UBND QUAN LONG BIEN

TRUONG TIEU HQC NGQC THUY

SH: 43/KH-THNT

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic
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Ngoc Thuy, ngay 03 thang 6 nam 2024

Cong tac thang 6, thang 7 nam 2024

TT

Noi dung cong viéc

Thoi gian
thuc hién

Ngudi/by phan
thuc hién

Nguoi/b
phan phoi
hop

Can b phu
trach

Két qua
thue
hién

Cong tac tuyén truyén, phoi hop véi dia phwong

- T6 chirc cac hoat dong huodng toi ki niém 76 nam
ngdy Thuong binh Liét si (27/7/1947-27/7/2024)
theo cong van sb6 695/SGDPT -CTTT-KHCN ngay
11/3/2024 cia s6 GD&DT Ha Noi..

+ Tb chuc viéng dai tuong niém cac liét si phudng
Ngoc Thuy;

+ Tb chic tham hoi cic d/c CBGVNV ciia nha
truong 14 con thuong binh, 1liét s nhan dip ngay
2717.

Thang 7/2024

CBGVNV, HS

CMHS

D/c Phuong

- Tiép tuc to churc cac hoat dong huong to1 ki niém
70 nam Ngay Giai phong Thu do (10/10/1954-
10/10/2024) va 70 nam ngay thanh 13p Nganh Gido
duc va Pao tao (1954-2024):

+ To chiic cac HD truyén thong trén cong thong tin
dién tu, ...

Théng
6+7/2024

D/c Huynh, Ha
Ngan

Chi doan

b/c Chi

Cong tic tuyén sinh l6p 1 nidm hoc 2024-2025
(theo Ké hoach so 253/KH-UBND ngay 15/5/2024
cua UBND qudn Long Bién)

- Xay dung KH tuyén sinh, trinh Phong GD&DT
phé duyet

- Béao cao UBND Phuong KH tuyén sinh nam hoc
2024-2025 va to chirc cong tic tuyén truyén tuyén

Thang 6/2024

blc Chi,
Huynh, Mai

b/c Vi, BV

D/c Phuong
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Noi dung cong viéc

Thoi gian
thue hién

Nguwoi/bo phan
thue hién
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sinh tai dia phuong:

+ Thong bao bang vin ban (niém yet) tai bang tin
clia nha trudng, tru s¢ cac to dan phd, tru s& UBND
Phuong Ngoc Thuy;

+ Tuyén truyén trén cong thong tin dién tir cua
truong;

+ Poc thong bdo trén dai truyén thanh cua
Phuong Ngoc Thuy;

+ Noi dung théng bao can rd: tuyén tuyén sinh,
chi tiéu tuyén sinh, thoi gian tuyén sinh, hd so tuyén
sinh, quy trinh thuc hlen

- Tlep tuc tuyén truyén phong bénh mua he, phong
chéng TNTT, an toan vui choi, phong tranh dudi
nudc, thuc hién an toan giao thong,..

+ Cong van sb 923/UBND-YT ngay 14/5/2024 cta
UBND quéan Long Bién vé viéc chu dong trién khai
cac HP phong chdng dich, bénh trén dia ban Quén.

+ Cong vin sd 980/UBND-TBXH ngay 20/5/2024
cia UBND quin Long Bién vé viéc phong chéng
bao luc, xam hai, tai nan thuong tich, phong, chéng
dudi nudc tré em.

+ Cong van sb 133/PGDDT ngay 03/5/2024 cia
Phong GD&DT quéan Long Bién vé viéc ting cudng
tuyén truyén, GD phép luat, ¥ thac chdp hanh Luat
giao thong duong bo.

Théng
6+7/2024

D/c Huynh,
GVCN

Chi doan,
CMHS

b/c Chi

- Tuyén truyén hudng tmg Ngay moi truong thé gidi
nam 2024:
+ Tuyén truyén, van dong CB-GV-NV va HS su

Théng
6+7/2024

D/c Huynh,
CBGVNV

CMHS

b/c Chi
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thue hién
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dung tiét kiém dién, nude.

+ Han ché viéc phat sinh cac chit thai sinh hoat
hang ngay, thuc hién v¢ sinh mdi truong tai noi l[am
vi€c va tai dia phuong ...

+ Tham gia cic cudc thi do S& GD&DT phat
dong. ..

- Tuyén truyén huong ng ngay dan sO thé  gidi
11/7; tang cudng pho bién gido duc thuc hién cong
tac dan so k€ hoach hod gia dinh trong CBGVNV.

Thang 7/2024

b/c Huynh,
BCH Cong
doan

Chi doan, BV

b/c Chi,
Thai Huong

- Trién khai thang hanh dong Vi tré em nam 2024
v6i chu d& “Hanh ddng thiét thiee, wu tién nguon lec
cho tré em” va to chic cac HD hé 2024 cho HS.

+ Treo bing zoon thoéng diép, khau hiéu truyén
thong

+ Trang bi KNS cho HS (Chd y cbng tac phong
chbng dich bénh)

+ Phdi hop voi dia phuong t6 chitc cac HD he 2024
tai cac cum dan cu.

Thang
6+7/2024

b/c Huynh,
Nghi, Chi doan

BV, GVCN,
CMHS

b/c Chi

Cong tac chuyén mon:

-~Ba’n giao HS vé sinh hoat hé tai dja phuong vao
L¢é bé gidng ndm hoc;

29/5/2024

b/c Huynh

GVCN

b/c Chi

- Hudng dan HS tiép tuc on tap nodi dung cic mon
hoc dé ciing ¢b nhitng KT, ki nang chua nam chic;

- Cong khai ké hoach 6n tap dé CMHS phéi hop
quan li HS trong thoi gian HS nghi he.

Luu y:

+ Khéng dwa vio ké hoach nhitng ndi dung virot
chuwong trinh; khéng dwa nhiéu cac bdi tdp gdy qud

Théng
6+7/2024

GVCN, GVBM

PHT, CMHS

b/c Phuong
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Noi dung cong viéc

Thoi gian
thue hién

Nguwoi/bo phan
thue hién
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trach
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thuc
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tai; bai tdp can phdn héa theo doi twong hoc sinh;
noi dung on tdp dwoc thuc hién theo sw tuw nguyén
cua CMHS va HS, khong bat budc phai thyc hién.
+ Cdc noi dung on tdp dwoc giao vién va nha
truong nhan xét, danh gia khi hoc sinh tyu truong.

- Hoan thién ho so chuyén mon, ho so danh gia HS
cudi nam hoc:

+ Tap hop toan bd hd so chuyén mén trong nim
hoc.

+ Kiém tra, ra soat, danh gia chét lugng hd so

10/6/2024

GVCN, GVBM

D/c Chi, Mai
VP

b/c Thai
Huong

Céng tic boi duing dji ngii:

- CBGV tu doc sach, nghién ctru tai li€u co lién
quan dén cap hoc va 16p hoc dugc phan cong giang
day;

- Tham gia céc 16p bdi dudng do S& GD&PT HN,
Phong GD&DT Long Bién. .. t6 chirc tip huan giang
day sach gido khoa 16p 5 dam bao thoi gian va chét
lugng.

Thang
6+7/2024

Theo lich cua
PGD, SGD

CBGV

b/c Hanh TV

D/c Phuong

Cong tac quén ly

- TS chtrc thuc hién cac hoat dong he cho HS theo
Ké hoach s 42/KH-THNT ngay 31/5/2024 cia
truong TH Ngoc Thuy vé viéc t6 chirc thang hanh
dong vi tré em va hoat dong he cho hoc sinh truong
Tiéu hoc Ngoc Thuy niam 2024,

Théng
6+7/2024

b/c Huynh,
Hanh TV,
GVBM

PHT, HS,
CMHS

D/c Chi

Céng tdc tuyén sinh:

Trién khai cong tac tuyén sinh dung tién 4o, ding
muc dich yéu cdu cta cong vin sb 963/SGDDT-
QLT ngay 06/4/2024 ciia S& GD&DPT Ha Noi vé

Théng
6+7/2024

Hoi dong tuyén
sinh

Bao v¢, NV
thu vién, NV'y
te, NV Tap vu

b/c Phuong




TT Noi dung cong viéc Thoi gian Nguoi/bg phan Slgﬁl:lo,ll)/ll:gi Cén bo phy Kflil(:: ’
: : thwce hién thwce hién : trach .
. . . . hqp hl@n
viéc hudng dan tuyén sinh vao cac trudng mam non,
16p 1, 16p 6 nam hoc 2024-2025; KH sd 253/KH-
UBND ngay 15/5/2024 ciia UBND quén Long Bién
va ké hoach tuyén sinh cta nha truong. Tién do cong
viéc:
- Cong khai KH va thong béo tuyén sinh (Cong Tu ngay
thong tin dién t, bang tin & phong HD, bang tin | 10/6/2024
duéi san trudng va bang tin ¢ cac to dan phd).
- Tuyén sinh: + Truc tuyén 01->03/7/2024
+ Truc tiép 13->18/7/2024
+ Tuyén b sung 19/7/2024
- Cong bd DS HS dang ky tuyén sinh truc tuyén | 04/7/2024
thanh cong
- Cong bd DS HS tring tuyén chinh thirc va nhap | 23/7/2024
hoc
- HS tdp trung nhan 16p (Dy kién) | 02/8/2024
- Thuc hién “ba cong khai” vé CSVC, doi ngii, chat Théng : b/c Thai
3 | Juong nim hoc 2023-2024 (theo Thong tir 36) 6+7/2024 b/c Mai Huong | D/¢ Phuong
- Tiép tuc thuc hién nghiém tic viéc quan ly day
thém hoc thém theo dung quy dinh cia TT
17/2012/TT-BGDDT ngay 16/5/2012. Thang
4 + Tuyét doi khong t6 chirc day thém, hoc thém duoi 6+7/2024 BGH GV D/c Phuong
bat ki hinh thtrc nao.
+ Khéng day trude chuong trinh véi tré 6 tudi
chuan bi vao 16p 1
- Cong tac ty danh gia: Hoan thién HO6 so tu danh gia Thang D/c Mai va
5 |theo TT17/2018/TT-BGDDT (So liéu tinh dén heét 6+7/2024 BGH cac bo phan | B/c Phuong
nam hoc 2023-2024) lién quan




TT Noi dung cong viéc Thoi gian Nguoi/bg phan Slgﬁl:lo,ll)/ll:gi Cén bo phy Kflil(:: ’
: : thwce hién thwce hién : trach .
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- Stra chita, mua sim CSVC trang thiét bi theo ké Thang ] Dle Hidu. t

6 | hoach nha truong va chi dao cua co quan quan li 6+7/2024 BGH, K¢ toan BY ’ b/c Phuong
chuan bi cho nam hoc mdi
- Tang cuong quan li an ninh trudong hoc, gitt gin 7
CSVC, khung canh su pham trong he. Théng To6 BV, NV v¢

[P Tiép tuc trién khai ké hoach “Hanh dong vi nha 6+7/2024 CBGVNV sinh B/c Phuong
truong xanh-sach-dep-van minh-an toan” nam 2024
- Panh gid su chuyén nghiép cia CBGVNV nha

g | truong Quy I1/2024: Thang 6/2024 |  CBGVNV P/cMai | P/c Phuong
+ Cé& nhan danh gia
+ Lanh dao nha truong danh gia ’
- Tao diéu kién d€ CBGVNYV nghi h¢ dung ché do. ’ BGH BCH Cén

9 |- ACap Ehat ,th.(zng tin, bao cao, kip thoi giai quyét| 01/6/2024 CBGVNV dodn 9 | prc Phuong
cong viéc ¢o lién quan.

IV | Cong tac thw vién, dé ding:

1 | Gidi thiéu sach thang 6+7/2024 trén web Pau thang D/c Hanh b/c TPT b/c Chi
- Tiép tuc thuc hién ké hoach mua sim bd sung sach
cho thu vién theo chuong trinh sach gido khoa méi;
- Tiép tuc trién khai thuc hién Thong tu sb Poan TN,
16/2022/TT-BGDDT ngay 22 thang 11 ndm 2022 Thang Té thu vién, boi TN

2 cua B Giao duc va Pao tao vé viéc ban hanh Quy GV BGH , TTCM, b/c Chi

6+7/2024

dinh tiéu chudn thu vién co sd gido duc mam non va
phé thoéng, cac truong nghién ctru tiéu chi danh gia
thu vién. Chuan bi day du cac diéu kién don doan
kiém tra thu vién cia S& GD&DT Ha Noi.
- Cap nhat ho so QL, theo ddi, danh gia hiéu qua s Théng NV thu vién, | BGH,TTCM, | D/c Chi,

3 | dung trang TB, d6 dung day hoc 100% GV trudng 6+7/2024 thiét bi Huong

hang thang.




TT Noi dung cong viéc Thoi gian Nguoi/b phan Slgﬁl:lo,ll)/ll:gi Cén bo phy Kflilg: ’
: : thwce hién thwce hién : trach .
. . . . hqp hl@n
- Chuan bi ho so ddy du don doan kiém tra
V | Céngticy té - CTD
1 Ra soat thudc trong tu thude, cac vat tu can thiét dé Théng b/c Nghi YT, b/c Huong | B/c Phuong
phong dich bénh 6+7/2024 Huong
9 T6 chtrc tuyén truyén phong bénh theo mua trén web Théng b/c Nghi YT, | GVCN, TPT | B/c Huong
6+7/2024 Huong
3 Kiém tra cong tac vé sinh, phong dich bénh Théng D/c Nghi YT, GVCN, b/c | B/c Phuong
6+7/2024 Huong Huynh
VI | Cong tic cong doan:
1 Tiép tuc t6 chirc thuc hién t6t QCDC tai don vi. Thang Cong doan b/c BGH b/c Thai
6+7/2024 Huong
- Tuyén trUyen y thic trach nhiém cia CBGVNV Théang CBGVNV BGH D/c Théi
thuc hién tot chu truong duong 16i, quy dinh cua 6+7/2024 truong Huong
Dang, ciia Nha nudc, cuia phap luét, cua nganh, cua
2 don vi; xay dung truong hoc than thién, don vi van
hoa, thuc hién cac chwong trinh cta Quan uy. Tiép
tuc tuyén truyén thuc hién chinh sach dan sd ké
hoach hoa gia dinh trong CBGVNV.
NE Phoéi hop v6i nha trudng to chic cho CBGVNV |  01/6/2024 | BGH, BCHCP | CBGVNV b/c Théi
nha truong tham quan nghi mat dip he 2024 Huong
4 | Duy tri KCSP “sang — xanh — sach —van minh-hanh Théng CBGVNV BGH, b/c Théi
phuc”. 6+7/2024 truong BCHCD Huong
5 - Cung TTND giam sat vi¢c thuc hién cac ché do Thang CBGVNV BGH, b/c Thai
chinh sach cho CBGV,NV. 6+7/2024 truong BCHCD Huong
Quan tam cdng tac Xay dung Dang, phat trien dang Théng BCHCD BGH b/c Théi
5 vién méi; tiép tuc thuc hién Pé an “Xay dung van 6+7/2024 Huong

hoa mg xtr trong trudong hoc giai doan 2020-2025”
theo n6i dung ké hoach sd 335/KH-UBND ngay
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25/9/2020 ciia Uy ban nhan dan quéan Long Bién.
- Trién khai cic hoat dong cua LPLD quan Long Théng CBGVNV BGH b/c Théi

7 | Bién chao mung 95 nam ngay thanh 1ap Cong doan 6+7/2024 truong Huong
Viét Nam

VIl | Cong tic ké tosn, viin thu - thi quy:

Thuec hién trién khai cong tac ciia TO vin phong Théng b/c Mai b/c Oanh, Vi | B/c Phuong

1

6+7/2024

- P/c Mai VP gtri email: Lich cong tac tuan tiép theo | Theo quy dinh Dc Mai, Vi T6 VP D/c Phuong
ctia trudng cham nhat 7h30 sang tha hai hang tuan.
- KH cong tac thang ndép thir 5 tudn dau tién cua
thang
- Cac t6, BP hoan thanh BC thang truéc 20 hang
thang, d/c Mai tong hop BC, HT, HP duyét trudc khi

2 | nop vé PGD (email) chdm nhét 23 hang thang, ndp
VB vao thtr 5 sau ngay 23. (B/c Mai luu du BC
thang cua cac t6, BP theo dung quy trinh BC)
- P/c Mai tong hop két qua danh gia CBNV, thuc
hién cong khai trén Web trudng va CV dé nghi khen
thuong CBNV tiéu biéu nop vé P. Noi vu quan vao
25 ctia thang. B/c Mai luu da hd so dung quy dinh.

3 Hoan thanh hé 50 80 sach, thu chi dung theo KH Théng D/c Oanh, Vi GVCN D/c Phuong
quyét toan cudi thang, kiém ké quy hang ngay. 6+7/2024
Thuc hién cong tic tai chinh, ché do chinh sach Thang b/c Oanh, Vi b/c Mai D/c Phuong
GV,NV, thanh quyét toan tai chinh dang qui dinh. | 6+7/2024

4, | B0 phan KT, tai chinh thyc hién ding cac ché do

tang luong dung ky han cho CBGVNV truong. Chi
dao ra soat 1ap danh sach céac truong hop du dieu
kién nang luong trudc ky han (d/c Oanh KT). Cap
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nhat PMQL tai chinh, TS (B/c Oanh), PM QL nhéan
sy PMIS cép nhat thong tin GV méi (B/c Mai).
5 Thyc hién cong khai theo quy dinh Théng b/c Oanh, Mai | B/c Vi, BGH | D/c Phuong
6+7/2024 theo KH
VIl | Cong tac Poan Dji:
1 Hoan thién ho so thi dua cong tac Doi ndp vé Hoi | Thang 6/2024 | B/c Huynh TPT | B/c Ngan BT b/c Chi
dong Doi
5 Phéi hop v6i Doan thanh nién phuong Ngoc Thuy Théang D/c Huynh TPT | GVCN; b/c b/c Chi
trién khai cac HD hé 2024 tai dia phuong 6+7/2024 Ngéan BT
IX | Cong tac théng tin bao cao:
L | Nép Ké hoach cong tac thang 6+7/2024 vé Phong | 06/6/2024 D/c Mai HP P/c Phuong
GD&DT (qua email)
Theo ddi cong vin di dén dung quy trinh Theo lich cia | B/c Mai, Vi VP BGH b/c theo
2 UBND mang phan
cong NV
3 | Hoan thanh bao cao dot xuat theo yéu cau cac cap Theo lichPGD | B/c Mai, Vi VP BGH P/c Phuong
4 B4o c4o Hoat dong cong lién lac thong tin dién tir Theo lich Céac bd phan Cac b phan b/c Chi
PGD theo ké hoach | theo ké hoach
Trén day 1a Ké hoach cong tac thang 6+7/2024 cta nha trudng, BGH yéu cau cic bd phan, CBGVNV trudng nghiém tic thuc hién.
Noi nhdn:

- PGD&DT quan: dé blc;
-CB, GV, NV: de t/h;
- Luu: VP.
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