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CONG TAC THANG 2 /2023

I.CONG TAC TUYEN TRUYEN, GIAO DUC PAO DUC:

Long Bién, ngay 31 thdang 01 ndm 2023

Noi dung cdng viéc

Léinh dao phu trach

Nguwoi thuc hién

Thoi gian thuc hién

- Tiép tuc t6 chirc cic hoat déng lap thinh tich chao mimng
93 nam ngay thanh 1ap Pang (3/2/1930-3/2/2023) va mung
xuan Quy Mio.

- Phat dong thi dua nam 2023 két hop véi trién khai cac
hoat déng “Mirng Pang- Mirng Xuén".

D/c Nguyén Pht Cudng

P/c Cung Lan Huong,
TPT, Thu vién, GVCN

cac lop.

Trong thang 1 va tuan >

du thang 2/ 2023 //

b/c C.Huong, toan thé

GV-HS.

Theo ké hoach chi‘ I
dao cua

PGD.

- Tuyén truyén y thirc giir gin vé sinh khung canh suw pham
trong va ngoai 16p hoc, trang tri 16p hoc phu hop....

b/c Cung Lan Huong

P/c Huong - Tong phu

trach, Can bo y té.

Gio chéq c0, gio SHL
va cac tict HPNGLL.

- Tuyén truyén pho bién giao duc phap ludt, luat ATGT.
Tuyén truyén, phd bién va yéu ciu hoc sinh ky cam két theo
Nghi dinh 137/2020/NDCP vé quén 1y va sit dung phéo cia
Thu tuéng chinh phii. Tuyén truyén phong chbéng chay nd;
an toan, an ninh trudng hoc trudc va sau va tét Nguyén dan.

D/c Nguyén Phi Cudng

Tong phu trach + Giao
vién chi nhiém + Doan

vién thanh nién

Trong thang, hoan
thanh ky cam két
xong trong tuan 1.

- Tiép tuc tuyén truyén cong tac phong chéng dich Covid-
19, vé sinh ATTP va phong chong TNTT trong hoc sinh.

b/c Cung Lan Huong

BGH + TPT + GVCN

Trong cac gi¢ sinh
hoat tip the, SHL.

- Tuyén truyén thuyc hién chu dé Thanh phd nam “Ky
cuong, trach nhiém, hanh dong, sang tao, phat trién”, cua
Quén “Nam chinh trang d6 thi, cham lo d&i song ngudi dén,
ky niém 20 nam thanh lap quén”.

- Tlep tuc tuyén truyen vé ting cuong cOng tac an toan, an
ninh truong hoc.

- Tuyén truyén vé tac hai cia rugu, bia trong CB-GV-NV,
khong stt dung rirgu, bia trong gi¢ lam viéc va tham gia GT

- Tuyén truyén va phét dong Tét trong ciy doi doi nhé on
Chu tich H6 Chi Minh.

D/c Nguyén Phu Cudng

BGH + TPT + GVCN

Trong cac giod hop
I-IDSR, gi¢ sinh hoat
tap the, SHL.

BGH + Tong phu trach +

GVCN + Chi doan.

Trong cac gid sinh
hoat tap thé, SHL.

CB- GV- NV

Trong hop HDSP.

CB-GV-HS toan truong

Tuan 1 thang 2/2022.

quin  vay s




II. CONG TAC CHUYEN MON :

1- Cong tac duy tri si s6 va PCGD:

Noi dung cong viéc

Lénh dao phu trdach

Ngwoi thuc hién

Thoi gian thue hién

- Tiép tuc quan ly chuyén can cua hoc sinh, quan 1y chat
ché si s hoc sinh dau gi0, gio ra choi, lién lac voi gia dinh
hoc sinh khi thdy ¢6 sw ving mit bat thuomg; tuyén truyén
thuc hién tot 5K trong day hoc truc tiép.

- Cap nhat s6 diing b, s6 pho cép, theo ddi hoc sinh chuyén
di, chuyén dén kip thoi, ddy da trong hd so bdo céo.

- Chuan bi ho so phuc vu cdng tac kiém tra PCGD cta B6
GD&DT ngay 02/02/2023.

b/c Cung Lan Huong

Cac d/c GVCN, GV bo

mon

Kiém tra thuong
xuyén vao dau wva
cuo1 moi budi hoc.

b/c Van, Nam, GV

Thure hién hang tuan.

Xong trude 01/02.

2- Cong tac day va hoc:

Noi dung cong viéc

Ldanh dao phu trdach

Nguwoi thue hién

Thoi gian thuwc hién

- Thye hi¢n nghiém tuc ké hoach thdi gian nam hoc. HKII | B/c Nguyén Phi Cuong | T6 trudng, nhém trudng | Trong thang.
bat dau tir 16/ 01/ 2023 (thir hai), theo chi dao cia PGD. chuyén mon.
T6 trudng, Nhom truéng | Trong thang.

- Tang cudng quan 1y ning cao chéit lugng cac budi sinh
hoat nhém chuyén moén, xay dung cac dinh hudng sinh hoat
dé cac GV trao dodi thdo g& cac kho khin trong qué trinh
day hoc, tiép tuc thuc hién chuyén d& ghi hinh lién truong
mon Toan; SHCM lién truong Ai Mo-LTK.

chuyén mon, gido vién
truc tiép thuc hién theo
phan cong ctia BGH

Thuc hién chuyén dé
tuén 2, 3/02.

- Thye hién nghiém tiic ké hoach day hoc va cdc quy dinh BGH, GVCN, GV b6 | Trong thing.
vé day thém, hoc thém trong nha truong. mon
- Thyc hién 6n tdp cung cb kién thirc cho hoc sinh, ,tiép tuc b/c Cung Lan Huong GV giang day bo mon Trong thang .
thure hién ti€t 0 doi voi hoc sinh khoi 9, ning cao chat lrgng
phuc vu thi tuyén sinh 16p 10 THPT.
- Chi dao cac té chuyén mén xiy dung ké hoach 6n thi vao D‘/ ¢ Cung Huong, TTCM | Theo ké hoach PGD
I6p 10 THPT nim hoc 2023-2024 ndp vé PGD ngay vaGy
16/02/2023.
- Tham gia viét thu UPU Quéc té lan thi 52. GV dgy Neirvan, HS Tuan 25102
b/c Nguyén Phu Cuong | P/c Cung Huong Trong thang.

- Tiép tuc day hoc theo chu dé‘u_r ph(_)n, day hudng nghiép,
tang cudng cong tac quan ly né nép hoc sinh sau nghi Tet.
Tép trung boi dudng kién thirc cho nhém TB-Yéu nham




nang cao chét lugng dai tra dic biét véi khéi 9.

- Trién khai day CLB dbi voi hoc sinh khéi 8 truc tiép bét
dau tir 04/02/2023 dén 51/5/2023 thi vong 1 cap Quén

Céc d/c GV day CLB

L. CONG TAC QUAN LY NHA TRUQONG:

Nogi dung cong viéc

Ldnh dao phu trdach

Ngwoi thuce hién

Thoti gian thue hién

- Chi dao td chuyén mon x4y dung ké hoach va phan cong
day CLB véi hoc sinh khoi 8.

- Chi dao VP phdi hop cing UBND phuong hoan thién ho
so PCGD phuc vu kiém tra cia B GD&PT.

- Kiém tra sat viéc day hoc va quan 1y hoc sinh cta gido
vién, khong dé tinh trang vi pham dao dirc nha gido, khong
dé hién tuong bao luc hoc dudong xay ra trong nha trudng.

- Tiép tuc thuc hién cudc van dong Hoc tap va lam theo tdm
guong dao dirc va phong cach H6 Chi Minh.

- Kiém tra thu-chi va cOng tac tai chinh thang 2.

- Tiép tuc ting cudng quan ly thu chi theo vin ban hudng
dan. Quan ly viéc day thém - hoc thém theo Théng tw 17 ctia
B GD&DT va QD 22 ctia UBND thanh ph6 Ha Noi. Xi Iy
kién quyet cac truong hop vi pham.

- Tlep tuc ra soat, tao diéu kién cho gido vién tham gia hoc
tap boi dudng va ning cao trinh dd nhim dat chuin dao tao.

D/c Nguyén Phi Cudng

BGH, GVCN, GV.

Xong trude 04702,

BGH, VP.

Trong thang. ics

BGH, Van, Nam, cac d/c
gido vién.

Trong thang. — -

P/c Xuin Mai,
Huong, GV va HS

Cung

Trong théng.

Ban TTND, Ban KTNB,
bd phén tai chinh.

Xong trude 28/02.

b/c C.Huong, GV day | Trong thang.
thém
BGH, Giao vién Trong thang.

- Td chirc HKPP cap trudong khi ¢6 huéng dan ciia PGD.

b/c¢ Cung Lan Huong

Nhém TD, TPT, GVCN

Theo lich PGD

- biéu tra,h()c sinh trong do tudi phuc vu cong tac tuyén
sinh dau cap cho nim hoc 2023-2024.

- Tiép tuc thue hién SHCM lién truong, thuc hi€én chuyén
dé va khao sét lién truong.

- Tham gia day du cac 16p bdi dudng chuyén mén khi c6
lich cia S6 GD&DT theo chuong trinh GDPT 2018.

D/c Nguyén Phu Cudng

BGH, T6 VP.

Trong thang.

b/c C.Huong, T6, Nhém
chuyén mén

Theo ké hoach.

BGH, GV.

Theo lich PGD.




- Nha truong tién hanh cong tac tr kiém dinh theo thong tu D/c C.Huong, VP, TCM | Trién khai trong theo
18/2018/TT-BGDDT ngay 10/10/2018. to Kb KH chi dao ctia PGD.

IV. CONG TAC THONG TIN BAO CAO :

- Thudng xuyén cung cap, cAp nhat thong tin va dua tin bai ) b/c C.Huong, VP.
veE cdc hoat dong chuyén mon va phong trao vao trang Web | D/c Nguyén Phi Cuong | Céc ¢4 nhin va bd phdn | Theo k& hoach tuén,
ctia nha truomg. _ cé lién quan. thang.
- Thyc hién che d9 thong tin bao céo kip thoi theo quy dinh, | B/c Nguyén Phu Cuong | Cac c4 nhan va by phén | Theo lich tuan, thang.
duyét ké hoach tuan cia nhan vién. ¢o lién quan.
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