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Long bién, ngay 01 thang 03 nam 2023

KE HOACH CONG TAC THANG 03 NAM 2023

N N Théi gian Ngudi/bd | o b phu L .
TT Noi dung cong viéc thwe hién phi.ll.l’\thl.l’c trééh : Bién phap thuc hién
: ) hién

I Cong tac tuyén truyén, phd bién gido duc phap luit:

1 - T6 chirc cac hoat dong phii hop chao mimng 113 Ca thang BCH Céng | Pc A.Trang | - CD T6 chc thi nau in giira cac t6 CD
ndm ky niém ngay Qudc t& Phu nit (08/3/1910 - doan chao mimg ngay 8/3
08/3/2023) va 92 nam ngay thanh lap Doan - Chi doan t churc cac HD chao mung
Thanh nién Cong san H6 Chi Minh (26/3/1931- ngay 26/3
26/3/2023).

2 - Nang cao nhan thic cia CBGVNV trong viéc Ca thang BGH, BCH | B/c N.Trang | - Tuyén truyén t&i 100% CBGVNV va

tu gidc chap hanh va tuyén truyen cac quy dinh Céong doan | D/c A.Trang | CMHS chép hanh nghiém céc quy dinh
cua phép luat vé dam bao trat tv ATGT va van phap luat vé ATGT
hoa giao thong theo cong van 144/CALB-
CSTTGT ngay 01/02/2023 cta Cong an quan
Long Bién; Ké hoach s6 07/KH- UBND ngay
02/02/2023 cua UBND quéan vé tac hai cua ruou,
bia trén dia ban quin Long Bién nam 2023.

3 - Tuyén truyén quan triét 100% doi ngii Tuan LII CB GV NV b/c Thuy |- Quan tri¢t CBGVNV thuc hién
CBGVNV thyc hién nghiém tuc chi dé nam nghiém tic ndi dung nay.

2023 cia Quan “Nam chinh trang do thi, cham
lo doi séng ngudi dan, chao ming 20 ndm thanh
1ap Quan”;

II | Cong tac chuyén mon:




1 Phat trién s6 lwong; phd cAp GDMN cho tré 5 tudi.

1.2 | - Thuc hi¢n nghiém tuc Ké hoach cua UBND Cé thang BGH b/c A.Trang - Chi dao nhan vién van thu thuc hién
quan Long Bién vé cong tac phé cap GDMN cho CBGVNV nghiém tic vi¢c nhap ho so dir liéu hoc
tré 5 tudi, phd cap GDTH, phé cdp GDTHCS va sinh trén phan mém dam bao quy dinh
x6a mu chir nam 2023. cong tac phd cap

1.2 | - Phdi hop véi dia phuong dé diéu tra hoc sinh | Trong thang Van thu D/c N.Trang | Tiép tuc phdi hop véi UBND phuong
cac do tudi, dac biét 1 tré 5 tudi; chuan bi t6t cho GV cap nhat danh sach hoc sinh 5 tudi, Nha
cong tac tuyén sinh ndm hoc 2023-2024. tré dé chuan bi cho cong tac tuyén sinh

nam hoc 2023-2024
2 Cong tac nuodi dudng - cham soc sirc khoe - phong tranh TNTT.
- Duy tri thuong xuyén tong vé sinh truong, 16p, Ca thang CBGVNV | 02d/c PHT |- Lén ké hoach tong vé sinh toan

2.1 | @6 dung hoc tap, dd choi; thu gom phe liéu, rac truong, thuc hién 6t lich tong vé sinh
thai hang ngay, hang tuan. cudi tuan.

2.2 | - bam bao du nudc udng hop vé sinh, mdi hoc Ca thang CBGVNV P/c Thuy |- Thuong xuyén kiém tra va thay thé
sinh ¢6 01 coc riéng dugc v§ sinh sach s&. Chu kip thoi cac thiét bi, d6 dung dung cu
trong an toan v¢ sinh thyc pham trong t6 chie an dé tré dam bao cong tac vé sinh ca nhan
ban tru. Trang bi day dﬁ, kh'Zl’n mat, khan lau tay cho tré
cho tré, giat xa phong, hap, say trude khi cho hoc
sinh sir dung; thay thé bo sung kip thoi néu cii
hong.

2.3 |- Tiép tuc trién khai cong tac tuyén truyén, thuc Ca thang BV, Pc Huong | - Suu tdm cac bai tuyén truyén phong
hién céc bién phap phong chéng dich bénh mua CBGVNV chéng dich bénh mua dong xuan guri
Xuéan - He (Cum, thuy dau, séi, tay-chan-miéng, cac 16p, thyc hién tuyén truyén qua
sbt xuat huyét...). zalo, face, goc cha me, doc lao pat

thanh hanh ngay

24 |- Tiép tuc ra soat cac diéu kién nham dam bao an Tuén 1 CBGVNV | 02 d/c PHT | - T4 nubi thuc hién t6t cong tac bao v¢

toan, phong tranh TNTT cho tre (kiém tra hé
thong duong dién, h¢ thong PCCC, h¢ thong gas;

tai san do dung dién tai bép kip thoi bao
c4o stra chita hong hoc thay thé.




gia ké...), thay thé, bo sung diéu chinh kip thoi
néu phat hién hong hodc co su co.

- To CM dua vao chuong trinh day tré
ky nang PCCC

2.5 | - Thuc hién nghiém tuc quy trinh t6 chuc gio an, Tuan 3 CBGVNV P/c Thuy | - Tang cudng cong tac kiém tra quy ché
ngu, quy trinh rira tay, lau mdt cua tré. Ra soat cham s6c nuodi dudng tré
thuc don, khau phén an cla tré, dam bao can ddi - Thuc hién nghiém tuc quy trinh ché
ty 1& cac chat va dinh luong calo ting ngiy va bién mén an dam bao VSATTP
giita cc bita trong ngay. Pam bao diy truyén
bép an theo nguyén tic mot chiéu; giao nhan thuc
phém ding quy dinh, du diéu kién VSATTP; cap
nhat du ndi dung s6 kiém thuc Ba budc; thuc
hién luu nghiém thirc an hang ngay du 24/24 gio;
kiém ké kho theo quy dinh.

2.6 |- Tang cuong phdi hop véi cha me hoc sinh kiém Ca thang NV Y té D/c Thuy | - Phoi hop vai ban dai dién CMHS thyc
tra quy trinh giao nhén thyc pham, quy trinh che -GV hién cong tac giam sat chat luong thuc
blen thue pham dam bao cong khai truy Xuat pham trong nha trudng
nguon goc, chét lugng, ) luong thyc pham theo
quy dinh (luu bién ban KT cia CMHS)

2.7 |- Tang cudng t6 chirc cac hoat dong gido duc ki Ca thang D/c Thuy | B/c A.Trang | - Chi dao céac 16p ting cuong cac HP
nang v¢ sinh, ky nang tu phuc vy cho tré. 6n luyén, gido duc k¥ nang song cho tré

2.8 | - Thyuc hién cén, do, kham sirc khoe cho tré theo Tuan 1 Gv cac1ép | B/c Huong |- Phdi hop voi GV céc 10p t chirc can
quy dinh; cép nhat sb theo ddi strc khoe, chAm do, cham biéu db ting trudng theo ddi
biéu d6 tang truong; danh gia tinh trang strc khoe KQ stre khoé cua tré, thong bao két qua
cual tré. T{len k}lal c:tc blf;I} phap ‘cham Eoc nu,01 t6i PH va c6 bién phap phdi hop véi
dutng nham giam ti da tré suy dinh dung, béo CMHS dé chim soc tré SDD, tré béo
phi, phan dau dat va vuot chi tiéu. phi

3 Cong tac gido duc

3.1 |- Tiép tuc trién khai thyc hién phong trao “Hanh Ca thang BGH, GV | P/c A.Trang | - T6 chuyén thuc hién xdy dung cong

dong vi nha truong Xanh - sach - dep - vin minh cac 1op trinh 16p hoc xanh, sach dep, chinh

- hanh phtc nam 2023”; quan tdm xdy dung
truong hoc xanh; moéi truong lam vi¢e van minh,

trang moéi truong su pham CB chao
mung 20 ndm thanh 13p Quan




chuyén nghiép; thuc hién “Van hoa chao” va
giao tiép ung xir thanh lich.

3.2 |- Dadi véi tré 5-6 tudi, quan tdm to chirc cac hoat Ca thang GV cac 16p | B/c A.Trang | - Chi dao gido vién 16p 5-6 tudi to chirc
dong bd tro rén luyén kién thirc, k§ ning cho tré; 6n luyén kién thuc, rén cac k¥ ning dé
cac hoat dong cho tré 1am quen chit cai, lam quen tré c6 tim thé vimg vang chuén bi vao
véi toan... lop 1

3.3 | - Tang cuong céc hoat dong trai nghi¢m, giao luu Cé thang GV cac 16p | P/c A.Trang | - Cac khdi, cac 10p ting cudng cac hoat
tap thé cho tré; tao diéu kién cho gido vién linh dong trai nghiém cho tré, t6 chtc cac
hoat tmg dung phuong phép tién tién trong cac hoat dong giao luu tap thé theo ké
hoat dong cham séc gido duc tré. hoach: Lién hoan chiing chau vui khog,

Hoi thi Rung chudng vang,

3.4 |- Ra soat ké hoach, ndi dung t6 chirc day tré 5-6 Ca thang BGH, D/c A.Trang | - T6 chuyén mén tiép tuc 16ng ghép
tudi nép soéng thanh lich vin minh. Tang cudng T6 CM gido duc nép sdng thanh lich vin minh
kiém tra, d4nh gi4 khi trién khai thyc hién, luu cho tré 5-6 tudi, vao trong cac hoat
day du minh ching phuc vu cho cong tic bao dong hang ngay. Ban gidm hi€u tdng
cdo. cuong kiém tra

3.5 |- Tiép tuc thuc hién chuyén dé cap trudng, kiém Ca thang BGH, D/c A.Trang | - T6 chic kiém tra chuyén dé phong
tra danh gia chat lugng trién khai cac chuyén dé T6 CM tranh tai nan thuong tich, k§ ning thoat
cua tung t6 chuyén mon. hiém khi c6 hoa hoan tai luép Al, Bl

3.6 |- Rasoat hé thong ho so s6 sach tai cac 16p; Sap Ca thang GV cac16p | B/c A.Trang | - T6 chuyén mén ting cuong kiém tra

xép, luu trix ho so khoa hoc; BGH, TTCM kiém
soat, danh gid KH gido duc hang thang; Luu y
GV cap nhat so nhat ky nhom 16p day di noi
dung, thong tin, chir ky...

hoc li¢u cua tré cua 16 16p, khong lam
giup tré.

- Nhic nhé gido vién cip nhat s6 nhat
ky dting thoi gian quy dinh khong duoc
dé cudi ngay méi hoan thién.

- Phéi két hop véi B/c Vin thu ra soat
céc van ban chi dao d3 hét han dé thay
nhirng van ban mai.




3.7 | -Tb chac tap huén, sinh hoat chuyén mon, quan - Tb chuyén moén thyc hién sinh hoat
tam t6i cac ndi dung trao doi, chia sé k¥ ning chuyén mon cac HP kién tap tai MN
thiét ké bai giang dién ti, E-learning, ung dung d6 thi Viét Hung
CNTT, khai thac cac phin mém trong giing
day... ¢ gitip GV c¢6 kinh nghiém thiét ké gido
an dién tir dap tng trong nhu cau hoi nhap hudng
t6i chuyén doi so.

3.8 |- Cap nhat dﬁy dua, thuong xuyén céc hinh anh, Ca thang T6 CNTT | Ple A.Trang Chi dao t6 CNTT va d/c phu trach thuc
tin bai tai chuyén muc “Album hinh anh dep” tai hién cac ND cua chuyén muc “Album
cong TTPT cua cic co so. hinh anh dep” phu hop véi thuong hiéu

cua nha truong da XD tao ra nét riéng.

3.9 |- Cit CBGVNV tham gia day du cac budi kién | Theo lichcua | GVNV dc | P/c A.Trang | - Ctr dung thanh phan tham dy theo HD
tap, tdp huan chuyén mon, chuyén dé do S¢ va PGD phan cong clia cap trén.

Phong t6 chtic (néu co).
III | Cong tac quan ly
1 Thue hién cac phong trao thi dua, ndi quy, quy ché lam viéc:
- Nghiém thc thuc hién hi¢u qua Quy ude “Nha Ca thang D/c A.Trang | Bc N. Trang | - Tang cudng giam sat, kiém tra, don
truong van hoa”, “Truong hoc khong khoi CBGVNV déc CBGVNV chéap hanh nghiém tic

thudc”, “Trudng hoc an toan - phong chéng tai
nan thuong tich”, “Cong trudng an toan”, xay
dung moi trudng su pham than thién.

- Trién ké hoach thuc hién chua dé “Hanh dong vi
nha truong Xanh - Sach - Pep - Van minh —
Hanh phtic ndm 2023”; dang tai cong khai trén
cong TTDT, phan du thuc hién tot chao muing
20 ndm thanh 1ap quan Long Bién.

- Thyc hién cong khai Ké hoach sb 05/KH-
PGD&DT ngay 15/02/2023 ctia Phong GD&DT
vé Ké hoach cong tac thi dua khen thudng nganh

ky luat, ky cuong hanh chinh, van hoa
cong sd, st dung c6 hi¢u qua thot gian
lam vi€c, thuc hién nghiém Noi quy,
quy ché 1am viéc.

- Tham muu céc cap khan truong thuc
hién viéc stra chira dé nhanh chong tra
lai khuon vién cho nha truong

- Thyc hién cong bang cong khai cong
tac thi dua khen thudng theo quy dinh

5




GD&DT nam 2023; tiép tuc thuc hién Pé an
“Poi mai va ning cao chat luong cong tac thi
dua, khen thuong giai doan 2021-2026”. Trién
khai nghiém tac cong tac thi dua khen thuong,
luu trit day da ho so theo quy dinh, chuan bi don
doan kiém tra theo K& hoach s 04/KH-
HDTDKT ngay 03/02/2023 ciia Hoi dong thi dua
khen thuong quan Long Bién.

- Nghiém tiic thuc hién “Quy tic ing xir noi cong
cong” trén dia ban thanh phd Ha Noi va “Quy tic
ung xu cua can bg cong chuc, vién chuc, nguoi
lao dong” trong cac co quan thudc thanh phd Ha
N&i; thue hién “Van héa chao” trong nha trudong.
- Thuc hién nghiém tic ndi quy, quy ché co quan,
quy ché ctia nganh GD&DT va cac quy dinh cia
phap luat, dam bao nguyén tic “Ky cuong —
Hanh dong — Trach nhiém”.

- Nghiém tac thuc hién danh gid CBCCVC,
LDHD trén hé théng phén mém danh gia can b9,
cong churc thanh phé Ha Noi dam bao dung thoi
gian quy dinh.

- Quén triét 100% CBGVNYV va PHHS
thuc hién quy tic Ung xir noi cong cong
va van hoa chao hoi trong nha truong

- Tuyén truyén va quan triét toi 100%
CBGVNV thuc hién nghiém tic ndi
quy, quy ché co quan, cac quy dinh cia
ngang, quy dinh caua phap Luat

Cong tac kiém tra ndi bd, cong khai va thue hi

én QCDC:

- Tang cudng kiém tra viéc thuc hién né nép quy
ché chuyén mon cia cac t0, nhom, ca nhan; kiém
soat viéc ra vao co quan theo quy dinh; kiém tra
cong tac an ninh an toan truong hoc, kiém tra
cong tac v¢ sinh ATTP....

- T6 churc thue hién tu kiém tra theo ké hoach

Ca thang

kiém tra ndi bd. Nghiém tic thyc hién cic ndi

BGH
GVNV

D/c Thuy

- BGH tang cuong cong tac kiém tra
viéc thyc hién nén nép QCCM

- T6 chtc kiém tra theo ké hoach kiém
tra noi1 bo




dung cong khai cdc HP cua nha truong theo
dung ké hoach.

- Thyc hién cap nhat déy du céc ndi dung tuyén
truyén, cong khai cac van ban chi dao, lich cong
tac, cac noi dung phdi hop voi CMHS trén cong
TTDT cua céc nha truong.

- Thyc hién nghiém tac, ding thoi gian,
ding quy dinh cac ndi dung cong khai

V | Cong tac thong tin bao cdo

1 - Cac béo cao thdng ké, bao cdo theo quy Trong thang b/c Loan 2 HP - Theo ké hoach ctia phong GD&DT
VT

2 - Tu danh gia HT, téng hop danh gia PHT, | Tir ngay 20 - BGH D/c N.Trang | - BGH thuc hién danh gid. B6 phan VT

GVNV hang thang. 22 GVNV hoan thién cac biéu tong hop va ndp
theo dung quy dinh.

VI | Cong tac Dang
Hinh thirc gidn tiép (100% déng vién) Ca thang Cacd/c | P/c N.Trang | - Tién hanh giam sat 100% PV dudi
- Ngi dung bang vién hinh thic gian tiép va cap nhat noi
+ Viéc chap hanh nghi quyét ctia chi bo. chi bo dung d4nh gia trong Nghi quyét thang

+ Viéc giir gin doan két noi bo.

+ Vi¢e rén luyén phém chét dao dire, 16i séng.
+ Viéc thuc hién ké hoach tu dudng ca nhan.
- 86 lwong: 12/12 = 100% Dang vién

02/2023

- bang vién thyc hién xay dung KH tu
dudng va co biéu theo ddi thuc hién
theo hudng dan. Niém yét ké hoach tu
dudng cua ngudi ding dau

Noi nhdgn:
- CBGVNV: dé t/h;
-Luu VT (01)./.







