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UBND QUAN LONG BIEN
TRUONG MN HOA TRANG NGUYEN

Sé ¢9/KH-MNHTN

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap — Tu do —

Hanh phic

Long Bién, ngay0] thdang 4 nam 2025

KE HOACH CONG TAC THANG 04 NAM 2025
NAM HOC 2024 — 2025

TT Ndi dung cong viéc Thoi gian Ngudi/ Cin bd Bién phap thurc hién
thue hién bd phan phu trach
thye hién

I | CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
- Ho chirc cac hoat dong phit hgp nham tuyén P/cLoan |- Thuc hién cic hoat dong tuyén truyén

1 | truyén ky niém 50 ndm ngay Giai phéng hoan | Thang 4/2025 | CBGVNV (HT) théng qua Zalo, Facebook, céng TTPT chao
toan mién Nam théng nhit dit nude mimg ky niém 50 ndm ngay Giai phéng hoan
(30/4/1975 - 30/4/2025) va ngay Qubc té lao toan mién Nam théng nhit dit nuGc
dong 1/5. (30/4/1975 - 30/4/2025) va ngiy Québc té lao

dong 1/5.

- Piy manh cong tac tuyén truyén, pho bién, - .Emﬁ tuc tuyén :.:%mb téi phu huynh, hoc

2 | gido duc phap ludt, néng cao y thic thuc hién | Thang 4/2025 | CBGVNV | B/c Duong | sinh va quén triét 100% CBGVNV nghiém
cac quy dinh vé phap luit, ATGT va phong (PHT) tic chip hanh cac quy dinh cia phap luat vé
tranh cac t€ nan x4 hoi t6i 100% can by quan dam bdo trdt tw ATGT va vian hoda giao
ly, gido vi€n, nhin vién. thong.

3 |- Tuyén truyén t6i 100% cén bd, gido vién, - Tuyén truyén théng qua cong TTDT, zalo
nhan vién va cha me hoc sinh cic ké hoach | Thang 4/2025 | CBGVNV | P/c Duong | nhém 16p, trudng,..phat dong 100%
sau: (PHT) CBGVNV, PHHS thuc hién nghiém tic cic

+ Cong vin s6 630/SGDPT-CTTTHSSV ngy
07/3/2025 cua S& Gido duc va Dao tao Ha Noi
vé viéc ting cudng cdng tic phong, chéng

ké hoach.
- Long ghép tb chirc hop Hdi dong su pham,
hop chuyén Bo: dé trién khai truc tiép céc

A7 Y “HAN faPh



bénh Cum, S& va cac bénh lay truyén qua
dudmg hé hip; )

+ Cong vén sO 779/SGDDT-
GDTX,GDNN&DH ngay 14/3/2025 cia S&
Gido duc va Pao tao Ha Noi vé viéc tuyén
truyén gigi _thiu Owcwob muc “San phim
cong nghé s6 x:mﬁ sac” trén ing dung iHanoi;
+ K& hoach sb 291- -KH/QU ngay 11/3/2025
cia Quén uy Long Bién vé ké hoach trién khai
thuc hién chuyén d& nam 2025 “Hoc tap va
lam theo tur tudng, dao dirc, phong cach H6
Chi Minh v€ ky luit va trach nhiém trong
cong viéc ctiia ddi ngii can bd, dang vién”.

ké hoach.
- Gtri van ban, ké hoach chi ti€t qua email,
Zalo, Teams hodc ciac nhom lam viéc chung.

I | CONG TAC CHUYEN MON

1 | Phat trién sé lwong; phd cAp GDMN cho tré 5 tudi.

I |- Ra soat, cép nhét thong tin hoc sinh 5 tudi | Thang 4/2025 [ GV cac 16p | B/c Duong | - B/c Duong - PHT chi dao cac bd phén thuc
trén Urwb mém dam bao théng tin chinh xéc 5 tudi (PHT) hién nghi€m tic viéc ra soat, cap nhét thong
dé chun bi cho cong tac tuyén sinh nim hoc D/c Ha van tin hoc sinh 5 tudi trén phin mém
2025 - 2026. thu

2 |- Xay dung va trién khai cic bién phap nham | Trong thing | CBGBNV |B/cDuong |- Lam tdt cong tac tuyén truyén t6i phu
huy dong tré ra 16p, duy tri ty 1€ chuyén cin & 4/2025 (PHT) huynh thong qua céc kénh thong tin ctia nha
cac d9 tudi theo quy dinh. | trudng.

- Thyc hién nghiém tic quy ché chuyén mon.
Tang cudng cham séc sirc khoe cho tré.

2 | Cong tic nudi dudng - chim séc sirc khoé - phong tranh TNTT

1 | - Thuc hién nghiém tic cong tic tong vé sinh | Trong thing | CBGBNV b/c - Céac 16p thuong xuyén vé sinh 16p hoc sach
mdi trudng, khir khuin chu dong phong, 4/2025 Phuong - | s&.
chdng bénh Cum, S&i va cac bénh lay truyén PHT

qua duong hé hép, trién khai céc goﬁ @rmﬁ
phong chéng dich bénh, cip nhit sb theo doi

- UC% tri vi€c 8=m v€ sinh nha truong vao
ngnc tha 6 rmbm tuin.

iém tra viéc cép nhat sb theo doi tré nghi




duc k¥ ndng v¢ sinh, k§ ndng tu phuc vu, cac
hoat dong khém phé tréi nghiém va td chirc
cAc hoat ddng giao lru, kién tap giita cac khdi,
16p.

quy dinh. Cac co s6 GDMN xay dung thuc thuc hién nghiém tic quy ché gid an.

don can déi tj 1¢ dinh dudng, lua chon thyuc - Chi dao gido vién thuc hién ding quy ché

phim phong pht theo miia d4m bao khoa hoc. cham soc tré. .
- Chi dao t6 nudi thuc hién ding quy ché
chuyén mén: t chirc bép an va cong tic ban
trii trong trudng mém non.

- Duy tri trién khai mé hinh “Néng cao ndng | Trong thang | CBGBNV b/c - Trién khai t6i CBGVNV thong qua cac

luc E. quan ly ATTP @&u dn tdp thé truong 4/2025 P/c Huéy té | Phuong- |cudc hop, quan triét ndi dung chi tiét theo

hoc”, ting cudng cong tac kiém tra giam sat, : PHT | dic trung timg bd phén.

thuc Ena Iru hd so phéap Iy day du theo quy

dinh.

- Ban giam hiéu/chu quam\orz 16p mam non | Trongthiang | CBGBNV BGH - Phdi hop véi phu huynh hoc sinh kiém tra

doc 1ap can trao dbi véi cha me hoc sinh, gidm 4/2025 Phu huynh quy trinh giao nhan thyc phim vi hru diy

sat nguén gdc thuc phém khi td chirc cac hoat hoc sinh du bién ban theo ding quy dinh.

dong li€n hoan phét sinh tai cac 16p nhim

dam bao an toan cho tré.

- T6 chirc kham stic khoe cho tré, théng bao | Trongthang | CBGBNV | D/c Duong | - D/c Hué y té xiy dung ké hoach va tb

két qua véi cha me hoc sinh, giri s6 liéu vé |  4/2025 Phyhuynh | (PHT) |chirc cin, do va lién hé véi Tram y té

phong GDBT (tudn 4) nha truong phudng Phic Pong dé tién hanh kham sirc
khoe cho tré dam bao thoi gian quy dinh.

Cong tac giao duc:

- Tb chirc c4c hoat dong theo ké hoach dd xdy | Trongthéng | CBGVNV | DP/c Duong | - B/c Duong - PHT chi dao cic 16p thuc

dung, ting cudng td chiic cac hoat dong gido 4/2025 (PHT) | hién tét da x4y dung, ting cudng t6 chirc

cac hoat dong gido duc ki néng vé sinh, k¥
nang tu phuc vu, cic hoat dong khdm pha
trai nghiém va t6 chirc cic hoat dong giao
huu, kién tap gitta cac khdi, 16p

- Tiép tuc chi dao cac gido vién xay dung ndi
dung trai nghiém, giao lwu tap thé cho tré.

- BGH tao diéu kién dé gido vién sang tao,

ung dung céc phuong phip gido duc tién




tién trong chim séc gido duc tré.

- Quan tdm bb sung kién thirc, k¥ niing d6i voi | Trongthang | Gidovién | B/c Duong |- D/c Duong - PHT chi dao cac 16p mau
tré 5-6 tudi, ting cuong cc hoat dong bb trg 4/2025 céc lop 5-6 (PHT) | gido chi amo 8 chuyén mén va cac cd gio
cho tré 1am quen chit céi, lam quen Vi toan... tudi 16p 5-6 tudi td chirc cac hoat dong on luyén
dé chuin bi tAm thé 6t nhit budc vao trudng kién thirc, k¥ ning, toan, chir ci cho tré.
wro thong. Tuyét déi khong day tré trudc - Chi dao va thuc hién nghiém tic ndi dung
chuong trinh 16p 1. tuyét dbi khong day tré trugc chuong trinh

16p 1.
- Tang cuong mg dung CNTT thiét ké bai Trong thang | Gido vién | B/c Duong | - Trién khai diy da cic héi thi sing tao,
giang dién tir cho tré tham gia hoat dong; 4/2025 céc lop (PHT) |khuyén khich ing dung CNTT trong céc
huéng dan tré st dung céac thiét bj dién tir va phong trio thi dua, hoi thi va cac hoat dong
thyc hanh cac phin mém dién tir. gido duc tré.
- Kiém tra chit Iuong cac bai giang dién tir
dang 1én CTTDT nha truong.
- P/c Duong - PHT chi dao td chuyén mén t6
chirc cac chuyén dé nhim nang cao k§ ning
thiét k& bai giang dién tir, E-learning, CNTT,
bai giang ing dung bang twong tic thong
minh cho tré.
- .H_ou tuc thuc hién chuyén aé omw truong, | Trong thang | Gidovién | B/c Duong |- D/c Duong - PHT chi dao t6 chuyén mén
kiém tra danh gia o:ﬁ luong trién khai cac 4/2025 céc 16p (PHT) | thuc hién c4c chuyén dé Embmax
chuyén d& ciia timg t6 chuyén mén. Duy tri né , - BGH kiém tra d4nh gia thyc hién chuyén
nep sinh hoat chuyén mdn, d6i méi cac hinh d&, lwu ddy di hé so.
thirc td chirc, phat huy vai trd cia timg thanh - Thuc hién sinh hoat chuyén moén da dang
vién trong to. hinh thitc, hiéu qua.
- TS chuyén mén trién khai td chirc thuc
hién chuyén d& v6i nhiéu hinh thirc sang
tao, ddi méi. BGH tham dy va danh gia chit
] luong cia viéc trién khai o:@nz .
- Thuc hién lvu trir ho so s6 sich tai cic| Trongthiang | TTTPCM, | B/c Duong |- BGH thudng xuyén kiém tra hé song hod
nhém, 16p khoa hoc. BGH ting cuong tham 4/2025 Gido vién (PHT) | so, sb sich cac 16p. Pinh huéng, hudng din

[ | Eze \»y




]

6
16p dur gid, déanh gia két qua thyc hién cac muc céc 16p khic phuc 16i sau kiém tra.
tiéu gido dyc. Tong hop két qua dénh gia su - Chi dao huéng din qua danh gia su phat
phat trién ciia tré theo ding tién d9. trién ctia tré theo ding tién do.

6 |- H_ov tuc 8 chirc thuc hién chuyén dé “Giso Trong théng | CBGVNV | D/c Duong | - B/c Duong - PHT trién khai ddng bd tai cac
duc nép mosm thanh lich, vin minh cho tré 4/2025 (PHT) | 16p thuc hién chuyén dé “Gido duc nép séng
mam non”, “vin héa din gian”; thuc hién thanh lich, vin minh cho tré mam non”, “vin
kiém tra, mm.:r gi4, chuln bi téng két chuyén héa dén gian”.
dé; duy tri thyc hién “Vin hoa chao” trong cac - Chi dao gido vién duy tri va thuc hién
nha treong. nghiém tic “Van hoéa chao” trong cic nha

- : trudng.

7 |- Trién khai thyc hién hiéu qua phong trao | Trongthéng | Gidovién | B/c Duong |- Tiép tuc thuc hién hiéu qua phong trao
“Nha trudong cing chung tay phat trién - Thay 4/2025 céc lop (PHT) | “Nha truong ciung chung tay phat trién -
cd cung sé chia trach nhiém” nganh GDDPT Thay ¢6 clng sé chia trach nhiém” nganh
quan Long Bién giai doan 2022-2025. Td chirc GDDT quian Long Bién giai doan 2022-
cac hoat dong két ndi, sé chia nhitng kinh 2025 véi hinh thuc két ndi tryc tuyén nhim
nghiém day hoc, nmbm cao chit _qgm cham chia sé chuyén mon.
soc nubi dudng, gido duc tré, bdi i dudng doi - H_ov tuc giap 4o cac truong két nghia
ngil... thong qua khong gian s0.

8 |- To chirc cac hoat dong boi a:mbm cho ddi | Trongthiang | CBGVNV | P/c Duong |- Tham gia mm% di céc hoat dong kién tap, |
ngii CBGVNV, cit CBGVNV tham gia diy du 4/2025 (PHT) chuyén @ do cap trén td chirc.
cic budi kién tap, tap E:S chuyén mén,
chuyén @& do S& va Phong té chirc (néu cd).

9 | - Cap nhat day du, thudng xuyén céc hinh anh, | Trong thing | CBGVNV | B/c Duong | - T chuyén moén lva chon, dang tai thuong
tin c tai chuyén muc “Album hinh anh dep” 4/2025 (PHT) xuyén cac hinh anh tai chuyén muc “Album
tai cong TTPT ciia cic co s§ hinh 4nh dep”

III | Cong tac quan ly:

1. | Thuc hién ché d) chinh sich, ché d lam
viéc

! |- BGH ting cudng kiém tra né nép quy ché | Trongthing | CBGVNV | D/c Loan- | - Trién khai cac ndi dung dén CBGVNV nha
chidm séc nudi dudng; kiém tra gi0 &n, gio ngl 4/2025 HT trudng de thuc hién




clia tré tai cac nhom, 16p; kiém tra viéc ra vao
co quan, thuc hién ca truc cia bao vé€... nham
dam bdao an toan tuyét doi cho treé.

- Kiém tra giam st thuong xuyén d¢ dam
bao cac bd phan thuc hién nghiém tic.

- Thyc hién danh gid GV theo chudn nghé
nghiép GVMN theo Théng ti 26/2018/TT-
BGDDT ngay 08/10/2018 va chuin Hiéu
truéng (Ph6é hi€u trudng) theo Thong tu
25/2018/TT-BGDDT ngay 08/10/2018 ding
quy dinh.

Trong thang
4/ 2025

CBGVNV

P/c Loan -
HT

- D/c Loan- HT trién khai cic ndi dung tGi
CBGVNV nha trrdng theo huéng dan.

- B/c Duong — PHT hoan thién hd so theo
dtng quy trinh.

- Nghiém tiic thuc hién “Quy tic émg xir noi
cong cong” trén dia ban thanh phd Ha Noi va
“Quy tic irng x1r cia can by cong chirc, vién
chirc, ngudi lao dong” trong cac co quan thude
thanh phé Ha Noi.

Trong théng
4/2025

CBGVNV

P/c Loan -
HT

- D/c Loan - HT chi dao cac bd phan thuc
hién cac ndi aE_m trong quy tic.

- Tuyén truyén t6i cic CBGVNV “Quy tic
Ung xUr noi cong cong” trén dia ban thanh
phd Ha Noi va “Quy tic {mg xi ciia can bd
cong chirc, vién chirc, ngudi lao dong” trong
cac co quan thugc thanh _u__o Ha Noi bang
nhiéu hinh thirc da dang: méi trudmg 56, cude
hop, zalo ndi bg...

- Thyc hién nghiém tic ndi quy, quy ché co
quan, quy ché ciia nganh GDDT va cac quy
dinh cta phap ludt, ddm bao nguyén tic “Ky
cuong - Hanh dong - Trach nhiém”. Quén triét
gido vién thuc hién ding né nép quy ché
chuyén mén, nghiém cam viéc xuc E&.B nhan

phim va xdm hai thin thé tré duéi moi hinh
thirc.

Trong thing
4/2025

CBGVNV

D/c Loan -
HT

- Trién khai quy tic dén CBGVNV nha
truong.
- Co6 ki€m tra, danh gia thuong xuyén

- Phat dong Hoi thi viét SKKN theo huéng
din cong van s6 11/HPXCNHQSK ngay
21/3/2025 cia Hoi dong xét, cong nhan hiéu
qua sing kién quin Long Bién vé viéc xét,
cong nhan pham vi dnh hudng, hi€u qud 4p

Trong thang
3,4/2025

CBGVNV

b/c Loan -
HT

- Hoi dong chdm SKKN hoan thién cic ndi
dung SKKN céip trudmg.

- Thyc hién theo ding huéng din cong vin
s6 11/HDXCNHQSK ngay 21/3/2025 cia

Hoi ddng xét, cong nhin hidu qua sing kién




dung cia sang kién phuc vu cong tic thi dua
khen thuéng trén dia ban quin. Hoan thién
chdim SKKN o.% truong, uow hd so @ nghi
xét SKKN cap Quén gui vé phong Ngi vu
trude ngay 01/4/2025.

quin Long Bién vé viéc xét, cong nhan pham
vi anh hudng, hi€u qua 4p dung cia séng
kién phuc vu cong téc thi dua khen thuéng
trén dia ban quan.

3 | Cong tac ing dung CNTT

I |- Tang cudng ung dung CNTT trong cdng tic | Trong thing | CBGVNV b/c - 02 dong chi hiéu phé chi dao céc bd phan
quan Iy gido dyc, nudi dudng, sit dung cac 4/2025 Phugng, |thuc hién cong tic cham séc, nudi dudng,
phén mém d dugc Bd GDDT thim dinh. d/c Duong | gido duc tré trén phin mém Gokids.

2 | - Thudng xuyén cép nhét day du cac ndi dung | Trongthang | T6 CNTT | B/c Duong |- B/c Duong - PHT chi dao t6 CNTT va céac
trén cong thong tin dién tir cia cac don vi. 4/2025 CBGVNV (PHT) |bd phén cdp nhit day du cic ndi dung trén

cong TTDT dam bao tién db.

3 | - Céc cum thi dua duy tri viéc cip nhit dit litu | Trongthang | T8 CNTT | P/c Duong |- P/c Duong - PHT chi dao t6 CNTT va cac
bai giang dién tir, video clip huéng dan tré 4/2025 CBGVNV (PHT) | bd phén kiém duyét cic ndi dung giri vé& cum
theo timg do tudi, linh virc; tao l4p thu muc theo ding huéng din.
dung chung cho toan cum

2 | Cong tac kiém tra noi bo, 3 oe:m khai va n_:_.a __.2. QCDC

I | - Thuc hién tu kiém tra theo ké hoach kiém tra Trong thang | Ban KT ndi | PcLoan- |- BGH chi dao va thuc hién kiém tra ndi bd
noi bo, kiém tra viéc thuc hién nhiém vu cia 4/2025 bg, B/c Huy HT theo diing ké hoach.

01 giao vién _Hoang Thi Huy; Quan tam viéc - Ban kiém tra ndi bd thuc hién kiém tra theo
khic phuc ton tai sau kiém tra. Lwru hd so diing ké hoach.

minh chimg diy di. Thong bao cong khai két - Luu diy i bién ban, hd so kiém tra, cong
qua kiém tra. khai két qua kiém tra theo diing quy dinh

2 | - Thuc hién cong tac cong khai theo dung quy Trong thang | Ban KT n6i | D/cLoan |- Thyuc hién ndi dung cdng khai mww da, theo
dinh; ra soat cac ni dung cong khai trén cong 4/2025 bd (HT) dung huéng din
TTDT, yéu ciu cip nhjt diing tién do.

3 |- Thuc hién nghiém tic chi trd ché do chinh | Trong théng BGH D/cLoan | - Thic hién theo ding tién d6, quy dinh cho
saich cia CBGVNV theo quy dinh Q.msm 4/2024 (HT) CBGVNV.

luong som, ning lwong thudng xuyén; ché do
thai san; phu cp...) va cong khai theo diing
quy dinh hi€n hanh.

- Thuc hién cong khai diy di.




- Cép nhat, trién khai t6i 100% CBGVNV cac | Trong thang BGH - BGH trién khai diy da da dang trén nhi€u
vin ban chi dao cia cac cip kip thoi téi doi 4/2024 hinh thirc cac vin ban chi dao cia cac cap
ngii CBGVNV, ¢6 minh ching cu thé. kip thoi t6i di ngii CBGVNV.
- Luu lai céc vén ban, minh chimg cu thé
theo yéu ciu.
Ché d9 bao cdo
Thuc hién t6t binh bau thi dua thang, dan chu, Trong thang BTDb D/cLoan | Thyuc hién binh bau thi dua thang, quy dan
cong bang 4/2025 (HT) | chd, cong bing, cong khai. .
Thuc hién cac E_WE mém, bdo cdo theo quy | Trongthiang | BGH;KT; | P/cLoan | BGH, KT, VT, GV thuc hién céc vrwu meém
dinh 4/2025 VT (HT) | vaBC theo quy dinh.
.H_Eo hién dénh gia chuyén nghiép quy 1/2024, | Trongthang | CBGVNV | D/cLoan | Thuc hién danh gid dén chy, cong _umsmu cong
tdng hop va bao céo theo quy dinh 4/2024 (HT) khai.

IR,

p—

Noi nhan

- PG&DPT-dé BC;
-CBGVNV-d TH;
- Luwu VP.

o¢\

0 Thi Loan
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