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TRUONG MAM NON HOA MAI
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dée 1dp — Ty do — Hanh phiic

Long Bién, ngay 0/ Sm:w.ﬁ nam 2023

KE HOACH CONG TAC THANG 8 NAM 2023

hoc phi dbi véi cac co s GDMN cong lap trén
dia ban thanh phd Ha Noi ndm hoc 2023-2024.

| TT N9i dung cong viée Thoi gian | Ngudi/ Cin bg Bién phap thue hién
thue hién | b3 phin |  phy trich ; SE
-~ - - : . - thye hién
I | Cong tac tuyen truyén, pho bien gido duc phap luat:
- H:%os,gwms ky niém 78 nam Cach mang| TuanI [ Chibd, | Nhan,Linh [- Tuyén truyén qua cong théng tin dién
I Sm.:m Tam (19/8/1945 - 19/8/2023) va Quéc Cb, tur, fanpage, zalo nhom, Mail ndi bo
khanh nuéc CHXHCN Viét Nam (02/9/1945 - chi - Treo bang ron, khau hiéu tai omsm
S\omomuv. e doan trudng, treo cd td quoc. ..
- ENQ roﬁ, voi dia phuong Eﬂo.:mms cong tac | Trong | CBGV | DP/cQuynh |- Ra soét céc diéu kién tot nhat cho cong
3 | tuyén truyén cac hoat dong chuén bi cho ndm | thang NV tac khai giang nam hoc mai
hoc mai.
- Tuyén émsma 100% CBGVNV va CMHS | Trong | CBGV |P/cNhan |- Céc t6, bd phan, céc 16p thuong xuyén
3 :H% En::%% de (mma.. mﬁm vi rom_m:waa sing, | thang NV VS sach sg, tiép tuc chinh trang moi
AR, (g, Yan minl, anh phic” huéng t6i truong su pham ( B/c Nhan ting cuwong
ky niém 20 rn :m.ma\ thanh 13p Quén bao quit cic khu vue trong truong)
- ,_,mv\mm_ truyén t61 CBGVNV va CMHS Nghi | Trong b/c | B/cQuynh | B/c Quynh KT giri van ban cho cac 16p
quyét s0 03/2023/NQ-HDND ngay 04/7/2023 | thing | Quynh dé tuyén truyén t6i 100% phu huynh hoc
5 | cia HDND TP Ha Noi vé Quy dinh murc thu KT sinh
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IT | Cong tic chuyén mon:

1. Phat trién s6 lwong, pho cip GDMN tré 5 tudi

_
I
|
_
_
_
_
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- Hoan thanh ¢dp nhat dit li¢u tuyén sinh vao Trong [DB/cLan| B/c Nhan |- B/c Lan Anh hoan thanh cap nhat dir
'1 | phan mém. Cap nhat danh séch hoc sinh vao s6 | thang Anh liéu tuyén sinh vao phan mém, hoan
|| dang bd clia nha trudmg, thién ndi dung bdo céo tuyén sinh.
. - Phoi hop véi UBND Phudng tuyén truyén, Trong | CBGV | D/cNhan |- ,:mn tuc tuyén truyén tuyén sinh truc

2 | vén dong hoc sinh ra 16p, dam béo ty 1& chuyén | thang NV tuyén cong TTPT hoic Fanpage ciia nha
can céc dd tudi. truong

2- Cong tac nudi dudng - chim sée sire khoé - phong tranh TNTT

B s Ra soat, kiém tra CSVC, trién khai cac bién | Trong |CBGV |DP/cNhan |- D/c Nhan mE dao t6 cww vé cit mm cay
phép bao dam an toan cho hoc sinh trong mua thang NV xanh. Pon doc cac 16p kiém tra d6 dung
mua bdo. do choi, loai bé dd choi sic nhon, giy,

héng.
- Thuc hién nghiém tdc cong tac phong chéng - T6 BV kiém tra dd choi ngoai troi,
chay nd, sir dung bép gas an toan; bd sung, kiém tra céc thiét bi PCCC ( c6 bién ban
thay thé trang thiét PCCC theo quy dinh. kém theo), bép ga, cac thiét bi dién. ..

2 |- Nghiém tdc thuc hién cong khai thuc don, | Trong |NVND | P/c Nhan Thyc hién nghiém tic quy trinh luu
tién an cua tré hang ngay va cap nhat mmw du | thang nghiém thirc an, luu y quy trinh ché bién
hé so nudi dudng. thic &n, vé sinh dung cu dam dam bao

quy dinh vé sinh ATTP
- ﬁm@ tuc thuc hién nghiém tic quy ché nuéi Trong | T6 nudi | /e Nhan |- T6 nudi dam bao nghiém tic cac quy

4 | day tré, dam bao an toan tuyét déi cho tré vé | thang dudng, trinh ndu n, dam bao VSATTP, vé sinh
thé chét va tinh than; Pam bao duy tri thuc GV céc d6 ding, dung cu, méi truong. ..
hién “Xay dung truong hoc an toan - Phong l6p - Cac 16p duy tri tot viéc thuc hién

chdng tai nan thuong tich”.

QCCSND tré, dam bao an toan tuyét déi
cho tré; Dam bio VSATTP; Duy tri tdt
viéc rira tay, lau mat, miéng ...; day tré
gilt gin v¢é sinh cd nhin; Pam bao vé




£
-
;
£
:
m

dang tai cap nhap trén cong TTDT va gii vé

cho CMHS phéi hop chim séc gido duc tré.

3
sinh phong, nhom, do dung do choi, |
Bl chin, chiéu, coc...
' 3- Cong tac gido dyc
K - szm_s tic E,c,o hién ché do sinh hoat hang | Trong | GV c4c | B/c Quynh |- Td chirc rén né nép trong hoat dong
| | ngay cua :”m. To chire cdc hoat dong 6n luyén | thang 16p cho tré, day tré nhén biét cac ky hiéu cua
' cung ¢0 kién thire, ky ning, gido duc gidi tinh, c4 nhan, ky nang choi cac goc, k¥ nang
k¥ nang tu vé ‘phong chéng xdm hai phu hop vé sinh ca nhén va tu phuc vu ban than,
Vv6i timg d¢ tudi. Tang cudng td chirc cac hoat tich cuc chi dong tham gia moi hoat
dong khdm phd, trdi nghiém; phét trién van dong.... Yéu ciu dam bao du PDDC va
dong va ky ning giao tiép cho tré. phuong tién hoc tap tranh day chay, budi
chidu xay dung HP ph hop véi tre.
- Thuc hién nghiém tic s6 séach chuyén
mdn, s6 theo ddi tré, cap nhat thuong
xuyén s6 nhat ky nhém 16p theo quy
dinh
-Té6 CM xdy dung ké hoach gido duc,
muc tiéu gido duc nam hoc, ngdn hang
ndi dung, hoat dong...theo huéng dan
cia S& GD&DT, soan bai trén phan
mém (Khoi truéng cac khoi
2 |- Céc 16p tiép tuc trang tri tao khung mmzr su Trong | GVcac | D/cNhan |- Cic 16p chinh trang lai cac goc cho
pham, xay dung moi truong hoc tip dé chuén | thang 16p sach, dep, phu hop
bi cho ndm hoc mai
- Gido vién céc 16p tiép tuc suu tAm céc tu | Trong | GV céc | B/c Quynh |- Céc 16p tiét tuc gii hinh anh it nhat 1
liéu, video clip, thiét ké cac bai giang dién tr | théng 16p lan/tuan vé hoat ddng sang tao cua 16p
3 |theo timg do tudi to chirc cho tré hoat dong; nham thyc hién tét cong tac tuyén tuyén

v6i PHHS va nang cao chét luong day
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va hoc cua l6p




theo ding quy dinh.

1™ Tiep tuc guri video, bai giang dién tir vé cum Trong TOCM | -B/cHué |- B/c Hué chi dao to CM tiép tuc thuc |
- :: dua s6 4 theo chi dao cua PGD thang TTCM | hién theo yéu cau PGD
' |- Duy tri ¢dp nhat “Album hinh anh dep” trén Trong T6CM | - P/c Linh |- P/c Linh don déc ban bién tap dang
|~ | website cua cic co s¢ GDMN théng hinh anh Ién céng TTDT, trang Fanpage
' 4- Cong tic quan Iy:
Chu mo:m thong béo két qua Ewms sinh cho | TuanI |B/cLan| B/cNhan |- Hoan thanh cong tic tuyén sinh theo
CMHS bing céc hinh thic truc tuyén. *um:mﬂ Anh chi tiéu da dugc duyét va phan chia tré
cong khai danh sach hoc sinh tring tuyén trén vao céc 1ép theo ltra tudi.
bang tin va cong TTDT ctia nha truong. - P/c Lan Anh: Piang tai va niém yét
1 cong khai hoc sinh tring tuyén.
- Ra soat, sap xép hd so tuyén sinh theo quy - Céc d/c trong ban tuyén sinh cép nhat
dinh dé chuin bi d6n Poan kiém tra cong tac DS hs mai E%m: theo ding s6 lidu, ho
tuyén sinh ndm hoc 2023-2024. tén khép véi hd so va phan chia theo do
tudi ( Luu hd so dly di)
- Duy tri hop céc t6 chuyén moén trong thang | - Trong | Cac d/c | - D/c Nhan, | - Cac t3, khdi thuc hién nghiém tic theo
theo ding Diéu 1¢ truong MN; dam béo né|théng | TTCM, Hué quy dinh
) nép, ky cuong lam viéc ‘:mEmE Em ( :mu CM ,3,\<w.
sinh hoat dinh ky it nhat 2 tuan/lan, t6 vin khoi
phong sinh hoat dinh ky it nhat 1 thdng/lan) trudng
- Ra soat danh muc thuc pham va ky két cac | Trong | BGH b/c Quynh |- ZmEm: ciu lya chon oo:m ty thuc
3 | hop dong thuc pham ciia ndm hoc 2023-2024 | théng pham, cong ty slta, nuge udng dam bao

truy xuat :m:o: gdc, hd so minh bach,
du cac loai gidy to chimg nhéan, x4c nhan
theo quy dinh cua Bg, S¢ Y té, va da
duoc phong Y té quan tham dinh.

- D/c Nhan cong khai danh sich cdc
don vi dii diéu kién cung ting TP cho
truong
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- Lva n:o: don vi lién két duge So GD&DT Trong BGH | B/c Quynh |- Xay dung Dé 4n lién két :gm Anh véi |
Ha Noi cap phép tham dinh chuong trinh. thang cong ty hodc ‘_,E:m tam theo quy dinh. l
- Thuc hién day da quy trinh t6 chirc |
phu hgp véi déc thu cia truong. _
- GV cac _oﬂ cdp nhdt chuong trinh GDMN | - Trong | GV cac | P/c Quynh |- B/c Nhan, Nguyén Hué, Luu Vin w
stra doi bd sung theo H:osm tu 51/2020/TT- | thang va 16p hb i hop voi cac d/c &.S.n di tap huén | ﬂ
BGDDT ngay 31/12/2020; bdi dudng phuong |  thoi chuin bi té chirc boi &.st CM vao ,
phép gido duc tién tién va k¥ nang su pham | gian am,v buoi trua trong tuan( Tuan II, III). |
cho CBGVNV theo ké hoach da xay dung. theo Chii dgng bdo lich cho d/c HT
- Cr CBGVNV tham gia cac 16p boi dudng do | Trong | CBGV | B/c Quynh |- Cir CBGVNV di theo diing thanh phan
S GD&DPT Ha Ngi t6 chirc (khi c6 VB chi| thang NV khi c6 gidy triéu tap cia PGD
dao cua SGD&DT); tham gia hoc tap chinh tri
hé nam 2023 theo chi dao cua Quén.
- Duy tri hiéu qua cong tic danh gida| Chdm | CBGV | P/c Quynh Thang 8 CBGVNV tiép tuc thuc hién
CBGVNV, danh gid Hiéu truéng; Phé hiéu| nhit NV danh gia thang day du.
truong theo dung quy dinh. ngay 20
Quan ly nhan su: Trong Cacbd | B/c Quynh |- Phan cong:
- Phan cong d6i ngii GV hop ly, cht y dén hiéu | thang phén - B/c Quynh: Chi dao chung va phu

qua cdng viéc, tinh than trach nhiém cua tung
ca nhén; Tiéu chi phan cong can cong khai,
dam bao GV/tré theo timg do tudi. Tuyét ddi
khéng dugc sir dung GV khéng c6 bang cp dé
day tré.

trach chuyén mon, phong trao thi dua,
truong hoc than thién, céng tac CNTT,
van hoda van nghé.

( Trong théi gian d/c Yén nghi)

+ D/c phu Nhan phu trach nudi dudng,
VS canh quan méi truong su pham,
Phong tranh TNTT, CSVC, TS, cong tac
cong khai, KTNB

+ Phéan cong gido vién nam hoc 2023-
2024 ( theo bang da guri
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o | Chuan bi moi diéu kién chuan bj khai giang | Trong BGH | D/cQuynh |- Xay dung kich ban chuong trinh khai |
nam hoc moi thang giang ( P/c Linh)
- Chuén bi 04 tiét muc van nghé ( 03 tiét W
myc HS+ 01 tiét muc GV) — Giao d/c |
Linh, Thay+ Thwong, Hai Anh phu |
trach vin nghé ( Ngay 22/8 duyét tat
ca 4 tiét muc) _
- Lua chon 01 tiét muc don gian cua HS
dé toan truong tap luyén va biéu dién
ngay khai giang ( 100% cac 16p cho HS
Y tap luyén). P/c Linh phu trach
- T6 chirc Hoi nghi tong két nam hoc 2022- | - Du CBGV | B/cQuynh |- Chuan bi ndi dung va du thao nhiém
10 2023 va trién khai nhiém vu nam hoc 2023- | kién NV vu ndm hoc 2023- 2024, d/c Nhan -
2024. ngay 30, chuin bi cdc néi dung lién quan dén
: 31/8 linh vwe phu trach
- N,w% dung ké hoach thuc hién nhiém vu, quy | Trong momu B/cQuynh |- B/c phé HT, TTCM, TTVP, khéi
11 | ché chuyén mén ndm hoc 2023-2024. thang to VP, trudng cac khoi xdy dung cac KH theo
T6 CM lich vuc phu trach
III | Cong tic kiém tra ndi bd
ik ,HﬁmB tra co s& vat chat k¥ thuat, do an toan | - 8/8 T6 BV w\o.ZES, - Ban KTNB chuan bi bién ban va tién
do dung, do choi ngoai troi. Hué, Hué | hanh kiém tra theo lich
- Kiém tra cong tac dau tu, cap phat PDPC, | - 25/8 -D/C | -DP/cNhan, |- Ban KTNB chuin bi bién ban va tien
2 | hoc liéu nim hoc méi cho cac by phéan trong HT, KT | Hué Linh | hanh kiém tra theo lich
truong.
1V | Cong tac cong khai
- Cong khai két qua thuc hién nhiém vu ndm Tuan IV b/c b/c Quynh | - B/c Nhan hoan thién cac biéu mau va
: hoc 2022-2023 va cam két vé co so vt chit, Nhan cdng khai ding tién do
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chit luong ddi ngd, chat lwgng tré, thu -
n:.m..:oom nam hoc 2023-2024 vao cic thoi
diém theo huéng din tai Thong tu
36/2017/TT-BGD&DT ngay 28/12/2017 cua
B GD&DT
e Cong khai ché d tang luong cia CBGVNV | Trong | B/c KT | D/c Quynh | - B/c Quynh KT cong khai dang tién do
< | theo quy dinh. thang va luu hd so day du
- Cong khai céc van ban chi dao ciia cac cép Trong | B/cLan| B/c Quynh |- Céc by phan thuong xuyén ding tai lén
3 | theo quy dinh. thang Anh céng TTDT ding tién do ( Nhan, Lan
Anh, Quynh KT)
V | Cong tac bio cio
11 Chuong trinh khai giang 10/8 b/c b/c Quynh |- B/c Linh ndp ding thoi gian quy dinh
Linh
Danh gia HT, HP, TTCM, GVCN trén v_._wz Cham ble b/c Nhan - P/c Nhan chi dao cac t6 phu trach thuc
2 | mém nhét L Anh hién theo tién do
ngay 20 tong hop
Noi nhan:
- Céc 16p, céc b phan: dé t/h;
-Luu VP

' Tran Thi Nghia Quynh
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