UBND PHUONG BO BE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN GIA THUY Poc 1ap — Tw do — Hanh phiic
Sé: AFTKH-MNGT ' Long Bién, ngay 01 thang 8 nam 2025
) - KEHOACH
CONG TAC THANG 8 NAM 2025
kG Thoi gian | NEWOV/DE | Can b
TT Noi dung cong viéc - lg].,\ phéin phu Bién phap thyc hién
B thuc hién | trach
[ | Cong tic tuyén truyén, pho bién gido duc phap luit:
: - Té chitc cic hoat dong nhan dip ky niém 80 | 1M BGH | Bfe Xuan | _1yyan truyén toi 100% CBGVNV.
g nhan dip Ky niem hs GVNV HT uyen truyen tol 0
ndm ngay Cach mang thang Tam (19/8/1945- 8t /2a§2gs - Tuyén truyén qua hinh thtc truc tiép, qua
19/8/2025); Ngay hoi “Toan dan bdo v¢ an ninh T6 bang tuyén truyén cta nha truong, cc 16p
quoc” 19/8/2025; 80 nam ngay Qudc khanh nudc qua cdng théng tin di¢n tir, trang pange,
Cong hoa XHCN Viét Nam (2/9/1945 -2/9/2025). zalo nhom, facebook, gmail cua truong,
1op.
2 ¢ &n truvén t6i hoc sinh, CMHS k§ nin Tuén 1 BGH b/c |- Lua chon céc hinh thire tuyén truyén phu
50, k¥ ngnljgybzo da);n an toan thong tin, tham gyla mo% thang Gy Nhung horp(,) linh hogt nham phd bitn rong ré 5
8/2025 pUT | 100% CBGVNV va CMHS cdc van ban

truong mang an toan, phong chong “ltra dao truc
tuyén”, “bat coc online”; hudng dan ky nang, bién
phap giip trc em, hoc sinh ning cao ning luc nhan
biét, phong tranh bi xd4m hai va phong ngira to1

pham mua ban nguoi.

- Tuyén truyén tdi CBGVNV va CMHS Ve
Nghi quyet s6 18/2025/NQ-HDND ngay 09/7/2025
cia Ho1 dong nhan dan thanh pho Ha Nbi vé quy
| dinh co ché hd tro bita in ban tri cho hoc sinh tiéu

chi dao: qua bang tuyén truyén, zalo, cong
TTDT, facebook, gmail cta truong, 10p.
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hoc trén dia ban thanh phé Ha NO1 ndm hoc 2025-
2026.

. Tuyén truyén cadc hoat dong cua nha truong
chuan bi cho ndm hoc md1 2025-2026.
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Cong tiac chuyén mon

- Cap nhét cdc dir li¢u cua nha trurong nam
hoc 2025-2026 1én hé thong co s¢ dit liéu nganh,
hoan thanh trudc ngay 30/8/2025. Hoan thién ho so
tuyén sinh nim hoc 2025-2026 phuc vu cong tac
kiém tra.

- Chuin bi céic diéu kién cho nim hoc méi
2025-2026

- Ra so4t toan bd co s& vat chét, trang thiét bi
day va hoc, hé thong phong chady chira chay va thuc
hi¢n cOng tac cai tao, sua chita, mua sam bo sung
trang thiét bi phuc vu cdng tac day va hoc.

- Chinh trang hé théng bang biéu dam bao mi
quan, thong tin rd rang.

- Thay ddi bién tén truong theo thong tin cua
chinh quyén dia phuong 2 cap.

- Bién ché l6p hoc dam bao si s0/16p theo quy
dinh, si s céc 16p dong déu trong cling mot khoi.

- Chuag bi céc diéu kién dé td chirc in ban tr
theo huéng dan cia UBND phuong.

Trong
thang
8/2025

Trong
thang
8/2025

Tuén 1
thang
8/2025

BGH, GV
cac lop

BGH va td
bao vé

BGH, VT
va GV cac
16p.

D/c
Nhung
PHT
D/c

Huong
VT

Tiép tuc cip nhét danh sach hoc sinh vao
s6 danh bd ctia nha truong.

- Yéu cau céic 16p MGL ra soat dlCU tra
phdé cdp GDMN cho tré em 5 tuoi. Hoan
thién bdo cio PCGDMN dung do tudi:
dam bao thoi gian, s6 liu chinh xac, cap
nhip phin mém dung tién do va so liéu
chinh xac.
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Cong tac nudi dudng - chim soc sirc khoé -

phong tranh TNTT

- Duy tri thue hién cong tac y té hoc duong theo
quy dinh: cdp nhét ho so, danh muc thudc, vé sinh
mdi trudng, cic diéu kién vé phong, chong dich bénh
va co s& vt chat trong cong tic y té truong hoc, thuc

hién nghiém tac cic quy dinh theo Thoéng tu
13/2016/TTLT-BYT-BGDDT ngay 12/5/2016 cua B

GD&DT vé cong tac y té trong truong hoc.

- Ra soat cdt tia ciy bong mat tai khuén vién
truong hoc, ¢6 bi¢n phap xur ly voi cay b1 moi, sau
duc thdn .. ¢c6 nguy co gdy, d6 bao dam an toan
trong mua mua, bdo va dam bao an toan cho
CBGVNYV va hoc sinh.

- Chudn bi cic diéu kién dé o chie dn ban trd
theo huéng din cta UBND phuong.

- Thuong xuyén kiém tra, ra sodt cac bién
phip dam bao quy dinh vé trudng hoc an toan,
phong ngura bao luc hoc dudng va phong chdng tai
nan thuong tich cho tré tai nha trudng va cac
phuong tién dua don tré cia nha truong (néu co);
phat hién, xir li nghiém minh céan bo, giao vién,
nhan vién nha trudng vi pham cac quyén tré em va
can thiép hd trg kip thoi tré em bi bao luc, xdm hai,
tai nan thuong tich trong nha truong.

Tuan 1
thang
8/2025

Thang
8/2025

BGH, T6
BV
BGH, KT,
GVNV

BGH
GVNV
BGH
GVNV

BGH ; GV
NVYT

GV,
NVYT

D/c Ngoc
PHT + Tb
BV,NVND
GV, NV

D/c Ngoc
PHT; D/c
Luyén
YT

D/c Ngoc
PHT
KT, YT,
TTND,

- BGH ting cuong kiém tra; Gido vién bao
quat tré that tot khi cho tré hoat dong ngoai
tro1, di hoc nang khiéu dam bao an toan
tuyét doi cho tré.

- Quan triét gido vién chu nhiém cac 16p
chu dong chuin bi diy du nudc uong, ra
so4t lai do dung ca nhin cta tré va vé sinh
sach s& trudc khi sir dung nhu: (Gidt, rua,
sdy, hap, ludc, phoi nang- Duy tri, rén k¥
ning rira tay dung quy trinh va gido duc
thoi quen rira tay cho tré thuong xuyCn dé
phong chong dich bénh.

- BGII ting cudng kiém tra cac 1op, bd
phan nha bcp trong viéc thuc hi¢n quy
trinh ché bién thuc phidm, quy trinh to
chirc gi¢ dn cho tré.

Thuc hién nghiém tic quy trinh to chirc
gi¢r @n, ngu, quy trinh rua tay, lau mat cua
tré. Ra soat thuc don, khau phan an cua
tré, dam bao can doi ty 1€ cac chat va dinh
lugng calo ting ngay va gilta cac bira
trong ngay.

bam bao day truyen bép dn theo nguyén
tic mét chiéu; giao nhin thuc pham dung
quy dinh, dua dleu kién VSATTP; cip nhat
dt ndi dung sd kiém thuc Ba budce; thyuc
hién luu nghiém thirc dn hang ngay du

24/24 10, kiém ké kho theo quy dinh.
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Cong tiac giao duc:

- Thuc hi¢n phin cdng dinh bién gido vién
vao cac 16p ndm hoc 2025-2026.

- Thuc hién siip xép danh séch hoc sinh theo
cac do tudi

- T chirc cac hoat dong chao don Bé dén
truong,

- Ren day tre cac thor quen vé sinh ¢ nhén
cho tré: rira tay, lau miit , bé ghé, gdp quén 4o..

- T6 chirc bdi dudng chuyén mén nghlc;p vu,
phuong phap xdy dung MT 16p hoc ky ning thiét
ké xay dung moi1 truong gido duc danh cho GVMN

- Khuyén khich gido vién, nhan vién tu boi
dudng, nghién ctru tai li¢u nng cao trinh dd chuyén
mon, trinh dd tin hoc, ngoai ngit, phuong phép gido
duc tién tién va k¥ ning su pham.

- Tiép tuc tuyén sinh nam hoc 2025-2026.

- BGH ting cuong thim 1ép du gio, kiém tra
giam sat cac hoat dong cua GVNV.

- Duy tri cdp nhat “Album hinh anh dep” trén
cong TTDT.

- Xay dyng cac tiét muc vin nghé, trang tri
chuan b1 khai giang ndm hoc mé1 2025-2026

Thang
8/2025

Thang
8/2025

Thang
8/2025

BGH,

BGH, GV
cac lop

D/c Nhung
PHT;

T6 CNTT;
cac D/c
GV céc lop

2 d/c HP
cac D/c
TPCM

GV cac lop
D/c Thu

T6 CNTT;

P/c Xuan
HT

D/c
Nhung
PHT

P/c
Nhung
PHT
D/c

BGH
GV céac

Tang cudng td chic cdc hoat dong
kham pha, trai nghiém; phat trién van
dong va k¥ niing giao tiép cho tré.

Thuc hién nghiém tuc ho so s sich
chuyén mon, s theo doi tré; cAp nhat
thuong xuyén s6 nhét ky nhom 16p theo
dung quy dinh.

D/c Ng6 Thu cdp nhat diy du, thuong
xuyén cac hinh anh, tin bai tai chuyén
muc tao An bum hinh anh dep va chi
dao TS CNTT, Y/c GV céc 16p giri anh
dé dang tai.
GV céac 16p.
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[ | Cong tic quin Iy ciia nha truomg -
1 Cong tac thu chi
- Ké hoach thu chi tai don vi phai dam bao ding ,
quy dinh, ding nguyén t ic, noi dung, déi twong va Thang D/cLy | D/c Xuén |- Xdy dung du thao ké hoach thu chi tai
murc thu dd dugc céc cap lanh dao phé duyét; Dam 8/2025 KT; ble HT don vi dam bao ding quy dinh, ding
bao cong khai, minh bach, hi¢u qua va tiét kiém Huong D/c Ly |nguyén tac, ngi dung, doi tugng va muc
trong viéc sur dung nguon thu. Thong bdo cong khai VT, KT thu theo hudng dan céc cap lanh dao; Dam
KH thu, chi trén cong thong tin dién tir cua truong, BGH; bao cong khai, minh bach theo ding quy
bang tin cta 16p, cta trudng... theo ding quy dinh. - Phong HC dinh
Thuc hién ndp thué 1én chi cuc thué quan Long Bién GV cac
theo quy dinh. 16p.
2 Cong tic ing dung CNTT
- Thuc hién nghiém tic cdp nhat thong tin trén , .| - T6 CNTT bdi dudng tmg dung CNTT
cong thong tin dién tr theo dung chi dao cia UBND Thang | CBGVNV | BGH, 1o cho 100% CBGVNV qua cic budl tap
Qudn, cdp nhat day du moi dung, cic van ban chi 8/2025 CNTT | huén , :
dao hién hanh cta cic cap, dé tuyén truyen sdu rong TCM; | - Phat dong den toan the CBGV trong nha
dén c4n bd quan ly, gido vién, nhan vién, cha me GVicac | trudng, cd tuyén duong khich 1€ kip thoi.
hoc sinh va cong dong dan cur. P | . Giao HPCM; t& CNTT phy trach don
- Tang cudng bdi dudng k§ ning ng dung doc, nhin bai gidng, gop y chinh sua hoan
CNTT cho ddi ngii cdn by quan ly, gido vién, nhan thi¢n va tao 13p thu myc dung chung.
vién, phat dong phong trao Umg dung cong ngh€ Al
trong quan ly, thiét ké bai giang cho CBGVNV.
- Tiép tuc tuyén truyen vin dong cha me hoc
sinh thu hoc phi cua phan mém, khong dung tién
mat.
IV | Cong tic hoc nhiém vu nam hoc: :
1 _ Té chite hoc nhiém vu nim hoc 2025-2026 |  Thing bic - Chi dgo céc b phan To chuyen mon;
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theo lich cia S& GDDT va UBND phuong. Xay| 82025 | BGH | Nhung TTCM, cac TPCM va GVNV  thuc hi¢n
dung ké hoach gidgo duc, ké hoach day hoc, phén CBGVNV | HP, nghiém tuc vi¢c KTNB trong nha truong.
cong chuyén mon, thoi khod biéu nim hoc 2025- TTCM | - Béo cdo két qua cu thé vé& cong tic kiem
2026 cia nha trudong ding quy dinh, pht hop véi GV, tra nd1 bo 1;603% bdo cdo hang thang ve
tinh hinh nha truong; giri vé phong VH-XH (qua DOEL A | Paons Sl

thu dién tr lethihaiyen.vhxh.bode@gmail.com)

trude ngay 25/8/2025. .
V | Cong tiac cong khai
- Cong khai bang luong thang; Danh sich CBGVNV néng lwrong thudng xuyén: khong. Nang l[rong trude thoi han: khong. Nang
phu cip thim nién nha gido: Nguyén Thi Thanh Xuén, Ng6 Minh Thu, Pham Thi Thu Hién, Nguyén Phuong Thanh
- K¢é hoach thang, lich cong tac tuan ctia BGH tai bang cong khai, Cong TTDT
- Hoan thién thuc hién ké hoach kiém tra ndi bd theo dung quy dinh. Ra soat cac ndi dung, bién ban, két qua kiém tra, luu ho so
minh chirng day du. Hoan thién bao cdo cong tac kiém tra noi bd nim hoc 2024 - 2025 guri vé phong GDDT truoc ngay 22/5/2025.
- Tlep tuc thuc hién cdng tac cong khai theo diing quy dinh; ra soat cac ndi dung cong khai trén cdng TTPT, yéu ciu cip nhit
ding tién do
- Thye hién nghiém tuc chi tra ché do chinh sach cia CBGVNYV theo quy dinh (Tang lwong sém, ndng luong thudong xuyen; ché
d¢ thai san; phu cap...) va cong khai theo ding quy dinh hién hanh.
- Cap nhét, trién khai t&i 100% CBGVNV cac van ban chi dao cua cac cap kip thoi t6i doi ngii CBGVNV, ¢6 minh ching cu thé.
VI | Quan ly nhan sy

- BGH nha truong, tdng cuong kiém tra né nép quy ché chim séc nudi dudng; kiém tra gid an, gid ngu cua tré tai cac nhém, 16p;
kiém tra viéc ra vao co quan, thuc hién ca tryc cua bao vé.. . nham dam bdo an toan tuyét d6i cho tré.

- Rut kinh nghiém su viéc dang tiéc xay ra: day la bai hoc sau sic trong cong tac cham séc nudi dudng gido duc tré, lam anh
hudng dén ca tap thé nha trudng, nganh hoc. Nha trudng gia han tiép tuc dinh chi cong tac tir ngdy 01 dén hét ngdy 05 thang 8 nim
2025 dc giao vién Truong Thuy Vén va dc Nguyén Thi Thu Huong ¢6 lién quan.

- Nghiém tic thuc hién “Quy tic (rng Xir noi cong cong” trén dia ban thanh ph6 Ha Noi va “Quy tic (g xir ctia can bd cong chire,
vién chirc, ngudi lao dong” trong cac co quan thudce thanh phd Ha Noi.

- Thuc hién nghiém tic nd1 quy, quy ché co quan, quy ché cta nganh GD&DT va cac quy dinh cua phap luat, dam bao nguyen

tic “Ky cuong - Hanh dong - Trach nhi¢ém”. Quén triét gido vién thyuc hién dung né nép quy ché chuyén mén, nghiém cim viéc xic
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\ [pham nhan phdm va xam hai than thé tré du6i moi hinh thirc.

Trén day 1a ké hoach cong tac thing 8/2025 ciia nha trudmg, toan thé CBGVNYV nghiém tic thyc hi¢n dat hicu qua.

Noi nhan:

- Phong GD&DT- dé b/c;
- CBGVNV- dé t/h;

- Luu: VP.




