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_ UBND QUAN LONG BIEN
TRUONG MN HOA TRANG NGUYEN

86 4U/KH-MNHIN
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Long Bién, ngay ¢3 thdng 3 nam 2025
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TT Néi dung cong viéc Thoi Ngwdi/ | Canbd Bién phap thwc hién
gian thuc | bd phén phu
hién thye hién trach
I | cONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
- Td chitc cic hoat dong ph hop chio mimg 115 nim ks D/c Loan |- Thuc hién céc hoat ddng tuyén truyén thong
I' | nigm ngay Quéc té wgmnw 8%@65 . om\mbomﬁ va M Thing | CBGVNV | (HT) | qua Zalo, Facebook, cong TIDT chao mimg ky
nim ngay thanh 13p Doan Thanh nién Cong san Hb Chi| 3/2025 mifm ngly Quoe {5 phycotz. . A
Minh (26/3/1931- 26/3/2025). - Phdi hop véi cong Doan t6 chie cac hoat dong
chao mimg 115 ndm ky niém ngay Quoc té phu
nir 8/3.
- Phdi hop véi chi doan thanh nién td chirc tuyén
truyén ky niém 94 nam ngay thanh lap Poin
thanh nién Cong san Ho Chi Minh.
- Nang cao nhén thic ctia c4n b gido vién, nhan vién trong ) - Tiép tuc tuyén truyén t6i phu huynh, hoc sinh
9 viée tur gidc chip hanh va tuyén truyén cic quy dinh ciia Théng CBGVNV blc va quan triét :.uo.xv CBGVNV nghi€ém tic chép
phap ludt v& dim bdo trit tw An todn giao thong vA vin héa 3/2025 Duong | hanh céc quy dinh n@m.vrwv luét vé dam bao trit
giao thong, phdng chay, chita chdy va ctru nan, ciru hd. (PHT) | tw ATGT va vén hoa giao thong.
3 |. Tuyén truyén t6i doi ngi CBGVNV va cha me hoc sinh ) - H&&ﬁ truyén thong qua cong TTDT, zalo
thyre hién nghiém thic céic vén bén sau: Thang CBGVNV blc nhém 16p, qﬁ@umu.:wr& dong 100% CBGVNV,
- 3/2025 Duong | PHHS thuc hién nghiém tic chi dé nim 2025.
+ Cong vin sd 272/UBND-CCT ngay 19/02/2025 cua Uy (PHT)
ban nhin din quéin vé viéc tiép tuc trién khai thuc hién ké




hogch 50 336/KH-UBND ngdy 18/7/2024 cia UBND quan
“Tang cudng cdng tic chuyén ddi sb trong linh vuc Thué
trén dia ban quén Long Bién nim 2024™;

+ Cong vin sb 288/UBND-Ttr ngay 20/02/2025 cua Uy ban
nhén dan quén vé viéc nang cao hiéu qua thue hién cong tac
gido duc liém chinh trén dja ban quén Long Bién;

+ K& hoach s6 96/KH-UBND ngay 21/02/2025 ciia Uy ban
nhén dén quén Long Bién vé phong chéng sét xust huyet trén dia
ban quén Long Bién nim 2025;

+ Cong van s6 289/UBND-YT ngay 21/02/2025 ciia Uy ban
nhén dan quén vé viéc ting cudng cong tac phong chong
bénh Cim, S&i va céc bénh 14y truyén qua dudng hé hép.

Il | CONG TAC CHUYEN MON

1 | Phét trién sé lugng; pho cip GDMN cho tré 5 tudi.

1 " og . gm med ; A Thang GV cac lop b/c - B/c Duong - PHT chi dao céc b§ phén thwe
. M._Eoy E,@u :.mEonm ﬂ_wo Wo ﬂo@nr cua quzwz o W%Mb% 3/2025 5 tudi Duong | hién nghiém tic ké hoach di dé ra.

Bién v€ cong tac pho cép gido duc va xéa mil chit nim : Ble Ha -VT (PHT)

2 .2 . cn n . 5 Trong CBGBNV b/c - Nghién ciru van UNEU oE Q@J u<w @rm.m _wcw <8
Mwmﬁ:%% Mwﬂ Mmmemﬂﬁoan% me Mwwwnﬁmw mwwsomw WMMmWMW thang P/cHa-VT Duong mmmo vién l6p mau giao ._o.n .ﬁg m&m_ cdng tac
tuyé ; inh M—g Fon. 2025-2026 ’ i 3/2025 (PHT) diéu tra, cdp bw._m_“ thong _E.m tré 5 mﬂor

e . . - Xay dung ke hoach chuan bi tot cho cong viéc
tuyén sinh ndm hoc méi 2025-2026.

2 | Cong tic nudi dudng - cham séc sirc khoé - phong tranh TNTT

] |- Duy tri thudng xuyén tong vé sinh trudmg, 16p, d6 ding | Trong CBGBNV b/c - Céc 16p thudmg xuyén vé sinh 16p hoc sach m.m,.
hoc tdp, dd choi; thu gom phé liéu, réc thai hang ngay, hang |  thing Phuong - | - Duy tri viéc tong vé sinh nha trudng vio chiéu
tudn; ting cudmg vé sinh d6 ding ca nhén cda tré, lau don |  3/2025 PHT | tht 6 hang tuin.

phong nhém dam bao thong thoang, khd rao, tranh tron truot
khi thoi tiét ndom, am.
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- Chi dao gi4o vién cic 16p nghiém tuc thuc

an cla tré, dam béo cn dbi ty 1¢ céc chét va dinh lugng calo
timg ngay va giita céc bira trong ngay. Pam bao day truyén
cmv in theo nguyén tic mot chiéu; giao nhén thuc phim
ding quy dinh, dam bao v¢ sinh >,3,.ww thuc hién nghiém
tic viéc giam sat nguon goc thuc pham; cép nhat du ndi
dung sb kiém thuc Ba budc; thyc hién luu nghiém thtc in

hang ngiy di 24/24 gid; kiém ké kho theo quy dinh,

- Chi dao t6 nuéi thyc hién diing quy ché
chuyén mén: t6 chirc bép an va cong tac ban tra
trong trudng mam non.

- Pam béo di nuée ubng hop vé sinh. mai . . Trong CBGBNV blc 5
5 g hop v& sinh, méi hoc sinh ¢6 01 , A i '
COc riéng dugc vé sinh mmo%.Mm. Chu trong an toan vé sinh thang Phuong - | quy che, vé sinh me tost E_.,Ho wrmmw dudng theo
thue phim trong 15 chte an bén tri tai co 55 GDMN. Trang | /2025 BHIT 1= Thioe Libn quy ehe chim 56, TV
_UW day @u khén mit, khin lau tay cho tré, giat xa phong, hép, ding quy che.
Say trudce khi cho hoc sinh sit dung; thay thé bd sung kip
| thdi néu cii hong, ) . h
3 - ,Emv tuc trién khai cOng tac tuyén a.&mmF thuc hién cac Trong CBGBNV bfe ] O,E mww nbmb Sm,b ¥ 16 xwuu G el e
bién phap phong chéng dich bénh mia Xuan - He .AQHE thing Phuong - | phong &,Homm &mr _..xm:r. Eoo,Bsm. A hane tha
thity du, sai, Sw-ormb-amm.sm mm.: Xuht :&mﬁ:v. | 32025 PHT - Duy tri cdng tac v€ sinh hang tuén, wwﬁm N.E_m
o tai cac nhém 16p, céc khu vyc san trudmg, hanh
— lang, cbng ranh... —
4 | Tidp tuc trién khai cong thc tuyén truyén, thye hién cic Trong GV céc l6p blc - P/c Hué - y té x4y dung lich cin do cho tré va E
bién phap phong chéng dich bénh mia Xuin - He (Com, | h408 Phuong - | phéi hop véi céc 16p thong béo t6i phu huynh |75,
thiy déu, séi, tay-chan-miéng, sbt xuét huyét...). 3/2025 SlE oﬁS.Eﬁ. ; 3 A ; MaM
- Tong hop két qua va luu hé so, dong thoi bdo  JOATAMK
céo PGD. i
5 | Tiép tuc 14 sodt cdc didu kién nhim dim bio an todn Trong CBGBNV blc - Chi dao GVNV ra soét ting cudng tinh bao T2
phong tranh TNTT cho tré (kiém tra hé théng dudng dién, wﬂmm%w Phuong - | qud, dm béo an todn cho tré. .
h¢ théng PCCC, hé théng gas; gid ké...), thay thé, bd sung PHT | - Chi dao tb béo v¢ tang cudng kiém tra CSVC
di€u chinh kip thdi néu phat hién hong hodc ¢6 su co. nhdm dam bao an toan cho toan truong.
6 |. Thue hién nghiém tic quy trinh t§ chitc gid &n, ngd, quy ,—,z.Em Owow,z<. bl - Chi dao gido vién thyc hién ding quy ché
trinh rira tay, lau mat cia tré. Ra soét thuc don, khéu phén M\Mﬂs%m D/c Hug y t¢ wrwmam.m - | cham soc treé.




7| - Tang cubng phoi hop véi cha me hoc sinh kiém tra quy | Trong | CBGBNV | BGH |- Phéi hop véi phu huynh hoc sinh kiém tra quy
trinh giao nhén thuc pham, quy trinh ché bién thuc phim... | thing | Phuhuynh trinh giao nhan thuc phim va lwu day du bién
dam bao cong .EE truy xuat ngudn mmou chét luong, sb | 3/2025 E.Vn sinh ban theo ding quy dinh.
lugng thue pham theo quy dinh (lww bien ban KT cia .

CMHS)

8 |- Tang cudng t6 chirc cic hoat dong gido duc ky niang vé Trong CBGBNV blc - B/c Duong - PHT chi dao gido vién cac l6p

sinh, k§ néng tu phuc vu cho tré. thang Phu huynh Duong | ting cuong td chirc cic hoat dong gido duc k¥
3/2025 | nhitruomg | (PHT) | ning song, k§ ning tw phuc vu cho tré.

9 1. Lua chon va tao diéu kién thuan loi cho nhén vién nubi Trong To bep Dic - ,w\o ﬂ.*:gm. wwﬁw m\ G Ml ;Lo - .HwQ.S

dutng tham dy “Ngay héi dinh dutme” cip Quén. thing Blisgng - | oting w51 d/c Tty v& de suh thyee bice oo
. ) 3/2025 PHT ndi dung trong “ Ngay hdi dinh dudng” cap
Quén.

10 | . Thue hién cn, do tré, vao biéu db ting truéng, Trién khai Trong b/c Hu¢ Y b/e - B/c Hug -y té xdy dung ké hoach va t9 chirc
thue hién nghiém tic hd so, sb sach theo ddi sic khoe cta | 140 | t6,GVedc | Phuong- | cdn, do va lién h¢ v6i Tram y t¢ phudng Phic
tré dtng quy dinh. 3/2025 16p PHT Dong dé tien hanh cén do cho tré dam bao thoi

gian quy dinh.

3 | Cong tac gido duc:

1 | ,Emw tue 47Bn khai viéc x4y dung méi trudmg gito duc _mw H:,Em CBGVNV b/c -»w\o Uwadm» - PHT chi dao cac 16p thuc hién
tré lam trung tAm; quan tim xAy dung trudng hoc xanh; moi | 1408 Duong | tot chuyén de.
truomg lam viéc van minh, chuyén nghiép; thuc hién “Vin 3/2025 (PHT)
héa chio” va giao tiép {mg xir thanh lich; ting cudng td
chirc cac hoat dong tmg dung vin héa dan gian trong nha
trudmg.

2 D& v6i tré fa R A 32 Trong Gido vién b/c g PRI T
- Doi v6i tré 5-6 tudi, quan tAm to chirc céc hoat dng bo trg tha o 16 - B/c Duong - PHT chi dao céc 16p mau gido
rén luyén kién thirc, k§ néng cho tré; cac hoat dong cho tré 3 bm%%m waeop >-6 | Duong- | 4 dao td chuyén mén va cic cb gido 16p 5-6
1am quen chir c4i, 1am quen véi toan, boi dudng tdm thé cho tuo1L PHT

tré sin sang vao 16p Mét... Trién khai b tai ligu “Gido duc
nép sdng thanh lich, van minh cho hoc sinh Ha N¢i” trong
céc hoat dong dam bao hiéu qua.

tudi td chirc cc hoat ddng 6n luyén kién thue,
k¥ néng, toén, chif céi cho tré.




- Tiing cudmg che hoat ddng trai nghiém, giao hru tap thé Trong Gido vién P/c - Tiép tuc chi dao .own m&m imw xay Aﬁ—m not

cho tré; tao didu kién cho gido vién linh hoat _w:m.. dung théng caclop Duong - | dung trdi nghi S, EIA0 E:.Sﬁ ﬂWm orw o

Phuong phép tién tién trong cac hoat dong chim séc gido 32025 PHT | - BGH tgo dieu kién d¢ giéo vién sang M@ou e

duc tré. dung céc phuong phap gido dyc tién tién trong
chim sdc gido duc tré.

- Ra sot ké hoach, ndi dung t4 chirc cho tré mim non nép Trong o <\_m= b - D/c Duong - PHT chi dao gi4o vién cac 16p t0

song thanh lich van minh. Can b3 quan I céc co so GDMN | _hang ciclép | Duomg | pic hoat dong rén luyén nép séng vén minh

tang cutmg kiém tra, dinh gi Khi trén khai thyc hién, I 312025 PHD | cho tre.

ay di minh chimg phuc vu cho cong tic bio cdo. - BGH kiém tra danh gia thuc hién chuyén mmu

liru diy di hd so.

- Tiep tuc thyc hién chuyén d& cép truomg, kiém tra dénh gia | o008 | TTTPCM, B - T6 chuyén mon trién khai t0 chitc thyc hién

owwﬂ luong trién khai cic chuyén @& cia timg t5 chuyén | P4PE Gidovién | Duwomg- | 4 wan d& véi nhiéu hinh thic séng tao, ddi

mén. 3/2025 PHT | 6i. BGH tham dy va dnh gi4 chét luong ciia
viéc trién khai chuyén dé. i

- Ra 504t hé théng hd so s séch tai cac | &p; Sp xép, I trit .Hz.u:m CBGVNV b/c - BGH thudng E.Qmu kiém tra hé mmum ho so, s0 |

hd so khoa hoc; Ban gidm hiéu, t tru ¢mg chuyén mén kidm thang Duong - | sach cac _om, Dinh huéng, hudéng dan cac Eﬁ.

mn.&ﬁ dénh gi4 Wm hoach gido duc hang théng; Luu ¥ gido 3/2025 PHT khéc phuc 16i sau kiém tra.

vién cap nhat sd nht ky nhém 16p diy du ndi dung, thong

tin, chit ky...

- T chirc tp hun, sinh hoat chuyén mén, quan tim t6i cdc |  LTON8 Gido vién B - B/c Duong - PHT chi dao t6 chuyén mén td

ni dung trao ddi, chia sé k§ ning thiét k& bai giang dién tir, thing céc 16p Duong chic céc chuyén dé nhim nang cao k§ ning

E-learning, mg dung CNTT, khai théc céc phén Ema\go:m 312025 (PHT) thiét k& bai giang dién ta, E-learning, CNTT

giang day... de giup gido vién c6 kinh nghiém thiét ke gido bai giang img dung cm.Sm tuong tac thong EEm

an dién tir dap Umg trong nhu cau hdi nhap hudéng t6i chuyén cho tré.

doi so.

- Cap nhit ddy du, thuong xuyén céc hinh anh, tin bai tai w@um CBGVNV ble - T6 chuyén mén lya chon, ding tai thudng

MWMVMH_ muc “Album hinh anh dep” tai cong TTPT cua cac 3/ mm%umm WHM,H% xuyén céc hinh anh tai chuyén muc “Album

hinh anh dep”
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9 | . Cir CBGVNV tham gia dy du cac budi kién tp, tép huén Trong CBGVNV be - Tham gia ddy di cdc hoat ddng kién tap,
chuyén mén, chuyén dé do S& va Phong 6 chirc (néu c6). wﬁwwm%%m Uwﬂ% - | chuyén dé do cép trén tb chirc.
10 | - Phat dong Hai thi viét SKKN t6i CBGVNY nha truong Trong Ple - w\e Dwong - PHT xiy dung ké hoach va
théng Héi dong Dwong | trién khai cic ndi dung thu chim SKKN t6i
3/2025 chim (PHT) | CBGVNV nha trudng.
SKKN . —
11 | - Hoan thién cac ndi dung ké khai thong tin hoc sinh, hd so | Trong | GV 16p 5-6 Dlc - D/c Duong - PHT chi dao b phén vin thu
cép ma cho tré 5-6 tubi thang tudi Duong | phdi hop véi cac 16p MG Lén kiém tra tra théng
3/2025 |P/cHa-VT | (PHT) | tinvahoan thién hd so cép ma cho tré 5-6 tudi.
III | Cong tac quén ly:
1| Thye hién ché 4 chinh séch, ché 4 lam vige
I\ N ghiém tiic thyc hién higu qua Quy udc “Nha trrong vn ,Ewsm CBGVNV | B/c Loan - .dmnmmwﬂw_ oww,bo_ dung dén CBGVNV nha
héa”, “Trudmg hoc khéng khéi thube”, “Trudng hoc an toan thing HI truomg gk £aue Mw i S cine thue hién c4
- phong orosm tai nan thuong tich”, “Céng trudong an toan”, 3/2025 - m.&ap n‘cuabh én PHHS cing thyuc hién cic
xdy dung mdi trudng su pham thén thién. ndi dung theo ke hoach
2 | Thyc hién dang ky mb hinh, chuyén 4 thi dua theo cong Mwnm CBGVNV |D/cLoan- |- D/c Loan-HT trién khai nm_m ndi dung tdi
vin s5 269/UBND-NV ngay 19/02/2025 cia UBND quin | . -7€ HT | CBGVNV nhi trudmg va ding ky m hinh theo
Long Bién. hudng dan.
3. .Em@ tuc thyc hién D& 4n “Déi méi va néng cao cht hwon g ,_waum CBGVNV | DB/cLoan- | - m.u\othomb-mﬂ chi wm.mo cac by phin thuc hién
cong tac thi dua, khen thuong giai doan 2021-2026”. 3/ N»M%m HT cac ndi dung trong de 4n.
4 | - Nghiém tic thyc hién “Quy tic éng x&r noi cdng cong” trén Mﬁwcm CBGVNV | D/c Loan - | - H.‘mmﬂ%& quy tdc ﬁm,n Ommgm.rw trudng.
dia ban thanh phé Ha Ngi va “Quy tic tmg xir ciia can b 3 \wm%mmm HT - C6 kiém tra, dénh gia thuong xuyén
cong chirc, vién chirc, nguoi lao dong” trong céc co quan
thudc thanh phé Ha Noi; thuc hién “Vin héa chao” trong
nha trudng.
5 Trong | CBGVNV | B/c Loan- | - BGH ting cudng céng tic kidm tra, don doc

- Thuc hién nghiém tic ndi quy, quy ché co quan, quy ché
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E CMHS trén cong TTDT ciia cic nha trudng.

[ nganh GDDT va c4c quy dinh clia phap luat, dam bao | thang HT nhic nhé ¢é CBGVNV thuc hi¢n nghiém tuc
— | Iiguyén tic “Ky cuong - Hanh dong - Trach nhiém”. 3/2025 quy tac. _ e —inh gif
- Nehiém tic thyc hién dnh gié CBCCVC, LDHD ten hg | 1on8 | CBGVNV. | B/cLoan- | - Chi dao t6i céc bg phan thye MEn CHuL B
thong phin mém d4nh gi cén b, cong chirc thinh phd Ha Noi | 04ng HT | CBCCVC, LDHD trén phan mém ding
| dam béo diing thdi gian quy dinh. ) 3/2025 quy dinh.
Céng tic img dung CNTT
- Tang cuong tmg dung CNTT trong cdng tac quén ly gido HHmEm CBGVNV ble . MM mm,bm Q% E@w vﬁ&‘oﬁ mmw owoava Uv.m.,_.b _..MMM
&_.wou nudi dudng, sir dung céc phin mém da dugc B6 GDPT thang Phuong, | hién cong e mwmhp S0 nudi dudng, giao v
thAm dinh. 3/2025 Duong | tré trén phan mém Gokids.
) (PHT) i _
- Thudng xuyén cdp nhit mw% du céc ndi dung trén omﬁm H.nwbm To CNTT b/c N w>\ c U,ﬁo.sm - EWH,H n_“._m mwo #,w .OZHH <w.., ommn»_uo
thong tin dién tir ctia cac don vi. thang CBGVNV Duong | phan cap nhit day du cac ndi dung trén cong
) : 3/2025 (PHT) TTDT dam bao tién do.
- Céc cum thi dua duy tri viéc cap nht dit lidu bai gidng .szbm T6 CNTT b/c - +U>\o Uwgm - m&.ﬁ. oE> ﬂ_o to OZH..H\., va céc bd
dién tir, video clip huéng din tré theo tirng dd tudi, linh vuc; théng CBGVNV Duong | phan kiém duyét cic ndi dung giri ve cum theo
tao 14p thu muc dung chung cho toan cum 3/2025 (PHT) | déng huéng dan.
Cong tic kiém tra ndi bj, 3 cdng khai va thire hién QCDC
- Tang cudng kiém tra viéc thuc hién né nép quy ché chuyén | Trong | BanKT ndi | Dc Loan- | - BGH chi dao t bao vé kism soat viéc ra vao
mon cha cic to, nhoém, ca nhan; kiém soéat viéc ra vao co thang bd HT co quan theo quy dinh; kiém tra cong tic an ninh
quan theo quy dinh; kiém tra cdng tic an ninh an toan 3/2025 an toan trudmg hoc. ¥
trudong hoc, ki€m tra cong tac vé sinh ATTP....
- T6 chitc thuc hién ty kiém tra theo ké hoach kiém trandi | Trong | BanKT ndi - Thyc hién ndi dung kiém tra NVGV theo ké
bd. Nghiém tic thuc hién cic ndi dung cong khai céc hoat thang bd D/c Loan | hoach ¢4 x4y dung:
ddng cua nha trudong theo dung ke hoach. 3/2025 (HT) + D/c Nguyén Thi Khanh Ly 16p MGL A2
+ D/c Luu Thi Thiy Hang 16p MGL A2
- Thyc hién cap nhét iy &0 cac néi apum tuyén truyn, cong HR,Em Ban Wm, ndi | P/cLoan |- ,WNE _MmmB tra ndi bd thuc hién kiém tra theo
khai cac van ban chi dao, lich cong tac, cic ndi dung phébi MW_NN%WA 0% (HT) dting k& hoach.

-wégwﬁa%:c?rwmaamaqp&sm@a
| két qua kiém tra theo ding quy dinh

R




Ché a9 bio cdo

T

Thuec hién tot binh bau thi dua thang, dan chu, cong bang

T BTD Plc Loan | Thyc hién binh bau thi dua thing, quy dan chy,
thang cong bang, cong khai.
. 312025 o ;
Thyec hién cac phan mém, bio céo theo quy dinh Trong BGH;KT; | BfcLoan | BGH, KT, VT, GV thyc hién cic phan mem va
théng VT BC theo quy dinh.
__ _ 3/2025 - TR T N =
Thyc hién danh gi4 chuyén nghiép quy 1/2023, tdng hop va Trong CBGVNV | P/cLoan | Thuc hién dénh gid dan chu, cong bing, cong
béao céo theo quy dinh thang khai.
3/2024

Noi nhin
-PG&PT-dé BC;

- CBGVNV-dé TH;
- Luu VP.
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