UBND QUAN LONG BIEN
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Cong tac tuyen truyen ph01 hop véi dia phuong

- Tuyén truyén ké hoach s6 140/KH-UBND ngay
23/3/2025 cua UBND quan Long Bién thuc hién
cong tac tuyén sinh vao truong MN, 16p 1, 16p 6
nam hoc 2025-2026, ké hoach tuyén sinh cua nha
truong, ké hoach tuyén sinh vao cac trudng chét
lugng cao trén dia ban quan béng cac hinh thirc hiéu
qua, da dang...

+ Pang trén cong thong tin dién tir ciia nha truong;

+ DPédng trén bang tin, trén Zalo nhom truong, cac
nhom 16p.

+ Gui KH tuyén sinh cta nha truong dén UBND
phuong Ngoc Thuy dé thong bao téi cac to dan phd,
phat thanh trén dai truyén thanh ciia phuong.

Théng 6/2025

b/c Chi,
Huynh, Mai

T6 tuyén sinh

D/c Phuong

- Tuyén truyén ké hoach s6 179/KH-UBND ngay
05/5/2025 cua UBND quan Long Bién thuc hién
thang hanh dong vi tré em va céc hoat dong he ndm
2025; ké hoach s6 1547/KH-SGDDT ngay
13/5/2025 ctia S& GDDT Ha Nbi to chire hoat dong
h¢ cho hoc sinh ndm 2025; ké hoach sb 18/KH-
PGDDT ngay 16/5/2025 cua Phong GDDT quén
Long Bién t6 churc hoat dong he cho HS nam 2025:

Théng 6/2025

b/c Huynh,
Tong Huong,
Chi doan

Chi doan

b/c Chi
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+ Ban giao HS vé sinh hoat tai dia phuong.
+ Treo bang zoon thong diép, khau hiéu truyén
théng
+ Trang bi KNS cho HS (Chu y cong tac phong
chbng dich bénh)
+ Phéi hop v6i dia phuong t6 chtic cac HD hé 2025
tai cép cum dan cu. ‘
- Tiép tuc tuyén truyén phong bénh mua he, phong 4
3 chéng tai nan thuong tich, an toan vui choi, phong | Thang 6/2025 bic Huynh, Chi doan, b/c Chi
. Zeo A C . GVCN CMHS
tranh dudi nudce, thuc hién an toan giao thong,....
- Béy manh tuyén truyén, pho bién, gido duc phap
luat v€ cong tac bao dam trat tu, an toan giao thong 4
4 |cao diém du lich hé 2025 theo cong vin sd | Thang 6/2025 B/(C;\Ijlé}ll\lllh’ Cgv?glsn’ b/c Chi
891/UBND-TP ngay 26/4/2025 cia UBND quéan
Long Bién
- Chu dong trién khai cac bién phap phong chong
5 dich bénh S6t xuat huyét theo cong vin sd Thang 6/2025 P/c Téng T6 lao cong, b/c Thai
897/UBND-YT ngay 29/4/2025 cia UBND quén Huong bao vé Huong
Long Bién
- Tang cudng tuyén truyén phap lut vé thuc hanh
tiét kiém, chong lang phi; diy manh tuyén truyén
Luat Thii d6 va cac vin ban huéng dan thi hanh theo
cong vin s6 1328/SGDPT- VP ngay 26/4/2025 cia B/c Chi
6 | S6 GDDT Ha Noi: Théng 6/2025 D/c Huynh GVCN .. ’
Thai Huong

+ Pang nodi dung tuyén truyén trén bang tin, cong
thong tin dién tr cia nha truong;

+ Piang nodi dung tuyén truyén trén Zalo nhom
truong, nhom 16p.
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- Tuyén truyén hudng tng Ngay mdi trudng thé gidi
nam 2025:

+ Tuyén truyén, vin dong CB-GV-NV va HS s
dung tiét kiém dién, nudc.

+ Han ché viéc phat sinh cac chit thai sinh hoat
hang ngay, thuc hién v¢ sinh mdi truong tai noi l[am
viée va tai dia phuong ...

+ Tham gia cac cudc thi do S& GD&DT phat
dong. ..

Théng 6/2025

b/c Huynh,
CBGVNV

CMHS

b/c Chi

- Tuyén truyén va thuc hién to chirc cac hoat dong
huong tmg Tuan 18 qudc gia phong chéng thién tai
nim 2025 theo cong vin sb 1564/SGDDT-
CTTTHSSV ngay 14/5/2025 cua So GDDT Ha Noi.

Thang 6/2025

b/c Huynh,
BGH

Chi doan, BV

b/c Chi,
Thai Huong

- Tuyén truyén nang cao nhan thirc vé phong chay,
chira chdy, ctru nan ctru ho cho hoc sinh, gtri video
phong su “Dé khong con ndi dau héa hoan” cho

HS, CMHS xem.

Théng 6/2025

b/c Huynh

GVCN, CMHS

b/c Chi

Coéng tac chuyén mon:

- Ban giao HS vé sinh hoat hé tai dia phuong vao
L¢ bé giang ndm hoc;

30/5/2025

b/c Huynh

GVCN

D/c Phuong

- Huéng dan hoc sinh tiép tuc On tap ndi dung céac
mon hoc dé cing cb nhitng kién thuc, ki niang chua
nam chéc; cong khai ké hoach 6n tap dé cha me hoc
sinh phdi hop quan li hoc sinh trong thdi gian hoc
sinh nghi he.

Luu y:

+ Khéng dwa vio ké hoach nhitng ndi dung virot
chwong trinh; khéng dwa nhiéu cdc bai tip gdy qud

Théng 6/2025

GVCN, GVBM

PHT, CMHS

b/c Phuong
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tdi; bai tdp can phdan héa theo déi twong hoc sinh;
noi dung on tdp dwoc thuc hién theo su tw nguyén
ciia CMHS va HS, khéng badt budc phdi thue hién.
+ Cadc ngi dung on tdp dwoc gidao vién va nha
truong nhan xét, danh gia khi hoc sinh tyu truong.

- Hoan thién ho so chuyén mon, ho so danh gia HS
cudi nam hoc:

+ Tap hop toan bd hd so chuyén mén trong nim
hoc.

+ Kiém tra, ra soat, danh gia chét lugng hd so

Théng 6/2025

GVCN, GVBM

b/c Chi, Mai
VP

b/c Thai
Huong

Céng tdc boi dwiéng dpi ngii:

- CBGV ty doc sach, nghién ctru tai liéu cé lién
quan dén cap hoc va 16p hoc dugc phan cong giang
day;

- Tham gia cac 16p bdi dudng do S& GDDT HN t6
chtrc.

Thang 6/2025

Theo lich cua
PGD, SGD

CBGV

b/c Hanh TV

b/c Chi,
Thai Huong

Cong tac quén ly

- T6 chtrc thuc hién cac hoat dong hé cho hoc sinh
theo ké hoach s6 179/KH-UBND ngay 05/5/2025
cua Uy ban nhan dan quan Long Bién thuc hi¢n
thang hanh dong vi tré em va cac hoat dong h¢ ndm
2025; ké hoach s6 1547/KH-SGDPT ngay
13/5/2025 ctia S& GDDT Ha Noi to chirc hoat dong
hé cho hoc sinh nam 2025; ké hoach sb 18/KH-
PGDDT ngay 16/5/2025 cua Phong GDDT quan
Long Bién td chirc hoat dong hé cho hoc sinh nam
2025.

Théng 6/2025

D/c Huynh,
Hanh TV,
GVBM

PHT, HS,
CMHS

b/c Phuong

- Thyc hién chay thir nghiém tuyén sinh truc tuyén

Lan 1 tr 08/6-

CMHS 16p 5

GVCN 16p 5

D/c Chi
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ding tién do, dam bao ti 1é chay tht nghiém 100%
s0 tai khoan thir nghiém.

10/6/2025
Lan 2 tir 15/6-
17/6/2025.

- Thyc hién cong khai theo Thong tu 09/2024/TT-
BGDDT ngay 03/6/2024 cua B GDDT; kip thoi
dang tai va cap nhat thong tin, s6 lidu trén cé)ng
thong tin dién tor cac ndi dung theo thong tu
37/2020/TT — BGDDT ngay 05/10/2020 cta Bo
GD& BT quy dinh vé t6 chirc hoat dong, st dung
thu dién tir va cong thong tin dién tir tai s& gido duc
va dao tao, phong GD& DT va cac co sé giao duc
mam non, gido duc phd thong va gido duc thudng
Xuyeén.

Théng 6/2025

D/c Huynh

D/c Chi, Mai

b/c Phuong

- Stra chita, mua sam CSVC trang thiét bi theo ké
hoach cua truong va chi dao cua co quan quan li dé

chuan bi cho nam hoc méi, tuyét dbi chu ¥ an toan
cho CBGVNV-HS nha truong.

Théng 6/2025

BGH, K& toan

b/c Hiéu, t6
BV

D/c Phuong

- Tiép tuc thuc hién nghiém tic viéc quan li day
thém hoc thém theo dung quy dinh ctia Thong tu
29/2024/TT-BGDDT ngay 30/12/2024 cia B GD&
DT; dac biét khong dugc day trude chuong trinh véi
tré 6 tudi chuan bi vao 16p 1.

Théng 6/2025

BGH

GV

D/c Phuong

- Tang cuong quan li an ninh truong hoc, gitr gin co
sO vat chat, 'khung canh su pham trong he. Tiép tuc
trién khai ké hoach “Hanh dong vi nha trudng Sang -
Xanh-Sach-Dep” nam 2025.

Théng 6/2025

CBGVNV

T6 BV, NV vé
sinh

b/c Phuong

- Panh gid su chuyén nghiép cia CBGVNV nha
truong Quy 11/2025:

Thang 6/2025

CBGVNV

b/c Mai

b/c Phuong
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+ Cé4 nhan danh gia
+ Lanh dao nha truong danh gia
- Tao diéu kién d& CBGVNV nghi hé ding ché do. A
N IR i L . TR , BGH BCH Cong
8 |- ACap _nAhat ’th-(zng tin, bao cao, kip thoi giai quyét | Thang 6/2025 CBGVNV dodn b/c Phuong
cong viéc co lién quan.
IV | Cong tac thu vién, do dung: ‘
1 | Gidi thiéu sach thang 6/2025 trén web Dau thang D/c Hanh b/c TPT b/c Chi
- Tiép tuc thuc hién ké hoach mua sam b sung sach . b/c Oanh, i
2 cho thu vién theo chuong trinh sach gido khoa moi. Thang 6/2025 Byc Hanh TTCM bre Chi
- Cap nhat ho so QL, theo ddi, danh gia hiéu qua s ) .
3 | dung trang TB, do ding day hoc 100% GV truong | Thang 6/2025 | . tuvién, | BGH, TTCM, | Bic Chi,
: . thiét bi Huong
hang thang.
V | Congtacy ,té -CTD , ‘ . ,
1 Ra‘ soat FhuO(i trong tu thudc, cac vat tu can thict dé Thang 6/2025 D/c Tong B/c Oanh b/c Thai
phong dich bénh Huong Huong
9 T6 chirc tuyén truyén phong bénh theo mua trén web Thang 6/2025 D/c Tong GVCN, TPT D/c Thai
Huong Huong
3 Kiém tra cong tac vé€ sinh, phong dich bénh Thang 6/2025 D/c Tong GVCN, b/c b/c Thai
Huong Huynh Huong
VI | Cong tac cong doan: ,
1 Ti€p tuc t6 chue thuc hi¢n tot QCDC tai don vi. Thang 6/2025 Céng doan B/c BGH D}/Icl:]: ;’r?gl
- Tuyén truyén y thuc trach nhiém cua CBGVNV
thuc hi¢n tét chu truong duong 161, quy dinh cua
9 Dang, cia Nha nudc, cua phap luat, cua nganh, cua Thang 6/2025 CBGYNV BGH b/c Thai
don vi; xay dung truong hoc than thi¢n, don vi van truong Huong

hoa, thuc hién cac chuong trinh cia Quén uy. Tlep
tuc tuyén truyen thyc hién chinh sach dan sb ké
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hoach hoéa gia dinh trong CBGVNV.
- Phoi hop véi nha truong t6 chirc cho CBGVNV . b/c Thai

3 nha truong tham quan nghi mat dip he 2025 Thang 6/2025 | BGH, BCHCD CBGVNV Huong
- Duy tri KCSP “sang — xanh — sach —van minh-hanh . CBGVNV BGH, b/c Thai

4 phuc”. Thang 6/2025 truong BCHCD Huong

5 - Cung TTND giam sat viéc thuc hién cac ché do Thang 6/2025 CBGVNV BGH, b/c Thai
chinh sach cho CBGV,NV. truong BCHCD Huong
- Thuc hién quyét toan thu chi cong doan 6 thang
dau ndm 2025.

6 + Khoa tai khoan cua BCH Cong doan Trudce BCHCD Doan vién D/c Théi
+ Hoan thién ho so quyét toan thu chi cong doan 6 |  20/6/2025 cong doan Huong
thang dau nam 2025.ban giao vé LDLP quan Long
Bién.
- Hoan thién cac cong viéc trudc khi két thic hoat
dong cong doan nha truong. A .

7| Ban giao tai chinh, tai san, vé LPLD quin LB 20/6/2025 BCHCP Doanvién | D Tha
+ Ban giao con ddu ciia BCH Céng doan trudng TH cong dodn Huong
Ngoc Thuy vé LDLD Quan LB

VIl | Cong tic ké toan, viin thu - thi quy:

1 Thuc hién trién khai cong tac ctia T6 van phong Thang 6/2025 B/c Mai b/c }CI);IT}EL P. PJc Phuong
- B/c Mai VP gtri email: Lich cong tac tuan tiép theo
clia trudng cham nhat 7h30 sang tha hai hang tuan.
- KH cong tac thang nop tha 5 tuan dau tién cia

2 | thang Theo quy dinh Dc Mai T6 VP D/c Phuong

- Céc to, BP hoan thanh BC thang trudc 20 hang
thang, d/c Mai téng hop BC, HT, HP duyét trudc khi
nop vé PGD (email) cham nhat 23 hang thang, nop
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VB vao thtr 5 sau ngay 23. (B/c Mai luu du BC
thang cua cac t6, BP theo dung quy trinh BC)

- P/c Mai tong hop két qua danh gia CBNV, thuc
hién cong khai trén Web trudng va CV dé nghj khen
thuéng CBNV tiéu biéu nop vé P. Noi vu quén vao
25 cta thang. B/c Mai luu da ho so dung quy dinh.

Hoan thanh hé) SO SO sach, thu chi dung theo KH
quyét toan cudi thang, kiém ké quy hang ngay.

Thang 6/2025

b/c Oanh, Hanh

GVCN

D/c Phuong

Thuc hién cong tic tai chinh, ché do chinh sach
GV,NV, thanh quyét toan tai chinh ding qui dinh.
Bo phan KT, tai chinh thyc hién ding cac ché do
tang luong dung ky han cho CBGVNV truong. Chi
dao ra soat 1ap danh sach cac truong hop du diéu
kién nang luong trudc ky han (d/c Oanh KT). Cap
nhat PMQL tai chinh, TS (B/c Oanh), PM QL nhéan
su PMIS cép nhat thong tin GV méi (B/c Mai).

Théng 6/2025

b/c Oanh, Hanh

D/c Mai

b/c Phuong

Thuc hién cong khai theo quy dinh

Thang 6/2025

b/c Oanh, Mai

BGH

D/c Phuong

VIl

Cong tac Poan Doi:

Hoan thién hd so thi dua cong tac Doi nop vé Hoi
dong Doi

Théng 6/2025

b/c Huynh TPT

D/c Thao BT

b/c Chi

Phéi hop véi Poan thanh nién phuong Ngoc Thuy
trién khai cac HDP he 2025 tai dia phuong

Théng 6/2025

D/c Huynh TPT

GVCN; b/c
Thao BT

b/c Chi

Cong tac théng tin bao cao:

Nop Ké hoach cong tic thang 6/2025 vé Phong
GD&DT (qua email)

06/6/2025

b/c Mai

HP

b/c Phuong

Theo ddi cong vin di dén ding quy trinh

Theo lich cua
UBND

b/c Mai

BGH

b/c theo
mang phan
cong NV




TT Noi dung cong viéc Thoi gian | Nguoi/bg phan Il:ilgz‘:lo’[l)/ll:gi Cén lf@ phy Kfltu?: )
: : thuc hién thyc hién h0’p trach :
3 Hoan thanh cac bao cdo dot xuat theo yéu cau cac Theo lich b/c Mai BGH b/c Phuong
cap PGD
4 Bé4o cdo Hoat dong cong lién lac thong tin dién tur Theo lich Cac bgf) phan Cac bgf) phan b/c Chi
PGD theo ké hoach | theo ké hoach

Trén déy 1a K& hoach cong tac thang 6/2025 ctia nha truong, BGH yéu cau cac bd phan, CBGVNYV truong nghiém tac thuce hién.

Noi nhdn:

- PGD&DT quén: dé blc;

-CB, GV, NV: d t/h;
- Luu: VP.
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