UBND QUAN LONG BIEN
TRUONG THCS NGOC LAM

S6:23/KH- THCS

CONG HOA XA HOI CHU NGHIA VIET NAM

DPoc ldp - Ty do - Hanh phic

Long Bién, ngaylF thang 4 nam 2023

KE HOACH CONG TAC THANG 5/2023

STT Noi dung cong viéc Thei gian thye hién Ngudi/bg phin | Ngudi/b phin Cin b Ghi
) i . : thuc hién phoi hop phu trach chu
1 CONG TAC TUYEN TRUYEN
1. | Té chirc cic hoat dong chao mimg 82 ndm ngay Tuin 3 TPT Céic d/c GVCN | P/c Hanh-P.HT
thanh 18p Doi TNTP H6 Chi Minh (15/5/1941-
15/5/2023); 132 nam ngdy sinh nhit Bic
(19/5/1890-19/5/2023); 69 nim chién théng Dién
Bién Phu (7/5/1954- 7/5/2023).
2. | Tiép tuc tuyén truyén vé: Trong céc gi®r sinh hoat, TPT Céac d/c GVCN | B/c Hanh-P.HT

- Phong chéng bao luc hoc dudmg, xiy dung
truong hoc than thién, hoc sinh tich cuc; ky niang
sbng, k¥ ning tu bao vé trong hoc sinh.

- Phé bién gido duc phép luat, luit ATGT, cong
tic phong chéng chiy nd trong nha trudng,
phong chéng ma tity, bao luc hoc dudng, phong
chéng dich bénh mua he, cic dich do mudi
truyén, phong chdng dich Séi, dich tiéu chay, vé
sinh an toan TP va PCTNTT... Déc biét tuyén
truyén va quan ly chat ché lich hoc ciia hoc sinh
phdng tranh dubi nuéc dau hé.

- Tiép tuc tuyén truyén va thyc hién chu dé cua
Thanh phé “Ky cuong, trich nhiém, hanh dong,
sang tao, phat trién”, chi dé cia quin Long
Bién: “Nam chinh trang d6 thi, cham lo doi séng

chao c0, ngoai khéa
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STT |

Noi dung cdng viée

Thoi gian thye hién

Ngudi/bd phan
thire hién

Nguoi/bd phin
phéi hop

Cin bd

Ghi

ngudi din”, ki niém 20 nim thanh 1ap Quan”.
Thyc hién phong trao “Xay dung nha trudong
Xanh-sach-dep-van minh-hanh phuc”.

phu trach

chu

- Tiép tuc tuyén truyén téi GV, CMHS va HS v&
phong chdng dich Covid-19, tuén thu theo hudng
din ciia nganh Y té va c4c vin ban chi dao cia
cac cip. .

Trong cac gid sinh hoat,
chao co, ngoai khoa

CTCb, TPT, NV
Y té

D/c Hanh-P.HT,
GVCN

b/c Giang-HT

- Tuyén truyén, phd bién vé cong tic xét tét
nghiép THCS va tuyén sinh vao 16p 10 THPT
nim hoc 2023-2024 theo cong vin 922/SGDPT-
QLT ngay 31/3/2023 cia S GDPT Ha Nai;
Hudng dan xét cong nhan t6t nghiép THCS nim
hoc 2022-2023 theo céng vdn 831/SGDDT-QLT
ngay 23/3/2023.

Tuén 1-2

Cac d/c GVCN 9

BGH, TTCM

b/c Giang-.HT

Tich cuc tham gia cudc thi viét vé& guong dién
hinh tién tién, nguoi tot, viéc tét trong phong
trao thi dua yéu nuéc quan Long Bién ndm 2023.

Tuin 1-2

P/c Mai- CTCP

BGH, TTCM,
GV, NV

b/c Giang-.HT

II

CONG TAC CHUYEN MON

1. Duy tri si sd va ph6 cip gido duc

- Tiép tuc quan ly chuyén cin cua HS, cép nhat
theo dai trong sb diém, sb ding bd, s phé cap.

- Tiép tuc didu tra va xay dung du thao K& hoach
tuyén sinh 16p 6 ndm hoc 2023-2024.

Tuin 1-4

Tuan 1-2

TPT,GVCN,VP

BGH, VP,
Cac d/c theo p/c

Hiéu trudmg

2. Cong tac day va hoc

- Tiép tuc SHCM theo huéng doi mai, quan tim
tdi viée:

+ Néng cao chét lwgng én thi vao 10 cho HS KO9.
+ D&i méi phwong phap day hoc, dic bi€t sir
dung cic phin mém day hoc.

- Thanh tra hd so quy ché CM:

Theo KH

Cic d/c duge p/c
thuc hién

BGH, TTCM

Hiéu truong

i
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STT

Noi dung cong viéc

Thai gian thwe hién

Ngudi/bg phin
thue hién

Ngudi/bd phin
phdi hop

Cén bd

Ghi

+ K9: Dén doan kiém tra chéo vio ngay
10/5/2023.

+ Céc K6,7,8: Thanh tra quy ché danh gid XL
HS xong trudc ngay 9/5/2023.

phu trich

chni

- Tiép tuc trién khai 6n tdp cho hoc sinh 16p 9
ddi v&i 3 bd mén Toan, Ngir van, Tiéng Anh dé
chuin bi cho viéc thi vao 16p 10 THPT dat chit
luong, hiéu qua;

- T6 chirc thi khao st chét luong HS K9 theo dé
cua PGD vao 2 ngay 5 & 6/5/2023.

Tuin 14

b/c Lan, Hanh-
P.HT

Céac d/c TTCM,
GVCN 9, GV
V-T- A

b/c Hiéu trnurong

Hoan thién danh gia xép loai hoc ki 11 va ca nim
hoc theo Théng tir 58, Thong tu 26; thuc hién
nghiém tic quy trinh danh gi4, cong khai viéc
danh gia xép loai hanh kiém va hoc luc;

Theo KH

BGH, TTCM

GVCN, GVBM

b/c Hiéu trudong

10.

- Tiép tuc on tdp va tuyén chon hoc sinh vao
CLB mén hoc em yéu thich cip truomg dé chuin
bi cho viéc tuyén chon hoc sinh vao CLB mén
hoc em yéu thich cép Quan nam hoc 2023-2024;

Tuén 3

TTCM, GV day
CLB

P/c Lan, Hanh-
P.HT

b/c Hiéu trudng

11.

- Tiép tuc thuc hién nghiém tic ké hoach day
hoc, hoan thanh chwong trinh dam bao két thic
hoc ki II va két thiic nim hoc theo khung thdi
gian quy dinh.

+ Ngay két thiic chuong trinh HKII: 19/5/2023

+ Ngay két thiic nam hoc : 25/5/2023

Theo KH

Cac d/c GV

b/c Lan, Hanh-
P.HT, TTCM

b/c Hiéu trudng

12.

- P&i véi 16p 9 hoan thanh hd so HS du xét tdt
nghiép nim hoc 2022-2023 va du thi vao 16p 10
THPT niam hoc 2023-2024 dam bao tién do thoi
gian qui dinh.

Theo KH

Cac d/c GVCN 9

BGH, TTCM

P/c Hiéu trudng

13.

- Tham gia céng tac bdi dudng thudmg xuyén,
bdi dudmg theo ké hoach ciia S§ GDDT.

Theo KH

Céc d/c CB, GV,
NV

BGH, TTCM

b/c Hiéu truong

14.

- Tiép tuc t§ chic cho HS tham gia cudc thi:

Theo lich

T KHTN

b/c Hanh-P.HT

P/c Hiéu trudng
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STT ] Noi dung cong vige Thoi gian thye hién Ngub‘i/b@.!)h@n Ngu(‘yi‘/b(‘) phan Cin bp Gii
[ sdng tao TTNND cip TP, chon 1-2 SP ticu bidu thure hitn phoi hop pliy trich \ c‘“‘“\
nop vé TP du thi. \ —\
II1 | CONG TAC QUAN LY i |
15.] - ‘Thgrc hién Céng vin sb 827 ngdy 25/4/2023 | Xong trudce 8/5/2023 b/c Ngoc HD BGH, TTCM DP/c Hiéu trudmg
cia PNV quin Long Bién, 100% cic d/c CB, GV, NV bién ' ) \
CBGVNV trong bién ché nhap dir lidu c& nhén ché
trén hé théng phf‘m mém quan li CBCCVC .
16. | - Tiép tuc chi dao cic td nhém CM, hop td danh
gia:
+ Viéc thuc hién day khéi 6, 7 theo bo SGK da
lura chon. :
+ Péanh gi4 hiéu trusng, phé HT, GV theo chuin e S Céc d/c BGH, Cicd/c GV | Plc Hiu truong
nghé nghiép, danh gid cudi ndm hoc, binh xét thi TTCM
dua.
+ Pbi chiéu chi tiéu GV da dang ky diu nim vdi
két qua giang day da dat duoc.
17.] - Ting cudong cong tic quan li, tuyét dbi khong ‘
dé xay ra tinh trang gido vién vi pham dao duc Tuén 14 Cac d/c TTCM, | P/cLan, Hanh- | D/c Giang-HT
nha gido va bao luc hoc dudng xay ra trong nha GV P.HT
trudng. Phéi hgp véi cha me hoc sinh quéan ly
hoc sinh ddng thoi tuyén truyén va quan Iy chat
HS dau gid, cu‘(‘)i gio va th.(zi gian rf’l choi. — e~ e G TTCML | Do Hitw trwome
18. | - Hoan thién hd so, thuc hién tu kiém tra va kiém €o ' , :
2 . i 14 - nhém QLD, cic d/c GV theo
tra chéo ho so hoc sinh du xét tot nghiép THCS .
nam hoc 2022-2023, hd so du thi vao 16p 10 GVCN 9 P
THPT nam hoc 2023-2024. - - 2 B/c Hicu truomg
19.| - Té chirc cho CB, GV, NV hoc tap Quy ché thi Theo KH D/c Higu trudmg c:(:) :({cDCSBéiglv .
(theo Thong tw sb 15/2020/TT _BGDPT ngiy d@:g s

26/05/2020 va Thong tu s6 05/2021/TT-BGDDT

ngay 12/3/2021 thong tu ban hanh quy ché thi

THPT Quéc gia) dé tham gia va thuc hién ding
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STT

No§i dung cong vicc

Thoi gian thye hién

Ngudi/bd phiin
thare hién

Ngudi/bg phin
phdi hop

Cin bd

Ghi

quy ché cic ky thi do Bo GDDT va SGDDT tb
chire; khong td chire cho gido vién nghi he trong
thdi gian dién ra cac ky thi.

phu trich

chi

20.| - Thuc hién téng két nam hoc theo hudémg din Tuén 3-4 Céc d/c P.HT, VP | B/c Mai- CTCD | P/c Hiéu truémg
cua Phong Gido duc va Pao tao. Hodn thién cic
béo cdo cudi nam ding tién do.

21.| - T6 chirc hop Cha me hoc sinh cubi nim, bio Ngay 21/5/2023 BGH, GVCN Céac d/c TTCM, | D/c Hiéu trudng
cdo két qua da dat dugc cia trudng, 16p; quyét K6-7-8-9 GV
toan cong khai quy ban dai dién CMHS.

22.! - Hoan thién hd so, chudn bi cic diéu kién kiém Theo KH P/c Mai- CTCD, | BGH, cac d/c | B/c Hiéu trudmg
tra thi dua cudi nim; KT mé hinh trudong hoc d/c Hién- VP dugc p/e
dién tir

23.| - Duy tri thuc hién t6t m6 hinh trudong hoc Tuin 1-4 P/c Mai- CTCD, CB, GV, NV, P/c Hiéu trudmg
“Xanh - Sach - Pep - Van minh - Hanh phuc”. Van- TPT HS

24. | - goan fhién ho so .cc‘)ng nhan tru'émg }m an Ngay 27/5/2023 Plc Thiy—Y t¢ | D/cHién- VP | B/c Hanh- P.HT
toan, phong chong tai nan thuong tich nam hoc
2022-2023, ndp vé Phong GDDT.

25.| - Tiép tuc thuc hién diéu tra hoc sinh trong do BGH, Ban TS,
tudi phuc vu cong tac tuyén sinh; xay dung Ké Tuén 2> 3 Cécd/ctheop/c | d/c Hién tong Hiéu trudémg
hoach tuyén sinh nam hoc 2023-2024. hop

26.| Thuc hién giao luu trudng hoc cling nhau phat
trien: BGH, TTCM Cac d/c theo p/c Hiéu trudmg
+ Vé&i THCS Mé Linh Ngz‘x)f 11/5 J
+ V&i THCS Bb Dé: 3 mén Vin, Toan, Anh. Tuén 1

27| Don doan UBND Quin tb chirc 1y y kién gop y | Ngay 15/5/2023 tir 100% CB, GVB, | BGH,CTCD Hiéu trudng
5i v&i ngudi dimg dau co quan. 10h30-11h. NV bién ché

\ 23.\Chuén bi CSVC, hd so cong tac thu vién don N -
doan thim dinh thu vién cép quin. ' D/c Nhung- TV | P/c Hanh- PHT | Hiéu trudng
\ - 29.\ - Trién khai bdi dudng CTr GDPT 2018 theo chi Tufin 3

dao cua S6 GDDT.

P/c Lan, Hanh-
P.HT

TTCM, GV

P/c Giang-HT

|V

| CONG TAC KIEM TRA NOI BO
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STT Néi dung cdng vige Thoi gian thwe hién Ngudi/bg phan | Ngudi/b phin Cdn bd Ghi
= - . thure hién phoi l.lt_)’p ' phu trich \ chf:
30. | - Kiém tra nghiép vu su pham nha gido: Tuan 3-4 - P/c Nguyén Thj Hiél-l trudng
Mai- GV Ly; Ban KTNB ;
Nguyén  Thuy
. Chi- GV Anh.
31.| - Kiém tra viéc danh gia xép loai HS cia GVCN Tuin 2-4 - B/c Lan, Hanh- Ban KTNB Hiu truong
16p, HS cbng tic GVCN P.HT ' *\
VI | CONG TAC KHAC L |
32: C6n,g tic cong doan: ’ Theo KH Céc b phén theo BGH b/c Giang-HT
- Tiep tuc cham lo ddi song CB, GV, NV phén cong

- Phan cong va thuc hién cong tic: Dam bao vé
sinh, khung canh su pham nha trudng, vé sinh
cac phong SH chung.

- Viét bai v& guong ngudi tét viéc t6t theo KH,
giri vé BTC diing thoi gian.

- Cing nha trudng: XD KH tb chiic cho GV di
nghi mat tai Hué tir ngdy 19/6 - hét 23/6. Tong
két nim hoc dén cic doan kiém tra danh gia thi
dua cudi nam.

Cong tac chit nhiém

- Danh gia XL hanh kiém HS theo ding quy
dinh.

- Nhic HS thuc hién ndi quy, quy dinh nha
truong.

- T4 chitc hop PHHS cudi nim.

- Ban giao HS & CSVC cho nha trurong sau ngay
tdng két nam hoc.

Ciac cong tic khac:

- Ban tri: Giam sét chit ché VSAT TP & dmh
lwong suét an, chit luong bira in, nguon gbe
thuc phém vé sinh trong qua trinh ché bién.

- Poan TN: Lam tbt céc cong viéc khi dugc nha
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I STT N§i dung cdng vige Thiri gian thire hién Ngudri/bj phin Nguiri/b phin Can b | Ghi |
thye hién phéi hop phu trich | chy
( trudmg giao. | |
- Nhéan vién : : i
+ Thue hién nghiém tic thoi gian lam viée theo i
quy dinh.
+ Thure hién trich nhiém cia cdng vige theo hgp

dbng da Ky vi nha trurdmg.

+ Tuyén truyén vi thue hién: ATGT tranh un tic
tai cdng trudng, trénh cho ngudi la vao 16p hoc
vd khu vire ban tro, céing tin.

- Stra chiva, khic phuc CSVC hu héng dac biét
cac thiét bj phuc vu cho day én tip 16p 9.

- Quin 1y tai san, trang thiét bj cua nha trudmg
vio phian mém quan 1y tai san, giao cho ké toan ‘

e e

va nhin vién thiét bj lam viéc.

S
B
L —

Neoi nhan: &>~ HIEUD TRUONG
- PGD- dé bio cdo; o :w‘ 2\

- BGH,TTCM- dé thyc hién;

- Luu VP.

Ngoé Hong Giang
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