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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tw do

— Hanh phuc

Bo Dé, ngay 03 thdng 10 nam 2025

+ Ngay phap luat Viét Nam 09 thang 11

+ 100% céan bo quan ly, gido vién, nhan vién va cha

pho bién rong rdi téi 100%
CBGVNV va CMHS cac van

ban chi dao: qua bang tuyén

truyen, zalo, duong link

KE HOACH
CONG TAC THANG 11 NAM 2025 \
\M 3
Thevi oi Nguwoi/bo | Can bo m | wim g
TT Nji dung cong viée do pian | phén phy Bi¢n phap thye hign | 7 O
| we aen thuc hién | trach / W
I Céng tic tuyén truyén, pho bién gido duc phap luat: |
T chirc céc hoat dong tuyén truyén phu hop chao Hnw:m BGH b/ ¢ - Tuyén truyén toi wooo\O/
mung ky niém 71 nam ngay Thanh lap nganh Gido thang GVNV Audn CBGVNV qua hinh thue tryc
duc va Dao tao Thu d6 (10/1954-10/2025) va ky 1172025 il tiép, qua bang tuyén truyén cua
niém 43 nam ngay Nha gido Viét Nam 20/11 nha trudng, cac lop qua cong
(20/11/1982-20/11/2025). thong tin dién tu, trang pange,
zalo nhom, facebook, gmail cua
truong, 1op.

Tiép tuc tuyén truyén viéc van dong ung ho dong HM Ong BGH GVNV tuyén truyén trén trang

2 | bao b1 anh :cdsm bdi con bio s6 9/10,11. Ung ho _M \wmmm Qw. N zalo cua 16p, fanpage cua
dong bao mién Trung bi bio lut r truong. Mo1 PHHH cung tham

PHHS i
- Tuyén truyén t6i 100% doi ngii can bd quan 1y, Haw:m BGH b/c |- Lya chon cac hinh thuc tuyén
gido vién, nhan vién, cha me hoc sinh, tré mam non %MMW GVNA ZWMW_,@- truyén phi hop, linh hoat nham
mot sO no1 dung sau:



\ me hoc sinh H.rﬁn hién nghiém tic cOng tac trat tu an
toan giao thong theo quy dinh.
+ Thuc hién tot cac bién phap phong chay chtra

chay, ky nang thoat hiém khi xay ra chay.

I | Cong tac chuyén mon )
1 | Phat trién so lwong; pho cip GDMN cho tré 5 |
::»:‘. : b/c Tiép tuc cap nhat danh sach hoc |
- Ti€p tuc tuyén sinh tré nha treé ra 1op. Thang BGH, GV | Nhung |sinh vao s6 danh b6 cua nha \
‘
- vrQ hop v61 UBND Phuong dé ra soat, diéu tra, 11/2025 cac lop w.\moﬂ truong.
thong ké so liéu phé GDMN cho t 3-5t
QMM WE@GM H_Hmmﬂwng%wwmvmc% mo:moﬂwo“.\w MMM \Eo”H Mm_ Huong | Xeucaticac ey
75 VT MGB ra soat diéu tra pho cap |
lop. Hoan thién bao cao pho omv giao duc mam non GDMN cho tré em 3-S5 tudi. |
ding do tuodi: dam bao thoi gian, so li€u chinh xac, Hoan thién bao cio PCGDMN
cap nhap phan mém dung tién do va so liéu chinh diing mo. mdic dam bio thoi
x4c, chuan bi cac diéu kién d6n doan kiém tra cong oian, sb lié du chinh xdc, cdp
tac Pho cp gido duyc. nhap phan mém ding tién do va
sO l1éu chinh xac. |
2 |Cong tac nuoi dudng - cham soc sirc khoe - phong ,,,
tranh TNTT: |
- ,_,_mn tuc duy tri thuc hién tot cac bién phéap phong ‘ - Quan tri¢t giao vién chu nhieém ,,,
Thang BGH, D/c 2c 1ép D L ran k¥ na v |
chong dich bénh tai co sd; chuén bj day du cac vat 11/9076 G N cac lop Duy tri, ren k§ nang rua |
dung, nguyén liéu phong dich; phan cong cac bo Al %M,m.- tay ding quy trinh va giao duc ,,.
phan thuc hién zm:_mn_ tuc cac quy dinh; tang cuong 5/ > | théi quen ria tay cho tré thuong |
tong vé sinh hang ngay, hang tuan theo quy dinh. hcv\om: xuyén dé phong orosm dich ,
- Ra soat bd sung danh muc thudc tdi thiéu va cac VT bénh, orc dong chuan bi mm% du ,

trang thiét bi cua phong Y té theo quy dinh. B6 sung
tranh tuyén truyén vé phong o:o:m dich bénh, phac
d0 so cap ciu, so d6 phong chong soc phan vé,

nudc udng, ra soat lai do dung
ca nhan cua tré va vé sinh sach
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,dmﬁm theo ao~ suc khoe tré... va cac diéu kién vé
cdng tac y té truong hoc theo quy dinh.

- Nghiém tuc trién khai thuc hién cong tic y té hoc
dudng Eoo quy dinh. T6 chic kham st khoé cho
tré (yéu cau dat ty 1€ 100% tré dugc kham suc
khoe). Thong béo két qua kham sirc khoe téi 100%
phu huynh dé cé bién phap phoi hop kip thoi.

- Thuc hién truong hoc an toan nam hoc 2025-2026;

thudng xuyén ra soat, kiém tra céc nguy co gay tai
nan thuong tich dé thay thé, bo sung, nham dam bao
an toan cho tré. Luu y céc vi tri bd tri chau cay, gia
dd khong dé sat lan can hanh lang, cau thang.

- Kiém tra céc phuong tién va diéu kién phong chay
chita chay (PCCC): Cau thang, cac _o_ thoat hiém,
binh ctru hoa, hé Eosm bao chay, :mco: nudc, khu
vui choi cua tré... T chirc 8@ huan cho 100% can
bo quan ly, gido vién, nhan vién va hoc sinh vé kién
thirc PCCC, ky néang thoat hiém va xu ly néu CO sy
co vé PCCC. Cap nhat va dang tai cong khai 5o dién
thoai bdo chdy va s dién thoai cua cong an dia

phuong tai bang tuyén truyén dé thong béo kip thoi
khi xay ra su ¢o (néu cd).

- Tang cudng tu kiém tra cong tac phong chong dich
bénh, vé sinh an toan thuc pham (ATTP) tai céac co
so. Quy trach nhiém nguoi dung dau cac co so
GDMN vé cong tac phong chong dich bénh, ATTP
trong truong hoc. Thong tin w% thoi veé tinh hinh

dién bién dich bénh (néu ¢d) voi Tram Y té Phuong

_

D/c hcv\m:
Y té.

D/c Ngoc
- PHT

Cac bd
phan

D/c
Ngoc
PHT
KT, YT,
TTND,

D/c
Ngoc -
PHT

D/c
Ngoc -
PHT

S€ truoc khi sir dung

- B/c Luyén ra so4t danh muc |
| thudc theo quy dinh va b6 sung \
thude theo danh muc. ~

|

|
- D/c Ngoc  chi dao tdi cac bg |

phan thuc hién, ra soat loai bo |

\

cac nguy co gay tai nan thuong |
tich. |

|
-T6 chire tdp huan PCCC cho
tap thé CBGVNV. Tiép tuc bao
cdo dé xuat cai tao cac EEQ:m

tién, diéu kién dé thuc hién tot
cong tac PCCC.

- Ban giam hiéu cung vdi Ban

thanh tra, PHHS tiép tuc thuc
hién kién tra cdng tac to chirc
an sang, ban tri: khau giao thuc
vrmmﬁ chia dinh lugng thuc
pham vé 16p.

- Cong khai ban ky cam keét co
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\a\w UBND Phudng theo quy dinh. | s& dam bao vé m‘wdf AYYTP. /
Coéng khar ban ky cam két co s& dam bao vé sinh | Cong khai chat wqo.ﬁm,. J,Qm WJ ,,
an toan thyc pham va danh muc cac cong ty ky hop hang ngay, Danh sach cac nha |
dong thuc nrmB vdi truong theo quy dinh (kem theo cung Umg thue pham cho truong
ma QR kiém tra ho so nang luc cua cong ty). (kém theo ma QR kiém tra ho |
- Nghiém tic thuc hi¢n quy trinh giao nhén thuc p/c | Sonang [rc cua wo:m;c\ .v.» =
pham, phan cong can bd quan ly truc ban trd, kiém P/c Ngoc | Xuin |~ Phan cong nhan vién to nuol, |
soat nhan vién giao nhan thuc pham; kiém soét hoa _PHT HT kiém soat nhan vién giao nhan \
don, m&w t& kiém dich; me tra chat luong, dinh thuc pham, thuc hién nghiém
luong thuc 253 tuol mosmg cap nhat bang cong \:&:m Q_.mn NWV. kiém soét wam\
khai thuc pham tai @m@ an; mEB sat khau ché bién; don, gidy to kiém dich; kiém tra \
dinh lugng chia khau phan #n cua tré, kiém thuc Ba chit lwong, dinh luwong thuc |
bude va luu mau thice in theo quy dinh. phim tuoi séng, gidm st khau
- Tang cudng vai tro gidm sat cua Ban dai dién cha ché bién .
me hoc sinh trong cdng tac an toan thuc pham, thuc ot , y
hién cong tc tu kiém tra hang tuan, thang c6 ghi - Ra soat thye don, T:m&.gg
chép va luu day di bién ban kiém tra. an cua tré, dam bao can doity ¢
- Nghiém tuc thyuc hién viéc tu dudng dao dirc nha cac chat va dinh  lugng calo
gido, nghiém c4m x4m pham than thé va tinh than tung ngay va gilra cac bira trong
tré dudi moi hinh thurec. gAY
- Mot EE huynh hoc sinh cung
tham gia vao cong tac kiém tra
giam sat thuc pham.
3. Cong tac giao duc:

3.1 | Tiép tuc xay dung moéi truong gido duc lay tré 1am Thang b/e b/c - Gido vién ti€p tuc xay dung
trung tam, khoa hoc, bd sung cdy xanh trong 16p, 1172025 Irang- Nhung | mg; truong lop hoc, bo sung va
khu vé sinh...Tao canh quan su pham trong nha mewm PHT 148 chirc cho tré trong cdy xanh

ac d/c

trudng Sang - Xanh - Sach - Pep, an toan va than

nho dé bay trong 16p.




thién. Trién khai hiéu qua cac tiéu chi *

A truong hoc
anh phuc”

- TO chure céc hoat dong gido duc theo ding ké
hoach, dam bao chuan bj day du dd dung hoc liéu
theo quy dinh; Gido vién nghiém tuc thuc hién ho
so chuyén mon, cip nhat day du thong tin tai so
theo dbi tre, s6 nhat ky nhom 16p; danh gid tré hang
ngay theo quy dinh.
- Tiép tuc trién khai Ké hoach gido duc nép song
thanh lich, vin minh cho tré mam non tal don vi
dam bao r6 19 trinh thuc hién, phan cong nhiém vu,
no1 dung, hinh thirc gido duc cho phu hogp, ting
cudng bo sung k¥ nang tu bao vé va chim séc ban
than cho tré, trién khi bo tai liéu gido duc :m.v mm:m
thanh lich, van minh cho tré mau gido 5-6 tudi. Xay
dung va to chirc céc hoat dong tich hop, linh hoat
g1ao duc “Vin héa chao hoi” cho tré.

- Tang cuong td chirc cac hoat m@jm tral nghiém voi
thién nhién, hoat dong giao luu két noi giira céc
khoi, 16p; hoat dong tai céc phong chuc nédng; img
dung phuong phap gido duc tién tién (Steam,
Montesor1) phu hgp tirng d6 tudi va diéu kién cia
don vi.

- Ban giam hiéu chu dong kiém tra, dénh gla vic
thue hién t6 chirc cac hoat mozm g1a0 duc theo ké
hoach, hudng dan gido vién diéu chinh ké hoach

Thang
11/2025

Thang
11/2025

Theo lich

/

/

- A . oA r )‘ )e ‘\
-Thuc hién nghiém tic hé so sé

| sach chuyén moén, sé theo doj |
|

Khoi Plc | tré; cdp nhat thuong xuyén so |
trudng Nhung nhat ky nhom 1ép m:mo a_“:,gm quy
GV cac PHT |dinh. Thyc hién day du do dung |

16p ,, hoc tdp cho tré trude khi lén f.,,
| | lop. , { i)
. | | - G1do vién tiep tuc rén ne nép,

1o CM ,, Dlc | nép song van minh, lich su 1ong |

day ,, Nhung | gheép vao trong cac hoat dong. ,“

GV cac PHT |

o X .« A . ,
y GV tiép tuc trién khai, thye |
P hién gido duc 12 gido “ Vin héa
chao hoi, cam on, xin 16i” cho

tre.
- Gido vién tdng cudng to chirc
~cac hoat dong trai nghiém cho
T6 CM D/c | hoc sinh. T4 chirc cac hoat dong
day Nhung | giao Iuu két ndi gitra céc lop.
GV cac - T chitc cac hoat dong giao
lop duc, tuyén truyén truyén thong

lich st ctia thi d6 anh hing, céc |
dia danh cua Ha Noi. ,,
- Ban m&& hi¢u tang cuong |
cong tac kiém tra danh gia cac |
| _ |
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\ \m&o duc phu hop Vi ?,Em thoi diém. R ,,, BGH /, TOWM am.u.sm. mwwo. ,9.»0.. ) > i\
| - Cu can bd quan ly, gido vién, nhan vién tham gia l'uan 1-3 | ,,, - Pm can Wc gido Vvién sﬂms vién |
day du cdc budi kién tap, tdp huan chuyén mon, thang 11 | di tap huan theo lich ( Néu co)
chuyén dé do So, Phong té chire (Theo lich thong BGK :mﬁ tuc cham thi va thuc
bao riéng). hién tong hop bédo céo két qua,
- Tiép tuc t6 chure thi gido vién day gioi, nhan vién Tuin 3 BGH lay thanh tich chao mung ngay
nudi dudng gidi cap Truong dung quy trinh, dan thang 11 NGVN 20/11 |
chu, cong khai, minh bach. - Cac d/c to cong nghé thong tin |
cap nhat day du, thuong xuyén \
Duy tr1 cap nhat “Album hinh anh dep” trén cac hinh anh, tin bai tai n::v\m: \
website cua truong. , muc tao An bum hinh anh mm?
- Xay mﬁ:m cac Q.Ev\m:. ,mm ﬁ.ﬁ,o:m ,o.:q.@m ﬁ:s m.mwo va chi dao Té CNTT, Y/c GV |
aco mam non: Gilra glao vién vo1 giao vien, Gilra céc 16p giri anh dé dang tai.
g1a0 vien Vol phu huynh hoc sinh. GV cac 16p
- Phot hop vo1 CMHS t6 chire cho tré di tham quan . T
da ngoai HK1 (Dy kién ngay thtru nam 13/11/2015 .1 0 CUYE MOn-Xdy dyng St
tai ,_,B:m trai gido duc Canh Budom Xanh) giao duc dam bao tien do, _m:om
- Cur gido vién tham gia tap luyén biéu dién tai “ Lién hoc, phu hop voi tung do tudl. |
hoan thon, t6 van ho4 tiéu biéu” Thanh pho Ha Noi Thuc hién theo ké hoach so6 ,,
nam 2025 574/ KH-UBND :mm% 26/9/2025 ,,
ciia S& VH va Thé thao. M
[II | Cong tac quan ly ciia nha truong 4,,
1 Cong tac thu chi ,
- X4y dung du thao ké hoach thu chi tai don vi dam | Cong .&o D/c Ly U\m -BGH giém sét, kim tra cong |
bao dung quy dinh, dung :mcv\on Hmo :o_ dung, ddi | thu chi KT; D/c Xuan tic thu mmc n&m cha nha trrem
tuong va mirc thu theo hudng dan céc cap lanh dao; Huong HT AP i O
: ) | va viéc trién khai cong tac thu
Pam bao cong khai, minh bach theo ding quy dinh VT; U\m Hﬁv\ clia gido vién phu trach céc 16p

td1 cha me hoc sinh (gido vién

/

\
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|
|

|
|

|

|
f



'dung, quy trinh da thong nhat). | 3

chu nhiém cdc I6p ky cam két \

voil Hiéu 5&5@ nghiém Ec\

thuc hién céng tac thu, dung nor | e

\ —

to

Cong tac quan ly nhan su, boi dudong doi ngii

. a2

P o

- Duy tri hop Hoi mosm su pham nha trudng, hop

- T6 chuc hop Hoi dong m:,

cac to chuyén mon trong thang, tuan theo ding quy | Thang | CBGVNV BGH, pham nha trudong, hop cac 8 | H.u
dinh; dam bao né nép, ky cuong lam viéc nghiém | 11/2025 To | , i
tic. CNTT | chuyén mon trong thang, Emﬂ ,, B
- Boi dudng cho Gido vién, nhan vién dat thanh tich TCM; | theo ding quy dinh; dam bao ne ,, B
cao trong hai thi dé tham gia thi GVG cap phuong. GV cac | pép, ky cuong lam viéc nghiém 33
- T6 chuc ngay Nha gido Viét Nam 20/11 két hop lop o zZ
ngay hoi Tiéng Anh nam 2025. . W

4 Cong tac ::m dung cong nghé thong tin va Thang b/c Ngo wQ»E L5
o::%m: d3i sb- 11/2025 Thu 10 i

CNTT

- Tiép tuc ddy manh diéu hanh, quan tri nha truong
trén mo1 truong mang. Téng cuong Umg dung cong
nghé thong tin trong diéu hanh va trién khai céc
hoat dong tai truong, dac biét cac truong da dat mo
hinh truong hoc chuyén déi so.

- Tang cuong boi dudng doi ngi, xay dung ké
hoach trién khai, quy trinh, sir dung trang thiét bi,
day m 1anh cho tre Mau giao ung dung cac tro choi
phat trién tri tué tai cac vrms mem... dap ung ti€u
chi truong hoc chuyén doi so.

Thanh 14p t6 cong nghé Sosm _
tin. Phan cong nhiém vu va trién *
Khai thuc hién tai cac bd phan 4
cua nha truong.
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Cong tac Kiém tra ndi bd:
- BGH kiém tra du gid tham l6p, du gio @n ngu cac
[6p; thuc hién nghiém quy ché CSND tre.

- Kiém tra thuc hién chuyén dé gido duc tinh cam
ky nang xa hoi lop MGL A2

- KTNVSP am:m chi Nguyén Thi Thanh Hoai 16p
MGB C3, Nguyén Thi Thai lop NT D1

-Thong bao oo:m khai t61 100% CBGVNV ké hoach
kiém tra noi bo; két qua kiém tra. Két qua kiém tra
phai chi rd wu diém, ton tai va kién nghi. (c¢6 minh
chung).

Thang
11/ 2025

BGH |

CBGVNV

BGH /

- ‘ﬂwﬁm TQ@ ﬁfwmc du 10 tham

16p va PG hoat dong.

Cong tac cong khai

hoach cong khai theo thong tu 09.

- Cong khai bang luong thang. Cong khai cac ké hoach cac du thao nam hoc, giu ché dan chu, quy ché chi tiéu ndi bo, ké |

- Danh sach nang luong thuong xcv\m: P/c Tran Thi Luyén , thar: nién nha gido: D/c chwm: Thi Ngoc Nhung
- Cong khai tai chinh (néu co) theo nd1 dung cu thé cua bd phan Ké toan: cong khai cat giam ngan sach.
- Ké hoach thang, lich cong tac tuan cia BGH tai bang cong khai. .

V1

Quan ly nhan sw

,

R

,
}

nguyén tic “Ky cuong - Hanh dong - Trach nhiém

vi pham phap luat.

- Ban giam hiéu tiép tuc tdng cuong cong tac kiém tra, du gio, danh gia viéc thuc hién né n€p quy ché chuyén mon, quy
ché cham séc nudi dudng, quy ché lam viéc tai cac bg phan.

\

- Nghiém tac thuc hién “Quy tac Ung X noi cdng cong” trén dia ban thanh phd Ha Ndi va “Quy tac tmg xir cua can bd
cong chuc, vién chuc, nguoi lao dong” trong cac co quan thugc thanh pho Ha Nai.

- Thyc hién nghiém tic né1 quy, quy ché co @cm: quy ché cua nganh GD&DT va céc quy dinh cua phap luat, dam bao

- Thyc hién céc budce ky luét gido vién Truong Thuy Van theo Nghi dinh s6 112/2020/ND-CP vé xur 1y ky luat Vién chuc

,
,
,
,

,
,

|

|

|

|
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|
|
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/ | - Can bd gido vién nhan vién thuc hién cai cac phan mém dich vu céng Ha Noi: 100% Cén bé gido vién nhan vién thuc
hiégn.

VII | Cong tac thong tin bao cao |
-Tu danh gia cua HT, S:m hop danh gia PHT, GVNV Thang BGH GVNV | D/c xuan | - Thyc hi¢n danh

thang 11- 2025 bang hinh thirc: Phan mém ; 11 HT gia cac bieu tong
hop theo quy dinh.

Trén day la ké hoach cong tac thang 11/2025 cta nha trudng, toan thé CBGVNYV nghiém tic thyue hign dat hidu qua.

Noinhan:
- CBGVNV- dé t/h;
- Luu: VP.




