UBND QUAN LONG BIEN CONG HOA XA HO1 CHU NGHIA VIET NAM
TRUONG MAM NON NGQC THUY Djc 1§p -~ Ty do - Hanh phie

S4: 258/QC-MNNT Ngoc Thuy, ngay 04 thang 10 ndm 2024

QUY CHE
HOAT DONG CUA CONG THONG TIN PIEN TU
TRUONG MAM NON NGQC THUY

CHUONG 1
NHUNG QUI PJNH CHUNG

Didu 1. Giai thich tir ngr:

1. Thong tin dién tir: La cdc thong tin dugc thé hlen duéi dang dién tir
va ¢6 thé trao ddi trén m01 trudng mang cling nhu cac thiét b dién tir va cé thé
luu trir dugc trén cac thiét bj dién tu.

2. Trang thong tin di¢n tir: La tdp hop cac thong tin dién tr phuc vy
s&n sang cho qua trinh trao dbi, lwu trit trén méi truong mang va cic thiét bj
dién tu.

3. Cong thong tin di¢n tir: La tap hop céc trang thong tin dién tr da
duoc t chirc, sap xép theo mot trat tu nhit dinh va dugc dung dé trao dbi
thong tin trén moi trudng mang cling nhu cc thiét b dién tir. Cong théng tin
dién tir c6 thé dugc td chire luu trit trong cac co s dir liéu va trén hé théng
may chu ciia nha cung cép dich vu.

4. Co s¢ dir liéu: La tap hop cac dit lidu da dugc td chirc, sip xép nhim
phuc vu qua trinh luu trit, x ly va trao dbi dugc thuén tién, nhanh chéng dap
{mg nhu cau sir dung ciia nhiéu 51 twong khéc nhau.

Piéu 2. Pham vi va doi twong ap dung

Quy ché dugc 4p dung cho tit ca cic CBGVNV Trudong mim non Ngoc
Thuy;

Quy ché nay quy dinh chirc nang, nhiém vy, yéu cau quy trinh dang va
tai thong tin qua hé théng Cong théng tin dién tir Truong mam non Ngoc Thuy;

Trong qué trinh trién khai, hoat dong c6 ndi dung nao chua hop ly s& thay
dbi, diéu chinh cho phu hop véi thuc té, phit hop theo yéu ciu cong viéc.

Piéu 3. Muc tiéu cia Cbng thong tin dién tir:
Cng thong tin dién tir la trang thong tin dién tir chinh théng, duy nhét
cua Nha truong.
Muc tiéu ciia Cong thong tin dién tir nhim cung cép, trao ddi thdng tin

vé cac hoat dong cua nha trudng, phuc vu qua trinh quan ly ddi véi CBGV va
hoc sinh ngay mét tét hon. Céng thong tin dién tir cling 12 noi trao ddi, théo
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ludn gitra cde td chire, ¢4 nhin quan tam dén c4c hoat dong cia nganh gig,,
duc.
CHUONG 11
NHUNG QUI DINH CY THE
Didu 4. Tén midn ciia Cong thong tin dign tir

Tén midn va dja chi truy cdp ciia Cong thong tin dién tir Trucmg mam
non Ngoc Tlmy 1a: hetp://mnNgocthuy.longbien.edu.vn. Déy 1a tén mién chinh
thirc va duy nhat do Nha trudng dang ky st dung va duy tri tren hé théng mang
thong tin toén cAu. Nha trudng chiju trach nhiém hoan toan vé nhitng thong tin
d cung cép.

Moi tén mién va dja chi truy cap khac déu khéng dugc nha truong thira
nhén va khong chju tréch nhiém vé céc noi dung thong tin dugc ding tai trén
do.

Dleu 5. Yéu cdu abi véi thong tin ding trén Cdng thong tin ciia
trwdng mam non Ngoc Thuy:

Céc thong tin khi déng trén Cdng théng tin dién tir cia trudng mam non
Ngoc Thuy, phai dam bao:

- Pung chu truong chinh séch ctia Dang, phép luét ctia Nha nudc;
- Khéng vi pham thuan phong m§ tuc cia dan tdc;

- Khong mang tinh chét chia 1€, be phai, cuc bd dia phuong, phan biét
chung toc;

- Khong gy kich dong dén bét ky déi twong doc gia nio cia Céng
thong tin dién tir;

- Khéng 1dm anh hudng dén uy tin ctia Nha trudng;

- Tir ngit nén sir dung la cic tir ngit phd thong va sir dung ngén ngir
Tiéng Viét c6 diu 5 rang. Phong chit sir dung 14 phéng chit Time New Roman
cg 12 (hodc Arial ¢& 11), khuyén khich sir dung phdng chi, c& chir mic dinh
ciia Cong thong tin dién tir. St dung by mé tiéng viét Unicode chuin TCVN
6909-2001 khi soan thao ndi dung, Pbi véi cac tép tai liu (MS Word, MS
Excel...) sin c6 can chuyen dbi vé& bd ma tiéng viét Unicode chudn TCVN
6909-2001 trudc khi tai 1én hé thng.

- Théng tin cAn ding ding chuyén muc di sip xép.

Piéu 6. Nhirng ndi dung thong tin diing trén Cong thong tin di¢n tir

Nhitng thong tin déng tai trén Cong théng tin dién tir ctia Nha trudng
nham muyc dich lam phong phu va 16i kéo dc gia t6i Cong thong tin dign tir.
Nha truong thyc hién chi truong va khuyén khich déng tai nhitng ndi dung
thong tin li€n quan sau:

- Céc chu truong, chinh sich ciia Pang va Nha nudc lién quan dén hoat
dong giao duc;
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- Thong tin vé hoat dong gido duc dang dién ra hang ngdy ctia nha
trudng;

- Cée bai gidng, gido 4n, i liéu hoc tap, nhitng bai tip hay nhim ning
cao chét lwgng “Day va Hoc” ciia nha tnromg;

- Nhimg kinh nghiém hay trong qué trinh “Day va Hoc” & bde hoe Mam
non;

- Nhing thong tin hudng nghiép; nhimg hoat dong huéng vé nha truomg;
Pidu 7. Trich din thong tin

Trudng hop tin bai duqc suru tam tir cée nguon thong tin trén béo chi,
mang internet thi ngum suu tam phai ghi rd nguon goc, cua thong tin da suu
tAm trude khi chuyén dén ban bién tip hofic ding tryc tlep 1én Céng thong tin
dién tir.

Moi cé nhén, td chic duqc phép thu thdp, trich dn théng tin tu Céng
thong tin dién tir cia Truong mam non Ngoc Thuy déu phan ghx (0] nguon tin tUr
“mnngocthuy.longbien.edu.vn” va tuyét doi cdm chinh sira d6i v6i nhimg néi

dung di trich dan.
Didu 8. Trach nhiém viét tin, bai cho Cong théng tin dién tir
Mbi CBGVNV déu c6 trach nhiém viét tin bai giri ban bién tap dé ding

1én Cdng thong tin dién tr va mdi qui it nhét c6 01 bai viét dugc ding trén i (on
Cdng thong tin dién tir. RC(BN\G

Dang bg; Céng doan co sg; Doan thanh nién cong san Ho Chi Minh; Hoi 1AM NON
Chir thap do; Cac t6 bd mén, t6 van phong cua trudng mdi thang can c6 01 bai 16QC THU
viét vé& cac hoat dong ciia t§ chirc, doan thé minh dugc ding trén Cong théng UEE:
tin dién tir.

Piéu 9. Ban bién tip

Ban bién tap Cong thong tin dién tir do Hiéu trudng Nha truong quyet
dinh thanh 14p va bao gom 01 Truorng ban va 02 Phé ban cung cac thanh vién
gitip viéc cho trudng ban trong viéc bién tap, dua tin, bai 1én Cng thong tin
dién tir cia nha truong.

Trudng ban c6 quyén quyét dinh cao nhit trong viéc chi dao diéu hanh
hoat dong cia ban.

Céc pho trudng ban theo sy uy quyén va phan cong cua trudng ban thyc

hién diéu hanh cong tac bién tap tin bai trudc khi déng 1én Cdng thong tin dién
tu.

Céc thanh vién khéac cé trach nhiém gitip ban lanh dao ban thyc hién
chon lgc, bién tap tin bai theo timg linh vuc dugce phan cong trinh lanh dao ban
quyét dinh trudc khi déng 1én Cbng théng tin dién ti.

Piéu 10. Tai khoan ngudi ding va dim bio an toan cho Cong thong
tin dién tir

Scanned with

§ CamScanner“E


https://v3.camscanner.com/user/download

W, TV W TN BeVa W A Y AL 4 ] i ‘ ‘\ L 4

thd, ohe hi vh che Mop hoe vinh dbu b thé gin tin
dua lén Cng thing tin dign 10

DI v thinh vidn ban bide tp, mdi again dupe clp 1hi khodn riéng dé
ding nhip Chng thing tin didn i vii che quydn truy clp duge thidt lp e,
Dé dim bdo an todn, béo mit cho Clag thdng tin dign 1, cde thinh vidn cln
wrch nhiém bio mit 1Ai khodn ca minh:

~Hmmmﬂiwﬂnmmc\uwwm
hode 8 19 mt khiu cho nguin khic.

- §ir dyng mjt khbu @0 mynh: mét khdu 18 thidu phéi ¢é 8 ky ty, khing
sir dung tén ding nhip hay tén riéng, ngly sink lim mdt khiu.

Didu 11, Kinh phi hogt djng cia Chag thong tin dign ti

Kinh phi hogt djng ciia Cdng thing tin dign tir 14 ngudn kinh phi hogt
dOng thuimg xuyén cia nhé truomg duge qui dinh trong Qui ¢hé chi tidu ndi bo
clia nhi tnedmg vi tir cée ngudn khac nhu ngudn phi quing cdo (néu c6), ngudn
tAi trg cida cde 1 chire, ¢4 nhin trong va ngodi nude véi mye dich khong vy lgi,
xﬂg&mmmwmmwmmwﬁmm
ng toc.

Ngudn kinh phi i trg cia Cng thong tin di¢n tir duge giso cho Ban
quin trj Céng thong tin dién tr quin Iy va chi cho cde ndi dung duy tri, phit
trién Cong thong tin di¢n ur ngdy mot hodn thi¢n, hi¢n dai dudi sy gidm sét cia
Nha truimg.

Tht ¢ cdc bi viét ding trén Cdng thong tin dign tir déu trén tinh thin
tréch nhiém, ty nguyén 1am phong ph thdng tin cho Céng thong tin dién ti.
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CHUONG 11t
1O CHUC THYC HIEN
) trébi%u 12. Céce can b, gido vién, nhan vién Trudmg mam non Ngoce Thuy
Vidy \\Q;‘ nhidm thye hi%“ nghiém tie Quy ché nay. Cén b, gido vién, nhin
theg o0 V2 Pham cée dicu khoan ctia Quy ché thi phai chiju trach nhiém ky ludt
AUy dinh cda phap ludt hign hanh.

Thy Vige sira déi‘, bd sung Quy ché do Hiéu Trudng Trudng mam non Ngoc
L) Xem xét quyét dinh theo dé nghj ciia Ban chi dao Cong théng tin dién tir

M co 5§ tap hop cde y kién cia cac td chuyén mon nghiép vu va toan thé
CBCNVC Nha trudmg,

N Trén 1a Quy ché hoat ddng ctia Cdng théng tin dién tir Trudng mam non
goc Thuy. Quy ché ndy c6 hiéu lyc thi hanh ké tir ngay ky. Trong quéa trinh
thye hién, néu c6 vén d& phat sinh cAn sira ddi, bd sung, Ban chi dao Céng
théng tin dién t&r c6 trach nhiém bao cao dé& xuét véi Hiéu trudng xem xét,
quyét dinh va giai quyét./.

HIEU TRUONG
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