UBND QUAN LONG BIEN
TRUONG TIEU HQC NGO GIA TU

LICH CONG TAC CUA TRUONG TH NGO GIA TU
(TUAN 34 NAM HOQC 2024-2025)
TU NGAY 12/05/2025 PEN NGAY 16/05/2025

Lanh dao Cac ngi dung
Thi | Budi Noi dung cong viéc, thoi gian, dia diém Bo phan thuc hién GV + BV truc cong viée
b6 sung, phat
sinh
- 5h30: Nhan, KT thuc phém, ATTP tai bép an BT - P/c Poan Huyén
- 8h00: Chao co, so két tuin 33, trién khai cong tic tuin 34: Tuyén - d/c Thuy, Chang, LD: d/c Lién
truyén ky niém 84 nim ngay thanh lap P$i TNTP Ho Chi Minh - BGH GV: d/c Hong
- BGH KT né nép day hoc, thuc hién chuong trinh TKB, dy gio trong tudn | - BGH BV: Tho, Thuy
- 8h15: B4o com cho don vi cung cip (ca tudn) va theo di si s6 hoc sinh - BGH
- KT Cong tac ban tra - d/c Lan
- Duyét thuc don ban tra tuan 3 thang 5. - d/c Lan
Hai - Dér}g Trang Web TI}l_IC don ban tra tuan 2 thang 5 - d/c Lan
12/05 - ChQ)t ton an guri phiéu thu cho cac NCC - d/c Sao
- Trién khai danh gia vién chirc nam hoc 2024 — 2025 - BGH
- Ra soat tuyén tuyén sinh trén PM nam hoc 2025 - 2026, BC vé PGD - d/c Nga
- Kiém tra né nép, vé sinh cac 16p -b/c Lan LD: d/c Lién
- T6 CM khéi 5, nhom TA hoan thién dé khao sat trén phan mém - B/c Dung, Thu GV: d/c Hong
- Tryc phong y té - d/c Lan BV: Tho, Thuy
- Thanh tra 10% chim chira bai KT toan, TV cudi HK II cac l6p -P/c HP + cac TTCM
- 5h30: Nhan, KT thyc pham, ATTP tai bép an BT - B/c Thay LD: d/c Huong
- 7h40 — 8h00: Sinh hoat tap thé - d/c Thuy, GV, HS GV: d/c Thinh
- Chuin bi thi khio sat hoc sinh khoi 5 ( vong truong) - GVCN K5, GVTA, d/c | BV: Tho, Thuy
- Thanh toan cong ng cho cac NCC Nga
Ba
13/05 7 - - d/c Sao
- Kiém tra né nép,vé sinh cac 16p. - BGH LD: d/c Huong
- 14h: KIEM TRA VSCP - TTCM, d/c Huwong GV: d/c Thinh
- 15h30; KTCSVC chuin bi khio sat k5 (vong KS truong) - b/c Chang BV: Tho, Thuy

- Ra soat bao cdo Pdi cudi nam, ghi chép so sach




- Hoan thanh bao cao thi dua khen thuwéng, bang cham thi dua bang
CM bdo cdo (d/c Nga tong hop cic BP hoan thi¢n ngp HT duyét)

- CéacBP, d/c Nga

- 5h30: Nhan, KT thuc phém, ATTP tai bép an BT - d/c boan Huyén LD: d/c Lién
- Kiém tra né nép, vé sinh céc 16p - BGH GV: d/c Thu
- KIEM TRA KHAO SAT HQC SINH KHOI 5 MON TOAN + TV - GVCN K5, Huong, BV: Tho, Thuy
Nga, Phuong
- Kiém tra bép in ban tri va chia suit in bira trua. - d/c Lan
- Kiém tra hoan thién HS Quy I - d/c Sao
- KTNB: Kiém tra ho so, quan 1y gido duc. - Ban KTNB
Tw - 8h: D cudc thi ké chuyén Bac qua mé hinh “ khéng gian vin hoa - d/c Huong
14/05 HCM?” tai Hji truong ting 3 Quan uy.
- Kiém tra né nép, vé sinh cac 16p. -b/c Lan Lb: d/c Lién
- KIEM TRA KHAO SAT HQC SINH KHOI 5 MON TOAN + TV -GVCN K5, d/c GV: d/c Thu
Huwdong, d/c Nga VP, BV: Tho, Thuy
- Ra soat bao cao Doi cudi nam, ghi chép s6 sach Phugng
- Ra soit H6 so chuyén doi s6 chuan bi dén doan KT (d/c Huong, - B/c Chang
Phwong chuén bi) - b/c Huong, Phuong
- 5h30: Nhén, KT thuc pham, ATTP tai bép an BT - d/c Thuy LD: d/c Huong
- 7h40 — 8h00: Sinh hoat tap thé - d/c Thuy, GV, HS GV: d/c Mén
- 8h: Dy chwong tong két thang thanh nién, ky niém 84 nim ngay - d/c Chang BV: Tho, Thuy
thanh 1ap Poi TNTPHCM ( d/c Thiiy, Lan y té bao qudt HS gio ra choi)
- KIEM TRA KHAO SAT HQC SINH KHOI 5 MON TIENG ANH -GVTAKS, d/c
- Giao nhan cong van. Huwong, d/c Nga VP
- Hoan thanh BC tong két va nop vé PGD - d/c Nga
Nam - Hoan thanh chia ca, s6 lwong HS K5 thi khio sat. - Cac BP, d/c Nga TH
15/05 - Hoan thién ho so quy I - d/c Sao
- Hoan thanh danh gi vién chitc nim hoc 2024 — 2025, njp vé PNV - d/c Lién, Nga
- Tong hop, Hoan thanh bio cdo tong két nim hoc 2024-2025 (d/c Nga | - d/c Nga, cac BP
tong hop cic BP)
- Kiém tra né nép du gio budi 2/ngay. - BGH LD: d/c Huong
- Thong ké két qua khao sat khéi 5 -BGH GV: d/c Mén
- Xay dung lich téng vé sinh cudi tuan - BGH + BCHCDb BV: Tho, Thuy
Su - 5h30: Nhan, KT thyc phém, ATTP tai bép an BT - d/c Poan Huyén LD: d/c Huong
16/05 - 8h: Dy hgp thong nhat ngi dung cham diém thi dua tai TH DT Viét - d/c Huong GV: d/c Bich

Hung

BV: Tho, Thuy




- Hoan thanh dénh gia trén PMCSDL, bang tinh khen thudng, nop Bang

- GVCN, d/c Huong,

tong hop vé VP nha trudng. Nga

- Ra soat ho so chuan bi kiém dinh - d/c Sao

- Kiém tra né nép du gio budi 2/ngay. - d/c Lién, Nga LD: d/c Huong

- Cac BP, ca nhan ndp lich CT tuan 35 - d/c Cac BP GV: d/c Bich
C - Hop giao ban BGH + TPT théng nht lich tuan 35 - BGH, TPT BV: Tho, Thuy

- BGH duy¢t lich CT tuan, XD Lich CT tuan

- Kiém tra céc 16p téng vé sinh (@/c Lan phén cong ré cdc l6p VS ND gi)) | -d/c Lan

- Lich CT c6 thé thay d6i theo lich CT ctia PGD




