LICH CONG TAC CHUNG CUA TRUONG
Tudn 34 (tir ngay 12/5/2025 dén ngay 17/5/2025) ndm hoc 2024-2025

x z Lanh dao Lich truc N‘Gi dung
The | Buoi NOi dung cong viéc, thoi gian, dia diem B¢ phan thuc hién : . ; dieu chinh,
PT BGH, BV b sung

- 8h00’: Chao co “Ngay hoi hoan thanh chuyén hi¢u rén luyén déi - B/c Hanh, Thuy - D/c Minh
vién, tuyén duong chéu ngoan Bac Ho chii nhan Thing Long” -
L& Két nap doéi vién. Van nghé 16p 1A6

g [ Kiém trane nep chuyén mon, v¢ sinh, ban tri. - FBGH,TPT,VP | D/cMinh
- Cac l6p nhan hoc ba tir VP ra soat thong tin thicu, sai dé khac - GVCN, d/c Huong | PHT
phuc (theo BB), riéng 16p 1 GVCN phdi hop vé6i d/c Huong VP
ra soat thong tin theo gidy khai sinh voi phin mém tia trang dau '

Hai 12/5 hoc ba. BGH: d/c Ml‘nh

L 13h10° - 14h50"; HS da dang ky khdi 3,4,5 tham gia hoc boi tai | D/c Minh, Huong | D/c Minh | BV: d/c C.Cuong
Trung tdm VHTT-TT quén Long Bién (buoi 11) VP, Thanh
- Giri video tuyén truyén, gido duc kién thuc, k¥ ning phong, - B/c Hanh - B/c Minh

C chong tai nan, thuong tich tré em trong nha trudng, chi trong
kién thuc, k¥ ning phong, chéng tai nan giao thong, dudi nudc
va ngd doc thuc pharn cho hoc sinh
- Hoan thanh danh gia HS cap nhat trén phan mém CSDL - Gi4o vién - PHT
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - P/c Thoa

s T 8h00’: Can, do, danh gia dinh dudng hoc sinh Khdi 5 - GVCN K5, Thanh | B/c Minh
- Hoan thién nhép danh sach HS duoc khen thudng qua Google | GVCN - PHT

Ba trang tinh BGH: d/c Thoa
13/5 L 14h00’: Can, do, danh gia dinh dudng hoc sinh Khéi 4 - GVCN K4, Thanh | B/c Minh | BV: d/c B.Cudng

c T Hoan thién Béo cdo tong két cong tac TDTT va Béo céo so két | D/c Minh - B/c Thoa
thuc hién nhi€ém vu chinh tri
- 16h30: Cac td hop xét danh hiéu thi dua ndm hoc 2024 - 2025 | TTCM - CBGVNV
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - B/c Thu

Tu i 8h90’: tham diu: cu,(}c t}gi ké, chgyé’? Vé Bfip th(?ng qua mf)A hi}lh - D/c Minh - B/c Minh BGH: d/c Thu
14/5 S [‘Khong gian Van hoa Hg Chl Minh” tai H()l‘ truong khu quan uy ‘ BV: d/c C.Cuong

- 8h00’: Can, do, danh gia dinh dudng hoc sinh Khoi 3 - GVCN K3, Thanh |- B/c Minh
- Duyét bao cao CSTD cap co sé theo phan cong (d/c Thoa: PHT; | PHT - D/c Thoa




N¢i dung

Thé | Budi Noi dung cong viée, thoi gian, dia diém B6 phan thyc hign | 20 dao Lichtrye .3, chinh,
PT BGH, BV 2
b0 sung
d/c Thu: GV khdi 1,2,5; d/c Minh: khdi 3, 4, BM, VP)
- 13h10° - 14h50°: HS da dang ky khdi 3,4,5 tham gia hoc boi tai + B/c Thu, Huong - B/c Thu
Trung tdm VHTT-TT quén Long Bién. Gi4o vién nhiac HS tham VP, Thanh
C gia déy du dé kiém tra tét nghiép 16p boi. (budi 12).
- Kiém tra danh gia, xep loai HS trén CSDL - PHT - B/c Thoa
- Duyét bao cdo: tong két nam hoc, truong tién tién, tong két thi | PHT - B/c Thoa
dua, TDTT, cong tac thuc hi€n nhiém vu chinh tri, ndi bg.
- Kiém tra né nép chuyén mon, v¢€ sinh, ban tra - BGH, TPT, VP - D/c Minh
- Giao nhan vin ban tai PGD (Chung tir hd trg HS nghéo; BC - B/c Heong VP - B/c Thoa
téng két TDTT; BC so két thuc hién nhiém vu chinh tri; BC
tong két nam hoc)
S - 8h00: Tham dy chuong trinh Téng két Thang Thanh nién nim | B/c Hanh - B/c Minh
2025, ky niém 84 nam ngay thanh 1ap P6i TNTP Ho Chi Minh,
Nim sir}h hoat chuyén dé ky niém 135. nﬁ}’ljl ng'c}y sinh Ch}i tivch Ho Chi BGH: d/c Minh
15/5 Minh (19/5/1890 - 19/5/2025) tai HO1 truong T3 quan Uy . BV: d/c B.Cuomg
- 8h00’: Can, do, danh gia dinh dudng hoc sinh Khoi 2 - GVCN K2, Thanh | B/c Minh
- 14h00’: Tiép cong dan, giai quyét cac thil tuc hanh chinh - D/c Thoa - D/c Thoa
- 14h00’: Cén, do, danh gia dinh dudng hoc sinh Khéi 1 - GVCN K1, Thanh | B/c Minh
c I 14h00’: tham dy hoi nghi tuyén truyén va triéq khai cong tac an [ 1 1anh dao, 1 can bo |- B/c Thoa
toan v¢ sinh lao dong nam 2025 tai hoi truong tang 2 khu lién co phu trach CSVC
- T6 chitc cho CBGV nghién ctru lai cac van ban danh gia, xép | PHT - P/c Thoa
loai HT, PHT
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - P/c Thu
- 8h30° Dy budi hop théng nhat cic ndi dung chdm diém thi dua |- B/c Minh - B/c Minh
S hoat dong CP 2024-2025 tai phong Hoi dong truong TH D6 Thi
Viét Hung
- KT chéo xac nhan két qua danh gia HS cubi nam hoc - GVCN - PHT
Sau 9h20: Hop binh xét danh hiéu thi dua tap thé, ca nhan - HDTDBKT - D/c Thoa BGH: d/c Thu
16/5 L 14h00’: Nhap lich cong tac tuan 35 trén Driver - Cac bg phan - D/c Thoa BV: d/c C.Cuong
- Duyét xét 1én 16p, khen thudng; hd so danh gia hoc sinh trén |- B/c Thoa - D/c Thoa
C phan r}qém CSDL .
- Chuan bi maket chao co tuan 35 - D/c Huong, Mai - B/c Minh
- Cong khai thue don tuan 35 trén web nha trudng - B/c Thanh - B/c Thu
- 16h20°: Tong vé sinh toan truong - Cac bd phan - B/c Minh




2 z Lanh dao Lich truc Néi dung
The | Buoi Noi dung cong viéc, thoi gian, dia diem B¢ phan thuc hién PT BGH BV dieu chinh,

bo sung

- 16h30: Du Khai mac Ky tuyén dung vién chuc lam viéce tai cac | Cac d/c GV da dang
co s& gido duc cong lap truc thuoc UBND quan Long Bién ndam  ky du thi
2025 tai tI'lIO’l’lg THCS Gia Thuy

- Truc giai quyét cong viée con t6n dong trong tuan (néu co) - T6 VP - B/c Thu
- 7h00: Tham gia Ky tuyén dung vién chirc lam viée tai cac co s | Cac d/c GV di dang
gido duc cong 1ap truc thuoc UBND quan Long Bién nam 2025  ky dy thi

tai Trung tam Chuyén d6i s6 va Dao tao TT&TT (Ca ngay thir
bay va Chu Nhat)

Bay
17/5 S

Ghi chua:

- Lich cong tac c6 thé diéu chinh, bo sung cong viée phu thude vao ké hoach cuia UBND quan, PGD, phudng. Néu c6 thay dbi dé nghi
bd phan, ca nhan bao lai VP bd sung vao lich cong tc tudn.

- Hang ngay:

+ Péu gio, cudi gio: ca truc bao vé ding ngoai quan sat, hd trg, huéng din CMHS dua, d6n con (khong ngdi trong phong); trong ca
tryc 1 dong chi bao vé di kiém tra xung quanh truong, cac tang nha (bao cao 1én nhom hoac goi dién truc tiép BGH néu c6 hién tuong bat
thuong xay ra), tuoi cay 1 lan/ngay ca truc ngay cudi budi chidu (néu troi hanh kho).

+ B/c TPT: Pau gio, giod ra choi bao quat, nhic nhé HS vui choi an toan; kiém tra sat sao viéc phan loai réc tai cac 16p.

+ Ban tra:

. 6h15 den 6h30: Bo phan giam sat bép an thyc hién giao nhan thuce pham theo phan cong (chyp gui hinh anh thye pham, ho4 don
ngudn goc thyc pham 1én nhém); bao cao BGH theo lich truc néu c6 hién tuong bat thuong.

. 9h20 dén 10h: BGH, d/c Thanh, c4 nhan dugc phan cong nhan thuc pham chin, suit in mau
. 10h30 - 11h: BGH, d/c Thanh giam sat
viéc chia dinh luong suat an theo quy dinh

- 11110 phut - 13h30: BGH theo phén cong trong lich giam sat GV cham soc HS an (bira chinh, bita phu), ngu.

+ P/c Thanh kiém tra cong tic vé sinh ciia cac 16p, phong vé sinh, cc udng nudce, kiém tra viéc phan loai rac tai khu tap két rac cua
nha truong ..




