UBND ngay 27/8/2025.

o XFACs e Llns
o Ady ut_.lug, ulcll Kiidi

CBGVNV va HS
+ Chi dao thuc hién nghiém tic cac ni dung khai giang
+ Thuc hién chuong trinh tuén 1 tir 8/9 dén ngay 12/9
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T6 chirc hop Cha me hoc sinh d4u nim hoc, trién khai
ké hoach hoat dong ctia nha trudng va cac nodi dung
lién quan téi cha me hoc sinh ddy di va minh bach.
Hop va trién khai cac hoat déng ctia Ban dai dién cha

Trong thang 9 theo ké

mGHpEs ol adnang) < BGH, GVCN CMHS B/c Tuyén
+ Ban giam hiéu vi Ban CMHS trudong hoach riéng
+ Ban giam hiéu véi ban CMHS truong, TB 31 1dp,
GVCN
+ GVCN I6p v6i CMHS trong 16p
+ Noi dung: (c6 vin ban hudng dan rleng)
Trién khai Ehlemji nari hocmq'u‘}: “c}je chuyeri mon 25/8 BGH CBGVNV BJc Tuyén
LUl 1UU /0 Ldall LY, gl1aV VICll, liilall VICL 1lila UuVUllig.
ggzghuc Hot mght (€8, VG, NED' nam-hoe 208002 | ) o (o% il daovieng BGH CBGVNV | D/c Tuyén
Thyc hién t6t cong khai theo Théng tu 09/2024/TT-
BGDDT va quy ché dan chd co s& theo Luét s6 ; £
10/2022/QH15 va théng tw 11/2020/TT-BGDPT TRings /G T MRIE VIR (RGN |- e
ngay 19/5/2020.

2 Cong tac quan ly

2.1 | Quan ly nhan su, ho so
Cép nhét dif ligu thuong xuyén khi co su bién dong
vé nhan su cua nha trudng. Ddm bio tinh chinh xac Théng9 NVVP,NVYT | CBGVNV Blc Tuyén

cia dit liéu trén hé thdng co s& dit liéu nganh. Hoan
thanh s Dang bo khoa hoc 2025-2029 va ra soat lai
céc thong tin cia khoa hoc trudec.




B Thiét 1ap va thuc hién nghiém tac ho6 so chuyén mén

theo quy dinh. Hoan thién s6 Dang bd khoa hoc 2025- BGH. NVYT ]
2029 va cap nhat sb Phd cap nam 2025 dbi véi cap Théang 9 N’VVP > | TTCM, GV b/c Tuyén
TH, THCS. Phéi hop véi cac TS dan phd chudn bi
diéu tra PCGD nam 2025.

Ra soat va hoan thién viéc ky hop dong cac vi tri viéc GVNV lién ]
lam trong nha truong, dam bao ding quy dinh, cong Trudce 31/8 b/C HT, NVVP e b/c Tuyen
khai va dén chu.

X4y dung cac ndi quy, quy ché 1am viéc cho ndm hoc BGH. céc bb )
2025-2026. Hoan thién cac loai ho so s0 sach dau Thang 9 Ene : TTCM, GV b/c Tuyén
2 . phan lién quan

nam theo quy dinh.
Chi d.ao, ph()’i hop véi gia d‘mh‘ trong cong tac quan ly Théng 9 GVCN HS, CMHS /e Tuyén
hoc sinh trudc, trong va sau gio hoc.

2.2 | Quan Iy co sé vit chat (CSVC)
Thuong xuyén tu kiém tra, ra soat hién trang CSVC, BGH ]
trang thiét bi; cai tao sua chita dam bao an toan Thuong xuyén B " CBGVNV b/c Tuyén

an mua sam

trudng hoc, mua sim dd dung day hoc, trang thiét bi
day va hoc.
Duy tri tong vé sinh truong 16p, chinh trang khung
canh su pham nha trudng dam bao tinh mi quan, Thuong xuyén B%%J}ET’ CB(I}_I‘gNV’ D/c Tuyén
phong chéng dich bénh.

2.3 | Vé cong tac chim sdc bdn tru, an toan thuc pham D/c Tuyén
Thyc hién dung hop déng véi cac don vi cung cp
thuc pham, suét an, thuc phim #n ngay theo huéng Théng 9 b/C HT, KT CTHVS D/c Tuyén
dan cia UBND phuong.
Thanh lap td tu giam sat, ban hanh quy trmh glam sat CB GVNV
klem tra cac khau trong qua trinh cung cép, ché bién Truéc 31/8 b/C HT dugc phan D/c Tuyén
sua}t an toi hQ’C sinh. : cong
Kiém tra, chan chinh hodc phoi hop cong an phuong 3 2 GVNV, CA p
trong viéc noi “khdng” vdi viéc ban hang rong khu < L B NEY phuong LB, Bie Tuyenj
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vuc cong truong.

PHHS

2.4

Vé cong tic tai chinh

Thyc hién ding, dii ché d6 chi tra luong, ché do chinh
sach, ché d6 nang luong cho nguoi lao dong theo quy
dinh.

Thang 9

b/C HT, KT

CBGVNV

P/c Tuyén

Quan tam hoc sinh h§ cén nghéo, hoc sinh c6 hoan
canh khé khén, hoc sinh dién chinh sach, ting qua
dong vién nhan ngay khai giang

5/9

b/C HT, KT

GVCN

P/c Tuyén

Thuc hién nghiém tic viéc hd trg bita &n béan tri cho
hoc sinh tiéu hoc nam hoc 2025-2026 theo quy dinh
tai Nghi quyét 18/2025/NQ-HPND ngay 09/7/2025
ctia HDND Thanh phd; cong vin s 8411/STC-TCBP
ngay 14/7/2025 cia S& Tai chinh vé viéc huéng dan
cong tac 1ap, phan b, giao du toan va quyét toan kinh
phi ngan sach nha nuéc hd trg bita dn ban tri cho hoc
sinh tiéu hoc ndm hoc 2025-2026 va cic vin ban
huéng din ctia UBND phuong.

Thang 9

b/C HT, KT

GVCN,
CMHS

P/c Tuyén

Thuc hién nghiém tic cic quy dinh vé céng tic tai
chinh trong linh vuc gido duc, dic bi€t quan tam trich
14p Quy vi su nghiép phat trién, Quy phuc lgi theo
quy dinh.

Thang 9

b/C HT, KT

CBGVNV

b/c Tuyén

- Trién khai thu - nép bao hiém y t& hoc sinh, cung cap
ma dinh danh ca nhan va cai dat VSSID:

Trude 20/09

b/c Ly

P/c Oanh,
GVCN

P/c Tuyén

+ Trién khai th6ng bao dén 100% CMHS 1ép 1
UldIl'l bdl Il(.)dl QOIlg bUd DdIl (.ldl UIGII Cfla me hOC S‘
dam bao cong tac thu chi ding quy dinh tai Thong tu
55/2011/TT-BGD.

‘l

Thang 9

b/C HT, KT

GVCN, Ban
DDCM HS

P/c Tuyén

Cong tic xdy dung truwong dat chuin Quoc gia,
trudng Chit lugng cao, trudng hoc chuyén dbi so
Xay dung va trién khai thuc hién ké hoach hudng

Thang 9

b/C HT, KT

PD/C HT,
cac bd phan
lién quan

P/c Tuyén
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ung Phong trao "Binh dan hoc vu s6” theo K& hoach
s6 2642/KH-SGDDT ngay 10/7/2025.

Tich cuc chuyén dbi sd trong quan ly va day hoc theo
bd chi sb tai Quyét dinh sé 4725/QD-BGDPT ngay
30/12/2022 cua B6 Gido duc va Dao tao Ban hanh Bo
chi s danh gia mirc d6 chuyén ddi sb cia co s& gido
duc phd théng va gido duc thudng xuyén.

+ T4 chirc quan Iy 100% hd so trén phin mém

+ KT viéc tmg dung CNTT ctia CBGVNV théng qua
viéc giang day, viéc lam cia CBGVNV

Thang 9

BGH, GVNV

TTCM

P/c Tuyén

Cong tac quan ly day thém hoc thém

Thuc hién nghi€m tac viéc quan li day thém hoc thém
theo ding quy dinh tai Théng tu sé 29/2024/TT-
BGDDT ngay 30/12/2024 cua B6 GDDT. Hiéu
truéng chiu trach nhiém vé hoat dong day thém cia
gido vién nha truong trong va ngoai truong.

Théng 9

BGH, GVNV

TTCM

b/c Tuyén

Cong tac thir vién, thiét bi d6 dung, CT doan ddi, Y
té :

Thr vién

- Xay dung ké hoach hoat déng thu vién, quyét dinh
thanh 1ap t6 cong tac thu vién; phan cong, ra bang diém
chim giéi thiéu sach nam hoc 2025-2026.

Ngay 5/9

b/c Anh

GV

B/c Tuyén

- Xay dung, trién khai thuc hién ké hoach doc sich
thang 9. GTS hinh thtrc san khau hoa.

Trong thang 9

HS khéi 5

P/c Anh,
Hung TPT

b/c Tuyén

Nna 4- ~h tha -l A k
- Pé xuat mua sach tham 1’\'1130 00 sung <Cno Kn
T9; bao

thu vién. Hoan thanh hé so, sb sach bao cao hoat
dong thu vién trong thang dén BGH; 1én ké hoach tuyén
truyén sach thang 10

kho cach
oUwvil

Tur 22- 30/9

P/c Anh

Céc dc td
trudng
chuyén mén

D/c Tuyén

Y té

Thang 9

Tiép tuc tuyén truyén phong chdng dich bénh, dic biét

Trong thang 9 va céac

P/c Oanh

GVCN

D/c Tuyén

12




1a dich S8t xuat huyét

dot cao diém

Téang cuong truyén thong phong chéng TNTT, an toan | Hang tuan trong gid b/c Oanh £

thuc pham phong tranh dudi nudc.. HDTT GHIEN Bk Thgan

So cap ciru, khdm chita bénh tai phong y té Hang ngay b/c Oanh P/c Tuyén

Theo d&i si s6 hoc sinh hang ngay, s6 hoc sinh nghi Sm Hang ngay b/c Oanh GVCN b/c Tuyén

Kiém tra, gidam sat cong tac vé sinh méi trudng, khung )

canh su pham, c& s& vat chat dé chuan bi cho nim hoc Ngay 28,29/8 b/c Oanh TPT D/c Tuyén

mai

Tham muu céc diéu kién t chirc bira an ban tra dam Truée 5/9 b/c Oanh Tb giam sat B/c Tuvén

bao ATTP va thanh lép t6 giam sét thuc hién nhi€ém vu ATTP Y

Poan doi

Chuan bi cac ndi dung va phdi hop td chirc chuong

trinh khai ging nam hoc 2025 - 2026 S s e onill Rt

T(z)’chl'x,c sinh hoat duoi co: Phat d(f)ng' chii ¢ nim hoc,

pho bién ndi quy quy dinh, ti€u chi cham thi dua, Tuyén Céc gio chao co TPT GVCN b/c Huong

truyén hudng Umg thang ATGT, ....

S,E?,Y?Tiixgln t(l)lan mot cuon sach hay, 1 tam guong 29/9 5A1 TPT, TV B)/eiEirons

oa115 J 1O tuaus 7

'Sfi?l}::huc HPTT dau gio, on dinh va duy tri né né€p hoc Hang ngiy TPT GVCN Byiciinong

X'ay dung ?hucgng trinh cong tac Poi theo huéng dan | Sau khl' ¢4 van ban TPT, YT GVCN -

cua HPD céc cap hudng dan

Tép huin cho cac ddi: Sao do, co do, 5/9 TPT GVCN P/c Huong

T chitc dai hdi Chi doi BaulenieRy i TPT GVCN P/c Huong
hudng dan

Poan doi

H3 trg chuén bi va té chirc Khai giang nam hoc 2025 - Ngay 3-5/9/2025 Doan vién Poan vién b/c Huong
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2026

Chi doan

Chi doan

Cong tac van phong, van thu, ké toan:

Xay dung, trién khai KH cdng tic t6 vin phong nim
hoc 2025-2026

Trude ngay 1/9
Duyét ngay 5/9

b/c Ly

B/c Oanh

D/c Tuyén

Huéng din GVHD hoan thién ho so theo qui dinh ky
hop dong lao dong:

+ Trién khai cong khai van ban huéng din dén 100%
CBGVNV trong nha trudng

+ Hoan thién hop ddng cho GV ky

+ Cong khai két qua thir viéc cia GVNV sau 1 thang
thir viéc

Ngay 4/9

Ngay 8/9
Trude 30/9

b/c Ly

GVHD

b/c Tuyén

Phdi hop x4y dung du thao KH thu chi

Trong thang 9

b/c Ly

Ban lién tich

D/c Tuyén

Thuc hién ding, da ché d6 chi tra luong, ché d6 nang
luong cho CBGVNV

Trong thang 9

b/c Ly

P/c Tuyén

T chuc cho HS déang ky: ban trt, bao hiém YT nim
2025 do6i vai 16p 1

Trudc ngay 15/9

b/c Ly, Oanh

GVCN

B/c Tuyén

- Hoan thién h6 so ky hop ddng véi cac don vi ddi tac:
+ Céng ty TNHH Huong Viét Sinh
+ Co s san xuit nu6c uéng nhan hiéu Laska

Trudce ngay 15/9

b/c Ly

GVCN

P/c Tuyén

Hoan thién quyét toan quy III/2025 va céng khai theo
quy dinh

Truéce ngay 1/10

D/c Ly

P/c oanh

P/c Tuyén

T4 chirc hoan thién nhép danh sach HS trén phan mém |

thu theo quy dinh

Trudce ngay 5/9

b/c Ly

BP/c Oanh

D/c Tuyén

Thuc hién xir theo dai
céo trong fhéno co s

cong van di dén, thong ké béo
ir liéu ng3

A
1eu

1
d

Thuong xuyén

D/c Chi

b/c Hudng

D/c Tuyén

10

&
- Trién khai huéng dan ¢
nam hoc 2025 - 2026:

4c b6 phan luu hd so cong viée

14




+ Bam sat vao tinh hinh thuc t€ ctia nha trudng, VP lap Trudc ngay 5/9 P/c Chi P/cLy D/c Tuyén

danh muc HS céng viéc, lay y kién cac bd phan dé hoan

thién

Phdi hop x4y dung, ban hanh quyét dinh giao git dau, X ’ ; £
11 quy ché sit dung du cho VP Trudce ngay 10/9 b/c Chi b/c Ly b/c Tuyén

Trén day la K& hoach cong tac thang 9/2025 cia Trudng Tiéu hoc Thach Ban B. BGH yéu cdu cic b phan, CB, GV, NV nghiém tiic

thuc hién. Trong qua trinh thuc hién, néu c¢6 vuéng mic, cac bd phan bao céo vé& BGH dé kip thoi giai quyét./ .

Noi nhan:
- Phong VH&XH: dé b/c;
- CB, GV, NV: dé t/h;
- Luu: VT.
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