UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

PHUONG VIET HUNG Dgc 1ap - Tu do - Hanh phic
S6: 1071/Qb-UBND Viét Hung, ngay 03 thang /2 nam 2025
QUYET PINH

Vé viéc ban hanh Quy trinh danh gia, xép loai hiang thang déi véi can b,
cong chire, vién chirc, nguoi lao dong lam vi€c tai cac phong ban, don vi
thugoc UBND phwong Viét Hung

UY BAN NHAN DAN PHUONG VIET HUNG

Can cir Ludt Té chire chinh quyén dia phwong ngady 16/6/2025;

Can cir Ludt Cdn bo, c¢éng chire s6 80/2025/QH15 ngay 24/6/2025;

Can cit Quyét dinh s6 1 841-OD/TU ngay 28/10/2021 cua Thanh uy Vé viéc
ban hanh Quy dinh danh gia, xep loai hang thang doi voi can bg, cong chirc, vién
chu, lao dong hop dong trong hé thong chinh tri Thanh pho Ha Noi;

Can cie Quyét dinh s6 3251-OD/TU ngay 16/08/2022 ciia Thanh iy vé viéc
sua doi, bo sung mot so diéu cua Quy dinh danh gid, xép logi hang thang doi voi
can bo, cong chic, vién chirc, lao dong hop dong trong hé thong chinh tri Thanh
pho Ha Noi;

Thye hién Cong van so 2722-CV/BTCTU ngay 03/7/2023 ciia Ban 16 chirc
Thanh uy ve viec huong dan, don doc thuc hi¢n danh gia CBCCVC, NLD hang
thang trén hé thong phan mém;

Theo dé nghi ciia Truwéng phong Vin héa - Xa héi phuwong.

QUYET PINH:

Piéu 1. Ban hanh Quy trinh dénh gia, xép loai hing thang ddi voi can bo,
cong chure, vién chuce, nguoi lao d(f)n’g lam viéc tai cei’c phong, ban, don vi thudc
UBND phuong Viét Hung, Thanh phd Ha Noi. (Chi tiét tai Phu luc kem theo)

q Piéu 2. Giao Phong Van hoa - Xa hoi phuong tham muu UBND phudng
kiém soat, don doc cac don vi, phong ban lién quan trién khai van hanh quy
trinh theo ding quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Chanh Van phong HDND
va UBND phuong, Truong phong Van hoa - Xa hoi, Trudng cac phong, ban, don
vi, ca nhan ¢6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./. @

Noi nhn: f?/wn TM. UY BAN NHAN DAN

- Nhu diéu 3/ CHU TICH
- TT DU-HDND; (dé b/c) )
- Lanh dao UBND phuong;
- Luu: VT, VHXH.




PHU LUC

Quy trinh danh gi, xép loai hiang thang ddi véi can bd, cong chire,
vién chire, nguoi lao dong lam viéc tai cac phong, ban, don vi thudc

~ UBND phuong Viét Hung
(Kem theo Quyét dinh: /OP-UBND ngay  / /2025
cua UBND phuwong Viét Hung

1. Thong tin chung

STT

Ma quy

Tén quy trinh trinh

Quy trinh dénh gia, xép loai hang thang ddi véi can bo,
cong chuce, vién chuc, nguoi lao dong lam viée tai cac | QT-UB-10
phong, ban, don vi thuoc UBND phuong

2. Quy trinh chi tiét

STT

No6i dung

1.

Muc dich:

- Panh gi4, xép loai hang thang dbi véi can bd, céng chirc, vién
chtrc, ngudi lao dong (goi chung la can bé, cong chire, vién chirc; viét
tat la CBCCVC) nham nang cao nhédn thic, ¥ thic trach nhiém cua
CBCCVC, phét huy vai tro, trach nhiém ciia nguoi ding dau trong
cong tac lanh dao, quan 1y; siét chit ky luat, ky cuong hanh chinh, nang
cao dao duc cong vu trong CBCCVC.

- Chuan héa va xay dung phong cach lam viéc chuyén nghiép; nang
cao y thuc trach nhiém, tinh tu giac trong thuc thi cong vu cua
CBCCVC, tao mdi truong sang tao, doi méi, phat trién, nang cao chét
luong, thyc hién hiéu qua nhi€ém vu chinh tri ciia co quan, don vi.

- Thong qua danh gia, xép loai CBCCVC dé biéu duong, khen thuéng
CBCCVC hoan thanh xuat sic nhiém vu dugc giao; 13 cin ctr dé danh gia,
xép loai CBCCVC va dang vién hang nim; 1a co s& dé bd tri, st dung,
quy hoach, dé bat, dao tao, bdi dudng va thuc hién chinh sach dbi voi
CBCCVC theo quy dinh va theo yéu cAu nhiém vy cia co quan, don vi.

Pham vi ap dung:

- Lanh dao UBND phuong;

- Céan bg, cong chirc, vién chirc, 1am viée tai cac phong, ban, don vi su
nghiép thuoc UBND Phuong;

- Hi¢u trudng cac truong mam non, tiéu hoc, trung hoc co s¢ tryc thudc
UBND phuong.




Yéu cau:

- Phai thyc hién déng bd quy trinh danh gia CBCCVC tir viéc chi
dao xdy dung ké hoach cong tac hang thang, hang quy, hing nam, dam
bao rd nguoi, rd vige, rd tién do. Tung ca nhan phai xay dung ké hoach
cong tac hing thang va lich cong tac hang tuin, cip nhat diy du cac
cong viéc dot Xuét, phat sinh, trinh lanh dao truc tiép phé duyét dé t6
chtrc thuc hién.

- Lay két qua hoan thanh nhiém vu gan véi tiéu chuan khung ning
luc vi tri viée 1am cua doi ngii CBCCVC lam thuéce do chu yéu trong
danh gia, xép loai CBCCVC.

- Viéc thyc hién danh gia, xép loai CBCCVC phai thyc hién dong
b, thdng nhat tir Thanh phd dén cip co so.

Thanh phén hd so luu Ban dién tir

Mau lanh dao UBND 13B X

Mau Trudng cac phong ban, don vi 12B, 14B

X
Mau cong chitrc, vién chuc 15B X
X

Mau lao dong hop dong 19B

S6 lwong: 01 bd ho so

Thoi gian xir ly:

Buéc 1: Truée ngdy 24 hang thing: Can bd, cong chirc, vién chirc,

lao dong hop dong tu danh gia, nhan muc x€p loai.
Buéc 2: Truée ngay 25 hang thing:

- Déng chi 1anh dao cac phong, ban, don vi tryc thudc nhan xét, quyét
dinh muac x€p loai theo thaim quyén do6i voi cap pho va cong chirc, vién
chure, ngudi lao dong cia phong, ban, don vi.

- Pong chi Pho chi tich UBND phudng phuy trach khdi kinh té d6 thi
nhan x¢&t, danh gia va dé xuat mac xép loai doi voi trudng cac phong,
ban, don vi thudc khoéi phu trach.

- Pdng chi Pho chu tich UBND phuong phu trach khéi van hoa xa hoi
nhan xét, danh gia va dé xuat mac xép loai doi vo:

+ Trudng cac phong, ban, don vi thudc khéi phu trach;

+ Hiéu trudng cac truong mam non, tiéu hoc, trung hoc co s& truc
thuéc UBND phuong.

Buéc 3: Trude ngay 27 hang thang:
Chu tich UBND phuong danh gia ddi voi:
+ Pho chua tich UBND phuong;




+ Truong cac phong, ban, don vi thuoc UBND Phuong;
+ Hiéu truong cac truong mam non, tiéu hoc, trung hoc co s truc
thuéc UBND phuong.

Buéc 4: Triede ngay 29 hang thang: Phong Vin hoa - Xa hoi c6 trach
nhiém tong hop két qua xép loai, tham muu lanh dao co quan ban hanh
thong bao cong khai két qua danh gia, xép loai CBCCVC clia co quan
(Mdu s6 2C); tham muu tong hop danh sach CBCCVC, ngudi lao dong
duoc biéu duong, khen thudng tai L& chio cd co quan hang thang.

6. | Noi dung quy trinh
Ten Chi tiét Trach | ppdigian | Bibumdu
budc nhiém
I | Panh gia phin mém Thanh phd
+ Can b0, c()ng‘ churc, vién chtec, pgc‘?r(ig Trudc sg/[la;B
B1 |lao dong hop dong tu nhan danh ngay 24 ’
gia niléi meI;C xé’pglo.ai . ban don ha‘fg}t’héng 13B, 148,
T ‘ vi 15B,19B
+ Pong chi Trudng phong, ban,
don vi danh gia, quyét dinh mirc
xép loai theo tham quyén ddi véi
cap pho, cong churc, vién chirc, | Lanh dao
nguoi lao dong cua phong, ban, | cic phong 5z
) , Mau s0,
don vi- ban don Truéc DB, 13B
B2 | + Dong chi Pho chu :cich UBN]? vi va lanh ‘ngély 25 lle ’
phuong nhan xét xép loai d6i| dao hang thing | léB
v6i: B/c truong cac phong, ban, | UBND ’
don vi phu trach, Hiéu truong | phuong
cac truong mam non, tiéu hoc,
trung hoc co s& thugc UBND
phuong.
+ Tér}g hop két qua thuc hi¢n Vin Mau Lich
cac ‘két luan rcﬁa ngudi c¢d tham shong Trudce ccj)ng tac
B3 | quyén va ké hoach thang cua HBND& ngay 26 | tuén 03A,
UBND phuong va cac phong, hang thang | K& hoach
. UBND '
ban, don vi. 02A
B4 |+ Chu tich UBND phuong danh | Phong Trudce Mau
gia, xép loai d6i v&i: Phé cha | Vinhoéa- | ngay 27 s0,12B,
tich UBND phuong, truéng cac| Xahoit | hangthang | 13B, 14B,




phong ban, don vi su nghiép va 15B,19B
Hiéu truong cic trudng mam
non, tiéu hoc, trung hoc co s&
truc thuoc UBND phuong.
+ Phong Vian hoéa - Xa hoi tong
h?p két quaA xep 710@{, thor.lfg bilo Phong ‘ My 2C
cong khai két qua danh gia, xép | _ Ngay 29 )
BS 110ai CBCCVC tham muu bidu | ¥ on Hoa- hang tha danh sach
. o n ang thang |
duong, khen thudng tai Lé chao co X hot tong hop
ctia co quan hang thang.
T6 chirc thyc hién
- Phong Van hoa - X3 hoi
phudng chiu trach nhiém hudng | - Cac don
dan, trién khai, kiém tra va cip | vi/cd nhan
nhat quy trinh nay. ﬂl’l.l-’C h}gn Hing
B6 - Quy trinh duoc ra soat, cap ding trach thang
nhat theo quy dinh nhdm dap | nhiém,
g yéu ciu cong viéc va bao | thoihan
dam phu hop véi quy ché lam
vigc cua UBND phuong va quy
dinh cua cip c6 tham quyén.
Phong Mau 1C,
Van hoa - ‘ 2C danh
B7 Luwu trir: Thuc hién theo quy| Xa hoi, Hang sach tong
dinh. cac phong thang hop

ban don
\2!




., ,\ . . . . 3 Mu sé 13B
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG VIET HUNG Péc lap - Ty do - Hanh phic

PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung doi voi Chu tich, Pho Chu tich HDND, UBND Phuong)
Thang: /2025

- Ho va tén:
- Chuc vu:
Két qua danh gia
ne . . Piém Piém c4 nhan ty |Cip c6 thim quyén
TT [NOi dung danh gia £ ' £ ) pco Thelll quy
) toi da cham danh gia

SO diem |Ton tai  |So diém |Ton tai

NHOM TIEU CHI KET QUA THUC

IMHEN CHUC TRACH, NHIEM VU 80
PUQC GIAO
1 [Nang luc va ky nang 20

Chu dong nghién ctru, cép nhét kip thoi cac
kién thic phap luat va chuyén moén nghiép vu;
tham muu day du, co chat lugng cac van ban
phuc vu cong tac chi dao, didu hanh cua don
vi/bd phén theo chi dao cta lanh dao va ké
hoach cong tac

Xay dung ké hoach cong tac cta co quan, don
- (vi theo linh vyc dugc phan cong va ké hoach 2
cong tac cuia ca nhan rd ndi dung, tien do

Chi dao, diéu hanh, kiém soat viéc thuc hién
nhiém vu cua don vi/bd phan dam bao kip thoi,
khong bo sét nhiém vu. Giai quyét cong viée
ding quy trinh, quy dinh

Kiém tra, bao quat, don dbc viéc thyc hién
nhi¢ém vu cua CBCCVC trong don vi/bg phan
va giai quyét kip thoi nhitng khé khan, vudng
mac theo tham quyén

Lanh dao, chi dao viéc thuc hién cac nghi quyét
cua cép uy, nhi€ém vu cia HDND, UBND cac
cép va co quan, don vi theo linh vic dugc phan
cong phu trach dam bao hiéu qua, théng nhit

Cong tac phdi hop vai cac phong, ban, nganh,
co quan, don vi cép huyén trong lanh dao, chi
dao thuc hién nhiém vu theo chtrc trach nhiém
vu dugc giao dam bao théng nhét, hiéu qua

Co nang luc tap hgp CBCCVC xay dung don
vi/bd phan doan két, thong nhat.




Lanh dao, to chirc, diéu hanh bo may co quan
lam vi€c hi€u qua; thyc hién cai cach hanh

- |chinh, ung dung cong ngh¢ thong tin wong viéc
quan 1y, diéu hanh; thuc hién cong tac quan 1y
cén bo theo phan cong, phan cip

Lanh dao, chi dao, t6 chtrc kiém tra, thanh tra,
giam sat, cong tac tiép nhan, xir Iy don thu, giai
quyét cac kién nghi, khiéu nai, t6 céo cua td
chire va cong dan theo thana quyén

Cac van ban ban hanh thudc linh vyc phu trach
dam bao dung thé thire, quy trinh, thu tyc,
khong c6 sai sot. 100% vin ban trén pham mém
quan 1y van ban va diéu hanh tac nghiép thudc
trach nhiém duogc xr 1y kip thoi, ding quy
trinh, quy dinh

Thuec hién nhiém vu theo ké hoach, lich
2 cong tic va cac nhiém vu dot xuat dam
bao tién dj, chit lwong

60

Lanh dao, chi dao hoan thanh 100% cong viéc
theo ké hoach, lich cong tac ding tién do, bao
- [dam chat luong, hiéu qua cao; trong do c6 it
nhét 50% tiéu chi, nhiém vu hoan thanh vuot
murc

60

Lanh dao, chi dao hoan thanh 100% cong viéc
- theo ké hoach, lich cong tac diing tién do, bao
dam chat lugng, hiéu qua

50

Lanh dao, chi dao hoan thanh 100% cong viéc
theo ké hoach, lich cong tac, trong d6 c6 khong
quéa 20% chi tiéu chura dam bao chét lugng, tién
d6 hodc hidu qua thap

30

Lanh dao, chi dao hoan thanh tir 50% dén dudi
100% cong viéc theo ké hoach, lich cong tac.

20

Lanh dao, chi dao hoan thanh dudi 50% cong
viéc theo ké hoach, lich cong tac

10

TONG DIEM

100

II[PIEM TRU

Can cii vao thang diém quy dinh doi voi cdc
ticu chi va murc do vi pham cua CBCCVC, tap
thé, thii trieong co quan, don vi quy dinh sé
diém trir doi voi ting tiéu chi danh gid, xép
logi. Diém trir khong vieot qua s6 diém quy
dinh cua tieng tiéu chi.

CA NHAN TU XEP LOALI: (ddnh dau X vao mét trong 04 6 tromg tng dudi day)

Hoan thanh Hoan thanh
xuit sic nhi¢m vu tot nhiém vu
(Loai A) (Loai B)
90 diém tré lén Tir 70 diém dén
dudi 90 diém

Hoan thanh nhiém vu  Khong hoan

Tir 50 diém dén
dudi 70 diém



Nguwoi tu danh gia
(Ky va ghi ro ho tén)

* NHAN XET, PANH GIA CUA CAP CO THAM QUYEN

K&t TUAN: XEP 101 .. oo e e e,

Ngay thang, nam 2025
CAP CO THAM QUYEN
(Ky, dong dau va ghi ro6 ho tén)
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
PHUONG VIET HUNG Doc 1ap - Tw do - Hanh phic
%

PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung doi voi Lanh dao cdc phong, don vi truc thuoc HDND, UBND phuong)
Théang: /2025

- Ho va tén:
- Chirc vu:
Két qué danh gia
Diém c4 nhéin Cap c6 tham
TT Noi dung dénh gia Diém tw cham quyén danh
: toi da gia

50 Ton tai S0 Ton
diem ; diem tai

NHOM TIEU CHi VE CHINH TRI TU TUONG;
I | PAO PUC, LOI SONG; TAC PHONG LE LOI | 20
LAM VIEC; Y THUC TO CHUC KY LUAT

Chap hanh chu truong, duong 10i, quy dinh cua
bang, chinh sach, phap luat cia Nha nudc va cac
1 | nguyén tic t6 chirc ky luat ciia DPang, nhit 13 nguyén 3
tac tap trung dan chu, tu phé binh va phé binh trong
co quan, don vi

Guong mau vé dao duc, 16i séng; khong tham o,
tham nhing, quan li€u, lang phi, hach dich, cura

2 quyen khong c6 biéu hién suy thoai vé dao duc, 16i 3
song
Tac phong, 1& 16i 1am viéc chuan muyec, tan tuy, trung

3 thuc, nang dong, sang tao, linh hoat trong thuc hién 3

nhiém vu; co phuqng phap 1am viéc khoa hoc, dan
chu, dang nguyén tac

Chap hanh sy phan cong, chi dao cua td chirc, sdn
4 | sang nhan nhiém vy; thyc hién tot cac quy dinh, quy 3
ch¢, ndi quy cua co quan, don vi

Thuc hién quy tdc tng xur cua can bd, cong chuc,
5 | vién chue, lao dong hop dong trong cac co quan 8
thudc thanh pho Ha Noi

Thyc hién tot van hoa cong sd; Giao ti€p than thién,
lich su, ngdn nglr chuan muyc, rd rang

Maf}c trang phuc lich su, pht hop véi hoan canh, tinh
- | chat cong viéc, ding quy dinh ctia co quan, don vi; 2
deo thé chirc danh trong gio lam viéc

Co y thirc giit gin v€ sinh moi trudng co quan, don
- | vi; sap x€p noi lam viéc khoa hoc, gon gang, ngin 2
nap

C6 thai do phuc vu to chuce, cong dan dung muyc;
- | khong hach dich ctra quyén, phién ha, tiéu cuc trong 2
thuc hién cong vy

NHOM TIEU CHI KET QUA THUC HIEN

ke lite TRACH, NHIEM VU PUQC GIAO

80

1 | Nang luc va ky nang 20




TT

N¢i dung danh gia

Pieém
toi da

Két qué danh gia

Piém ca nhan
tw cham

Cap c6 tham
quyén danh
gia

So

diem

Ton tai

So Ton
diem tai

Chu dong nghién ctru, cap nhét kip thoi cac kién thirc
phap luat va chuyén mén nghiép vu; tham muu day
du, c6 chat lugng cac van ban phuc vu cong tac chi
dao, diéu hanh cua don vi/bd phan theo chi dao cua
lanh dao va ké hoach cong tac

Xay dung ké hoach cong tac clia co quan, don vi theo
linh vuc dugc phan cong va ke hoach cong tac cta ca
nhan rd ndi dung, tién do

Chi dao, diéu hanh, kiém soét viéc thuc hién nhiém
vu cia don vi/bg phan dam bao kip thoi, khong bo
sot nhiém vu. Giai quyét cong viéc ding quy trinh,
quy dinh

Trién khai phan cong nhiém vu va diéu phdi cong
vi€c cho cap dudi linh hoat, c6 chi dao dinh hudng,
hudng dan

Kiém tra, bao quat, don ddc viéc thyuc hién nhi¢ém vu cua
CBCCVC trong don vi/bd phan va giai quyet kip thoi
nhiing kho khin, virdng méc theo tham quyén

Cong tac phdi hop véi cac co quan, don vi trong lanh
dao, chi dao thuc hién nhiém vu theo chuc trach
nhiém vu dugc giao dam bao thong nhat, hi€u qua

C6 nang lyc tap hop CBCCVC xdy dung don vi/bd
phan doan két, thong nhat

Theo ddi, kiém soét viéc t6 chirc thuc hién nhiém vu
cua cac don vi thugc linh vuc phuy trach; c6 bi€n phap
ddi véi cac don vi chua thue hién nghiém quy dinh cua
lanh dao quén, huyén, thi

Lanh dao, to chirc, diéu hanh phong, ban, don vi lam
vi€c hiéu qua; thyc hién cai cach hanh chinh, Ung
dung cong nghé thong tin trong viéc quan ly, diéu
hanh; thyc hién céng tdc quan ly can bd theo phan
cong, phan cip

Céc van ban ban hanh thudc linh vuc phu trach dam
bao dung thé thic, quy trinh, thu tuc, khong c6 sai
sot. 100% van ban trén phim mém quan 1y vin ban
va diéu hanh tac nghiép thudc trach nhiém dugc xir
1y kip thoi, dung quy trinh, quy dinh

Thye hién nhiém vu theo ké hoach, lich cong tac
va cac nhiém vu dot xuat dim bao tién do, chat
lwgng

60

Lanh dao, chi dao hoan thanh 100% cong viéc theo
ké hoach, lich cong tic dung tién do, bao dam chat
lwong, hiéu qua cao; trong dé co it nhat 50% tiéu chi,
nhiém vu hoan thanh vugt murc

60

L;}nh dao, chi dao hoan thanh 1,00% cong viéc thep
k& hoach, lich cong tac dang tién do, bao dam chat
Iwong, hi€u qua.

50

Lanh dao, chi dao hoan thanh 100% cong viéc theo ké
hoach, lich cong tac, trong do co khong qua 20% chi
tiéu chua dam bao chat lugng, tién do hodc hi€u qua
thip

30




Két qué danh gia
. Piém ¢4 nhén Cap €6 tham
TT Néi dung dénh gia Diém tw cham quyén danh
: toi da gia
S(? Ton tai Sé Ton
diem j diem tai
) Lanh dao, chi dg}o hoan thanh tir 50% dén dudi 100% 20
cong viéc theo ké hoach, lich cong tac
_ | Lanh dao, chi dao hoan thanh dué6i 50% cong viéc 10
theo ké hoach, lich cong tac
TONG DIEM 100
I | PIEM TRU
Cdn cik vao thang diém quy dinh doi voi cac tiéu chi va
mitc do vi pham cua CBCCVC, tdp thé, thu truong co
quan, don vi quy dinh so diém trir doi voi tung tiéu chi
danh gia, xép logi. Diém triv khong vuot qua so diem
quy dinh cua ting tiéu chi.
CA NHAN TU XEP LOAI: (danh dau X vao mot trong 04 6 twong Gng dudi day)
Hoan thanh Hoan thanh Hoan thanh nhiém vu  Khong hoan
xuat sac nhiém vu tot nhiém vu (Loai C) thanh
(Loai A) (Loai B) Tir 50 diém dén nhiém vu
90 diém trd 1én Tur 70 diém dén dué6i 70 diem (Loai D)
dudi 90 diem Duéi 50
diem
Nguwoi tu danh gia
(Ky va ghi ro ho tén)
* NHAN XET, PANH GIA CUA CAP CO THAM QUYEN
Kt TUAN: XEP 101 .. ovoeeeeeeeeeee e e e e,
Ngay thang nam 2025

CAP CO THAM QUYEN
(Ky, dong dau va ghi ro ho tén)
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
PHUONG VIET HUNG Poc 1ap - Tw do - Hanh phac
%

PHIEU PANH GIA, XEP LOAI HANG THANG
(A}? dung déi véi Hiéu truong, Pho Hiéu truong cdc truong Mam non, Tiéu hoc, THCS trén dia ban
Phuong)
Thang: /2025

- HO VA TN as
- @) 110 (oA}
Két qua danh gia

L Cép c6 thim
TT[N§i dung danh gis Diém toiPiem( tw c§1 nhan quyen' ’Clanh

da cham ia

So diem | Ton tai | So |Ton tai
diém

NHOM TIEU CHi VE CHINH TRI TU
TUONG; PAO DPUC, LOI SONG; TAC
PHONG LE LOI LAM VIEC; Y THUC TO
CHUC KY LUAT

20

Chap hanh chi truong, duong 16i, quy dinh cua
Dang, chinh sach, phap luat cia Nha nudc va cac
nguyén tic to chirc ky luat cia Pang, nhat la 3
nguyén tic tip trung dan chi, tu phé binh va phé
binh trong co quan, don vi

Guong mau vé dao duc, 16i séng; khong tham 6,
b tham nhiing, quan ljéu, lang phi, héch‘ dich, ctra 3
quyén; khong c6 bi€u hién suy thoai vé dao duec,
16i séng

Tac phong, 1¢ 16i 1am viéc chudn muc, tin tuy,
3 [rung thyc, nang dong, sang tao, linh hoat trong 3
thuc hién nhiém vu; cé6 phuong phap lam viéc
khoa hoc, dan chii, diing nguyén tic

Chép hanh su phén cong, chi dao cua td chirc,
4 ls3n sang nhan nhiém vy; thyc hién tot cac quy 3
dinh, quy chg, ndi quy cua co quan, don vi.

Thuyc hién quy tic Gmg xir ctia can bd, cong chirc,
5 |vién chirc, lao dong hop dong trong cac co quan 8
thudc thanh pho Ha Noi

Thuc hién tot van hoa cong sd; Giao tiép than 2
thién, lich sy, ngén ngi chuan muc, ro rang

Mac trang phuc lich sy, phu hgp vdi hoan canh,
- [tinh chat cong viéc, dling quy dinh cua co quan, 2
don vi; deo thé chirc danh trong gid 1am viéc

Co y thuce gilt gin yé sinh moi truong co quan,

- |don vi; sap xép noi lam viéc khoa hoc, gon gang, 2
ngan nép
C¢ thai d6 phuc vu td chue, cong dan dung muc;

- |khéng hach dich cira quyén, phién ha, tiéu cuc 2

trong thyc hi€n cong vu




NHOM TIEU GUI KET QUA THUC
HIEN CHUC TRACH, NHIEM VU PUQC
GIAO

80

Nang lwe va ky nang

20

Chu dong nghién ctru, cap nhat kip thoi cac kiénl
thirc phap luat va chuyén moén nghiép vy; tham
muu dﬁy du, c6 chat lugng cac van ban phuc vy
cong tac chi dao, diéu hanh ctia don vi/bd phan
theo chi dao cta lanh dao va ké hoach cong tac

T chirc giang day, hoc tap va cac hoat dong gido
duc khac theo muc tiéu, chuong trinh gido duc
danh cho cép hoc. Cong khai muc tiéu, ndi dung
cac hoat dong giao duc, nguén nhan luc, tai chinh,
két qua danh gia chat luong gido duc.

Chi dao, diéu hanh, kiém soat viéc thuc hién
nhiém vu ctia don vi/bd phan dam bao kip thoi,
khong bo s6t nhiém vy. Tuyén sinh va tiép nhan
hoc sinh, quan 1y hoc sinh dung quy dinh.

Trién khai phan cong nhiém vu va diéu phdi cong
viéc cho cép dudi linh hoat, c6 chi dao dinh
huéng, huéng dan

Kiém tra, bao quat, don dbc viéc thyc hién nhiém|
vu cua CBCCVC trong don vi/bd phéan; hudng
dan, kiém tra chuyén mon, nghi¢p vy vé linh vuc
quan ly cua co quan chuyén moén cho gido vién,
nhan vién va nguoi lao dong trong don vi

Cong tac phdi hop voi cac co quan, don vi trong
lanh dao, chi dao thuc hién nhiém wvu theo chuc
trach nhiém vu dugc giao dam bao théng nhit,
higu qua

Chi dao, diéu hanh doi ngill giao vién, nhan vién,
nguoi lao dong, xay dung don vi doan két, thong
nht

Theo ddi, kiém soat viéc to chirc thuc hién nhiém|
vu cia cac don vi thude linh vuc phu trach; c6 bién
phap ddi véi cac don vi chua thuc hién nghiém
quy dinh cda lanh dao quan, huyén, thi

Lanh dao, td chure, diéu hanh nha truong hoat dong
hi€u qud; thuc hién cai cach hanh chinh, img dung
cong nghé thong tin trong viéc quan 1y, diéu hanh;
thuc hién cong tac quan ly can bd theo phan cong,
phan cap.

Cac van ban ban hanh thudc linh vuc phuy trach
dam bao dung thé thirc, quy trinh, thu tuc, khong
c6 sai s6t 100% vin ban trén pham mém quan ly
van ban va diéu hanh tac nghiép thugc trach nhiém
duoc xt 1y kip thoi, dng quy trinh, quy dinh

Thue hién nhiém vu theo ké hoach, lich cong
tac va cac nhiém vu dot xuat dam bio tien
do, chat lwgng

60




Lanh dao, chi dao hoan thanh 100% cong viéc
theo ké hoach, lich cong tac dung tién do, bao
- dam chéat lwong, hi€u qua cao; trong do6 co it 60
nhit 50% tiéu chi, nhiém vy hoan thanh vuot
mirc

Lanh dgo, chi dao hoan thanh 100%’ cong viéc
- theo ké hoach, lich cong tac ding tién do, dam 50
bao chat lugng, hi€u qua

Lanh dao, chi dao hoan thanh 100% cong viéc
theo ké hoach, lich cong tac, trong,d(') co khél}g 30
qué 20% chi tiéu chua dam bdao chat lugng, tién
d6 hoic hiéu qua thap

Lanh dao, chi dao hoan thanh tir 50% dén dudi
100% cong viéc theo ké hoach, lich cong tac

Lanh dao, 9hi dao hoan thanh dudi 50% cong 10
viéc theo k@ hoach, lich cong tac
TONG DIEM 100

ni PIEM TRU

20

Can cir vao thang diém quy dinh doi véi cdc tiéu
chi va mirc d6 vi pham cua CBCCVC, tap thé,
thii truong co quan, don vi quy dinh so diém triy
doi véi tirng tiéu chi danh gid, xép logi. Piém trir
khéng vieot qud sé diém quy dinh cua timg tiéu

chi.
Hoan thanh Hoan thanh Hoan thanh nhiém vu Khéng hoan thanh
xuat sac nhiém vu tot nhiém vu (Loai C) nhiém vu
(Loai A) (Loai B) Tu 50 diém»dén (Loai D)
90 diém tro 1én Tu 70 diém dén dudi 70 diem Duéi 50 diém

dudi 90 diém

Nguwoi tu danh gia
(Ky va ghi ro ho tén)

* NHAN XET, PANH GIA CUA LANH PAO PON VI

Kt TUAN: XEP 101 ..o e e,

Ngay  thang nam 2025
LANH DAO DON VI
(Ky, dong dau va ghi ro6 ho tén)
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PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung d6i véi céng chire, vién chirc khong giit chire vu lanh dao, quan 1y
tai cdc co quan, don vi xd, phuong)
Thang: /2025

- Ho va tén:
- Chure vu:
Két qua danh gia
Pidm Piém cé’nhﬁn Cz‘ip ¢6 thim
TT Noi dung danh gia t6i da tu cham qqyén danh gia
S(? Ton tai Sé Ton tai
diém ) diem i
NHOM TIEU CHIi VE CHINH TRI TU
. TUONG; PAO PUC, LOI SONG; TAC 20

PHONG LE LOI LAM VIEC; Y THUC TO
CHUC KY LUAT

Chap hanh chu truong, duong 16i, quy dinh cua
Pang, chinh sach, phap luat cia Nha nudc va céac
1 nguyén tic to chire ky luat ciia Pang, nhit 1a nguyén 3
tic tap trung dan chu, ty phé binh va phé binh trong
co quan, don vi

Guong mau vé dao duc, 16i séng; khong tham o,
tham nhiing, quan li€u, lang phi, hach dich, cta

2 quyén; khong c6 biéu hién suy thoai vé dao dirc, 161 3
song
Tac phong, 18 16i 1am viéc chuan muc, tan tuy, trung

3 thuc, nang dong, sang tao, linh hoat trong thuc hién 3

nhiém vy; c6 phuong phap lam viéc khoa hoc, dan
chu, dang nguyén tac

Chép hanh sy phan cong, chi dao cua to chuc, san
4 sang nhan nhiém vy; thyc hién tot cac quy dinh, quy 3
ché, ndi quy cua co quan, don vi

Thyc hién quy tac ung xir cua can bd, cong churc,
5 vién chuce, lao dong hop dong trong cac co quan 8
thudc thanh pho Ha Noi

Thuc hién tot van hoa cong so; Giao ti€p than thién,
lich su, ngdn ngit chuan muec, ro rang

Mac trang phuc lich sy, pht hop véi hoan canh, tinh
- chat cong viéc, dung quy dinh cua co quan, don vi; 2
deo thé chirc danh trong gid 1am viéc

Co y thtric gilr gin vé sinh moéi trudng co quan, don

- vi; sap x€p noi lam viéc khoa hoc, gon gang, ngan 2
nip
Co thai @6 phuc vu td chuc, cong dan dang muyc;

- khong hach dich ctra quyén, phién ha, tiéu cyc trong 2

thyc hi€n cong vu

NHOM TIEU CHi KET QUA THUC HIEN

T croc TRACH, NHIEM VU PUQC GIAO

80

1 Nang lwc va ky nang 20

Chi dong nghién ciru, cép nhat kip thoi céc kién
thirc phap Iuat va chuyén mon, nghiép vu dé tham




TT

Noi dung danh gia

Piem
toi da

Két qui danh gia

Piém c4 nhan Cap c6 tham
tuw cham quyén danh gia

So .| So A
.2 Ton tai .2 Ton tai
diem diem

muu to chirc thue hién cong viéc co6 chat luwgng

Xay dung ké hoach cong tac ciia ca nhan rd ndi
dung, tién dd; t6 chuc thyc hién nhiém vu theo dung
quy trinh, quy dinh

Trién khai, huéng dan, dén doc kiém tra cic don vi, ca
nhan li€én quan trong thuc hién nhiém vu thudc Iinh
vuc tham muu dat hi€u qua

Béo c4o kip thoi, chinh x4c véi lanh dao vé tinh hinh,
két qua thue hién nhiém vu dugc giao

Co6 nang luc lam viéc doc lap hodc phéi hop theo
nhom; ¢6 k¥ nang soan thao van ban va thuyét trinh
cac van dé duoc giao tham muu, d€ xuat

Phoi hop, tao 1ap modi quan hé tot véi ca nhan, to
chtrc ¢d lién quan trong thyc hién nhi€ém vu

Thiét 1ap ho so cong viée day du theo cac dau muc
cong viéc dugce phén cong; luu trir ho so, tai lidu
dung nguyén tic

Ung dung cong ngh¢ thong tin trong thuc hién cong
viéc; tham muu chuén bi cac nodi dung, tai li€u, bao
cdo...phuc vu cudc hop hi€u qua

Cac van ban ban hanh thudc linh vuc tham muu
dam bao dung thé thuc, quy trinh, thu tuc, khong sai
sot

Thye hién nhiém vu theo ké hoach, lich céng tic
va cac nhiém vu dét xuat dam bdo tién dg, chat
lwgng

60

Hoan thanh 100% cong viéc theo ké hoach, lich
cong tac dung tién do, bao dam chat lugng, hiéu qua
cao; trong do co it nhat 50% tiéu chi, nhiém vu hoan
thanh vuot marc

60

Hoan thanh 100% cong viéc theo ké hoach, lich
cong tac dung tién d9, dam bao chat lwgng, hiéu qua

50

Hoan thanh 100% cong viéc theo ké hoach, lich
cong tac, trong d6 c6 khong qua 20% chi tiéu chua
dam bao chat lugng, tién d6 hoac hiéu qua thap

30

Hoan thanh tir 50% dén duéi 100% cong viéc theo ké
hoach, lich cong tac.

20

Hoan thanh duéi 50% cong viéc theo ké hoach, lich
cong tac

10

TONG PIEM

100

III

PIEM TRU

Can cit vao thang diém quy dinh doi voi cdc tiéu chi
va mire do vi pham cia CBCCVC, tap thé, thii truong
co quan, don vi quy dinh s6 diém trir doi voi timg tiéu
chi danh gid, xép logi. Piém trir khong vieot qud sé
diém quy dinh cua timg tiéu chi.

CA NHAN TU XEP LOAI: (danh dau X vao mot trong 04 6 twong Gng dudi day)

Hoan thanh Hoan thanh
xuat sac nhiém vu tot nhiém vu
(Loai A) (Loai B)

90 diém tr& 1én Tir 70 diém dén dudi 90 diém

Hoan thanh nhiém vu Khong hoan thanh
(Loai C) nhiém vu
Tur 50 diém dén (Loai D)
dudi 70 diém Duéi 50 diém




Nguwoi tu danh gia
(Ky va ghi ro ho tén)

* NHAN XET, PANH GIA CUA LANH PAO PON VI

K&t TuAN: XEP 1011 ... .ovooveieeeeceeeeeeeeeeeee e,

Ngay  thang nam 2025
LANH DAO DON VI
(Ky, dong dau va ghi ro6 ho tén)
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PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung déi véi lao déng hop dong ciia UBND Phurong)
Thang: /2025

|5 (O I 1< S
(O] 018 (o USRS
Két qua danh gia
Pidm ti Diém ca nhan ty | Cap c6 tham
TT Noi dung danh gia cham quyén danh gia

da

So diem | Ton tai | So diem | Ton tai

NHOM TIEU CHI VE CHINH TRI TU TUONG;
I PAO PUC, LOI SONG; TAC PHONG LE LOI 20
LAM VIEC; Y THU'C TO CHUC KY LUAT

Chap hanh chi truong, duong 16i, quy dinh cta Dang,
chinh sach, phap luat ciia Nha nudc va cac nguyén tic
t6 chirc ky luat cua Pang, nhit 1a nguyén tic tap trung
dan chu, tu phé binh va phé binh trong co quan, don vi

2 |Guong mau vé dao duc, 16i séng; khong tham 6, tham 3
nhiing, quan li€u, lang phi, hach dich, ctta quyén;
khong c6 biéu hién suy thodi vé dao duc, 10i song

Tac phong, 1& 16i 1am viéc chuin muec, tin tuy, trung
3 |thyc, ndng dong, sang tao, linh hoat trong thyc hién| 3
nhiém vu; c6 phuong phap lam viéc khoa hoc, dan chu,
dung nguyén tic

Chap hanh su phéan cong, chi dao ctia t6 chirc, san sang
nhan nhi€ém vy; thuc hién tot cdc quy dinh, quy ché,
ndi quy cua co quan, don vi

Thyc hién quy téc ung xu cua can bg, cong chuc, vién
5 |chirc, lao dong hop ddng trong cac co quan thudc thanh| 8
ho Ha Noi

Thuc hién tot van hoa cong soO; Giao tiep than thién, )
lich su, ngdn nglr chuan myec, 1 rang

Mac trang phuc lich sy, phu hgp voi hoan canh, tinh
- [chét cong viéc, dung quy dinh ciia co quan, don vi; deo| 2
thé chirc danh wong gio lam viéc

- [C6 y thuc giir gin vé sinh méi trudng co quan, don vi;] 2
sap xép noi lam viéc khoa hoc, gon gang, ngan nap

Co thai do phuc vu td chuec, cong dan dung muc;
- khong hach dich cura quyén, phién ha, tiéu cuc tong| -
thuc hién cong vu




NHOM TIEU CHI KET QUA THUC HIEN CHUC
II TRACH, NHIEM VU PUQC GIAO 80

1 [Nang luc va ky nang 20

Chu dong nghién ctru, cap nhat kip thoi cac kién thuc
- |phap luat va chuyén moén, nghiép vu dé tham muu, to| 5
chure thyc hién cong viée c6 chat lugng

- [Xay dung ké hoach cong tac ¢ nhan theo quy dinh 5

Nim vimng quy ché, quy trinh tac nghiép theo yéu cau
- nhi€ém vu duogc giao 5

Str dung thanh thao cac phuong tién, thiét bi ky thuat]
- |phuc vu yéu cau nhiém vy, ddm bdo an toan, hiéu qua, 5
tiet kiém

Thye hién nhiém vu theo ké hoach, lich cong
2 [tac va cac nhiém vu dot xuat dam bao tién d9, ¢
chat lugng

Hoan thanh 100% cong viéc theo ké hoach, lich cong
tac dang tién d9, bao dam chat lugng, hi¢u qua cao;

= ltrong d6 c6 it nhit 50% tiéu chi, nhiém vu hoan thanh| 0
Vuot muc
Hoan the‘ml} 100% cong viéc ’theo ké hoach, lich cong

- ltac dung tién do, bdo dam chat lugng, hiéu qua 50
Hoan thanh 100% céng viéc theo ké hoach, lich cong

_ [tac; trong d6 c6 khong qua 20% chi tiéu chwa dam 30
bao chat lugng, tién d0 hodc hi¢u qua thap
Hoan thanh tir 50% dén dudi 100% cong viéc theo ké

- |hoach, lich cong tac 20
Hoan thanh dudi 50% coéng viéc theo ké hoach, lich

- |cong tac 10
TONG PIEM 100

in DIEM TRU

Cdn cii vao thang diém quy dinh doi véi cdc tiéu chi
va mirc dg vi pham ciia CBCCVC, tap thé, thii trong]
co quan, don vi quy dinh sé diém trir d6i véi timg tiéu
chi danh gia, xép logi. Diém triv khéng vuwot qua s
diém quy dinh ciia tirng tiéu chi

CA NHAN TU XEP LOATI: (d4nh dau X vao mot trong 04 6 twong tng dudi ddy)

Hoan thanh Hoan thanh Hoan thanh nhiém vu Khong hoan thanh
xuét sic nhiém vu tot nhiém vu (Loai C) nhiém vu
(Loai A) (Loai B) Tir 50 diém dén (Loai D)
90 diém tro 1én Tir 70 diém dén du6i 70 diém Du6i 50 diém
dud6i 90 diém

Nguwoi tw danh gia
(Ky va ghi ro ho tén)




* NHAN XET, PANH GIA CUA LANH PAO PON VI

KAt TUAN: XEP 101 oo e,

Ngay  thang nam 2025
LANH DAO DON VI
(Ky, dong dau va ghi rvo ho tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Tu do - Hanh phic

DANH SACH TONG HOQP KET QUA PANH GIA, XEP LOAI CBCCVC, LAO PONG HQOP PONG

wee/20......

Panh gia két qua thue hi¢n

Ca nhan ty

Mirc xép loai

STT Ho va tén nhiém vu trong thang xép loai HTXSNV HTTNV HTNV Hl,g\}?g
1 2 4 5 8
1 Lanh dao
1 Cép truong
2 Cép pho
2.1.

II |Cong chic, vién chic
1
2
111 |Lao dong hop dong
1
2
1A% Dé xuit khen thudng

1

Luu y: Ddi véi cép trudng cac phong, ban, don vi truc thudc dé tréng 0 s 5,6,7,8.

NGUOI LAP BIEU

LANH PAO PON VI
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1510014
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
, ] , THONG BAO ‘
KET QUA DANH GIA, XEP LOAI POI VOI CBCCVC, LAO DPONG HQP PONG
Thang ....../20......
STT Ho va tén Chirc vu Tuw nhéin xép loai Ket qua Ad anh §1a cap o Ly do thay df) : m,&c xép logi
: : s tham quyén (néu cd)
2
3
4
S
NGUOI LAP BIEU LANH PAO PON VI
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