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Cai mo xinh xinh

Hai chan t1 xiu

Ca1 mo xinh xinh H
Hai chan ti xiu
Long vang mat diu Long vang mat diu
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é
é
e
:
:
e
<

PAGE1 OF1 16 WORDS  ENGLISH (UNITED STATES)

PAGEL1 OF1 16 WORDS  EMGLISH [UNITED STATES)

0 gitip chlng ta hiéu rd
i dung truyén dat hon?
Vi sao?
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Mo tép van ban da lwu trén
may tinh
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Pé mé tép da lwu trén may tinh, em thwec hién cac bwéc sau:

[1] Nhay chudt vao File, chon Iénh Open;

[2] Nhay chudt chon |énh Browse,;
[3] Chon dén thw muc chira tép can ma:;

i I |

« Local Disk(D:) > Lop4A > To1 > QuangMinh v

Organize « New folder
v == Local Disk (D:)
v  LopdA
v & lo1
_ Quang Minh
~_ TheBinh
~_ Trong An
> T2
> *1To3

>  Lop4dB

Name

@ Lam quen voi soan thao

G

Search Quang Minh P

=~ @ O

@ Thuc hanh soan thao

«————[4] Nhay chudt chon tép

File name: | Thuc

hanh soan

Tools

v

All Word Documents v

Other locations
E@ This PC

@

Add a Place

[~ Browse

can mo:

[5] Nhay chudt chon Open



Cach g6 tiéng Viét c6 dau
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a. Bat che dé go tieng Viét

- Biéu twong cua phan mém go tiéng Viét Unikey trén man hinh:

- Sau khi kich hoat thi biéu twong clia phan mém Unikey thworng & goc

dudi bén phai man hinh:
7:45 PM
9/4/2022
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- Nhay chudt vao biéu twong Unikey dé chuyén ddi tir ché dé gb tiéng
Anh (€] ) sang ché do gb tiéng Viét (| W]) va nguoc lai.
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b. G6 van ban tiéng Viét kieu Telex

< Em hay tim hiéu cac gd kiéu Telex va hoan thanh phiéu hoc tap sau:
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PHIEU HOC TAP

LOp: v

~

Em hay tim hiéu cac go kiéu Telex va hoan thanh phan con thiéu vao bang dwéi day:

Ky tw, dau can g6 |a

Q>

D

Sac

Hoi

X6a dau

Cach gb

dd
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b. G6 van ban tiéng Viét kieu Telex \

- Em c6 thé gd tiéng Viét c6 dau theo quy tac trong bang sau:

Kity,diucingo | & | 4 | d& | & | 6 | o | u | S |Huyén Hi | Nga |Ning Eﬂ
C oW Uw .
Cach go aw | aa | dd | ee | 00 Hodc:[ | Hodc:) S f [ X j Z

- Pé gb mdt tr c6 dau thanh, em 96 dau thanh @ cudi mdi tir.

—<
Pé co twr tleng viét em gob (%)
nhw thé nao’?
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b. G6 van ban tiéng Viét kieu Telex

Lwuy

- Nhan phim Caps Lock (dén Caps Lock sang) hoac git
phim Shift dé gb chi hoa.

- Khi can xo& ki tw da gé: em st dung phim Backspace (dé
xoa ki tw dirng trwde con tré soan thao) hoac s dung
phim Delete (dé xoa ki tw dirng sau con tré soan thao).




THU'C HANH THEO NHOM

* Em cung ban thwc hién:

e Kich hoat phan mém soan thao Word;

e Soan thao cau ca dao: Trong dam gi dep bang sen;

e Luwu tép vao thuw muc cua em voi tén Ca dao Sen.
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Lwu tép soan thao véi tén khac
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KET LUAN @

Cac buoc lwu tép voi tén khac twong tw nhuw khi lwu tép
soan thao. Nhwng thay vi chon Save thi em chon Save As,
sau do dat tén mdi cho tép. Két qua, em duwgc mét tép moi

v&i tén méi nhwng cé cung ndi dung véi tép ban dau.




LUYEN TAP




Luyén tap

1. Chi ra ché sai khi g6 tiéng Viét theo kiéu Telex x +
trong cac tw dwoi day:

TU, cum tur tiéng Viét Kiéu go Telex

1.Dén Hung a. DDfeen Hungf

3. Nguon i ¢. Nguoons cooij

4. Con Rong chau Tién d. Con Roofng chasu Tieen

2. Dung nudc b. Dungj nuwowsc ‘

\ ‘ N
‘J‘ “ “‘ ‘\‘:‘
a\Y ‘»




Luyén tap

2. Ghép cap twong tng gitra moi hang & cot Hanh

dong v&i mot hang ¢ cot Lénh:

Hanh dong

Lénh

1. M@ tép van ban da luu
trén mdy tinh.

A. File/Save As

2. Luu nhiing thay doi trong
qua trinh soan thao.

B. Home/Open

3. Luu tép van ban da c6 véi
tén mai.

C. File/Open

A=
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THYC HANH THEO NHOM

* Em cung ban thwc hién:
a. Kich hoat phan mém Word.
b. M& tép Ca dao Sen.
c. Hoan thanh bai ca dao nhw hinh 14.4.

d. Lwu tép vol ten moi Ca dao Hoa sen PR "
La xanh bong trang lai chen nhi vang
vVao thU’ mUC cua em. Nhi vang béng trang 14 xanh
e Thoat khoi ph én m ém Word Gan bun ma chiang héi tanh mui bun,

Trong dam gi dep bang sen



GHI NHO’
 Cac buwdc mo tép Word:
1. Nhay chudt vao File, chon |énh Open;
2. Nhay chuot chon leénh Browse,
3. Chon dén thw muc chia tép can ma;
4. Nhay chudt chon tép can ma:;
5. Nhay chudt chon Open.

Quy tdc go tiéng Viét kiéu go Telex

Kitu, ddu can gé Cdch go
d,d é o aa, dd, ee, 0o
d, g u aw, ow (hodc [), uw (hodc])
% Sac, huyén, hoi, nga, ndng _F‘hfm tuong ung: s, 1, x, |
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CAM ON CACEMPACHUY
LANG NGHE BAI GIANG!
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