PANG BO THANH PHO HA NOI DANG CONG SAN VIET NAM
DANG UY PHUONG VIET HUNG

, Viét Hung, ngay AT thang 7 nam 2025
S6 A6 -CV/PU

Huéng dén thuc hién danh gid, xép loai
CBCCVC, LPHP hdng thing

Kinh gui: - Ban Xay dung Dang, Uy ban kiém tra, Van phong Dang uy;
- Uy ban MTTQ Viét Nam Phuong;
- Cac phong, ban, don vi thugc UBND Phuong;
- Céac Truong hoc trén dia ban Phuong.

Thuc hién Cong van s6 5790-CV/BTCTU, ngay 14/7/2025 cua Ban Té chirc
Thanh uy vé viéc hudng dan thuc hién danh gia, xép loai CBCCVC, LDHD hang
thdng trén phan mém sau sép xep don vi hanh chinh va ra soat tng hop bién ché
xa, phuong mai;

Pé dam bao hé théng phdn mém Pénh gia, xép loai hing thang ddi véi cén b,
cong chue, vién chic, lao dong hop dong trong hé thong chinh tri phucmg Viét Hung
kip thoi van hanh én dinh sau cong tac sip xép to chirc b may va don vi hanh
chinh, Ban Thuong vu Pang uy Phuong huéng dan v& viéc trién khai phan mém
Panh gia thang sau sdp xép t6 chirc bd may va don vi hanh chinh, cu thé nhu sau:

1. Pé nghi Tha truong cac Ban Xiy dung Pang, Uy ban kiém tra, Vin
phong Pang ty; Uy ban MTTQ Viét Nam phuwong; cac phong, ban, don vi
truc thugc UBND phwong:

_ Chi dao toan thé cac ddng chi can bd, cong chitc, vién th:c, lao dong hop
dong tam thoi thuc hién viéc danh gia thang 7 trén phiéu giay' trong thoi gian
phan mém cdp nhat co céu t6 chic bd may va danh sach ngudi dung cua don vi;
thuc hién cap nhat két qua danh gia thang 7 trén phiéu gidy vao phan mém trong ky
danh gia thang 8.

Téng hop, lap danh sich toan by cén bd, cong chue, vién chac, NLD cua
don vi sau sdap xép bd may va don vi hanh chinh dé tao ldp méi tai khoan nguai
dung theo biéu Phu luc 02 g1 kém cong vén.

2. Dé nghi Ban Giam hi¢u cic Truong hoc:

- Chi dao toan thé cac dong chi can bo, cong chuc, vién chir, lao dong hop
dong tlep tuc thuc hién danh gia thang 7 trén phan mém.

- Quan triét dén céc dong chi gido vién, vién chic, lao dong hop dong, dac
biét can bd phu trach tai khoan quan tri phan mém nghiém tic thuc hién viéc
thudng xuyén thay d6i mat khau (03 thang/lan) va bao mat tai khoan ca nhan dugc

| Céc ddng chi Thuéng truc dang uy x3, phuong chim diém Mau sé 9B; cic dong chi Phé Chu tich HDND, UBND
xd, phudng chdm diém Miu 10B; cic dong chi trirdng, pho cdc phong, ban, don vi truc thude chim diém Miu sé
11B, 12B; Céac dbng chi cong chire, vién chirc khéng giir chirc vu lanh dao quan ly va lao dong hop dong chim diém

Mau sé 15B, 19B.



cung cép; chdp hanh nghiém viéc thuc hién viéc danh gia, xép loai héng théng theo
ding quy dinh.

- Lap danh sach don vi minh theo biéu Phu luc 04 gii kém cong van.

3. Thoi han gui van ban: )

- De nghi cac don vi gm phiéu danh gié cua dong chi Lanh dao cap trudng

va bang tong hop danh gia cén bd cong chirc (theo mdu) vé Ban Xay dung Pang
Phudng trude ngay 26/7/2025.

- Biéu Phu luc 02 va Phu luc 04 cac don vi gul vé Ban Xay dung Dang
trwcce 14h ngay 18/7/2025 gbm ca ban glay va file mém Excel biéu phu luc qua
dia chi mail cong vu: bxdd _duviethung@hanoi.gov.vn.

*Luu y:

- Cdc dom vi téng hop theo dung biéu phu luc giri kém, khong tw y b6 sung
thém hodc bét cdc hang cét; cdc biéu phu luc @éu thuee hién trén file excel.

- Cdc dom vi khi téng hop biéu Phu luc 02 sdp xép danh sdch nguoi ding
theo thit tw wu tién chikc vu, don vi.

Trong qué trinh trién khai, néu c6 khé khan, virdng mic; dé nghi lién hé Ban xay
dung Pang phuong Viét Hung @ duoc hd tro thuc hién (lién hé dong chi P6 Hong
Nhung — Chuyén vién Ban Xdy dung Dang phuong Viét Humg. Dién thoai:
0912151310).

Ban Thuong vu Dang uy Phuong dé nghi Thi trudng cac co quan, don vi,
cac Chi bd quan tdm va tap trung chi dao cac ndi dung trén theo dung tién d9, thoi
gian quy dinh./.

T/M BAN THUONG VU

Noi nhén: PHO BI THU THUONG TRUC
- Nhu kinh g , :
- Luu.
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PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung d6i véi Thuong truc Pang iy phieong)
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Két qué dénh gid
) . Pidm Piém cé‘nhﬁn Cip c6 tham
i i) Noi dung dinh gia téi da ty cham quyén danh gid
'.S'(-i Ton tai 50 Ton tai
diém ) diem )
NHOM TIEU CHIi VE CHINH TRI TU TUUNG
I | PAO PUC, LOI SONG; TAC PHONG LE LOI LAM 20
VIEC; Y THUC TO CHUC KY LUAT
Chép hanh chu truong, dwong 16i, quy dinh cta
Dang, chinh sach, phap ludt cuia Nha nudc va céc i
1 | nguyén téc tb chirc ky ludt cia Pang, nhét 1a nguyén 3 \
tic tap trung dan chu, tw phé binh va phé binh trong
" co quan, don vi
Guong miu vé dao dirc, 16i song; khong tham 6, tham
2 | nhiing, quan liéu, lang phi, hach dich, cura quyén; 3
khong c6 biéu hién suy thodi vé dao dtic, 16i séng
Tac phong, 1& 18i 1am viéc chudn myec, tan tyy, trung
3 _thue, nang dong, sang tao, linh hoat trong thuc hién 3
nhiém vu; c¢6 phuong phéap lam viéc khoa hoc, dan
chu, dung nguyén tic
Chép hanh sy phan cong, chi dao clia té chic, sin
4 | sang nhan nhiém vuy; thuc hién tdt cac quy dinh, quy 3
ché, noi quy cua co quan, don vi
Thuc hién quy tc tmg xir clia can bg, cdng chic,
5 | vién chirc, lao dong hop dong trong cic co quan 8
thude thanh phd Ha Noi
_ | Thye hién t6t van hoa cong so; Giao tiep than thién, |
lich su, ngdn ngilr chudn muc, rd rang
-Mic trang phuc lich su, pht hgp véi hoan céanh, tinh
- | chat cong viée, ding quy dinh cua co quan, don vi; 2
deo thé chirc danh trong gio lam viéc
i C'6 y Ehl'rc gilr gin v¢ sinh moi trudng co quan, dfm vi; 5
sap xep noi lam viée khoa hoc, gon gang, ngan nap
C6 thai do phuc vu to chire, cong dan dang muc;
- | khong hach dich cira quyén, phién ha, tiéu cuc trong 2

thuce hién cong vu
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Noi dung danh gia

Piém
téi da

Két qua danh gid

Piém ci nhin
tur chim

Ciép c6 tham
quyén danh gia

So
diém

Ton tai

S6
diém

Ton tai

NHOM TIEU CHI KET QUA THUC HIEN CHUC
TRACH, NHIEM VU BUQC GIAO

80

Ning luwe va ky nang

20

Chu dong nghlen ctru, cap nhat kip thoi cac kién thuc
phap luat va chuyen mon nghiép vu; tham muu day
du, c6 chét luong cac vin ban phuc vu cong tac chi
dao, diéu hanh cua don vi/bd phan theo chi dao cua
lanh dao va ké hoach cong tac

Xay dung ké hoach cong téc cta co quan, don vi theo
linh vure duqc phén cong va ké hoach cong tc cua ca
nhén rd ndi dung, tién do

Chi dao, diéu hanh, kiém soat viéc thuc hién nhiém
vu ctiia don vi/bd phin dam bao kip thoi, khong bo
s6t nhiém vu. Giai quyét cong viéc ding quy trinh,
quy dinh

Kiém tra, bao quat, don doc viéc thue hién nhi¢m vu
ciia CBCCVC trong don vi/by phén va giai quyet kip
thoi nhimg kho khin, vuéng méc theo thAm quy;n

Lanh dao, chi dao viéc thuc hién cac nghi quyét cua
Trung wong, Thanh ty, nhiém vu cia UBND Thanh
phd va co quan, don vi theo linh vuc dugc phén cong
phu trach dam bao hi¢u qua, thong nhét

Céng tac phdi hop vdi cdc ban, nganh, sé, co quan,
don vi ctia Thanh phd trong lanh dao, chi dao thuc
hién nhi¢m vu theo chire trach nhiém vu duge giao
dam bao thong nhét, hiéu qua

Co nang luc tép hop CBCCVC xay dung don vi/bd
phéan doan ket thong nhat.

Lanh dao, t6 chic, diéu hanh b may co quan lam
viéc hiéu qua; thuc hién cai cach hanh chinh, tmg
dung cong nghé thong tin trong viéc quan ly, diéu
hanh; thuc hién cdng tic quan ly can by theo phén
cong, phan cép

Lanh dao, chi dao, o chirc kiém tra, thanh tra, giam
sat, cong tac tiép nhan, xir Iy don thu, giai quyét cac
kién nghl kl'ueu nai, t& céo cua t6 chirc va cong dén
theo thim quyén

Céc van ban ban hanh thudc linh vuc phu trach dam
bao dung thé thirc, quy trinh, thu tuc, khdng c6 sai
s6t. 100% vén ban trén pham mém quan ly vén ban
va diéu hanh téc nghi¢p thuge trach nhiém duge xir
1y kip thoi, dung quy trinh, quy dinh

Thuye hién nhiém Ve theo ké hoach lich cong tac va
cic nhiém vu dot xuét dam bio tién d, chat lwgng

60

Lanh dao, chi dao hoan thanh 100% cong viéc theo
ké hoach. lich cong tac ding tién do, bio dam chét
luwong, hiéu qua cao; trong do co it nhét 50% tiéu chi.
nhiém vu hoan thanh vugt mire

60




Két qua dinh gia
Piém Diém cai‘nhﬁn Cf'l‘p ¢6 tham
bl N§i dung danh gia t5i da tu cham quyén dinh gia
Sér Py y S{j g y
Ton tai L2 Ton tai
diém diém
Lanh dao, chi dao hoan thanh 100% cdng viéc
- | theo ké hoach, lich cong tac ding tién do, bao | 50
dam chat luong, hiéu qua
Lanh dao, chi dao hoan thanh 100% coéng viéc theo
_ | ké hoach, lich cong tac, trong d6 c6 khong qua 20% 30
chi tiéu chua dam bao chét luong, tién do hodc higu
qua thip
| Lanh dao, chi dao hoan thanh tir 50% dén dudi 100% 20
cong viée theo ké hoach, lich cdng tac
_ | Lanh dao, chi dao hoan thanh dudi 50% cong viée 10
theo ké hoach, lich cong tac
TONG PIEM 100
111 | PIEM TRU
“Can ctr vao thang diém quy dinh doi véi cde tiéu chi va
mite dj vi pham cua CBCCVC, tdp thé, thi truong co
quan, don vi quy dinh qé diém trir doi véi timg tiéu chi ﬁ
ddnh gid, xép logi. Diém trir khong vwegt qud sé diém .
quy dinh cua tung tiéu chi. ;j
CA NHAN TU XEP LOAI: (danh dau X vao mét trong 04 6 tuong img dudi day) F;E
_'-:“;;
==
Hoan thanh Hoan thanh Hoan thanh nhiém vy Khong hoan thanh
xuiit sdc nhiém vy tot nhiém vu (Loai C) nhi¢m vu
(Logi A) (Logi B) Tir 50 diém den (Loai D)
90 diém tro lén Tur 70 diém dén dudi 70 diem Dudai 50 diém
dudi 90 diem

Nguoi tw danh gia

(Ky va ghi ro ho tén)

* NHAN XET, PANH GIA CUA CAP CO THAM QUYEN

...........................................................................................................................................

...........................................................................................................................................

...........................................................................................................................................

y ¢ ey P4 .
Ket litdin: XOp 1081% ..o

Ngay thang nam 20)...
CAP CO THAM QUYEN
(Ky, déng déau va ghi ré ho tén)
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PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung doi véi Phé Chii tich HDND, UBND Phuong)
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Két qua dinh gia
Pitm Piém ca nhén Cip ¢6 tham
Noi dung danh gia tdi d tw chAm quyen danh gia
A6 .. ..| S s
diém Ton tai diém Ton tai

NHOM TIEU CHI VE CHINH TRI TU TUONG;
PAO PUC, LOI SONG; TAC PHONG LE LOI | 20
LAM VIEC; Y THUC TO CHUC KY LUAT

Chép hanh chu truong, duong 16i, quy dinh cua
Déng, chinh sach, phap ludt cua Nha nudce va céc
nguyén tic to chirc ky ludt cua Dang, nhat la 3
nguyén tic tap trung dan chu, tu phé binh va phé
binh trong co quan, don vi

Guong mau vé dao durc, 16i song; khong tham 6,
tham nhiing, quan liéu, lang phi, hach dich, cira

quyén; khong c6 biéu hién suy thoai vé dao dirc, 2
161 song

Tac phong, 1& 16i 1am viéc chuan muc, tan tuy,
trung thue, ning dong, sang tao. linh hoat trong 3

thuc hién nhiém vu; c¢6 phuong phép lam viéc
khoa hoc, dén chu, dung nguyén tic

Chép hanh sy phan cong, chi dao cua t6 chirc, sin
sang nhan nhiém vy; thuc hién tot cac quy dinh, 3
quy ché, ndi quy cua co quan, don vi

n

Thue hién quy tic tmg xir ctia can b, cdng chirc,
vién chire, lao dong hgp dong trong cac co quan 8
thudc thanh pho Ha Noi

Thuc hién tét van hoa cong so; Giao tiép than
thién, lich su, ngoén ngit chuan muec, rd rang

Mic trang phuc lich sy, phu hop véi hoan cénh,
tinh chat cdng viée, dung quy dinh cta co quan. | 2
don vi; deo thé chitc danh trong gi¢ lam viéc

Cé v thire gitr gin vé sinh mdi truong co quan,
don vi: sap xép noi lam viéc khoa hoc, gon 2
gang, ngan ndp

C6 thai do phuc vu té chic, cong dan ding myec:
khong héach dich ctra quyén, phién ha, ti€u cyc 2
trong thuc hién cong vu
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Noi dung danh gia

Diém
tbi da

Két qua danh gia

. A " - £ v
Piém ca nhan Cap co

tw chim

tham

quyén danh gia

6
diém

So

Ton tai i
. diém

Ton tai

| NHOM TIEU CHI KET QUA THU'C HIEN CHUC

TRACH, NHIEM VU PUQC GIAO

80

Ning lue va ky ning

20

Chu dong nghién ctru, cap nhat kip thoi cac kién
thire phap luat va chuyén mén nghiép vy; tham
muu diy du, c6 chét lwong céc van ban phuc vu

| cong tac chi dao, diéu hanh cia don vi/bd phén

theo chi dao cua lanh dao va ké hoach cong tic

Xéy dung ké hoach cong téc cua co ‘quan, don vi
theo linh vuc dugce phan cong va ké hoach cong
tédc cua ca nhén rd ndi dung, tien do

Chi dao, diéu hanh, kiém soéat viéc thuc hién

| nhiém vu cua don vi/bd phdn dam bao kip thoi,

khong bo sét nhiém vu. Giai quyet cong viée dung
quy trinh, quy dinh

Kiém tra, bao quat, dén ddc viéc thuc hién nhiém
vu ciia CBCCVC trong don vi/bd phén va gidi
quyet k]p thoi nhimg khé khin, vuéng mic theo
tham quyén

{ Tham muu cu thé héa, chi dao thuc hién, huéng dén,

kiém tra céc chu truong, chinh sach, ké hoach phu
hop véi thuc tién phat trién kinh té - xa hoi, quoc
phong - an ninh, cai cach hanh chinh cia quén,
huyén, thi xa

Cong tac phoi hop véi céc so, nganh, co quan, don

| vi cua Thanh pho trong lanh dao, chi dao thuc

hi¢n nhiém vu theo chuc trach nhiém vu dugc
giao dam bao thong nhat, hi¢u qua

C6 nang lyc tdp hop CBCCVC xdy dung don
vi/bd phan doan két, thong nhat

Theo doi, kiém soét viée td chirc thuc hién nhiém
vu cua cac don vi thudc linh vuc phu trach; co

| bién phap ddi véi cac don vi chua thuc hién

nghiém quy dinh cta lanh dao quén, huyén, thi .

Lanh dao, chi dao cong, tac tiép dan, doi thoai, tiép
xuc cur tri, cong tac tiép nhén, xu ly don thu, giai
quyet céc kién nghi, khiéu nai, t6 céo cua t6 chirc
va cong dan theo thdm quyén

| Cac van ban ban hanh thugc linh vuc phu trach

dam bao diing thé thirc, quy trinh, thu tuc, khong c6
sai s6t. 100% van ban trén phdm mém quén ly van
ban va didu hanh tic nghiép thudc trach nhiém
duoc xur ly kip thoi, ding quy tnnh quy dinh

Thue hién nhiém vu theo ke hoach, l;ch cong
ta; va cac nhiém vu dot xuit dam bdo tién d,

| chit lwgng

60

Léanh dao, chi dao hoan thanh 100% cdng vigc
theo ké hoach, lich cong téc dung tién d9, bao dam
chét Iuong, hiéu qua cao; trong do ¢ it nhéit 50%
tiéu chi, nhiém vu hoan thanh vt muc

60




Két qua dénh gid
Pidm Piem ca‘nhan Cip c6 tham
TT N¢i dung danh gia t&i da tw cham quyen dinh gia
So Tén tai B¢ Ton tai
diem diem '

Lanh (_iao_. chi dao hoan thanh IOQ'Vo cong viéce
- | theo ké hoach, lich cong tac dung tién dj, bao dam | 30
chat luong, hiéu qua

Lanh dao, chi dao hoan thanh 100% cong viéc theo
ké hoach, lich  cong tac, trong d6 ¢o6 khong qua 30
20% chi tiéu chua dam bao chat lugng, tien do
hoac hiéu qua thip

Lanh dao, chi dao hoan thanh tir 50% dén dudi

" | 100% cdng viéc theo ké hoach, lich cong tic 2
_ | Lanh dao, chi dao hoan thanh dudi 50% cong viéc 10

theo ké hoach, lich cong tac

TONG PIEM 100

111 | PIEM TRU

Can cii vao thang diém quy dinh doi véi cdc tiéu chi
va mikc do vi pham cia CBCCVC, tdp thé, thi
truong co quan, don vi quy dinh s0 drem trir doi voi
fimg tiéu chi ddnh gia, xép logi. Diém trir khong
Vot qud O  diém quy dinh cua timg tiéu chi,

CA NHAN TU XEP LOAI: (dénh déu X vao mot trong 04 6 tuong tmg dudi day)

Hoan thanh Hoan thanh Hoan thanh nhiém vy Khong hoan thanh
xuiit sic nhig¢m vy tot nhiém vu (Loai C) nhiém vy
(Loai A) (Loai B) Tir 50 diém dén (Loai D)
90 diém tré lén Tir 70 diém dén dudi 70 diém Dudi 50 diém
dudi 90 diém

Nguoi ty danh gia
(Ky va ghi ro ho tén)

* NHAN XET, PANH GIA CUA CHU TICH HPND/CHU TICH UBND

............................................................................................................................................

...........................................................................................................................................

Két luan: Xép loai: ...........

Ngay thang ~ ndm 20...
CHU TICH HPND/CHU TICH UBND
(Ky, dong dau va ghi ré ho tén)
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DO Vieerrerrerrersessessensesses CONG HOA XA HQI CHU NGHIA VIET NAM
%* Poc lap - Tw do - Hanh phuc

~ PHIEU DANH GIA, XEP LOAI HANG THANG
(Ap dung déi véi Lanh dao cdc co quan, don vi khoi Dang, MTTQ Phuong)

B S Ta s & 1o i LU P SN R GRS

111 (o ) L

i

___ Kétqua dénh gid
pié Diém ca nhan Cﬁp ¢0 tham
A - . em A A - .
Noi dung danh gia £. tr cham quyén ddnh gid
toi da G : 4

2 Ton tai Ton tai
diém : diém :

NHOM TIEU CHI VE CHINH TRI TU TUONG;
PAO pUC, LOI SONG; TAC PHONG LE L(‘)l 20
LAM VIEC; Y THUC TO CHUC KY LUAT

| Dang, chinh sach, phap luit ciia Nha nude va cac

Chép hanh chu truong, duong 16i, quy dinh cta

nguyen tac t6 chic ky luat cia Pang, nhét 1a 3
nguyén tic tap trung dan chu, ty phé binh va phé
binh trong co quan, don vi

: quyen khong c6 biéu hién suy thoai vé dao dirc,

Guong mau vé dao duc, 16i song; khong tham 6,
tham nhiing, quan liéu, lang phi, hich dich, clra 3

16i séng

Tac phong, 1& 161 lam viéc chudn muc, tan tuy,
trung thure, nang dong, sang tao, linh hoat trong 3
thuc hién nhiém vu: cé phuong phép lam vige
khoa hoc, dan chu, ding nguyén tic

4 € hap hanh sy phan cong, chi dao cua to chifrc,

san sang nhan nhiém vu; thuc hién tot cac quy 3
dinh, quy ché, n91 quy cua co quan, don vi

Thyc hign quy tac ing xur ctia can bg, cdng chire,
vién chirc, lao dong hop dong trong cac co quan 8
thudc thanh pho Ha Noi

| Thye hién tt van hoa cong so; Giao tiep than |

thién, lich sy, ngdn ngir chuan muc, rd rang

Mic trang phuc lich su, phu hgp véi hoan canh,
tinh chat cong viéc, ding quy dinh cta co quan, 2
don vi; deo thé chirc danh trong gi¢ lam viéce

| ngédn nap

C6 y thic gilr gin v¢ sinh moi trudong co quan,
don vi; sap xép noi lam viéc khoa hoc, gon gang,

(3]

C6 thai do phuc vu to chie, cong dan dung muyc;
khong hach dich cira quyén, phién ha, tiéu cuc 2
trong thyc hién cong vu

Il

NHOM TIEU CHi KET QUA THUC HIEN | 80
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TT

N§i dung danh gid

Piém
toi da

Két qua danh gia

Piém ca nhian
£
tu cham

Cip c6 thaim
quyen danh gia

So
diem

Ton tai

So
diem

Ton tai

CHUC TRACH, NHIEM VU DPUQC GIAO

Nang lwe va ki nang

20

Chu dong nghién ctru, cap nhat kip thoi céce kién
thire phép lugt va chuyén mén nghiép vu; tham
muu dy di, ¢6 chit lugng céc van ban phuc vu
cong tac chi dao, diéu hanh cta don vi/by phan
theo chi dao cua lanh dao va ké hoach cong tic

Xay dung ké hoach cong tic cta co quan, don vi
theo linh vuc dugce phan cong va ké hoach cong
tac cua ¢4 nhén rd ndi dung, tien do

Chi dao, diéu hanh, kiém sodt viéc thuc hién
nhiém vu ctia don vi/bd phan dam bao kip thoi,
khong bo sét nhiém vu. Giai quyét cong viée
dung quy trinh, quy dinh

Kiém tra, bao quat, don doc viéc thuc hién
nhi¢m vu ciia CBCCVC trong don vi/bd phan va
giai quyet kip thoi nhimg kho khan, vudng mic
theo thdm quyén

Trién khai, phan cong nhiém vu va diéu phoi
cong viéc cho cap dudi linh hoat, ¢6 chi dao dinh
huéng, huéng dan

Cong tac phoi hop véi cae phong, ban, don vi ¢6
lién quan trong lanh dao, chi dao thuc hién
nhiém vu theo chirc trach nhiém vu dugc giao
dam bao thong nhat, hidu qua

C6 nang lue tép hop CBCCVC xay dung don
vi/bd phan doan két, thong nhit

Theo ddi, kiém soat viéce to chirc thuc hién nhiém
vu cua cac don vi thudc linh vuc phu trach: co
bién phap d6i véi cac don vi chua thuc hién
nghiém quy dinh cua lanh dao quan, huyén, thi

Lanh dao, t6 chire, diéu hanh phong, ban, don vi
lam viéc hiéu qua; thuc hién cai cach hanh
chinh, tmg dung cong nghé thong tin trong viéc
quan ly, diéu hanh; thuc hién cong téc quan ly
can bo theo phan cong, phéan cap

Céc van ban ban hanh thu¢c linh vuc phu trach
dam bao ding thé thirc, quy trinh, thu tuc, khong
¢6 sai s6t. 100% van ban trén pham mém quan ly
vin ban va diéu hanh tac nghiép thudc trach nhiém
dugc xur 1y Kip thod, ding quy trinh, quy dinh

Thue hién nhiém vu theo ke hoach, l;ch cong
tac va cac nhiém vu djt xuét dam bao tién d9,
chit lwong

60

Lanh dao, chi dao hoan thanh 100% cong viéc
theo ké hoach, lich cong tac ding tién do, bao
dam chét lugng, hiéu qua cao; trong do o it nhét
50% tiéu chi, nhiém vu hoan thanh vugt mirc

60
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Két qua dinh gid
) Pidm Diém ca nhin Cap ¢6 thim
TT No¢i dung danh gia t6i da t cham quyen dinh gia
S Ton tai Se Ton tqi
diém diém )

Lanh dao, chi dao hoan thanh 100% cong vi¢c
- | theo ké' hoach, lich cong tac ding tién dg, bao 50
dam chat lugng, hiéu qua

Lginh dao, chi dao hoan thanh 100% cong viéc theo
ké hoach, lich cong tac, trong d6 co6 khong qua

" ] 20% chi tiéu chua dam bao chét luong, tién do 3
hoiic hidu qua thip

) Lanh dao, chi dao hoe:m thanh tir 50% dén dudi 20
100% cdng viéc theo ké hoach, lich cong tic

) Lanh dao, chi dao hoan thanh dudi 50% cong 10

viéc theo ké hoach, lich cong tac

| TONG PIEM 100

11 | PIEM TRU

Can cur vao thang diém quy dinh doi voi cdc tiéu
chi va mirc do vi pham cua CBCCVC, tap thé, thu
trueong co quan, don vi quy dinh s6 diém trir doi
| véi timg tieu chi danh gid, xép logi. Diém trir
khdng vuwot qud sé diém quy dinh ciia timg tiéu chi.

CA NHAN TU XEP LOALI: (dénh ddu X vao mot trong 04 6 twong tmg dudi déy)

Hoan thanh Hoan thanh Hoan thanh nhi¢m vu Khong hoan thanh
xuiit siic nhiém vy tot nhié¢m vu (Loai C) nhiém vy
(Loai A) (Loai B) Tir 50 diém dén (Loai D)
90 diém tré lén Tir 70 diém dén dudi 70 diém Dudi 50 diém
dudi 90 diém
Nguwoi tuw danh gia

(Ky va ghi ro ho tén)

* NHAN XET, PANH GIA CUA CAP CO THAM QUYEN

...........................................................................................................................................

LT e L R ——
Ngay thang nam 20...
CAP CO THAM QUYEN
(Ky, ddng ddu va ghi ré ho tén)
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Miiu sé 12B

DON Viewrrerrerens - CONG HOA XA HQI CHU NGHIA VIET NAM
* Poc lap - Tu do - Hanh phiic

PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung déi véi Lanh dao cdc phong, don vi truc thuge HDND, UBND Phirong)
THARDS ocvand 19, I
cHO VA LB vouverernnrianeanonerssnsnsenrenssassssssnisnsssnsisissssosseraniionebassasuass

- CHIC VL cvvinosmnsnnsnsmnrnnsssss soosmommsmasnsnasmnemmnnne ey sosss s dsesssousnaeians

TT

Két qu ddnh gid

Pidm Piém ca nhan Cﬁp ¢ tham

N¢i dung ddnh gia £ tw chim quyén danh gia
toi da G ; i

- Ton tai =
diém : diem

Ton tai

NHOM TIEU CHI VE CHINH TRI TU TU ONG
PAO pUC, LOI SONG; TAC PHONG LE LOI 20
LAM VIEC; Y THUC TO CHUC KY LUAT

Chap hanh chu truong, dudng 16i, quy dinh cua
Pang, chinh séch, phap luat ciia Nha nude va cac
nguyen tac t6 chirc ky ludt cua Dang, nhét 1a 3
nguyén tic tap trung dan chu, tu phé binh va phé
binh trong co quan, don vi

Guong mau vé dao durc, 16i song; khong tham 6.
tham nhiing, quan liéu, lang phi, hach dich, cira 3
quyen khong c6 biéu hién suy thoai vé dao dirc.
16i song

Tac phong, 1& 16i lam viée chuan muec, tén tuy,
trung thuc, nang dong, sang tao, linh hoat trong 3
thuc hién nhiém vy; c6 phuong phap lam viéc
khoa hoc, dan chui, diing nguyén tic

Chap hanh su phan cong, chi dao cua to chie,
sdn sang nhan nhiém vy; thuc hién tot cic quy 3
dinh, quy ché, ngn quy cua co quan, don vi

Thuyc hién quy tic g XUr ciia can bd, cong chirc,
vién chure, lao dong hop ddng trong cic co quan 8
thudc thanh phé Ha Noi

Thuc hién tt vin hoa cong so; Giao tiép than 5
thién. lich su. ngdén ngit chuan muec, rd rang

Mic trang phuc lich su, phu hop vai hoan canh,
tinh chat cong viée, diung quy dinh cta co quan, 2
don vi; deo thé chirc danh tronngic‘:r lam vigc

Co y thie gitr gm vé sinh moi trudng co quan,
don vi; sap xép noi lam viée khoa hoc, gon gang, 2
ngin nép

Co thai d¢ phuc vu to ChlIC cong dan dung mure:
khong héach dich cira quyén, phién ha, tiéu cyc 2
trong thyuc hién cong vu
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TT

N¢i dung dénh gia

Diém
toi da

Két qua ddnh gia

Piém c4 nhén
tu chim

Cap ¢6 tham
quyen danh gia

So
diém

Ton tai

So
diém

Ton tai

11

NHOM TIEU CHI KET QUA THUC HIEN
CHUC TRACH, NHIEM VU BUQC GIAO

80

Ning lue va k¥ ning

20

Chu dong nghién ciru, cdp nhat kip thoi cac kién
thire phép ludt va chuyén mén nghi€p vy; tham
muu day du, c6 chat lugng céc van ban phuc vu
cong tac chi dao. diéu hanh cua don vi/bd phan
theo chi dao cua lanh dao va ké hoach cong tic

Xay dung ké hoach cong tac cua co quan, don vi
theo linh vuc duge phan cong va ké hoach cong
tac ctia ca nhén rd ndi dung, tién do

Chi dao, diéu hanh, kiém sodt viéc thuc hi¢n
nhiém vu cua don vi/bd phan dam bao kip thoi,
khong bo s6t nhiém vyu. Giai quyét cong viée
dung quy trinh, quy dinh

Trién khai phan cong nhiém vu va diéu phoi

| cong viée cho cép dudi linh hoat, ¢6 chi dao dinh

hugimg, hudng dan

Kiém tra, bao quat, don doc viéc thuc hién nhiém
vu cua CBCCVC trong don vi/by phan va giai
quyét kip thoi nhimg khé khan, vuéng méc theo
tham quyén

| Céng tac phdi hop véi céc co quan, don vi trong

lanh dao, chi dao thuc hi¢n nhi¢ém vu theo chirc
trach nhiém vu duoc giao dam bao théng nht,
hiéu qua

Co nang luc tép hop CBCCVC xdy dung don
vi/bd phén doan két, thong nhét

Theo doi, kiém soat viée to chirc thuc hién nhiém

| vu ctia cée don vi thude linh vyc phu trach; c6 bién

phap d6i véi cac don vi chua thuc hién nghiém
quy dinh cta lanh dao quén, huyén, thi

Lanh dao, t6 chire, diéu hanh phong, ban, don vi
lam viéc hiéu qua; thuyc hi¢n cai cach hanh
chinh, img dung cong nghé thdng tin trong viéc

| quan 1y, diéu hanh; thuc hién cong tac quan ly

can bd theo phan céng, phan cap

Cac van ban ban hanh thugc linh vuc phu trach
dam bao dfmg thé thirc, quy trinh, thu tuc,
khong co6 sai s6t. 100% vién ban trén phdm mém
quan ly van ban va diéu hanh tac nghiép thudc
trach nhiém dugc xur ly kip thoi, dung quy trinh,

| quy dinh

Thgrc hién nhiém vu theo ke hoach, lich edng
tdc va cde nhiém vu dot xuit dam bao tién do,
chiit lwgng

60

Lanh dao, chi dao hoan thanh 100% cong vigc
theo ké hoach lich cong tac ding tien do, bao

| dam chét luong, hiéu qua cao; trong do ¢ it nhat

50% tiéu chi, nhiém vu hoan thanh vugt mic

60
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Két qua danh gia

Pidm Piém ca nhin Cap ¢6 tham
i N¢i dung danh gid t&i da tu chim quyén dinh gia
So - So X
2 Ton tai X Ton tai
diem diéem

Lanh dao, chi dao hoan thanh 100% cong viéc
- | theo ké hoach, lich cong tac ding tién do, bao | 50
dam chat luong, hidu qua.

Lanh dao, chi dao hoan thanh 100% cong viéc theo
ké hoach, lich cong téc. trong do c6 khong qué 30
20% chi tiéu chua dam bao chat luong, tién do
hodc hiéu qua thip

Lanh dao, chi dao hoan thanh tir 50% dén dudi |
100% cong viéc theo ké hoach, lich cong tac

Lanh dao. phi dao hoan thanh dudi 50% cong
viéc theo ké hoach, lich cong tac

TONG PIEM 100

111 | PIEM TRU

Cdn cir vao thang diém quy dinh doi véi cdc tiéu
chi va mike do vi pham cua CBCCVC, tap thé, thii
truomg co quan, don vi quy dinh s6 diém triv doi
voi tung tiéu chi danh gid, xép logi. Diém trir
khong vieot qud sé diém quy dinh ciia timg tiéu chi.

CA NHAN TU XEP LOALI: (danh déu X vao mot trong 04 6 tuong tmg dudi day)

Hoan thanh Hoan thanh Hoan thanh nhiém vu Khdng hoan thanh
xuét sfic nhiém vu tét nhiém vu (Loai C) nhiém vu
(Loai A) (Loai B) Tir 50 diém dén (Logi D)
90 diém tro Ién Tir 70 diém dén dudi 70 diém Duéi 50 diém
dudi 90 diém
Ngudi tw danh gia
(Ky va ghi ro ho tén)

* NHAN XET, PANH GIA CUA CAP CO THAM QUYEN

...........................................................................................................................................

Két luan: Xép loai: .

Ngay _thang nam 20...
CAP CO THAM QUYEN
(Ky, dong ddu va ghi ré ho tén)
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DON N sssumusmamns CONG HOA XA HQI CHU NGHIA VIET NAM
* Poc lap - Tw do - Hanh phic

~ PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung doi véi cong chike, vién chirc khong gitr chiee vu lanh dao, quan Iy
tai cdc co quan, don vi Phuong)

S S 07 B (=) o LN
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Két qua ddnh gia
. 3 A Z X
Piém Piém ca nhan Cap co tham

A .y A . .r
Noi dung ddnh gia t6i da Sé;tl_r chan‘l qgt(;ycn danh gia

vl Ton tai Tab
diém ) diém

Ton tgi

NHOM TIEU CHl VE CHINH TRI TU
TUONG; PAO DUC, LOI SONG; TAC
PHONG LE LOI LAM VIEC; Y THUC TO
CHUC KY LUAT

20

Chap hanh chu truong, dwomg 16i, quy dinh
ctiia Dang, chinh sach, phap ludt ciia Nha nudc
va céc nguyén tic t6 chirc ky luat cua Pang, | 3
nhét 12 nguyén tic tip trung dan chu, tu phé
binh va phé binh trong co quan, don vi

Guong mau vé dao dirc, 16i song; khong tham
0, tham nhting, quan lleu, lang phi, hach dich, 3
cira quyen; khong c6 bidu hién suy thoai vé
dao dirc, 16i song

Téc phong, 1¢ 16i lam viéc chuan muyec, tan tuy,
trung thue, ndng dong, sang tao, linh hoat 3
trong thyc hién nhiém vu; ¢o phuorng phép
lam viéc khoa hoc, dan chu, ding nguyen tic

Chap hanh sy phan cong, chi dao cua to chitc,
siin sang nhan nhiém vy; thyc hién tét cdc quy 3
dinh, quy ché, ndi quy cua co quan, don vi

wn

Thuc hién quy tic tmg xur cia can bo, cong
chire, vién chuc, lao dong hop dong trong cic 8
co quan thudc thanh phd Ha Noi

Thyc hién t6t van héa cong s&; Giao tiép than 5
thién, lich su, ngdén nglr chuan mue, rd rang

Mic trang phuc lich sw, phi hop véi hoan
canh, tinh chét cong viéc, ding quy dinh cua )
co quan, don vi; deo thé chuc danh trong gio
lam viéc

Co y thire gn.r gin vé sinh mdi trudng co quan,
don vi; sip xep noi lam viée khoa hoc, gon 2

gang, ngan nap

C6 thai do phuc vu to chir, cong déan dung
muc; khong hach dich cira quyén, phién ha, 2
tiéu cyc trong thuc hién cong vu
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i il

N§i dung dinh gia

Piém
toi da

Két qua danh gia

Piém ca nhan
A
tw cham

Cip c6 tham
quyén danh gia

So
diem

Ton tai

0
diem

Ton tai

II

NHOM TIEU CHI KET QUA THUC HIEN
CHUC TRACH, NHIEM VU BUQC GIAO

80

Ning lue va k§ nang

20

Chua dong nghién clru, cdp nhat kip thoi céc
kién thirc phap luat va chuyén mén, nghiép vu
dé tham muu té chire thuc hién cong viée ¢6
chat lugng

Xay dung ke hoach cdng téc cua ca nhan rd
ndi dung, tién do; td chire thuc hién nhiém vu
theo dung quy trinh, quy dinh

Trién khai, huéng dan, don doc kiém tra cac don
vi, ca nhén lién quan trong thuc hién nhiém vu
thudc linh vue tham muu dat hiéu qua

Bdo cdo kip thoi, chinh xdc voi lanh dao vé tinh
hinh, két qua thyc hién nhiém vu duoc gi &ao

C6 ning luc lam viée doc lap hodc phdi hop
theo nhom; ¢6 k¥ ning soan thao vin ban va
thuyét trinh cac van dé duge giao tham muu,
dé xuét

Phél hop, tao lap moi quan h¢ t6t véi ca nhan,
t6 chirc c6 lién quan trong thuc hién nhiém vu

Thiét lap hd so cong viée day du theo cac dau
muc cong viéc dugce phan cong: luu tri hd so,
tai lidu diing nguyén tic

Ung dung cong nghé thong tin trong thue hi¢n
cong viéc; tham muu chuan bi cac ndi dung.
tai liéu, bdo céo...phuc vu cudc hop hiéu qua

Céc van ban ban hanh thuge linh vye tham
muu dam bao ding thé thire, quy trinh, thu
tuc, khong sai sét

Thye hién nhiém vu theo ké hoach lich
ong tac va céc nhiém vu dot xuit dam bio
tién do, chit lwrong

60

Hoan thanh 100% cong viéc theo ké hoach,
lich cong tac diang tien do, bao dam chat
luong, hiéu qua cao; trong do co it nhit 50%
tiéu chi, nhiém vu hoan thanh vugt mirc

60

Hoan thanh 100% cong viéc theo ké hoach,
lich cong tdc dung tién d§, dam bao chat
luong, hiéu qua

50

Hoan thanh 100% cong viéc theo ké hoach.
lich cong téc, trong d6 ¢6 khong qua 20% chi
tiéu chua dam bao chét luong, tién do hodc
hiéu qua thip

30

Hoan thanh tir 50% dén duéi 100% cong vic
theo ké hoach, lich c¢ong téc.

20

Hoan thanh dudi 50% cong viée theo ké
hoach. lich cong téc

10

TONG PIEM

100
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Két qua danh gia
. ) Pidm Diém cé‘nhﬁn Cép ¢6 thim
p i ) Noi dung danh gia t6i da ty cham quyén danh gid
59 Ton tai 50 Ton tai
diem diem :

III | PIEM TRU

Cdin cie vao thang diém quy dinh doi voi cdc tiéu
chi va mitc dj vi pham cua CBCCVC, tdp thé,
thu truong co quan, dom vi quy dinh s6 diém tri
doi voi tung tiéu chi danh gida, xép logi. Diém
triv khong vueot qud sé diém quy dinh cia timg
tiéu chi.

CA NHAN TU XEP LOAI: (danh dau X vao mot trong 04 6 twong tmg dudi day)

Hoan thanh Hoan thanh Hoan thanh nhiém vy Khong hoin thanh
xuiit siic nhiém vu tot nhiém vu (Loai C) nhiém vu
(Loai A) (Loai B) Tir 50 diém dén (Loai D)
90 diém tr 1én Tir 70 diém dén dudi 70 diém Du6i 50 diém
dudi 90 diém

Ngwaoi tir danh gia
(Ky va ghi ro ho tén)

* NHAN XET, PANH GIA CUA LANH PAO PON VI

...........................................................................................................................................

...........................................................................................................................................

A A A .
U T

Ngay  thang nam 20...
LANH DAO PON VI
(Ky, dong dau va ghi ro ho tén)
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Don Vieewrereen. - CONG HOA XA HQI CHU NGHIA VIET NAM
* Poc lap - Tw do - Hanh phiic

PHIEU PANH GIA, XEP LOAI HANG THANG
(Ap dung doi véi lao dong hop dong cong tdc tai cdc co quan, don vi)

I o217 o | SS—
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Két qua danh gia

Pid Diém c4 nhin Cﬁp c6 tham

o . . 1€m £ A e iz

N¢i dung danh gia £ tur cham quyén danh gid
toi da @ : g

i Ton tai T Ton tai
diém : diém :

NHOM TIEU CHI VE CHINH TRI TU TUONG:;
PAO PUC, LOI SONG; TAC PHONG LE LO[ 20
LAM VIEC; Y THUC TO CHUC KY LUAT

Chap hanh chu truong, duong 16i, quy dinh cua
Dang, chinh sach, phap luét cua Nha nuéc va cac
nguyen téc t6 chic ky ludt cua Pang, nhat la 3
nguyén tic tip trung dan chu, tu phé binh va phé
binh trong co quan. don vi

Guong mau vé dao dirc, 16i séng; khong tham 6.
tham nhiing, quan liéu, lang phi, hach dich, cira
quyén; khong c6 biéu hién suy thodi vé dao dirc,
161 song

Tac phong, 1& 16i 1am viéc chudn muec, tan tuy,
trung thye, nang dong, séng tao, linh hoat trong
thuc hién nhiém vu: cé phuong phép lam viéc
khoa hoc, dan chu, ding nguyén tic

Chap hanh su phan cong, chi dao cua to chie,
sdn sang nhan nhiém vuy; thuc hién tét cac quy | 3
dinh, quy ché, ndi quy cua co quan, don vi

Thuyc hién quy tac tmg xur cua can bg, cong chue,
vién chure, lao dong hop dong trong cédc co quan 8
thudc thanh pho Ha Noi

Thuc hién tot van hoa cong so: Giao tiép thin 5
thién, lich sy, ngdn ngir chuan muc, rd rang

Méc trang phuc lich su, phu hop véi hoan canh,
tinh chat cong viéc, ding quy dinh cua co quan, 2
don vi: deo thé chirc danh trong gi¢ lam viée

C6 y thire gifr gin v¢ sinh mdi trudng co quan,
don vi; sdp xeép noi lam viéc khoa hoc, gon 2
gang, ngén nap

Cé thai d6 phuc vu t6 chirc, cong dan ding myc;
khong hach dich ctra quyen, phién ha, tiéu cuc 2
trong thuc hién cong vu
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Két qua ddnh gid
Pidm Diém c4 nhan Cip ¢6 tham
il g 8 N§i dung danh gia t6i da tur chim quyen ddnh gid |
So - So o
diém Ton rai diém Ton tai
i NH(:)M Tr;?:U CHI _1(1~‘:T QUA THUC HIEN %0
CHUC TRACH, NHIEM VU PUQC GIAO
1 | Niang lwe va ky ning 20
Chu dong nghién ciru, cap nhat kip thoi céac
) k{én thitc phép ludt va chuyén mon, nghiép va |
dé tham muu, t6 chirc thuc hién cong viée co
: chat lugng
- | Xay dung ké hoach cong tac c4 nhén theo quy dinh 5
) Nim vimg quy ché, quy trinh tac nghiép theo 5
yéu cau nhiém vu dugc giao
Str dung thanh thao cac phuong tién, thiét bi ky
- | thudt phuc vu yéu cau nhiém vy, dam bao an 5
toan, hiéu qua tiét kiém
Thue hién nhiém vu theo ké hoach, lich cong
2 | tdc va cdc nhiém vu dot xuit dam bio tién d9, | 60
chit lwgng
| Hoan thanh 100% céng viéc theo ké hoach, lich
| cong téc ding tién d9, bao dam chat lugng, higu &
qua cao; trong do ¢ it nhat 50% tiéu chi, nhiém
vu hoan thanh vugt mic
_ | Hoan thanh 100% cong vige theo ké hoach, lich &
| cong tac ding tien do, bao dam chat lugng, hi¢u qua
Hoan thanh 100% céng viéc theo ké hoach, lich
- | cong tac; trong d6 co khong qua 20% chi tiéu chua | 30
dam bao chat luong, tién do hodc hiéu qua thép
Hoan thanh tir 50% dén dudi 100% cong viéc theo -
ke hoach, lich cong tac
_ | Hoan thanh dudi 50% cong viée theo ké hoach, -
lich cOng tac
TONG PIEM 100
I1I | PIEM TRU

| Can cir vao thang diém quy dinh déi vdi cdc tiéu chi

va mite dé vi pham cia CBCCVC, tap thé, thii
truong co quan, don vi quy dinh s6 diém trir doi voi
timg tiéu chi danh gid, xép logi. Diém triv khong
veegt qud s6 diem quy dinh cia wmg tiéu chi

ib
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CA NHAN TU XEP LOAI: (danh ddu X vao mét trong 04 6 tuong img dudi day)

Hoan thanh Hoan thanh Hoan thanh nhi¢m vy Khong hoan thanh
xuit sic nhiém vy tt nhi¢m vu (Loai C) nhi¢m vy
(Loai A) (Loai B) Tir 50 diém dén (Loai D)
90 diém tr&rlén Tir 70 diém dén dudi 70 diém Dudi 50 diém

dudi 90 diém
Nguoi tw danh gia
(Ky va ghi ro ho tén)

* NHAN XET, PANH GIA CUA LANH PAO DON VI
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Két luan: Xep loal: ...coivsiiscinansias

Ngay thang nam 20...
LANH PAO DON VI
(Ky, dong déau va ghi ré ho tén)



PANG UY PHUONG VIET HUNG PANG CONG SAN VIET NAM

PON Vl...cicrvesaosenss - » : : :
2 Viet Hung, ngay  thang nam 2025
_ DANH SACH TONG HQP
KET QUA DANH GIA, XEP LOAI CBCCVC, LbHD
Thang /2025
Panh gia kétqua | Ca nl}ﬁn Mirc xép loai
STT Hg v& ton thige hien nh'u;m L tl;ll' X(?p Hoan thanh | Hoan thanh | Hoan thanh Khong hoan
trong thang oa1 XS nhiém vu | 16t nhiémvu | nhiém vu thanh nhiém vu
I 2 3 5 6 7 8
I | Lanh dao
1 C_éirp truong
2 | Cép phé
II | Cong chire, vién chire
1
2
3
11l | Lao dong hop dong
1 |
NGUOI LAP BIEU LANH PAO PON VI
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