UBND I"HU'(‘)NG VIET HUNG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON HOA THUY TIEN Dgc lap-Tuw do- Hanh phic

S6: 119/QD-MNHTT Viét Hung, ngay 17 thang 10 nam 2025

QUYET DINH
V/v ban hanh ngi quy truwdng hoc
Nam hoc 2025 - 2026

HIEU TRUONG TRUONG MAM NON HOA THUY TIEN

Cén cit théng tw s6 52/2020/TT-BGDDPT ngay 31/12/2020 ciia Bé Gido duc
va dao tao vé viéc ban hanh Diéu I¢é truong Mém non;

Can cir Quyét dinh sé 522/QP- UBND ngay 25/01/2017 cua UBND Thanh
phé vé Quy tdc ung xir can bg, cong chirc, nguoi lao dong trong cac co quan thuje
thanh phé Ha Ngi; Quyét dinh sé 1665/QD-UBND ngay 10/3/2017 ciia UBND
Thanh phé ban hanh quy téc img xir noi cong céng trén dia ban Thanh phé,; Théng
ti s6 06/2019/TT-BGDPT vé quy dinh cdc quy tdc timg xir trong co sé GDMN,
GDPT, GDTX cua B GDPT;

Can cir Quyét dinh sé 1299/0P-TTg ngay 03/10/2018 cua Thii tuéng Chinh
phii phé duyét Bé dn “Xay dung vin héa ting xir trong truong hoc giai doan 2018-
2025”; Ké hoach sé 168/KH-UBND ngay 18/8/2020 ciia UBND Thanh phé Ha Noi
va Ké hoach 3081/KH-SGDPT ngay 21/9/2020 ciia S6 GD&PT Ha Ngi vé thuc
hién Dé dn “Xay dung van héa umg xir trong truong hoc giai doan 2020-2025

Can cir Nghi quyét Hoi nghi vién chirc ndm hoc 2025 — 2026 ngay
17/10/2025 ciia Truong Mam non Hoa Thuy Tién;

Cén cir nhiém vu, quyén han cia Hiéu trucng dwoc quy dinh tai Diéu 1é
truonmg Mam non;

Céin cir ddc diém, tinh hinh thiee té ciia nha truong;

Xét dé nghi cua bd phan chuyén mén.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Noi quy truong hoc ndm hoc
2025 —2026 cua truorng Mam non Hoa Thuy Tién gdm 5 chuong, 18 diéu.

Piéu 2. Quyét dinh nay c6 hidu luc ké tir ngy ki.

Piéu 3. Ban gidm hiéu nha trudng, can bd, gido vién, nhan vién va hoc sinh
truong Mam non Hoa Thuy Tién chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhin:

- Phong VHXH (dé b/c);

- Ban giam hiéu (dé theo doi);
- BCHCP (dé theo dbi);

- Nhu diéu 3;

- Luu: VT./.
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NQI QUY TRUONG HQC
(Kém theo QD s6 119/0D-MNHTT ngay 17/10/2025 clia
Truong Mam non Hoa Thuy Tién)

Chuong 1
QUY DINH CHUNG
Diéu 1. Muc dich
Quy dijnh gi& gidc, trang phuc, tic phong lam viée, céch thirc giao tiép, tng
Xur trong moi trudng gido duc. Pam bao vin hoa cong so trong nha truong, thuc
hién mot moi trudng gido duc sang, xanh, sach, dep, an toan va van minh trong
khudn vién nha trudng.
Diéu 2. Doi twgng ap dung
Cén b, gido vién, nhén vién, ngudi lao dong va hoc sinh dang cong téc, hoc
tap tai trudng Mam non Hoa Thuy Tién; phu huynh hoc sinh nha trudng; khéch dén
truong.
Chuong I1
POI VOI CAN BO, GIAO VIEN, NHAN VIEN NHA TRUONG

Diéu 3. Giv 1am viéc

C6s6 01 phai c6 mit trude 15 phit dé thong thoang phong hoc, ¢6 s6 02 ra
vé sau khi da tra hét tré cho CMHS.

- Budi sang: Tir 7h30’ dén 11h50°

- Budi chiéu: Tir 13h30’ dén 17h30°

Diéu 4. Trang phuc

1. Trang phuc lén lop, lam vi¢c

- Can bd quan ly, gido vién phai sir dung trang phuc lich sy, pht hop véi méi
trudmg va hoat dong gido duc; nhan vién phai sir dung trang phuc phu hop véi méi
truong gido duc va tinh chit cong viéc;

- Péi v6i nhan vién bao vé: Trang phuc bao vé duge cip phat

- Béi véi gido vién:

+ Gio dén tra tré: Trang phuc qudn tdy, quin kaki, vdy,... Khong mic vay
ngén qua dAu gbi 15cm; khong mic quén bo,quan b6 sat, quan dng limg, 40 khoét
cd qué 15cm.

+ Gid thé duc sang ctia ngay thi 2 diu tudn: Ao polo hdng + quan sim mau,

+ Bt dau tir gio thé duc sang cua cac ngay trong tudn (tru thir 2) cho dén gio
tré tré: 100% gido vién médc déng phuc 1am viéc (b mau hong- mua hé + bj do
quin mua dong).

+ Nhén v1en bép: khong méic vay ngin qua dau g01 15cm; khong mic quan
bo, 40 khoét ¢b qua 15cm; Diu téc gon gang, Deo tap dé, mii, khau trang khi lam
viéc; khi chia in dung ging tay sir dung 1 1an; Méng tay cét ngin; Khong deo do
trang sirc (ngoai nhin cudi). Bit dau tir gidy 1am viée cuia cic ngdy trong tuan cho
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dén gid ra vé: mic ddng phyc 1am vi¢e (by mau hdng- mta hé + bd 4o quin mua
dong).

- Dbi vé&i nhan vién vin phong va BGH: Trang phuc quén tdy, quin kaki,
vdy,... Khong mic vy ngin qua diu gdi 15cm; khong mic qun bo,qudn bé sit,
quan 6ng limg, 4o khoét c¢d qué 15cm.

2. Trang phuc 1é hi:

Trong cac ngay 1& hoi,... do nha trudng td chirc, can bd, gido vién, nhan vién
va ngudi lao dong phai mic 1& phuc theo quy dinh, cy thé:

- P6i véi nam: Trang phuc comple hoic 4o so mi, quan tdy; 4o so mi phai
cho trong quan c6 thit day lung di gidy, thit ca vat.

- D4i véi nir: Trang phuc 4o dai truyén thong; di gidy hodc dép cé quai héu.

- Ngoai ra, dbi voi ting su kién, cong viéc cu thé, 100% CBGVNV nha
trudng nghiém tuc thuc hién viéc mic trang phuc theo thong bdo cua Nha truong.

Diéu 5. Giao tiép, Wng xir

1. Ung xir ciia cdn bj quan Iy nha trwong:

- Ung xtr v6i hoc sinh: Ngén ngit chudn myc, dé hiéu; yéu thuong, trach
nhiém, bao dung; ton trong su khéc biét, dbi xir cong bing, ling nghe va dong vién,
khich 1€ ngudi hoc. Khong xtc pham, tra dap, bao hanh.

- Ung xir v6i gido vién, nhan vién: Ngon ngit chuin muc, ton trong, khich 1¢,
ddng vién; nghiém tuc, grong miu, dong hanh trong cong viéc; bao vé uy tin, danh
du, nhan phdm va phét huy ning lyc cua gido vién, nhan vién; doan két, dan chu,
cong bing, minh bach. Khéng hach dich, giy khé khin, xtic pham, dinh kién, thién
vi, vu lgi, né tranh trach nhiém hodc che gidu vi pham, db 15i.

- Ung xir v6i cha me hoc sinh: Ngon ngir chuin muc, t6n trong, hé trg, hop
tac, chia sé, than thién. Khong xtic pham, gay kho khan, phién ha, vu lgi.

- Ung xir véi khach dén truong: Ngon ngir chuin muc, t6n trong, lich su,
dang muc. Khéng xtic pham, gy khé khin, phién ha.

2. Ung xir ciia gido vién:

- Ung xir véi hoc sinh: Ngén ngir chuén myc, d& hiéu, khen hogic phé binh
phu hop véi d6i tuong va hoan canh; mau muc, bao dung, trach nhiém, yéu thuong;
ton trong su khac biét, dbi xir cong bing, tu van, ling nghe va ddng vién, khich 1¢
nguoi hoc; tich cuc phong, chdng bao luc hoc dudng, xay dung mdi trudng gido
duc an toan, lanh manh, thin thién. Khong xuc pham, giy tén thuong, vu loi;
khong trir dap, dinh kién, bao hanh, xAm hai; khong thd o, né tranh hojc che gidu
cac hanh vi vi pham cua hoc sinh.

- Ung xir v6i can by quan ly: Ngon ngit ton trong, trung thyc, cau thi, tham
muu tich cuc va thé hién rd chinh kién; phuc ting sy chi dao, didu hanh va phan
cong cia lanh dao theo quy dinh. Khong xtic pham, gy mat doan két; khong thd o,
né tranh hoic che giu cac hanh vi sai pham ctia can b quan ly.
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- Ung xir v6i ddng nghiép va nhéan vién: Ngon ngir ding muc, trung thyc,
than thi¢n cau thi, chia s¢, hd trg; ton trong su khéc biét; bao ve uy tin, danh dy va
nhan pham clia dong nghi¢p. Khong xtc pham, v6 cam, gay mét doan két.

- Ung xir v6i cha me hoc sinh: Ngon ngit ding myc, trung thyuc, ton trong,
than thién, hop tac, chia sé. Khéng xic pham, ap dat, vu lgi.

- Ung xit v6i khach dén nha truong: Ngon ngit ding muc, ton trong. Khong
xtc pham, gdy kho khan, phién ha.

3. Ung xi¥ ciia nhén vién:

- Ung xir véi hoc sinh: Ngon ngi’r chudn muc, t6n trong, trach nhiém, khoan
dung, glup dd. Khong gdy khoé khan, phlen ha, xtic pham, bao luc.

- Ung xir véi can b quan ly, gido vién: Ngon ngit diing muyc, trung thuc, ton
trong, hop tic; chip hanh cac nhiém vu dugc giao. Khong né tranh trach nhiém,
xuc pham, gay mat doan két, vu loi.

- Ung xir v6i ddng nghiép: Ngon ngir ding myc, hgp tic, than thién. Khéng
xtic pham, giy mit doan két, né tranh trach nhiém.

- Ung xtr v6i cha me hoc sinh va khach dén truong: Ngon ngir ding muc
muec, ton trong. Khong xiic pham, gy kho khin, phién ha.

Diéu 6. Nhirng hanh vi cin b, gido vién, nhin vién khong dwgc lam

I

-
-

1. Gay bé phai cuc bd dia phuong, gdy mét doan két ngi bé tap thé va trong e
truong; Uy
2. Sao in va phat hanh céc tai liéu hoc tap trai véi quy dinh cua nha trudng va =3
phap luat; =

3. Loi dung viéc dén 16p, noi 1am viéc dé tuyén truyén, phé bién nhimg noi
dung trai v6i chinh sich, quan diém ciia Pang va Nha nudc, Noi quy ciia Nha
truong;

4. Ty ydi chuyén trang thiét bj, tai san ra kh01 vi tri da sdp xép, lip dat trong
phong. Khéng dung 1&n ban ghé, leo tréo hoic ngdi 1én lan can, khung clra sd;

5. Lam ban, mit vé sinh dudi moi hinh thirc 1én cac trang thiét bi nhu: Ban
ghé, bang viét, man chiéu, trudng, san nha, san..

6. Mang theo céc chét chay, chit gay nd, doc hai, céc loai vii khi, hung khi

vao truong;
7. Gay gd, danh nhau hoic kich dong danh nhau, td chuc cac bing nhém, tu

tap gy mat trat ty dudi bat ky hinh thirc nao;

8. Choi bai, danh bac, sé d&, luu hanh cc vin hoa pham ¢6 ndi dung xau, sir
dung, mua ban, tang trit ma tdy, cic chét kich thich duéi moi hinh thirc;

9, Ubng rugu bia, hut thudc 14 trong khudn vién truong;

10. Lam hu héng tai san, trang thiét bj giang day va hoc tap...

Piéu 7: Quy dinh ddi v6i nhin vién bio vé
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1. Chép hanh nghiém ndi quy va quy ché ctia nha truong.

2. C6 mit tai trudng trude 15 phut dé ban giao ca truc, nhiém vy ting vj tri
da dugc phan cong. Khong duge bo ca trie khi nguoi thay chua dén nhén ca.

3. Mic trang phuc ding theo quy dinh cia nha truong. Toéc cit ngin, gon
gang, khong dugc dé rau, ria mép, khong néi tuc, phat ngdn bira bai gy mét doan
két va thiéu mo pham.

4. Trong ca truc nghiém cdm uéng bia, ruou, khong sir dung céc chét kich
thich gdy nghién, khong hut thudc 14. Nhén vién truc ca dém phai chia gi¢ thirc truc
dam bao an ninh nha truong.

5. C6 thai dd hoa nhi, lich sy, nghiém tic véi CBGVNV nha truong va phu
huynh, khach dén truong.

6. Khong tiép khach, ban bé va ngudi than tai phong bao vé va trong truong.

7. Khi ¢6 viéc dot xuit, m dau hoic muén thay ddi lich truc phai lam don
béo cdo véi BGH dé bd tri ngudi thay.

8. Luc ban giao ca truc phai ghi rd rang, diy du tinh hinh dién bién xay ra
trong ca truc, néu xay ra su cb phai lap bién ban vé su viéc do.

9. Khong dugc dé ngudi khéng cé trach nhiém xem sd ban giao ca truc va sd
sach gidy to khdc, trir khi c6 yéu cau trinh 1én BGH.

10. T4t ca nhan vién bao vé khi nhan cong tac phai hoc thudc va chap hanh
nghiém chinh ndi quy ctia nha truong. Néu nhén vién nao vi pham thi sé& bj 4p dung
xir phat theo cac quy dinh cta nha truong.

Chuong III
pOI VOI PHU HUYNH VA KHACH DEN TRUONG

Diéu 8. Khach, phu huynh hgc sinh khi dén trudong

- Phai xuét trinh gidy gi6i thiéu hojic Cin cudc cong dan cho bao vé hoic
bao cho bao vé biét minh dén truong gip ai, dé lam gi?;

- Khach va CMHS vao truong trong gid hoc cua hoc sinh phai dugc su dong
y cua bao vé nha truong. ,

- Bao vé bao véi Ban gidm hiéu hodc gido vién chi nhi¢m dé cung thong bao
cho khach.

Diéu 9. Cac phwong tién

- Khong di xe 6 t6 vao trong sin truong (Trir trdi mua s& linh hoat dé phu
huynh di xe vao d6n con).

- Xe dap, xe mdy, trong sin trudng phai dé ding noi quy dinh theo chi dan
cia nha truong va huéng din cia t6 bao vé.

Diéu 10. Thue hién “3 khong”

- Khong c6 mui rugu, bia;

- Khéng gay 6n 4o to tiéng;

- Khéng trao ddi trd chuyén véi gido vién trong gid 1én 16p.
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Didu 11. Giao tiép, img xir

1. Ung xik ciia cha mg hoc sinh

- Ung xr véi hoc sinh: Ngon ngir diing muc, ton trong, chia sé, khich 18, than
thién, yéu thuong. Khong xic pham, bao lyc.

- Ung xir véi can by quan ly, gido vién, nhan vién: Ton trong, trach nhiém,
hop tac, chia sé. Khong bja dit thong tin; khong xtic pham tinh than, danh dy, nhan
pham.

2. Ung xik ciia khdch dén truong

- Ung xir v6i hoc sinh: Ngon ngir ding myc, ton trong, than thién. Khong
xuc pham, bao luc.

- Ung xr v6i can bd quan ly, gido vién, nhin vién: Ding myc, ton trong.
Khéng bja dit thong tin; khong xtic pham tinh than, danh dy, nhan phim.

Chuong 1V
NOI QUY CAC PHONG BAN, LGP HQC

Diéu 12. Ngi quy cic phong ban

Tét ca thanh vién phu trich cic phong ban trong nha truong gbém: Phong
Hiéu trudng, Phé Hiéu trudng, Ké toan, Vin thu, Y té déu c6 trach nhiém thyc hién
cac quy dinh sau: »

- Sép xép vat dung trong phong hoc cho ngin nip, khoa hoc, thim my.
- Pam béo trong phong lam viéc luén sach s& (vat dung, tudng, trin nha, i
cira) ;
- Khong tu y dem tai san cong ra khoi phong hodc di doi tai san tir phong nay
sang phong khac. ;

- Tiét kiém dién, tht dién khi ra khdi phong va khéa ctra phong.

- Luén canh gidc va dé phong chay. Khi phat hién chay & truong, dap tit
ngay; néu khong dugc, 1ap tirc ngit ciu giao dién, danh tréng, goi ciru héa (BT
114) va moi ngudi xung quanh dong thai chita chay.

Pidu 13. Noi quy cic 16p hoc

1. Giir gin v¢ sinh chung

- Hang ngay: thuc hién vé sinh nha nhom theo quy dinh. Pd rac ding noi
quy dinh

- Khong viét v& bay 1én tuong, 1én mit ban, mit ghé

- Khong xa gidy, rac bira bai & chd ngdi, trong 16p

2. Giir gin an ninh, trit tur, an toan khu lop hoc

- Khong dua nghich la hét gdy 6n 1am anh hudng dén céc 16p hoc & bén canh

- Khong nhay 1én ban ghé (1am hong ban ghé)

- Khong leo tréo 1én bo tudng, 1én cay

- Khéng ty tién nghich, sira 6 dién, cong tic dén, quat

3. Gii¥ gin va qudn Iy tot co sé viit chit phong hoc
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- Khi dén hojic ra vé& phai kiém tra hién trang 16p, ghi vao sb quan ly co s&
vt chét cia 16p

- Khi vé& déng tét ca cic cira sd clia 16p va khoé cira ra vao

- C6 trach nhiém bao quan va sir dung trang thiét bj day hoc d6 ding day hoc
dugc 13p dit tai 16p hoe ding véi quy dinh cua nha trudng

- B4o cdo Kip thoi cac hi¢n tugng bat thuong phat hién thay trong budi hoc
cho bao v¢ hodc cho BGH.

- Trude khi ra vé it dién, quat, diéu hoa, hé théng may tinh, may chiéu, ngit
cu giao tdng trong 16p.

Diéu 14. Nji quy cic phong chire ning: Phong vé, phong mia, phong thé
chiit, phong dan, phong may tinh, phong Steam, phong bé tip lam ndi trg,
phong tiéng Anh.

* Déi vdi gido vién

1. TS chirc giang day, sir dung trang thiét bj theo diing muc dich, yéu cu.

2. Quan ly va chiu trach nhiém vé trang thiét bj trong gio hoat dong ciia
minh.

3. Khéng mang dd an, thirc udng vao phong, tuyét d6i khong én tai phong.

4. Kip thoi thong bao hdong hdc trang thiét bi, dd dung trong qua trinh sir
dung cho b phén phu trach.

5. Cudi budi hoc phai thu don db ding dung cu, trang thiét bi vao ding vj tri
quy dinh, tit thiét bi va ngit ngudn dién. Ban giao diy du vat chit, trang bi, chia
khoa 16p hoc cho bd phdn phu trach. Thuc hi¢n vé sinh phong hoc theo su phan
cong cua bd phéan phu trach.

* Poi vai hoc sinh

1. Bé gidy dép vao tu diing noi quy dinh. Vo ding vi tri cia minh theo su
phén cong cua GV.

2. Mang déy du do dung hoc tap theo yéu cau cua bai hoc.

3. Thuc hién “Pi nhe - N6i khé”, khong né dua lam db cac dd dung dung cu
trong phong.

4. Khong viét, v& bay 1én céc gia vé, ban ghé, tuong, san gd

piéu 15. N§i quy thir vién

* Poi vdi gido vién

1. Dang ky mugn, tra sich gido khoa, sach tham khao, sach nghi¢p vu,.. theo
lich cua thu vién theo ding thoi gian quy dinh.

2. C6 trach nhiém giit gin, bao quan sach trong thu vi¢n, khong 1am mat sach,
khong lam nhau nét, khong mang bio, tap chi khéi phong thu vién,

3. Khi doc sach, bao tai phong thu vién xong phai ban giao cho cén b phu
trach thu vién dé quan ly va sip xép lai.
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4. Mdi gido vién cd trach nhi¢m ciing can by phy trach thu vién quan ly va
str dung hiéu qua phong doc.

5. Mdi gido vién c6 trach nhi¢m gido duc hoc sinh giir gin va xay dyng vin
hoa thu vién nha truong.

* Doi vdi hoc sinh

1. Tuyét d6i khong gach x6a, khong viét vao sach, khong xé, v& vao tranh
anh trong sach.

2. Thue hién nép sdng vin héa trong phong doc, trét ty khong néi chuyén, xé
dich ban ghé, gitr vé sinh chung,

3. M&i hoc sinh c6 trach nhiém gitr gin va xdy dyng vin héa thu vién nha
trudng.

Didu 16. Noi quy phong tiép cong din (Viin phong)

1. Déi véi cong din:

- Phai xuét trinh gidy t& tuy than, néu 14 ngudi duge ty quyén hoic 1a nguoi
dai dién hop phép thi phai xuét trinh gidy to theo quy dinh ctia phap luat;

- Phai nghiém chinh tun thii ndi quy va sy huéng dén cia can bo tiép cong
dén;

- Trinh bay trung thuc sy v1ec, cung cap thong tin, tai liéu, chimg cir c6 Iig
quan dén ndi dung khleu na1 t cdo, kién nghi, phan anh khi va phai chlu tra
nhiém truéc phép luat vé n01 dung, thong tin, tai liéu ching ctr da cung cép; ; e

- Trudng horp co. nhleu nguorl dén phong tiép cong dan dé khiéu nai, té ¢
hodc phan anh, de nghl clng mot ndi dung thi phai cir dai dién dé trinh bay vdi c
bo tiép cong dan;"

- Pugc huorng dan, giai thlch tra 1&i vé nhing ndi dung da trinh bay;

- Pugc quyen khiéu nai, t6 cdo véi thi trudng truc tiép ciia ngudi tlep cong
dan néu can bd t1ep cong dan d6 c6 nhitng viéc lam sai trdi, gdy can trd, phién ha,
sach nhiéu;

- C6 quyén yéu cdu giir bi mat ho, tén, dia chi ctia ngudi té cdo;

- Khéng dugc lgi dung quyén khiéu nai, t§ cdo dé gay rdi trat tu co quan, vu
khéng, xic pham uy tin, danh dy co quan Nha nudc, ngudi thi hanh nhiém vy,
cong vu.

2. Déi véi cdn b tiép dan:

- Mic trang phuc chinh té theo quy dinh;

- Léng nghe, ghi chép diy du ho tén, dia chi, ndi dung do cong dan trinh bay
va nhitng ndi dung di huéng din, giai thich cho cong dan va ghi vao s6 theo ddi
tiép cong dan;

- Huéng dn cdng dan thyuc hién dung cac quy dinh vé quyén va nghia vy clia
nguoi khiéu nai, t5 c4o;
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- Yéu cdu cong dan trinh bay ddy du, rd rang nhitng ndi dung khiéu nai, t6
cdo, d& nghij, phan anh, ly do va nhiing yéu cAu gidi quyét, cung cép céc tai liu
chirng ctr lién quan;

- Tr chéi khong tiép nhiing ngudi dang trong tinh trang say rugu, bia céc
chit kich thich, nhitng ngudi tdm thin va nhitng ngudi vi pham néi quy tiép cong
dan;

- Nghiém cim giy phién ha, sach nhidu va can try dbi véi cong dan dén thyuc
hién quyén khiéu nai, t6 céo hojc dé nghi, phan anh.

Chuong V
TO CHU'C THU'C HIEN

Diéu 17. Diéu khoan thi hanh

1. Trudng cac td chirc, doan thé, gido vién cac 16p c6 trach nhiém trién khai
ndi dung No6i quy nay téi timg ca nhén trong tap thé td chirc va tdi tit ca hoc sinh
trong 16p, truong, chiu trach nhiém trudc Hidu trudng vé viée thuc hién Noi quy
clia tirng ca nhan trong t chirc doan thé va timg hoc sinh do 16p minh phu trach.

2. Trong qua trinh 4p dung, c6 y kién gi can diéu chinh, bd sung, sira ddi, yéu
cau guri vé ban gidm hiéu nha truong./.

HIEU TRUONG
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