UBND QUAN LONG BIEN

TRUONG MAM NON THUONG THANH

Sé: @6 /KH-MNTT

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lip — Tw do — Hanh phic

Long Bién, ngay 03 thang 04 nam 2025

KE HOACH CONG TAC THANG 3 NAM 2025
NAM HOQC 2024 - 2025

Thoi Nguoi/ Can bg
Noi dung cong viéc gian thuc | bg phéin phu Bién phap thuc hién
hién thue hién trach

CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT

- Thyuc hién céc hoat dong tuyén truyén thong
- T6 chirc céc hoat dong phu hop chao mimg 115
nim ky niém ngdy Quoc té Phu nir (08/3/1910 - ';‘/l;éorags CBGVNV H1 Eua Zalo, gacézozkte C(;:;gnITDT chio’ mimg
08/3/2025) va 94 nidm ngay thanh 1ap Poan Thanh yP?]f:nhr;i {, o ::)ong pDoan 8 ¢his ohc hogl
nien Cong sin Hd Chi Minh (26/3/1931- dong chao mimg 115 nim ky niém ngay Quéc
26/3/2025). @ phy nir 8/3.

- Phéi hop v6i chi doan thanh nién td chirc

tuyén truyén ky niém 94 nim ngay thanh lap

DPoan thanh nién Cong san H6 Chi Minh.
- Nang cao nhén thirc ciia can by gido vién, nhan - Tiép tuc tuyén truyén tdi phy huynh, hoc sinh
vién trong viée ty gidc chip hanh va tuyén ;ruyen Théng CBGVNV | PHTND | va quan triét 100% CBGVNV nghiém tac chép
céc quy dinh ctia phép ludt vé dam bao trat tw An 82025 hdnk ci‘frgl,?' C;!ﬂh c;a phap l;at vé dam bio
toan giao thong va van héa giao thong, phong chay, trat ty va vén héa giao thong.
chira chay va ciru nan, ciru hd.
e B s ; - Tuyén truyén théng qua cong TTDT, zalo
h:c“;f‘; ki 'ngf-:i’é;g:‘ﬁfgfv' - 'bé‘r’:‘s:l};? ™| Thing | CBGVNV | PHIND |nhém I6p, truomg,.phit dong 100%

2 ' 3/2025 CBGVNYV, PHHS thuc hién nghiém tic chu dé

HA
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+ Céng vin sb 272/UBND- CCT ng:ly 19/02/2025
cua Uy ban nhén déin quﬁn vé vigc tiép tyc trién
khai thyc hién ké hoach s6 336/KH-UBND ngay
18/7/2024 cua UBND quin “Téng cuéng cong tac
chuyén ddi sb trong linh vuc Thué trén dja ban
quan Long Bién nim 2024”;

+ Céng van sé 288/UBND-Ttr ngay 20/02/2025
cia Uy ban nhin dan quin vé viéc ndng cao hiéu
qua thyc hién cong tic gido duc liém chinh trén dia
ban quan Long Bién;

+ Ké hoach sé 96/KH-UBND ngéy 21/02/2025 cua

Uy ban nhén dén quin Long Bién vé phong chéng st
xudt huyét trén dia ban quin Long Bién ndm 2025;

+ Cong vin sb 289/UBND-YT ngay 21/02/2025
cta Uy ban nhan dan quén vé viéc ting cudng cong
tac phong chéng be;nh Cim, Soi va cic bénh lay
truyen qua dudng hod hap

nim 2025.

I | CONG TAC CHUYEN MON
1 | Phit trién sb lwrgng; phd cip GDMN cho tré 5 tudi.
I . Thuc hign nghiém tic K& hoach ciia UBND quan Théng GVcaclép | PHTCM |- PHTCM chi dao cic by phan thuc hién
Long Bién vé cong téc phé cap gido duc va xéa mi 3/2025 5 tudi nghiém tic ké hoach di dé ra.
chir nam 2025. NV vén thu
2. Trién khai nghiém tic thyc hign cong téc #i¥uts Trong CBGBNV | PHTCM | - Nghién ciru van ban, chi dao va phdi hop véi
hoc sinh céc do tuox dic biét I3 tré 5 tudi; chudn bj thang NV vin thu gléo vién 16p miu gido 16n trién khal cong tic
tét cho cong téc tuyén sinh nim hoc 2025-2026. 3/2025 diéu tra, cap nhat thong tin tré 5 tuox
- Xay dlmg ké hoach chuén bi t6t cho cong
viéc tuyén sinh nam hoc méi 2025-2026.
2 | Cong tac nudi dudng - chim séc sirc khoé - phong tranh TNTT
2
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= Duy tri thudng xuyén tong vé sinh trubng, 16p,d6 | Trong CBGBNV PHTND | - Céc 16p thudng xuyén vé sinh 16p hoc sach
ding hoc tap, db choi; thu gom phé li¢u, ric thai théng sé.
hang ngay, hang tuin; ting cudng vé sinh db diung | 3/2025 - Duy tri viéc tong v¢ sinh nha trudng vio
cd nhén cua tré, lau don phong nhém dam bao chiéu thir 6 hang tuin.
thong thoang, khé réo, tranh tron trugt khi thoi tiét
ndm, dm.
- Dam bio di nuéc ubng hop vé sinh, m3i hoc sinh Trong CBGBNV PHTND |- Chi dao gléo vién cac l6p nghlcm tac thyc
6 01 cbe riéng duogc vé sinh sach s&. Chi trong thing hi¢n quy ché, v¢ sinh an toan thyc phm.
ATTP trong t) chirc &n bén tri. Trang bj ddy da 372025 - Thyc hién quy ché cham séc, nuéi dudng theo
khan mit, khan lau tay cho tré, giit xa phong, hap, diing quy ché.
sdy truée khi cho hoc sinh sir dung; thay thé bd
sung kip thdi néu cii hong.
R Tlep tuc trién khai cong tac tuyén truyen thue Trong CBGBNV PHTND |- Chi dac: nhafl vxefx y té xay‘ dung ké hoach
hién cic bién phap phong chéng dich bénh mua | thdng phong ChO"%d!Ch 'bg:nh.thc.ao el
Xuan - He (Cim, thiy dau, s&i, tay-chin-miéng, 3/2025 - Duy tr.i cong tic vé sinh hang tuan, hér!lg
sdt xuat huyét...). thang tai cac nhém 16p, cic khu vuc sin
trrong, hanh lang, cong ranh...
~C#hn, do, théo dsi biéu db tang trudmg cho tré. Trong GVciclép | PHTND |-NV y‘té xdy dung lich can d(} cho tré va phf‘3i
thang hop véi cdc 16p thong béo téi phu huynh cia
3/2025 16p.
- Téng hop két qua va lwu hd so, ddng thoi
bao cdo PGD.
- Tiép tuc ra soét céc diéu kién nhim dam bio an ':;:'Emg CBGBNV | PHTND | - Chi dao G,VNV rz} Sodl Hing:eyong tinh.bao
toan, phong tranh TNTT cho tré (kiém tra hé théng 5 /221;12% quit, 'dém bac: an.toan.cho i "
dudng dién, h¢ théng PCCC, hé théng gas; gid - Chi dao 10 béo vé ting cudmg kiém tra
ké...), thay thé, b sung dleu chinh kip thoi néu CSVC nhim dam bao an toan cho toan
phét hién hong hoiic ¢6 sur cb. truong.
- Thuc hién nghiém tac quy trinh td chirc gio n, ;[gz:g 15\?6551\;) PHTND -h(;hi d’z,m g""“’ vién thuc hién ding quy che
ngt, quy trinh rira tay, lau m3t cda tré. Ra sodt thye | /202g5 y EhAmSOg tre.
3
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dom, khau phan in cua tré, ddm bao can ddi ty 1€
céc chét va dinh lurgng calo tirng ngfly va giira cic
bira trong ngdy. Dam bio day truyén bcp in theo
nguyén tic mdt chiéu; giao nhan thyc phim diing
quy dinh, ddam bdo vé sinh ATTP thuc hién
nghiém tic viéc gidm sat nguon gbc thuc phém;
cap nhét du ndi dung sé kiém thuc Ba buéc; thuc
hién luu nghiém thirc &n hang ngay du 24/24 gio;
kiém ké kho theo quy dinh.

- Chi dao t6 nudi thyc hién ding quy ché
chuyén mén: tb chuc bép an va cong tic ban
trii trong trudng mam non.

7 | - Tang cudng phdi hop véi cha me hoc sinh kiem Trong CBGBNV BGH - Phoi hgp v6i phu huynh hoc sinh kiéEn tra
tra quy trinh giao nhén thuc phim, quy trinh ché | thang Phy huynh quy trinh giao nhén thyc pham va luu day du
blen thuc pham dam béo cong khai truy xuit | 3/2025 hoc sinh bién ban theo ding quy dinh.
nguén gbc, chit lugng, sé lugng thuc phim theo »
quy dinh.

8 |- Tang cudng té chirc céc hoat dong gido duc k§ Trong CBGBNV PHTND |- PHTND chi dao gido vién cic 16p ting
ndng v¢ sinh, k¥ ning tu phuc vu cho tré. thang Phu huynh cudmg td chirc cc hoat dong gido duc ky ning

3/2025 nha tm% song, k¥ ning tl,r phuc vu cho tré.

2 1. Lua chon va tao diu kién thuan lg}i cho nhan vién | Trong Té bep PHTND |- PH'I;ND va t6 nudi thyc h’l’en cdc ndi dung
nudi dudng tham du “Ngay hdi dinh dudng” cip thang trong  Ngdy hoi dinh dudng” cdp Quén.
Quin. 3/2025

3 | Cong tac gido duc:

1 -Tlep tuc trién khai viéc xdy dung méi tru omg gido Trong CBGVNV | PHTCM |- PHTCM chi dao céc l6p thuc hién tot
duc ldy tré 1am trung tdm; quan tdm xdy dun théng chuyén dé.

uc lay g tim; g y dung | o0
truong hoc xanh; méi trudng lam viéc vin minh,
chuyén nghiép; thuc hién “Vin héa chao” va giao
tiép (mg xur thanh lich; ting cucmg t6 chirc cac hoat
dong img dung van hda dan gian trong nha trudng.

2 | . Déi véi tré 5-6 tudi, quan tam té chirc cic hoat gg:g CS:‘I", ol PHTCM | _ pHTCM chi dao céc 16p miu giso chi dao t
dong bd tro rén luyén kién thirc, ky ning cho tré; 3 /202gS t(’p chuyén mén va céc cd gido 16p 5-6 tudi to
c4c hoat dong cho tré 1am quen chir céi, lam quen v chirc cdc hoat dong 6n luyén kién thirc, ky

4 .
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véi todn, boi dudrng tdm thé cho tré sin sing vo
16p Mét... Trién khai bd tai lidu “Gido duc nép
sbng thanh lich, vin minh cho hoc sinh Ha Ngi
trong cic hoat dong ddm bdo hiéu qua.

ning, toén, chir cai cho tré.

- Tang cudng céc hoat dong trai nghiém, giao uu Trong Gidovien | PHTCM |- Tiép tuc chi dao céc gido vién xdy dyng noi
tip thé cho tré; tao diéu kign cho gido 'vién linh | théng cacldp dung trdi nghi¢m, giao lu thp ,thé cho tré.
hoat img dung phuong phép tién tién trong céc hoat 3/2025 - BGH tao dicu k_'?" df gido vién sing tao, img
dong. dung céc PP GDtién tién trong CS-GD tré.
- Ra soét ke hoach, ndi dung tb chirc cho tré mam T[:an Gido vién PHTCM | PHTCM chi dao gido vién céc 16p td chic
non nep séng thanh lich vin minh. ;/2 (;lZgS céc 16p hoat dong rén luyén nép séng van minh cho
tré.
- BGH kiém tra danh gi4 thuc hién chuyén dé,
lwu ddy da hd so. =
2 2 s <
- Tiép tuc thuc hién chuyén dé cip trudng, kiém tra T}:?ng LTTPCI:A’ PHTCM | T6 chuyén mén trién khai to chic thuc hién (\
:L’mh tglahchat lugng trién khai cic chuyén dé cua ; /2a(;‘2g5 1B0vIcL :::g.yég (;1; \::; r:h(ii? gngé:;u; izégﬁéttac])& ;:)gl "\?cf
Umg to chuyén mon. i : ! ) g
cua viéc trién khai chuyén de. -
£ .2 2 : Tron CBGVNV | PHTCM |- BGH thuémg xuyén kiém tra hé song ho so, &
- Ra soéat h¢ thong ho so so séach tai céc 16p; Sag théng eh stchi 'cho 169, Dintihuong; oo gd?m s B |
xép, Iwu trir hd so khoa hoc; Ban gidm hiéu, t6 32025 160 khc ohuc 181 sau Kiém tra,
truong chuyén mon kiém soét, danh gia ké hoach op phy .
gido dyc hang thang; Luu y gi4o vién cdp nhit sb
nhat ky nhém 16p ddy du ndi dung, théng tin, chir
- T chirc tip huén, sinh hoat chuyén mén, quan '{hr?ng GI;O Iv’len PHICM |, PHTCM chi dao t chuyén mén té chire cac
tdm t6i céc ndi dung trao dbi, chia sé k¥ ning thiét 3 /23(;12g5 sae2op chuyén dé nham nang cao k¥ nang thiét ke bai

ké bai giang dién tir, E-learning, img dung CNTT,
khai théc cac phén mém trong giang day... dé gitp
gido vién c6 kinh nghlem thiét ké gido an dién tr
dap ung trong nhu cau hdi nhap huéng téi chuyén
dbi sb.

giang dién tir, E-learning, CNTT, bai giang
img dung bang tuong tic thong minh cho tré.

Scanned with

i & CamScanner’;


https://v3.camscanner.com/user/download

o ] o Cap nhit diy du, thudng xuyén céc hinh anh, tin Throng CBGVNV | PHTCM | 14 chuyén mén lya chon, ding tai thudng
bai tai chuyén muc “Album hinh 4nh dep” tai cdng thing xuyén céc hinh anh tai chuyén muc “Album
TTBT cua cic co s6. 3/2025 hinh énh dep”

? | - Cir CBGVNV tham gia dly dui céc budi kién tap, | 1o"8 | CBGVNV | PHTCM | qp.p i aaév di cac hoat dong kién tap,
tép huén chuyén mon, chuyén dé do S& va Phong thing chuyén dé do clp trén t4 chirc.
t6 chirc (néu cé). 3/2025

10 | - Phat dong Hoi thi viet SKKN t6i CBGVNV nha Trong PHTCM |- PHTCM xdy du:ng ké hoach va trién khai cic
trudng thing Hoi dong ndi dung thu chim SKKN téi CBGVNV nha

3/2025 | chim SKKN trudng.

11 | - Hoan thién céc ndi dung ké khai thong tin hoc | Trong GVlép5-6 | PHTCM |- PHTCM chi dao by phin vin thu phdi hgp

sinh, hd so cAp mi cho tré 5-6 tudi thang tudi v6i céc 16p MG Lén kiém tra tra thong tin va
3/2025 | B/c Hudng hoan thién hd so cip ma cho tré 5-6 tudi.
Vin thu

IIT | Cong tic quan ly:

1| Thyre hi¢n ché a9 chinh sich, ché 39 1am viée

1| Nghiém tic thyc hign hiéu qua Quy wéc “Nha 'tli:g:gg CBGVNV | PHTND ;r:é;é;dlih::vc{l;“néi dung dén CBGVNV nha
trudng vin héa”, “Trudng hoc khong khéi thudc”, B LN, . -
“Trudng hoc an toan - phong chéng tai nan thuong 3/2025 - Iuyen truyén ‘dén PHHS ciing thyc hi¢n céc
tich”, “Cong trudng an todn”, xdy dung mdi trudng nfi dung theo ke hoach
su pham than thién. ‘

2 | . Thuc hién ding k§ mb hinh, chuyén d? thi dua Trong CBGVNV HT - Trién khai cic ndi dung t6i CBGVNV nha

B : thang trudng va ding ky mo hinh theo huéng din
theo cong vin so 269/UBND-NV ngay 19/02/2025 312025 g dan.
cua UBND quin Long Bién.

L 'I:iép tuc thuc hién D& 4n “Dbi méi va ndng cao ’tI;]r{(:ng CBGVNV HT - Chi dgo céc b phén thyc hién cic ndi dung
chat lugng cdng tac thi dua, khen thudng giai doan 35 (;lzgs trong dé 4n.

2021-2026".
A . A . 4 T

4 | Nghiém tic thyc hién “Quy tic img xir noi céng ”tl"l:g:g CBGVNV HT - 'g‘)u;:l.xkhal qugﬁta; d.en CBGVNthhﬁ trudng.
cong” trén dja ban thanh pho Ha Noi va “Quy the | 1) 02g5 - Co kiém tra, dénh gi4 thudng xuyén

6
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Umg Xir ciia cdn b§ cong chirc, vién chirc, ngudi lao
dong” trong céc co quan thudc thanh phé Ha Noi;
thuc hién “Vin héa chao” trong nha trudmg.

- Thye hign nghiém tic ndi quy, quy ché co quan, Trong CBGVNV HT - BGH tangxcuémg cong tac kit":rp tra, d;f)n d?c
quy ché cia nginh GDDT va cic quy dinh cia thang nhic nhé d¢ CBGVNV thyc hi¢n nghiém tac
phap lut, dim bao nguyén tic “Ky cuong - Hanh | /2025 quy tic.
déng - Trach nhiém”.
- Nghiém tic thuc hign dénh gi4 CBCCVC, LDHD Trong CBGVNV HT - Chi dao téi cic bd ‘phz_“m lthl_rc !\ién <’Iénh gié'.
trén hé théng phin mém dénh gid can b, cong chirc thang CBCCVC, LPHD trén phan meém ding thei
thanh phd Ha N6i dim béo ding thdi gian quy dinh. 3/2025 gian quy dinh.
Cong tac ing dung CNTT
- Téng cudng img dung CNTT trong cong thc quan Trong CBGVNV PHT - 02 d'(‘"zng f:hf h’iéu phé chi dz_ic: .céc bd p}fz_‘m
Iy gido duc, nudi dudng, si dung céc phin mém da | thane thye hién cong tic chim séc, nudi dudng, gido
duoc Bo GDDT thim dinh. 3/2025 duc tré trén phan mém Gokids.

Trong T6 CNTT PHTCM | - PHTCM chi dao t6 CNTT va céc bd phan cép
;(I]llgutmigunicgl::%‘hat day i céc nfi dung trén thang CBGVNV nhat day du cac ndi dung trén céng TTDT dam

3/2025 bao tién do.
- Cap nhit du liéu bai giang dién tir, video clip Trong To CNTT | PHTCM |- PHTCM chi dao t5 CNTT va cic bd phan
huéng din tré theo timg dd tudi, linh vuc; giri dén théng CBGVNV kiém duyét cdc ndi dung giri vé cum theo diing
thu muc durLg chung cia cum 3/2025 huéng dén.
Cong tac kiém tra ndi bd, 3 cong khai vi thm: hién QCDC
- Tang cudng kiém tra viéc thuc hién né nép quy [ Trong Ban KT ngi BGH - BGH chi dao t6 bao vé kiém so4t viéc ra vao
ché chuyén mén cta cic t§, nhém, ca nhén; kiém | thang bd co quan theo quy dinh; kiém tra cong téc an
sodt viéc ra vao co quan theo quy dinh; kiém tra | 3/2025 ninh an toan trudmg hoc.
cong tac an ninh an toan truong hoc, kiém tra cong
tic vé sinh ATTP....
- T4 chirc thuc hién tu kiém tra theo k& hoach kiém | Trong | Ban KT nbi - Thuc hién ndi dung kiém tra NVGV theo ké
tra ndi by. Nghiém tic thuc hién céc ni dung cong thang bd HT hoach da xay dung.
khai céc hoat dong cua nha trudng theo dung ké | 3/2025

7
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hoach.

- Thyc hién cdp nhat day du céic ndi dung tuyén
truyén, cong khai cic vin ban chi dao, lich cong
tic, cdc ndi dung phoi hgp véi CMHS trén cdng
TTDT cua cdc nha trudng.

Trong
thing
372024

Ban KT néi
bd

HT

- Ban kiém tra ndi by thyc hién kiém tra theo
diing ké hoach.

- Luu ddy du bién ban, hd so kiém tra, cong
khai két qua kiém tra theo diing quy dinh

Noi nhén

- PG&DT-dé BC;

- CBGVNV-dé TH;
- Luwu VP.
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