UBND PHUONG VIET HUNG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN THUQNG TUANH Djc 1dp — Ty do — Hanh phic
Sé: APIKH-MNTT Viét Hung, ngay ()5 thang 11 nam 2025

KE HOACH CONG TAC THANG 11/2025
Niim hge 2025-2026

1. Cong tic tuyén truyén, phd bién gido duc phap ludt:

- Tuyén truyén cic hoat ddngchao ming thanh céng Pai hoi Dai biéu Dang
b thanh phd Ha Noi khoa XVIII nhi¢ém ky 2025-2030

- Tuyén truyén va to chirc cac HP chao ming ky niém ngay Phap luit nudc
Cong hoa xi hdi chu nghia Vigt Nam. Chu trong vé tuyén truyén Luit ATGT va
Ludt bao vé tré em.

- Tuyén truyén va 18 chirc cac HP chao mung ngay Nha gido Viél Nam
20/11

- Quén triét sau rong dén 100% CBGVNV vé noi dung 04 Chuong trinh
cong tac toan khéa clia BCH Dang b phudng Viét Hung nhiém ky 2025-2030.
Nha truong cha dong xdy dung K& hoach thyc hién.

2. Cong tiac chuyén mon:
2.1. Phit trién sb lugng; phé cip GDMN cho tré 5 tudi.

- Pam béo si s tré/Iop theo quy dinh, phin déu dat chi tiéu chuyén céin 95%
tros 1én & Iira tudi 5-6 tudi va 90% trd 1én & cic do tudi khac.

- Hoan thién dit li¢u phd cép GD, chuén bj kiém tra cong nhin PCGD nam
2025. Hoan thién dit lidu tré 5 tudi.

2.2. Cong tiac nudi dudng - chiim séc sirc khoé - phong trianh TNTT

- Tdng cudng cong tac v¢ sinh mai trudng trong trudng hoc. Duy tri vé sinh
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l6p hoc, do dung do choi hang ngay, tong v¢ sinh hang tuin.
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- Xdy dyng thyc don mua ddng, cho tré din cdc logi thye pham pht hgp, ding
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mua (Khong cho tré dn rau trai mua, han ché thyc pham ché bien san, khong cho tré
an ngi tang djng vit va my tom).
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- Thuong xuyén kiém tra chét lvong cdae loai thue |)Iu‘un cha e ddm bdo 1o
nguon gdc, han sir dung, dam bio v¢ sinh an todn thye phim, chimg tr hop 1, da
tr cdch phap nhan. Kicm sodt chit ¢hé quy trinh gino nhin thue pham, ché bién
thire pham va chia an dam bao vé sinh ATTP, nghiém ciim xam pham tién an cua
tre dudi moi hinh thae.
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= Ra soat cde phuong tign va dicu kién PCCC, ciy xanh, lan can, ciu thang,
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dudng dign...;bo sung, thay the kip thoi nhimg hang mue hong nham dam biao i
toan cho (ré.

- BGH 6iep tue ting cuong kiém tra gido vién vé thue hién quy ché chayén
mon, che d§ sinh hoat cde dd (woi cua wé trong mot ngay, quy (rinh 16 chire gicr an,
ngu cia tré 100% cac nhém 1ép tai nha truong.

2.3. Cong tac gido duc:

- Xdy dung méi trudng 16p hoc phi hgp do tudi, tao canh quan su pham
trong nha truong Sang - Xanh - Sach - Dep - An toan — IHanh phc, dap tng cac
tiéu chi “trudng, 16p mam non hanh phic”. Duy tri cap nhat thuong xuyén chuyen
muc “Album hinh anh dep” tai trang thong tin dién tir ctia trudng ding tai cac hinh
anh dep ctia nha truong, gido vién, hoc sinh...

- Tang cuong cac hoat dong trai nghiém, giao luu tap thé cho tré; tao dicu
kién cho gido vién linh hoat img dung phuong phép tién tién trong cac hoat dong
cham s6c¢ gido duc tré.

- D61 mai cac hinh thirc sinh hoat chuyén mén, tang cudng cic hoat dong
kién tap, thim quan, hdi thao nham chia sé kinh nghiém, phuong phip gido duc
trong doi ngil gido vién, nhan vién.

- Chu dong xay dung va trién khai mot sb chuyén dé ddi méi theo dac thu
ctiia don vi nhim nang cao chét lugng nudi dudng, cham séc gidao duc tré nhu:
Chuyén dé Phat trién thim my; Chuyén dé Phat trién thé chdt; Chuyén dé phat tién
chwong trinh gido duc nha truang di siu linh vye phat trién ngon ng; Chuyén d¢é
* Xay dimg moi truong 16p hoc hanh phuc”

- CBGVNV tham gia day du cac budi tap huin, bai dudng do cip trén 16
chire.

- Tiép tye thyre hién phong trao  Trudmg hoc ciing nhau phat trien, thay ¢o
sé chia trach nhiém”
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- Tiep tyc thye hién cde tiéu chi * Trudng hoc hanh phic”; trwdmg hoc
chuyen doi so.
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- T6 chire cho tré khoi mau gido tham gia hogt ddng ngoai khoa tgi Khu vui
choi gidi i va hadmg nghi¢p GD VINKE tai khu do thj Time Cily.
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- Gido dye tré tinh cam, long bict on doi vai thay ¢6 gido nhin ngay Nhai
pido Vigt Nam 20/11.

3. Cong tic quéin ly
3.1. Cong tic dim bio an ninh an toan:

- lhuc hi¢n nghiém tae céc quy dinh vé cong téc ban tra, kiém soat chit ché
npudn goe thye phim va cic khau ché bién, bao quan van chuyén thyre phim, tudn
thi quy trinh giao nhin, kiém thyc ba bude, lwu miu theo quy d;nh Phat huy vai

(o gidm sat cia Ban dai dl(,l] CMHStrong viée giam sit ngudn géc nguyén licu
thye phdm cta nha cung cap.

- Td chire cie HD dam bio ATGT khu vye cdng truong; CBGVNV tuan tha

tuyét déi ATGT. Tuyét déi khong dé phu huynh di xe may, oto vao truong dé dua
dén con; thye hién nghiém tac qui trinh don, tra tré.

3.2. Cong tic quan ly thu chi:

%

- Thyce hién nghiém cic qui ché: Qui ché lam viée, Qui ché dan chu, Qui ché.
thi dua, khen thudng va ky luat, Qui ché chi tidu ndi bo.. .. v
b))

- Bdo cdo UBND phudng phuong an td chire céc hoat dong lién két dao h(b\"‘
trong nha truong va chi duge thye hi¢n khi UBND phuong chép thuan.
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3.3.Cong tac Ung dung CNTT va chuyén adi sé:
- Ung dung cac phin mém hd trg cac hoat dQng quan ly, nuéi dudng, CS-GD

tré. Voi cic phin mém méi dua vao sir dung, tiép tuc nghién ciru, hoc hoi dé sur
dung hi¢u qua.

- GV sir dung nguon tai nguyen cdc bai gidng dién tir da xay dyng va ca cac
truong ban dé st dung t§ chirc cac HD gido dyc. GV cic 16p duy tri viéc cho tré
HD tai phong Kismart theo lich.

- Céan cir Thong tu 16/2022/ I'T-BGD DT ngay 22/11/2022 vé viéc ban hanh
tiéu chudn thu vién trudng mam non; nha trudng chuén bi tai nguyén thong tin, co

s& vat chat, thiét bj chuyén dung, hoat dong thu vign, quan ly thu vién din dat cic
tiéu chudn phong Thur vién theo tiéu chudn quy dinh.

3.4. Cong tic Khic:
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- Kiém tra viée thue hién ky curong hanh chinh ctia CBGVNV. Tuan thii quy
dinh vé xin nghi phép doi véi CBGVNV, ngudi lao dong da duge UBND phudng
ban hanh.

- Td chire HOi thi GVNV gioi cap trromg, 1o chire kien tip cac HD ¢d chit
lugng (ot.

5. Cong tie quin ly ciac co s GDMN ngodi cong Eip: Chu dong phoi
hop voi UBND phuang tang cuong cong tic quan ly cac co s GDMN ngoai cong
ap trén-dia ban; kiém tra, tur vén, hudng din cac co s GDMN trén dia ban nghiém
tie tién khai thye hién nhiém vu nam hoc 2025-2026 va cac hoat dong nuoi
duong, chim soc, gido duc tré dung quy dinh.

- Ma&i CBGV cice nhém 1ép tr thyc kieén tap cac HDGD 1o thi GV gioi cap
truong ¢o chat huong Tot.

Noinhdin ,
- CBGVNV-dé TH;
-Lwn I’P
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