UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG BO PE Déc 14p - Tu do - Hanh phiic
S6: 24 /HD-UBND B6 Dé, ngay 03 thang 72 nam 2025
HUONG DAN

Quy trinh ning bic lwong thwong xuyén, hwéng va ning phu cip
doi vdi can b, cong chire, vién chire, nguoi lao dong lam viéc
tai cac co quan, don vi hanh chinh thu¢c UBND phwong Bo Dé

Can ctr Luat To chire chinh quyén dia phuong ngay 16/6/2025;
Can ctr Luat can b, cong chire (sira doi) nam 2025;

Can ctr Luat Vién chirc nam 2010; Luat stra do1 bé sung mot s6 di€u cua
Luat can bg, cong churc va Luat Vién chic nam 2019;

Can ct Nghi dinh s6 72/2020/ND-CP ngay 30/6/2020 quy dinh chi tiét mot
sd diéu cua Luat Dan quan tu vé vé to chuc xay dung luc luong va ché do, chinh
sach d6i v4i dan quan tu ve¢;

Can ctr Nghi dinh s6 77/2021/ND-CP ngay 01/8/2021 ciia Chinh phii quy dinh
ché d6 phu cp tham nién nha gido;

Cian cir Nghi dinh s6 150/2025/ND-CP ngay 12/6/2025 cta Chinh phu
quy dinh t6 chic cac co quan chuyén mon thudéc UBND tinh, thanh phé truc
thudc trung wong va UBND xa, phuong, dic khu thudc tinh, thanh phé truc
thudc trung wong, trong dé quy dinh vi tri va chitc ndng, nhiém vu, quyén han
cua phong thuoc UBND xa;

Can ctr Nghi dinh 170/2025/ND-CP ngay 30/6/2025 cia Chinh phu quy
dinh vé tuyén dung, sir dung va quan 1y cong chirc;

Can cir Thong tu sd 08/2013/TT-BNV ngay 31/7/2013 ctua Bo Noi vu vé
viéc hudéng din thuc hién ché do nang bac luong thudng xuyén va nang bac
luong trudce thot han ddi v6i céan bo, Cong chuc Tu phap - Ho tich, vién chuc va
nguoi lao dong; Thong tu sb 04/2005/TT-BNV ngay 05/01/2005 ciia B Noi vu
hudng dan thuc hién ché do phu cép tham nién vuot khung ddi véi can bo, Cong
chic Tu phap - HO tich, vién chiic; Thong tu s6 03/2021/TT-BNV ngay 29/6/2021
ctia BO Noi vu sira d6i, bd sung ché do nang bac luong thuong xuyén, nang bac
luong trude thoi han va ché do phu cép tham nién vuot khung ddi véi can bo, Cong
chirc Tu phap - Ho tich, vién chire va nguoi lao dong;

Can ci Nghi quyét s6 05/NQ-HPND ngay 01/7/2025 ctia Hoi dong nhan
dan phuong B Bé vé thanh 1ap co quan chuyén mén, to chirc hanh chinh thudc
Uy ban nhéan dan phuong Bo Dé;

Thuc hién cac Quyét dinh cia UBND phudng B6 DPé: Quyét dinh sb
19/QD-UBND ngay 01/7/2025 cua Uy ban nhan dan phuong B6 Bé vé viéc t6
chtrc lai cac truong Mam non, Tiéu hoc, Trung hoc co s& thudc ny ban nhan dan
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phuong Bo PéE, thanh phd Ha Noi; Quyét dinh s6 147/QD-UBND ngay
21/7/2025 vé viéc ban hanh Quy ché 1am viéc cia UBND phudong B6 Dé, thanh
phd Ha No6i nhiém ky 2021-2026; Quyét dinh s 148/QD-UBND ngay
21/7/2025 vé viéc phan cong cong tac Chi tich, Pho Chu tich Uy ban nhan dan
phuong Bo Dé, nhiém ky 2021-2026.

Trong thoi gian UBND Thanh phd chua ban hanh Quyét dinh thay thé
Quyét dinh sb 25/2021/QD-UBND ngay 19/11/2021 Quy dinh vé quan Iy t6
chtrc bd may, bién ché, can bo, cong chtrc, vién chuc, nguoi lao dong trong to
chtrc hanh chinh, don vi su nghiép cong lap, doanh nghiép c6 von nha nudc
thudc tham quyén quan 1y ciia Uy ban nhan dan thanh phé Ha Noi; Dé dam bao
viéc thuc hién kip thoi va day du ché do nang bac luong thudng xuyén, hudng
va nang phu cép ddi vé6i can bo, cong chuc, vién chirc, nguoi lao dong lam viéce
tai cac co quan, don vi hanh chinh thuéc UBND phuong, UBND phudng B Bé
huéng dan vé ddi tuong, tiéu chuan diéu kién va quy trinh ning bic luong
thuong xuyén, huong va nang phu cip tham nién hang thang ddi voi can bo,
cong chuec, vién chuc, lao dong hop dé)ng lam vi¢c tai cac co quan, don vi thudc
UBND phuong nhu sau:

A.MUC PiCH, YEU CAU
1. Muc dich

Nhiam hudéng dan vé dbi tuong, ti€u chuan, diéu kién; théng nhét trinh tu,
tht tuc va mau ho so trong viéc dé nghi nang bac luong thudng xuyén, huong va
nang phu Cf,lp tham nién vuogt khung, phu cép tham nién ddi véi CBCCVC,
ngudi lao dong trong cac co quan, don vi thudéc UBND phudng Bo Dé.

2. Yéu ciu
Qua trinh thuc hién ddm bao ding quy trinh, thu tuc, hé so va thoi han theo hudng

B. NOI DUNG
I. NANG LUONG THUONG XUYEN
1. i twong:

Thyc hién theo Piéu 1 Thong tu s6 08/2013/TT-BNV va Khoén 1 Dicu 1
Théng tu s6 03/2021/TT-BNV ciia B Noi vu.

2. Piéu kién nang bic lwong thwong xuyén
2.1. Piéu kign vé thoi gian giir bc trong ngach hodc trong chirc danh
a) Thoi gian gitt bac dé xét nang bac lwong thuong xuyén:

- Déi véi chire danh chuyén gia cao cap: Néu chua xép bac luong cubi
cung trong bang lwong chuyén gia cao cap, thi sau 5 ndm (du 60 thang) gilr bac
lvong trong bang luong chuyén gia cao cap dugc xét nang mot bac luong;



3

- Pbi véi cac ngach va cac chuc danh c6 yéu cau trinh d6 ddao tao tir cao
dang tré 1én: Néu chua xép bac luong cudi cung trong ngach hodc trong chirc
danh, thi sau 3 nam (dua 36 thang) gitr bac luong trong ngach hodc trong chirc
danh dugc xét nang mot bac luong;

- B6i véi cac ngach va cac chic danh c6 yéu cau trinh d6 ddo tao tir trung
cap trd xudng va nhan vién thira hanh, phuc vu: Néu chua xép bac luong cudi
cung trong ngach hodc trong chirc danh, thi sau 2 nam (du 24 thang) gilt bac
luong trong ngach hoac trong chirc danh dugc xét nang mdgt bac luong.

b) Céc truong hop duoc tinh vao thoi gian dé xét nang bac luong
thuong xuyén, gom:

- Thoi gian nghi lam viéc dugc hudng nguyén luong theo quy dinh cua
phap luat vé lao dong;

- Thoi gian nghi hudng ché do thai san theo quy dinh ctia phap luat vé bao
hi€ém xa hoi;

- Thoi gian nghi 6m dau, tai nan lao dong, bénh nghé nghiép hudng bao
hiém xa hoi cong don tr 6 thang tré xuong (trong thoi gian gitr bac) theo quy
dinh cua phap luat vé bao hiém xa hoi;

- Thoi gian duoc cap c6 thAm quyén quyét dinh cir di 1am chuyén gia, di
hoc, thyc tap, cong tac, khao sat ¢ trong nudc, & nudc ngoai (bao gom ca thoi
gian di theo ché d§ phu nhan, phu quan theo quy dinh cia Chinh pht) nhung van
trong danh sach tra lwong cia co quan, don vi.

- Tho1t gian cén bg, cong chire, vién chirc va nguoi lao dong tham gia phuc
vu tai ngti theo Luat Nghia vu quan su.

¢) Thoi gian khéng dugce tinh dé xét nang bac luong thudng xuyén, gom:

- Thoi gian nghi viéc riéng khong hudéng luong;

- Tho1t gian di lam chuyén gia, di hoc, thuc tap, cong tac, khdo sat & trong
nudc va & nudc ngoai vugt qua thoi han do co quan c6 tham quyén quyét dinh;

- Thoi gian bi dinh chi cong tac, bi tam gitr, tam giam va cac loai thoi gian khong
lam viéc khac ngoai quy dinh tai Biém b Tiéu muc 2.1 Muc 2 phan I (B) van ban nay.

- Thoi gian tap su (bao gém cé truong hop duge huéng 100% mirc luong
cua ngach cong chire, chtrc danh nghé nghiép vién chire tap su).

- Thoi gian can bg, cong churc, vién chire va ngudi lao dong dao ngti trong
qua trinh thuc hién nghia vu quan su tai ngil.

- Thoi gian thir thach dbi vai can bd, cong chire, vién chic va ngudi lao
dong bi phat tu nhung cho hudéng an treo; truong hop thoi gian thir thach it hon
thoi gian bi kéo dai nang bac luong thuong xuyén tinh theo thoi gian bi kéo dai
nang bac luong thuong xuyén.
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- Thoi gian nghi cong tac cho du tudi nghi huu theo quy dinh hién hanh
cua phap luat.

Téng cac loai thoi gian khong duoc tinh dé xét nang bac luong thudng
xuyén quy dinh tai Bi€m nay (n€u c¢d) dugc tinh tron thang, néu c6 thoi gian 1€
khong tron thang thi dugc tinh nhu sau: Dudi 11 ngay lam viéc (khong bao gom
cac ngay nghi hang tuan va ngay nghi lam vi¢c dugc hudng nguyén luong theo
quy dinh cua phép luat vé lao dong) thi khong tinh; tir 11 ngay lam viéc tr¢ 1€n
tinh bang 01 thang.

2.2. Diéu kign vé tiéu chudn ning bic lwong thwong xuyén:

Péi twong quy dinh tai Muc 1 Phan I (B) c6 du diéu kién thoi gian giit bac
trong ngach hoic trong chtrc danh da néu tai Piém a Tiéu muc 2.1 Muc 2 phan I
(B) Vin ban nay va qua danh gia dat du 02 tiéu chuin sau day trong sudt thoi
gian gilt bac luong thi dugc nang mdt bac luong thuong xuyén:

a) DPdi vi can bo, cong chirc:

Tiéu chudn 1: Puoc cip c6 thim quyén danh gia va xép loai chét luong &
murc tir hoan thanh nhiém vu tré 1én;

- Tiéu chuan 2: Khong vi pham ky luat mot trong cac hinh thirc khién
trach, canh cédo, giang chire, cach chure.

b) Béi véi vién chirc va ngudi lao dong:

- Tiéu chuan 1: Puoc cdp c6 thim quyén danh gid tir mic hoan thanh
nhiém vu tro 1én;

- Tiéu chuan 2: Khong vi pham ky luat mot trong cic hinh thirc khién
trach, canh cao, cach chuec.

3. Thoi gian bi kéo dai xét nang bac lwong thwong xuyén:

Trong thoi gian giit bac lwong hién hudng, néu can bo, cong chire, vién
chtrc va nguoi lao dong di co thong bao hodc quyét dinh bang van ban cia cp
c6 tham quyén 13 khong hoan thanh nhiém vu dugc giao hang nim hoic bi ky
luat mdt trong céac hinh thuc khién trach, canh cdo, giang chuc, cach chuc thi bi
kéo dai thoi gian tinh nang bac lwong thuong xuyén so voi thoi gian quy dinh tai
Piém a Tiéu muc 2.1 Myc 2 phan I (B) nhu sau:

a) Kéo dai 12 thang d6i voi cac truong hop:

- Can bd bi ky luat cach chtrc;

- Cong chure b1 ky luat gidng chirc hodc céach chic;
- Vién churc va nguoi lao dong bi ky luat cach chuec.

b) Kéo dai 06 thang ddi véi cac truong hop:
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- Céan bo, cong chirc va nguoi lao dong bi ky luat khién trach hodc canh céo;
- Vién chuc bi ky luét canh céo;

- Can bd, cong chirc, vién chic va ngudi lao dong duge cdp cd tham
quyén danh gia va xép loai chat luong & muc khéng hoan thanh nhiém vu duoc
giao hang nim; trudng hop trong thoi gian gitr bac c6 02 nim khéng lién tiép
khong hoan thanh nhiém vu dugc giao thi mdi nam khong hoan thanh nhiém vuy
duoc giao bi kéo dai 06 thang.

¢) Kéo dai 03 thang d6i voi vién chirc bi ky luat khién trach.

d) Truong hop vira bi danh gid va xép loai chat lugng & mirc khéng hoan

thanh nhi¢m vu dugc giao vira bi ky luat thi thoi gian kéo dai nang bac luvong thuong
xuyén la tong cac thoi gian bi kéo dai quy dinh tai cac Diém a, b, ¢ Muc nay.

d) Truong hop bi danh gia va xép loai chat lugng & mic khong hoan
thanh nhiém vu do bi ky luat (cung mdt hanh vi vi pham) thi thoi gian kéo dai
nang bac luong thuong xuyén tinh theo hinh thirc ky luat tuong trng quy dinh tai
Diém a, b, ¢ Muc nay.

e) Truong hop can bg, cong chire, vién chirc va nguoi lao dong 1a dang
vién bi ky luat Pang: néu da c6 quyét dinh ky luat vé hanh chinh thi thuc hién
kéo dai thoi gian nang bac luong thuong xuyén theo hinh thuc xir 1y ky luat
hanh chinh; néu khong c6 quyét dinh ky luat vé hanh chinh thi thuc hién kéo dai
thoi gian nang bac lvong thuong xuyén theo hinh thirc xtr 1y ky luat Pang tuong
ung vai cac hinh thuce xur 1y ky luat hanh chinh quy dinh tai Muc nay.

4. Truomg hop da c6 két luan ciia co quan c6 thim quyén 1a oan, sai
sau khi bi dinh chi cong tac, bi tam giit, tam giam, bi ky luat (khién trach,
canh cao, giang chirc, cach chirc) thi thoi gian nay dugc tinh lai cac ché do vé
nang bac luong thuong xuyén nhu sau:

a) Thot gian bi C}inh chi cong tac, bi tam giilr, tam giam do oan, sai dugc
tinh lai vao thoi gian dé xét nang bac luong;

b) Khong thuc hién kéo dai thoi gian xét nang bac luong ddi voi cac hinh
thire ky luat do oan, sai;

¢) Dugc truy linh tién luong, truy ndp bao hiém xa hoi (bao gdm ca phan
bdo hi€ém xa hoi do co quan, don vi dong) theo cac bac luong da dugc tinh lai.

II. HUONG VA NANG PHU CAP THAM NIEN VUQT KHUNG

1. Poi twong:

~ Theo Muyc I Théng tu s6 04/2005/TT-BNV va va Khoan 1 Piéu 2 Thong
tu s6 03/2021/TT-BNV

2. Piéu Kkién hwéng phu cip thim nién vuot khung

2.1. Diéu kién thoi gian giiv bdc lwong cudi cing trong ngach hodc
trong chirc danh hién giir
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a) Can bo, cong chirc, vién chirc va nguoi lao dong da c6 3 nam (du 36
thang) xép bac luong cudi cing trong ngach cong chirc, vién chirc tir loai A0
dén loai A3 cuia bang 2, bang 3 quy dinh tai Nghi dinh sb 204/2004/ND-CP ngay
14 thang 12 nam 2004 cta Chinh phu va trong chirc danh chuyén mon, nghiép
vu nganh Toa 4n, nganh Kiém sat quy dinh tai Nghi quyét s6 730/2004/NQ-
UBTVQHI11 ngay 30 thang 9 nim 2004 cua Uy ban Thudng vu Qudc hoi.

b) Can bg, cong chirc, vién chic va nguoi lao dong da c6 2 nam (du 24
thang) xép bac luong cudi cung trong ngach cong chic, vién chirc loai B va loai
C cua bang 2, bang 3 va ngach nhan vién thira hanh, phuc vu xép luong theo
bang 4 quy dinh tai Nghi dinh s6 204/2004/ND-CP ngay 14 thang 12 nim 2004
cua Chinh phu.

¢) Cac truong hop duoc tinh va khong duogc tinh vao thoi gian dé xét
huéng phu cép tham nién vuot khung dugc xac dinh nhu cac truong hop duoc
tinh va khong dugc tinh vao thoi gian dé xét nang bac luong thudng xuyén quy
dinh tai Piém b, ¢ Tiéu muc 2.1 Muc 2 ph'?m I (B) Van ban nay.

2.2. Tiéu chudn hwéng phu cdp thdm nién vwot khung

Tiéu chuan hudng phy cdp thim nién vuot khung thue hién nhu hai tiéu
chuan nang bac luong thuong xuyén quy dinh tai Tiéu muc 2.2 Muc 2 phan I
(B) trong sudt thoi gian gitr bac luong cudi cing trong ngach hodc trong chirc
danh hién giit hodc trong thoi gian ctia nam xét hudng thém phu cap thim nién
vuot khung.

3. Thoi gian bi kéo dai xét nang phu cap thAm nién vwot khung

Can b, coéng chirc, vién chic va ngudi lao dong néu khong hoan thanh
nhiém vu duogc giao hang nam hoac bi ky luat mot trong cac hinh thuc khién
trach, canh cao, gidng chirc hodc cach chuc thi ctr mdi nim khong hoan thanh
nhiém vu dugc giao hodc bi ky luét thi thoi gian dé xét huong phu cép tham nién
vuot khung bi kéo dai duge xac dinh nhu céc truong hop kéo dai thot gian nang
béc luong thudng xuyén quy dinh tai Muc 3 Phan I (B) Vin ban nay.

4. Can bd, cong chirc, vién chirc va nguoi lao dong da c6 két ludn cia
co’ quan co tham quyén la oan, sai sau khi bi dinh chi cong tac, bi tam gii,
tam glam, bi ky luat (khlen trach, canh cao, cach chirc hoac bi bai nhi¢m),
néu vin dwoc co quan cé tham quyén danh gia (bang viin bian) 13 hoan
thanh nhiém vu cong tac dugc giao hang nam, thi dugc tinh lai cdc muc phu
cap tham nién vuot khung nhu khi dat du tiéu chu.‘fm huong phu cap tham nién
vuot khung theo quy dinh va dugc truy linh phu cdp, truy ndp bao hiém xa hoi
(bao gdém ca phan bao hiém xa hoi do co quan, don vi dong) theo cac muc phu
cép tham nién vuot khung da dugc tinh lai.

5. Mitrc phu cép:

a) Can b9, cong chirc, vién chirc va nguoi lao dong quy dinh tai D1ém a
Tiéu muc 2.1 Muc 2 phan II (B) Vin ban nay, sau 3 nim (da 36 thang) da Xep
bac luong cudi cung trong ngach hoic trong chirc danh, duoc hudng phu cap


https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-204-2004-nd-cp-che-do-tien-luong-doi-voi-can-bo-cong-chuc-vien-chuc-luc-luong-vu-trang-52629.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-quyet-730-2004-nq-ubtvqh11-phe-chuan-bang-luong-chuc-vu-phu-cap-chuc-vu-can-bo-lanh-dao-nha-nuoc-bang-luong-chuyen-nghiep-vu-toa-an-kiem-sat-52792.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-quyet-730-2004-nq-ubtvqh11-phe-chuan-bang-luong-chuc-vu-phu-cap-chuc-vu-can-bo-lanh-dao-nha-nuoc-bang-luong-chuyen-nghiep-vu-toa-an-kiem-sat-52792.aspx
https://thuvienphapluat.vn/van-ban/lao-dong-tien-luong/nghi-dinh-204-2004-nd-cp-che-do-tien-luong-doi-voi-can-bo-cong-chuc-vien-chuc-luc-luong-vu-trang-52629.aspx
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tham nién vuot khung bang 5% mirc lwong cua béc luong cudi cung trong ngach
hodc trong chirc danh do; tir ndm thir tu tr¢' di, mo6i nam co du hai tiéu chuan
huong phu cip tham nién vuot khung dugce tinh hudng thém 1%.

b) Can bd, cong chirc, vién chirc va nguodi lao dong quy dinh tai Diém b Tiéu myc
2.1 Muc 2 phan II (B) Van ban niy nay, sau 2 nam (du 24 thang) da xép bac luong cudi
cung trong ngach dugc hudng phu cép tham nién vugt khung bang 5% mitc hudng cia
béc luong cudi cung trong ngach do; tir nam thir ba tr¢ di, moi nam c6 du hai tiéu chuin
huéng phu cap tham nién virot khung duoc tinh hudng thém 1 % .

III. HUONG VA NANG PHU CAP THAM NIEN DPOI VOI CAN BQ
BAN CHI HUY QUAN SU PHUONG

1. Poi twong

Céc doi tugng dugc quy dinh tai Piéu 10, Nghi dinh s6 72/2020/ND-CP
ngay 30/6/2020 cua Chinh phu; bao gom:

- Chi huy truong Quan su phuong;

- Chinh tr1 vién;

- Pho chi huy truong Quan su phuong;

- Chinh tri vién pho Ban chi huy quan sy phuong.

2. Thoi gian tinh hwéng va thoi gian khong tinh hwéng phu cap thim nién
2.1. Thoi gian tinh hwéng phu cép tham nién

a) Chi huy truédng, Chinh tri vién, Ph6 Chi huy truong, Chinh tri vién pho
Ban chi huy quan sy phuong c6 thoi gian cong tac tir du 60 thang tré 1én dugce
huong phu cap tham nién.

b) Chi huy truong, Chinh tri vién, Pho Chi huy truong, Chinh tri vién pho
Ban chi huy quan sy phuong co thoi gian cong tac ¢ cac nganh nghé khac néu
dugc huong phu cép tham nién thi duoc cong ndi thoi gian d6 véi thoi gian gitr
cac chuc vy chi huy Ban chi huy quan su phuong dé tinh huong phu cap tham
nién. Thoi gian tinh huong phu cap tham nién quy dinh tai khoan a néu c6 dut
quing thi duoc cong don.

¢) Ché d6 phu cip tham nién duoc tinh tra cling ky luong, phu cap hang
thang va duogc tinh dong, hudng bao hiém xa hoi, bao hiém y té.

2.2. Thoi gian khéng tinh hwéng phu cdp tham nién

a) Thoi gian bi dinh chi cong tac hodc bi tam giir, tam giam dé phuc vu
cong tac di€u tra, truy to, xét xu; thoi gian chap hanh hinh phat tu giam; thoi
gian tu y nghi viéc.

b) Thoi gian nghi viéc riéng khong hudng lwong hodc phu cap lién tuc tir
01 thang tr¢ 1én.

©) Thot gian nghi 6m dau, thai san vuot qua thoi han quy dinh cta phap
luat vé bao hiém xa hoi.



3. Mikc phu céap

Murc phu cap dugc huong nhu sau: sau 05 nam (du 60 thang) cong tac thi
dugc huong phy cap tham nién bang 5% muc luong hién huong va phy cap chirc
vy, phu cap tham nién vugt khung (néu co6) hodc phu cdp hang thang hién
hudng; tr nam thir squ trd di moi nam (du 12 thang) dugce tinh thém 1%.

IV. HUONG VA NANG PHU CAP THAM NIEN NHA GIAO

1. Poi twong:

Thuc hién theo Dieu 2 Nghi dinh s0 77/2021/ND-CP ngay 01/8/2021 cua
Chinh phu quy dinh ché d6 phu cap tham nién nha gido.

2. Thoi gian tinh huéng va thoi gian khong tinh huwéng phu cip thim nién

2.1. Thoi gian tinh hwéng phu cip tham nién

Thoi gian tinh huéng phu cap tham nién duoc xac dinh bang tong cac thoi
gian sau:

a) Thoi gian giang day, gido duc c6 dong bao hiém xa hoi bat budc trong
cac co s¢ gido duc cong 1ap.

b) Thoi gian giang day, gido duc c6 dong bao hiém x4 hoi bit budc trong
cac co s¢ gido duc ngoai cong 1ap (do1 vo1 nha giao dang giang day, gido duc
trong cac co so gido duc cong lap ma trudc day da giang day, gido duc & cac co
sO gido duc ngoai cong 1ap).

¢) Thoi gian lam viéc duge tinh huong phu cap tham nién, gdm: thoi gian
lam viéc dugc xep luong theo mot trong cac ngach hodc chirc danh cua cac
chuyén nganh hai quan, toa an, kiém sat, kiém toan, thanh tra, thi hanh an dan
su, kiém lam, dy trir qudc gia, kiém tra dang; thoi gian lam viéc duoc tinh
huong phu cap thim nién trong quan doi, cong an, co yéu va thoi gian 1am viéc
duoc tinh huong tham nién & nganh, nghé khac (néu co).

d) Thoi gian di nghia vu quén, su theo luat dinh ma trude khi di nghia vu
quan su dang dugc tinh hudng phu cap tham nién nghe.

2.2. Thoi gian khéng tinh huwéng phu cdp tham nién

a) Thoti gian tap su.

b) Thoi gian nghi viée riéng khong hudng luwong 1ién tuc tir 01 thang tro 1én.

c¢) Thoi gian nghi 6 6m dau, thai san vugt qua thoi han theo quy dinh cia
phap luat vé bao hiém x4 hoi.

d) Thoi gian di lam chuyén gia, di hoc, thuc tap, coéng tac, khao
sat ¢ trong nudc va & nudc ngoai vuot qua thoi han do co quan c6 tham quyén
quyét dinh.

d) Thoi gian bi tam dinh chi cong tac hodc bi tam gitr, tam giam dé phuc
vu cho cong tac diéu tra, truy to, xét xur.

e) Thoi gian khéng 1am viée khéc ngoai quy dinh tai cac diém a, b, ¢, d, d néu trén.



3. Mikc phu cép:

Nha gido tham gia giang day, giao duc c6 dong bao hiém xa hoi bat budc
du 5 nam (60 thang) dugc tinh huong phu cap tham nién bang 5% muc luong
hién hudéng cong phu cip chic vu lanh dao va phu cdp thim nién vuot khung
(néu c6). Tir nam thr sau tro di, mdi nam (da 12 thang) dugce tinh thém 1%.

V. QUY TRINH THU'C HIEN

Buéc 1. HO so dé nghi

Tir ngay 15 dén ngay 17 ciia thdng trwde thang dugc nang luong, hudng
hodc nang phu cap, ca nhan du diéu kién, tiéu chuan giri hd so dé nghi nang
lwong thuong xuyén, huong hoic nang phu cip tham nién vuot khung, phu cap
thAm nién nha gido, phu cap tham nién can bdo BCH quan su phuong (sau day
goi tit 1a nang lwong, hudng hodc nang phu cap) vé Hoi dong luong ctia don vi.

Hb so gom:

(1). Pon dé nghi nang luong, huéng hoic nang phu cap (Mau sé 1)

(2). Ban kiém diém qua trinh giit bac luong, giit mic phu cip c6 xac nhan
ctia tht trudng don vi (trong dé néu ré mire danh gid xép loai hang ndm trong qud
trinh giit bdc heong, phu cdp) (Mdu sé 2)

(3). Quyét dinh ning bac lwong hodc nang phu cip gan nhat cta can bo,
cong chuc, vién chirc va nguoi lao dong.

(4). Céc gidy to ching minh qua trinh cong tac du diéu kién huong phu
cap (d6i véi truong hop hudng méi phu cp can bd BCHQS phudng va phy cip TNNG).

(5). Quyét dinh ky luat va cac gidy to lién quan khac (néu co)

Budéc 2. Hop Hoi dong lwong

Tir ngay 18 dén ngay 20 ciia thdng truwée thang duoc ning luong, hudng
hoic nang phu cip, Hoi dong luong cta don vi hop va thong nhat cac truong hop
du diéu kién duoc nang bac luong thudng xuyén, hudng hodc nang phu cap
(Thanh phan dy hop gom: Cdp iy ding, BCH Céng dodn cing cdp (néu cd)).
Cudc hop duoc 1ap thanh bién ban theo Mdu sé 03.

Budc 3. Thong bao cong khai danh sich CBCCVC, NLD dugc xét
nang bic lwong thuong xuyén, hwéng hoiic nang phu cip

Thong bao cong khai danh sach can bd, cong chiic, vién chlrc va nguoi
lao dong dugc xét nang bac luong thuong xuyén, huong hoic nang phu cip
trong thoi han 03 ngay lam viéc (thoi gian thong bao cong khai cham nhat 01
ngay sau khi hop Hoi dong luong).

Buéc 4. Tiép thu, gidi quyét viedng mic lién quan
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Tiép thu, giai quyét vuéng mic lién quan dén viéc nang bac luong thudng
xuyén, hudong hodc niang phu cap ddi véi CBCCVC va nguoi lao dong trong co
quan, don vi (néu co).

. Buéc 5. Don vi ban hanh quyét dinh hodic giri ho so' dé nghi cap cé tham
quyén quyet dinh

a. Don vi gii hof so dé nghi ning lwong thwong xuyén, huéng hodc
ndng phu cap vé Hpi dong lwong phuwong:

- Hoi dong heong phuong xét, doing chi Dao Thi Hoa - Pho Chu tich UBND
phuong - Chu tich Hoi dong luwong quyét dinh doi voi cac truong hop:

1 Truong, pho cac phong chuyén moén, can b, cong chirc phuong (bao
gom ca CBCC huong luong ngach chuyén vién chinh va twong duong); LDHD
theo Nghi dinh 111/2002/ND-CP thudc cac phong chuyén mon.

+ Trudng, pho cac don vi su nghiép thudc phuong,

+ Hi¢u trudng, Phé hi¢u truong cac trudong cong lap;

+ Vién chtrc dang huong lwong cia chire danh nghé nghiép hang I va tuong
duong;

- Trinh Chii tich UBND Thanh phé quyét dinh ddi véi cdc truong hop:

+ Céan b thudc dién Ban thuong vu Thanh uy quan 1y;

+ Can bo, cong chirc dang hudng luong ngach chuyén vién cao cp va tuong
duong.

Tir ngay 22 dén ngay 30 ciia thang trudc thang duge nang luong, huong
hodc nang phu cip, Hoi dong luong ctia don vi thuc hién quy trinh ra soat, tiép
nhan theo budc 1 dén budc 4, gui hd so dé nghi nang bic lwong thuong xuyén,
hudng hodc nang phu cap vé UBND phuong (qua Phong Van hoa - Xa hoi phuong).

Hb so gé)m:

(1) T6 trinh cua co quan, don vi vé viéc dé nghi nang luvong, hudng hoic
nang phu cap (Mdu so 04)

(2) Bién ban hop Hoi dong lwong cua don vi théng nhat véi cip ty Pang,
Ban Chap hanh Cong doan cung cap (néu co6) (Mdu so 03)

(3) Thanh phan hd so cua c nhan (d4 néu tai Budc 1)
b. Pon vi ban hanh Quyét dinh ning lwong, phu cip:
Thii trwcng don vi quyét dinh ndng lwong, phu cdp doi véi cdc truong hop:

- Vién chuc cac don vi sy nghi¢p thudc phuong, gido vién, nhan vién cac
truong hoc cong lap trén dia ban quan dang hudng luong cia chic danh nghe
nghiép hang Il va tuong duong tré xuong;

- Lao dong hop dong tai cac don vi su nghiép thude phuong va trudng.
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Tir ngay 01 dén ngay 05 hang thang, Thu truéng don vi can el ho so d Iap tai
don vi theo bude 1 dén budc 4, tryc ti€p ra Quyet dinh nang bac lwong thuong xuyén,
huong hodc nang phu cap do1 voi cac ca nhan du ti€u chuan theo quy dinh.

Bwéc 6. Thim dinh hd so, ban hanh Quyét dinh déi véi cac trudong
hop thugc tham quyen cua Bong chi Dao Thi Hoa - Pho Chu tich UBND
phudong - Chi tich Hi dong lwong hoiic trinh Chii tich UBND thanh phé

- Phong Vin hoa - Xa hoi phuong (co quan thudng truc Hoi dong luong
phuong) tiép nhan, tham dinh hd so dé nghi cua cac don vi. Béo cdo, trinh Hoi
dong luong phuong va ddng chi Pao Thi Hoa - Pho Chu tich UBND phuong -
Chu tich Hoi dong luwong, thanh phd quyét dinh nang luong thuong xuyén,
huong hoic nang phu cp theo phan cp quan Iy.

- Pong chi Pao Thi Hoa - Pho Chu tich UBND phudng - Chu tich Hoi
ddng lwong Quyét dinh ning lwong thuong xuyén, hudng hoic nang phu cap ddi
v6i cac truong hop thudc thim quyén hodc trinh Chu tich UBND thanh phd
quyét dinh chdm nhat ngay 10 hang thang.

Budrc 7. Giao Quyét dinh ning lwong thuong xuyén, hudng hosic ning phu cip

- Ddi véi cac truong hop dong chi Dao Thi Hoa - Pho Chu tich UBND
phuong - Chu tich Hoi dong luong quyét dinh:

+ Céc don vi nhan Quyét dinh nang luong thudng xuyén, hudng hoic
nang phu cap vao ngay 14 hang thang. Truong hop vio ngiy nghi, 18, Tét... thi
1ui dén ngay dau tién sau nghi.

+ Pon vi kiém tra thong tin trong Quyét dinh nang luong, huéng hoic
nang phu cép va phan hdi vé Phong Vian hoa - Xa hoi phudng (Co quan thuong
truc Hoi dong lwong phuong) cham nhat 01 ngay ké tir ngay nhan Quyét dinh dé
bao cao giai quyét cac trudng hop sai sot, nham 1an (néu co).

- Péi véi cac truong hop trinh Cha tich UBND Thanh phé quyét dinh:
Phong Van hoa - Xa hoi phuong tham muu trién khai Quy€t dinh luong sau khi
co két qua cua UBND thanh pho.

C.TO CHUC THUC HIEN

1. Phong Van hoda - X4 hi phwong

- Trién khai hudng dan quy trinh nang bac luong thudng xuyén, huéng va nang
phu cap thdm nién hang thang t&1 cac co quan, don vi thuoc UBND phuong.

- Tham dinh ho s0, tham muu Quyét dinh nang luong thuong xuyén,
huong va nang phu cap ddi voi cac truong hop du diéu kién thudc tham quyén
ctia Pong chi Pao Thi Hoa - Pho Chii tich UBND phudng - Chu tich Hoi dong

lwong, tham muu van ban dé nghi Cha tich UBND thanh phd quyét dinh dbi véi
cac truong hop theo quy dinh.

- Kiém tra, hudng dan viéc thuc hién quy trinh nang luong, phy cap két
hop véi kiém tra cong vu tai cac don vi, bdo cao cdp co thim quyén xem xét giai
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quyet kip thoi cac truong hop thue hién khong ding quy trinh, tham quyen dé
xuat cham diém thi dua, phé binh nhic nhd, xem xét, xt 1y ky luat d6i véi cac
truong hop vi pham quy dinh vé thuc hién ché d6 ning bac luong thudng xuyén,
huong va nang phu cdp tham nién theo quy dinh.

- Trién khai thuc hién Huéng dan nay t6i cac truong hoc cong lap thudce
phuong dam bao theo ding quy dinh.

2. Cac co quan chuyén mén, don vi thuoc phwong

- Phong Kinh té, Ha tdng va D6 thi: Huéng dan cac don vi xay dung du
toan, phé duyét dy todn hang nam dam bao chi trd lvong, phu cap cho ngudi lao
dong theo quy dinh.

- Lanh dao cdc don vi thuoc UBND phuong:

+ Chi dao, trién khai hudéng din dam bao dung quy trinh va chiu trach
nhi€ém vé tinh chinh xac trong viéc ra soat, thim dinh, dé nghi nang bac luong
thuong xuyén, hudng hodc nang phu cap theo quy dinh.

+ Nop hd so dé nghi nang bac lvong thuong xuyén, huong hodc nang phy
cap dam bao thoi gian, tién d6. Cac don vi khong thyc hién viée ra soat, dé nghi
nang luong, phu cap dung thoi han yéu cau co6 van ban giai trinh viéc cham
muon 1am cdn ¢t bao cdo cap cd thim quyén giai quyét.

+ Ra soat tong hop danh sach dy kién dé nghi nang bac luong, hudng va
nang phu cap guri vé phong Vin hoa - X3 hoi trwée ngay 05/01 hang nim theo
bleu mau 12 dinh kem. Trudng hop c6 bién dong tang/giam thi giri danh sach
tong hop diéu chinh tang/diéu chinh giam sau 10 ngay khi thay doi.

Trén day la Huong dan quy trinh nang bac luong thuong xuyén, hudng va
nang phu cap hang thang dbi voi can bo, cong chuc, vién chirc, lao dong hop
ddng lam viéc tai cac co quan, don vi thugoc UBND phuong B6 Dé. UBND
phuong dé nghi cac don vi nghiém tic trién khai thyc hién. Trong qua trinh thuce
hién néu c6 vudng mac, dé nghi cac don vi phan anh vé UBND phudng qua Phong
Van hoa - Xa hoi phuong (Co quan thuong truc Hoi dong luong) dé duge hudng
dan, giai quyét./.

Noi nhan: TM. UY BAN NHAN DAN
- TT. Pang uy phuong; KT CHU TICH
- Lanh dao UBND phuong;

- Chu tich HP nang luong;
- Cac phong, ban, don vi;

- Céc truong hoc cong lap;
- Luu: VT, VHXH. (05)

)
Dao Thi Hoa
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. N ] N Mau la
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phic

DPON PE NGHI
NANG BAC LUONG THUONG XUYEN

Kinh gtri: - Hoi dong luong .................... ;
- Ho1 dong luong phuong Bo Dé.
(461 v6i cac truong hop thude doi tugng Dong chi Bao Thi Hoa - Pho Chu
tich UBND phuong - Chu tich Hoi dong Iuong quyét dinh)

TEN 01 181 1.
Sinh ngay ....... thang ........ndm .................

Ol VU o
Pon vi cONg tAC: ..o
Ma ngach (M& Chirc danh nghé nghip): .........vvevvvniiieiieeeieeiie,
Bac luong: ...... : Hé sb luong: ............. ; Ngay huong: .....................

Can ct Thong tu sd 08/2013/TT-BNV ngay 31/7/2013 cia Bo Noi vu
Huéng dan thuc hién ché do ning bac luong thuong xuyén va nang bac luong
trude thdi han ddi véi can bo, cong chtrc, vién chirc va nguoi lao dong; Thong tu
s6 03/2021/TT-BNV ngay 29/6/2021 ctia B6 Noi vu stra doi, bd sung ché do
nang bac luong thuong xuyén, nang bac luong trudc thoi han va ché do phu cap
tham nién vuot khung dbi vai can bo, cong chire, vién chirc va nguoi lao dong;

Can ctr Nghi quyet s6 05/NQ-HPND ngay 01/7/2025 cua Ho1 d6ng nhan

dan phuong Bo Pé vé thanh 1ap co quan chuyén mon, t6 chirc hanh chinh thudc
Uy ban nhan dan phudng B6 Dg;

Thue hién cac Quyét dinh cia UBND phuong B Dé: Quyét dinh sb
19/QD-UBND ngay 01/7/2025 cta Uy ban nhan dan phudong B6 Dé vé viéc to
chuc lai cac truong Mam non, Tiéu hoc, Trung hoc co s¢ thudc Uy ban nhan dan
phuong B6 B¢, thanh phé Ha Noi; Quyét dinh s6 147/QD-UBND ngay
21/7/2025 vé viéc ban hanh Quy ché 1am viéc cia UBND phuong Bo Dé, thanh
phé Ha No6i nhiém ky 2021-2026; Quyét dinh s 148/QD-UBND ngay
21/7/2025 vé viéc phan cong cong tac Chu tich, Phd Chu tich Uy ban nhan dan
phuong B6 P&, nhiém ky 2021-2026.

Doi chiéu véi cac tiéu chuan quy dinh, ban than toi c6 du diéu kién dé dé
nghi Hoi dong luong xem xét nang bac lwong thudng xuyén, cu thé nhu sau:

* Luong hién hudéng: Ma ngach (Ma CDNN): ................. ; Bac ........ ;
HEs6 ....... ; Ngay huéng ...............oeees
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* Luong dé nghi nang: Ma ngach (Ma CDNN): ................ ; Bac ........ ;
Hé¢so ....... ; Ngay huong ......................
T6i lam don nay dé nghi Hoi dong luong ............ (Hoi dong luong

phuong B Bé) xem xét nang bac luong thuong xuyén cho t6i theo quy dinh.

Xin tran trong cam on!

Ho so guri kem: Bo6 Bé, ngay ... thang ... nam
- Ban kiém diém ca nhan Nguwoi lam don

- Ban sao Quyét dinh ndng lrong ndm ...
- Cdc giay to khac co lién quan (néu co)
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. . Mau 1b
CONG HOA XA HQI CHU NGHIiA VIET NAM
Doc lap - Tuw do - Hanh phic

] DON DE NGHI
HUONG PHU CAP THAM NIEN VUQT KHUNG
Kinh giri: - Hoi dong luong .................... ;

- Hoi dong luong phuong Bo Bé
(doi voi céac truong hop thude in tuong Pong ghi Pao Thi Hoa - Pho Chu tich
UBND phuong - Chu tich Hoi dong Iuwong quyét dinh)

TN tO1 LA 1. e e

Sinh ngay ....... thang ........ndm .................

ClC VU e

Pon vi cONg tAC: ...oiii

Ma ngach (M4 Chtrc danh nghé nghip): ......ccoevveieeeieeieeie e,

NEAY tUYEN QUNE: .ot

Bac luong: ...... : Hé sb luong: ............. ; Ngay huéng: .....................

Can cu Thong tu s6 04/2005/TT-BNV ngay 05/01/2005 cta Bo Noi vu
huong dan thuc hién ché do phu cap tham ni€n vuot khung doi véi can bg, cong
chtrc, vién chic; Thong tu s6 03/2021/TT-BNV ngay 29/6/2021 cua B Noi vu
stra do1, bo sung ché d0 nang bac luong thuong xuyén, nang bac luong trudce
thot han va ché do phu cap tham nién vugt khung doi véi can bd, cong chirc,
vién chirc va nguoi lao dong;

Cin cir Nghi quyét s6 05/NQ-HDND ngay 01/7/2025 ciia Hoi dong nhéan
dan phuong B D€ veé thanh 1ap co quan chuyén mén, t6 chuce hanh chinh thude
Uy ban nhan dan phuong Bo Dé;

Thuc hién cac Quyét dinh cia UBND phuong B6 DPé: Quyét dinh sb
19/QD-UBND ngay 01/7/2025 cua Uy ban nhan dan phuong B6 Bé vé viée t6
chtrc lai cac truong Mam non, Tiéu hoc, Trung hoc co s& thude Uy ban nhan dan
phuong Bo Bé, thanh phd Ha Noi; Quyét dinh s6 147/QD-UBND ngay
21/7/2025 vé viéc ban hanh Quy ché 1am viéc cia UBND phuong Bo Dé, thanh
phé6 Ha No6i nhiém ky 2021-2026; Quyét dinh s 148/QD-UBND ngay
21/7/2025 vé viée phan cong coéng tac Chu tich, Phé Chu tich Uy ban nhan dan
phudng Bb P&, nhiém ky 2021-2026.

Déi chiéu véi cac tiéu chuan quy dinh, ban than tdi c6 du diéu kién dé dé nghi
Hoi dong luong xem xét hudng phu cap tham nién vugt khung, cu thé nhu sau:

* Luong hién hudéng: Ma ngach (Ma CDNN): .................... ; Bac ........ ;
H¢so ....... ; Ngay huong ......................
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* Mitrc phu cép TNVK dé nghi: Ma ngach (Ma CDNN): ...... ;Bac ........ ;
Hé¢so ....... ; Phucap TNVK ........ %; Ngay huong ......................
T6i lam don nay dé nghi Hoi dong luong ............ (Hoi dong luong

phuong Bo B&) xem xét cho t6i duge hudng muc phu cap tham nién vuot khung
theo quy dinh.

Xin tran trong cam on!

Ho so givi kem: B6 Pé, ngay ... thang ... ndm
- Ban kiém diém ca nhan Nguwoi lam don

- Ban sao Quyét dinh ndng lwong nam ...
- Cac gidy to khac co lién quan (néu co)
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. N ] N Mau Ic
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phic

“DPON PE NGHI
NANG PHU CAP THAM NIEN VUQT KHUNG

Kinh gtri: - Hoi dong luong .................... ;
- Ho1 dong luong phuong B6 Dé
(d6i v6i cac truong hop thude doi twong Dong chi Bao Thi Hoa - Pho Chu tich
UBND phuong - Chu tich Hi dong luong quyét dinh)

Tén to1 la: . e
Sinh ngay thang NaAM .....ccvveeennee
ClC VU i
Pon vi cONg tAc: ..o
M3 ngach (M4 Chtrc danh nghé nghip): ......ccoevveieeieeiieeieeeeeeee,
Bac luong: ...... ; He s6 luong: ............. ; Ngay huéng: .....................
Cin ct Thong tu s6 04/2005/TT-BNV ngay 05/01/2005 ciia Bd Noi vu
huéng dan thuc hién ché d6 phu cap thadm nién vuot khung d6i véi can bo, cong
chure, vién chirc; Thong tu s6 03/2021/TT-BNV ngay 29/6/2021 cta Bo Noi vu
stra doi, bd sung ché do nang béc luong thuong xuyén, nang bac luong trude
thoi han va ché d phu cap tham nién vuot khung dbi voi can bo, cong chirc,
vién chirc va nguoi lao dong;

Cin cir Nghi quyét s6 05/NQ-HDND ngay 01/7/2025 ciia Hoi dong nhéan
dan phuong Bo BE vé thanh 1ap co quan chuyén mén, t6 chue hanh chinh thude
Uy ban nhan dan phuong Bo Dé;

Thue hién cac Quyét dinh caia UBND phuong B Dé: Quyét dinh sb
19/QD-UBND ngay 01/7/2025 cta Uy ban nhan dan phudong B6 Dé vé viéc to
chtrc lai cac truong Mam non, Tiéu hoc, Trung hoc co sé thudc Uy ban nhan dan
phuong B6 B¢, thanh phé Ha Noi; Quyét dinh s6 147/QD-UBND ngay
21/7/2025 vé viéc ban hanh Quy ché l1am viéc cia UBND phuong Bo Dé, thanh
phé Ha No6i nhiém ky 2021-2026; Quyét dinh s 148/QD-UBND ngay
21/7/2025 vé viéc phan cong cong tac Chu tich, Pho Cha tich Uy ban nhan dan
phuong Bo D&, nhiém ky 2021-2026.

Déi chiéu voi cac tiéu chuan quy dinh, ban than t61 c6 du diéu kién dé dé
nghi Hoi dong luong xem xét nang phu cip tham nién vuot khung, cu thé nhu
sau:

* Mirc phu cép tham nién vuot khung hién hudng: , ,

Ma ngach (Ma CDNN): ................. ; Bac ...... ; HE sO ....... ; Phu cap

TNVK ........ %; Ngay huong .................. o
* Mtrc phu cap tham nién vugt khung dé nghi:
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Ma ngach (Ma CDNN): ................. ; Bac ...... - Hé sb ... ; Phu cép
TNVK ........ %; Ngay huong ...................... ‘
T6i lam don nay dé& nghi Hoi dong lvong ............ (Ho1 dong luong

phuong B D8&) xem xét nang murc phu cdp tham nién vuot khung cho t6i theo
quy dinh.
Xin tran trong cam on!

Ho so givi kém: B6 Pé, ngay ... thang ... ndm
- Ban kiém diém cd nhan Ngudi lam don
- Ban sao Quyét dinh ndng PCTN ndm ...

- Cdc gidy to khdc c6 lién quan (néu c6)
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. . Mau 1d
CONG HOA XA HQI CHU NGHIiA VIET NAM
Doc lap - Tuw do - Hanh phic

] ~ DONDENGHI
HUONG PHU CAP THAM NIEN POI VOI CAN BQ BCHQS

Kinh gtri: - Hoi dong luong .................... ;
- Ho1 dong luong phuong B6 Dé
(d6i véi cac truong hop thude doi twong Dong chi Bao Thi Hoa - Phé Chu tich
UBND phuong - Chu tich Hoi dong luong quyét dinh)

TOU RN A2 1o e

Sinh ngay .......thadng ........ndm .................

ClIC VU i

Pon vi cONG tAC: ..o

Ma ngach (Ma Chirc danh nghé nghip): .......covvevveneiieeeieeiiie e,

NGAY TUYEN AUNE: .ol

Can ct Nghi dinh s6 72/2020/ND-CP ngay 30/6/2020 quy dinh chi tiét mot
s0 di€u cua Luat Dan quan tu v€ vé t6 chirc xay dung luc luong va ché dd, chinh
sach doi véi dan quan tu vE;

Cin cir Nghi quyét s6 05/NQ-HDND ngay 01/7/2025 ciia Hoi dong nhéan
dan phuong Bo Bé veé thanh 1ap co quan chuyén mén, t6 chie hanh chinh thude
Uy ban nhan dan phuong Bo Dé¢;

Thue hién cac Quyét dinh caia UBND phuong Bd Dé: Quyét dinh sb
19/QD-UBND ngay 01/7/2025 cta Uy ban nhan dan phudong B6 Dé vé viéc to
chuc lai cac truong Mam non, Tiéu hoc, Trung hoc co s¢ thudc Uy ban nhan dan
phuong B6 Pé, thanh phé Ha Noi; Quyét dinh s6 147/QD-UBND ngay
21/7/2025 vé viéc ban hanh Quy ché 1am viéc cia UBND phudng Bo Dé, thanh
phé Ha No6i nhiém ky 2021-2026; Quyét dinh s 148/QD-UBND ngay
21/7/2025 vé viéc phan cong cong tac Chu tich, Phé Cha tich Uy ban nhan dan
phudng Bb Pé, nhiém ky 2021-2026,

Déi chiéu véi cac tiéu chuan quy dinh, ban than toi c6 du diéu kién dé dé
nghi HO1 dong lvong xem xét huong phu cap tham nién doi véi can bd Ban chi
huy quéan su, cu thé nhu sau:

* Thoi gian tinh huong phu cdp tham nién: ...... ndm .... thang (tr ngay
....... thang ... nam ........ dén ngay .......thang ... nam ........)

* Mirc phu cap tham nién dé nghi: ............. %, tor ngay ....... thang ... nam
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T6i lam don nay dé nghi Hoi dong luong ............ (Hoi dong luong
phuong B6 DE) xem xét cho td1 dugc hudng muc phu cap tham nién theo quy
dinh.

Xin tran trong cam on!

Ho so givi kém: B6 Pé, ngay ... thang ... ndm
- Ban kiém diém cd nhdn Ngudi 1am don
- Ban sao Quyét dinh tuyén dung (b6 nhiém)
- Cdc gidy to khdc ¢é lién quan chitng minh
du thoi gian huong PC
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. N ] N Mau le
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phic

o , PONDPENGHI
XET NANG MUC PHY CAP THAM NIEN POI VOI CAN BQ BCHQS

Kinh gtri: - Hoi dong luong .................... ;
- Ho1 dong luong phuong B6 Dé
(d6i véi cac truong hop thude doi twong Dong chi Bao Thi Hoa - Phé Chu tich
UBND phuong - Chu tich Hoi dong luong quyét dinh)

TOTLEN 1A: .o e
Sinh ngay .......thang ........ndm .................

ClIC VU i
Pon Vi cONg tAc: ..o
M3 ngach (M& Chirc danh nghé nghip): .........vvvvvvniiieeiieeeieeeii,

Cin ctr Nghi dinh sé 72/2020/ND-CP ngay 30/6/2020 quy dinh chi tiét mot
s6 diéu cta Luat Dan quan ty v¢ vé td chirc xay dung lyc luong va ché do, chinh
sach dbi voi dan quan tu vé;

Can car Nghi quyet s6 05/NQ-HPND ngay 01/7/2025 cua Hoi ddéng nhan

dan phuong Bb Bé vé thanh lap co quan chuyén mon, t6 chirc hanh chinh thudc
Uy ban nhan dan phudng B6 Dg;

Thuc hién cac Quyét dinh cia UBND phudng B6 DPé: Quyét dinh sb
19/QD-UBND ngay 01/7/2025 cua Uy ban nhan dan phuong Bo Bé vé viéc t6
chtrc lai cac truong Mam non, Tiéu hoc, Trung hoc co s& thude Uy ban nhan dan
phuong Bo PéE, thanh phd Ha Noi; Quyét dinh sé 147/QD-UBND ngay
21/7/2025 vé viéc ban hanh Quy ché 1am viéc cia UBND phuong B6 Dé, thanh
phé Ha No6i nhiém ky 2021-2026; Quyét dinh s 148/QD-UBND ngay
21/7/2025 vé viéc phan cong cong tac Chi tich, Pho Chu tich Uy ban nhan dan
phuong Bo Bé, nhiém ky 2021-2026,

Dbi chiéu véi cac tidu chuan quy dinh, ban than t6i c6 du diéu kién dé dé nghi
Hoi dong lwong xem xét nang murc phu cdp tham nién ddi v6i Can bd Ban chi huy
quan sy, cu thé nhu sau:

* Muc phu cdp thadm nién hién hudng: ...%, tir ngdy ....thang ... nim

* Mtic phu cdp tham nién dé nghi: ......... %, tor ngay ....... thang ... nam

........
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T6i lam don nay dé nghi Hoi dong luong ............ (Hoi ddong luong
phuong B6 D&) xem xét nang mirc phy cdp tham nién cho toi theo quy dinh.

Xin tran trong cdm on!

Ho so givi kem: B6 Pé, ngay ... thang ... ndm
- Ban kiém diém ca nhan Ngwoi lam don

- Ban sao Quyét dinh ndng PCTN ndm ...
- Cdc gidy to khac co lién quan.
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. N . } Mau I g
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phic

] DPON DE NGHI o
HUONG PHU CAP THAM NIEN NHA GIAO

Kinh giri: - Hoi dong luong .................... ;
- Ho1 dong luong phuong B6 Dé
(d61 voi cac truong hop thuge doi tuong Dong chi Bao Thi Hoa - Pho Chu tich
UBND phuong - Chu tich Hoi dong luong quyét dinh)

TOTLEN 1A: .o e

Sinh ngay .......thang ........ndm .................

ClIC VU

Pon Vi cONg tAc: ..o

Mi ngach (M Chtrc danh ngh& nghilp): ...........uveiunieiieeieeiieeeeae,

NEAY tUYEN QUNE: ..ot

Cin ct Nghi dinh sb 77/2021/ND-CP ngay 01/8/2021 cta Chinh phi quy
dinh ché do phu cap tham nién nha giéo;

Cin cir Nghi quyét s6 05/NQ-HPND ngay 01/7/2025 ciia Hoi dong nhéan
dan phuong B6 D€ ve thanh lap co quan chuyén mon, t6 chirc hanh chinh thuge
Uy ban nhan dan phuong Bo Dé¢;

Thue hién cac Quyét dinh caia UBND phudng B Dé: Quyét dinh sb
19/QD-UBND ngay 01/7/2025 cta Uy ban nhan dan phuong B6 Dé vé viéc to
chtrc lai cac truong Mam non, Tiéu hoc, Trung hoc co s¢ thude Uy ban nhan dan
phuong Bd Dé, thanh phé Ha Noi; Quyét dinh s6 147/QD-UBND ngay
21/7/2025 vé viéc ban hanh Quy ché 1am viéc cia UBND phudng B6 Dé, thanh
phé Ha No6i nhiém ky 2021-2026; Quyét dinh s 148/QD-UBND ngay
21/7/2025 vé viéc phan cong coéng tac Chi tich, Phé Chu tich Uy ban nhan dan
phuong B6 B¢, nhiém ky 2021-2026,

Dbi chiéu véi cac tiéu chuan quy dinh, ban than toi c6 du diéu kién dé dé nghi
Ho61 dong luong xem xét hudng phu cap tham nién nha giao, cu thé nhu sau:

* Thoi gian tinh huong phu cdp tham nién nha gidgo: ...... nam .... thang
(tr ngay ....... thang ... ndm ........ dén ngay ....... thang ... nam ........ )
* Mirc phu cap thdm nién nha gidao dé nghi: ...... %, tir ngay ....... thang ...
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T6i lam don nay dé nghi Hoi dong luong ............ (Hoi ddong luong
phuong B6 DE) xem xét cho td61 duge hudng mac phu cap tham nién nha gido
theo quy dinh.

Xin tran trong cam on!

Ho so givi kém: B6 Pé, ngay ... thang ... ndm
- Ban kiém diém cd nhdn Ngudi 1am don
- Ban sao Quyét dinh tuyén dung, HPLD
- Ban sao Qud trinh déng BHXH bdt budc
- Cdc gidy to khdc ¢6 lién quan chitng minh
du thoi gian huong PC
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. . Mau 1h
CONG HOA XA HQI CHU NGHIiA VIET NAM
Doc lap - Tuw do - Hanh phic

, ~ DON DPE NGHI o
XET NANG MUC PHU CAP THAM NIEN NHA GIAO

Kinh giri: - Hoi dong luong .................... ;
- Ho1 dong luong phuong B6 Dé
(d61 voi cac truong hop thude doi tuong Dong chi Bao Thi Hoa - Pho Chu tich
UBND phuong - Chu tich Hoi dong luong quyét dinh)

TOTEEN JA: .o e e
Sinh ngay .......thang ........ndm .................

ClIC VU i
Pon vi CONG tAC: ..o
M3 ngach (M3 Chtrc danh nghé nghiep): ......cooeeeeeineeieeieeieeieee,

Cian ctr Nghi dinh sb 77/2021/ND-CP ngay 01/8/2021 cua Chinh phi quy
dinh ché do phu cép tham nién nha giao;

Cin cir Nghi quyét s6 05/NQ-HDND ngay 01/7/2025 ciia Hoi dong nhéan
dan phuong Bo Bé vé thanh 1ap co quan chuyén mén, t6 chie hanh chinh thude
Uy ban nhan dan phuong Bo Dé;

Thue hién cac Quyét dinh cia UBND phuong B Dé: Quyét dinh sb
19/QD-UBND ngay 01/7/2025 cta Uy ban nhan dan phudong B6 Dé vé viéc to
chuc lai cac truong Mam non, Tiéu hoc, Trung hoc co s¢ thudc Uy ban nhan dan
phuong B6 B¢, thanh phé Ha Noi; Quyét dinh sé6 147/QD-UBND ngay
21/7/2025 vé viéc ban hanh Quy ché 1am viéc cia UBND phuong B Dé, thanh
phé Ha No6i nhiém ky 2021-2026; Quyét dinh s 148/QD-UBND ngay
21/7/2025 vé viéc phan cong cong tac Chu tich, Pho Chu tich Uy ban nhan dan
phuong B6 P&, nhiém ky 2021-2026,

Déi chiéu véi cac tiéu chuan quy dinh, ban than t6i c¢6 du diéu kién dé dé nghi
Hoi dong lwong xem xét nang mirc phu cap tham nién nha gido, cy thé nhu sau:

* Muc phu cap thAm nién nha gido hién hudng: ...%, tir ngay ....... thang
nam........
* Mirc phu cdp tham nién nha gido dé nghi: ......... %, tor ngay ....... thang
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T6i lam don nay dé nghi Hoi dong luong ............ (Hoi ddong luong
phuong B6 D&) xem xét nang mirc phy cdp tham nién cho toi theo quy dinh.

Xin tran trong cdm on!

Ho so givi kem: B6 Pé, ngay ... thang ... ndm
- Ban kiém diém ca nhan Ngwoi lam don

- Ban sao Quyét dinh ndng PCTN ndm ...
- Cdc gidy to khac co lién quan.
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Mau 2
UBND PHUONG BO BE CONG HOA XA HQI CHU NGHIA VIET NAM
TEN DON VI Poc 1ap - Tw do - Hanh phuc
B6 Pé, ngay ......thang.....ndm 2025
BAN TU KIEM PIEM
Ho tén: . .
Sinh ngay . thang NaAM .....ccvveennee,
Ol VU
Pon Vi cONg tAC: ..o e
Ma ngach (Ma Chtrc danh ngh€ nghi€p): ..o,
NgaAy tuyen dUng: ...
Bac luong: ...... ; HE s luong: ............. ; Ngay huéng: ......................
T6i xin ty kiém di€ém qué trinh cong tac tai “don vi” (tor ngay ....... dén ngay
....... ) nhu sau:

I. Uu diém, két qua cong tac
1. Vé tw twong chinh tri:

(Ndng heong thuwong xuyén, huéng méi PCTNVK ghi két qua khen thuong, ky
luat cac nam giit bdc lwong cii. Huwong moi PCINNG, PCTNBCHQS ghi két qua khen
thwong, ky ludt trong qud trinh cong tac tinh dén thoi diém dé nghi. Ning PCTNVK,
PCINNG, PCTNBCHOS ghi két qua khen thuwdng, ky ludt ndam giir ti 1é phu cdp cii)

6. Xép loai ddnh gid cdc nim:

(Ndng lwong thuwong xuyén, huéng méi PCTNVK ghi két qua xép loai danh gid
cdc nam gii bac lwong cii. Huéng méi PCTNNG, PCTNBCHOS ghi két qua xép loai
danh gid trong qud trinh cdng tdc tinh dén thoi diém dé nghi. Niang PCTNVK,
PCTNNG ghi két qua xép loai danh gid nam giit ti 1é phu cdp cii)

II. Khuyét diém, han ché

NHAN XET, PANH GIA NGUOI TU KIEM PIEM
CUA THU TRUONG PON VI
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Mau 3
UBND PHUONG BO PE CONG HOA XA HQI CHU NGHIA VIET NAM
TEN DON VI D{c 1ap - Tw do - Hanh phuc

‘ BIEN BAN ,
HQP HQI PONG LUONG “PON V]” THANG ............

I. THOI GIAN, PIA PIEM
Thoi gian: ............... ngay ...thang ... ndm ...................

Dia diém: ........ OO OO
II. THANH PHAN

III. NQI DUNG:

1. Thong bao danh sach, so lwong ho so' dé nghi nang bac lwong thwong
xuyén (hwdéng/ nang mirc phu cap tham nién vugt khung/ nha giao/ QS):

2. Két qua tham dinh tiéu chuin, diéu kién ciia Hoi dong lwrong doi véi cac
ho so de nghi

4. Két luan

e dong chi du tiéu chuan, diéu kién ning bac lwong thuong xuyén
(huéng/ nang muc phy cdp thdm nién vuot khung/ nha gido/ QS) thang
..... /......ta1 don vi gé)m:
e d6ng chi du tiéu chuan, diéu kién dé nghi UBND phuong, Hoi dong
lvong phuong nang bac luong thuong xuyén (hudng/ ning mic phu cap tham
nién  vuot  khung/ nha  gido/ QS)  thang ... /......gom:
Bién ban cudc hop duogc thong qua, 100 % thanh vién tan thanh. Bién ban két
thac vao hoi.....gio........ phut cung ngay.

HIEU TRUONG THU KY

PAI DIEN CAP UY CHI BO PAI DIEN CONG POAN
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Mau 4
UBND PHUONG BO BE CONG HOA XA HQI CHU NGHIA VIET NAM
TEN DON VI Doc 1ap - Tu do - Hanh phuc
Sb: ... Bo6 Pé, ngay  thing ndm

TO TRINH
. V/v dé nghi nang bac lrong thuwong xuyén
(V/v dé nghi hwong/ nang mirc phu cap tham nién vwot khung/ nha gidao/ QS)

Kinh gri: o
- UBND phuong Bo bé;
- Ho1 dong luong phuong Bo DE.

Can ctr Thong tu s6 08/2013/TT-BNV ngay 31/7/2013 cua Bo Noi1 vu
Hudng dan thuc hién ché d6 nang bac luong thudng xuyén va ning bic luong
trude thoi han d6i voi can bd, cong chire, vién chirc va nguoi lao dong; Thong tu
s6 03/2021/TT-BNV ngay 29/6/2021 ctia Bo Noi vu sira doi, bo sung ché do
nang bac luong thuong xuyén, nang bac lvong trudce thoi han va ché do phu cép
tham nién vuot khung déi véi can bo, cong chire, vién chirc va nguoi lao dong;

Hodac (Can cir Thong tw s6 04/2005/TT-BNV ngay 05/01/2005 cua By Noi
vu huéng dan thwc hién ché dé phu cdp tham nién vueot khung doi véi can bé,
cong chire, vién chue;, Thong tw so 03/2021/TT-BNV ngay 29/6/2021 cua Bé Noi
vu sira doi, bé sung ché dg ndang béic heong thirong xuyén, ndng bdc lwong trudce
thoi han va ché do phu ccfp tham nién vuot khung doi véi can bé, cong chuec,
vién chirc va nguoi lao dong)

Hodc (Can cit Nghi dinh s6 77/2021/NP-CP ngay 01/8/2021 ciia Chinh phii
quy dinh ché dé phu cdp tham nién nha gido)

Hodc (Can cir Nghi dinh 6 72/2020/ND-CP ngay 30/6/2020 quy dinh chi
tiét mot so diéu cia Ludt Ddn qudn tie vé vé t6 chirc xdy dung luc lirong va ché
dé, chinh sach déi véi dan quan tw vé)

Can cur Nghi quyet s6 05/NQ-HPND ngay 01/7/2025 cua Ho1 d6ng nhan
dan phuong Bb Bé vé thanh lap co quan chuyén mon, t6 chirc hanh chinh thudc
Uy ban nhan dan phudng B6 Dg;

Thue hién cac Quyét dinh cia UBND phudng B Dé: Quyét dinh sb
19/QD-UBND ngay 01/7/2025 cta Uy ban nhan dan phuong B6 Dé vé viéc to
chtre lai cac truong Mam non, Tiéu hoc, Trung hoc co s& thude Uy ban nhan dan
phuong B6 B¢, thanh phé Ha Noi; Quyét dinh s6 147/QD-UBND ngay
21/7/2025 vé viéc ban hanh Quy ché 1am viéc cia UBND phuong B6 Dé, thanh
phé Ha No6i nhiém ky 2021-2026; Quyét dinh s 148/QD-UBND ngay
21/7/2025 vé viéc phan cong coéng tac Chu tich, Pho Chu tich Uy ban nhan dan
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phudng B6 P&, nhiém ky 2021-2026,

Sau khi ra soat va to chirc thyc hién cac bude quy trinh, “Tén don vi” bao
c4o UBND phuong Bd Pé, Hoi dong luong phuong B6 Bé xem xét, nang bac
lvong thuong xuyén (hudng/ nang muc phu cap thdm nién vugt khung/ nha
gido/ QS) ddi véi ......... ca nhan co tén trong danh sach kém theo.

Ho so giri kém:
(1) Bién ban hop Hoi dong luong ctia don vi
(2) Pon dé nghi nang luong thudng xuyén (huong hodc nang phu cap)
(3) Ban kiém diém qua trinh gift bac lwong (gitr mc phu cp )
(4) Quyét dinh nang bac luong (nang phu cip) gan nhét

(5) Céc gidy to chimg minh qua trinh cong tac du diéu kién huéng phu cap
(doi véi truong hop hwéng mdi phu cdp can bé BCHQOS phuong va phu cdp
TNNG)

(6) Quyét dinh ky luat va cac gidy to lién quan khac (néu co)

Can ct tiéu chudn, diéu kién xét nang bic luong thuong xuyén (hudng
hodc nang mirc phu cdp tham nién vuot khung/ nha gido/ QS), “Tén don vi”
kinh dé nghi UBND phudng B6 B¢, Hoi dong luong phuong Bo Pé xem xét,
quyét dinh./.

Noi nhén: THU TRUONG PON VI

- Nhur trén; Iy £
- Luu: VT. (03) (Ky, dong dau)
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Méiu 5
DANH SACH PE NGHI NANG BAC LUONG THUONG XUYEN
(Kem theo To trinh so /TTr-...... CUA ..vvce e aaan)
Ma Mirc lwong hién huwéng Mikc lwong dé nghi
\ on . . ngach
STT Ho va tén Chucvu | Donvi : > >
L ! ! ~ . N; . N;
(Ma Bic HE 56 sy Bic HE 56 g4y
CDNN) huong hwong
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DANH SACH PE NGHI HUONG PHU CAP THAM NIEN VUQT KHUNG

(Kém theo To trinh s6 /TTr-...... CUA ..vvce e aaan)
Mi Miktc lwong hién huwéng Mic phu cap TNVK dé nghi
h
STT| Hovatén |Chiécvy | Ponvi | (%\i; ) T Neay A T Mie | ngay
Bdc H¢ so . Bac Héso | pcTNVK .
CDNN) hwong hwong
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Maiu 7
DANH SACH PE NGHI NANG PHU CAP THAM NIEN VUQT KHUNG
(Kem theo To trinh so /TTr-...... CUA ..vvce e aaan)
Mai Mirc PCTNVK hién hwéng Miic phu cip TNVK dé nghi
Cht h
STT | Hg va tén Y ponvi | "8 | Mic | ngay | M | Neay
W M3 | Bac | Hesb | pernvE| gy Bae | HESO | pCTNVK | pus

CDNN) huong huong
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DANH SACH PE NGHI HUONG PHU CAP THAM NIEN CAN BO BAN CHI HUY QUAN SU
(Kem theo To trinh so /TTr-...... CUA ..vvce e aaan)

Ma ngach Thoi gian tinh | Mirc PCTN Ngay huwong
STT Ho va tén Chirc vu Pon vi i huéng PCTN dé nghi
(Ma CDNN)
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Mau 9
DANH SACH PE NGHI NANG PHU CAP THAM NIEN CAN BQ BAN CHI HUY QUAN SU/
(Kem theo To trinh so /TTr-...... CUA ..vvce e aaan)
MUC PCTN hién huén Mirc PCTN dé nghi
Ma ngach 1 8 g
STT Ho va tén Chirc vu Pon vi Y S
. “ 0 o N N
(Ma CDNN) | Mikc PCTN V| Mige PCTN £y
huwong huong
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Maiu 10
DANH SACH PE NGHI HUONG PHU CAP THAM NIEN NHA GIAO
(Kem theo To trinh so /TTr-...... CUA ..vvce e aaan)
A i ) M3 ngach Thoi gian tinh | Miurec PCTNNG | Ngay hwong
Hovat Ch b g s
STT ¢ vaten weve Of¥1 | (Ma CDNN) | hwong PCINNG | d& nghi




37

Mau 11
DANH SACH PE NGHI NANG PHU CAP THAM NIEN NHA GIAO
(Kém theo To trinh s6 /TTr-...... CUA ..vvce e aaan)
~ MUC PCTNNG hién hwong | Mirc PCTNNG dé nghi
STT Ho va tén Chirc vu Don vi Ma ngach
: : ’ (Ma CDNN) Mirc Ngay Mirc Ngay
PCTNNG huong PCTNNG huong




TONG HQP DANH SACH DU KIEN PE NGHI NANG BAC LUONG VA PHU CAP NAM
GIAM THANG........ NA

UBND PHUONG BO BE
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CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phuc

)

I. DANH SACH PE NGHI NANG BAC LUONG

Mau 12

(HOAC PIEU CHINH TANG/

STT

Ho va
tén

Chirc vu

Don vi

Ma ngach
(Ma
CDNN)

Murc lwong hién huwéng Miic lrong dé nghi
, Nga .| Nga
Bic | Hé s Y1 Bac | Hesé | Y
’ ’ hwong ’ ’ hwong

Ghi chu

(Néu rd 1y do diéu
chinh tang/ giam)

1. DANH SACH PE NGHI HUONG PHU CAP THAM NIEN VUQT KHUNG

~ Mikc lwong hién hwéng | Mirc phu cip TNVK dé nghi Ghi chu
. , Ma ngach * N
STT Ho va Chuc Pon M . (Néu ro ly do
tén vu vi (Ma pic | Hosi| New | p. | Hé | Mic | Neay | gidu chinh ting/
CONN) [ PHENTE0 hwong | 7Y | 56 | PCINVK | hurgng giim)
I11. DANH SACH PE NGHI NANG PHU CAP THAM NIEN VUQT KHUNG
Miurc PCTNVK hién huéng Mirc phu cap TNVK dé nghi Ghi chua

STT

Ho

Chiure

Pon

Ma

naaank

(Néu ré 1y do diéu




39

(Ma
CDNN)

Murc
PCTNVK

Ngay
huong

H¢ Mirc

SO

PCTNVK

Ngay
huong

chinh tang/ giam)

IV. DANH SACH PE NGHI HUONG PHU CAP THAM NIEN CAN BQ BAN CHI HUY QUAN SU' (AP DUNG POI VOI BAN
CHI HUY QUAN SU PHUONG)

Ma neach Thoi gian tinh | Mirc PCTN Ngay Ghi cha
STT | Ho va tén | Chirc vu | Pon vi A ned hwéng PCTN deé nghi huwdéng (Néu ro ly do diéu chinh
' (Ma CDNN) ting/ gidm)

V. DANH SACH PE NGHI NANG PHU CAP THAM NIEN CAN BQ BAN CHI HUY QUAN SU (AP DUNG POI VOI BAN CHI

HUY QUAN SU PHUONG)
MUC PCTN hién huéng | Mirc PCTN dé nghi Ghicha
oA Chuc | Pon Mai ngach (Néu ro ly do dieu
STT | Ho va tén ’ , S
. vu vi |(MaCDNN) | Mic . . . Ngay chinh ting/ giam)
: ! Ngay hué Mirc PCTN
PCTN sy fwons e hwéng

VL. DANH SACH PE NGHI HUONG PHU CAP THAM NIEN NHA GIAO (AP DUNG CHO CAC PON VI THUQC KHOI

GIAO DUC)
M3 ngach Thoi gian Mirc Ngay Ghi cha
STT | Ho va tén | Chirc vu | Don vi (Ma CDNN) | tinh huéng | PCTNNG | hwéng (Néu rd 1y do diéu chinh
PCTNNG dé nghi tang/ giam)
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VII. DANH SACH PE NGHI NANG PHU CAP THAM NIEN NHA GIAO (AP DUNG CHO CAC PON VI THUQC KHOI GIAO

DUC)
- MUC PCTNNG hién | Mic PCTNNG dé Ghi chu
Chiic Ma ngach hwéng nghi (Néu ré Iy do diéu chinh
STT | Ho va tén Pon vi (Ma . 3 . * L < .-
j vu ’ CDNN) Mure Ngay Mure Ngay tang/ giam)
PCTNNG | hwong | PCTNNG | hudng
NGUOI LAP BIEU LANH PAO PON VI

(Ky, ghi ro ho tén va dién thoai lién h¢)

(KY, ghi ré ho tén va dong dau)

Ghi chii: Pé nghi cdc don vi sdp xép danh sdch trong cdc biéu theo thir tw thoi gian tir thang 1, thang 2, thang 3..... dén thang 12.
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