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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tu do — Hanh phuc

Long Bién, ngay 01 thang 11 nam 2023

KE HOACH CONG TAC THANG 11/2023

Thanh ldp nganh Gido duc va Pao tao Thu do
(10/1954-10/2023) va ky ni€ém 41 ndm ngay Nha
gido Viét Nam 20/11 (20/11/1982-20/11/2023).

Thoi gian | VBROVPO | i b
TT Noi dung cong viéc thire lglién phan hu trich Bién phap thwe hién
HEEN | thye hign | P
I Cong tac tuyén truyén, ph(x) bién gido duc phap
luat:
I |-T1é chirc mot s6 hoat dong thiét thuc nhim tuyén - Diang tai cac bai viét tuyén truyén ky
truyén vé ky niém 20 nam ngay thanh 1ap quan| Truéc | CBGVNV | D/c Nhan |niém 20 niam thanh l4p Quén Long Bién

trén fanpage cia Quan lén fanpage,
facebook nha truong.

- Phan cong thanh vién viét bai ky niém
69 nam Ngay thanh 1ap Nganh Gido duc
va Dao tao Thu d6 va ky niém 41 nam
ngay Nha gido Viét Nam 20/11.

- Chi dao d/c Trang HP xay dung ké
hoach t§ chirc ngay 20/11. B/c H6 Thu
HP chuin bj cac diéu kién CSVC dé don
Co “ Pon vi xuit sic phong trao thi
dua”khen cua TP.




- T6 chic gap mat CBGVNV nhan dip
20/11 ky niém ngay NGVN gin v6i vinh
du nha truong don nhan Co thi dua cua
UBND Thanh phd.

- T4 chure tuyén truyén t6i doi ngdi can bo quan ly, Tri)ln/%(;l;zng it b DT/EUT;:?’ - Tuyén truyén trén céng TTDT nha

gido vién, nhan vién va cha me hoc sinh nhiing trudng, guri van ban qua zalo va pho bién

ndi dung sau: t6i CBGV NV thong qua hop hoi dong su

+ Ké hoach s6 19/KH-PGDPT ngay 09/10/2023 pham.

cua Phong Gido duc va Pao tao quan Long Bién - Thuc hién theo ké va huéng dan cuta

vé viée t chirc “Tro choi dén gian” trong cac co Phong gido duc.

s& gido duc trén dia ban quan Long Bién dén nam

2025;

+ Ké hoach s§ 394/KH-UBND ngay 11/10/2023 | Trong | CBGVNV | B/c Trang | Trién khai KH s6 394/PGD&DT ngay

ctia Uy ban nhan dan quin Long Bién vé viéc thuc thang PHT;CTC } 171/ 1072023 cua phong GD&DT vé viée

hién Chi thi s6 24-CT/TU ciia Ban Thuong vu| 11/2023 b 6 chitc hudng ng “Ngay Phap lujt nuée

Thanh 1y vé tang cudng ky cuong, ky ludt va Cong h§a xd ho1 chil nghia Viét Nam’j

trach nhiém giai quyét cong viéc trén dia ban quin nganh Gido dyc va Bao taq rifia X123 f

Long Bién, 100% CBGV NV va trén cong TTDT.

+ Cong van s6 3826/SGDDT-CTTT-KHCN ngay | Trong | CBGVNV | B/c Trang | - Xay dung KH truong hoc an toan phong

13/10/2023 cua S& GD&DPT Ha Noi vé vie tf}léng CBY té PHT | chéng TNTT nam hoc 2023-2024 va trién
11/2023

hudng ung cudc thi viét “Nhitng ky niém siu sic
ve thay c6 va mai trrong” nam 2023.

khai thuc hién. Thuong xuyén ra soat,
kiém tra cac nguy co gay tal nan thuong
tich dé thay thé, b sung, loai bo dd choi
hong nham dam bao an toan cho tré.




W

+ K& hoach s6 65KH-MTTQ-BTT ngay| Trong |CBGVNV |D/cTrang |. Tuyén truyén, van dong 100%

16/10/2023 ctia Uy ban Mait tran to qudc Viét thang PHT:CTC | CBGVNV va phu huynh thuc hién

Nim quan Long Bién vé viéc ldy y danh gia su 11/2023 b nghiém tuc. ’

h%li 1(‘)1’1g Cﬁlc} © C}}&C’ CAé nhan déiAVOi su phyc YU - GV céc 16p cung cap kién thuc cho tré

cua cac. Atru’ovng cong lap truc thuoc UBND quén phit hop lta tudi. P/c Trang PHT phu

Long Bién ndm 2023. trach bam sat ndi dung TH chi dao GV

cac lop

+ K& hoach s 384/KH-UBND ngay 04/10/2023 ci| Trong | CBGVNV | DP/cHO | Chi dao CB y té thuc hién nghiém tic ké

Uy ban nhan dan quan Long Bién vé trién khai con; thang Thu hoach da xay dung.

tdcy té truong hoc nam hoc 2023-2024 trén dia barn 11/2023 HPND

quan Long Bién;

+ Ké hoach s6 410/KH-UBND ngay 17/10/2023 | Trong | CBGVNV | B/c Trang | - X4y duyng KHHD, c¢6 ban chi dao thuc

ciia Uy ban nhin dan quian Long Bién vé viéc thang PHT hién, thuong xuyén kiém tra, xay dung
11/2023

kiém soat an toan thuc pham tai bép an tap thé,
cing tin An udng trudong hoc trén dia ban quan
Long Bién nam hoc 2023-2024;

b4o cdo theo hudng dan.

- Tang cudng kiém tra cong tac VSATTP
tai bép an thuong xuyén dam bao an toan
tuyét ddi véi bép an ko dé xay ra mat an
toan.

- Ra soat dinh ky cac hé thdng van gas;
duong day dién phong chong chay nd.

II [ Cong tic chuyén mon
1 | Phat trién s6 lwong; phdé cip GDMN cho tré 5

tuoi




_ Nha truong phéi hop v6i Phuong ra soat didu tra Théngq GV khéi | Plc Tre}ng - Phéi hop chat ché véi B/c Dong - .cém

phd cap GDMN cho tré em 5 tudi, hoan tit hd so 112083 ML Fil b0 phu trach PCGD cuta Phuong khi ¢6

bao cdo cong tac phd cip nam 2023. Hoan thién yéu cau.

bao cdo PCGDMN dtng d6 tudi: dam bao thoi

gian, s6 liéu chinh xac, cap nhap phan mém dung

tién do va sd liéu chinh xéc.

- Duy tri chi tiéu chuyén can cua tré cac do tudi Théng - Tang cuong kiém tra cac hoat dong

dat tir 85% trd 1én, phén dAu tré 5 tudi dat ty 1 tir|  11/2023 GV 02HP | trén 16p, chu trong rén k¥ ning cho tré

95% tr¢ Ién. vé thoi quen v¢ sinh ¢4 nhan, hoc tap,
vui choi,....
- Quan triet 100% gido vién cac lop
quan tdm, dong vién tré di hoc déu, t6
chuc cac HDGD khoi goi himg thu cua
tré... dé dat ty 1& chuyén cin theo quy
dinh, dac biét 1a tré lua tudi Nha tré.

2 | Cong tic nudi dudng - chim soc sirc khoé -

phong tranh TNTT.

2.1 | Kién toan va ting cuong hoat dong cta Ban Th.':ingq GV cac 16p | B/c Nhan | - thi da:lo d’/c Tre}ng va c.éc d/c tror}Ag BE{\I?
chim séc stic khoe hoc sinh. Trién khai cac hoat 11/2023 cham séc stre khoe:h(_)c sinh thye hién noi
dong quan 1y, bao vé va chim séc stic khée hoc dung theo huéng dan.
sinh theo quy dinh tai Diéu 9, Thong tu lién tich
sb 13.

22 | Duy tri thuc hién nghiém tic cong tic phong | Lrong | D/eHanh | Ble Trang | ppsi 1o voi GV cac 16p thue hién
chdng dich, vé sinh an toan thuc phim tai cic co thang L) te, HEND cong tic PCD cho tré. Tuyén truyén tai
s& GDMN. Théng tin kip thoi vé tinh hinh dién 11/2023 GV, — bang cha me can biét tai cira cac 16p.
bién bénh sét xuit huyét, dau mat do, tay chan l6p

- Tuyén truyén trén loa truyén thanh cta




5
miéng (néu cd) v&i Tram Y té Phuong va phong truong vao gio don, tra tré hang ngay.
GD&DT theo quy dinh.
- Téng cuodng cong tac v€ sinh moi trudng trong T,rong Bie EIar}h dic Trang | _ Thuc hién lich tong vé sinh méi truong
truong hoc. Duy tri v€ sinh lop hoc, d6 dung do thang 11 Y = 5 HPND trong trong ngoai 16p hoc. Duy tri vé sinh
choi hang ngay, tong vé sinh hang tudn. Lok G\,/ 16p hoc hang ngay, tong v€ sinh hang
frong lop tudn theo tinh hinh thuc t cho céc 1op, t
khoi.
- Chi dao 6 nudi tong vé sinh thir 6 hing
tuan khu vuc bép an va khu doi co.

2.2 |- Xay dung thuc don mua dong, cho tr¢ an céac Tr9ng BGH, K;é D/c Trang | P/c Trang HPND cing t nudi xiy
loai thuc phim phu hop, ding mua (Khéng cho thang todn, to HPND i Thuiic o, clios bl T ) ! i
tré an rau trai mua, thuc pham ché bién sin, khong | 11/2023 nuoi, van g : N i
cho tré dn ndi tang dong vat va my tom). phong truong, quan tam dén che do dinh dudng
- Pam bao cho tré Nha tré an tdi thiéu 02 bita GVNV cho tre, tang cuong luong rau xanh trong
com/tudn, duy tri thyc hién thoi gian an bira phu bira &n hang ngay.

(lel? tré) 1én sau gléc nggl budi trua, ?)ﬁ’a chinh - Thye don quan tim dén bita 30 cia tré

chiéu sau 15h00 hang ngay theo quy dinh. nha tré, dam bao di 2 bita com chidu
trong tudn. Thuc hién céac bita #n theo
dung ché do sinh hoat cho tré nha tré.

2.3 |- Rasodat, kiém tra chat luqng cac loai thuc phé‘m Théng D/c Trang | D/c Nhan |- Cong khaiq danh muc hd so cua cac C(?ng
cua tré trude khi nhdp nham dam bao rd ngudn | 11/2023 HPND, T ty thuc pham theo quy dinh trén cong
gbc, di tu cach phap nhan, ching tir hop 1€, dam ) Vin thong tin va ban tin cua trudng.
bao VSATTP, dung thoi han v6i cac nha cung phong, T - Tang cudng cong tac kiém tra viée thue
tmg thuc pham. Kiém soét chit ché quy trinh giao nuoi hién ATTP trong nha trudng.

nhan thuc pham, ché bién thuc pham va chia an
dam bao vé sinh ATTP, nghiém cam xam pham
tién an cua tré dudi moi hinh thirc.

- Kiém tra k¥ ho so cua cac CT thuc
pham. P& nghi bd sung néu thiéu va da
hét han.
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- Luu gitr day du héa don, chung tir, hd
5o 56 sach nudi dudng theo quy dinh.
- Quan triét td nuoi nghiém tﬁczthu'c hién
dung quy trinh giao nhan va kiém tra k§
chét luong thuc phém, dinh lugng trudc
khi ché bién va luu mau thirc an, s6 kiém
thue 3 bude dung qui dinh.
2.4 |Cir CBGVNV tham gia kién tap chuyén dé quan| Trong | CBGVNV |D/c Nhan |Ct CBGVNV tham du day du, ding
ly chdm séc nudi dudng tai Truong mam non Hoa thang thanh phan (Theo lich ctia phong).
Hudéng Duong. 11/2023
2.5 |- Xay dung KH “Trudng hoc an toan va phong Trong CBGVNV | B/c Trang | - P/c Trang xay dung ké hoach truong
chong TNTT” nam hoc 2023-2024; ra soéat céc thang b/e Th hoc an toan phong chéng TNTT ndm hoc
phuong tién va dieu kién PCCC, ciy xanh, lan 11/2023 o AT 2023-2024 va trien khai thuc hién.

can, cau thang, duong dién....;bd sung, thay thé
kip thoi nhitng hang muc hong nhim dam bao an
toan cho tré. TS chirc tdp huan vé kién thic vé
sinh ATTP, k§¥ nang phong chay chita chay, k¥
ndng thoat nan phu hop cho can bd quan ly, gido
vién, nhan vién va hoc sinh tai truong.

Thuong xuyén ra soét, kiém tra cac nguy
co gay tai nan thuong tich dé thay thé, bd
sung, loai bo do choi hong nhim dam bao
an toan cho tré.

- Tang cuong kiém tra cac dd ding trang
thiét bi PCCC, ¢6 ké hoach bd sung kip
thoi dam bao t6t cong tac an toan trudng
hoc khi ¢6 su ¢b x4y ra.

- D/c Thu xay dung ké hoach tap huin
kién thic PCCC va k¥ ning thoat hidm
cho CBGVNYV va hoc sinh khbi mau giao
16n.

- T6 chirc tip huén cong tac phong tranh
TNTT, PCCC cho 100% CBGVNV.




2.6 |- BGH nha truong tiép tuc ting cuong kiém tra | Ca thang GVNV BGH - Tang cuong kiém tra theo lich va dot
GV vé thuc hién QCCM, ché d6 sinh hoat cac do XUAt tai cac l6p vé viéc thue hién QCCM,
tudi cua tré trong mot ngay, quy trinh to chic gio chdm soc tré 1 ngay.
an, ngu cua tré 100% cac nhém 16p tai nha truong.

3 | Cong tac gido duc:

3.1 | Xay dung méi truong 16p hoc phit hop do tudi, Thang CBG\{IA\IV b/c Thu |- T‘ham kl}éo phﬁng mé‘ hinh df;p cf%a cac
tao canh quan su pham trong nha truong Sang - 11/2023 | B/c Hiéu PHT trlrr.ong tren‘ dia ban tI}anh‘ php phl:. h(z’p
Xanh - Sach - Pep - An toan — Hanh phuc, dap Ly ‘tmh }Ann‘h thlfc t_eA Vaﬂkmh L S
mg cac tiéu chi “truong, 16p mam non hanh Trlfong ,de Ll t?t wiee S .dL_rng s
phtc”. Duy tri cap nhat thuong xuyén chuyén muc trirting, 147 hion pHit hgp c‘i(_) tu91, i ,canh
“Album hinh anh dep” tai trang thong tin dién tir quan su pham frong nha truong Sdng -
cua truong dang tai cac hinh anh dep cua nha X,anh, ) Sac,h ) ?@P, atl Lt‘oanx va thE}n thl‘fn’
trudmg, gido vién, hoc sinh... dap Ung cac tiéu chi “truong, 16p mam

non hanh phuc”.

- Duy tri cdp nhat thuong xuyén chuyén
muc “Album hinh anh dep” tai trang
thong tin dién tu cia truong dang tai cac
hinh anh dep cta nha truong.

- Phat dong doan thanh nién va GV céc
16p tich cuc hudng Ung thudong xuyén
kiém tra tién do dé nim bat, thio g& khi
GV can.

3.2 |- Tang cuong céac hoat dong trai nghi€ém, giao luu Thang CBGV |P/c Thu |- Chi dao va hudng dan céc 16p ung dung
tap thé cho tré; tao didu kién cho gido vién linh HPCM cac phuong phép tién tién va ting cuong

hoat mg dung phuong phédp tién tién trong céac
hoat dong cham soc gido duc tré.

11/2023

cac hoat dong trai nghiém, giao Iuu cho
tre.

- Chi dao gido vién xay dung cic hoat
dong trai nghiém, thay dbéi méi truong
hoc ngoai 16p hoc dé tré c6 hung thu, tap
trung, tiép thu t6t hon hoat dong hoc.




- T6 chirc cac hoat dong giao luu tap thé
dé ting co hoi cho tré duge 6n luyén kién
thire, k¥ ning va phat trién tinh cam xa
hoi cho tré.

3.3

- D6i méi cac hinh thic sinh hoat chuyén mon,
tdng cuong cac hoat dong kién tap, tham quan, hoi
thao nham chia sé¢ kinh nghiém, phuong phap gido
duc trong ddi ngli gido vién, nhan vién.

Thang
11/2023

CBGV

/e
Trang;
Thu
HPCM

- T6 chiic boi dudng chuyén dé “Té chuc
day hoc du an” cho 100% GV dudéi hinh
thic sinh hoat chuyén mén chuyén dé
vao 1 ngay thir 7 trong thang.

- T6 chuc kién tap cap Truong va chia sé
kinh nghiém chuyén moén nhitng hoat
dong tiéu biéu tham gia Hoi giang Nam
hoc 2023 — 2024.

- T6 chitc thidm quan méi truong l6p dep
va chia sé kinh nghiém xdy dung moi
truong gido duc ldy tré lam trung tam tai
cdc I6p dat gidi cao trong cudc thi “Xdy
dung moi truong lop dep” nam hoc 2023
—2024.

- Nha truong chi dao GV tham gia Héi thi GV day
gioi cap Trudong nim hoc 2023-2024 dung theo
huéng dan Thong tu 22/2019/TT-BGDDPT ngay
20/12/2019 ctia Bo6 GD&DT; thi nhan vién nudi
dudng gioi dam bao cong khai, minh bach.

Thang
11/2023

GVNV

DP/c Thu

HPCM

- Nghién ctru k§ théng tu 22 va xay
dung KH trién khai hoi giang cip truong
theo hudng dén td chuc thi GVG-NVND
gidi cip truong. Thuc hién ding quy
trinh, dan chu, cong khai, minh bach.

- Xay dung tiéu chi chdm diém cu thé 1o
rang.

- Béo lich t6 chtrc hoat dong trudc 2
ngay.

Tong hop két qua khen thudng vao ngay
20/11.




35 | Nha trudomg chi dao chi dong xay dung va tridn Thang GVNV b/c Trang | - ATiép tuc téngA cuc‘rr'lg t(x). Acht’rc .(A:éc hoat
khai mét chuyén dé ddi mai theo dac thu cta don 11/2023 PHT d?ng trgl ’ngh1¢‘m VOl,thlefl nh}en; hoat
vi nhim nang cao chét luong nudi dudng, chim dgng tai il h(,)}lg chizg Bl g dyng
soc gido duc tré. phuq’ng ph?lp gido duc tl.en ’[16{1' (stegrp,

' reggio emilia) phu hop voi d6 tudi va diéu
kién ctia nha truong.
- Duy tri chuyén dé “Nha giao hd tro
cing nhau phat trién”.

3.6 |- Tiép tuc thuc hién “Van héa chao” trong nha Thang GVNV | B/c Trang | - Tiép tuc ddy manh tuyén truyén van héa
truong, gido duc nép sébng thanh lich van minh | 11/2023 HPCM |chao hoi té1 100% GVNV va CMHS
cho tré mam non phit hop theo ting do tudi. thong qua cac budi sinh hoat chuyén mén,

cac gid don tra tré va tuyén truyén qua cac
kénh thong tinh dién tr nhu Website, zalo,
facebook, dic biét tuyén truyén thong qua
chinh két qua trén tré va thao tac miu cta
CBGVNV trong trudong.“ mim cuoi —
khoanh tay — cui dau”. thong qua viéc t6
chutrc cac hoat dong cho tré.

- Phat dong phong trao sang tac tho —ca —
ho — vé vé “vin hoa chio hoi” trong
CBGV trong truong.

3-7 | Tham dy khai mac Héi thi Gido vién day gioi cAp | _1pang | HP.TCM | B/eNbn | 1. 1o didu kien dé Gv tham du khai
Quéan nam hoc 2023-2024 (C6 hudéng dan riéng) 1172023 GV mac Hbi thi Gido vién day gioi cip Quan

nam hoc 2023-2024 (C6 huéng dan riéng
cua PGD

3.8 |- Clt CBGVNV tham gia day du cac budi kién tap, P/c Nhan |- Cu di dung thanh phan, theo ké hoach
tap hudn chuyén mén, chuyén dé do S& va Phong | Thang | CBGVNV HT ctia S& va Phong GD&PT t6 chiic.
t6 chic (Theo lich théng bdo riéng). 11/2023

3.9 |- Trién khai cac hoat dong gido duc xoay quanh Théang CBGVNV | B/c Trang | - Trién khai du 4n chiao mimg ngay Nha
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du 4n Ngay hoi ngay 1& v6i chu dé 20/11 — ngay | 11/2023 HPCM | gido Viét Nam tdi 100% céc nhom 16p,
Nha gido Viét Nam XD ndi dung du an, tuyén truyén toi
100% CMHS phdi hop thuc hién (C6
KHGD cu thé tai cac 16p).
3.10 | Gido duc kién thirc tong hop cho tré MG qua hoat | TudnII | CBGVNV | B/c Trang |- Phéi hop véi cong ty du lich Anh
dong tham quan da ngoai Théang HPCM | Duong va CMHS Té chuc cho tré di
11/2023 thim quan thuc té, 1dng ghép cac noi |
dung gido duc k¥ nang di di ngoai, k¥
nang quan sat, bam doan.... '
- Cung cép kién thirc tong hop va thuc
hanh nhing k§ nang cham hoc tap, vui
choi tai Khu trai nghiém Van An.
- Gido duc phat trién k¥ ning tinh cam xa
hoi théng qua cac hoat dong trai
nghiém....
I | Kiém tra ndi bé:
I 1. Kiém tra qu¥ ton tién mat Tuan I Ban Ktr‘ b/c Nhan | _ T6 chic kiém tra ding ndi dung, thoi
NBTH va 1= ¥ R P
- Kiém tra viéc thuc hién diy chuyén td nu6i. Vé nhing bd glan va ghi chép bién ban day du.
sinh nha bép va cong tac ATVSTP. | phén dugc - Chi 16 nhitng mit dugc va chua duoc dé
ki€m tra dua ra thoi gian khic phuc ton tai cho bd
phéan duoc kiém tra.
2| Kiém tra thi PTTNTT, Quy ché CSND, hoi| Tudnll B/c Nhan | - Tién hanh kiém tra khic phuc ton tai
HT (néu co) theo thoi gian quy dinh va co

giang 20/11;

- Kiém tra Chuyén dé xdy dung truong, 16p MN
hanh phtic; chuyén dé “Nha gido hd tro cung nhau
phét trién”.

bién ban khic phuc kém theo.

- Luu bién ban day du, kip tién do.
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- Kiém tra VSMT, su an toan ctia d6 choi ngoai
tro1 trén san trudng.

- Kiém tra cong tac cdp nhat tin bai trén trang
Web nha truong.

Tuan 111

D/c Nhan
HT

- Kiém tra cong tac thuc hién chi dao diém chuyén
dé Phat trién Nhan thc.

- Kiém tra cong tic Cap nhat thong tin tuyén
truyén va tuong tac tich cuc giita Phu huynh -
gido vién, gido vién - gido vién, CBQL - gido
vién, nhan vién.

Tuan IV

b/c Nhan
HT

IV

Cong tac quan ly:

Ung dung CNTT:

- Xay dung ké hoach, phan cong thuc hién cac
nhiém vu céng nghé thong tin trén co sé Ké hoach
s6 20/KH-PGD&DT ngay 11/10/2023 cta phong
Gi4o duc va dao tao vé thuc hién nhiém vu cong
nghé thong tin niam hoc 2023-2024 nhim hudng
t6i chuyén ddi s6 trong ddi méi phuong thuc quan
tri tai co sd.

Trong
thang

CBGVNV

D/c Trang
PHT

Chi dao B/c Trang xdy dung KH, phan
cong nhiém vu CNTT theo Ké hoach s
20/KH-PGD&DPT ngay 11/10/2023 cua
phong Gido duc va dao tao.

- Thuc hién Ké hoach s6 21/KH-PGD&DT ngay
11/10/2023 cua phong Gido duc va dao tao vé
viée t6 chitc Ngay hoi Cong nghé thong tin va
STEM nganh GD&DT quén Long bién nam 2024,
phat dong t61 doi ngli CBGVNV tham gia cac

Trong
thang

CBGVNV

D/c Trang
Thu PHT

- Phat dong k& hoach t&i doi ngi
CBGVNV toan trudong

- B6i dudng doi ngii tham gia hoi thi.
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hoat dong cua Ngay hoi, du thi k¥ nang thiét ké
bai giang dién tu, bai giang E-learning...

- Thuc hién nghiém tuc cdp nhat thong tin trén
cong TTPT theo ding chi dao ciia UBND Quén,
b6 sung thém cac thu muc phi hop theo chu dé
cua Quén va nhiém vu trong tdm ctia nam hoc va
cac van ban chi dao hién hanh cua cac cép, dé
tuyén truyén siu rong dén CBGVNV, phu huynh
va cong dong dan cu.

Trong
thang

CBGVNV

b/c Trang
PHT

- Phéi hop véi D/c Phuong VT va dong
chi Hiéu CNTT dé thuong xuyén cip
nhat thong tin trén cong TTDT theo dung
chi dao cia UBND Quan. Tuyén truyén
siu rong dén CBGVNV, PH va cong
dong dan cur.

- Thuc hién theo ding huéng dan, dam
bao cédp nhat theo tien do.

- Tang cuong bdi dudng k§ ning tng dung CNTT
cho ddi ngll can by quan ly, gido vién, nhan vién,
phat dong phong trao thiét ké bai giang dién tur
trong cac co s&. Duy tri vi€éc cdp nhat cac bai
giang dién tr trén email dung chung cta cac cum
thi dua, cong thong tin di€én tr cia cac nha truong.

Trong
thang

CBGVNV

b/c Trang
Thu PHT

- Ban CNTT nha truong xay dung ké
hoach va t6 chirc ky ning thiét ké bai
giang dién tr, bai giang Ung dung bang
TTTM, bai gidng Elearning cho gido vién
nha truong.

- Duy tri viéc cdp nhat tor 1-2 bai giang

dién tir [én email dung chung ctua cum thi
dua.

- Tiép tuc trién khai cong tac tu bdi dudng cho
CBGV céc k¥ nang sir dung thiét bi CNTT, khai
thac cac ing dung, cong nghé trong quan ly, diéu
hanh cham séc, gido duc tré.

Trong
thang

CBGVNV

D/c Trang
Thu PHT

- Béy manh cac nhom tu hoc dé tiép tuc
bdi dudng cho CBGVNV cac k¥ niang st
dung thiét bi CNTT, khai thac cac tng
dung, cong nghé trong quan ly, diéu hanh
CS, gido duc tre.

- Tuyén truyén van dong cha me hoc sinh thu hoc
phi cia phan mém, khong dung tién mat.

Trong
thang

CBGVNV

Hiéu
trudng

- Thuc hién thanh toan hoc phi thg:o
phuong thie thanh toan khong dung tién
mdt theo cdng van s6: 2086/SGDDT -




KHTC ngay 18/7/2022 ctua s¢ GD&DT
vé viéc hudng dan thanh todn hoc phi
theo phuong thire thanh toan khong dung
tién mat. (Da dat 98%)

C()ng téc‘kiém‘tra:’ o ' o Tr9ng CBGVNV | b/c Trang Thuc hién quy trinh kiém tra theo dung
-’Nha tr_lfong ra soat va trién kh?l thuc hAl.Cl’l cong thang HPCM |y 1on ¢ huémg din tai Quyét dinh
tac‘ tu k1‘em tra .tAheo kye hokach klemX tra, noi bg cua 1771/QP -SGDDT ngay 16/9/2020 cua
nha truong (Bién ban can cu thé danh gid wu S& Gido duc va Pao tao Ha Noi ban hanh
dlqem,‘ton te-_li’ glal p h"}p k}'lac th h’m ho i iy quy dinh vé cong tac kiém tra cua SO
) vd ,ngh}em tP,C b:ao a0 har‘lg t}}ang (két hop GD&DT Ha Noi, yéu cau c6 minh chung
trong bao céo cudi thdng cua nha truong). cu thé vé cong tac kiém tra.
- Nha truong tiép tuc duy tri thuc hién va tu kiém Trong CBGVNV | D/cHS |- Thuc hién tot quy ché cham soc tré, vé
tra ra soat danh gia két qua thuc hién theo céc tiéu thang Thu PHT | sinh moi trudng 16p hoc.
chi chu dé quan “Vi truong hoc sdng — xanh - sach - Tuyén truyén, gidgo duc tré va PHHS
- dep - van minh”, chuin bi dén doan kiém tra ctia tham gia git gin moéi truong su pham
Quan. “Sang - xanh - sach - dep”
- Duy tri cong tac TVS hang tuan.

- Tang cuong kiém tra viéc thuc hién bd quy tic| Trong | CBGVNV | D/c Trang |- CTCP cho 100% CBGVNV ky cam két
ung xu trong co s& GDMN. Quan tam dén van thang PHT | thuc hién quy thc tng x1r va luu tai vin
hoa giao ti€p, ing xtr, dao dirc nha gido, chu trong thur.
tac phong, hinh anh ctia nguoi lanh dao dung dau - Thuong xuyén kidm tra viéc thuc hién
nha truong, CBQL, dac biét GVMN. b3 T . 5 A e rea 1

0 quy tac ung xu, luu day du bién ban

va ho so.

- Ban Giam hiéu nha truong ting cuong kiém tra Trong | CBGVNV | D/c Trang | - Chi dao t6 bao vé ting cudng cong tac
cdng tac an ninh, an toan truong hoc; Duy tri cac thang PHT kiém tra va phdi hop véi cong an phuong

hé thong chong trom, kiém tra dot xuat viéc thuc
hién truc cua t6 bao vé nham dam bao an ninh
truong hoc.

dam bao an toan an ninh khu vuc trong
va ngoai nha truong. BGH nha truong
tang cuong cac hoat dong giao ban voi




bao v¢ , tiep thu cac y kién phan hoi, duy
tu, duy tri h¢ thong cam an ninh, dam bao
an toan dé phuc vu cong tac truc_ bao vé.

10 |- Nghiém tac trién khai hiéu qua QCDC trong Trong CB D/c Nhan | Nha truong cong khai, minh bach moi
trudng hoc theo quy dinh, cong khai moi hoat thang GVNV HT hoat dong cua nha truong, dic biét két
dong ctia nha trudng, dic biét cac két qua binh xét qua danh gia binh xét thi dua, ché do
thi dua, ché do chinh sach cua CBQL, gido vién, chinh sach cua can b quan ly, gido vién,
nhan vién hang théng, tranh don thu vuot cap. nhan vién hang thang, trén cong thong tin

dién tir va hop hang thang.

11 | Hoat dong ngoai khoa: Trong 02 HP, D/c Nhan |- Chudn bi diy da hd so theo dang quy
Cac co s GDMN cho tré di thim quan, di ngoai | thang GVNV HT dinh ndp vé Phong GD&DPT ngay
yéu cau ndp hd so vé phong GD&DT trude thoi | 01/11/2023.
gian to chirc 02 tuin. Phong GD&DT sé c6 y kién - Phéi hop véi cong ty du lich viét td
bang vin ban cho phép céc truong thuc hién, tuyét chtrc cho tré tham quan khu trai nghiém
ddi khong t6 chire thuc hién khi chua ¢6 vin ban Trang trai Gido duc Van An ngay
cua phong GD&DT. 09.11.2023.

12 |- Céc hoat dong ngoai khoa tai cic 16p ning khiéu Trong CBGVNV | B/c Trang |- Thudng xuyén du gid, danh gia chat
can c6 su phdi hop quan ly cta gido vién mam thang PHT lugng cac hoat dong ngoai khoa dé kip
non va gido vién cua cong ty lién két. Yéu cau thoi didu chinh néu cin, dam bao chét
kiém soat sb lugng, thoi gian t6 chitc theo ding luong clia cac 16p ning khiéu theo dung
quy dinh. ting cuong kiém tra, danh gia chét yéu ciu can dat cua tré trong cac do tudi.
luong céac hoat dong ngoai khoa.

13 | Cong tic boi dudng ddi ngii: Trong CBGVNV | D/c Nhan | - D3 thuc hién phin céng nhiém vu céc
- Ra soat phan cong nhiém vu gido vién, nhan thang HT thanh vién trong nha truong theo dung

vién theo quyéet dinh bé nhiém vi tri viéc lam va

theo Thong tu 48/2011/TT-BGDDT ngay

quy dinh.
- Cong khai viéc phan cdng cong nhiém




25/10/2011 ban hanh quy dinh ché d6 lam viéc
d6i voi gido vién mam non; khong dé xay ra viéc
phéan cong khong dung voi vi tri tuyén dung.

vu va cac quy trinh giai quyét cong viéc
nodi bo trude HDSP, 1én cong TTDT va &
cac bang cong khai cua truong.

- 100% CBGVNV tu xay dung ké hoach
bdi dudng nang cao trinh do chuyén mon
ctia ban than, dé dap ung theo luit GD
maoi.

14 - Tang cuong du gid danh gia chat luong chim Trong GV D/c Trang | - Thuong xuyén du gio cac hoat dong cua
soc nuoi dudng gido duc cua GVNV; Tap trung tu thang Thu PHT |GV dé danh gia chat luong giang day
vén, bdi dudng sau kiém tra danh gia, déy manh cling nhu chét luong CSGD tré, kip thoi
hiéu qua sinh hoat chuyén moén, chia sé kinh ¢6 ké hoach bdi dudng GV néu can.
nghiém va hd trg ciing nhau phat trién. - Dbi méi cac budi sinh hoat t6 nhém CM

nham chia sé kinh nghiém va hd trg cling
nhau phat trién trong linh vuc CSGD tré
va Ung dung CNTT.
15 |- Cu CBGVNV tham gia ddy du cac budi tham D/cNhin |- Theo ké hoach cia S& va Phong
quan, kien tap chuyén d¢, tap huan, boi dudng do |  Thang CBGVNV HT GD&DT t6 chie
S¢ va PGD&DT t6 chte (theo ké hoach riéng). 11/2023
16 |- T6 chuc L& ky niém ngay Nha gido Viét Nam Tuan CBGVNV BGH - Xay dung kich ban, chuong trinh va
20/11 véi cac hoat dong thiét thuc, quan tim chuc LILIIT chuong trinh vin nghé chao muing dé to

mung d6i ngi CBGVNV trong trudng, 16p.

chuc tot ngay 20/11 - Hién chuong cac
Nha gido Viét Nam; dén Tang Co “DPon
vi xuit sic phong trao thi dua” cla
UBND Thanh phd.

- Tuyén duong khen thuong, tong két két
qua Hoi giang, Hoi thi XD mdi trudong va
cudc thi viét SKKN cép Truong.




16

17 | Phéi hop v6i UBND cac Phuong kiém tra, tw vin, |  Trong D/c Nhéan |- Phéi hop véi UBND phuong thue hién
hudng dan cac co s& GDMN trén dia ban nghiém thang HT t6t viéc tang cuong cong tac kiém tra
tac trién khai thuc hién nhiém vu ndam hoc 2023- quan ly céc co s6 GDMN ngoai cong 1ap
2024 va cac hoat dong nudi dudng, cham soc, trén dia ban Quan.
gido duc tré dang quy dinh.

V [ Cong tic thong tin bao cao

1 |- Céc bao cao thong ké, bao cio theo quy Irong thang | CBVP 2 HP - Theo ké hoach ctia phong GD&DT

5 | - Duy tri danh gia Hi¢u truong; Phé hiéu trudng; Théang CBGVNV | D/c Nhan |- 100% CBGVNV thuc hién ddnh gia

| gido vién, nhan vién hang thang theo dung quy | 11/2023 HT hang thang dung quy trinh va ndi dung
dinh. cac tiéu chi danh gia do UBND Quéin chi

dao. Ra soat k¥ ndi dung céc tiéu chi,
danh gia dieém thuc chat (Lwu y diem trir

phai co ly do)
VI | Cong tic Dang
Hinh thikc gidn tiép (100% ddang vién) | Cathang Céc d/c b/c - Tiép tuc giam sat 100% DV dudi hinh
- Ngi dung ) Dang vién Trang | thirc gian tiép va cap nhét ndi dung danh
+ Viéc chap hanh nghi quyét cta chi bd. trong chi HPCM- | gia trong Nghi quyét thang 11.
+ Vi€e gitr gin doan ket ndi bo. . bo Pho
+ Vié€c ren luyén pham chat dao duc, 161 song. BTCB

+ V’iéc thuc hién ké hoach tu dudng ca nhan.
- 80 lugng: 23/23 = 100% dang vién

Noi nhdn:

- Phong GD: Pé b/c;

- Cac 16p, céc bo phan: Dé t/h;
- Luu VT.




