UBND PHUONG BO BE
TRUONG TIEU HQC GIA THUQNG

LICH CONG TAC CHUNG CUA TRUONG TH GIA THUQNG
TUAN HQC 02 (Tir ngay 15/9/2025 dén ngay 19/9/2025)

’ N N A _ o o B§ phan Lanh C!ao Céc NE) cong
Thi | Buoi NOi dung cong viéc, thoi gian, dia diém thl.rc hién phu trach | viéc !)0 sung,
‘ * GV truc phét sinh
- 8h00: Chao co dau tuan, TT Cach cham so6c d6i mat hoc duong Toan truong, NVYT
- 8h50: Giao ban BGH, TPT BGH, TPT
S | - 10h00: Kiém tra bép an ban tra P/c Mai HT
- Du gio, boi dudng chuyén mén GV (trong tuan) BGH
- Gri thong bao PH phdi hop thuc hién ndi quy nha trudng b/c Ly, GVCN
- BGH day tai cac 16p theo TKB (trong tuan) BGH BGH tI"l,ICI
. . b/c Mai HT

Hai - Day 2A3 (2 tiét) Dc Mai GV truc:

15/9 - Chuan bi cac ndi dung hop CMHS dau nim b/c Mai Plc Hé,ng
- 14h : Can, do hoc sinh Khéi 1 dau naim, GVCN nhap KQ 1én CSDL | B/c Thu YT/ GVCN Hanh

C |- Hoan thién ké hoach Bdi dudng doi ngii b/c Ly PHT

- 17h00: Hoan thién DS HS du thi ASMO trén biéu drive GVCN
-17h: Hoan thién ndp quy Ung hd An sinh xa@ hoi, Quy PC thién tai, CBGVNV
BHTT HS, BHTT CBGVNV vé d/c Thu
- 17h; Kiém tra cac cau lac bd b/c Ly PHT
- 7h45 HDTT bai Thé duc + Chi chi chanh chanh be KBT I;ign BGH truc:

Ba s |- Chuyén dé tiéng Anh 16p 3A5 (Tiét 2) D/c TG Anh blcLy

16/9 - 9h20: Hop giao ban hi¢u truong tai UB phuong (PH2) b/c Mai HT PHT ‘
- Kiém tra né nép chuyén mén; Kiém tra bép an ban tra BGH OV e




D/c Hong

- Kiém tra vé sinh 16p hoc b/c Thu YT/TPT

- 14h: Can, do hoc sinh Khéi 1 diu naim,GVCN nhap KQ 1én CSDL | B/c Thu YT/ GVCN Hanh

- Lap dAanh s:élch’,HS ‘K4,5 thi Rung chudng vang (trong HDTT “Mam Plc Ly PHT

xanh dén truong” ngay 29/9)

- Chuén bi ndi dung trinh chiéu, bién ban hop CMHS D/c Mai

- Day 2A3 ( 2 tiét) D/c Mai

- 17h00: Hoan thi¢n kinh phi dy thi ASMO vé d/c Thu thu quy GVCN

-17h: Kiém tra céc cau lac bd b/c Thuy PHT

- 7Th45: HDTT bai Thé duc + Chi chi chanh chanh Dc Bui Hién +K 4, 5

- Kiém tra né nép chuyén mén BGH

- Kiém tra bép an ban tru BGH

- 8h30: T4p huin nghiép vu van phong cip uy tai Tang 2 KLC Viét | P/c Ly PBT, HTam | 5650 truc:

CBVP o

Tu Hung B B/c Mai HT
17/9 -14h: Can, do hoc sinh Khoi 2 dau nam,GVCN nhap KQ 1én CSDL b/c Thu YT/ GVCN GV truc:

- Chuén bi cac ndi dung hop CMHS dau nim D/c Mai HT D/c Hong

- Kiém tra viéc ghi chép trong sb truc GV b/c Thuy PHT Hanh

- Gtri gidy moi hop CMHS déu nim VP, GVCN

- 17h: Kiém tra cac cau lac bd Dc Ly PHT

- 7h45: HDTT bai Thé dyc + Chi chi chanh chanh Pc Bui Hién

+K1,2,3

Nim - Hoan thién ké hoach Boi dudng thudng xuyén GV b/c Ly PHT BGH tryc:
18/9 -X XA A A A 1. D/c Thuy

- Kiém tra né nép chuyén mon, né nép ban tru BGH BT

- 9h: Can, do hoc sinh Khéi 2 dau nim, GVCN nhap KQ 1én CSDL P/c Thu YT GV truc:




D/c Hong

- Hoan thién cac bién ban, ndi dung hop CMHS b/c Mai HT

- Duyét KH + kich ban td chutrc “Tuan 18 hoc tap subt doi ndm 2025 B/c Thiry PHT Hanh

(d/c Bui Hién TPT chuén bi) ¢

-14h30: Nop UH quy An sinh x4 hoi, quy PC thién tai vé phong VHXH

\ A A b/c Thu YT

phuong Bo bé

- B6 phén vin phong don doc GV hoan thién biéu mau thong ké s6 luong

dau nam (biéu dc Thiy da giri nhém chii nhiém, GV dién phan sb liéu VP, GV

cau lac bg)

- Bdo cao cong tac bang thang 9 Dc Ly PBT chi bo

- Duyét thuc don tuan 3 BGH

-17h: Kiém tra céc cau lac bd Dc Thuy PHT

- 7Th45: HDTT bai Thé duc+Chi chi chanh chanh Dc Bui Hién +K 4, 5

- Kiém tra bép ban tra BGH

- 9h: Can, do hoc sinh Khéi 3 dau nim, GVCN nhép KQ 1én CSD D/c Thu YT/GVCN

- 9h15: Hop GVCN vé viéc hop CMHS CBGVNV

- 9h20: Bao cao s6 lidu cac 16p dang ky dit bao voi d/c Thay PHT D/c Bui Hién TPT BGH

ruc:
Sau - Truc tiép cong dan D/c Mai HT D/c Mai HT
19/9 - 14h00: Nop LBG, KHDH tuin 03 1én phdn mém hsdt (lwu ¥ viée chén GV tryc:

X ~ GVCN, GVvBM N

dau + chir ky) b/c Hong

e ] A e A s i A . . b/c Nguyét + trung Hanh
Twr 15h15 - 16h30: Doi tuyén HS gioi Tieng Anh 6n luyén tam Language Link

- Truc tiép cong dan b/c Mai HT

- 17h30: Giri biéu tong hop diém thi dua tuan 2 1én nhém zalo chinhiém | D/c Bui Hién TPT

- Duyét Lich cong tac tuan céac bd phan b/c Mai HT

- Chuan bj CSVC cho giai Chay bao Ha Noi méi Chi doan




- Vé sinh cudi tudn Toan trudong
- 17h30: HOP BAN DAI DIEN CHA ME HOQC SINH 27 LOP va | BGH, Ké toén,
GVCN, BGH, KT GVCN

- Lén lich cong tac tuan 03 BGH

- Tham du Workshop Tép huin danh cho Gido vién trg giang (truc tiép tai

Bay . £ A D/c Nguyét, Quynh
20/9 ”l;oa nha Ocean Park, s6 1 Pao Duy Anh, phuong Kim Lién, Ha N§i — Sanh Anh GVTA
tang 3)
CN - 8h: Hop cha me hoc sinh toan trudng BGH, TPT, GVCN,
( chup anh dc Tung) CMHS
HIEU TRUONG

Nguyén Thi Thiy Mai




