LPLP QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

CP TRUONG MN TRANG AN Pjc 1ap - Tw do - Hanh phiic
S6d4 /QD-CPMNTA Giang Bién, ngay 04 thdngl0 ndam 2023
QUYET PINH

V& viéc ban hanh Quy ché chi tiéu ndi b Céng doan Niim 2023

Can ctr lugt Cong doan Viét Nam nim 2012, Diéu lé Céng doan Viét Nam
Khoa XI;

Thyee hién theo Quyét dinh sé 1908/QD - TLP ngay 19 thang 12 ndm 2016
ciia Téng Lién doan;

Cén cte Quyét dinh s6 1910/0D-TLD ngay 19/12/2016 cia Tong LPLD Viét
Nam ban hanh quy dinh vé thu, chi, quan ly tai chinh céng doan co so;

Cdn cir Quyét dinh sé 1764//OD-TLD ngay 28/12/2020 cia Tong LDLD Viét
Nam ban hanh quy dinh vé phdn phéi nguén thu tai chinh cho céng doan co so;

Can cir Bién ban hop Héi Nghi vién chite, nguoi lao dong ngay 03 thang 10
nam 2023.
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QUYET PINH:
Piéu 1. Ban hanh Quyét dinh vé& Quy ché chi tiéu ndi bo va trach nhiém thuc
hién nhiém vu vé tai chinh ctia CDCS trudng Mam non Trang An.
Pidu 2. BCH Céng doan, cac T6 cong doan, Ké toan, Thu quy va tip thé
Coéng doan truong MAm non Trang An chju trach nhiém thi hanh Quyét dinh nay.
Quyét dinh niy c6 hiéu luc tir ngay ky.

Noi nhén: T. M BCH CONG POAN
- LDLD;(dé B/c) _ ,

- BTCB, Hiéu truong (dé b/c) Vil

- T6 truéng CP (dé trién khai) b ;g';':l

- DVCP (d@é thuc hi¢n)) SNG MAM NOD

- Luu: VT (01)
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QUY CHE CHI TIEU NOI BQ CONG POAN <
(Ban hanh kém theo OP s6: W/ /QD-CDCS ngay(4thdngiondm 2023 ciia Cong
doan Truong Mam non Trang An)

) PHAN I
NHUNG QUI PINH CHUNG

Diéu 1. Muc dich xiy dung qui ché:

- Tao quyén chi ddng trong viéc quén ly va chi tiéu tai chinh cho BCH Céng
doan.

- Tao quyén chu dong cho doan vién trong don vi hoan thanh nhiém vu duoc
giao.

- La can cir dé quan ly, thanh toan cac khoan chi tiéu trong Cong doan
truong MN Trang An thuc hién sy kiém soét ciia co quan quan ly cép trén.
- Sir dung tai chinh, tai san ding muc dich cé hiéu qua.

- Thuc hanh tiét kiém, chéng lang phi, tham 8, quan liéu, tao su cong béng
trong hoat dong Cong doan.

Diéu 2: Quin Iy thu - chi:

- Phai thuc hién thu - chi ding nguyén tic tai chinh. Nhim dam bao yéu cau
t6 chirc cac hoat dong CB theo tinh than tiét kiém, khong tuy tién ting chi.

- Céc khoan mua sim phai c6 chimg tir ding qui dinh, thuc hién kiém tra,
bao céo theo quy.

PHAN II
NHUNG QUI PINH CU THE
Piéu 3: Cac ngudn thu:
Thu kinh phi Cong doan:

- Mirc thu bang 2% quy tién luong lam cén ¢t dong BHXH ctia ngudi lao
ddng theo Nghi dinh 191/2013/ND-CP ngay 21/11/2013;

Thu phi Cong doan:

- Kinh phi céng doan do co quan, tb chitc, doanh nghiép dong theo quy dinh
ctiia Phép luét va Quyét dinh cia Téng Lién doan.
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Phuong thac thu phi cong doan theo Quyét dinh 1908/QD-LDLD ngay
19/12/2016

Thu doan phi cdng doan 1% tién lwong lam can cir déng BHXH

Thu khac cong doan:

Thu theo thuc té khi cép trén trién khai cong vin vé ting hd ving sau, vung
Xa, xd hoi cong doan thi cong doan ty nguyén déng gop.

’ Ngudn thu khac thue hién theo Khoan 4 Piéu 26 Luat Coéng doan va theo
Q~uyét dinh 1908/OD-TLD ngay 19 thang 12 nam 2016 ciia Téng Lién doan, bao
gom.

- Kinh phi do co quan, t4 chirc, doanh nghiép cAp mua sém phuong tién hoat
déng céng doan, hé trg kinh phi hoat déng cho cong doan co s;

- Kinh phi t6 chirc c4c hoat dong phdi hop nhu: té chirc phong trao thi dua,
hoat ddng viin hoa, thé thao, tham quan du lich, khen thudng, phuc loi... cua can b,
doan vién, cong chirc, vién chirc, cong nhan, lao dong (sau day goi chung la doan
vién cong doan va ngudi lao ddng) va mot sb hoat dong nham dong vién, khen
thudng con doan vién cong doan va nguéi lao dong; hd trg clia cac td chirc, ca nhan
trong nudc cho cong doan co so.

Diéu 4: Phan bd cac muc chi:

Chi Kinh phi Céng doan thuc hién theo Quyét dinh sb: 1901 QB/TLD ngay
19/12/2016 ctia doan Chi tich Téng LBLP Viét Nam quy dinh vé thu, chi quan ly
tai chinh céng doan co sd.

- Pugc sir dung 75% s6 thu kinh phi céng doan s thu 2% kinh phi cong doan.

- Puogc st dung 70% sb thu doan phi cong doan sé thu 1% doan phi cong
doan theo quy dinh ctia Poan Chu tich Téng Lién doan.

- Pugc sir dung 100% tong s6 thu khic ciia don vi theo quy dinh cta phap
luat va Téng Lién doan. Céng doan co s¢ quyét dinh viéc phan bd cho c4c muc chi,
mirc chi va déi tuong cong doan co s& duge bd sung ngoai cac ddi tuong da quy dinh.

Muc chi Ty trong phan b dwoc sir dung
Huwéng dan Liru y
Phu cdp can bo Cong doan khong 45% Ty 1 t6i da ngudn thu
chuyén trach ngudn thu doan | doan phi céng doan
phi dugc su dung. Trong
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Phuong thirc thu phi cong doan theo Quyét dinh 1908/QP-LPLD ngay
19/12/2016

Thu doan phi cong doan 1% tién luong lam can ctr déng BHXH
Thu khac cong doan:

Thu theo thuc té khi cép trén trién khai cong vin vé ung ho vung sdu, ving
Xa, x@ hdi cong doan thi cong doan tu nguyén dong gop.
Nguon thu khéac thuc hién theo Khoan 4 Diéu 26 Luat Cong doan va theo

Q‘uyét dinh 1908/QOP-TLP ngay 19 thang 12 nim 2016 cua Téng Lién doan, bao
gom.

- Kinh phi do co quan, t5 chirc, doanh nghiép cip mua sim phuong tién hoat
dong cong doan, hd trg kinh phi hoat ddng cho céng doan co sd;

- Kinh phi t6 chirc cac hoat dong phdi hop nhu: t6 chirc phong trao thi dua,
hoat dong van hda, thé thao, tham quan du lich, khen thudng, phuc loi... ciia can bd,
doan vién, cong chirc, vién chitc, cdng nhén, lao dong (sau ddy goi chung la doan
vién cong doan va ngudi lao dong) va mét sé hoat dong nhim dong vién, khen
thudng con doan vién céng doan va ngudi lao dong; hd tro cia céc td chirc, ca nhan
trong nudc cho cong doan co so.

Diéu 4: Phan b cic muc chi:

Chi Kinh phi Céng doan thuc hién theo Quyét dinh sb: 1901 QB/TLD ngay
19/12/2016 ctia doan Chi tich Téng LDLP Viét Nam quy dinh vé thu, chi quan ly
tai chinh cong doan co so.

- Pugec str dung 75% s6 thu kinh phi cong doan sé thu 2% kinh phi cdng doan.

- Pugc sir dung 70% sb thu doan phi cong doan sé thu 1% doan phi cong
doan theo quy dinh ctiia Poan Chu tich Téng Lién doan.

- Puoc sir dung 100% tdng sé thu khac ctia don vi theo quy dinh cua phap
lut va Téng Lién doan. Cong doan co s& quyét dinh viéc phan bd cho cac muc chi,
mirc chi va déi tuong cong doan co s& dugc b sung ngodi cac ddi tuong da quy dinh.

Muc chi Ty trong phéan bo dwoc sir dung
Huoéng din Luu y
Phu cdp can bd Coéng doan khéng 45% Ty 1é t6i da nguén thu
chuyén trach ngudn thu doan | dodn phi céng doan
phi dugc st dung. Trong
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B truong hop thiéu, cong
doan co s phai xem
xét giam déi tuong.

Chi tham hoi doan vién 40% | Tylé tdi thiéu
ngudn thu doan
phi
Chi khac 15% Ty 16 tbi da
ngudn thu doan
phi
Chi tryc tiep cham lo, bao v&, dao tao, 60% Ty 1& t6i thiéu. Tai
b6i dudng, tdp hudn doan vién va ngudn thu kinh nhitng don vi cé quan
nguoi lao dong phi hé lao dong phirc tap,
cong doan co s& danh
téi thiéu 25% ngudn
kinh phi cia muc chi
nay dé du phong cho
hoat dong bao vé doan
vién, nguoi lao dong;
sau 2 nam lién ké
khong sir dung c6 thé
chuyén sang chi cho
cac ndi dung thudc
muc chi nay
Chi tuyén truyén, van dong doan vién 25% Ty 18 t6i da
va nguoi lao dong ngudn thu kinh
phi
Chi quan ly hanh chinh 15% Ty 1¢ t6i da
ngudn thu kinh
phi

Cic ndi dung dwoc quy dinh ty 1§ chi t6i da néu khong chi hét b sung
cho cic ndi dung chi ty 18 toi thiéu.

1. Chi quan ly hanh chinh: (10%)
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- Chi mua vin phong phdm, nudc udng, tiép khach: theo nhu cau cia don vi
trén tinh than tiét Ki¢m. tranh lang phi. Méi thang khong vugt qua 10% kinh phi
phin bd.

- Chi tién cong tac phi, tién mua tai li¢u cta can bg cong doan co so du cac
I&p dao tao huan luyén do cong doan cép trén td chirc: 1.000.000d/ nam

- Chi mua sach bao, tap chi, 4n pham: 550.000d/ nam

- Chi mua bao lao dong: 1.200.000/ nAm

- Chi mua s6 hop CP: 250.000d/ nim

2. Chi hoat dong, phong trao (60%): (Dw kién chi)

a). Chi hoat dong phong trao:

- Chi hé tro hoat dong phong trao xdy dung don vi van héa cho doan vién
cong doan va nguoi lao dong.

- Chi hd trg cho ngudi lao dong tham gia cac hoat dong van hoa, thé thao

- Chi khen thudng tong két hoat dong van hoa, thé thao, phong chong té nan
x4 hdi cua cong doan co so.

- Chi hd trg mua sém phuong tién hoat dong van hoa, van nghé, thé thao (tiy
theo nguén kinh phi cia CDCS s& hé trg mot phan kinh phi, mic chi mua vot cau
16ng, bong chuyén hoi, luéi, in bang don khau hiéu, béi dudng gido vién day Yoga
... khéng qué 1.000.000 déng/nam

- Chi bi dudng cho Ban td chirc, van dong vién, dién vién tham gia hoi dién
van nghé, thi diu thé thao do cong doan co s& va cong doan cac cap trén co so to
chirc khong qua 500.000d/nam.

- Chi khen thudng tp thé, ca nhan dat giai trong céc cudc héi dién, hoi thao
do cong doan co s t0 chire.

- Chi hoat dong phong trao VHTDTT bdi dudng VDV chay giai bao Ha Noi
md@i

+ Giai nhat: 150.000d

+ Giai nhi: 100.000d

+ Giai ba: 70.000d

b). Chi khen thwing phong trao thi dua:
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- Chi phéi hop tb chirc phat dong thi dua, hdi nghi so két, tong két thi dua,
khen thudng tap thé, ca nhan dat thanh tich xuét sic trong cac phong trao thi dua
chi khéng qué 1.000.000 ddng/ nam.

- Chi hdi thi can by cong doan gioi, nét dep vin héa cong sa, hoi thi khac
mirc chi khong qué 1.200.000 ddng/nam.

- Chi khen thudng con ctia doan vién cong doan va nguoi lao dong dat thanh
tich tiéu biéu trong hoc tép va rén luyén (gidi, xuét sic)

- Chi thudng cho con em doan vién hoc sinh gioi Cap I, I1I: 100.000d/hoc sinh

- Chi thudng cho con em doan vién hoc sinh gioi Cap 111, thi dd dai hoc, cao
dang, sinh vién c6 thanh tich dat loai gioi: 150.000d/ hoc sinh.

- Chi thudng cho con em doan vién hoc sinh tién tién Cép 111, sinh vién c6
thanh tich dat loai kha: 100.000d/hoc sinh

- Hoc sinh, sinh vién dat hoc sinh gioi Cfip Quan, cép quéc giai (KK, Ba,
Nhi, Nhat): 200.000 déng/hoc sinh.

c). Chi thim héi can b, doan vién:

Chi tham hoi doan vién céng doan va ngudi lao dong 6m dau, bénh tit hiém
ngheo, thai san, tai nan nghiém trong, hiéu, hi ciia doan vién cdng doan. Cu thé :

*Chi 6m dau tham héi:

Pdi vé6i PVCP: biéu tri tai bénh vién phiu thuat, mic bénh hiém nghéo,
truomg hop sinh con.

- Déi véi DVCD cong tac trén 3 thang: 200.000 ddng/ngudi.

- Péi véi DVCDP cong tac dudi 3 thang: 100.000 dong/ngudi.

(CD tham hoi khong qua 11an/nam).

*Chi viéng tang:

- Ban than doan vién CP cong tac trén 3 thang: 300.000 dong/ngudi hodc 1
vong hoa

- Ban thén doan vién CP cdng tic dudi 3 thang: 200.000 dong/ngudi hodc 1
vong hoa.

- T than phu mau, vg hoic chdng, con cia BDVCD: 200.000 dong/nguoi
hodc 1 vong hoa
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*PVCPD két hon:

- DVCD két hon dng phap luat, ting qua tri gia: 200.000d6ng/ngudi.
*Chi tham hoi khac:

- Tang qua cac gia dinh thuong binh liét si 27/7: 200.0004d/ gia dinh.

- Tang qua cho CBGV chuyén cong tac: 200 000d/ngudi

- Tang qua CBGV nghi huu: 200.000 ddng/ngudi.

3. Phu cip can bd cong doan khéng chuyén trach: (30%)

+ Mirc phu cdp cdn bg CDCS duoc xdc dinh cin cik vao s6 luong doan vién
cong doan nop doan phi cong dodn ciia nim trudc lién ké.

+ Phu cap cén bg CDCS= (hé s6 phu cdp trdch nhiém) x (Mike luong co so theo
quy dinh cua Nha nudc).

- Phu cdp trich nhiém

+ DP/c Chu tich cong doan dugc hudng mic phu cap: 300.000d/thang

+ B/c Pho chu tich cong doan huéng mirc phu cdp: 150.000d/thang

+ P/c K& toan cong doan duge hudng mirc phu cap: 150.000d/thang

+ P/c Thu quy cdng doan dugc hudng mirc phu cép: 120.000d/thang

+ P/c Uy vién BCH cong doan hudng mirc phu cp: 100.000d/thang

+ P/c Cha nhiém Uy ban kiém tra huéng mic phu cAp: 100.000d/thang

+ P/c Uy vién Uy ban kiém tra hudng mirc phu cép: 70.000d/thang

+ D/c Van thu cong doan huéng mirc phu cép: 120.000 &

* Chi khac

- Can cr vao nguon thu khéc, Cong doan c& s& phan bé cho muc chi khac
nhu sau:

- Chi d6ng quy Cong doan Cum tir 500.000 - 1.000.000 déng/ nam.

- Chi hé trg tham quan du xuan: tir 100.000 - 200.000 ddng/ ngudi.

- Chi hd tro tham quan du lich hé : 200.000d/ ngudi/ nim

- Chi ting qua 1/6 cho con DVCD: 50.000d/tré (dudi 16 tudi)

- Chi tang qua Trung Thu cho con BVCD: 50.000 d/tré ( dudi 16 tudi)
- Chi qua tét 4m lich cho doan vién: 150.000 - 200.000d/ nam

- Chi tang qua ngay Phu nir 8/3, 20/10: 100.000 d/nguoi.

Pugc quét bang CamScanner


https://v3.camscanner.com/user/download

- Chi tham gia ung ho tir thién, nhan dao khong qua 700.000 dong/nam.

- Chi trg cp cho doan vién va ngudi lao dong gap kho khan do tai nan lao
dong, tai nan rui ro, thién tai, héa hoan, bénh tat hiém nghéo gdy ton that vé suc
khoé hodc tai san 200.000 déng/ ngudi.

PHAN II1
PILU KHOAN THI HANH

Piéu 5: Céc ca nhén td chire trong cong doan don vj thyre hign nghiém tic quy
ché chi tiéu ni b nhim tang cudong cong tdc quan 1y, st dung kinh phi tiét kiém,
hiéu qua, nang cao chit lugng hoat djng Cong doan co sd.

Piéu 6: Nhimg néi dung phat sinh khong quy dinh trong quy ché chi tiéu ndi
b, BCH thdng nhét trong Hoi nghj bing vin ban, tién hanh trién khai thyc hién.

Diéu 7: Khi ¢6 thay ddi ciia Cong doan cép trén, Ban chdp hanh céng doan
diéu chinh ché d¢ chi tiéu hanh chinh méi ké tir khi quy dinh méi ¢6 hié¢u luc thi
hanh va 1dy y kién tap thé doan vién cong doan dé diéu chinh cho phu hop.

Ditu 8: Nha nude c6 thay ddi nhimg quy dinh vé mirc lwong téi thiéu chung,
Ban chdp hanh céng doan sé& thuc hién theo quy dinh méi tir khi quy dinh ctia Nha
nude ¢o hiéu lue thi hanh.

Didu 9: Mot sb trudng hop ngoai 18 BCH céng doan c6 thé thao luan, xem xét,
quyét dinh mirc chi phu hop.

Piéu 10: Cac thu tuc thu chi theo quy dinh trén do Ké toan Cong doan hudng
dan thuc hién dé phu hop véi nhimg quy dinh ctia Nha nuéc va Tong LBLD Viét
Nam.

Piéu 11: Nhimg ndi dung chi tiéu thuc té c6 phat sinh trong don vi khong
thudc quy ché chi tiéu ngi by, BCH va CDV thuc hién theo ché d¢ hién hanh cuia
Nha nudc.

Trén day la mdt s6 quy dinh thu chi ngn sich cong doan co so tai don vi,
lam co s& diéu hanh théng nhat chung cho CDCS truong MN Trang An. Trong qua
trinh thue hién néu c6 nhimg yéu ciu chi ngoai quy ché hodic ngoai dinh mirc theo
quy ché nay thi phai hop Ban Chip hanh dé quyét dinh va phai c6 bién ban cudc
hop./.
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