_ UBND PHUONG BO BE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TIEU HOQC GIA THUQNG Dgc lip - Tw do - Hanh phiic

S6: 90/KH-THGT B6 Pé, ngay 01 thang 12 nim 2025

KE HOACH
Cong téc thang 12 nam 2025

Thuc hién Cong van s6 /UBND-VHXH ngdy /11/2025 ciia UBND phudng Bd D& vé viéc trién khai cong tac thang 12 ndm 2025
khéi gido duc trén dia ban phuong, trudng Tiéu hoc Gia Thuong x4y dung K& hoach cong tac thang 12/2025 cu thé nhu sau:

Nowdi/bs — 2 1m
N . Thivi gian thype | —oourd | Ngelby™ | Canbg | .
TT Noi dung cong viéc i) phén thue phan phoi phu ,
hién n i cha
) hién hop trach
I Cong tac tuyén truyén va gido duc dao dirc hoc sinh:
Tuyén truyén va td chtrc cac hoat dong chao mung 81 ndm ngay Thang 12/2025 IPT GEHIGEN Tf})l/f:
thanh 1ap Quén doi nhan dan Viét Nam (22/12/1944 - PHu”l}"l
1 22/12/2025). Tuyén truyén va tb chirc cac hoat dong ky niém 53
nam Chién thing “Ha Noi - Dién Bién Pht trén khoéng” (1972-
2025).
5 Tuyén truyén thang hanh dong qudc gia phong, chéng HIV/AIDS Théng 12/2025 1FE GVCH T?l/flcy
nam 2025. PHT
Tuyén truyén vé cong tic dan s nhan ngdy Dan s§ Viét Nam Théng 12/2025 TPT GVCN D/,c
3 Thuay
26/12/2025. PHT
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Thoi gian th - i
TT N¢i dung cong viée o ﬁ;::: ¥¢ | phanthwe | phinphéi | phu 3:,:
: hién hop trach
& o . % z £ 3 " £ . b/c
Tiép tuc ting cudng cdng tic y t€ hoc duong, phong chong dich ) ,
bénh theo mua ddc biét 1a dich s6t xuét huyét, dau mét do; ting Théng 12/2025 ble TAhu GVCN '{)El%/
4 cudng cong tac vé sinh, ATTP trong truong hoc; quan ly cong L
tac bép 4n ban trt, xay dung va trién khai nghiém tiic quy trinh
giam sat bép an, thuc don, cong khai tai chinh, luu mau thirc in
va luu ddy du hd so theo quy dinh.
Tiép tuc tuyén truyén va thuc hién phong trao “Hanh dong vi nha Thang 12/2025 TPT GYCN TE})1/’C
5 truong xanh - sach - dep - vdn minh - an toan” ndm 2025 trong PI—?I}"I
céc trudng MN, TH, THCS trén dia ban phuong Bd DE.
6 Tang cudng cac bién phdp xdy dung truong hoc hanh phuc, Théng 12/2025 BGH GVN Tfk)l/’c
g L sk £ uy
treong hoc chuyén doi so. PHT
Thudng xuyén cung cip, cip nhat thong tin va dua tin bai vé céc Thang 12/2025 | /e An, dc GVEN T]?l/ ¢
7 hoat dong chuyén mon va phong trao, hoat dong tuyén truyén Ién Phuong PHul}“]
trang Web, fanpage ctia nha truong.
II Cong tac day va hoc, chuyén mon va quan ly
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Ngudoi/bo Nguoi/bd Can b0 X
TT Noi dung cong viéc e Eizz thye phnguhthl_x:c phg:fm ph(“';i pPu . Shhl’:
) hién hop trach
1 Cong tac day va hoc:
1.1 | -Té chitc cac chuyén dé cic mon hoc, hoat dong gido duc theo Trong thang BGH, cée to Eieily
ké hoach ctia nha trudng: i L
+ CD Lich st va Dia ly 5 (d/c Trac) - Tuan 13
+CD LTVC 5 (d/c Thu Ha) - Tudn
+ CD Cong nghé 5 (d/c Hanh) - Tuan 15
+CD HDPTN 2 (d/c Giao) - Tuan 17
+CD HPTN 1 (d/c Vii Mai) - Tuédn 17
+ CP Ty nhién x4 hdi 2 (d/c Huyén) - Tuin 17
- Tham gia cac chuyén d& cip Thanh phé theo lich ctia S¢ GDDT:
+ CD Cong nghé 3 tai TH Gia Thuy,
+ Céc CD khéc theo lich S& GD.
2 Cong tac chuyén mon va quan ly




N A ~ Thoi gian thre Ng’\lr(‘)’i/b(f) N g’\lr(‘)’i/b?. Can bo Ghi
TT Noi dung cong viéc o phén thue phin phoi phu i
hién n i cha
) hién hop trach
2.1 | Ban giam hiéu ting cudng dy gid tham 16p, quan li viéc thuc hién Trong théng BGH, cdc t6 bleLy
ni dung, chuong trinh, thdi khéa biéu theo ké hoach gido dyc da M PHT
xdy dung. Pi méi ndi dung, nang cao chat lwong sinh hoat t&
nhém chuyén mén cta nha trudng. Kiém tra, gidm st cong tac
day va hoc cac chwong trinh bd trg (HO so gido vién, chuong
trinh gidng day ...).
Thuc hién quéan Iy chit ché sTsd va chuyén can ctia hoc sinh trong
cac gir hoc; ndm bét kip thoi tinh hinh hoc tap, ¥ thirc dao dirc
cda hoc sinh, thong tin kip thoi, thudng xuyén véi gia dinh hoc
sinh.
2.2 |- Xay dung ké hoach kiém tra n6i bd theo Cong vin sb Trong théng D/c Ly PHT b/ ;Il;dai

4829/SGDPT-KTCN ngay 18/11/2025 ciia S¢ GDDPT Ha Noi vé
hudéng din cong tac kiém tra ndi bd truedng hoc va td chire thuc
hién theo ké hoach d¢am bao yéu cau.

- Trién khai c4c nodi dung kiém tra theo ké hoach, gém:
+ KT viée thuc hién quy dinh v& day thém hoc thém - Tuédn 14
+ KT toan dién d/c Vii Thi Huyén Ng - Tuén 15,16

+ KT viéc thure hién Quy ché dan chi trudng hoc - Tuan 16.
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N L Thoi gian thye | 2uoVbe | Ngwoibd | Canbo | o .
TT Noi dung cong viéc hién phén thue phén phoi phu chii
) hién hop trach
2.3 T6 chitrc 6n tap va kiém tra hoc ky I bam sét dinh hudng d6i mai Tha"mg 12/2025, GyCHN : D{rc
KTDG theo hudng phat trién nang lyc, phém chét cta hoc sinh; thang 01/2026 Lk
thwc hién cac quy trinh vé kiém tra va quéan ly diém; thuc hién
nghiém tiic qui dinh vé dénh gi4, xép loai hoc sinh; cdp nhét du
s6 dau diém theo qui dinh trén hé théng CSDL:
- Du kién:
+ Tuén 15: Cong nghé (online)
+ Tudn 16: Tiéng Anh (online), Tin hoc (online)
+ Tuln 17: Lich st Dia ly, Khoa hoc
+ Tuén 18: Toén, Tiéng Viét
Kién toan va tang cudong hoat dong clia Ban chim sdc stitc khoe Trong thang DA/C Thu Oy LN B/;Mal
hoc sinh. Trién khai c4c hoat dong quén ly, bao vé va cham séc Y15, CHOV 1
25 strc khée hoc sinh theo quy dinh. Tang cudng cong tac vé sinh

moi trudng trong tredmg hoc. Duy tri vé sinh 16p hoc, d6 dung dd
choi hang ngay, tong vé sinh hang tudn va thuc hién cic giai phap
phong chdng dich bénh theo mua.




0i/bd Nguwoi/bo Can bd
N N Thovi gian thye | L 270VP guoi’bo AWbY | o
TT Noi dung cOng viéc hién phin thuc phan phoi phu chii
) hién hop trach
26 Tham dy gido vién day gioi cdp phudng cic truong Tiéu hoc nim Thang 12/2025 b/c Hanh, To CM PHT
% hoc 2025-2026 Duy
57 Khao sat hoc sinh 16p 5: sau thoi kiém tra dinh ki cudi HKI (c6 GV; _HS bieLy
' van ban huéng din riéng) khoi 5 PHT
28 Khai mac va td chitc “Giai thé thao hoc sinh phd thong” cip KTPT’ GVCN b/e Mai
' trudng, ot chon VDV tham gia cip Phuong (theo ké hoach riéng) To GDTC HIT
Té chirc cac hoat dong gido duc truyén thong lich st dia phuong |  Trong thang BGH, Céac d/c dugc | D/c Mai
va td chirc cho hoc sinh tham quan tim hiéu cum di tich lich s, GVCN phén cong HT
2.9 | vin hoa trén dia ban phudng nim hoc 2025-2026. Phdi hop véi
CMHS, tb chirc cac hoat ddng ngoai khoa theo K& hoach gido
duc cta nha truong.
Cép nhat ddy du cac thong tin trén hé théng co s¢ dit liéu ctia Trong thang b/c An GVCN b/c Mai
2.10 ngénh va d/c HT
Phuong
211 Thuec hién cong tac phd cap gido duc — xoa mu chit nim 2025.. Trong thing b/c Phuong GVCN D}j IC—II”Ey
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N L Thovi gian thye | \B00/Pe | Newdibo | Canbo | .
TT Noi dung cong viéc o phan thue phéan phoi phu ,
hién n . chu
) hién hop trach
Tang cuong cong tac bao v¢, an toan, an ninh trudng hoc; cong Trong thang CBGV HS,CMHS | B/c Mai
tac phong chdng chay nd, dic biét trong thoi tiét hanh kho; phong HT
2.12 chéng dich bénh; Pam bao cdng tac v¢ sinh an toan thuc phém,
phéi hop véi CMHS cir luc lugng kiém tra, giam sat cong tac ban
tri hang ngay dam bao chét luong bira dn cho hoc sinh
Ra so4t, sira chita va mua sam bd sung trang thiét bi phuc vu cong Trong thang BGH CBGVNY b/c Mai
2.13 |téac day vahoc; trién khai hiéu qua viéc st dung va bdo quan trang HT
thiét bi, 46 dung day hoc.
Thuyc hién nghiém tac viéc quan 1i day thém hoc thém theo ding Trong thing BGH CBGVN b/e Mai
2.14 | quy dinh ctia Thong tur s§ 29/2024/TT-BGDDT ngay 30 thang 12 HT
nam 2024 cua B Gido duc va Pao tao.
Thyc hién ba cong khai theo Théng tu 09/2024/TT-BGDPT va |  1rong thang BGH CBGVNV | /cMai
2.15 | quy ché dan chit co s theo Ludt s 10/2022/QH15 va Thong tu HT
11/2020/TT-BGDDT ngay 19/5/2020.
216 Phéi hop thuc hién cong tac dao tao, bdi dudng can bg, gido vién, Trong thang CBGV CBGVN\ b/ ;l;dai

nhan vién theo lich cia S& GDDT Ha Noi




Nguwoi/bo Nguwoi/bg an bo
N L Thoi gian thwe gwovbe guoi/bg | Canbg | o
TT Noi dung cong viéc n phén thwe phéan phoi phu i
hién n i chu
’ hién hop trach
217 Tiép tuc trién khai c6 hiéu qua phong trao “Trudng hoc hanh Trong théng 12 BGH CBGVN b/c Mai
phuc” giai doan 2025-2030 HT
Cic cudc thi chinh thirc va sin choi tw nguyén
* r ~n . r ¢ 4 "
Céc cudc th,1 chinh thtc: , GVCN,
- Giao luu Tiéng Anh Stem Robotics cap TP Trong thang Céc HS GVTA, GV PHT
- Gidi thé thao hoc sinh cdp phudng (ciu 16ng - 8/12 tai THNL; dugc chon GDTC
518 dién kinh - 12/12 tai HVHC)
' - Tai ning Tin hoc tré qudc té cip trudng
- V& tranh bao vé ngudn nudc
* San choi tu nguyén: Trong thang b/c An, HS GVCN PHT
- Trang nguyén Tiéng Viét cc lop
- Olympic Tiéng Anh trén Internet IOE
1t Céng tic Kiém tra ndi bd truwong hoc
- Xay dung ké hoach kiém tra noi bd theo Cong vén sb ) Ban KTNB, HS b/cLy
, | 4829/SGDDT-KTCN ngay 18/11/2025 ciia S6 GDDT Ha Ngi v& Teongthing | CBGVINY PHT
huéng dan cong tac kiém tra ndi bd truong hoc va td chirc thuc dugce kiem
tra

hién theo ké hoach dam bao yéu cau.




0i/bo Ngwoi/bo Can bo
N o Thovi gian thye | 220VPO BwoUbY | MM Ghi
TT Noi dung cong viéc o phén thuc phan phoi phu ,
hién n . chu
’ hién hop trach
- Trién khai cac ndi dung kiém tra theo ké hoach, gém:
+ KT viéc thuc hién quy dinh vé day thém hoc thém - Tuén 14
+ KT toan dién d/c Vii Thi Huyén Nga - Tuén 15,16
+ KT viéc thyc hién Quy ché dan chu truong hoc - Tuén 16
IV | Cong tac Ba cong khai
- Cong khai thu - chi théng 12/2025 Theo lich el | BRI B ;1;4&‘
- Cong khai hop Hoi déng, cbng thong tin dién tir
- Cong khai bang lvong, danh sach ning luong, ning phu cép
thdm nién thang 12/2025.
- Cong khai két qua d4nh gi, xép loai CBGVNV thang 12/2025
V Cong tic danh gia xép loai CBGVNV thang 12/2025
- CBGVNV ty dénh gia _ PORLEG RO | Diokin
1 Theo lich dong tu van HT

- BGH nhén xét danh gia

== "
a0 &5 el

il
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Ngwoi/bo Nguwoi/bo Can bg
N N Thoi gian thwe | o 00 guwoube | TANDY 1 Ghi
TT Noi dung cong viéc hin phén thwe phan phoi phu chii
’ hién hop trach
- Lién tich nhan xét danh gié
- Thong béo cong khai cdng thong tin dién tir, hop Hoi dong.
VI | Thuec hién cong thong tin dién tir
+ Tang cudng viét tin bai va cac ndi dung hoat dong nha trudng,
c4c van ban chi dao ctia cip trén, vin ban cta nha truong. Mdi ) D/c An, d/c 2 C,
1| GV viét it nhét 01 tin bai/thang Trong thang Phuong GVCN EII{U%’
+ Hoan thién muc Thong tin 3 cdng khai trén website
5 - Tiép tuc stra chita, bd sung trang thiét bi thay thé hong, thiéu Trone thén b/e Mai
khi c6 @& xuét cua cac bd phén. & g BGH CBGVNV HT
VII A r A ~ A '3 P ~.
Cong tac Y té - Chir thiap do6 - Thu quy:
- TT phong dich bénh mua dong Trong thang NVYT CBGV
1

- TT dam béo strc khée trong nhiing ngay rét dam
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A Si/b6 Cén bé
N L Thoi gian thye | BUovbe | Ngwdilbg | Cinbg | ..
TT Noi dung cong viéc T phan thwe phén phoi phu ,
hién n i chu
hién hop trach
- Kiém tra gidm sat cong tic dam bao ATTP. Phong chdng dich NVYT CBGV
bénh, Phong chéng TNTT
- Theo d&i HS nghi 6m dic biét ( cim A, SXH, Pau mit...)
- Tang cuong kiém tra VS 16p hoc
- Truc so cép ctru Hoc sinh
- Hoan thién hd so ban tra, hd so y té
- Thu - ndp qu§ Vi ngudi nghéo nim 2025 vé UBMTTQ phudng
- Kham strc khée HS diu ndm ngay 15-16/12
- Lén lich cong tac tudn
VIII | Céng tac thw vién, thiét bj dd dung:
- Mé ctra TV phuc vu GV va HS, Cho GV muon sich va PD Pic Tim - GVCNvaHS | b/eLy -
1 Thang 12/2025 o 5A4 PHT
- GTS thang 12 Thu vién
IX | Cong tac Doan doi:

AN

&= ©

L\ NN
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Ngudi/bo Nguwoi/bd Can bo
N L Thoi gian thwe | o0 @ ¢ guorbe | LANDY 1 Ghj
TT Noi dung cong viéc o phan thwe phan phoi phu i
hién n i chu
) hién hop trach
+ Chi doan thyc hién nhiém vu do Poan phudng phén cong: Hd Trong thang 12 Chi doan CBGVNY 2 C
tro ra soat lam sach dir liéu Gidy phép l4i xe va ding ky xe. 1;;1%’
1 + 03 d/c doan vién tham gia 16p Bdi dudng nhan thiic vé Pang
+ 01 d/c doan vién tham gia Lép dang vién méi
+ Tién cit doan vién tham gia thi GVG cép phuong
- Rung chudng vang chu dé: “Em yéu Lich st Viét Nam” danh Théng 12 - 2025 TPT GVCN. . 2 C
2 cho HS 16p 4, 5 NV thu vién Thuay
PHT
- Gi4i thi€u séch thang 12
Trao ting mii bao hiém cho HS khdi 1 Thang 12 - 2025 TPT GVCN b/ C
3 Thay
PHT
- Phé4t dong phong trao “Chéng rac thai nhya”; “N6i khong voi Thang 12 - 2025 1L GVCN Bje
oo e \ 2 A . A .. 59 Thfly
4 t0i nilon va san pham nhya dung méot 1an PET

- San choi cubi tuén “Séan pham tai ché”
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Ngwoi/bg Ngwoi/bg Can b0
. . . Thoi gian thwe gAu’ ¢ %‘r ? an bo Ghi
TT Noi dung cong viéc o phan thwe phan phoi phu i
hién n , chua
’ hién hop trach
;| Ky niém 81 nam ngly thanh 13p QPND Vigt Nam 22/12. Thang 12/2025 TPT GVCN T?l/F
; uy
- Két nap Ddi dot 1 PHT
, Thang 12/2025 TPT GVCN b/c
6 - K& hoach nho dot 1 Thily
PHT
. Théng 12/2025 TPT GVCN b/c
7 - Pong vién hoc sinh dy thi Stem Robotic, du thi Gidi thé thao Thiy
hoc sinh phd thong cip phuong mon dién kinh va cau 16ng PHT
X Cong tac Pang:
- Ngay 04/12/2025 | Dang vién b/c Mai
1 Hop chi b thang 12/2025 BTCB
5= 5 .3 Trong than Dang vién b/c Mai
2 Thuc hién phan mém so tay dang vién : € 5
BTCB
3 Tiép tuc trién khai thuc hién thi diém mét sé thu tuc hanh chinh Trong thang Ding vién DB/;?:/I];“

ctia Pang trén Cong Dich vu cong Quoc gia

N
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6’i/ A N e A r A
N A ~ Thoi gian thie N %u bo Ngﬂum/b?. Can bo Ghi
TT Noi dung cong viéc hién phan thuc phéan phoi phu chii
’ hién hop trach
: 5 : T tha b ié b/c Mai
Kiém diém chi by, dang vién cudi ndm 2025 Pl ERE g R ol
BTCB
4 Thuc hién cdc nhiém vu cdng tic Pang nim 2025 theo chi dao Trong thang Dang vién D/c Mai
cta Bang iy phuong. BTCB
XI | Cong tic Ké todn - Viin thw
* Ké toan
- Hoan thién hd so chting tir thu chi
- Lap danh séach thu tién cac thang 12/2025 cho hoc sinh
- Sao ké cac khoan thu CMHS déng qua tai khodn ngén hang ctia
nha trudong
- Lép danh sach hoc sinh chua hoan thanh céc khoan thu trong
thang, phbi hop vi GVCN dén dbe, nhic nhé CMHS. , D/c Trang D/c Mai
b | - Trién khai BHYT dot 2 cho hoc sinh Clang (2200 KT CBGVIA HT

- Chi tra lvong ngén sach T12/2025, cac khoan phu cip theo quy
dinh. _

- Thuc hién thu - chi theo d& xuét clia céc bd phén

- Bao c4o dot xuit cac phong ban theo chi dao, huéng dan.

- Ra so4t, thuc hién ché d6 nang lwong cho cac d/c CBGVNV

- X4y dung lich tuén, bdo cdo thing
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Ngwoi/bo

Ngudi/bd

Can bo

Thoi gian th : Ghi
TT Noi dung cong viéc o gf&:n we phén thwe phin phoi phu ,l
hién n i chu
) hién hop trach
* Van thu:
- Tiép nhan, dang ky, chuyén giao vin ban di, dén, luu trit céng
van, tai lidu, hd so, quan Iy con d4u theo quy dinh.
- Giao nhdn cong van ding thoi gian quy dinh. P/c Ph Bc Mai
2 Trong thang 12 | — © Vl;mg CBGVNV ;T a

- Kiém tra thé thirc, dong déu vin ban.
- Giai quyét thi tuc hanh chinh (chuyén di - chuyén dén cua HS)
- Hoan thién hd so phuc vu cong tac kiém tra phd cép gido duc.

- Ra soat, goi hd so luu trit theo ndm hoc.

Trén dy 1a K& hoach cong tac thang 12/2025, dé nghi cic ddng chi CBGVNV nha trudng nghiém tic thuc hién. Trong qué trinh thyuc

hién, n€u c6 khé khan, vudng mac, can trao doi kip thoi véi BGH dé cung giai quyét./.

Noi nhan:

- UBND phuong B Dé;
-CBGVNV;

- Luu. VP (02).

'YH






