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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 13p — Tw do — Hanh phuc

Long Bién, ngay 03 thang 02 nam 2025
KE HOACH CONG TAC THANG 02 NAM 2025

TT

Noi dung cong viéc

Thoi gian
thue hi€én

Nguwoi/bo

Nguwoi/by phan
phéi hop

Can b0 phu
trach

Ghi chu

Cong tac tuyén truyén va gido duc
dao dirc hoc sinh:

Tuyén truyén, vin héa vin nghg,
thé duc thé thao chiao nim méi
2025, ki niém 95 nam ngay thanh
lap DPang Cong sin Viét Nam
(03/02/1930 — 03/02/2025) va mirng
Tét Nguyén dan At Ty.

- Trang tri truc quan va khau hiéu
chao ndm mai.

- Thyc hién trdng va chim soc cy,
ton tao khung canh su pham.

- T6 chirc van nghé truc tuan cac 16p
theo chi dé.

- G161 thiéu sach.

- Tuyén truyén cong thong tin dién

02/2025

b/c TPT
GVCN
D/c Huyén TV

b/c Bao vé
P/c Hoa

b/c Phuong




tu, bang tin truong.

Tuyén truyén ki niém 95 nim
Ngay thanh 1ap Pang bo Thanh
phé Ha Noi (17/3/1930 -17/3/2025)
theo cong vin s6 159-HD/BTGQU
ngay 15/01/2025 caa Ban Tuyén
giao Quan uy.

- Tuyén truyén gid chao cd, cong
thong tin dién tu truong, nhém Zalo.

02/2025

b/c TPT

b/c Phuong

Tuyén truyén y nghia cia Tét
trong cay.

- Tuyén truyén gi¢ chao co, SHL

- Phéi hop v6i phuong tham giaTét
trong cay.

* Vin ban trién khai thuc hién.

- Ké hoach sd 18/KH-UBND ngay
10/01/2025 cua Uy ban nhan dan
quan Long Bién.

02/2025

D/c TPT

GVCN

b/c Phuong

Tuyén truyén Nghi  dinh
168/2024/ND-CP ngay 26/12/2024
ciia Chinh phia theo Céong vin sb
165/SGDDPT-CTTTHSSV ngay
16/01/2025 cia S6 GDDT Ha Ngi.

- Tuyén truyén gio chao cd, nhom
Zalo 16p hoc.

- Cho hoc sinh xem video vao tiét

02/2025

b/c TPT

GVCN
D/c Huyén TV

b/c Phuong




SHL, doc sach thu vién.

Tuyén truyén cic ndi dung co ban
ciia Nghi dinh sé 154/2024/ND-CP
ciia Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh
Luat cw tru.

- Tuyén truyén gio chao co.

- Tuyén truyén nhoém zalo 16p hoc,
cong thong tin dién tu.

02/2025

D/c TPT

GVCN

b/c Phuong

Tuyén truyén, giso duc phong
chay chira chay va ciru nan ciru ho
trong truonmg theo Coéng vin sb
192/SGDDPT-CTTTHSSV ngay
17/01/2025 cia S¢ GDDT Ha Ngi.

- Tuyén truyén gio chao co.

- Tuyén truyén nhom zalo 16p hoc,
cong thong tin dién tr, SHL.

02/2025

D/c TPT

GVCN

b/c Phuong

Tuyén truyén Quy tic vng xir ciia
can b, cong chiuc, vién chirc,
ngudi lao dong va quy tic wng xir
noi cong cong theo KH s6 41/KH-
UBND ngay 15/101/2025 cia
UBND quan Long Bién.

- Tuyén truyén tai bang tin, cong
thong tin di¢n tur.

02/2025

b/c TPT

b/c Phuong

Tuyén truyén Théng tw sé 30/TT-




BGDDT ngay 30/12/2024 cua B
Gidao duc va Dao tao ban hanh
Quy ché tuyén sinh trung hoc co
s& va tuyén sinh trung hoc pho
thong, Thong tw s6 29/2024/TT-
BGDDT, ngay 30/12/2024 cia B¢
Gisao duc va Pao tao quy dinh vé
day thém, hoc thém.

- Tuyén truyén cho CBGVNV, tai
budi hop Hoi1 déng, GV ki cam két
khong day thém.

- Tuyén truyén cho CMHS, HS tai
cong thong tin dién ttr, nhom Zalo.

02/2025

b/c TPT

GVCN

b/c Phuong

Tuyén truyén gido duc hoc sinh
thue hién nép song vin minh, giir
trat tw an toan xa hoi, an toan giao
thong; thwe hién nghiém cac quy
dinh vé quan li st dung phdo;
phong, chong tai nan thwong tich;
phong, tranh t¢ nan xa hoi...

- Tuyén truyén giod chio co, SHL.

02/2025

b/c TPT

GVCN

b/c Phuong

1T

Cong tac Pho cip gido duc:

Quan li chuyén cén cia hoc sinh.

- Cap nhat nhom truyén thong sic
khoe

- Piém danh khuoén mit trén hé

Hang ngay

TPT
P/c Oanh

GVCN

b/c Phuong




thong eNetviet.

- Theo ddi si sd hoc sinh chit ché
néu cho nghi hoc nhiing ngay rét
dam theo quy dinh cia S6 GDDT
HN.

Cap nhat thong tin hoc sinh vao )
Ping bo va s6 Pho cap vé6i hoc sinh
chuyén di, chuyén dén.

- Thuc hién nghiém tuac thu tuc
chuyén truong cho hoc sinh theo
cong van s6 O1/PGDDPT ngay
04/01/2024 cua Phong GDDT quan
Long Bién.

Hang ngay

b/c Binh
P/c Huyén VP

GVCN

D/c Phuong

Phdéi hop véi BCP PCGD-XMC
phuong cip nhdp, bd sung thong tin
d6i twong PCGD TH 1én phan mém.

02/2025

D/c Huyén VP

b/c Phuong

I

Cong tac chuyén mon:

Thuc hign ké hoach nam hoc diing
quy dinh:

- Thyc hién nghiém tic Quyét dinh
s6 4354/QD-UBND ngay 30/8/2024
ciia Uy ban nhan dan Thanh phd Ha
Noi vé viéc ban hanh khung ké
hoach thoi gian nam hoc 2024-2025
ddi véi giao duc mam non, gido duc
phé thong va gido duc thuong xuyén
trén dia ban thanh phé Ha Noi.

Trong thang
2

CBGV- NV

TTCM

Pb.cHT




- Thyc hién giang day chuong trinh
tuan 20 (dau tir 03/02/2025).

Thyc hi¢n nghiém tic quy ché
chuyén mon, thoi khoa biéu.

- Nghiém tac thuc hién quy ché
chuyén mon, 6n dinh né nép hoc tap,
giang day ngay sau Tét.

- Tang cuong tu kiém tra nang cao
chat lugng day hoc cac tiét chinh
khoa va cac tiét hoc bo tro.

- Quan tam viéc danh gia thuong
xuyén cho 100% hoc sinh bang nhan
xét sat dbi twong trong céc tiét hoc,
hang ngay, hang thang dé hoc sinh
tién bo; dam bao chat luong dai tra
va mii nhon.

Trong thang
2

GV

TTCM

Pb.cHT

Thyc hi¢én cdc bi¢n phdp ning cao
chat luong day hoc lop 5:

- banh gia két qua khao sat mon
Tiéng Viét, mon Toan, Tiéng Anh l6p
5 cudi HKI.

- Can ctr két qua khao sat, BGH chi
dao GVCN, GV TA t6 chuyén mén
khéi 5 théng nhat diéu chinh cac bién
phap phu hop dé quan tim timg ddi
tuong hoc sinh, nang cao chét luong
day hoc ddi voi hoc sinh (tép trung

Trong thang
2

GV khdi 5

TTCM

D.c PHT




cac mon Toan, Tiéng Viét, Tiéng
Anh).

Hoi giang mua xudn:

- GV cac t6 1, 3, 4, GVBM Am
nhac, Mi thuat, GDTC tham gia céc
tiet HO1 giang mua xuan.

- Hoi giang mua xudn tir tun 21
(10/02/2025)

Trong thang
2

GV

TTCM

D.c PHT

Tham dy, trién khai va thuc hi¢n cic
chuyén dé day hoc:

- Cir dai dién BGH, GV tham du va
trién khai trong cac t& CM céc
chuyén dé bao céo tiét day du thi
GVG cip thanh phdé d6i voi mén
Tiéng Viét 2 - TH Lé Quy Pén (HP,
Linh), HDTN 2 - TH Ai Mo A (HP,
Anh).

- Thuc hi,én cac chuyén dé day hoc
theo ké hoach nha truong:

+ LTVC 2A4, TNXH 2Al1, LSDBL
4A4; Dao duc 1A7, 4A5

+ GDTC 5A2

Trong thang
2

GV

TTCM

D.c PHT

Diéu chinh ké hoach gido duc nha
truwong dé giang day tai liéu gido duc
dia phuong 16p 5 da ban hanh theo
Quyét dinh 4252/QD-BGDPT ngay

Trong thang
2

BGH, TCM

GV

D.c PHT




30/12/2024 clia Bo GDDT

- Chu dé 1, 2, 3: HKI (Gom 6 tiét/1
tuan/ Tuan 18 dém)

- Chii dé 4, 5, 6: HKII (GOm 6 tiét/1
tuan/ Tuan 36 dém)

Tham gia cdc cudc thi:

- “Y tuong tre tho”, gui séln’phém co
chat luong vé BTC dung tién d6 (da
gui 6 san pham) (dc Dung MT).

- Bdi dudng hoc sinh tham gia Cudc
thi tiéng Anh TOEFL Primary
Challenge & TOEFL  Junior
Challenge nam hoc 2024-2025: 05
HS dang ki tham gia trén tinh than ty
nguyén (01 HS 4A3, 04 HS 5A2) (dc
Huyén TA).

- Boi dudng hoc sinh dat giai qua
vong loai cudc thi Tai nang Tin hoc
tré qudc té thanh phd Ha Noi theo
cong vin sb 4585/SGDDTGDTrH
ngay 24/12/2024 cia S6 GDDT Ha
Noi tham gia thi cdp Quén. (dc Hoa
TH);

Trong thang
2

GV

HS

D.c PHT

GV viét dé tai SKKN cdp trwong.
- Yéu cau viét SKKN dbi véi cac dc
dang ki danh hi¢u CSTDCS.

Trong thang
2

- CBGV

TCM

b/c HT




- Dong vién CBGVNV tham gia viét
SKKN.

Kiém tra cic hoat dong chuyén mén:
Dy gio GV, du SHCM cac t6, nhom,
kiém duyét ho so GV trén CSDL.

Trong thang
2

BGH

GV, TCM

D.c PHT

IV

Cong tac quan ly

Thuc hién cac bién phap tang
cwong cong tac an ninh trat tw, an
toan truong hoc trong dip nghi Tét
Nguyén dan.

- Thyc hién nghiém tuc viéc phan
cong va tryc bao vé nha truong, phbi
hop véi cong an phudng dé co cac
bién phap can thiét nham dam bao an
toan tuyét ddi vé co sd vat chét,
trang thiét bi; phong chdng chay nd
tai nha truong...

02/2025

BGH

TTCM

b/c Phuong

BGH tang cuwong du gio, tham l6p.
- Kiém tra, tu van viéc thuc hién giao
duc STEM, quan tam kiém tra chét
luong giang day dbi véi GV day
khéi 5, viéc giang day tai lidu gido
duc dia phuong 16p 5;

- Kiém tra viéc SHCM trong td khoi,
cac nhom SHCM lién trudng; kiém
tra thuc hién gido duc ki ndng cong

02/2025

BGH

TTCM

b/c Phuong
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dan so...

Thuc hién nghiém tac viéc quan li
day thém, hoc thém theo cong van
s6 272/PGDPT ngay 25/11/2024
cua Phong GDDT quan Long Bién

- Quén triét trong budi hop Hoi dong
thang 02.

- Kiém tra d6t xuét.

02/2025

BGH

CTCDb
TBTTND

b/c Phuong

Thue hién cdng tic kiém dinh chit
lwgng.

- Xay dung KH thuc hién cong tac
kiém dinh chit luong, xiy dung
truong chuan quéc.

02/2025

BGH

b/c Phuong

Ra soat cac diéu Kién co sé vat
chét, trang thiét bj ciia nha trudong
dé phuc vu day hoc va ké hoach
diu tw, cai tao sira chira cia Uy
ban nhin dan quan.

02/2025

b/c Binh
b/c Nga KT

CBGVNV

D/c Phuong

Xay dung cac bién phap thuc hién
chit dé nim 2025 quin Long Bién
“Nam hanh dong vi canh quan moi
truwong do thi va chuyén doi s6”;

- Xay dung ké hoach, trién khai thuc
hién phong trao Hanh dong vi nha
truong Sang-xanh-sach-dep-an toan
nam 2025.

02/2025

DP/c Binh

CBGVNV

D/c Phuong
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Phoi hop thue hién quan li, phan
loai, thu gom chat thai rin sinh
hoat trong nha trwong theo

phuong 4n sé 02/PA-UBND ngiy 02/2025 b/c Lao cong b/c Phuong
17/01/2025 cia Uy ban nhin dén
quan Long Bién.
Cong tic kiém tra ni bd
Hoat dong chuyén moén va chat| Tuén2 BGH, TTCM | TCM, GV khéi 1
lugng giang day cua To 1
Kiém tra cong tac thu vién trudong hoc Tuén 3 5
HP, TTND b/c Huyén TV

b/c Phuong

Kiém tra HDSP d/c Huong 4A4 Tuén 2, 4
BGH, TTCM b/c Huong

Kiém ‘Era viéc thAu:c hién quy dinh vé Tuin 4 BGH, TTND GV
day thém hoc thém
Thuc hién cong khai:
- Cong khai Thong bao két qua kiém
tra ni bo thang 01/2025.
- Thyc don hing ngay cua hoc sinh —
thang 2. Theo lich BCH P/c Phuong

- Cong khai bang lwong va phu cap;
DS CBGVNV nang luong, hudng
phu cip thdm nién thang 2.

- Cong khai thong bao cac khoan thu
thang 2.
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- Cong khai két qua danh gia xép loai
CBGVNYV thang 2

10

DPanh gia CBGVNYV hang thang.
Thuc hién danh gia CBCCVC trén
phan mém theo quy dinh tai cong
van s6 528-CV/QU ngay 20/01/2022
ctia Quan ty Long Bién vé viéc trién
khai phdn mém danh gia CBCCVC
hang thang cta Thanh phd.

- CBGVNV tu danh gia.

- BGH nhan xét danh gia.

- Théng bao cong khai cong thong
tin dién tr, hop Ho1 déng.

24/02/2025

BGH

CBGVNV

b/c Phuong

Cong tac Y té, Cong tac chir thap
do.

- Tuyén truyén cac bién phap rén
luyén thé luc lra tudi hoc duong,
phong chdng ngd doc thuc pham, tac
hai cua ruou bia, lra tudi hoc duong,
bénh viém két mac.

- Trién khai cac hoat dong cong tac y
té hoc duodng.

- Trién khai cac hoat dong “Phong
chéng tai nan thuong tich cho HS”

- Trién khai cac hoat dong ATTP

- Trién khai cac hoat dong phong
chbng dich bénh.

Théang
02/2025

P/c Oanh YT

b/c Phuong
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- Trién khai hoat dong Chir thap do
nam hoc 2024 - 2025.

+ Phéi hop BGH nha truong phat
dong CBGVNV, HS ung ho quy
Nhan dao nam 2025.

+ Thu hoi phi héi vién CTD nam
2025.

VI

Cong tac thu vién, thiét bj do dung
- G161 thi€u — trung bay sach thang 2
- Huéng dan hoc sinh doc sach theo
lich doc sach

- Phuc vu gido vién muon sach tham
khao, gido khoa...

- Bao quan dd dung day hoc

- Theo ddi viéc st dung dd dung cia
GV

Théang
02/2025

D/c Huyén TV

GVCN

b/c Phuong

\41!

Cong tac Doan doi:

- Tuyén truyén cac hoat dong trong
thang 02.

- Gi61 thiéu sach theo Cb “Mua
Xuin mua wom mam”- tén sach
“Vira nhim mat vira md ctra s6”
(4A5)

- Tim hiéu phong tuc Tét Nguyén
dan (3A2)

- Van nghé Mung BDang Miung
Xuan (1A6, 1A7)

Thang
02/2025

b/c TPT

GVCN

b/c Phuong
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- Sinh hoat Sao theo chu dé.

VIII

Cong tac Dang:

- Hop chi b thang 02

- Kiém tra, giam sat thuong xuyén
Dang vién

- B6i dudng dang vién moi

- Dai hoi Chi bd

Trong thang

Chi bo

Dang vién

b/c Phuong

IX

Cong tac Cong doan:

- Phéi hop v6i Nha truong to chire
gip mit dau xuén.

- Phéi hop véi nha truong to chic
Du xuén dau nam.

- T6 chtc cho DVCDP luyén tap céac
ndi dung thi dau tai Ngay hoi vin
hoéa thé thao do Lién doan lao dong
Quén t6 chirc.

- T6 chtre tham hoi.

- Duy tri hoat dong cua CLB cu
long.

Théang
02/2025

BCHCD

Poan vién

b/c Linh
CTCb

Cong tac Ké toan — Vin thu:

* K& toan

- Lam ddi chiéu kho bac

- Chi tra luong va cac khoan PC theo
quy dinh

- Thyc hién thu - chi theo dé xuat ciia
cac bd phan.

Théang
02/2025

b/c Nga KT

CBGV, NV

b/c Phuong
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- Béo céo, bao cao dot xudt céc
phong ban theo cong van chi dao,
huéng dan.

* Van thu:

- Tiép nhan, dang ky, chuyén giao
van ban di, dén, luu trir cong van, tai
lidu, hd so, quan 1y con dau theo quy
dinh.

- Giai quyét thu tuc hanh chinh
(chuyén di — chuyén dén ctiia HS)

- Kiém tra thé thirc, dong dau vin
ban.

- Giao nhan cong van ding thoi gian
quy dinh.

D/c Huyén VP

Noi nhdn:

- PGD;

- Luu VP (02).




		2025-02-04T08:56:46+0700




