UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN HOA HUONG DUONG Péc lap - Tw do - Hanh phuc
S6: 56 /QB-MNHHD Long Bién, ngay 10 thang 10 nram 2022
QUYET PINH

Thanh 1ap chi dao diéu hanh Coéng thong tin dién tir
treong mam non Hoa Hudng Dwong nam hoc 2022 - 2023

Can cir Quyét dinh sé6 6076/QD-UBND ngay 26 thang 08 nam 2016 cua
UBND Qudn Vé viéc thi diém thuc hién mé hinh truong hoc dién tir cho truong
MN, TH, THCS trén dia ban qudn Long Bién giai doan 2016-2017;

Can cir Huwong dan sé 02/HD-PGD&DT ngay 10 thang 01 ndm 2018 cua
Phong GD&DPT quan Long Bién Vé van hanh, khai thac mé hinh “T) ruwong hoc
dien tu”.

Can cir Quyét dinh sé 617/QB-UBND ngay 19 thang 02 ndm 2021 vé viéc
diéu chinh bg tiéu chi danh gia truong dat mé hinh trwong hoc dién tir cdc truong
mam non, tiéu hoc, trung hoc co sé trén dia ban qudn Long Bién.

Can cir Ké hogch thuc hién nhiém vi nam hoc 2022-2023 cia trirong MN
Hoa Hudéng Duong.

Can cir vao tinh hinh theec té iing dung Cong nghé thdng tin tai triong Mam
non Hoa Hudéng Duong.

QUYET PINH:

Dieu 1. Thanh lap thanh vién Ban chi dao diéu hanh Cong thong tin dién
tor trrong mam non Hoa Hudng Duong, gom:

1. B/c Bd Thi Thanh Tam — Hiéu truéng — Trudng ban

2. B/c Ta Thi Ha — Pho Hiéu trudng — Pho ban

3. B/c Luong Thi Thiy Hang — Ph6 Hiéu truéng — Pho ban

4. B/c Nguyén Khanh Hoa — T6 truong CM — Thu ky

5. Bb/c Pham Thi Duyén — Bi thu PTNCSHCM - UV

6. B/c Bui Thi Thu Hang — Ké toan — UV

7. B/c Vi Thi Ngoc Anh — GV — UV

8. B/c Nguyén Thi Phuong Dung -Nhén vién van thu - UV

9. Bang Thi Thu Thay — TPCM khdi MG Bé - UV

Piéu 2. Ban chi dao diéu hanh Cong thong tin dién tir c6 trach nhigm thyc
hién dang chirc nang, nhiém vy, cac quy dinh theo ké hoach cua truong MN Hoa
Hudng Duong vé t6 chic trien khai dung, cap nhat cac thong tin trén cong TTDT.

Piéu 3. Cac d/c c6 tén tai Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay.
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Quyét dinh nay c6 hiéu luc ké tir ngay ky./.
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UBND QUAN LONG BIEN
TRUONG MN HOA HUONG DUONG

KE HOACH PHAN CONG NHIEM VU PIEU HANH CONG THONG TIN PIEN TU
(Kém theo Quyét dinh sé: 56/0D-MNHHD ngay10 thangl0 ndm 2022
viv kién toan ban chi dao diéu hanh Website truong mam non Hoa Huéng Dwong)

STT Ho va tén Chwc danh Nhiém vu
x o . Hi¢u trudéng , . o oo
1 | Do Thi Thanh Tam Phu trach chung tong thé cong thong tin dién ti.
Trudng ban

Phu trach cong tac phé duyét va chiu trach nhiém vé chat luong céc tin
bai, hinh anh, hoat dong trudc, trong va sau khi ding 1én cong TTDT.
Piéu hanh t6i cac gido vién, nhan vién cua nha trudng.

Kiém soat tot vé cac thong tin da, dang va s& cap nhat 1én cong TTDT.

_ ) Chiu trach nhiém viét tin bai, hinh anh vé cac HDGD céc 1t:a tudi, giao
o H|éu pho in dien ti. El . thi qia ‘A e £ ., , t.,(td.,z
2 | Ta Thi Ha an di¢n tu, Elearning thi giao vién gioi cac cap, giao an cac tiet diem
o Pho ban chuyen de, thu vién dién tu, thoi khoa bieu, thoi gian bi€u, lich khai thac
va hoat dong cac phong chirc nang, ngay hoi ngay I, chuong trinh, ndi
dung day Ky nang song ké hoach tuan, cac hoat dong doan thé cua giéo
vién va hoc sinh, céc tin, bai lién quan téi hoat dong xa hoi, van nghe
chao mung cac ngay 18 16n, cac van ban chi dao chuy&n mén céc cap va
Cua truong.... Bién tap vao cac chuyén muc phu hop, dam bao tinh céng
khai va tinh bao mat.
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Thuc hién danh gi4 hiéu qua hoat dong ctia cong thong tin dién tir thang,
quy, nam va dot xuat khi ¢ yéu cau véi Hiéu truong.

Chi dao va kiém duyét phan trao doi thdng tin gitra gido vién chi nhiém
cac 16p véi phu huynh vé tinh hinh hoc tap, vui choi, an ngu... cua tré
trong ngay ciing nhu cac théng bao dinh ky, dot xuat... trude khi ding
tai 18n cong thong tin dién t.

Lua chon ddi ngii cong tac vién 1a gido vién trong trudng dé phéi hop
viét tin bai hd tro cho ban bién tap.

Luong Thi Thiy Hang

Hiéu pho
Phé ban

Chiu trach nhiém lap ké hoach dinh hudng tin bai theo nam hoc, hoc ky,
thang. Chi dao cac thanh vién ban bién tap cong thdng tin viét tin bai
theo dung ké hoach.

Chiu trach nhiém viét tin bai vé cham soc stc khoe, tu van dinh dudng,
phong chdng dich bénh, phong chéng tai nan thuong tich, theo doi két
qua can ning, chiéu cao, thuc don theo tuan, mua, lich cong tdc BGH,
cac hoat dong CSND, cham soc suc khoe, dinh dudng,cac thong bao,
Iru y nhac nhé (Nghi hoc, thoi tiét, trang phuc), Cac noi dung tin bai vé
cdng tac nir céng, sinh nhat thang, hién méau nhan dao, y té hoc duong,
Kiém soat don doc muc tin bai cua Chi doan ....va tap hop Vian ban phép
quy, van ban quy dinh nganh (t@p hop van ban phap quy cua nganh chia
thanh cac muc quy dinh, quy ché, nghi dinh, ...). Bién tap vao cac chuyén
muc phu hop, dam bao tinh cong khai va tinh bao mat.

Cung vai can bd CNTT chiu trach nhiém chinh stra hinh anh, video clip va
trinh phé duyét trude khi ding tai 18n cong thong tin dién tir. Bam bao cap
nhat théng tin méi hang tuan va nhiing khi co sy kién 16n trong ngay dién
ra.
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Nguyén Khanh Hoa

GV- TTCM-
TBTTND

Van hanh chinh thicc Cong TTDT theo ké hoach cua Quan. Thuc hién
viéc duy tri hoat dong hé thong CNTT, cong thong tin dién ti tai don vi
lubn thong sudt va hiéu qua.

Cung d/c Ha chiu trach nhiém chinh stra hinh anh, video clip va dang tai
cac tin bai, hinh anh hoat dong cua trueong sau khi da duoc phé duyét.

Tryc cong thong tin dién tir. Bam bao cap nhat théng tin mai hang tuan
(mdi tuan ¢ it nhat 1 tin ma&i) va nhiing khi c6 sy kién 16n trong ngay
dién ra.

Cap nhat dit liéu vao day du cac chuyén muc:
- Tin tinh gidi thiéu vé trudng.

- Tin tirc — hoat dong.

- Kho dtr liéu — Thu vién dién tir.

Chiu trach nhiém tong hop tin bai, hinh anh, hoat dong, video clip... do
cac thanh vién trong ban bién tap cung cap, trinh 02 hiéu ph6 phé duyét,
sau d6 chuyén cac bo phan chinh stra theo yéu cau, thu lai cho d/c Hiéu
truong duyét chinh thire. Khi da dam bao cac yéu cau moi dang tai.

Chi dao céc thanh vién trong t6 MGL dang tai tin ttc, tai nguyén thuoc
chuyén muc cua khéi 18n cong théng tin, cong noi bo




Chiu trach nhiém thu thap thong tin, hinh anh va viét tin bai vé cac hoat
dong cham soc, nudi dudng, gido duc, vui choi, an ngu, nang khiéu, hoat
dong theo chu dé....chuong trinh hoc, bai tho, bai hat, cau chuyén, cac

. GVI;"II:IZ%M ) thong béo, luu ¥ nhic nho... loa tudi MGN.
Pham Thi Duyén o Chi dao cac thanh vién trong t6 MGN dang tai tin tirc, tai nguyén thugce
Uy vien chuyén muc cia khoi 1€n cong thong tin, cong ndi bo.
Chiu trach nhiém thu thap thong tin, hinh anh va viét tin bai vé cac hoat
dong cua Chuyén mon.
Chiu trach nhiém thu thap thong tin, hinh anh va viét tin bai vé cac hoat
dong cham soc, nudi dudng, gido duc, vui choi, an ngu, nang khiéu, hoat
5 ) ) GV- TPCM dong theo chu dé....phu’ong trinh I}Qc, bai tho, bai hat, cau chuyén, céc
Dang Thi Thu Thuy Uy vién théng bao, Iwu y nhéc nho...Ita tuéi MGB, MGB.
Chi dao cac thanh vién trong t6 MGB, MGB dang tai tin tirc, tai nguyén
thudc chuyén muc cua khoi Ién cong thong tin, cong nodi ba.
Nguyén Phuong Dung | NV Van Thy | Chiu trdch nhiém thu thap thong tin, hinh anh va viet tin bai ve cac hoat
o dong cong khai cua nha truong. Chiu trach nhiém thu thap thong cong
Uy vien van dén cong van di, cac ndi dung thi dua khen thudng cta nha truong.
, Chiu trach nhiém viét tin bai vé théng bao céng khai cac khoan thu theo
o . Keé toan nam, thang, hoc ky v&i cha me hoc sinh vao thang 8,12 hang nam.
Bui Thi Thu Hang o . o R oo . i N . i e
Uy Vién Lam bao cao Ba cong khai trinh Hi¢u truéng phé duyét trude khi déng
tai 1én cong thong tin dién tr vao thadng 6,9 hang nam theo Thong tu 09.
Vi Thi Ngoc Anh GV Chiu trach nhiém thu thap thong tin, hinh anh va viét tin bai vé cac hoat

dong cham soc, nudi dudng, gido duc, vui choi, an ngt, ndng khiéu, hoat
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Uy vién dong theo chu dé....chu’ong trinh hoc, bai tho, bai hat, cau chuyén, cac
thdng béo, luu y nhac nhd...I¢a tudi NT.

Chi dao cac thanh vién trong t6 NT ding tai tin tirc, tai nguyén thudc
chuyén muc cua khoi 1én cong thong tin, cong ndi bd

Long Bién, ngay 10 thang 10 nam 2022

__HIEU TRUONG
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