UBND PHUONG LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC THACH BAN B Poc lap - Tu do - Hanh phiic
S6: 64/KH-THTBB Long Bién, ngay 8 thdng 9 ndm 2025
KE HOACH

Viét tin bai ding Cong thong tin dién tir nha truong
Nam hoc 2025 - 2026

Thue hién Quyét dinh 4725/DP-BGDDT ngay 30/12/2022 ciia B Gido duc
va Dao tao vé ban hanh B chi sé danh gid mikc dj chuyén doi s6 ciia co sé gido
duc phé théng va gido duc thuong xuyén;

Thuc hién Ké hoach s6 58/KH-THTBB ngay 05/09/2025 ciia truong T iéu
hoc Thach Ban B vé viéc trién khai thuc hién mé hinh “T) ruong hoc chuyén doi
$6” ndm hoc 2025 - 2026;

Cdin cit vao tinh hinh thuc té cia nha truong, truong T iéu hoc Thach Ban
B xdy dung Ké hoach viét tin bai ding Céng thong tin dién tir nha truwong ndm
hoc 2025 - 2026 nhu sau:

I/ Muc dich - Yéu ciu

1. Muc dich:

- Cdng thong tin dién tir 13 trang thong tin dién tir chinh théng, duy nhét ctia
nha truong.

- Muc tiéu ctia Cong théng tin dién tir nhdm cung cép, trao ddi théng tin vé
cac hoat dong cua nha truong, phuc vu qua trinh quan ly déi v6i CBGV va hoc
sinh ngay mot t6t hon. Céng thong tin dién tir cling 12 noi trao ddi, thao luan gitra
c4c td chirc, c4 nhan quan tdm dén c4c hoat dong clia nganh gido duc.

2. Yéu cau:

- N6i dung thong tin dang tai trén Céng thong tin dién t& Trudng dugce thuc
hién theo céc diéu, khoan tai chuwong IV ctia “Quy ché hoat dong ciia website” cia
Trudong Tiéu hoc Thach Ban B;

- Céc thé loai: Tin ngén; tin hoi nghi; anh cac hoat dong; bai phan anh, bai
tuong thuat, ghi nhanh; bai phéng su diéu tra, phéng vén; bai viét chuyén sau vé
chuyén mén, quén ly..., nhim phuc vu cdng tac dao tao, NCKH, quén ly cac hoat
dong khac ctia nha trudng déu phai tudn thu cac quy dinh clia phap luét va
quy dinh cuia nha truong.

- N6i dung théng tin dugc néu tai chuong III cua “Quy ché hoat dong Cbng
thong tin dién tir Trudong TH Thach Ban B”: thanh vién Ban quan tri chiu trach
nhiém duyét tin, bai thudc linh vuc dugc uy nhiém phu trach chuyén thu ky dé
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ding tai 1én Cong thong tin dién tir. Tin bai do cong tac vién viét hodc thu nhén
tlr ¢4 nhén, don vi phu trach; sau khi xem xét hiéu chinh Thu ky chuyén Trudng
ban hodc ban vién duoc uy nhiém kiém duyét dang tai (dbi véi tin, bai c6 ndi dung
phét hién khéng nim trong ké hoach hoat dong thi Thu ky chuyén dén Trudng
ban quyét dinh ding tai hay khéng) sau khi c6 ¥ kién duyét déng tai, thu ky chu
dong ddng tai 1én Cong thong tin dién ti;

- Khi ding tai lai thong tin hodc dang thong tin quang cdo cho don vi khéc
trén trang chung ctia Cong théng tin dién tir phai ghi rd ngudn thong tin trich dan
hodc thong tin vé don vi dugc dang tin va tuan thi quy trinh: Thu ky hodc thanh
vién ban quan tri xin y kién Truéng (hay bién tip vién dugc Gy nhiém) trude khi
déng tai.

- Trudng hop tin bai dugc suu tAm tir cic ngudn théng tin trén bao chi,
mang internet thi ngudi swu tAm phai ghi rd ngudn gdc ctia théng tin da suu tam
trude khi chuyén dén ban bién tap.

- Moi cé nhén, té chitc dwgc phép thu thép, trich dan thong tin tir Cbong
thong tin dién tir ciia Truong TH Thach Ban B déu phai ghi ro ngudn tin tir
“Trudng TH Thach Ban B” va tuyét di cdm chinh sira d6i v6i nhimg ndi dung
d4 trich dan.

- Céc thong tin khi dang trén Cbng thong tin dién tir cia Nha truong phai
dam bao:

+ Pung chu truong chinh sach cua DPang, phap luat cia Nha nudc;

+ Khéng vi pham thuan phong my¥ tuc cia déan toc;

+ Khoéng mang tinh chét chia r&, be phai, cuc bg dia phuong, phéan biét
chung toc;

+ Khéng gy kich dong dén bét ky d6i tuong doc gia ndo cia Cong théng

tin dién tu;

+ Khéng lam anh hudng dén uy tin ctia bit ky ca nhan hosc tap thé nao;

+ T ngit duge khuyén khich str dung 14 cac tir ngit ph6 théng va st dung
ngdn ngir Tiéng Viét c6 diu rd rang. Thé thirc van ban trinh bay thuc hién theo
Nghi dinh 30/2020/ND-CP ngay 05/3/2020 vé cong tac van thu (Phong chit st
dung la phong chit Time New Roman, ti€u dé c& chit 14, ndi dung c& 13, bang
ma Unicode).

II/ N¢i dung thuc hién

1. Npi dung thong tin diang tdi trén trang riéng ciia cdc don vi, doan thé

- Trudng cac td6 nhom va cac doan thé chiu trach nhiém xay dung ndi dung
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thong tin va chi dong cép nhat dang tai thong tin trén trang riéng ctia don vi (truc
thudc Cong thong tin dién tir trudng), thyc hién tai didu 13 cta chuong IV cia
“Quy ché hoat dong ctia website” ctia Trudng Tiéu hoc Thach Ban B;

- Céc bai viét, tranh anh, thong tin ..., nham phuc vu cong tac dao tao,
NCKH, quén ly va cac hoat dong khac cua nha truong va cdc don vi truc thude
déu phai tuan thu cac quy dinh cua phap luét va quy dinh ctia nha trudng. Khi tai
lai thong tin trén trang riéng cla cac don vi phai ghi rd ngudn gbc théng tin trich
dan (khong dugc quéang cdo cho cac don vi, cd nhan ngoai truong trén trang
riéng).

- Nhing thong tin dang tai trén Cbng théng tin dién tir cia nha truong nhim
muc dich 1am phong phti va 161 kéo doc gia véi Cong thong tin dién tir. Nha trudng
thuc hién chii trurong va khuyén khich ding tai nhimg ndi dung thong tin lién quan
sau:

+ Cé4c chu truong, chinh sich ciia Pang va Nha nudc lién quan dén hoat
dong gido duc;

+ Théng tin v& hoat ddng gido duc dang dién ra hang ngay cua cac don vi,
cua UBND phuong;

+ Céc bai giang, gido an, tai liéu hoc tap, nhitng bai tap hay nhiam nang cao
chét lugng “Day va Hoc” cua c4c nha trudng, nhitng tAm guong dién hinh trong
cong tac day tbt, hoc tot;

+ Nhitng kinh nghiém hay trong qua trinh “Day va Hoc” & cép Tiéu hoc.

+ Nhitng thong tin hudng nghiép; nhitng hoat dong hudng vé cac td chirc
va don vi, vé nganh gido duc;

2. Hinh thirc cung cdp va diing tdi thong tin

- Cac don vi chiu trach nhiém cé@p nhat, dang tai thong tin trén trang riéng;
trong truong hop khong tu dang tai dugc, Trudng ban tmg dung CNTT cua don
vi xin y kién uy vién thuong truc Ban quan tri dé chuyén vé Thu ky ding tai;

- Hinh thirc cung cép va trao ddi thong tin ctia cac don vi v6i Ban quan tri
trudng qua hop thu dién tir cia thanh vién ban quén tri theo tén mién riéng cia
nganh;

- Cac thanh vién Ban quan tri phu trach cac linh vuc c6 trach nhiém kiém
tra thong tin va yéu cu ding tai kip thoi ndi dung thong tin (thudc linh vure minh
tham muu, quan ly) trén trang riéng ctia cac don vi va danh gia xép loai trang web
cua cac truong hang ndm theo quy dinh.

Trén day 1a Ké hoach viét tin bai ding tai trén Cdng thong tin dién tir ciia
trurong tidu hoc Thach Ban B. Ban gidm hiéu dé nghi cac déng chi can by quan
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Iy, gido vién, nhan vién nha trudng nghiém tic trién khai thuc hién ké hoach./.
Noi nhédn

- Phong VHXH-Déb/c;
- Ban chi dao diéu hanh — D€ t/h;
- Luu: VP.

Pham Thij Tuyén



(Kem theo

i A : Nguwoi Nguoi Thoi gian | Lanh dao
d 2
ST DI IR ¥l thuc hién phéi hop | hoan thién | phu trach
1 | Van ban
- Céc van ban théng bao, | BGH, VP, Ban bién Sau khi b/c Hiéu
cong véan cac cap, ban IT tap nhan dugc trudng
nganh, truong cong van
- K& hoach cong tac BGH, VP, Ngay sau
IT khi ki duyét
-Théng tin ba cong khai, | BGH, VP, Sau khi
VB tuyén sinh.. IT duogc duyét
cac VB
2 | Tin tirc su kién
1. Hoat dong chung: BGH chi Ban bién Sau khi BGH
i B ik dao tap hoat dong
Hop, héi nghi, giao luu.. dicn £,
2. Hoat dong chuyén mdn PHT, cham nhét
- Tiét chuyén dé, SH t5, | TTCM céc sau 1 ngay
Thi GVG céc cap.. khoi c6 GV
thi
- Céc phong trao hoat| D/c Hung
déng Poan doi.
- Cac phong trao, hoat| B/c Oanh
dong cong tac Chir thap do,
y té.
- Cac phong trao hoat| D/cHao
dong cong tac thu vién, do
dung
- Hoat dong tham quan, | D/c Hung
trai nghiém.
- Thong ké gido duc Vin phong
- Sw kién sap dién ra PHT Ban bién | Ngay sau
tap khi c6 ké
hoach
3 | Cudc sdng hoc dwong
- Anh TTCM | Banbién | Theo céc BGH

e
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; thuwc hién | phoi hgp | hoan thién | phu trach
- Nhac khéi 16p, tap hoat dong
- Goc sang tao GV trong nam
> hoc
- Bai viét hoc sinh
4 | Thoi khoéa bicu PHT Banbién | Sau khi c6 BGH
tap ban chinh
thirc
5 | Tai nguyén
- Bai giang dién to, bai| TTCM Ban bién Cép nhat BHT
giang elearning khoi 16p, tap theo bai /
- Bai chuyén dé (video) GV tuan / khoi
16p / phan
mon, moi
GV nop it
nhat 1
bai/thang

theo lich




