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UBND PHUONG VIET HUNG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON VIET HUNG Péc 1ap-Tw do-Hanh phiic
86:  /Qb-MNVH Long Bién, ngay 15 thang 10 nam 2025
QUYET PINH

Vé viéc ban hanh Ndi quy nha truong nim hoc 2025 - 2026

HIEU TRUONG TRUONG MAM NON VIET HUNG

Can cir thong tu §5 52/TT-BGDDT ngay 21/12/2020 cua Bo GD&DPT ban
hanh Diéu l¢ truong mdam non.

Thuee hién ké hoach nhiém vu nam hoc 2025- 2026;
Can cir Nghi quyét Hoi nghi vién chirc, nguoi lao dong nam hoc 2025 —
2026 ngay 10/10/2025 cua truong mam non Viét Hung.
QUYET PINH
Piéu 1: Ban hanh kém theo Quyét dinh “N6i quy nha trudng nim hoc
2025- 2026 (c¢6 van ban kem theo).
Piéu 2: Quyét dinh c6 hiéu luc ké tir ngay ky.

Piéu 3: CBGVNV, PHHS truong Mam non Viét Hung chiu trach nhi¢m
thi hanh quyét dinh nay.

Noi nhin HIEU TRUONG
- Nhu diéu 3;
- Luu VP. (da ky)

Pang Thi Thanh Xuin
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NOI QUY TRUONG MAM NON VIET HUNG
~ NAM HQC 2025 - 2026
(Ban hanh kem theo Quyét dinh so...../.OD-MNVH ngay 15 thang 10 nam 2025)

I. POI VOI CBGVNV NHA TRUONG
1.Trang phuc:

*Giao vién:

- Thtr hai quan den 4o tring thét no.

- Thir ba, nam mac quﬁn ghi 40 xanh lam.

- Thtr tu, sau quan den 4o cam.

* Nhan vién nuoéi dudéng:

- Thir 2,4,6 mac déng phuc mau tim nhat.

- Thr 3,5 mac déng phuc mau xanh nhat.

* Nhan vién bao vé, y té:

- Mic ddng phuc chuyén mon nganh ca tuan.
*Ban giam hiéu, nhan vién viin thw, ké toan:

- Thir 2 mic dong phuc zuyp den, 40 so mi trang thit no, con lai cac ngay trong
tuan linh hoat trang phuc cong s0, lich su.

* Luu y:
- GV khong mic vay khi xudng san tdp TD va td chirc cac hoat dong trong ngay
cho tré.

- C4c ngay 1€ hoi, su kién, hdi thi, hoi thdo...nha truong s& thong béo trudc.
- Beo thé tén ding qui dinh.
2. Thoi gian lam viéc:
- Sang: Ca 1 c6 mat 7h15, ca 2 c6 mat 7h30.
- Chiéu: Ca 1 vé Itc 17h15, ca 2 Itc 17h30.
3. Giao tiép, Wng xir:

- Thyc hién nghiém tic “Qui tac ing xt” cua nha truong va noi cong
cong.

- Thyc hién vin hoa vin minh chao héi, mim cudi ngay tir cong truong.
4. Cac hanh vi khong dwgce 1am

- Tuyén truyén, pho bién nhitng ndi dung trai voi quan diém, duong 16i,
chinh sach cua Bang va Nha nudc.

- Gay be phai cuc b, tuyén truyén 16i kéo ngudi khac néi va lam theo ¥
minh, gdy mat doan két nd1 bo.
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- Quay phim, chup anh, ghi am trong cdc cudc hop cta nha truong khi
chua co6 sy dong y cua Hi€u truong.

- Ty y gtri thong tin, thong bao, hinh anh...nd1 bd trén zalo truong ra bén
ngoai khi chua dugc su cho phép cuia Hi¢u truong.

- Mang vil khi, chat nd, chat gay chay, hoa chat doc hai, chit gay nghién,
hut thudc 14 trong khu vuc cua truong.

- Lam vi€c riéng, tu tap an udng (ngoai gio com trua), choi, ngu, st dung
dién thoai trong gio lam vigc.

- Vi pham tinh than va than thé tré. Gido vién, nhan vién tu y b(:) gio, bo
budi day, bo vi tri lam viéc, thuc hién nhiém vu khong dung Qui ché chuyén
mon.

_ - Lang phi dién, nudc, van phong pham; 1am hu hong tai san, trang thiét
bi, d6 dung, do choi cua trudong, 16p.

- Ty mang d6 dién dén 16p st dung: Am siéu téc, may say toc..

- Tham gia cac hoat dong lién quan dén t& nan xa hoi.

- Vi pham ludt an ninh mang.

- Vi pham chinh sach dan sé.

- Vi pham khau phan an cia tré dudi moi hinh thirc.

I1. POI VOI NHAN VIEN BAO VE
1. Khi khach dén

- Nhan Viép Bao vé cép ho1 tha‘lrp khach 9() hen trude hay khong, lién hf:
van d¢ gi? Yéu cau khach xuat trinh gidy to (Gidy gioi thiéu va CMND hodc bat
ky gidy to gi n€u c6 ghi tén va dia chi dugc cac co quan Nha nudc cap).

- Lién hé ngay v6i ngudi khach can gip, néu dugc ddéng y moi vao thi
nhan vién Bao vé phai ghi cac thong tin diy du trén gidy to ctia khach vao so
ghi chép (khach vao gap ai, c6 viéc gi, ngay gio vao, vat dung mang theo...),
sau do huong dan khach ngoi chd tai phong bao vé cuia nha truong va chuyén
thong tin dén ngudi can lién hé. Trudng hop ngudi can lién hé khong & trong
truong hodc khong lién hé duoc, Bao v€ thong bao cho khach va hen quay lai
sau (dong thot ghi lai thong tin va bao cho nguoi c6 trach nhiém). Khong duoc
dé khach tg ¥ vao truong khi chua xuat trinh gidy to hoac/va khong c6 cong
viéc tai truong.

2. Khi khach vé:

- Ghi lai gio ra cua khach.

- Quan sat xem vat dung, hang hoa.... mang ra co phai la nhiing dd cua
khach da mang vao luc trude khong. Néu khach mang bat cir vat dung gi ra ma
khong c6 gidy to cua truong hodc khong co6 nguoi cua truong xac nhan cho
mang ra thi Bdo v¢€ gitr lai va bao ngay cho Hi¢u trudong dé xur 1y.
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- Kiém tra hang va quan sat tong thé xe cho hang dé dam bao xe ché hang
khong gian 1an hodc 191 dung ché hang dé lam diéu phi phap.

3. Phéi hop vé6i CBGVNV

- Truong hop GVNV di lam mudn gio Quy dinh, Bao v¢ ghi 1o gio dén
va yeu cau ky nhan vao so.

- Khi c¢6 khach hang lién hé cong tic vao gid nghi trua (tr 12h dén
13h30), Bao v¢ thong bao voi khach hang quay lai sau (trur truong hop cong
viéc gap rut va co CBGVNYV trong truong ra dé nghi cho vao).

- Pau gio lam viéce, hét gio lam viéc, CBGVNV can quan sat toan bo tai
san trong 16p, trong phong 1am viée, néu co bat thuong thi bao ngay véi nhan
vién bao v€ va Hiéu truong nha truong.

- CBGVNV khong dugc tu y mang tai san tur phong nay sang phong khac
ma khong c6 sy dong ¥ ciia BGH. Néu duoc phép, thi dong thoi cling phai bao
v6i nhan vién bao vé khi lay va tra. Nhan vién bao vé can ghi chép vao so dé
theo doi.

- Khi ¢6 PHHS dua con dén mudn, vé sdm ngoai gio quy dinh dén tra tré
phai ho trg PHHS goi dién cho GV 16p, dua tré vao hoac don tré ra giup PHHS,
tuyét doi khong dé PHHS tu v vao truong.

- Hang ngay, mo kho4 cira tat ca cac phong chire niang trude 7h30 sang va
khoa ctra lai sau 17h00 chiéu.

- Sau 17h30 di kiém tra hé théng dién, nudc, cira chinh, cira sd tit ca cac
phong ban 16p hoc, kip thoi xtr 1y, khac phuc (néu c6)

4. Quyén han ciia nhan vién Béo vé

- Quyén yéu cau khach, ngudi lién hé cong viée, cong tac xuat trinh gidy
to cong tac hoac CMND trong qua trinh thuc hién nhiém vuy;

- Quyén ngin chan nhitng hanh vi pham tdi qua tang, 1ap bién ban nhiing
hanh vi vi pham Noi quy, quy dinh cua nha truong vé gio giac lam viée, v€ sinh
va trat tu tai truong;

- Pugc quyén khong cho nguoi khéng c6 nhiém vu vao trudng; Bao ngay
cho BGH nhiing truong hgp phét sinh phue tap khac dé kip thoi xtr ly.

5. Yéu ciu d6i véi nhan vién bao vé

- Phai c6 mit trong ca truc. Tuyét d6i khong duge bo ca truc voi bat ky 1y
do gi. Trong ca truc, nhan vién bao vé phai thuong xuyén di tudn tra xung
quanh truong, bao quat toan bg, néu thay cé gi bat thuong phai bdo cdo ngay
vo1 Hiu trudng va kip thot xtr 1y gidi quyét ngay cac truong hop bat kha khang.

- Khéng dugc cho gtri 6t6 trong trrong voi hinh thirc thuong mai.

- Khong duogc cho ngudi nha dén truong.
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- Khong dugc mang bat ky tai san gi trong truong ra khoi trudng ma chua
duogc phép cua Hiéu trudng.

- Dong, mo cong dung gio. Gi0 dén, tra tre phai co mat tai cong truong
va hudng dan, nhac nhé phu huynh sap xép xe gon gang, ding noi quy dinh.

- HO trg, gitip d& nha trudng sira chita CSVC, tai san don gian.

- Tham gia tong vé sinh cudi tudn cing CBGVNV va khi ¢6 chién dich,
cap trén chi dao.

I11. POI VOI PHU HUYNH
1. Thoi gian don, tra tré

- Gio don tré: tir 7h30 dén 8h30, ¢d gido phai dén trude 15 phut (7h15)
dé v¢ sinh phong, 7h30 bat dau don tré.

- Gio tra tré: T 16h15 dén 17h30.

- Dbong gop cac khoan tién theo quy dinh (Phu huynh gitr phiéu dong tién,
néu cd viéc nham lan s& doi chiéu). Thoi gian hoan thanh cac khoan tién ndp
trong thang trudce ngay 15 hang thang.

- Cac truong hop cho tré nghi khong c6 1y do, hodc di hoc trong pham vi
5 ngay vao dau thang r61i nghi hoc ¢6 don xin nghi thi van phai dong hoc phi ca
thang. HS di hoc tir 5 ngay tr¢ 1€n dong gdp cac khoan day du ca thang.

- Tién an duoc GV cham 4n dang theo thuc té ngay tré di hoc. Pau thang,
ké toan lap phleu thu tlen an cua ca thang (khong tinh ngay chu nhat). Cudi
thang GV cong tong sd bita dn thuc té, khop voi nha bep, nop sd cho pho HT
nu6i dudng ky xac nhan, sau do ké toan sé& tong hop, néu tré nghi thi tién an s&
duoc chuyén bu trir sang thang sau.

- Hoc sinh MG Loén sau khi ra truong, né'g con té)n tién an, nha truong s€
thong bao thoi gian va phu huynh dén nhan lai tién an ton.

- Cac khoan tién dau nam sé& thu trong 01 thang ctia dau nam hoc.

- Thu tién hoc thr 7 theo ngdy: 96.000d/tré/ngay.

- Tien giri 16p trd mudn thu theo thang (Tir 17h30 dén 18h30). Hoc sinh
nao nhd 1-4 ngay/thang thi bao v61 GV cho xu6ng 16p tra mudn va thu theo
buoi 1a 12.000d/tré/gio.

- Tién an sang thu theo thang 15.000/bira.

- Tién hoc nang khiéu thu h theo thang. Phu huynh HS thanh toén bang
hinh thirc chuyén khoan qua TK cua nha truong, sau khi tra soat, o1 chiéu voi
s0 ngan hang, bd phan Hanh chinh s€ xé cudng phi€u va gui lén 16p cho PHHS.

- Phu huynh nhic nhé cac con sip xép d6 choi ding chd sau khi choi

xong, khong v& bay Ién tudng, va vut rac dung noi quy dinh. Tuyét d6i khong
cho con deo dd trang sitrc dat tién dén trudng.
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- GY chi nhan tré manh khoée vao 16p, khong nhan tré bi bénh, c6 tri€u
chung bi sot, ti€u chay...

Trén day la néi quy cua truong mam non Viét Hung nim hoc 2025 -
2026. Toan the CBGVNV va PHHS nha truong nghiém tic thuc hi¢n. Moi
CBGVNV d¢déu c6 nhiém vy giam sat cac ca nhan thuc hién ndi quy truong
hoc./.



