UBND QUAN LONG BIEN
TRUONG TIEU HQC THACH BAN B

S6:21/KH-THTBB

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phuc

Long Bién, ngay 03 thang 04 nam 2025

KE HOACH
Cong tac thang 04 nam 2025
N Nguoi phoi ~
e A ‘n Thoi gian thue ‘e ‘n Lanh dao
TT NOi dung cong viéc hi¢n Ngudi thwe hién hop phu trich
I | Cong tac tuyén truyén va gido duc dao dirc HS:
T churc céc hoat dong trong hoc sinh V‘E‘I giao vién ChE:IO mtrn,g
ki niém 50 nam Ngay Giai phong Mién Nam va thong nhat
dat nude (30/4/1975 — 30/4/2025).
- Gioi thig on “Nhitng danh tudng t lich su Viét ,
1(")’,1 i€u cuon ting danh tudng trong lich st Vi¢ 141412025 Anh TV
Nam?™. 7 Thir 2 hang tuan GVCN GVCN /e Huon
1 - Sinh hoat dudi co theo chu diém “Hoa binh, hitu nghi”. 4/2025 Huong IT TPT Hp &
- Pang tai néi dung tuyén truyén trén céng TTDT. 24/4/2025 To BV TPT
TPT

- Treo khau hiéu & cong chinh: Nhiét liét chao mimg ky niém
50 ndm Ngay Gidi phong Mién Nam va thong nhat dat nude
(30/4/1975 - 30/4/2025)




Ngudi phdi

A R o Thoi gian thuc \ . ‘n Lanh dao
TT Noi dung cong viéc hién Nguoi thue hién hop phu trich
Tuyén truyén Chi thi s6 42-CT/TW ngay 16/01/2025 ciia B)
Chinh tri V€ tang cuong sy lanh dao cua Dang do6i voi cong
tac gie@o duc cén, ki¢m, liém, chinh, chi cong vo tu theo cong
5 van s0 01-HD/BTGDVQU ngay 19/3/2025 cua Ban Tuyén
giao va Dan van quan uy Long Bién.
. \ . D/c Huong
- Tuyén truyén cho CBGVNV trong cudc hop HDSP. Hop ’HDSP B‘GH CBQVNV UT
- Dang tai thong tin 1én trang web. thang 3 Huong IT Chi VP
4/2025
Tuyén truyén trlen khai nghi dinh s 68/2025/ND-CP sira d6i
bd sung mot sé diéu cua Nghi dinh sb 118/2021/ND-CP ngay
23/12/2021 cta Chinh pha quy dinh chi tiét mot sé diéu va
3 bi¢én phap thi hanh Luat x1t 1i vi pham hanh chinh.
- Tuyén truyén cho CBGVNYV trong cudc hop HDSP. Hop HDSP thang BGH CBGVNV b/c Huong
- Dang tai thong tin 1én trang web. 3 Huong IT Chi VP HT
4/2025
T6 chirc cac hoat dong huong umg ngay Nudc thé gidi, Ngay
khi tuong thé gidi, Chién dich Gio trai dat nam 2025 theo
cong van s6 526/UBND-TNMT ngay 21/3/2025 cia UBND
4 | quan Long Bién.
n A . ) . ., b/c Huong
- Tuyén truyén cho hoc sinh trong gio SHDC. Thi 2 hang tudn | Hiéu TPT Huong IT GVCN HT
- Dang tai thong tin 1én trang web. 4/2025 Huong IT H%gu TPT
4/2025 Hiéu TPT

- Tuyén truyén trén trang fanpage cta don vi.




Ngudi phdi

A R - Thoi gian thuc \ . ‘n Lanh dao
TT Noi dung cong viéc hién Ngudi thue hién hop phu trich
Chao mimg Ngay sach Viét Nam 21/4, t6 chtc “Ngay hoi doc
sach” tai don vi ) ) i
A 2 - X 0 2.
5 - Xa}A/.dung, tf{en ,khalA ke lAloath de¥1 109 % CBG VA NV o Buoi hop HDSP NVTV TPT B/c Thanh
- Phoi hop voi cac bd phan td chue cac hoat dong Ngay hoi 0
doc sach cua truong, 16p (theo KH riéng) Theo lich trong NVTV uong
TPT
KH
Tuyén ,truy,én gidi thiéu Chuyén muyc “San phdm cong ngh¢
sO xuat sac” trén ung dung Ihanoi theo cong vin sO
779/SGDDT-GDTX, GDNN va BH ngay 14/3/2025 cua S&
® |GDDTHa Not. Hop HDSP th4 BGH b/cH
3 op ang ¢ Huon
- Tuyén truyén cho CBGVNYV trong cu¢c hop HDSP. 3 Huong IT CBGVNV UT g
- Tuyén truyén trén trang web cua don vi. 4/2025 Chi VP
Thuc hién Cong vin sd 539/UBND-KGVX ngay 19/02/2025
cia UBND Thanh phé Ha Noi vé viéc ting cuong cong tac
phong, chong bénh Cam, S&i va cac bénh lay truyén qua
duong ho hap.
. Dan bang tin thong tin tuyén truyén. 4/2025 P/c Oanh P/c Hiéu
_ Tuyén truyén trong gio SH dusi co. Thir 2 hang tuan D/c Oanh, Hiéu GVCN
ot A e 1A R b/c Huong
- DBang tai thong tin 1én cong TTDT. Thuong xuyén Huong IT B/c Oanh HP
- Duy tri theo ddi suc khoe cia CBGVNV, HS theo quy dinh. Hang ngay b/c Oanh YT CBGVNV,HS
- Tong vé sinh phong dich. . . .;
Thir 6 hang tuan CBGVNYV, HS b/c Oanh,Hieu




Ngudi phdi

A R - Thoi gian thuc \ . ‘n Lanh dao
TT Noi dung cong viéc hién Nguoi thue hién hop phu trich
Tang cudng cong tac an ninh, an toan, phong chong tai nan
thwong tich, an toan giao thong, phong chong dudi
nugc... Thong bao dNe CMHS tang cuong quan ly HS trong
cac ngay nghi 1€ (Gio t6 Hung Vuong, 30/4, 1/5...). . ) 2
o |- Duy tribao vé truc 24/24. Th“:/f;g Juyen T6 BV HfbiHIT B/c Huong
- Ra soat lai hé thong camera an ninh. ‘ 4 /2025 h'Ban CSVIS Hu:c‘mg IT HT
- Dan bang tin, dang web thong tin tuyén truyén: 025 Chi VP, Oanh YT &
- Dang thong bao, gui vé cac 16p trén nhom zalo vé cong tac 28/4/2025 BGH GVCN
phoi hop quan Iy HS trong ngay nghi gio t6 Hung Vuong,
30/4, 1/5
Tiép tuc thuc hién chu dé quan Long Bién nam 2Q25 ‘:Ném
hanh dong vi canh quan, mdi truong do thi va chuyén do6i s6”
va cong van sO 18/PGDDT hudng dan thuc hién phong trao
Hanh dong vi nha truong Séng-Xanh-Sach-Pep nam 2025
cia Phong GDDT quan Long Bién.
9 |+ TT, nhdc nho hoc sinh y thirc gitr gin v€ sinh 16p, truong, | Thuong xuyén CBGVNV BGH D/c Huong
noi 101 hay, lam viéc tot HP
+ Duy tri v€ sinh truong 16p, cham séc cay xanh, lam dep Hang ngay Hiéu TPT GVCN. HS
khung canh su pham nha truong.
+ Chi dao CBGVNV thuyc hién nhiém vu chuyén doi sb trong PHT CBGVNV TTCM

day hoc dac biét cong tac thu vién




TT

Noi dung cong viéc

Thoi gian thuc
hién

Nguoi thue hién

Ngudi phdi
hop

Lanh dao
phu trach

10

Tuyén truyén vé cac cudc thi do B GDDT, Ban Tuyén gido
va Dan van Thanh uy t6 chirc.

- Tuyén truyén cho CBGVNV trong cudc hop HDSP.
- Tuyén truyén trén trang web ctia don vi.

- yan dong CBGVNV, HS tham gia cac cudc thi theo ding
doi tugng.

4/2025
4/2025
Thuong xuyén

BGH
Huong IT
BGH

CBGVNV
Chi VP
CBGVNYV,
GVCN, HS

II.

Cong tac Pho cip gido duc

Cong tac duy tri si so va pho cap gido duc:
- Theo doi déy du chuyén can va suc khoe caa hoc sinh; thuc
hién dung viéc cdp nhat thong tin hoc sinh tai h¢ théng ho so
phé cap, phﬁn mém co s& dit liéu dé phuc vu tuyén sinh; bao
cao kip thoi nhitng trudng hop hoc sinh ¢6 nguy co nghi hoc
dai ngdy do 6m dau, hoan canh gia dinh...

+ Theo ddi, diém danh HS bang nhan dién khudn mat

+ Cap nhat sb hoc sinh chuyén di, dén

+ Cap nhat thong tin hoc sinh tai phan mém co s¢ dit
liéu, dic biét dbi tuong hoc sinh chuyén cép dé phuc vu tuyén
sinh.
- Quan tam hoc sinh khuyét tat nhan ngay 18/4. Phdi hop véi
UB phuong Thach Ban quan tam hoc sinh dién chinh séach:

+ Ra soat danh sach HS KT va tdng qua HS dién KT

Hang ngay

Trudce 18/4

GVCN, HS, TPT,
VP

PHT

I11.

Cong tac day va hoc:




TT

Noi dung cong viéc

Thoi gian thuc
hién

Nguoi thue hién

Ngudi phdi
hop

Lanh dao
phu trach

Tiép tuc nghiém tuc thuc hién ké hoach day hoc

- Thyc hién nghiém tac ké hoach gido duc nha trudng, quy
ché chuyén mén:

+ Tiép tuc trién khai day hoc theo ké hoach giao duc nha
truong.

- Tang cuong du gido tham 16p; trong thang 4 va thang 5,
BGH hoan thanh du va danh gia gio day cua 100% GV toan
truong, 02 tiét/GV

- Tang cudng chit lwong sinh hoat t6 nhém chuyén mén

- Panh gia két qua kiém tra dinh ki gifra ki II, xay dung bién
phap boi dudng, phu dao ddi vi HS chua hoan thanh & céac
mon hoc/HDGD.

Hang ngay

Dot xuét thqo
lich hang tuan
Theo lich SHCM

GVCN, GVBM

PHT, NV

HT

Chi dao gido vién to chuyén mon khdi 1, 2 nghién ctu SGK
Toéan 1, Toan 2 méi dugec B GDPT phé duyét theo Quyét
dinh s6 664/QD-BGDDT ngay 13/3/2025; thyc hién quy trinh
lga chon SGK theo théng tu 27/2023/TT-BGDDT ngay
28/12/2023 cia Bo GDDT ban hanh quy dinh lya chon SGK
trong CSGD pho thong (néu c6 dé xuat thay d6i), gui bao cao
vé Phong GDPT.

Trong thang 4

BGH, GVCN,
GVBM

GV duogc phan
cong trong KT

D/c PHT

Té chirc chuyén dé cip trwong: GV tiép tuc Thuc hién CD
Thang 4 theo lich da dang ki

+ CD Tiéng Viét 4: d/c Huyén 4 (Tuan 28)

+ CP Bai hoc Stem (Toan 1): d/c Loan (Tuan 30)

Trong thang 04

GV day Cb

TTCM, GV

HP

Kiém tra ngi b




Ngudi phdi

A R - Thoi gian thuc \ . ‘n Lanh dao
TT Noi dung cong viéc hién Nguoi thue hién hop phu trich
- Kiém tra toan dién d/c Nguyén Thi My Linh, Dinh Héng Tuan 29 - }?/c Hu’0’ng HP _Dle Linh, Nga HT
Nga Hang, D. Linh
- Kiém tra hoat dong chuyén mén ciia 4 1. Tuan30 | _p/c PHT, d/c Linh | GV khéi 1 HT
- Kiém tra Thuc hién quy dinh vé phong, chéng tham nhiing; Tuén 31 » HT
A A A X . X C A iy . , - D.c Trang, Diép
Ti€p cong dan, gidi quyét khiéu nai, to céo, kién nghi, phan CTCD - b/c HT, VP
anh nam hoc 2024- 2025.
Tap huin giang day tai liéu gido duc dia phuong 16p 5 theo . i )
5 | cong vin 941/SGDPT-GDTH ngay 25/3/2025 ciia S6 GDDT | Theo lich cua GV lop 5 b/c HP HT
HN PGD
- Kiém tra cac hoat dong CM: soan, giang, cham, HSSS cua
GV va t6 nhém CM.
6 |+ Kiém tra HSSS. Trong thang 4 BGH, TT, KT GV PHT
+ Hoan thanh du va danh gid gio day cua 100% GV toan
truong, 02 tiét/GV (tinh tir ddu ndm hoc)
Cong tac thuc hién mé hinh truong hoc dién ti:
+ Tiép tuc phan cong, giam sat, KT viéc thuc hi¢n mo hinh
Trudng hoc DT clia GV trong thang (dang BGDT, viét ti
f‘l‘m‘ng ?c C}\la rong ang( ang ; , Viet tin BGH. GVCN,
7 | bai, doc va truy cap trang Web thuong xuyén). , NV PHT
R N T Trong thang 4 GVBM
+ Tuyén truyén, cong khai cac thong tin, van ban trén cong
TTDT cua truong.
+ Kiém tra viéc thuc hiéen MHTHDT
g | Tham gia cic cugc thi: Trong thang 41\ 1S toan truong | PHHS PHT
Theo HD riéng

7
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Noi dung cong viéc

Thoi gian thuc
hién

Nguoi thue hién

Ngudi phdi
hop

Lanh dao
phu trach

+ Cuoc thi Tai nang tin hoc quéc té cép quan: Thuc
hién theo cong van so 329/PGDDT ngay31/12/2024 cua
Phong Giao dyc va Bao tao.

+ Cudc thi Sang tao KT thuét thanh ph6 Ha N¢i lan thir
2 nam 2025 theo cong van s6 619/SGDDT-VP ngay
06/3/2025 ctia S6 GDDT Ha Noi.

+ Cudc thi Sang tao Thanh thiéu nién nhi dong lan thr
21 nadm 2025 theo cong 617/SGDDT-VP ngay 06/3/2025 cua
Sé GDDT Ha Noi.

) + Cuoc thi truc myén Tu hao Viét Nam theo cong van
s0 868/SGDDT-CTTTHSSV ngay 18/3/2025 ctia S¢ GDDT
Ha Noi.

+ Cudc thi chinh ludn vé bao vé nén tang tu tuéng cua
Dang lan thtr 5 nam 2025 theo cong van so 38/PGDDT ngay
17/3/2025 cua Phong GDDT quén Long Bién.

 + Cudc thi Bac Ho v6i Thiéu nhi — Thiéu nhi véi Bac
HO theo cong van sO0 592/SGDDT-CTTTHSSV ngay
04/02/2025 cua S6 GDDT Ha Noi.

+ Cudc thi “Sang kién bao dam trat tu truong hoc vé
phong chdng bao luc hoc dudng va phong ngira lao dong tré
em trai phap luat” 1an II nam 2025 theo KH s 09/KH-
PGDDT ngay 17/3/2025 ctia Phong GDDT quan Long Bién.

+ Cugc thi va Trién 1dm anh nghé thuat cdp Qudc gia
"T6 qubc bén bd song" lan tha III theo cong vin sd
928/SGDDT-CTTTHSSV ngay 25/3/2025 cia S6¢ GDDT Ha




TT

Noi dung cong viéc

Thoi gian thuc
hién

Nguoi thue hién

Ngudi phdi
hop

Lanh dao
phu trach

Noi.
- Ti€ép tuc dong vién, tao co hoi, kién thirc cho hoc sinh tham
gia céc cudc thi cua khu vuc cua qudc teé.

KT, giam sat cdac hoat dong khac:

+ GT sach theo cha diém thang.

+ T4 chirc cac hoat dong : chao muing Ngay sach Viét Nam
21/4; Ngay hoi doc sach, chao mung ngay 30/4, 1/5.

+ Cong tac an ninh, an toan, phong chdng tai nan thuong tich,
an toan giao théng, phong chéng dudi nudc,. ..

+ Cong tac phong, chéng bénh Cim, Soi va cac bénh lay
truyén qua duong ho hép.

Trong thang 4

CBTV, TPT,NVYT

GVCN, HS

PHT

IV.

Cong tac quan ly:

- BGH xay dyng va danh gia cong tac hang thang cu the, chi
tiét dé thyc hién nhiém vuy trong thang; tlep tuc chi dao céc t6
chuyén mén thyc hién nghiém tic, c6 chat luong ké hoach
gido duc nha truong di xdy dung; quan tim kiém tra, tu van
viéc gidng day, danh gid hoc sinh cua gido vién, vi¢c sinh
hoat chuyén mén ctia t6 nhém chuyén mén.

Hang ngay

CBGV

HS

b/c Huong
HT

- Thyc hién nghiém tic cong tac kiém tra ndi bo; tang cuong
quan triét, kiém tra viéc thyuc hién cac quy dinh vé day thém
cua gido vién; kiém tra viéc thuc hién giang day céac cau lac
b ngoai gid cua gido vién.

Theo lich cong
tac tuan

BGH

Ban TTND, ban
KTNB

b/c Huong
HT




TT

Noi dung cong viéc

Thoi gian thuc
hién

Nguoi thue hién

Ngudi phdi
hop

Lanh dao
phu trach

- Chuén bi cac diéu kién don doan Kiém tra cia Phong
GD&PT, S¢ GD&DT Ha Noi vé viéc thuc hién nhiém vu
nam hoc, cong tac GD phd bién phap luat, KT cong vu:

+ Ra soat lai HS theo yéu cau

+ Quan tdm dén du gid GV tré

Theo lich cua
PGD,
So GD&DT

BGH

b/c Huong
HT

- Cong tac tuyén sinh:

+ Trién khai thyc hién nghiém tic cong vin sb 606/UBND-
KGVX ngay 24/2/2025 ciia UBND thanh phé Ha Noi vé viéc
cong tac tuyén sinh vao cc trudng mam non, 16p 1, 16p 6 va
16p 10 trung hoc phd théng nam hoc 2025-2026 trén dia ban
thanh phé Ha Noi va cong vin sb 759/SGDPT-QLT ngay
14/3/2025 cua Sé Gido duc va Pao tao Ha Noi vé viée Hudng
dan tuyén sinh vao cac trudng mam non, 16p 1, 16p 6 nam hoc
2025-2026 trén dia ban thanh phé Ha Noi; KH sé 140/KH-
UBND ngay 26/3/2025 Thuc hién cong tic tuyén sinh vao
truong mam non, 16p 1, 16p 6 ndm hoc 2025-2026 quan Long
Bién

+ Chi dao cac bd phan phdi hop véi UBND phuodng dé diéu
tra s§ tré sinh nam 2019 cta timg t6 dan phd, khu dan cu; can
ctr diéu kién CSVC, doi ngii, dé xuat du kién chi tiéu tuyén
sinh nam hoc 2025-2026.

- Tiép tuc ra soat, cap nhat dir li€u, thong tin cta hoc sinh 16p
5 nam hoc 2024-2025 trén phén mém co s dir lidu nganh (tai
dia chi https://csdl.hanoi.edu.vn/) dam bao thong tin day du,
chinh xac dé phuc vu cong tac tuyén sinh vao 16p 6 nim hoc
2025-2026.

Theo thot gian
van ban cap trén
gui

Trudc ngay 1/4

Trude ngay 15/4

b/c Huong

b/c Huong

GVCN K5

CBGVNV

T6 dan phd

CMHS

b/c Huong
HT

b/c Huong
HP

b/c Huong
HP

- Chi dao thyc hién danh gia, xép loai hoc sinh cudi nim hoc
2024-2025; cong tac khao sat chat lugng hoc sinh 16p 5 (Theo

Tuén 4, Tuan 1, 2/
Thang 5

GVCN, GVCM

TTCM

PHT

10




Ngudi phdi

TT Noi dung cong viéc Thot 1%121111 thye Nguoi thue hién hop ;Jl?;lltlr?iéclﬁ
ké hoach riéng)
- Ra soat co s& vat chat (may tinh, dudong truyén, phén mém), Trudc 20/4 b/c Huong b/c Diép , b/c Huong
6 sb lugng chir ki sO cua CBQL, GV dé thuc hién phat hanh Huong HT
hoc ba s6 dam bao da 100% hoc sinh, dung tién do.
7 Trién khai cac cudc thi trong CBGVNYV va HS dung ké hoach Theo lich Theo phén cong CMHS PHT
cac cudc thi
Quan tdm, tao diéu kién CBGVNV tap luyén, tham gia Ngay | Trudc ngay 20/4 Ban CHCDb CBGVNV b/c Diép
8 | hoi thé thao trong vién chirc, nguoi lao dong khéi trudng hoc
nam 2025 do Cong doan Gido duc Ha Noi t6 chirc.
- Tham gia Giai thé thao hoc sinh cap quin nim hoc 2024-
g |2025: Theo lich PGD b/c Hing b/c Tuyén D/c Diép
+ Lua chon HS Theo lich PGD b/c Huong TD GVCN
+ T6 chic dua d6n HS
- Chuan bi cac diéu kién dén doan Kiém tra cia Phong
GD&PT, So GD&DPT Ha Noi vé viéc thuc hién nhiém vu
10 |ndm hoc, cong tac GD phé bién phap luat, KT cong vu:
+ Ra soat lai HS theo yéu cau Trudc ngay 1/4 PHT TTCM D/c Huong
+ Quan tam dén dy gio GV tré Hang ngay PHT TTCM HT
1 |- T6 chirc tap hudn st dung cong nghé Al trong day hoc Tuan 3 Don vi phéi hop PHT D/c Huong
HT
- Chuan bi phuong an khéo sat chat luong HS dbi véi 100%
hoc sinh khdi 16p 4,5:
12 |+ Chi dao t6 chuyén mon xay dung ndi dung 6n tap cho HS. Hang ngay GVCN khdi 4,5, CMHS PHT
GVTA
+Ra dé KT trén CSDL cho HS tip 1am quen Tuan 4 thang PHT TTCM khbi 4,5 PHT
3 |- Xay dung ké hoach tuyén sinh nim hoc 2025 - 2026 bam sat | Trudc ngay 20/4 b/c Huong HT PHT, D/c Huong
ké hoach s0 140/KH-UBND ngay 26/3/2025 GV khoi 1 HT

11




Ngudi phdi

TT Noi dung cong viéc Thot 1%121111 thye Nguoi thue hién hop ;Jl?;lltlr?iéclﬁ
- Phéi hop vé6i Cong doan xay dung ké hoach, to chirc trién b/c Huong
14 khai giai thuong “Nha giao Long Bién tdm huyét sang tao” HT
lan thir IX nam 2025: Trude ngay 15/4 Ban CHCDb GV
+ R4 so4t tiéu chuan, dong vién GV tham gia
15 |- Tao diéu kién cho GV tham gia Hoi nghi téng két Hoi thi Theo lich cua b/c Linh b/c Huong
gido vién day gidi ndm hoc 2024-2025. PGD BT HT
- Tham gia gop ¥ kién vé du thao khung tiéu chi va thang Ngay 31/3 b/c Huong HT PHT b/c Huong
diém danh gia CBCCVC, NLD thuéc UBND quan trong thuc HT
16 | hién srflp xép td chirc bd may, tinh gian bién ché va co ciu lai,
nang cao chat lugng CBCC va giai quyét chinh sach, ché do
theo cong van 589/UBND ngay 27/3/2025
V | Cong tic thu vién, dd dung
Gi6i thiéu sach theo chu diém: Ky niém 50 nam Ngay giai 14/4/2025 P/c Anh GVCN b/c Huong
1 phéng mién nam thong nhat dat nudc (30/4/1975-30/4/2025). HP
" | Gidi thi¢éu cuon sach “ Nhitng danh twong trong lich sw Viét
Nam” cua nhom Tri thie Viét bién soan.
Chinh trang phong doc GV-HS gon gang ngin nap. Thuong Hang ngay b/c Anh D/c Huong
2. xuyén sap xép kho sach khoa hoc, dé tim, d& lay GVCN HP
T6 chirc ngay Hoi doc sach theo chii dé : Phat trién vin hoa 14/4/2025 b/c Anh D/c Huong
3. | doc trong ky nguyén sd GVCN HP
Phat dong cac hoat dong hudng tmg Ngay sach va van héa| Truc ngay 21/4 B/c Anh i b/c Huong
4. | doc 24/4 b/c Hieu HP
Cap nhat phan mém thu vién. Thuc hién cong tac muon tra Hang ngay D/c Anh b/c Huong
5. | sach cho ban doc HP

12




Ngudi phdi

TT Noi dung cong viéc Thot 1%121111 thye Nguoi thue hién hop ;Jl?;lltlr?iéclﬁ
Trién khai ding ky st dung SGK ddi voi cac khdi 16p vé
6 PGD&DT: , ’
" | -Trién khai lay y kién tai cac 16p Truée 1/4 b/c Anh GVCN, CMHS | b/c Huong
- Tong hop va béo céo vé PGD&DT Chém nhét 20/4 HP
7. | Cap nhat ho so, s6 sach phong thiét bj d6 dung Hang ngay B/c Anh b/c Nhung bre Elll)r ong
VI. | Céng tacy té - CTD - thii qu§:
Cong tac y té:
+ Cap nhat s6 sach, theo doi, cham soc, xtt tri hoc sinh ém Hang ngay b/c Oanh b/c Hiéu b/c Di¢p
dau, tai nan thuong tich.
1. |+ Phéi hop v6i B/c Hiéu tuyén truyén bang videp Phong | Tuéan 2 thang 4
chéng tai nan thuong tich, phong chéng dich bénh theo mua.
+ Theo dai tinh hinh strc khoe HS, CBGVNv. Hang ngay
+ Viét bai ding Wed phong chdng tai nan thuong tich. Theo lich TT
- Cong tac ban tra:
+ Kiém tra bép an, giam sat dinh luong suét dn hang ngay, Hang ngay D/c Oanh Nha bép D/c Di¢p
2. | luu gitr thyc pham 24 gio
+ Hang tuan cong khai thuc don, ding Wed, dang ban tin. Thiru sau hang
tuan
3 Thudng xuyén kiém tra cong tac vé sinh 16p hoc, vé sinh méi Hang ngay b/c Oanh b/c Di¢p
" | truong
4 Phéi hop vé6i d/c Ké toan hoan thién cac khoan thu chi thang Thang 4 b/c Oanh b/c Ly D/c Huong
B HT
- Cong tac chir thap do:
+ Lap danh sach, chuan bi ché do ting qua hoc sinh khuyét tat | Chao cd ngay D/c Oanh b/c Ly b/c Huong
5. | nhan ngay “ Nguoi khuyét tat Viét Nam” 18/4 14/4 HP
+ Van dong CBGVNYV tham gia ing hd quy ctia cac cap Theo cong van
phat dong
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Ngudi phdi

A R - Thoi gian thuc \ . ‘n Lanh dao
TT Noi dung cong viéc hién Ngudi thue hién hop phu trich
+ Hoén thién ho so cong tac CTD nam hoc 2024-2025 dé KT Trudc 16/4
+ Ung h¢ Thang nhan dao
VIL. | Cong tac vin phong, vin thu, ké toan:
- Thuc hién cong tac chi lwong va cac khoan Iuong theo Trudc 10/4 b/c Ly b/c Huong
1| QCCTNB thang 4/2025 HT
. . D/c Huong
2 | - Doi chieu TKTG thang 3/2025 6 KBNN Trudc 09/4 b/c Ly HT
-Thong bao, trién khai, hoan thién cac khoan phai thu Trude 20/4 D/c Ly b/c Huong
3 | T4/2025 HT
4 Hoan thién h6 so nang TNNG cua cac d/c thang 4 giri hoi Truée 5/4 b/c Ly IGV dugc nang bic g}rmng
dong lvong Quan LB uong
- Cap nhat cac van ban chi dao cua cac cép dén cac bod phan
kip thoi:
+ Khai thac hi¢u qua ’h(‘)m thu dién tu: md hom thu cap nhat
5 van lBan ch1 d?o kip tién do th(:n glan‘. , . Hang ngay bleL D/c Huong
+ Dang tai 1én trang web cua truong theo ding néi dung, P/c Chi cLy HT
chuyén myc dugc phan cong, trién khai dén GV diang thoi Hang ngay

gian.
+ Giao nhan van ban tai cac phong ban thudc Quan.
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Ngudi phdi

A R - Thoi gian thuc \ . ‘n Lanh dao
TT Noi dung cong viéc hién Nguoi thue hién hop phu trich
- Hoan thanh bao céo tir cac cdp chuyén dén thudc linh vuc
dugc phan cong: ) B/e Huon
6 | + Cap nhat cac van ban chi dao, hoan thanh bao céo theo tién Trong thang . b/c Ly &
A Al A, % b/c Chi HT
do yéu cau cua cac cap.
- Xt Iy van ban di;ﬁ van ban dén; ca}p nhélt s0 van ban q’i, dén:
+ Cap nhat, vao s6 van ban di, dén day du, dung tién do va
N ) A A b/c Huong
7 | thoi gian quy dinh. ’ Tuan 4 B/c Chi Céc bo phan HT
+ Trién khai day du van ban dén cac b phén duoc phan cong
theo yéu cAu; chuyen giao vian ban di ding tién do, kip thoi.
- Tiép tuc viéc trién khai, huéng dan cac bo phan lap ho so
g |congvibe: o v Truoe 15/4 Plc Chi peLy | PleHuong
+ B6 sung vao Danh muyc cac ho so phat sinh trong ndm hoc. HT
9 | Tong hop cép nhat danh gia CBGVNV trén phan mém. Truge ngay 25/4 b/c Chi CBGVNV bre gr}rorng
VIII. | Cong tac Doan, doi:
1. | Thyc hién nghiém tic cong tac tuyén truyén Theo KHTT b/c Hiéu TPT GVCN D/c Huong
HP
‘. 2 et oa A L e 4/2025 Anh TV D/c Hiéu TPT, | B/c Huong
2. | Phoi hgp t6 chue “Ngay hoi doc sach GVCN 1P
Tong hop, chon nép bai du ’thi ve BTC: . ) D/c Thuy MT
3. | + Cuge thi “Bac H6 v6i thi€u nhi, thiéu nhi v6i Bac H6” 04/4/2025 b/c Hiéu TPT, GVCN b/c Huong
+ Cudc thi “Séang tao thanh thiéu nién nhi dong” 18/4/2025 Chi VP HP
4. | Phéi hop kidm tra vé sinh truong 16p Hang rtlugggl, cuoi b/c Hiéu TPT b/c Oanh YT b/c ggong
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N Nguoi phoi ~

e A n Thoi gian thue ‘. .n Lanh dao
TT NOi dung cong viéc hién Ngudi thwe hién hop phu trach
IO ; o 4 GV, NV b/c Huong

5. | Thyc hién viét tin bai dang web vé HDP D1 (02 tin/thédng ) Theo hoat dong b/c Hiéu HP
A A e, : , ,, b/c Huong

6 | Thuc hién thong tin b4o cao theo quy dinh Theo lich b/c Hiéu CBGVNV Hp
2 : Theo lich cua . b/c Huong

Kiém t 1 hé ay, thug & : e VP
7 1ém tra mail hang ngay, thuong xuyén truromg b/c Hiéu HP
Noi nhgn:

- Phong GD&DT: dé b/c;
- CB, GV, NV: de¢ t/h;
- Luu: VT.
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