UBND QUAN LONG BIEN
TRUONG TIEU HQC BO DPE

LICH CONG TAC CHUNG CUA TRUONG
Tudn 15 (tir ngay 11/12 dén ngay 16/12/2023) ndm hoc 2023 - 2024

Cac ngi dung

Thie | Budi Noi dung cong viéc, thoi gian, dia diém B¢ phan thuc hién Lanh d’ao BGH truc cong viéc bo
phu trach S
sung, phat sinh
- 8h00’: Gi61 thi€u sach: VO Thi Sdu. Van ngh¢ 4A6 - D/c Huyén TV, Hfmg - D/c Thoa
- Tham gia cac 16p tap hudn, bdi dudng theo chi dao cia SO GD&DPT | B/c Thoa
S Ha No6i, UBND quén Long Bién (Tur ngay 4/12 dén 15/12) - D/c Thoa
- Kiém tra né nep chuyén mon v¢ sinh, ban tra - BGH, TPT, VP
Hai - Nop dé kiém tra hoc ki 1 vé gmail: clbode@longbien.edu.vn - GVCN, d/c Tung, Nga, D/c Thu,
e - b/c Thu
11/12 Tuyét Minh
- 13h30’: Tham gia bat tham thi Hoi khoé Phu Pong tai truong TH 6 - B/c Ti Anh - D/c Minh
¢ [Thi Viét Hung (GVCN quan 1y HS tiét thé duc) ‘
- T6 chtrc kiém tra viéc khai thac va bao quan CSVC, khai thac sir dung |- B/c Mai, Huyén - D/c Minh
cic phan mém quan 1y tai san, tai chinh, cong thong tin dién tir
- Don doan kiém tra dinh ky cong tic quan 1y va sir dung con dau - DB/c Thu, Minh - D/c Thu
S | Chuyén dé LT&C 16p 5AS - B/c Thuy, GVKS - B/c Thu
- Kiém tra né nép chuyén mon, vé€ sinh, ban tru - BGH, TPT, VP - D/c Minh
Ba - 14h: Dy Hoi nghi ddi thoai gitra Chu tich véi MTTQ, cac doan thé - B/c Thu - D/c Thu B/ Minh
12/12 chinh tri xa hoi va nhan dan trén dia ban phuong 6 thang tai Hoi truong
C [tang 2 nha van hoa Phuong B6 Dé
- Tur 20h-22h: HS toan truong tham gia thi vong 1 cudce thi Stemfest do |- HS, PHHS, GVCN - B/c Minh
Hoi ddng doi TP Ha Nbi td chirc
- Chuyén dé Tiéng Viét (Poc MR) 16p 3A6 - B/c Thu, GVK3 - B/c Minh
S |} Kiém tra né nép chuyén mon, v¢€ sinh, ban tru - BGH, TPT, VP - D/c Thu
Tw b/c Thoa
13/12 - 13h30: Ban CHCD béo cao cong tac tai chinh nam 2023 tai phong HT | BGH, Ban CHCD - D/c Thoa
C | 14h: Duyét Ho so danh gia don vi hoc tdp nim 2023 - B/c Thoa, Minh - B/c Thoa
- Duyét GADT thi GVG - PHT - B/c Thoa
5 s T Giao nhan coéng van tai phong gido duc (hd so danh gia don vi hoc tap) - P/c Huong - B/c Thoa
Nam - KTNB: Thyc hién nhiém vu cua giao vién: B/c Minh - DB/c Thu, Hang - B/c Thu P/c Minh
14/12 - 14h00: Tiép cong dan, giai quyét cac thu tuc hanh chinh - D/c Thu - B/c Thoa




- T6 chire cho HS tham gia thi Olympic Tiéng Anh cép trudng - D/c Nga, Tuyét, GVCN | B/c Thu
- Tham du m¢ tham thi GVG tai PGD&DT - B/c Linh, Minh - B/c Thoa
S | Duyét KHKTDK cudi ky I - b/c Thu, Minh - P/c Thoa
- NOp san pham CNTT vong 2 vé PGD - Cac d/c cia 3 nhém - PHT
Sau - Kiém tra né nép chuyén mén, vé sinh, ban tri - BGH, TPT, VP - D/c Thu Blc Thu
15/12 - 14h00’: Nhap lich cong tac tuan 16 trén Driver - Cac bd phan - D/c Minh
- Chuan bi maket chao co tuan 16 - D/c Huyén, Thanh - D/c Minh
C | 16h20’: Tong vé sinh toan trudng - Cac bd phan - B/c Minh
- Thay khau hiéu trén bang dién tir “Ky niém 51 nam Chién thing - B/c Minh - D/c
DBP trén khong”
Biy ‘ - Truc giai quyét cong viéc con ton dong trong tuan (néu cd) - T6 VP - B/c Thu
16/12

Ghi chu: - Lich cong tac c6 thé thay d6i hodc bd sung cong viéc phu thudc vao ké hoach cua UBND quan, PGD, phudng. Néu co thay doi dé nghi
b phén, ca nhan bao lai VP bd sung vao lich cong tac tuan.
- Hang tuan d/c Dung tham gia hoc 16p TTCT ngay thir nim, th sau, cac d/c dugc phan cong day thay theo KH.
- UBND Quan Giam sat cong tac quan ly, dam bao v¢€ sinh an toan thuc phém tai cac truong hoc trén dia ban quan Long Bién (4ot
xuat)
- Hang ngay: 6h15 dén 6h30: BO phan giam sat bép an thuc hién giao nhan thyc phim theo phan cong (chup giri hinh anh thuc
pham, hoa don nguén goc thyc pham 1én nhom)
9h20 dén 10h: BGH, d/c Thanh, c4 nhan duoc phan cong nhan thyc pham chin
10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh luong xuét dn theo quy dinh
11h10 phut - 13h30: BGH theo phan cong trong lich giam sat GV cham s6c HS an (btta chinh, bira phu), ngu.




