UY BAN NHAN DAN CQNG HOA XA HQI CHU NGHIA VIET NAM

QUAN LONG BIEN Doc 1ap - Tw do - Hanh phiic

sé: 25H /UBND-NV Long Bién, ngay 06 thang AL ndm 2022
V/v dinh ky bao céo thong ké
s6 lwong, chit lugng can b,
cong chure, vién chic

Kinh gui: '
- Uy ban nhan dén céc phuong;

- Céc don vi su nghiép thugc UBND quén;

- Céc truong hoc cong lap thuéc UBND quain.

Cén ctr cac Thong tu ciia BO Néi vu: s6 1 1/2012/TT—BNV ngay 17/12/2012
vé ché d6 bao céo thong ké va quan Iy hd so céng chire, s6 07/2019/TT-BNV ngay
01/6/2019 quy dinh vé ché d6 bao cao thong ké va quéan 1y hd so vién chtc;

Thyc hién Cong vén s6 3700/SNV- -XDQC ngay 24/11/2022 ctia S& Ngi vu
thanh phé Ha N6i vé viée dinh ky béo cdo théng ké sb lugng, chit lugng cén b,
cong chirc, vién chuc,

UBND quén yéu cau UBND céc phuong, cac don vi sy nghlep, cac trudng
hoc cong 1ap thugc UBND quén théng ké s luong, chét luong cén b9, cong chirc,
vién chirc thudc thAm quyén quan ly cua don vi; dinh ky hang thang c6 ra soat,
didu chinh, bd sung. (Theo cdc biéu méu dinh kem)

- Thoi gian béo cdo l1an dau: ngay 20/12/2022.

- Thoi gian bao cao dinh ky ngay 25 hang thang (bit diu tir thang
01/2023).

- Hinh thirc bao céo: Pon vi giti ban c6 chit ky va dong déu ciia Tha trudng
don vi vé UBND quén (qua phong N6i vy), dong thoi cip nhét bdo céo trén Google
Drive dugc chia sé qua Email cia don vi.

Giao Phong N6i vu bdo cdo théng ké sb lugng, chét lugng can bo,
cong chice lam viée tai cac phong chuyén mén thudc UBND quén; gtri duong link
bdo cdo hang thang va don dbc céc don vi thuc hién; tong hop béo cdo UBND
thanh phd va S& Nbi vu theo quy dinh.

Trong qua trinh thuc hién, néu ¢ vudng méc, khé khin dé nghi don vi phén
anh vé UBND quén (qua phong Noi vu quén) d trao d6i, huéng dan./. %

Noi niin W/ TM. UY BAN NHAN DAN
- Nhu trén;

- Cac PCT UBND quaén;
- Phong N&i vu quén;

- Luu: VT, NV (03).
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Ghi chii: - Cot 2: chi théng ké céc trudng hop vién chirc ciia don vi sur nghigp,
- Cot 5: ghi theo danh muc vj tri viéc lam da dugc UBND Thanh phd phé duyét (Vi du: Trung tim VH-TT va TT: Gidm ddc; Phé Gidm ddc; Nghiép vu vin héa, van nghé; Nghiép vu thong tin tuyén truyén va cb dong; Nghiép vu thur vién;
Nghiép vu thé duc thé thao; Phéng vién,Bién tap; Phét thanh vién; Hanh chinh- tdng hop; K& toan; Vin thu- Thit quy; K§ thuat phat thanh; K§ thuat 4m thanh, dnh sang);don vi chua dugc phé duyét dé an vi tri viéc lam, ghi 15 chirc danh: Trudng
ban/Giam dbc, Phé Trudng ban/ Pho Giam doc, Vién chire, ...,
- Cot 12, 13, 14: danh diu (x) vao cdt trong (mg,
- Cot 18,19: ghi thoi gian: ngay/thang/nim bd nhiém,
- C6t 20: Théng ké céc truong hop ban hanh quyét dinh ky luat trong nim, trong thang yéu ciu bdo cdo.

BAO CAO DANH SACH VIEN CHU'C

Thoi diém bio cdo: thing ....../.......

VC-B2
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PH-B1

BAO CAO SO LUQONG, CHAT LUQNG CONG CHUC PHUONG 3
Thoi diém béo cdo: thang..........

Pon vi:

Ghi chi: - Cgt 3: co chu bb tri chire danh cong chire duge tinh trén co s& quy dinh tai khoan 3, 4 Didu 1 Quyét dinh sb 19/2020/QD-UBND ngay 07/9/2020 ctia UBND Thanh phé;
- Cot 18 (trinh d0 so cdp): thong ke céc truong hop cong chirc khong c6 bing cép phit hop véi chire danh céng chirc dang dam nhiém.
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BAO CAO DANH SACH CONG CHU'C PHUONG

Ghi chii: - C6t 5: Ghi theo danh muc vi tri viéc lam dd duge UBND Thanh phd phé duyét tai Quyét dinh sb 3056/QD-UBND ngay 25/8/2022;
-Cot 6,7, 8,9, 10: ghi 16 nganh/chuyén nganh dugc dao tao;
- Cot 11, 12, 13: danh déu (x) vao 6 tuong img,
- Cot 17,18: chi théng ké véi céc trudng hop b nhiém Chi tich, Phé Chu tjch UBND phudng; thoi gian: ngay/thang/ ndm bd nhiém,

- Cot 19: théng ké cac trudng hop ban hanh quyét dinh ky luat trong ném, trong thang yéu cdu bao cho.

- Cic ndi dung biéu 2 phai khép s6 ligu véi biéu 1

Thoi diém bdo cdo: thang ... /...

PH-B2
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PH-B3

BAO CAO SO LUQNG, CHAT LUGNG CAN BQ PHUONG
Thi diém bio cio: thing
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PH-B4

Don vit....
DANH SACH CAN BQ PHUONG
Thoi diém béo cio: thang ..../.... )
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SO LUQNG NGUOI HOAT PONG KHONG CHUYEN TRACH O PHUONG,

TO DAN PHO

Thoi diém bdo cdo: théng ..../....

PH-BS

91

STT Tén chirc danh S6 hrong

I  |Ngudi hoat dong khong chuyén trach phwong

1  |Vén phong Dang ty

2 |Phu trdch cong tac truyén thanh

3 |Ph6 Chi huy truéng BCH Quén su

4  |Ph6 Chu tich Mit tran T6 quéc

5  |Phé Chu tich Hoi Cuu chién binh

6  |Ph6 Chu tich Hoi Lién hiép Phu nit

7  |Ph6 Chu tich Hoi Néng dan

8  |Phé Bi thu Poan Thanh nién CS HCM

9  |Chu tich Héi ngudi Cao tudi :

10 |Chu tich Hoi Chir thap do .
=]

II |Nguoi hoat dong khong chuyén tréch & t5 dan phé A

1 |Bi thu Chi b thén, t& dén phd

2 |Trudng thon, TS trudng T dan phd

3 |Trudng ban cong tdc Mit trén




