PHONG GIAO DUC VA PAO TAO
TRUONG TIEU HQC NGQC THUY

S4: 53/KH- THNT

KE HOACH CONG TAC THANG 08 NAM 2024

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

Long Bién, ngay 01 thang 08 nam 2024
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| | Cong tac tuy@n truyén va gido duc dao dirc hoc sinh: ‘

1 | - Tuyén truyén nhan dip ky niém 79 nam ngay Chi doan
Cach mang thang Tam thanh cong (19/8/1945- Théng N . 12 b/c
19/8/2024). 79 nam ngdy Quéc khanh nuéc| 05/2024 | D¢ Huynh, dOiMN | GVCNeiclép | pp oo
CHXHCN Viét Nam (2/9/1945-2/9/2024).

2 1 i it ine b 61 7T
(10/10/1954-10/10/2024) va 70 nim thanh lip| °0/2024 | B.cHuynh, BOi MN | GVCNcdcldp |y oo
Nganh Gido duc va Pao tao (1954-2024)

3 | - Pho bién, tuyén truyén trién khai tai li¢u hudng
dan sO tay chuyén d01 s6, cam nang chuyen dobi Thang GVCN B/c Khanh
s0, tai 1iéu tuyén truyén chuyén dbi sb theo cong 08/2024 b/c Huynh CMHS Chi
van s6 793/UBND-VHTT ngay 02/5/2024 cua
Uy ban nhan dan quan Long Bién

4 |- Tuyén truyén, hudng dan cach cai dit va su
dung tmg dung thué dién tur eTaxMobile cho dbi
twgng CBGVNV va CMHS theo KH sb 336/KH- iy GVCN b/c Khanh
UBND ngay 18/7/2024 vé tang cudng chuyén d6i 08/2024 B¢ Oanh, Hieu Chi
sO trong linh vyc thué trén dia ban quan Long
Bién nam 2024

5 | -To chirc cac hoat dong trién khai huong tng Chi dodn
Tuén 1€ quoc gia vé nude sach va VS moi trudng 05/2024 b/c Huynh, Nghi, GVCN :éc i b/c Khanh
nam 2024 theo cong van so6 1151/SGDDT- boi MN °p Chi

CTTT-KHCN ngay 24/4/2024 ctia S GDDT
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6 |- Tuyén truyén cho CBGVNV va CMHS vé cai
dat ang dung cong dan Thua d6 s6 iHanoi theo iy GVCN b/c Khanh
cong vin sb 1327/UBND-QLDADTXD ngay| °00/2024 | BJcHuynh, Hitu Chi
9/7/2024 cua Uy ban nhan dan quan Long Bién

7 | - Tuyén truyén vé cap cin cudc, gié}{ chirng nhan Chi doan o Khinh
can cudc cho cong dan dudi 14 tuoi theo cong . .| Blc Khan
vin sé 1486/CALB-AN ngay 11/7/2024 cta| °0/2024 b/c Huynh GVCENcaclop | = oy
CoOng an quan Long Bién

8 |- Tuyén truyén va thuc hién dam bao an ninh an ’ Chi doan
toan truong hoc, phong chong chay né theo cong 08/2024 b/c Huynh, Hiéu, GVCN céc iO’p blc
van so0 2572/SGDBT-CTTT-KHCN  ngay To BV T.L.Huong
22/7/2024 cua So GDDT Ha Noi

9 | - Tuyén truyén va thuc hién cac bién phap phong
chéng dich bénh theo chi dao tai théng bao sd
1446/UBND-YT ngay 23/7/2024 ctua Uy ban Chi doan
nhan dan quan Long Bién va Thong bao so 08/2024 B/c Huvnh. Nehi | GVCN cée i blc
317/TB -UBND ngay 19/7/2024 cua Chu tich uyni, Ne °P | TL.Huong
UBND quan két luén tai cudc hop giao ban BCD
An toan thyc pham, BCP Chim soc sitc khoe ban
dau quan Long Bién 6 thang diu nim

Il_| Cong tac Pho cp gido duc:

1 | - Phoi hgp v6i cac t6 dan pho ra soat tré em dién . .
tuyén sinh vao 16p 1 va céc hoc sinh & céc khoi 02;‘2""834 P/c Mai, GVCN cveM | P Cc*ﬁ;a”h
khéc ra 16p.

2 - Cap nhat thong tin hoc sinh vao s6 Pang bg va . .
s6 Phé cap véi hoc sinh méi tuyén, chuyén di, 0;;‘2""834 P/c Mai, GVCN preHigy | DLk

2 A 1
chuyén dén.

3 - Quan tam hoc sinh ngh¢o, hoc sinh dién chinh Thang b/c Mai, Thoa, D/c Nghi b/c




N e A A N (A Ket qua
e A - Thoi gian Nguoi/by phan Nguoi/bo Can bo
Il Noi dung cong vige thue hién thue hién phén phoi hop | phu trich ﬂ:gﬁ
sach cac diéu kién chuan bi budc vao nim hoc 08/2024 GVCN T.L.Huong
moi.

4 | - Hoan thién ho so hoc sinh hoc hoa nhap theo , ,
quy dinh ciia Luat Newoi khuyét tat 2010 va 02?23834 PleMai, GVCN | DreGvem | D/ Lhinh
Thong tu s6 03/2018/TT-BGDDT.

111 | Cbng tac chuyén mon:

1 | Hoan thién ho so 16p hoc, bién ché 16p
- Gi4o vién phdi hop véi cha me hoc sinh hudng
dan, gitip d& ting hoc sinh dién rén luyén lai
trong heé; danh gid bd sung dé xét hoan thanh
chuong trinh 16p hoc theo quy dinh tai Thong tu . \ SRR .

56 27/2020/TT-BGDBT ngdy 04/9/2020 (véi lop | o209 | PIeNed Twyetva - gppyg | Dle Khanh
1,2,3,4) va van ban hgp nhat s6 03/VBHN-

BGDDT ngay 28/9/2016 (véi 16p 5). Hoan thién

hé so sau kiém tra lai (xong trudc ngay

31/8/2024).

2 | Tham gia cac 16p bdi dudng nghiép vy, chuyén
mon trong he:

- Tham gia tap huan Ha Noi hoc tai truong Pai 08/2024 D/c Huynh b/c Mai b/c Khanh
hoc Thu d6 Chi
- Téap huin cho can bd quan 1y va gido vién tiéu 2/8 D/c Huyén Trang b/c Mai ,

X LA . N 5 . ‘A \ b/c Khanh
hoc v€ t6 chuc hoat dong trai nghiém trong nha Chi

truong tiéu hoc do SGD t6 chuc




N e A A N (A Ket qua
e A - Thoi gian Nguoi/by phan Nguoi/bo Can bo
T Noi dung cong viee thue lglién gthl_rc hilé)n phzfmg phoi hop | phu trach ﬂ:gﬁ

- Tham gia céc 16p boi dudng chinh tri, cac 1op
tap huan va boi dudng chuyén mon do S6 GDDT
Ha Noi, Phong GDDPT quan Long Bién t chure: Thang GVCN, GVBM T6 Am nhac

+ Boi dudng chinh tri hé cho can b9, gido 08/2024
vién ( Theo lich

+ Tap huan vé xdy dyng Trudng hoc hanh | cta PGD)
phac

+ Tap huan giang day ki nang cong dan s6 b/c

+ T4p huan nguyén tic va k¥ ning sdung Phuong
mang xa hoi an toan, van minh cho GV tiéu hoc

+ Boi dudng ki ning day hoc phan hoa doi
tuong trong chuong trinh chinh khoa va chuong
trinh nha truong

+ Téap hudn chuyén d6i s trong quan 1i ho
so chuyén mon
- T6 chuc cac 16p tap huan tai truong
+ Tap huan GDKNS cho HS Tuan BGH, GV toan b/c Mai

1/thang 8 truong pPlc
+ Tap huan CNTT Tuan BGH, GV toan b/c Mai Phuong
‘ , 2/thang 8 truong

+ Bo0i dudng chuyén moén Toéan, Tiéng Viét cho Tqan BGH, GVCN b/c Mai
GV 2/thang 8
- Chi dao cac to chuyén mon hoc tip quy ché
chuyén mon; chi dao gido vién giao vién giang
day kh01 5, giao vién moi chuyén khdi nghién Thang 7
ctru, ndm chic ndi dung, chuong trinh, hudng 8/2024 Céacto CM D/c Mai b/c HP

dan giang day, cach danh gia hoc sinh cta khdi
16p duoc giao nhi€ém vu giang day
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- Chuén bj céc diéu kién dé trién khai thyc hién o BlcT.L
giai phap “Nang cao chat lugng day hoc doi voi Théng GVCN khéi 5, To b/c Mai Hu’oﬁ '
khoi 16p 5” nam hoc 2024-2025. 08/2024 | TA g

IV | Cong tac quén ly
1 | To chirc don HS 1op 1 2ig/2024 | BGH. GVCNI6p 1, | D/c Mai, Chi blc

TPT doan, T6 BV Phuong

2 - Kiém tra, ra soét, trang thiét bi day hoc, cac ] »
phong hoc, cac diéu kién dam bao an toan trudng Thang b/c Hicu, GVCN, _
hoc; tong vé sinh trudng 16p, trang tri khung canh 8/2024 GVBEM b/c Mai ble T.L.

0C; tong Ve g lop, trang g
LA LA %A 13 X . Huong
su pham, cac diéu ki¢n dé phong chong tai nan
thuong tich

3 |- Thanh lap cac t6 chuyén mén, t6 van phong; bo
nhiém t6 trudng, to phd cac to chuyén mon, to
van phong .

+ Phan coéng nhiém vy chuyén moén chi tiét, ro O-g?;géq 4 BGH b/c Mai PhD/C
. X A A A e . uong
rang gom ca cac nhiém vy kiém nhi¢m; ti€u chi
phan cong chuyén moén cong khai, c6 sy tham
muu cua to chuyén mon.

4 | - Xay dung ké hoach gido duc cta nha truong; ké
hoach day hoc cac mén hoc, hoat dong giao duc;
ké hoach bai day theo hudng dan tai cong vin sb Théng BGH. cic t& CM b/c Mai, d/c
2345/BGDDBT-GDTH ngay 07 thang 06 nam 8/2024 ’ Huynh Phuong
2021 cia Bo GD&PT. Bao céo Phong GDDT ké
hoach gido duc nha truong trude 31/8/2024.

5 | - Xay dung quy ché chuyén mén, t6 chirc cho Thang Dle
can I:A)Q, gido vien, nhan vién hoc tap quy ché 08/2024 BGH TPT, GVCN Phuong
chuyén mon.

6 |- Tham duy Hoi nghi, xay dung ké hoach, to chuc Thang BGH b/c Mai blc
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hoc nhiém vu nam hoc 2024-2025 theo hudng | 08/2024 theo Phuong
dan ctia Phong GDDT lich cua
PGD
7 | - Thyc hién nghiém tic vi¢c céng khai theo quy
dinh tai th‘ong tl,}’ Thonvg tu so O9/2_O24/TT- Thang o BleTL.
BGDDT ngay 3 thdng 6 ndm 2024 quy dinh cong BGH D/c Mai, Hiéu
. g Ae 7. Y A A1 A ‘s 08/2024 Huong
khai do6i vo1 co s& gido duc thudc hé thong giao
duc qudc dan
8 | - Tiép tuc thyc hién md hinh trudng hoc dién tir Thang CBGVNV b/c Mai, b/c Khanh
08/2024 Huynh Chi
9 - Pay manh thyc hién Chuyén d6i s6 theo KH
310/KH-UBND cua UBND thanh phé Ha Noi ngay
20/12/2023 vé Trién khai thi diém mo6 hinh chuyén Théng b/c Khanh
d6i s6 dién hinh tai cic co quan nha nudc Thanh 08/2024 CBGVNV BGH Chi
phé, dac biét ung dung diém danh hoc sinh qua
nhéan dién khudén mat két ndi véi CSDL nganh
10 | - Trién khai ké hoach cua nha treong, thuc hién co
hi€u qua phong trao “hanh dong vi nha truong xanh
- sach - dep - van minh — an toan” nam 2024. Thang b/c T.L.
Khong tu  thay ddi canh quan nha truong. Xay |  08/2024 CBGVNV BGH Huong
dung ké hoach va trién khai xay dyng Trudng hoc
hanh phiic theo ké hoach ciia Phong GDPT
11 |- Thuc hién cong tac phong chong dich bénh, an
toan thyc phém tai nha truong theo chi dao tai
Thong bao so 317/TB -UBND ngay 19/7/2024 cua Théang b/c T.L.
Chu tich UBND quan két ludn tai cudc hop giao | 08/2024 CBGVNV BGH Huong
ban BCD An toan thyc pham, BCP Chim soc siic
khoe ban dau quan Long Bién 6 thang dau nim.
12 | - Thyuc hién ké hoach s6 1393/KH-SGDDT ngay Thang b/c Huynh, GVCN d/c Mai b/c T.L.
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09 thang 5 nam 2024 cua S6 GDDT Ha Noi vé viéc 08/2024 Huong .
to chirc hoat dff)ng hé cho hoc sinh nam 2024, cac
nha treong phoi hop voi BCD he cac phuong thue
hién cég nhiém vu tong két cac hoat dong He 2024
theo‘ ké hoach; nhan ban giao hoc siqh; tuyén
truyén cac hoat dong cua nha truong chuan bi cho
nam hoc moi.
13 | Phoi hop véi PNV khao sat, do ludng chi so hai . . D/cT.L.
long nam hoc 2023 - 2024 Trong thang GVCN d/c Mai Hurong
V | Céng tic thu vién, do dung:
A ) Théng b/c Khanh
1 | - Gioi thiéu sach thang 8/2024 08/2024 b/c Hanh b/c TPT Chi
- Lua chon sach, truyén gidi thiéu cho hoc sinh Thang b/c Khanh
2 doc theo chu dé thang, dang cong TTDT truong. 08/2024 B/c Hanh, BGH ble GV Chi
- Ti€p tuc néng cao chat lugng hoat dong thu Poan TN,
vién, d61 méi hinh thirc hoat dong TV, t6 chuc Poi TN
hoat dong thu vién xanh, than thién cua ching Té thu vién. GV BGH P/c Khanh
3 A L ) o, : _
em, quan tdm hon khai thac, mg dung CNTT Thang TTCM,GVCN Chi
hi¢u qua. . 08/2024
- Tham gia cudc thi Pai st van hdéa doc cap Quén
VI | Céng ticy té- CTD
1 |- Kiém tra cOng tac v¢ sinh, phong dich bénh, an Théng b/c Nghi YT, T.L. GVCN, b/c b/c
toan thyc pham 08/2024 Huong Huynh Phuong
y | b st i e S 60 I harg | eI TL | Gvenpe | b
i i : ' 08/2024 Huong, Thoa Huynh Phuong
3 |- Tham gia tdp huan y té, ATVS thuc pham Thang D/c Huong, Nghi Y Ble Hidu b/c
08/2024 T Phuong




N e A A NP (1A Két qua
e A - Thoi gian Nguoi/by phan Nguoi/bo Can bo
T Noi dung cong viee thue hién thue hién phan phoi hop | phu trach ﬂ:gﬁ
VIl | Cong tac cong doan: .
- Tuyén truyén y thire trach nhiém cua CBGVNV
thuc hién tot chu truong duong 161, quy dinh ctua
Dang, cia Nha nudc, cua phap luat, cua nganh, Than Dle
1 | ciia don vi; xdy dung truong hoc than thién, don g CBGVNV trudng BGH
. . Sy . \ « 05/2024 T.L.Huong
vi van hoa, thyc hién cac chuong trinh cua Quén
uy. Tiép tuc tuyén truyén thyc hién chinh sach
dan s6 ké hoach hoa gia dinh trong CBGVNV.
- Tham gia cac hoat dong chao mung 95 nam Thang . BCH cong b/c
2 ngay thanh lap LDLD 8/2024 CBGVNV truong doan T.L.Huong
- A Théng P/c T6 Trang, Ha BCH cong b/c
3 | - Tham gia 16p hat nhan vén hoa ndm 2024 8/2024 Ngan, Poan Linh doan T.L.Huong
VIII | Cong tac ké toan, vin thw - thi quy:
1 | Thyc hién trién khai cong tac cua T6 van phong | Trong thang b/c Mai b/c Oanh, Vi Ph?ri:ng
- B/c Mai VP giri email: Lich cong tac tuan tiép
theo cua truong cham nhat 7h30 sang tha hai
hang tuan. o
- KH cong tac thang ndp thtr 8 tuan dau tién cua
thang
- Cac t6, BP hoan thanh BC thang trudc 20 hang Theo quy 7 Dle
2 | thang, d/c Mai tong hop BC, HT, HP duy¢t trude dinh bc Mai, Vi T6 VP Phuong

khi ndp vé PGD (email) cham nhit 23 hang
thang, ndp VB vao tht 5 sau ngay 23. (P/c Mai
lwu du BC thang cua cac to, BP theo ding quy
trinh BC)

- P/c Mai tong hop két qua danh gida CNGVNV,
thuc hién cong khai trén Web truong va CV dé
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nghi khen thuong CBGVNYV tiéu biéu ndp vé P.
Noi vu quan vao 25 cua thang. B/c Mai luu da hd
so dung quy dinh.
- Thyc hién cong tac tai chinh, ché d6 chinh sach
GV.,NV, thanh quyét toan tai chinh ding Q. Bo Bl
3 | phan KT, tai chinh thuc hién dung cac ché do | Trong thang b/c Oanh, Mai b/c Vi Phuon
tang luong dang ky han cho CBGVNV truong. &
Cap nhat PMQL tai chinh, TS (B/c Oanh KT).
4 | - Thuc hién cong khai theo quy dinh Trong thang b/c Oanh, Mai B/tch\egjlfl-? H thL)r/cfng
IX | Cong tiac Doan Doi:
1 | - Tang cuomg kiém tra vé sinh, né nép céc 16p Trong thang b/c Huynh TPT GVCN; b/c | blc Kt_lénh
' ’ Ngan BT Chi
2 | - Tham gia cac hoat dong ctiia Quan doan tb chirc Trong thang B/c Huynh TPT GIX;E’B?_/C bre CI;}II anh
IX | Cong tac thong tin bao cao:
- Cap nhat thong tin, so liéu day dua, chinh xac, Thang A blc
. dung tién do tréng phan mém co syé’ dir ligu. 08/2024 GVCN, d/c Hiéu PHT Phuong
- Pang tai va cap nhat thong tin, so liéu trén
cong thong tin dién tir cac ndi dung theo thong
tu 37/2020/TT — BGDDT ngay 05/10/2020 cia Thang Dle
2 | Bo GD&DT quy dinh v€ t0 chic HD, sir dung 08/2024 b/c Huynh PHT Phuon
thu dién t&r va cong thong tin dién tir tai so &
GD&PT, PGD&DPT va cac co s& GD mam non,
GD pho thong va GD thudng xuyén kip thoi.
- Nop Ké hoach cong tac thang 08/2024 va Bao | Theo lich Ble
3 | cao KQ thyc hién cong tac Thang 08/2024 vé | quy dinh cta D/c Mai HP Phuon
Phong GD&DT (qua email) PGD &
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) b/c theo .

5 | - Theo ddi cong van di dén dung quy trinh Theo lich b/c Mai, Vi VP BGH mang phan

cong NV
6 |- ’Ho:aAn thanh cac bao cao dot xuat theo yéu cau Theo lich B/c Mai, Vi VP BGH b/c
cac cap PGD T.L.Huong

Trén day la huéng din cong tac thang 08/2024 cua Trudng TH Ngoc Thuy, Yéu ciu cac bd phan phdi hop thuc hién; lya chon cac
bién phap phi hop, ¢ danh gia két qua thuc hién va trién khai ké hoach thang 08/2024 hiéu qua.

Noi nhgn:
- PGD: dé b/c;

- C4c bo phan: dé t/h;

- Luu VP.
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“Nguyen Thi Phuong




