UBND PHUONG BO PE CONG HOA XA HQOI CHU NGHIA VIET NAM

TRUONG TIEU HOC NGQC LAM Péc lap - Tw do — Hanh phiic
S6: 181/KH- THNL B6 Dé, ngay 11 thdng 9 ndm 2025
KE HOACH

Chi dao cong tac ban tra - Nam hge 2025 - 2026

Thuc hién theo cong van s 4567/BGDDT- GDPT ngay 05/8/2025 cuia Bo
Gido duc va Dao tao vé viéc huéng dan td chirc day hoc 2 bubi/ngay dbi voi
gido duc phd théng nam hoc 2025- 2026;

Thuc hién huéng dan sé 02/BCH-HD ngay 15/7/2025 ctia Ban chi dao
cong tac An toan thuc phdm cta thanh phd Ha N6i huéng din danh gid vé An
toan thuc pham dé to chirc bita an ban trii cho hoc sinh trudng cong 1dp trén dia
ban Thanh phd nam hoc 2025-2026;

Thuc hién cong van sb 9659/STC-TCPP ngay 08/8/2025 cta So Tai
chinh UBND thanh phd Ha Noi vé viéc don ddc trién khai mdt sb ndi dung lién
quan céng tac hod trg bita dn ban tru cho hoc sinh tiéu hoc theo Nghi quyét sb
18/2025/NQ- HDND ctia HDND thanh phé Ha Nbi;

Thuc hién Ké hoach s6 210/KH-UBND ngay 11/7/2024 ctia UBND thanh
phd Ha Noi vé chuyén dé “Tang cudng kiém soét an toan thyc phdm trong va xung
quanh cbng truong hoc trén dia ban thanh phd Ha Noi”

Thuc hién ké hoach giao duc cua nha truong ndm hoc 2025 - 2026;

Can cu tinh hinh thuc té ctia nha truong;

Can cir vao nhu cau ctia phu huynh hoc sinh,

Ban chi dao cong tac ban trd, v¢€ sinh an toan thuc phém cua truong xay
dung ké hoach thuc hién cong tac ban tr(, vé sinh an toan thuc phém nam hoc
2025 - 2026 nhu sau:

I. PAC PIEM TINH HINH

1. Quy mo trwong lop:

- Téng s6 hoc sinh: 1247 hoc sinh/ 32 16p

- S& hoc sinh béan tra: 1174 hoc sinh

2. Co sé vat chit phuc vu cong tac ban tri:

- Pia diém bép an doc 14ap vai cac khu nha hoc khong anh huong dén viéc
hoc tép ctia hoc sinh. Xung quanh bép an rong thoéng, dam bao t6t cho cong tac
phong chdng chay nd. Mbi trudmg sach s&, an toan. Thuong xuyén ra soat cc vi
trf gy mét an toan cho hoc sinh dé c6 hudng khic phuc tot nhat.

- Nha bép x4y kién cb, bép ndu dién tich 180m?. Céc khu vuc so ché, ché
bién, chia suét an ... duoc bd tri riéng biét. Bép ndu bang hé thdng bép tir. Vi tri
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chia thirc an chin thuén tién van chuyén Ién cac khu vuc an cta hoc sinh. Khu
nha an phuc vu khoang hon 700 hoc sinh khéi 16p 1,2. Ban ghé Inox, thuong
xuyén dugc sép xép gon gang vé sinh sach s€. Hoc sinh khdi 3,4,5 an trua tai cac
16p hoc. Co day du quat mat va diéu hoa.

- Hé théng thong gi6 trong bép niu dam bao théng thoang, du anh sang.
Nuéc cung cap cho bép an 1a hé théng nudc sach. C6 bé ngdm, duogc thay ria
hang nam. Nudc sinh hoat-dinh ki xét nghiém luu hé so du.

- Dung cu néu, dung cu ché bién thic &n, dung cu an uéng, d6 dung chira
dung thuc phdm déu sach s& dam bao an toan thuc pham.

- C6 thiét bi, dung cu phong chdng con tring va dong vét giy hai.

- C6 th lanh dé bao quan nguyén liéu thuc pham. C6 kho chira d6 dam bao
sach s€.

- Réc thai duoc thu gom hang ngay, khong sir dung dd dung nhua 1 lan.
Céc thing rac déu ¢6 nip ddy va duoc cong ty moi truong chuyén di trong ngay.

- Nha v¢ sinh sach sé&, khu vuc thay dd bao ho cho nhan vién sach s&.

- Khu vyc ngu cua hoc sinh: Hoc sinh dugc ngu tai 32 phong hoc dugc
trang bi ban hoc ban tri, chan, mén, géi hop vé€ sinh, quat va diéu hoa dam bao
mat vé mua hé, 4m vé mua dong.

- C6 day du trang thiét bi phong chéng dich bénh Covid-19: khau trang,
sat khuén tay, may do than nhiét, kinh chén giot bén, gang tay.

- Céc phong hoc, phong an, khu vyc ban tri dugc thuc hién phun thude
mudi theo dot, 1 1an/1 ky va khi ¢6 dich SXH.

3. Doi ngii:

- Tong sb CB- GV- NV nha trudng: 63 (Bién ché: 46)

- S6 CBGVNV tham gia phuc vu béan tra cia trudng: 50 (CBQL: 3,
GVCN: 32, GVBM: &, NV: 07).

- Nhan vién phuc vu bép an: 11 ngudi

- D01 ngili gido vién dam bao suc khoé, nhiét tinh trong cong tac, quan tim
dén doi séng sinh hoat, viéc hoc tdp va cac hoat ddng khac cta hoc sinh ban tra.

4. Don vi phuc vu néu in cho hogc sinh

Nha truong da hop dong don vi Cong ty TNHH ché thirc an Hoa Sira
phuc vu néu an cho hoc sinh tai truong. Pon vi c6 di hd so phap ly, da duoc
UBND phuong Bo6 Dé tham dinh 13 don vi du tiéu chuan ndu &n tai cdc nha
truomg. Nha trudng hop dong v6i nha cung cap nude uéng LAVIE dé cung tng
nude ubng hang ngay cho hoc sinh.

I1. MUC PiCH- YEU CAU

1. Muc dich:

- Quan I hoc sinh dn ngu trua tai truong, dam bao strc khoe cho hoc sinh
hoc tép tét, khong dé mat an toan VSTP trong nha trudng.
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- Tao diéu kién dé CMHS tin tuéng va yén tdm khi gri con hoc ban tra tai
truong.

- Rén né nép tham gia hoat déng sinh hoat c6ng dong.

2. Yéu cau:

- Xay dung thuc don bita dn ban tra theo tudn/thdng, phu hop Itra tudi hoc
sinh, dam béo nguyén tic dinh dudng theo khuyén nghi cta nganh y té va phu
hop kha nédng tai chinh.

- Thuc hién diy du cac bién phap phong, chdng dich bénh theo huéng dan
ctia nganh Y té va nganh Gido duc, dam bao quan li HS ban tri an toan tuyét doi
tranh TNTT, ngd doc thue pham, phong chéng dich Covid-19.

- Quan li tét sé luogng, chit luong thuc phém, vé sinh an toan thuc pham
va khau phan an cia HS dam bao #n du chét dinh dudng, thay dbi thyc don giup
HS an ngon miéng.

- Quan 1 t6t sT s6 HS an ban trl, co s& vét chit ban tro.

- Thuc hién chi tiéu ban tra theo ding quy dinh.

- 100% GV, NV tham gia cham soc ban tri trén tinh than tu nguyén, dam
bao du diéu kién vé trinh d6 va strc khoe.

- Thuc hién nghiém tic quy trinh chdm soc ban tri cho HS ban trt tai
truong theo quy dinh, dam bao VSATTP.

- Pam bao 100% hoc sinh ban tri c6 du sic khde dé hoc tap va tham gia
cac hoat dong tai truong.

III. NOI DUNG VA CAC GIAI PHAP THU'C HIEN:

1. Cong tac tuyén truyén:

Té chirc cac hoat dong tuyén truyén, céc van ban clia cac cdp quan ly vé
vé sinh anh toan thuc phflm dén CBGV, NV va CMHS trong céac cudc hop, trén
cac phuong tién thong tin cua nha truong.

Tuyén truyén téi CMHS viéc khéng tb chirc dn udng cho cac con trong
nha truong, han ché cho hoc sinh an sang tai truong dé dam bao ATTP.

Tuyén truyén CMHS néu 6 didu-kién cham séc tai nha nén dua con vé
budi trira dé chii dong trong viée cham soc con.

2. Thanh lap ban chi dao: :

* Cén cr vao nang luc vi tri viéc lam, Hiéu truong nha truong ban hanh
quyét dinh kién toan Ban Chi dao cong tac ban trd gom 9 cac thanh vién 12 dai
dién BGH, CMHS, TTND, NV (Co quyé} dinh kem theo). Thuc hién phan cong
nhiém vu cho cac thanh vién dam bao ding nguoi, ding viéc, rd thoi gian thuc
hién nhim phat huy ning luc ctia mdi thanh vién. o i

3. Cong tac chuén bi co sé vt chat phuc vu ban tri:

* Nha truwong:
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- Nha trudong xdy dung ké hoach mua sém nhimng dd dung béan trii con
thiéu.

- Ra so4t, sira chita, thay thé cac ban ban tra va cac trang thiét bi phuc vu
ban tr tai cac 16p hoc dé ban giao cho GV lam cdng tac ban tru.

- Mua sdm céc trang thiét bj phuc vu béan tréi tir kinh phi CSVC dugc thu
theo ké hoach thu chi.

- Chuan bj cac trang thiét bj phong chdng dich bénh Covid-19: khéu trang,
kinh chin giot ban, ging tay, nudc sat khuan tay, may do than nhiét ( néu dich
bung phat )

- Tao diéu kién cho cong ty Hoa Sita dé thuc hién nhiém vu niu &n cho
hoc sinh tai nha trudong.

* Cong ty Hoa Sita

- Cong ty Hoa sira chiu trach nhiém nhan quan ly, bao quan tai san ban tra
tai bép an.

- Phéi hop véi nha trudng trién khai tu bd, bao dudng, mua méi bd sung
CSVC phuc vu cong tac nu an tai bép va cham sdc hoc sinh tai nha an.

- Nha bép thuc hién té‘)ng v¢ sinh sach s€ dung cu ché bién thire an, dung
cu chia thirc an. Khay com cua hoc sinh sau khi chia dugc bao quan trong ti bao
on dam bao nong cho hoc sinh an.

- Kiém tra b6 sung nhiing d6 ding, dung cu con thiéu hodc da hong trudce
khi trién khai cong téc ban tr.

- Thuc hién cac nhi¢m vu khac phat sinh khi dugc yéu cau dé lam tbt
trach nhiém trong cong tac cham soc hoc sinh ban tra.

4. Cong tic nang cao chét lwgng ddi ngii GV, NV tham gia cong tac
ban tru:

- Nha trudng trién khai dang ky viéc tham gia chdm soc hoc sinh trén tinh
than ty nguyén ctia GV, NV nha trudng.

- Thuc hién kham strc khoe cho tt ca moi ngudi tham gia phuc vu ban tra
dinh ky theo thong tu 32/2023/TT-BYT ngay 31/12/2023 vé viéc huéng dan
khém strc khée, thuc hién ding xét nghiém theo quy dinh. Nhitng d/c méc bénh
truyén nhiém tuyét dbi khong dugc phuc vu ban tra.

- Tao diéu kién cho ddi ngli GV, NV tham gia cong tac cham soc¢ ban tra
du day dii cac budi tap huan vé ATTP, dugc theo hoc cac 16p dé dam bao du
didu kién chim s6c hoc sinh va céc 16p nang cao trinh d6 chuyén mon.

- 100% CBGVNYV chim séc ban tri ky cam két thuc hién ATTP.

- Trién khai phan céng nhiém vu cu thé cho doi ngii CBGVNV tryc tiép
tham gia cong tdc ban tr. Néu r6 trach nhiém va quyén han ting bd phan dam
bao 16 trach nhiém, quyén lgi va nghia vu cla timg thanh vién tham gia cong tac
ban tru.
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- Thuc hién nghiém tdc cac diéu kién vé vé sinh c4 nhan, trang phuc khi
thuc hién nhiém vu deo khau trang, tap dé ging tay khi chia com, chim séc hoc
sinh @n ban tru.

- Thuc hién nghiém tuc viéc quan ly, cham soc hoc sinh dam bao theo quy
trinh cham séc ban tri (Kém theo Biéu quy trinh cham sée ban trii).

5. Phwong thirc thwe hién ban tri va thu chi

* Phuong thuec:

- Ban giam hiéu thong bao chu truong hd trg bita dn ban tra cho HS tiéu
hoc trong nam hoc 2025- 2026 theo NQ s 18/NQ- HPND ngay 9/7/2025 cua
HDND Thanh phd t6i timg phu huynh. Té chitc cho PHHS viét don ding ky
huéng ché do hd trg bira dn ban trii (GVCN thuc hién).

- Ban giam hiéu nghién ctru hd so céc cong ty ndu dn d& dugc phuong phé
duyét, yéu ciu lén thuc don dé BGH nghién ctru. Dy kién lua chon don vi nu
an Cong ty TNHH phuc vu ndu an Hoa Sita. Hop hoi dong su pham nha trudng
léy y kién vé viéc lya chon don vi phuc vu néu 3n cho hoc sinh. Léy y kién cua
dai dién CMHS céc 16p vé lua chon don vi ndu an, mac chi phi hoc sinh an ban
tri.

- Thuc hién hop dong véi Cong ty TNHH ché bién suat an Hoa Sia.

* Thu - chi

- Thuc hién cong tac tai chinh va thu chi theo cong van 8411/STC-TCDP
bao cao v& UBND phuong.

- Nha truong thyc hién ndi dung thong bao thu — chi hang thang trén
Website, gui tin nhin céng khai ¢én CMHS.

- Kinh phi an hang thang dugc thu qua tai khoan nha truong va chi tra don
vi Hoa Sita theo hop ddng.

- Tién quan li budi trua, mua sdm trang thiét bi ban tra thuc hién theo Ké
hoach thu chi va dam bao dung nguyén tic tai chinh, Quy ché chi tiéu ndi b va
dugc cong khai theo quy dinh

* Thuc hién cong khai

Thue hién cdng khai don vi ndu an, thu chi tai chinh va thuc don hang
tudn trén bang tin clia nha truong va cbng théng tin dién tu.

6. Nwée udng cho hoc sinh

- Thuc hién theo nguyén vong ctia PHHS, nha trudng di ki hop dong véi
coéng ty Lavie cung cip nudc ubng déng binh cho hoc sinh. Chi st dung binh 20
lit, khéng str dung chai nho dé chéng rac thai nhyra. Mdi hoc sinh dugc trang bi 1
cbc Inox c6 danh sé ky hiéu riéng timg hoc sinh khong uéng 1an ctia nhau, ria
cde hang ngay, co binh theo ding quy trinh dam bao vé sinh sach s&... Nguyén
tic Thu du Chi.

7. Quy trinh giao nhan thuye pham (Phu luc 1)

N\ \E*®°/ gy
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8. Quy trinh chim séc hge sinh én, ngi (Phu luc 2)

9. Phan khu vye én ban tra (Phu luc 3)

10. Phén cong trwe, hd trg ban tri (Phu luc 4)

10. Phan c6ng nhan thwe pham (Phu luc 5)

11. Phin cong Gidm sat qua trinh nhén va ché bién tai bép in. ( phu
luc 6)

12. Cong tac quan Iy ho so ban tri:

- Thit qu§: C6 sb thu - chi quy ban tri va céc sb khac cé lién quan.

- K& toan: S6 tong hop suét an, hoan thién ching tir thu chi dang quy
dinh

- HO0 so quan li ban tri bao gdm:

+ Ké hoach cong tac ban tru.

+ Hop ddng néu an véi cong ty TNHH ché bién suit an Hoa Sita

+ S6 thue don

+ 86 giam sat thuc phdm

+ 8 hop rat kinh nghiém véi Ban chi dao va dai dién cong ty nu an

+ 86 luu thye pham 3 bude

+ Cac bién ban KT, giam sat dinh ki hodc dét xudt vé cong tac ban tra

13. Quy dinh ddi véi hoc sinh ban tri:

- Nghiém tuc thuc hién ndi quy gio sinh hoat ban tru:

+ Trudc va sau khi an phai rira tay sach s& bang xa phong hodc nudc sat
khuén tay.

+ Ngoi an dang vi tri dd quy dinh, dam bao gidn cach, han ché tiép xuc
voi cac ban trong 16p va cac 16p khac.

+ An hét tiéu chuén, dinh xuét, khiu phén an.

+ Hoc sinh @n sach, gon, khéng dé roi vii com, canh ra ban, khong dé
com dinh quanh miéng, khong ndéi chuyén, doc truyén va dua nghich khi an.

+ An xong phai uéng nudc, rira tay, rira mit sach s&.

+ Giit trét ty, khong dua nghich trong gio ngu.

+ DPi nga ding gio, tu thé ndm ngu khoa hoc, ¢6 lgi cho sirc khoé, nim
ngl dang vi tri co gido di sap xép.

+ Ty giac sip xép gdi, chin gon gang va dé vao dang vi tri sau khi ngu
day.

- Bao vé tit ca céc tai san trong phong an, phong ngu, tai san cta nha
trudng, tai san ca nhan va tai san ctia cac ban cung ban tru.

- Khong tu y di ra ngoai khu vuc nha truong va phong khéc choi trong gio
an, nghi trua. Néu mubn ra ngoai phai xin phép va duge su dong ¥ cla gido vién
quan ly.

14. Kiém ké tai san cudi nim hoc
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- Sau budi @n ban tra cudi cing clia nam hoc, thyc hién tong vé sinh sach
s€ toan bd trang thiét bi ban tri. Cac b6 phan thuc hién kiém ké tai san bén tra,
ban giao cho Pho Higu trudong phu trach CSVC va trudng bép an dé niém phong
ky ban giao day du theo quy dinh.

III. TO CHUC THU'C HIEN:

1. Ban giam hi¢u

- Xay dung ké hoach phan cong nhiém vu, t6 chirc thuc hién cong tac ban
tra theo ké hoach.

- Lam tdt cong tac tuyén truyén dén CBGV,CMHS vé cong tac ATTP

- Kiém tra hang ngay thuc don, giao nhan thuc phém, ché bién, ghi chép
hé so sb sach.

- Kiém tra nén nép an ngu cta hoc sinh. Céng tac cham séc hoc sinh cia
giao vién nhén vién.

- T6 chtrc hop dinh ky rat kinh nghiém cong tac ban tri.

2. Giao vién chii nhiém

- Hang ngay trudc 8h30, thyc hién cham #n cho hoc sinh trén phin mém
EnetViet. Ngay cudi ciing ciia thang chét sé lugng an thuc t& véi Bo phan ké
toan.

- Sau khi tan hoc tiét 4 budi sang, kiém tra s6 lugng hoc sinh bén trd, cho
hoc sinh xép hang xubng phong an (néu HS an tai khu vye nha in), ban giao cho
gido vién tréng ban tra (néu GVCN khong tham gia chim séc ban tri).

- Pon déc PHHS dong tién diing thoi gian quy dinh. Tir 5 dén 10 hang gui
théng bao thu chi tién an cua timg hoc sinh vé gia dinh. Pén dbc PHHS ndp tién
chua ding han.

- Thuc hién nghiém tic quy dinh vé khong tly tién cung cap thong tin,
chiu trach nhiém vé viéc nhimg thong tin cung cap ra bén ngoai(néu co)

3. GV, NV lam cong tac cham soc HS ban tru

- C6 trach nhiém quan li hoc sinh trong khoang thoi gian cac em &n trua

va nghi trua tai truong, kiém tra s7 s hoc sinh truéc khi dn va trude khi ngu.

- Cho hoc sinh nghe sach no6i trudc khi di ngu trua.

- Huéng dan cac em ndm ngu ding vi tri quy dinh, thuc hién tdt viée gilr

v¢ sinh phong ngu.

- Hét thoi gian nghi trua nhic nhé cac em xép gon gdi, chin vao vi tri quy

dinh, chinh ddn trang phuc, dau toc.

- Té chirc cho hoc sinh dn qua chiéu, dam bao vé sinh sach sé.

- Gido vién tryc khi c6 hién tuong bit thuong can bao céo ngay véi BGH
dé kip thoi co6 bién phap xir ly.
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- Khi ¢6 cong viée khong thue hién duge theo lich, ¢n bdo cdo BGH va
cha ddng sip xép ngudi trong thay, chi dugc phép dbi ca trong trua khi duoc sy
ddng y ctia BGH.

4. Tai vu

- Thuc hién nghiém tic ké hoach thu chi.

- Thuc hién cong khai theo quy dinh.

5. Lao cong

Hang ngay vé sinh sach sé& cac khu vuc dugce phan cong.

+ P/c Nguyén Thj Nga: Cudi tudn lau san cic lop hoc: 5A1, 5A2, 5A3,
5A4,5A5,5A6,5A7,4A2

+ P/c Nguyén Anh Chinh: Cudi tuan lau san cac 16p hoc tir 2A1, 2A2,
2A3,2A4,2A5,2A6,4A1, 4A3,

+ D/c Nguyén Thi Hang: Cubi tuan lau san céc 16p hoc tir 1A1, 1A2,
1A3, 1A4, 1A5, 1A6,4A5, 4A4,

+ P.c B4 Thi Lan: Cudi tudn lau san céc 16p hoc tir 3A1,3A2,3A3, 3A4,
3A5,3A6,3A7,4A6

6. Bao vé

- Trong nhiing ngdy tryc chju trich nhiém danh tréng dn com, tréng béo
gid HS di ngt. Phéi hop véi GV tryc quan ly hoc sinh, khéng dé HS dugc ra
ngoai cong trudng.

7. GV Tf‘mg phu trach

Don déc nhic nhé hoc sinh trong thoi gian tham gia béan tri tai truong
dam béo an toan. Nhac nho HS khi di chuyén xudng phong 3n, sau khi an 1én
16p.

8. Cha me hoc sinh:

- Phéi hop véi nha trudng trong céng téc kiém tra, kidm soat cac khau cta
cdng tac chiam soc ban tri: giao nhan thuc phdm, ché bién thuc phdm, chia dinh
mtc sut in, cong tac chim séc cia CBGV-NV.

Trén day 1a ké hoach ban tri nam hoc 2025 — 2026. Cac ddng chi CBGV
—NV nghiém tic thyc hién. Trong qua trinh thuc hién néu gap kho khan, vudng
méc lién hé, trao d6i véi BGH dé dugc hudng dén va tho gd.

Noi nhdn:

- Phong VHXH: dé be ;
-CBGVNV : d thuc hién ;
- Luu VP
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TRINH GIAO NHAN THUC PHAM CONG TAC BAN TRU NAM HOC 2025 - 2026
em theo Ké hoach sé 181/KH- THNL ngay 11/9/2025 cia Hiéu trieomg truong Tiéu hoc Ngoc Lém)

TT Cac budrc NOi dung cong viéc Thoti gian Ngwoi thye
hién
; - Cong ty Hoa Sita 1én thuc don mén n timg ngdy trong tuén, it nhat c6 2 N P
Bude 1 ngay thuc don theo suat &n hoc dudng. Dinh luong calo trong timg suét an. Gu‘1 nha‘tru'(nflg :
1 L?“ thue don an | _ [ ap bidu thanh toan theo suat &n hang ngay khép véi dinh luong thuc E ol t}gu Cong R4 Hoa
cua HS Erong €& | phdm nhép trong ngay va cac chi phi theo quy dinh. Sautcu::} ey Sira
that - Du kién danh muc, s6 lugng thuc pham séng phuc vu bép an timg ngay. e
: - Ban chi dao duyét thuc don, duyét dinh luong calo suat an tirng ngay
I?I.I’O'C 2 trong tuan. Duyét s6 luong thuc pham séng hang ngay. Thue hién vao
2 Duyét ’Ehuc d(m - Péi chiéu biéu thanh toan chi phi hang ngay theo thuc don va theo giao ngay thar Sau Ban chi dao
BT, Atholib_ao’ nhén thuc phém séng. cua tudn trudce .
o - Glri cho GV toan trudng dé thoéng béo thuc hién giam st kiém tra.
- Can clr vao bang cong khai thuc phdm cuia ban chi dao, giao vién truc
Buée 3 nhén thuc pham, NV nha bep, TTND, NV vy té: dong, dém sb luong, kiém GV, nha
A " tra chat luong qua cam quan tét ca cac loai thuc phdm giao trong ngay. Néu e ; bép, bén
3 Ticp nh?n thye co su khéng khép ban dang ky hoac khong dam béo tuoi ngon, khéng vé Th%fc hl\E_:I’l tru’o‘rc giao TP,
pham sinh ATTP béo céo ngay v6i hiéu truéng dé giai quyét. 6 gi0 hang ngay TTND,
- Ghi bién ban giao nhan chinh x4c timg mit hang, sb luong nhan xét danh Y té
gia chit lugng san pham. Bién ban can day du chit ky cua bén glao — nhan.
4 Buodce 4 - Nha bep nhén thuc pham thuc hién so ché: Rira sach rau cu, thuc pham Thuc hién tir 6 Nhan vién

So ché thuc phidm

tuoi séng dé loai bo bui ban va vi khuén.

gio dén 7 gio

bép
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- Thuc hién ding quy trinh dé ddam bao vé sinh sach s&, sir dung céc dung
cu sach sé&, riéng biét cho tung loia thuc pham.

Bwoce 5
Ché bién thuc an,
chia suat an

- Niu chin thic &n theo ding quy trinh va dam bao an toan thuc phém.
- Sau ché bién nau chin, chia thirc &n vao ting khay.
- Thuc hién chia suét an theo timg 16p ding dinh luong.

Thuc ’hién tor 7
gio dén 10 gio

Buée 5
Bao quan suéat an
va ban giao

- Chuyén céc suit dn vao tu bao 6n cua tung 16p hoc. Pua 1én cac phong
an va cac vi tri hoc sinh an ban tru cua tung 16ép.
- Ban giao suat an cho GV lam cong tac BT

Thuc hién ta 10
gio dén 10 gio
45
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. QUY TRINH CHAM SOC HQC SINH AN BAN TRU NAM HOC 2025 - 2026

4 theo K& hoach s6 181/KH- THNL ngay 11/9/2025 ciia Hiéu truomg truong Tiéu hoc Ngoc Lam)

TT

Thoi gian

NOi dung cong viéc

Nguwoi thue hién

Tir 7 gior 45
dén 8 gio 30

Kiém dién HS

- Gigo vién chu nhiém diém danh s¥ sb 16p, lién hé CMHS khi ¢6 hoc sinh
vang mat.

- Tong hop s6 lugng hoc sinh #n ban tra, ghi 1én géc bang 16p

- B4o suét in véi t6 tai vu (trén zalo bdo sT sé bén tri cia truong)

- Ghi chép vao s theo d&i ban tri cua 16p nhing hién tuong khéc thuong
(HS ving, HS dem com, CMHS giri thudc udng...)

(G140 vién chu
nhiém

Tur 10 gio 50
den 11gio 00

Kiém tra HS trugc khi in:

- GVCN kiém dién si s6 4n bén tri

- Néu GVCN khong truc thi ban giao si s cho GV truc. Trao dbi cu thé
nhiing hién tuong khéc thuong.

- Déi v6i cac 16p an tai nha &n, GV huéng dén HS xép hang xudng nha in
va rua tay trudce khi an.

GV truc, GVCN,
GV hd tro

Twr 11 gior 00
dén 11gio 30

Chiam s6c HS an:

- HS ngoi tai vi tri, GV dua suat dn dén ban cho timg HS. HS khong néi
chuyén, dua nghich trong khi an.

- i chan canh cho timg hoc sinh khi ¢6 nhu céu.

- Quan sat, cham soc, nhéc nho HS an hét suit, cha y moén an, bita &n HS
thiy ngon miéng (khéng ngon miéng) dé d& xuét diéu chinh thuc don.

GV truc, ~GVCN,
GV ho tro
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- Cho HS xép hép com in xong vao thung.
~ Yéu ciu HS rra tay, rira mit roi vé cac phong ng.
- GV trong HS an tai 16p hoc lau ban an, quét don va lau san 16p.

Tir 11 gitr 30
dén 13 gio 30

Cham s6c HS ngu:

- GV lat ban nga va lay chan gbi dung dam bao mét vé mua hé, 4m vé mua
doéng cho HS, dam bao gian cach hoc sinh.

- Cho HS vao vi tri ngli cia minh. Diém danh s§ s6, dic biét cht y nhitng
hoc sinh khong khoe, phai uéng thude. ..Nhéc hoc sinh nam tu thé thing,
khéng quay sang ban, khong noi chuyén.

- Cho HS thu giadn khoang 10 phut trudce khi ngu (Bang cé4c hinh thirc nhu
nghe nhac khéng 101, ké chuyén, xem mét doan phim ngafm Qua tang cudc
sbéng)

- Trong khi HS ngu GV quan sat va trong HS can than, gitp d& HS néu HS
can.

GV truc

Tir 13h30 dén
13h45

Chim s6c HS sau gio ngii va in qua chiéu:

- Cho HS déy, huéng dan HS tur gap chén va cat gdi vao td, di vé sinh c4
nhéan, chai toc, chinh trang quan &o...

- GV ké don ban ghé.

- GV phat qua chiéu cho HS #n, nhic HS thu gom rac va vao thing gidy
(kh6éng dung tui ni 16ng)

- Néu GV truc khong phai 1a GVCN thi ban giao HS cho GVCN du sb
luong.

- Ghi sd truc, nhan xét cu thé tirng su viéc. Ky tén dﬁy du.

- Bong vién hoc sinh chuén bj vao tiét hoc budi chiéu.

GV truc
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TRUGNG
TIEU HQC

4 G :’..
.

‘_ Phu luc 3. PHAN KHU VUC AN BAN TRU
ke theo Ké hoach s6 181/KH- THNL ngay 11/9/2025 ciia Hiéu trucng truong Tiéu hoc Ngoc Lam)

o)

STT | LOP GV PHU TRACH SISO BT KHU VUC AN GHI CHU
L. 1A1 | Phan Kim Hoa 37
2. 1A2 | B Thi Kiéu Hoa 40 .
3. 1A3 | Vii Thi Hong 41 An Tai nha an
4 1A4 | Vi Thi Nhanh 38 Ngu - nghi tai 16p
5. 1A5 | Pham Thi Minh Khénh 39
6. 1A6 | Pham Thi Vi 41
Tong 236
2A1 | Vii Thi T6 Uyén 31
8. | 2A2 |NgThj Thanh Huong 36 .
9. | 2A3 |Pao Thi Nhung 36 An Tai nha &n
10. | 2A4 | Nguyén Thi Thuy Hing 35 Ngu - nghi tai 16p
11. | 2A5 | Tham Thi Thuy Hanh 39
12. | 2A6 |Hb ThiNgoc Lan 34
Tong 21
13. | 3A1 |Nguy2n Thi Thuy 28
14. | 3A2 | Vi Thi Doan 37
15. | 3A3 | Vuong Kim Tuyét 35 :
16. | 3A4 |Nguyén Thi Tuyén 40 An Tai 16p
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17. | 3A5 | Nguyén Thi Lan Phuong 38 Ngu - nghi tai 16p
18. | 3A6 | Cao Thi Hoai Thu 38
19- | 3A7 | Khang Thi Thuy Ninh 30

Tong 246
20. | 4A1 |Bui Thi Kim Thuy 43
21. | 4A2 | Duong Thi Dung 37 )
22. | 4A3 | Nguyén Thi Cic 39 An Tai 16p
23. | 4A4 | Nguyén Thi M§ Quynh 41 Ngu - nghi tai 16p
24. | 4AS5 |Ngo Thi Anh Thu 34
25. | 4A6 |Phan Quynh Chi 35

Tong 229
26. | 5A1 |Nguyén Thi Thoan 35
27. | 5A2 | Nguyén Thi Thién 40
28. | 5A3 | Tran Thi Thu Huong 40 )
29. | 5A4 | Pinh Thi Bich Hué 38 An Tai 16p
30. | 5A5 |Duong Thiy Trang 34 Ngt - nghi tai 16p
31. | 5A6 |Luong Thi Thanh Mai 35
32. | 5A7 |Lé&Ngoc Mai 30

Tong 290

Toan truwong 1174
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wl|luc 4. PHAN CONG CHAM SOC BAN TRU NAM HOQC 2025- 2026
kém theo Ké hoach sé 181/KH- THNL ngay 11/9/2025 cia Hiéu truong truong Tiéu hoc Ngoc Lam)

STT | LOP | SISO HOQ VA TEN GVCN THOI GIAN CHAM SOC BT GV- NV HO TRO THOI GIAN
BT CHAM SOC
BT

L LA 37 | Phan Kim Hoa Th hai, ba, tu, squ Nguyén Thi Thanh Van Thir nim
2. | 1A2 | 40 |Db ThiKiéu Hoa Thtt hai, ba, tu, sau Nguyén Thio Duong Tht nim
3. | 1A3 41 | Vi Thi Héng Th hai, ba, tu, sau Nguyén Quynh Mai Thir nam
4. | 1A4 | 38 | Vii Thi Nhanh Th hai, ba, tu, sau Nguyén Thi Thanh Thr nim
5. | 1AS | 39 |Pham Thi Minh Khanh Th hai, ba, tu, sau Dao Thanh Hang Thé& nam
6. | 1A6 41 | Pham Thi Vi Thr hai, ba, tu, sau L& Thi Thu Ha Thir nam
7. | 2A1 | 31 | Vii Thi T6 Uyén Thtr hai, ba, tu, ndm Tran Minh Hiéu Thi sau
8. ZAD 36 | Ng Thi Thanh Huong Thtr hai, ba, tu, ndm Lé Thi Thu Ha Thir sau
9. | 2A3 | 36 | Pao Thi Nhung Thir hai, ba, tu, ndm Dao Thanh Hang Thir séu
10. | 2A4 | 35 | Nguyén Thi Thuy Hing Thir hai, ba, tu, nim Nguyén Thi Thanh Thir sau
11. | 2A5 39 | Tham Thi Thuy Hanh Thir hai, ba, tu, ndm Tzng Thi Huyén Trang Thtr sau
12.| 2A6 | 34 | Hob Thi Ngoc Lan Thtt hai, ba, tu, ndm D20 Thi Thuy Ngan Thir ndm
13| 3Al 28 | Nguyén Thi Thuy Thr hai, ba, nam, sau Nguyén Thi Thanh Van Tht tu

14. | 3A2 | 37 | Vi Thi Doan Thir hai, ba, nam, sau Nguyén Quynh Mai Thir tu

15.| 3A3 | 35 | Vuong Kim Tuyét Th hai, ba, ndm, sau Lé Thi Thu Ha Th tu

16. | 3A4 | 40 | Nguyén Thi Tuyén Thr hai, ba, nam, sau Nguyén Thao Duong Tht tu

17. | 3A5 | 38 | Nguyén Thi Lan Phuong Thr hai, ba, nam, sau Tzng Thi Huyén Trang Th tu




16

18.| 3A6 | 38 | Cao Thi Hoai Thu Thtr hai, ba, nam, sau Tran Minh Hiéu Thr tu
19.| 3A7 | 30 | Khang Thi Thuy Ninh Thtr hai, ba, ndm, sau Nguyén Thi Phuong Thao Thu tu
20. | 4A1 43 | Bui Thi Kim Thuy Thir hai, tu, ndm, sdu Nguyén Quynh Mai Thut ba
21. | 4A2 37 | Duong Thi Dung Th hai, tu, nam, sau Nguyén Thi Thanh Th ba
22.| 4A3 | 39 | Nguyén Thi Cuc Thi hai, tu, nim, sdu Nguyén Thiao Duong Thu ba
23.| 4A4 | 41 |Nguyén Thi M§ Quynh Thir hai, tu, ndm, sau Nguyén Thi Nhan Thi ba
24. | 4A5 | 34 | Ng6 Thi Anh Thu Th( hai, tu, ndm, sau Tran Minh Hiéu Thi ba
25.| 4A6 | 35 | Phan Quynh Chi Tht hai, tu, nam, sau Nguyén Thi Phuong Thao Thir ba
26.| 5A1 | 35 | Nguyén Thi Thoan Th ba, tu, nim, sau Nguyén Thi Nhan Thit hai
27.] 5A2 | 40 | Nguyén Thi Thién Thi ba, tu, nim, sau Nguyén Thi Thanh Thir hai
28. | 5A3 40 | Tran Thi Thu Huong Thu ba, tu, ndm, sau Nguyén Thiao Duong Thr hai
29.| 5A4 | 38 | Dinh Thi Bich Hué Th ba, tu, nim, sau Nguyén Thi Thanh Van Th hai
30. | 5A5 | 34 | Duong Thuy Trang Thu ba, tu, ndm, sdu Pao Thanh Hang Thu hai
31. | 5A6 | 35 | Luong Thi Thanh Mai Th ba, tu, nam, sau Nguyén Thi Phuong Théao Thr hai
32.| 5A7 | 30 |LéNgoc Mai Tht ba, tu, ndm, sau Tang Thi Huyén Trang Thir hai
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‘5 PHAN CONG NHAN THUC PHAM BAN TRU NAM HOC 2025 - 2026
& ;ﬁ Ké hoach sé 181/KH- THNL ngay 11/9/2025 cua Hiéu trudng truong Tiéu hoc Ngoc Lém)
“Bét dau tir 6 gio 00 hang ngay tai bép dn bdn trii, khu vuc nhdp thuc pham)

Sr;l’ Ho va tén Thir hai | Thirba | Thi tw | Thi nim | Thi sau
1 | Nguyén Thi Nhan 4
2 | Nguyén Thi Thanh Huong X ;
; Thuc hién tuan 1é trong
3 | Tran Thi Thu Huong X thang
4 | Nguyén Thi Thuy X
5 | Bao Thi Phuong Hoa X
6 | Ho Thi Ngoc Lan %
7 | Pham Thi Minh Khénh X i
: Thuwe hién tuan chan trong
8 | Tran Thi Thu Huong X thang
9 | Nguyén Thi Thanh X
10 | Lé Thi Hau
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¢ 6. PHAN CONG GIAM SAT ATTP TAI BEP AN
NAM HOQC 2025 - 2026

Bamhanh kém theo Ké hoach sé 181/KH- THNL ngay 11/9/2025

ciia Hiéu truéng truong Tiéu hoc Ngoc Lim)

TT Ho va tén Chiic vu GS theo lich | GS dot xuat
1 | Pang Thi Thuy Ninh PHT X
2 | Bao Thi Phuong Hoa PHT X
3 | Bui Thi Lién NV KT X
4 | Nguyén Thi Nhan NV TV - TBPD I
5 | Ngb Thi Bich Hong NV Y té %
6 | Nguyén Thi Thanh NV VT (HD) X
7 | Phan Kim Hoa GV lop 1A1 -
8 | Pham Thi Vi GV 16p 1A2 %
9 | Vii Thi Hong GV 16p 1A3 o
10 | Vi Thi Nhanh GV 16p 1A4 X
11 | Pham Thi Minh Khanh GV lop 1AS X
12 | P4 Thi Kiéu Hoa GV 16p 1A6 <
13 | Vii Thi Té Uyén GV lop 2Al X
14 | Nguyén Thi Thanh Huong | GV lop 2A2 X
15 | Pao Thi Nhung GV lop 2A3 X
16 | Nguyén Thi Thuy Hang GV 16p 2A4 X
17 | Thdm Thj Thuy Hanh GV 16p 2A5 X
18 | H6 Thj Ngoc Lan GV lop 2A6 ¥
19 | Nguyén Thi Thuy GV lop 3A1 X

20 | Vii Thi Doan GV lép 3A2 %

21 | Vuong Kim Tuyét GV 16p 3A3 X
22 | Nguyén Thi Tuyén GV lop 3A4 X
23 | Nguyén Thi Lan Phuo'ﬁg GV lop 3AS5 X

24 | Cao Thi Hoai Thu GV lop 3A6 %

25 | Bui Thi Kim Thuy GV lop 4Al X
26 | Duong Thi Dung GV lop 4A2 %
27 | Nguyén Thj Ctc GV 16p 4A3 X
28 | Nguyén Thi M§ Quynh GV 16p 4A4 X
29 | Ngo Thi Anh Thu GV lép 4AS5 X
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30

Nguyén Thi Thoan

GV 16p 5A1

X
31 | Nguyén Thi Thién GV 16p 5A2 X
32 | Tran Thi Thu Huong GV lop 5A3 X
33 | Pinh Thi Bich Hué GV 1ép 5A4 X
34 | Duong Thuy Trang GV lop SAS X
35 | Luong Thi Thanh Mai GV lop 5A6 X
36 | Lé Thi Ngoc Mai GV lop 5A7 3
37 | Nguyén Thao Duong GV Du trit X
38 | Pham Thi Vin GV co ban X
39 | Lé Thi Thu Ha GV AN %
40 | Lé Thi Bich Hai GV AN %
41 Pao Thi Thuy Ngin GV AN - TPT X
42 | Nguyén Hiru Hoang GV GDTD X
43 | Nguyén Tran Thai GV GDTD X
44 Nguyén L.é Manh GV Tin hoc X
45 | Lé Thi Hau GV TA X
46 | Nguyén Thi Anh Tuyét GV TA x
47 | Nguyén Dirc Diing BDD CMHS X
48 | Bui Vian Uén BDD CMHS X
49 | B T4t Loc BDD CMHS X
50 | Tran Hong Anh BDD CMHS X
51 | Nguyén Thi Ninh BPD CMHS X

Danh sach nay co 51 nguoi




