6 chirc sinh hoat chuyén mén
chuyén mén nhim chia sé kinh| thangva Huyén theo diing lich va dua cic ndi dung méi dé trao
nghiém, phuong phédp gido duc trong | thoi gian dbi, chia sé chuyén mon ( thiét lap bién ban day
ddi ngii gido vién, nhan vién. tiép theo dn)

III | Cong tac quan ly caa truong

1 |- Té chirc kién tap mét so tiét thi| Tuanl, II GV céac P/c Luyén |- GV cac 16p chuan bj ddy di d6 ding, MT 1ép
GVG va chuyén dé 16p hoc dé té chirc kién tap theo lich

2 |- Tz chec MYt tinh kit niOm nguy | 9h00ph BGH D/c Quynh |- Phan cong chuan bb 03 tiOt méc v'n nghO:
nhp gi o ViOt Nam 20/11 cho 100% | ngay 20/11 + P/c Quynh Anh: Phu trach 01 tiét muc mua
CBGVNV trong tr-éng ( dén lanh dao | tai  phong daoc l1ap cua GV
Phuong vé trao danh hiéu tip thé | hoi truong + P/c Thiy Van: Phu trach tiét hat cia GV

+ P/c Thanh: Phu trach tiét muc maa cua HS va
GV

>
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1AM
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- B/c Huyén phu trach chuong trinh vin nghé
va phan cong nhiém vu

- B/c Luyén xdy dung chuwong trinh 16 chirc +
huwong dén cdc I6p lam bdo tuong tri én thay
¢é trang tri dudi sing tang 1

- D/c Phuong giri gidy mai du hdi nghi cho don
vi két nghia J112

+ Té chirc cho CBGVNV lién hoan vao 17h30
ngay 20/11+ chia tay 02 d/c Lan Anh+ Pitc
(dia diém sé& thong bao sau)

3 |- To chitc cho HS khéi MG bé, nhd, | Ngay 21/11 CB D/c Quynh | - T6 chirc cho HS khdi MG bé, nh& va 16n thim
16n tham quan trang trai gido duc GVNV quan theo don tu nguyén cua phu huynh da
“E-Rahouse” co s& 2 tai tai km 1 ding ky. GV tuyét d6i khong ép budc phu
duong Dé Vang, Viét Hung huynh ding ky (P/c Huyén lam phin cong va

giri cac 16p)

4 |- Té chic chuong trinh “ Bé v6i ky | TuanIV | CBGVNV | P/c Quynh |- Phdi hop véi trung tdm Viét Art t6 chic
ning bao vé ban than” va tip huin chuong trinh duéi sin truong ( P/c Huyén
phong tranh TNTT va VSATTP cho thong nhat ngi dung chiwong trinh va phén
CBGVNV cong nhiém vu)

5 |- Cit CBGVNV tham gia day du céac Trong GV cac P/c Quynh |- Thuc hién theo ké hoach timg dot (Theo lich
budi kién tap, tap huin chuyén mén, thang 16p thong bdo riéng).
chuyén dé do S& va Phuong td chirc

IV | M hinh trudng hoc chuyén doi sé

1 |- Thuong xuyén dang tai cac hinh anh Lo D/c Poan 2 - HPCM cung td CNTT cap nhat anh, video

: G 3 .| Cathang D/c Luyén . b .
dep, video clip cua GV, hoc sinh tai Trang — thuong xuyén vao thu muc “Album anh dep”
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chuyén muc “Album anh dep” nham T trudng trén cong thong tin dé chia sé thu muc téi

tuyén truyén t&i nhan dan va CMHS. CNTT CMHS va trén céc trang mang xa hoi.

- Tap huan k¥ ning thiét video, lam - Huéng dan cho gido vién cach dua video hinh

truyén tranh bang cac phan mém Al Tuén I anh vao phan mém, thém céc nhan vat, dbi

da hoc. CBGVNV | B/ Luyén tugng, chira viét, nhac nén vao video. Gi4o vién
biét cach xudt ban video, ding tai video dé giri
cho phu huynh

- Boi dudng k¥ ning sir dung bang | Tuan II CBGVNV - T4p huén cho gido vién chi tiét cach két ndi va

tuong tac thong minh. b/c Luyén sir dung bang tuong tac thong minh

- Tap huan ki ning thiét ké bai giang - Tu tap huén cho gido vién biét cach sir dung

trén bang tuong tac 16p co ban Tuan III CBGVNV | Plc Luyén céf: chl’r<': ne'mg ?ﬁa ba"mg tu:ong téc.dé }lﬁét l:é
thanh cac bai tdp, tro choi cho tré trén phan
mém StarBoard tich hop trén bang tuong tac.

- T6 chuyén mén trién khai thyc hién - Tai cac budi hop chuyén mén toan trudmg, chi

nhimg nc;)i dung c6 tich hop mé hinh dao gido vién nghiém tic thuc hién cic ndi dung

THDT dén gido vién va cdc 16p nhu: +BGH kiém tra du gid theo ké hoach hoic dot

+ Du gio gido vién (cac tiét ty thiet ke xuit gir hoat dong hoc va hoat déng chiéu c6

) vaHD tro Cfi“)’én Aséng . o Liesiing Gi*:m V'ié“ P/c Luyén | img dung CNTT ctia gido vién cdc 16p

+ Hop chuyén moén danh gia chat cac 16p + Lua chon céc thiét c6 tmg dung CNTT vao

luong cac tiét day {mg dung CNTT.
Dang tai cac bai giang cua gido vién
dat giai cao trén kho hoc liéu

+ Theo ddi cac khdi, 16p sir dung

trong tiét hoc dat két qua tét dang lén kho hoc
liéu cua trudng.

W\ 885 /nll
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bang twong tic va cac thiét bi CNTT
theo lich

+ Gido vién ding tin bai vé chuyén
mén mai 16p 1 tin/tuan theo ké hoach
xay dung tin bai thang 11

+ Kiém tra gido vién khdi mau gido bé
vé viéc sir dung khai thic cac {mg
dung van phong va khai thic cong
TTDT

+ Kiém tra sd sinh hoat chuyén mén
cac khéi c6 trién khai ing dung mé
hinh THCBDS

+ Hop danh gié , rit kinh nghiém cudi
thang, tim bién phap khic phuc va
khen thuong, ki ludt véi nhimmg b
phéan hodc gido vién chua hoan thanh
tot.

- Kiém tra viéc sir dung van ban dién
tir trong giai quyét cong viéc ...

+ Gido vién cac l6p dang ki, sir dung bang
tuong tic va céc thiét bi CNTT day du theo quy
dinh.

+ Gido vién viét tin bai theo dung ké hoach xay
dung tin bai thang 11/2025

+ Td CNTT kiém tra viéc gido vién khéi mau
gido Bé vé viéc sir dung khai thac cc img dung
van phong va khai thic cong TTDT hang ngay .
+ Kiém tra ciac muc theo ké hoach da xay dung

- Kiém tra viéc dang tin bai: lich cong
téc tudn, thoi khéa biéu, ba cong khai,
két qua hoc tap ciia hoc sinh, cac hoat
dong chuyén mén, 1& hoi, doan thé,
kho hoc liéu, thong bao, cac van ban
cua nha truong

Ngay 20/11

CBGVNV

P/c Luyén

- Ngay 20 hang thidng ban chi dao mé hinh
THCPDS tién hanh kiém tra ghi bién ban viéc
ding tin bai: lich cong tac tuan, thoi khéa biéu,
ba cong khai, két qua hoc tap cua hoc sinh, cic
hoat dong chuyén mon, 1€ hoi, doan thé, kho
hoc liéu, thong bao, cac van ban cuia nha truong
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V | Céng tac kiém tra ndi bd
1 |-Kiém tra thu- chi va cac khoan tai | Ngay 06/11 | P/cKT.  |-D/c Huyén, | Chuan bi cic loai bién ban phuc vu céng tic
trg HT, Phuong | Thanh, Hoa |kiém tra, c6 sb lugng kiém tra trong bién ban
2 |- Kiém tra cong tac quan ly cua phé| TuanIl |BD/cLuyén |- B/c Quynh, |- Chuan bi cic loai bién ban phuc vu cong tic
hiéu truéng phu trach chuyén mén Huyén, Van | kiém tra, bién ban c6 sé lugng cu thé
3 |- Kiém tra toan dién gido vién: Nhung | TuanIl |- GV 1ép |- B/cLuyén, |- Chuén bj cac loai bién ban phuc vu cong tic
C3, Ha A4, Thu Trang A2 €3..A2, Huyén, Pao, | kiém tra, bién ban c6 sb lugng cu thé
A4 Thanh, Hoa
4 |- Kiém tra chuyén dé Steam 16p B1, TudnIV |-GV 1ép |- P/cHuyén, |- Chuin bi cic loai bién ban phuc vu céng tac
A2+ cham soc nuéi dudng C3 B1, A2, C3 | Van, Thanh, kiém tra, bién ban c6 sb lugng cu thé
Hoa
VI | Cong tac cong khai \
1 |- Cong khai ché d tang luong theo Tuén I b/cHa | P/cQuynh |- B/c Hi lam céc ndi dung céng khai: Théng
quy dinh, luong ban trii, thir Biy KT bdo cong khai, bién ban cong khai, bang luong,
thang (c6 hd so riéng) CBGVNV ky bang luong ding quy dinh
2 | - Cong khai ké hoach gi4o duc thang | Trudc ngay b/c b/c Quynh |- B/c Phuong lam céc néi dung cong khai :
12+ thuc don ( trudc ngay 25) 25 Phuong Thong bao cong khai, bién ban cong khai, ké
hoach GD+ Thuc don
3 |- Cong khai két qua danh gia Tuan IV Plc D/c Quynh |- P/c Phuong lam céc ndi dung céng khai:
CBGVNV thang 11 Phuong Théng bao cong khai, bién ban cong khai, ké
qua danh gia thang cia CBGVNV
4 |- Congkhai céc ké hoach, vin ban Trong b/c Ha P/c Quynh | - Céc by phan hoan thién theo tién dd va luu hod
cap trén va cta truong, cong khai thang KT so khoa hoc
danh sach hoc sinh c6 hoan canh khé
khin dugc hé tro ( néu c0)
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VII | Cong tac thong tin bio cio
1 |- Béo cao céc tiét muc vin nghé chuan | Ngay 05/11 b/c D/c Quynh |- B/c Huyén chi dao xdy dung y tuéng va bio
bi 20/11 Huyén c4o ding thoi gian quy dinh
2 | - N9p chuong trinh 20/11 Ngay 12/11 | D/c Luyén | P/c Quynh |-Dlc Luyén xay dung chuong trinh va ndp ding
thoi gian quy dinh
3 - Nop phan cong nhiém vu 20/11 Ngay 12/11 b/c P/c Quynh |- B/c Huyén phan cong va ndp ding quy dinh
Huyén
4 - Duyét van nghé chuong trinh 20/11 | Ngay 15/11 b/c P/c Quynh |- DP/c Huyén chi dao tip luyén va duyét ding
Huyén thoi gian
5 - Bao céo két qua cong tac thang 20 hang b/c P/c Quynh | - Thuc hién theo dung lich
thang Phuong
6 |- DPanhgia HT, PHT, GVNV Ngay 20 Plc P/c Quynh |- Péanh gia trén phan mém ding quy dinh
Phuong
Noi nhan:

- Cac b phan trong truong: dé t/h;
- Luu VP.
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