UBND PHUONG LONG BIEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG TIEU HQC THACH BAN B Déc 1ap - Tw do - Hanh phic

S6: 42 /KH-THTBB Long Bién, ngay 05 thang 8 nam 2025

KE HOACH
Cong tac thang 8 nam 2025

. Nguoi phoi .
Noi dung cong viéc Thaoi gian thue hién Ngul’l(;’értlhl_rc hop ;l?:l:rgiﬁ

Cong tic tuyén truyén va gido duc dao dirc HS:
- T6 chtic cac hoat dong nhan dip ky niém 80 nim ngay Cach
mang thang Tam (19/8/1945-19/8/2025); Ngay hoi “Toan dan
bao vé an ninh T6 qudc” 19/8/2025; 80 nam ngay Qudc khanh
nudc Cong hoa XHCN Viét Nam (2/9/1945 2/9/2025).
+ Thay khau hiéu tai bang dién tir cong trudng: Ngay 14/8 BCH Chi doan . D/c Tuyén

. “Nhiét 1iét chao mung 80 ndm ngay Cach mang thang Tam D/c Hing To BV HT
thénh cong (19/8/1945-19/8/2025), Ngay 28/8
. Nhiét liét chao mung 80 nim ngay Qudc khanh nudc
CHXHCN Vi¢t Nam (2/9/1945-2/9/2025)”
- Tiép tuc t6 chirc cac hoat dong hudng téi ki niém 71 nam
Ngay Giai phong Thu d6 (10/10/1954-10/10/2025) va 71 nam b/c Hung b/c Huong
thanh 1ap Nganh Giao duc va Dao tao (1954-2025) CBGVNV HP




Nguoi phdi

A n ‘A ‘e . - Nguwoi thuc h Lanh dao
TT Noi dung cong viéc Thaoi gian thuc hién hi¢n op phu tréch
Tuyén truyén toi can bg, gido vién, nhan vién va cha me hoc
sinh vé Nghi quyet sd 18/2025/NQ-HDND ngay 09/7/2025 cta
3 | HDND thanh phd Ha No6i vé quy dinh co ché hd tro bira an ban B/c Tuyén
tr cho hoc sinh tiéu hoc trén dia ban Thanh phd nim hoc | Trudc ngay 10/8 CBGVNV HT
2025-2026.
- th)i hop véi dia phuong:
+ Tong két cac hoat dong heé nam 2025 Lich Doan phuong
4 |+ Nhén ban giao hoc sinh v Lich Tong kéthe | BCH Chi doan P/c Hing b/c Huong
+ Tuyén truyén cac hoat dong cua nha trudong chuan bi cho Ngay 11/8 HP
nam hoc moi.
Tuyén truyén thyc hién Chi thi s6 993/CT-BGDDT ngay
12/4/2019 cua B Giao dyc va Dao tao vé vi€e tang cuong giai
phap phong chong bao luc hoc duong, xay dung trudong hoc N \
5 than thién, hoc sinh tich cuc, ky nang tu bao v¢ ban than trong Turngay 11/8 Décvféuﬁ & b/c Huong
hoc sinh, ddy manh tuyén truyén giao duc gidi tinh, huéng dan BCH Chi doan HP
ky nang, bién phap giiip tré em, hoc sinh nang cao nang luc
nhan biét, phong tranh bi xam hai thong qua cac hoat dong he
tai dia phuong.
- Phé bién Luat Gido duc nim 2019, Luit phong chéng mua o x
6 | ban nguoi nam 2024, Luat Trat ty, An toan giao thong dudng | Tuan 3-4 thang 8 BCH Chi doan GVC.N Bic Huong
> o b/c Hung b/c Hicu HP

bd nam 2024.

Coéng tac chuyén mon:




Nguoi phdi

TT Noi dung cong viéc Thoi gian thue hién Ngl;’l(;’léltlhl‘rc hop ;l?gl:rgiﬁ
Phan cong chuyén mon, nhi¢m vy cho cac ca nhan trong nha
truong.
- BGH can ctr vao nang lyc CM cua GV. ,
1 |- Chuén bi d6i ngii, phan cong chuyén mén hop li, chii y dén Trudc ngay 1/8 Ban giam hiéu GV ble J}I_lyén
hi€u qua cong tac, tinh than trach nhiém.
- Tiéu chi phan cong chuyén mdn cong khai, c6 sy tham muu
ctia to chuyén mon.
- Chuén bi tot cac diéu kién dén hoc sinh hoc sinh l6p 1 va HS )
2 | cac khéi 16p khac tuu truong theo quy dinh cia S& GD&DT Trongthang8 | Ban gidm hiéu GVCN b/ CJITW@“
Ha Noi.
T6 chirc day k¥ ning song va cac mon niang khiéu cho HS
3 trong he theo nguyc?n vong ding ky tu nguyén cﬁa. CMHS Tir 5/8 dén 28/8 GVCN, TPT. BGH D/c Tuyén
( Theo ké hoach t6 churc hoat dong he cho hoc sinh nam 2025 GVBM ’ HT
nganh Gido duc va Pao tao Ha Noi s6 1547/KH-SGDPT)
Hoan thién ho so bién ché 16p hoc:
- Sau thdi diém tyu truong, thuc hién bién ché 16p hoc, bau ban )
4 | can su cac 16p, 6n dinh vio nam hoc méi, si s6 cac 16p hoc | Trude 31/8/2025 | GVCN, PHT | TTCM, CMHS B/Cnglyén
dam bao su déng déu trong cung mot khoi, ké ca ddi véi cac
16p hoc cac chuong trinh ty nguyén khac nhau
- T6 chire 16p boi dudng nghiép vy, chuyén mén cho CBGV
g | trong he: Xongluoengay | e NTT | BGH,TTCM | Bye PHT

+ Tap huan phuong phap giang day K§ ning song.
+ Tap huin Thong tu 27/2020/TT-BGDPT quy dinh danh gia

26/8




Nguoi phdi

TT N§i dung cong viéc Thoi gian thwe hién Ngl;’gléltlhuc hop ;l?gl:rgiﬁ

hoc sinh tiéu hoc cho GV méi.
+ Téap huin Thong tu s6 05/2025/TT-BGDDT cua Bb Gido duc
va Pao tao vé viéc Quy dinh ché d6 lam viéc ddi voi gido vién
phd thong, du bi dai hoc; Thong tu 28/2020/TT-BGDDT cua
Bo Gi4o duc va Pao tao vé viéc ban hanh Diéu 1é Truong tiéu
hoc;
+ Tap huén st dung tri tué nhan tao (Al) trong day hoc va
chuyén dbi so.
- Tham gia cac 16p boi dudng chinh tri, cic 16p tap huan va boi Thoi gian, dia diém, BGH. TTeM

6 dudng chuyén moén do S6 GDDT Ha Noi, UBND phuong | thanh phan theo gidy | CBGVNV CBGYNY b/c Tuyén
Long Bién‘té chtrc: triéu tap riéng du:g’g phan truromg HT

+ B0i dudng chinh tri h¢ cho can bd, gido vién cong

- Chi dao cac t6 chuyén mén hoc tap quy ché chuyén mén; chi
dao giao vién méi chuyén khéi nghién ctru, nim chic ndi dung, ) BGH, GV KS’

7 . . x . , , . . , Trong thang 8 GV moéi TTCM 2 b/c PHT
Chl}’O’Ilg trinh, hudng dan gidng day, cadch danh gid hoc sinh cua chuyén khéi
khoi 16p dugc giao nhiém vy giang day
- Cap nhat cac nodi dung thong tin trong phan mém quan li

8 | CSDL trén trang web truong.hanoi.edu.vn Trudce 30/8 VP PHT b/c Diép
+ Hoan thién bién ché 16p hoc.
- Chuén bi cac diéu kién dé trién khai thyc hién giai phap

9 | “Nang cao chit lugng day hoc ddi véi khoi 16p 5 nam hoc Trudc 26/8 B(lflll-lé,iCSSV TTg'\|>I/I Illls_l S, b/c PHT

2025-2026.




Nguoi phdi

A n ‘A ‘e . - Nguwoi thuc h Lanh dao
TT Noi dung cong viéc Thaoi gian thuc hién hi¢n op phu tréch
Xay dung TKB cho hoc ki 1 Trus ,
~ iR 1% s e ruoc b/c Tuyén
10 | Xay dung va trién khai ké hoach gido duc nha truong, BDTX, 30/3 b/c PHT TTCM T
KTNB nam hoc 2025 - 2026
- Chi dao cac t6 chuyén mén dang ki cac chuyén dé d6i moi
phuong phap. Trudce GVCN + GV ‘ ‘
1 + Cac to CM, GV dang ki cac chuyén dé cap truong, cap to doi 30/8 chuyén GV toan truong | 2 B/c PHT
m&i phuong phap tir thang 9 dén hét thang 4.
. A Trudc
12 | Chuan bi HSSS phuc vu cho cong tac chuyén mon 30/8 CBVP GV toan truong | 2 P/c PHT
. Trudce
13 | Chuan bi HSSS phuc vu cho cong tdc chuyén mon 30/3 CBVP GV toan truong | 2 D/c PHT
Tiép tuc duy tri Truong hoc chuyén doi sb:
- Chuén bj cac diéu kién dé tiép tuc thuc hién trong nam hoc
2025-2026: Ra soat lai cac trang thiét bi dé bao tri bao dudng
3 thay thé nhiing thi¢t bj da hong. :
1q | V2 thay the nhimg thict bi da hong Thudng xuyén Té CNTT GV, Ly P/c Diép

- Tuyén truyén, cong khai cac thong tin, van ban trén cong
TTDT cua truong.

+ Xay dung noi dung dang Cong TTDT.

+ Phan cong GV viét bai.




Nguoi phdi

A n ‘A ‘e . - Nguwoi thuc h Lanh dao
TT Noi dung cong viéc Thaoi gian thuc hién hi¢n op phu tréch
I11. | Cong tac quan ly:
1 | Cong tac Phd cap gido duc
- Phéi hop véi cac to dan phd thudc tuyén tuyén sinh ra soat tré . . .
1.1 | em dién tuyén sinh vao 16p 1 dang ki tuyén sinh va cac hoc Trudc ngay 26/8 tBGél;ll’s?I?Q TE&Z :gn afslo, b/ CI_T_ll_lyen
. U ’ )
sinh & cac khoi khéc ra 16p, tuu truong ding quy dinh. }}; /c Chi
12 |- Cap nhat thong tin hoc sinh vao s6 Dang bo va sd Pho cap véi H: . /e Chi CMHS. HS D/c Tuyén
*“ | hoc sinh méi tuyén, chuyén di, chuyén dén. ang ngay ¢t ’ HT
- Quan tim hoc sinh nghéo, hoc sinh dién chinh sach, cac diéu ) BGH, Ly KT, b/c Tuyén
13 kién chuén bi budc vao nam hoc méi. Trute 26/8 GVCN CMHS, HS HT
- Hoan thién ho so hoc sinh hoc hoa nhip theo quy dinh cua )
5 i &t ta 3 Tho 5 - ' D/c Tuyén
1 4 |Luat Nguoi khuyét tat 2010 va Thong tw so 03/2018/TT Truse 15/8 GVCN b/c Chi, HTy
2 | Cong tac chim séc strc khée, ban tri, an toan thue phim
Cong tac cham soc sirc khoé
- Thyuc hién nghiém tic cong tac phong chong dich bénh. Duy BGH
tri thyc hién thuong Xuyén cong tac tong vé sinh trong va ngoal b/c TPT CBGVNV
16p hoc. To chuc chién dich tong vé sinh moi truong tai tat ca D/c Oanh YT | B/c Lao cong
21 tr?d{lg h?c truc\rc ngay‘ tl,f? tmong (vé sinh 16p hoc, khir khuan 8/2025 B/c Tuyén
bép an, san truong, nha vé sinh...). HT
- Kiém tra vi¢c bo tri nudc sach, xa phong, nha v¢ sinh hop vé
sinh. BGH
- Ra soat, kiém tra co so vat chat, phdi hop v6i UBND Phuodng b/c Ego‘ng Bao ve




TT

Noi dung cong viéc

Thoi gian thue hién

Nguwoi thuc
hién

Nguoi phdi
hop

Lanh dao
phu trach

trién khai cac bién phap bao dam an toan trong mua mua bio.
Bao cao vé phong VHXH khi ¢6 sy ¢ mat an ninh an toan
truong hoc, sy cd vé thién tai xdy ra tai co so.

- Thuc hién nghiém tdc cong tac phong chéng chay nd, st
dung bép gas an toan; bd sung, thay thé trang thiét bi PCCC
theo quy dinh.

- T chire tap huén kién thac vé sinh an toan thuc phém, ky
ning phong chdng ngd doc thuc pham... cho 100% doi ngii
CBGVNV.

Bao vé

BGH

Nhén vién bép

CBGVNV

2.2

Cong tac cham soc ban tru, vé€ sinh ATTP.

- Thuc hién nghiém tic Cong vin sd 126/UBND-VHXH ngay
24/7/2025 cia UBND phuong Long Bién vé viéc tiép nhan,
tham dinh, danh gia va lya chon don vi ding ky cung cép thuc
pham, nguyén li¢u thyc pham va suét an cho hoc sinh tai cac
truong hoc cong 1ap nam hoc 2025-2026.

- Ra so4t, bd sung cac diéu kién co s& vat chat trang thiét bi
ban tra, bép an dam bao diéu kién vé sinh ATTP. Kiém soat
chit ché ngudn gdc thuc pham, quy trinh giao nhan, ché bién
thuc phém, luu nghiém thire an, v¢ sinh dung cu dam bao quy
dinh vé sinh ATTP.

- Xay dung thuc don khoa hoc, cong khai thuc don, tién an cua
HS hang ngay va cap nhat day da ho so quan Iy.

- Tang cuodng, kiém tra, giam sat dinh ky hodc dot xuat cong
tac giao nhan, ché bién thuc phém, quy trinh chia an tai cac bg
phén.

- Thyc hién hop déng cung cép dich vu phuc vu bén tra véi
nhimg don vi dugc dénh gia t6t nhat do UBND phudng phéan

8/2025

P/c Tuyén HT

b/c Oanh YT
D/c Diép

BGH
b/c Di¢p

CBGVNV

D/c Tuyén
HT




TT

Noi dung cong viéc

Thoi gian thue hién

Nguwoi thuc
hién

Nguoi phdi
hop

Lanh dao
phu trach

bo; thong bao cong khai t6i can bd gido vién, nhan vién va
CMHS.

- Thuc hién nghiém tic cong vin s6 2806/SGDDT-KHTC
ngay 21/7/2025 ciia S GDPT Ha Noi vé viéc huéng dan quy
trinh thuc hién téng hop danh sach, $6 lugng hoc sinh va du
toan kinh phi ngan sach hd tro bita dn ban tri cho hoc sinh tiéu
hoc nim hoc 2025-2026 theo quy dinh tai Nghi quyét
18/2025/NQ-HPND ngay 09/7/2025 ctia HDND Thanh phd;
cong van s6 8411/STC-TCDP ngay 14/7/2025 ctua S¢ Tai
chinh vé viéc huéng din cong tac 1ap, phan b, giao du toan va
quyét toan kinh phi ngan sach nha nudc hd trg bita in ban tra
cho hoc sinh tiéu hoc nim hoc 2025-2026 theo quy dinh tai
Nghi quyét 18/2025/NQ-HPND ngay 09/7/2025 cia HDND
Thanh phd.

T6 ATTP

D/c Tuyén HT
b/c Ly

P/c Oanh YT
GV

2.3

3. Cong tac chuin bi nim hoc méi

- Kiém tra, ra soat hién trang co s¢ vat chét, trang thiét bi day
hoc, hé théng dién nudc, nha vé sinh, ban ghé, mai che, tuong
rao... xay dung phuong 4n cai tao stra chita ddm bdo an toan
truong hoc.

- Kiém ké, bao dudng, bo sung trang thiét bi day hoc, dd dung
ban tra, d6 choi ngoai trdi, thiét bi CNTT, phuc vu cho céc
hoat dong gido duc.

- Tong vé sinh mdi truong, phong hoc, trong bd sung cy xanh,
tao canh quan “xanh - sach - dep - an toan”.

- Ra soat sb lugng, chét lugng do1 ngli gido vién, nhan vién tai
truong; Xay dung phuong an phan cong chuyén mon, bd tri
gido vién dung 16p phu hop theo nang luc, kinh nghiém, dam

8/2025

D/c Hung
b/c Huong
HP

Chi doan

BGH

GV
Bao vé
Lao Cong

Lao cong

D/c Tuyén
HT




TT

Noi dung cong viéc

Thoi gian thue hién

Nguwoi thuc
hién

Nguoi phdi
hop

Lanh dao
phu trach

bao si s6/16p theo quy dinh.

- T6 chtrc cho can b, gido vién, nhan vién tham gia hoc nhiém
vu nam hoc; xay dung ké hoach thuc hién nhiém vu niam hoc
theo huéng dan cia S6 GDDT.

- Thuc hién ding, du ché do chi tra lvong, ché d6 chinh sach,
ché d6 nang luong cho nguoi lao dong theo quy dinh.

- Duy tri hop Hoi dong su pham nha truong, hop cac to chuyén
mdn trong thang, tuan theo ding quy dinh; dam bao né nép, ky
cuong lam vi¢c nghiém tuc.

- Duy tri hiéu qua cong tac danh gia can bo, cong churc, vién
chuc, nguoi lao dong theo dung quy dinh.

- T6 chtc bdi dudng chuyén mén nghiép vu; bdi dudng
phuong phap gido duc tién tién va k¥ ning su pham cho can
bo, gido vién, nhan vién.

- Khuyén khich, déng vién gido vién, nhan vién tu boi dudng
nang cao k¥ ning nghé; k¥ ning t6 chtrc va quan 1y 16p hoc, ky
nang ung dung cong nghé thong tin...

BGH
b/c Ly
BGH
TTCM

TTCM

BGH

CBGVNV

CBGVNV

GV

GV

Cong tac vin phong, vin thu, ké toan:

- Cap nhat cac van ban chi dao cua cac cép dén cac bo phan kip
thot:

+ Khai thac hiéu qua hom thu dién tir: mé hom thu cidp nhat
van ban chi dao kip tién do thoi gian.

+ Dang tai 1én trang web cua truong theo ding ndi dung,
chuyén muc duoc phan cong, trién khai dén GV ding thoi
gian.

+ Giao nhén van ban tai cac phong ban thudc Phuong.

Hang ngay

b/c Chi

Cac bg phan

D/c Tuyén
HT




Nguoi phdi

A n ‘A N o Nguwoi thuc Lanh dao
TT Noi dung cong viéc Thaoi gian thuc hién hi¢n hop phu tréch
- Hoan thanh bao cdo tir cac cap chuyén dén thudc linh vuc
5 dugc phan cong: ’ Hang ngay b/c Chi Céac bo phan D/c Tuyén
+ Cap nhat cac van ban chi dao, hoan thanh bdo cdo theo tién HT
d6 yéu cau cuia cac cap.
- Xir Iy van ban di, dén:
+ Cap nhat, vao s6 vin ban di, &én day du, ding tién do va thoi Hang ngay b/c Chi Cac bd phan £
. i b/c Tuyén
3 |gianquydinh , HT
+ Trién khai day du van ban dén céc bd phan dugc phan cong
theo yéu ciu bang gmail hoic zalo
- Tiép tuc ra soat hoan thién ho so cong viéc nam hoc 2024 -
2025 theo danh muc da xay dung: .
4 | T Rasoatlai dam bao du cac hd so cong viéc ‘ Trude 10/8 - Bb/c Chi b/c Tuyén
+ Tiép tuc ra soat lai chir ky, dau trén van ban trong ho so da Trude 21/8 - Cac bg phan HT
thu.
- Trién khai phan mém danh gia CBCCVC thang 8.
5 + Hoan thién, tong hop 1am thong bao két qua dang trén cong ) D/c Tuyén
TTDT Cuoi thang 8 b/c Chi Cac bg phan HT
V | Cong tic Y té - Thii quy D/CI_T.Ilfyen
1 | T4 chirc ra soat CSVC cho HS dang ki an ban tra Truge 5/9 CBGV Oanh YT b/ CI_TI‘leen
5 | Ra soat, bo sung co s6 thudc, vat tu y té chuan bj phuc vu Xong trude 31/8 b/c Oanh D/c Ly D/c Tuyén
nam hoc mai. HT

10




Nguoi phdi

A n ‘A ‘e . - Nguwoi thuc h Lanh dao
TT Noi dung cong viéc Thaoi gian thuc hién hi¢n op phu tréch
- Phéi hop ra soat chuan bi ho so an toan thyc pham, nudc Xong trudc 31/8 b/c Oanh ,
ubng ph am h 5i: b/c Tuyén
3 g phuc vu nam hoc méi:
HT
- Xay dung, trién khai ké hoach cong tic CTD nim hoc 2025 - Xong trudc 25/8 b/c Oanh TTCM b/c Huong
4 | 2026: HP
VI. | Cong tac thw vién, d0 ding
A ’ \ ’ \ - ’ A A <\ r 5 Tru.é.c
1 To xchu:(? ra s0f1t va dan% ki mua bdé sung d6 dung, sach vo CBGV CBTV B/c PHT
chuan bi cho nam hoc moi. 28/8
5 Cap nhat thudong xuyén phan mém thu vién Hang ngay D/c Anh b/c Huong
HP
V¢ sinh phong thu vién gon gang, ngan nap. Sap xép sach theo Hang ngay P/c Anh HS
3 | dung nghiép vu dam bdo dé tim, dé lay b/c Huong
HP
4 Cap nhat ho so sb sach phong thur vién theo ding nghiép vu Hang ngay P/c Anh D/c Huong
HP
5 Bao quan tu bo trang thiét bi do ding day hoc theo dung Hang ngay P/c Anh HS D/c Huong
nghiép vu HP
KT, gidm sat cac hoat dong
6 |+ Xay dung ké hoach thu vién Trong thang 9 CBTV g\I-/C(:;I\[<|| D/c PHT
+ SGK, SGV, thiét bi cac khdi 16p
VIl | Poan Doi
1 | Thuc hién tot cong tac tuyén truyén thang 8 Theo KH T8 P/c Hung D/c Huong

11




Newdi th Nguoi phdi Link a
ne n ‘A e o guoi thuc h anh dao
TT Noi dung cong viéc Thaoi gian thuc hién hi¢n op phu tréch
HP
- Lap ké hoach mua sam, stra chita dung cu phuc vu cho cong , ,
tac Poi dau nam (Trong, quan 4o nghi 1§, cd ...) . . b/c Hung b/c Hiéu b/c Tuyén
2 + Ra soat d6 dung phuc vu cong tac Boi Trude ngay 15/8 HT
+ Lap ké hoach mua sam, stra chira
- XD biéu mﬁl} cham thi dua cac 1op: b/c Huong
3 | + Trién khai lay y kién cuia GVCN, HS , Truée 29/3 b/c Hung GVCN HP
+ Hoan thién, cong khai bi€éu mau cham thi dua dén GVCN
To chire tp huan cho ddi nghi 1 nam hoc 2025 - 2026 . b/c Huong
4 |+LyachonHS Tuan 2,3,4 thang 8 b/c Hung GVCN HP
+ T6 chure tdp huan
5 Tf) chu‘c tal‘) luyén cho hoc sinh chuan bi Khai giang theo KH Theo KH nha truong D/c Hung GVCN - HS b/c Huong
cua nha truong HP
- Kién toan doi ngii sao do: ‘
6 + GVCN ndp danh sach Sao do vé TPT D/c Hung GVCN - Doi b/c Huong
+ TPT trién khai, HD biéu mau chdm thi dua nam hoc dén sao Tuén 4 thang 8 sao do HP
do
Noi nhén: TRUGNGH

Phong VH&XH: dé b/c;
CB, GV, NV: dé t/h;
- Luu: VT.

¢‘ .
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