UBND QUAN LONG BIEN
TRUONG TIEU HQC THACH BAN A

S4: 95 /KH- THTBA

1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

Long Bién, ngay 01 thang 4 nam 2025
KE HOACH CONG TAC THANG 4 NAM 2025

TT

Noi dung cong viéc

Thoi gian
thue hién

Nguwoi/bo
phan thuc
hién

Nguwoi/by phan
phoi hop

Can b phu
trach

Ghi cha

Cong tac tuyén truyén va gido duc
dao durc hoc sinh:

Té chirc cic hoat dong trong hoc
sinh va gidao vién chao mung ki
niém 50 nam Ngay Giai phong
Mién Nam va thong nhat dat nuéc
(30/4/1975 — 30/4/2025).

- Trang tri truc quan va khau hiéu.

- T6 chitc cac hoat dong vin nghé
chao mumg thong qua budi chao co
trye tudn cua cac 16p.

4/2025

D/c TPT
GVCN

b/c Bao vé
b/c Hoa

b/c Phuong

Tuyén truyén Chi thi s6 42-
CT/TW ngay 16/01/2025 cuaa B
Chinh tri V& ting cwong sw linh
dao ciia Pang ddi véi cong tac gido
duc can, kiém, liém, chinh, chi

4/2025

HT

b/c Hoa

b/c Phuong




cong vo tw theo cong vin sb 01-
HD/BTGDVQU ngay 19/3/2025
cia Ban Tuyén gido va Dan van
quan uy Long Bién.

- Tuyén truyén budi hop Hoi dong
TA4.

- Tuyén truyén cong thong tin dién
tu.

Tuyén truyén trién khai nghi dinh
s0 68/2025/ND-CP sira d6i b sung
mot s6 diéu cia Nghi dinh s
118/2021/ND-CP ngay 23/12/2021
ciia Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh
Luat xir li vi pham hanh chinh.

- Tuyén truyén budi hop Hoi dong
T4.

- Tuyén truyén cong thong tin dién
tu.

4/2025

HT

Db/c Hoa

b/c Phuong

To chirc cac hoat ddng hwéng ing
ngay Nuwéc thé gioi, Ngay khi
twong thé giéi, Chién dich Gio trai
dit nim 2025 theo cdng vin sb
526/UBND-TNMT ngay 21/3/2025
cia UBND quan Long Bién.

- Tuyén truyén gio chao co.

- Hudng tmg chién dich gio trai dat.

4/2025

D/c TPT

CBGVNV

b/c Phuong




Té chirc Ngay héi doc sach HKII

- Thyc hién theo ké hoach s6 87/KH-
THTBA ngay 26/3/2025 cua truong
TH Thach Ban A.

- Trung Bay gidi thiéu sach chu dé
“Mumg ngay giai phong Mién Nam”
(Chi doan, GV-HS 3A3).

- Giao luu Rung chudng vang tim
hiéu vé chién thing 30/4 va mot sb
cubn sach theo cha dé. (Pc Phuong
TPT chudn bi cdu héi giao leu, GV
khoi 3, 4, 5 cir chon méi I6p 1 HS
tham gia; chudn bi mii déi dau ghi
tén lop).

Giao chao
co 14/4/2025

TPT
Huyén TV

GVCN

D.c PHT

Tuyén truyén gi6i thiéu Chuyén
muc “San pham céng nghé s xuat
sic” trén wng dung Thanoi theo
cong vin s6 779/SGDPT-GDTX,
GDNN va DH ngay 14/3/2025 cua
S& GDDT Ha Ngi.

- Tuyén truyén budi hop Hoi dong
T4.

4/2025

b/c Phuong

b/c Phuong

Tuyén truyén ting cudng cong tac
phong, chéng bénh Cum, Séi va
cac bénh lay truyén qua duong hod
hap.

- Tuyén truyén bang tin suc khoe,

4/2025

TPT
GVCN

b/c Phuong




nhom zalo 16p hoc, gid choa co.

- Tuyén truyén cong thong tin dién
tu.

* Van ban thuc hién

- Coéng vian sb 539/UBND-KGVX
ngay 19/02/2025 cua UBND Thanh
phb Ha Nbi

DP/c Oanh YT

Tang cwong cong tac an ninh, an
toan, phong chdng tai nan thwong
tich, an toan giao théng, phong
chong dudi nwéc...

- Thong bao CMHS tang cudong quan
ly HS trong cac ngay nghi 1 (Gid to
Hung Vuong, 30/4, 1/5...)

4/2025

GVCN

b/c Phuong

Tuyén truyén vé cac cudc thi do Bd
GDDT, Ban Tuyén giao va Dan
van Thanh iy to chirc.

- Trién khai dén CBGVNV tham gia
cudc thi day du.

4/2025

b/c Binh
Linh CTCDb

CBGVNV

b/c Phuong

Cong tac Pho cap gido duc:

Quan li chuyén can ciia hoc sinh.

- Cap nhat nhom truyén thong st
khoe

- Piém danh khuén mat trén hé
théng eNetviet.

Hang ngay

TPT
DP/c Oanh

GVCN

b/c Phuong

Céap nhat du, chinh xac thong tin hoc

b/c Binh

GVCN

b/c Phuong
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sinh trén phan mém co s& dir lidu
nganh, vao s6 Pang bd va so6 Pho cap
hoc sinh chuyén di, chuyén dén.

Hang ngay

D/c Huyén VP

Quan tdm dén hoc sinh c6 hoan canh
kho khan trong hoc tap, rén luyén;
kip thoi chia sé va giup d& dé hoc
sinh tién bo.

4/2025

D/c Binh

GVCN

b/c Phuong

Coéng tac chuyén mén:

Thwe hién nghiém tic quy ché
chuyén mon, thoi khéa biéu.

- Tiép tuc thyc hién nghiém tuc ké
hoach gido duc nha truong; quy ché
chuyén moén, nang cao chat lugng
tung gio day, gio SHCM.

Trong thang
4

CBGV- NV

TTCM

D.c HT

Tap hudn giing day tai liéu gido
duc dia phwong Iép 5 theo cong van
941/SGDDBT-GDTH ngay 25/3/2025
cua S6 GDDT HN.

- Phan cong dc Binh HP, Mi 5A4
tham gia tap hudn (03/4/2025-TH
Gia Thuy).

- Sau khi tap huan vé trién khai trong
t0 CM khi 5.

- GV t6 CM khdi 5 tiép tuc nghién
ciru TL GDDBP 16p 5 cua SGD trinh
ki da dugc BGD phé duyét theo QD
4252/QDb-BGDDT ngay 30/12/2024

Trong thang
4

GV, HS

TTCM

b.c HT




va thyc hién giang day bd TL theo
KHGD da xay dung.

Tiép tuc ghién ciru va lwa chon
SGK:

- Gido vién to chuyén mon khdi 1, 2
nghién ctru SGK Toan 1, Toan 2 méi
dugc B GDDT phé duyét theo
Quyét dinh s 664/QD-BGDDT
ngay 13/3/2025;

- Thuc hién quy trinh lga chon SGK
theo thong tu 27/2023/TT-BGDDT
ngay 28/12/2023 ciia B GDDT ban
hanh quy dinh lga chon SGK trong
CSGD pho thong.

- Néu T6 CM c6 dé xuat thay dbi bao
cio BGH, BGH giri bao céo vé
Phong GDDT.

Trong thang
4

GV

TTCM

D.c PHT

Hoan thanh va gt ho so dé nghi cong
nhan SKKN cap Quan (10 dc)

Truge 1/4

BGH, TTCM

GV

D.c HT

Pén HS Mam non Thach Ban dén
thadm truong

04/4/2025

BGH, GV khéi
1

Céac BP

b.c HT

T (f chirc cdc chuyén dé day hoc theo
ké hoach cua nha truong:

+ Toan 5A1

+ GD KNCDS 16p 2

Trong thang
4

CBGV-TCM

BGH

D/c PHT

Tham gia cdc cudc thi, sdn choi
danh cho hoc sinh

Trong thang
4

HS

TCM, GV phu
trach

D/c PHT




+ Cudc thi Tai nang tin hoc qudc té
cép quan: Thuc hién theo cong van
s6 329/PGDDT ngay31/12/2024 cua
Phong Giao duc va Pao tao. (04 HS
44 tham gia thi vong cdp Qudn)

+ Cudc thi Sang tao Ki thuat thanh
phd Ha Noi lan thir 2 nam 2025 theo
cong van s6 619/SGDPT-VP ngay
06/3/2025 cua So6 GDDT Ha NOoi.
(Ho so va sdan pham dy thi nép vé
BTC muén nhdt 30/6/2025)

+ Cudc thi Sdng tao Thanh thiéu nién
nhi doéng lan tha 21 nim 2025 theo
cong 617/SGDDT-VP ngay
06/3/2025 cua So6 GDDT Ha NOoi.
(GV cac 6 1, 3, 4 HD HS hoan
thanh va nép 03 mé hinh, san pham
Xudt sdc nhdat vé phong HP truéc
18/4/2025 dé ngp vé PGD)

+ Cudc thi truc tuyén Tu hao Viét
Nam theo céng van sb 868/SGDDT-
CTTTHSSV ngay 18/3/2025 cta Sé
GDDT Ha Noi. (100% CBGVNV da
tham gia thi vong 3, tiép tuc cdp nhdt
thi cac vong tiép theo)

+ Cudc thi chinh luan vé bao vé nén
tang tu tudng cua Pang lan tht 5
nim 2025 theo coéng van sb
38/PGDDT ngay 17/3/2025 cua




Phong GDDT quan Long Bién. (M0~1
16 CM nop it nhat 1 bal chdt Zu’o*ng
vé BGH dé nop cap trén vao
16/4/2025)

+ Cudc thi Bac HO voi Thiéu nhi —
Thiéu nhi voi Bac HO theo cong vin
s6 592/SGDPT-CTTTHSSV ngay
04/02/2025 cua So GDDT Ha Noi.
(Han nép vé BTC 04/4/2005 — dc
Phuwong TPT)

+ Cudc thi “Sang kién bao dam trat
ty truong hoc vé phong chdéng bao
luc hoc duong va phong ngura lao
dong tré em trai phap luat” lan II
nim 2025 theo KH sd 09/KH-
PGDDT ngay 17/3/2025 cua Phong
GDDT quén Long Bién. (Pa thuc
hlen cham cap truong va nop 01 SP
Xudt sdc nhat ciia 3A3 vé Quan).

+ Cudc thi v€ tranh “Ng61 nha mo
udc” nam 2025 theo CV Sé: 08 /TM-
TEVN ngay 19/3/2025 V/v Phdi
hop, phd bién Cudc thi v& tranh
“Ngo61 nha mo udc” nam 2025 cua
Tap chi Tré em Viét Nam (Han nop
bai dw thi: Tw 01/4/2025 - 25/5/2025
theo ddau buu dién, hodc nop truc
tiép).

+ Cudc thi “Poc sach truyén - Mo




thé gii” theo CV S6: 1028/SGDDT-
CTTTHSSV ngay 02/4/2025 Vv
thong béo vé cude thi “Poc sich
truyén - Mo thé gioi” (Pc Huyén TV
da trién khai trong nhom HP Dgi.
Han cuoi nop bai du thi: TRuc tuyén
20/4; buu dién 16/4/2025)

Thuc hién danh gia dinh ki HS

- Thuyc hién theo Théng tu sb
27/2020/TT-BGDDT ngay 04 thang
9 nam 2020 cua B0 GD&DT ban
hanh Quy dinh danh gia hoc sinh tiéu
hoc.

- Hoan thanh danh gia két qua kiém
tra dinh ki gitra ki II, xay dung bién
phap boi dudng, phu dao dbi voi HS
chua hoan thanh ¢ cidc mon
hoc/HDGD.

- On tap kiém tra dinh ki cudi HKII
(Ttr tuan 31->33) (Theo lich cy thé).

Trong thang
4+5

BGH, TCM

GV

D.c PHT

Nang cao chat luong dai tra cac mon
Toan, Tiéng Viét, Tiéng Anh khbi
4,5 chuan bi khao sat chat luong HS
dbi v6i 100% hoc sinh khéi 16p 4.5
cudi nam hoc.

Trong thang
4

GV Khéi 4, 5

TCM

D.c PHT

10

Kiém tra cac hoat dong chuyén mon:
Dy gid GV, du SHCM céc t6, nhom,
kiém duyét ho so GV trén CSDL.

Trong thang
4

BGH, TTCM

GV

D/c PHT
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v

Cong tac quan ly

BGH xay dung va danh gia cong
tac hang thang cu thé, chi tiét dé
thuc hién nhiém vu trong thang;

- Chi dao cac to chuyén mon thuc
hién nghiém tic, co chat lugng ké
hoach gido duc nha truong da xay
dung;

- Quan tdm kiém tra, tu van viéc
giang day, danh gid hoc sinh cua
gido vién, viéc sinh hoat chuyén mon
ctia to nhém chuyén mon.

4/2025

BGH

TTCM

b/c Phuong

Thuc hién nghiém tac viéc quan li
day thém, hoc thém cia gido vién.

- Quén triét trong budi hop Hoi dong
thang 4.

- Kiém tra viéc thyc hién giang day
cac cau lac by ngoai gio cua gido
vién.

4/2025

BGH

CTCD
TBTTND

b/c Phuong

Cong tac tuyén sinh 16p 1 nim hoc
2025-2026:

- Tuyén truyén vé ké hoach tuyén
sinh vao 16p 1 cia UBND quan Long
Bién;

- Xay dung KHTS cua nha truong
giri vé Phong GDDT.

10/4/2025

D/c Phuong

b/c Binh
D/c Huyén VP
b/c Hoa

b/c Phuong
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- Ra soat CSVC, chuin bi d6i ngil,
trang thiét bi day hoc nam hoc 2025-
2026.

Ra soat co s& vat chat (may tinh,
dwong truyén, phin mém), sb
lwong chir ki s6 cia CBQL, GV.

- Gia han chit ki s6 cho CBQL, GV.
- Pang ki chit ki s6 cho GV méi.

01/4/2025

D/c Binh

D/c Huyén VP

b/c Phuong

Trién khai cdc cudc thi trong
CBGVNYV va HS ding ké hoach
- Trién day du cho CBGVNV, HS.

4/2025

D/c Binh

GV

b/c Phuong

Panh gia CSVC, d¢i ngii, ngi dung
chwong trinh dang ki thwc hién
CLB he 2025 tai nha truong.

- Xay dung KH trinh PGD.

4/2025

b/c HT

b/c Phuong

Chuin bi phwong 4n khao sat chat
lwong HS d6i véi 100% hoc sinh
khoi 16p 4,5.

- Xay dung phuong an.

- Chuan bi day da CSVC, may tinh,
duong truyén.

4/2025

b/c Binh

b/c Hoa
GVCN

b/c Phuong

Phoi hop véi Cong doan xiy dung
ké hoach, to chirc trién khai giai
thuéng “Nha gido Long Bién tam
huyét sing tao” lan thi IX nim
2025.

14/4/2025

BGH
BCHCD

TTCM

b/c Phuong
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- Tuyén truyén, van dong, dong vién
cac nha gido thi dua hudéng tng va
tham gia binh xét, khen thuong giai
thuong “Nha gido Long Bién tam
huyét, sang tao” cap trudng (theo cac
tiéu chi phu hop cép truong) va xét
chon 01 nha gido tiéu bicu (theo tiéu
chuan trén, wu tién gido vién truc
tiép dimg 16p-néu c6) dé nghi nganh
GDDT Quan xét ting Giai thudng
“Nha gido Long Bién tidm huyét,
sang tao”.

Cong tac kiém tra ngi b

Kiém tra viéc thuc hién cong khai
trong linh vuc giao duc

Tuan 1

CTCD, TBTT

HT, VP

Kiém tra viéc thuc hién giang day
GD KN CDS

Tuan 2

BGH, TTCM

Pc Hoa TH

Kiém tra phong chong tham nhiing,
tiép cong dan

Tuan 3

CTCDb, TBTT

Hiéu truéng

b/c Phuong

Thuc hién cong khai:

- Cong khai Thong bao két qua kiém
tra ndi bg thang 3/2025.

- Thuc don hing ngay cua hoc sinh —
thang 4.

- Cong khai bang lwong va phu cap;

Theo lich

BCD

b/c Phuong
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DS CBGVNYV nang luong, hudng
phu cip tham nién thang 4.

- Cong khai thong bdo cac khoan thu
thang 4.

- Cong khai tinh hinh thyc hién du
toan quy 1/2025

- Cong khai két qua danh gia xép loai
CBGVNYV théng 4.

Panh gia CBGVNYV hang thang.

Thue hién danh gia CBCCVC trén
phan mém theo quy dinh tai cong
van s6 528-CV/QU ngay 20/01/2022
ctia Quéin uy Long Bién vé viéc trién

CBGVNV

khai phan mém danh gia CBCCVC | 24/4/2025 BGH b/c Phuong
hang thang ctia Thanh phd.

- CBGVNYV tu danh gia.

- BGH nhéan xét danh gia.

- Théng bao cong khai cong thong

tin dién ttr, hop Hoi dong.

Cong tic Y té&, Cong tic chir thap

do.

- Tuyén truyén phong, chong tac hai

cta thudc 14, chéng tai nan thuong

tich, xam hai TE, phong chdng bénh Théng b/c Oanh YT b/c Phuong
Can thi. 4/2025

Tuyén truyén ATTP Hudng Ung
“Thang hanh dong vi chat luong
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ATTP” nam 2025.

- Trién khai c4c hoat dong cong tac y
té hoc duodng.

- Trién khai cac hoat dong “Phong
chéng tai nan thuong tich cho HS”

- Trién khai cac hoat dong ATTP

- Trién khai cac hoat dong phong
chdng dich bénh.

- Phéi hop v6i Tram Y té phuong
Thach Ban t6 chuc ra soat, tiém
phong vic xin Séi cho tré 1T-10T
chua tiém phong, méi tiém 1 mii
vac xin phong bénh Sai

- Trién khai hoat dong Chir thap do
nam hoc 2024 - 2025.

+ Trién khai lap danh sach hoc sinh
khuyét tat dé ting qua nhan Ngay
ngudi khuyét tat Viét Nam 18/4.

+ NOp ung hd quy Nhan dao Quan,
phuong va hoi phi CTD nam 2025.

Vi

Cong tac thw vién, thiét bi d6 dung
- G161 thi€u sach thang 4

- T6 chirc ngay Hoi doc sach

- Huong dan hoc sinh doc sach theo
lich doc sach

- Hudng dan hoc sinh viét bai thu
hoach, cam nhan sach

Théng
4/2025

b/c Huyén TV

GVCN

b/c Phuong
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- Phuc vu gido vién muon sach tham
khao, gido khoa...

- Hd tro tiét day tai phong doc sach
cho GVCN

- Bao quan d6 dung day hoc

- Theo dbi viéc st dung dd dung cia
GV

Vil

Cong tac Doan doi:

- Tuyén truyén cac hoat dong trong
thang 4.

- Gi61 thiéu sich theo CD “Yéu
quy me va cd giao”- tén sach
“Con cam on Mg!” (3A3)

- So két thi dua Dot 4. Phat dong thi
dua Dot 5

- CD: Chung tay bdo vé canh quan
thién nhién (3A4)

- CDb: Hat, ca ngoi canh dep qué
huong. Ngay hoi song xanh, bao vé
moi truong (3A5)

- CD: Thé gi6i nghé nghiép quanh
em (1A1, 1A2, 1A3)

- Hoat dong tap thé.

- Sinh hoat sao

Théng
4/2025

D/c TPT

GVCN

b/c Phuong

VI

Cong tac Pang:
- Hop chi bd thang 4
- Kiém tra, giam sat thuong xuyén

Trong thang

Chi bd

Dang vién

b/c Phuong
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Dang vién

- Huéng dan d/c D6 Thi Huong,
Nguyén Thuy Linh viét 1y lich dang
vién.

Cong tac Cong doan:

- Tuyén truyén ki niém giai phong
mién nam thong nhat dat nudc 30-4
va qudc té lao dong 1-5.

- Phéi hop v6i nha truong 1én ké Théng o D/c Linh
IX hoach t6 chtrc tham quan nghi mat 4/2025 BCHED Bodn vien CTCb

he 2025.

- Duy tri hoat dong ciia CLB céu

I6ng.

- T0 chirc thdm héi.

Cong tac Ké toan — Vin thu:

* Ké toan

- Lam d6i chiéu kho bac

- Chi tra luong va cac khoan PC theo

quy dinh

- Thuc hién thu - chi theo dé xuat cla

cac bd phan. , Thang
X |- Béo cdo, bao cédo dot xuat cac 4/2025 CBGV, NV b/c Phuong

phong ban theo cong van chi dao, D/c Trinh KT

huéng dan.

* Van thu:

- Tiép nhan, ding ky, chuyén giao
van ban di, dén, luu trix cong van, tai
liéu, hd so, quan 1y con diu theo quy
dinh.
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- Giai quyét tha tuc hanh chinh P/c Huyén VP
(chuyén di — chuyén dén cua HS)

- Kiém tra thé thirc, dong déu van
ban.

- Giao nhan cong van ding thoi gian
quy dinh.

Noi nhén: HIEU TRUONG
- PGD;
- Luu VP (02).

Lé Thi Thanh Phwong




