UBND QUAN LONG BIEN A : CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC GIA THUY , Déjc ldp — Tw do — Hanh phiic
$6:23 /KH-THGT Long Bién, ngay 28 thang 8 nam 2023

- KE HOACH CONG TAC THANG 9 NAM 2023

' . o Ngwoi . N Thoi gian
TT N6i dung cong viéc . Nguwdi thue hién
A , chi dao hoan thanh
I. Cong tic tuyén truyén, gido duc dao dirc hoc sinh:
| Té chike cde hoat dpng tuyén truyén chao mirng ky niém 78 ndam
Quic khdnh nwéc CHXHCN Vigt Nam (2/9/1945-2/9/2023) . Trudc ned
1. P/c B.Hing gay
- Treo bing ron cong trudng GV toan trudng 02/9/2023
- Tuyén truyén trong budi gip mat hoc sinh.
Tuyén truyén ngay Khai gidng nam hoc méi
5 |- Treo bang ron khiu hiéu /e BLHS P/c Huyén Tir 01/9/2023
- 2. ' ~ ¢ B.Han
- Théng béo t&i PHHS vé ké hoach t4 chirc L& khai giang nim hoc 8 BGH, GVCN Trude 05/9/2023
2023-2024 vao ngay 05/9/2023
Thong tin, tuyén truyén di thdo Ludt Thii do (sita dbi) theo cong
vin so 1531/UBND — TP ngay 02 thang 8 nam 2023 cia Uy ban N
3. |nhdn din quan Long Bién vé viéc tuyén truyén du thio Luft Thii| p/c B.Hing D/c B.Hing Budi hf?P H?SP
do (siva doi). thang 9
- Tuyén truyén téi CBGVNYV trong budi hop HDSP théng 9 ]
- 4. | Ddm bao trit tr ATGT triit tw do thi va vé sinh moi trieong P/c B.Hing
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- Chi doan phéi hop dbi trat tir phuong didu tiét giao thong gw cao Chi doan Hang tuin

diém CMHS dua d6n con

- Day tai he_:u‘Glao duc ATGT cho HS khéi 1, 2, 3,’ 4,5 ‘ GVCN Tirtudn1 -5

;hTuye“;n truyén thang An toan giao théng vao ti€t chao c& tuan 2 B/c Huyén Tidt chio c& tuin 2
ang thémg 9

- T4 chirc ki cam két gitta gia dmh va nha truomg vé gido duc Budi \

GVCN uo61 hop CMHS

ATGT cho hoc sinh | " dAu n3m

Tuyén truyén phong chong taz nan thwong tich cho hoc sinh;

thwe hién chwong trinh Y t¢ hoc dwong; tuyen truyén phong

chong dich bénh

- Cap nhét kip thoi-cac van ban chi dao mé1i cua cac cép trong cong N N R

tac phong chdng dich bénh. b/c P.Hang, Hién Khi c6 VB

- Chuén bi diy di co s& vat chét phong dich, v& sinh méi trudmg, chi dao

chinh trang khung canh sw pham. P/c B Hing BGH, d/c Nga 04/9/2023

- GVCN tuyén truyén téi PH, HS. CBGVNV Trong budi hop = .

GVCN CMHS d4u nim

- Duy tri vi€c theo do1; bao céo tmh hinh sirc, khoe CBGVNV S P/c Nga, Trong thang 9

hang ngay. _ CBGVNV

On dinh né nep, 10 chikc thi dua ngodi gio’ 1én I6p, t6 chikc sink

hoat t3p thé, ting cwong gido duc dgo dwc, thu'c hién chu dé ciia

Qudén ndm 2023

- Ldng ghép gido duc nep séng thanh lich, van mmh gido duc dao N . .

dirc cho HS trong céc tiét hoc, céc tiét HPTT, HDTN (Chao cd&, SH b/c Huyén- TPT Hang ngay

16p)

- GVCN

- Tiép tuc tuyén truyén hoc sinh thuc hlcn “van héa khoanh tay -




mim cudi - cdi chao”

) . D/c Huyén- TPT Hang ngay
- Tiep tuc thwc hién phong trao “Hanh d0ng vi nha truong xanh- | g x .
sach-dep-van minh-hanh phiic™ /c B.Hang C;%:}/CN Thang 9/2023
|+ Duy tri thyc hién md hinh “Nha vé sinh than thién”, khong sir . i \
dung cac san phim nhyra kh6 phan hity, nhwa sir dung mét 14n trong D.c Trang, Tuyét Hang ngay
cac hoat dong cua trudng, 16p.
+ K&t hop phat thanh bai hat, bai tuyén truyén giir VS chung, tiét
kiém dién, nuoc... \ CBGVNV
+ b ~ 7 A A " ‘A 3 N
Duy tri cham s?c ciy xanh, t’>on hoa trong khumi vién truong. Chibu thir Séu hang
+ Thyc hién nghiém tic lich tong vé sinh hang tuan cia CBGVNV, tuin
‘| HS. ‘
IL. Céng tic phd cip gido duc:
| Thyc hién c6ng téc didu tra phd cip nim 2023: Hoan thanh s liéu 5 D/c P.Hang, ,

L trong sb ding bd, sb phd cép, khép sb lidu hoc sinh véi phuong. ‘DlcB.Hing P/c Hanh Trrge 15/9/2023
Cép nhit théng tin hoc sinh vio sb Dang bd va sb Phd cap véi hoc . | . ,

2| sinh méi tuyén (16p 1), chuyén di, dén. D/cBHang |  Dlfe Hanh Hing ngly
Giip d& nhitng HS nghéo, HS ¢6 kho khén:

sm dén tinh hi Ap CU D/c B.Hin
3, | GVCN quan tim dén tinh hinh hoe t4p cia H5 8 GVCN Trong théng 9/2023
: + Nha trudng ting thé bao hiém y t€, mién giam hoc phi chwong Dle Sam

trinh Tiéng Anh lién két...

II1. Cong tac chuyén mén




On dinh bién ché, phin cong chuyén mon

- Khéo sat ddu nam véi 100% hoc sinh 16p 5

- On dinh bién ché, thuc hién phan cong nhiém vu cho CBGVNV. P/c BHang BGH, Trudc 29/8/2023
- Hoan thién ban giao hoc sinh céc 16p trong trudng ' GV cac li'wp
Céng tic chii nhiém I6p '

|- GVCN hoan thanh td chic can bd lorp, cong tac diéu tra co ban GVCN céc lop
hoc -sinh, hoan thién nhitng théng tin du ndm hoc trong sb chu . 3
n]cn)l g g g D/c B Hing Xong trude

o | B/c Hué, P.Tha 31972023

- GVCN 16p 2A7, 3A8, 5A4, 5A5, SA8 xdy dung hd so HS khuyét B Thin. Lo
tat hoc hoa nhip theo TT39/2009/ TTBGD&DT ' Tuy,ét ’
Xdy dung cdc Ké hoach diu ndm hoc (theo Céng vin so|

| 2345/BGDPT-GDTH ngay 07/6/2021, Hwdng din thic hten
NVNH ciia S¢ GD&DT, Phong GD&DT) :
- Xay dung ké hoach gigo duc nha trudmg; | K& hoach thyc hién g1ao
duc STEM; K& hoach chuyén mdn, quy ché chuyén mén BGH, Hoan thanh trude
- X4y dung ké hoach day hoc cac mén hoc, hoat dong giso duc; Ké D/c B.Hing 31/8/2023
hoach bai day TTCM,

| - Céc t8 thye hién nghiém tuc sinh hoat t6, nhém chuyén mén dau GV cic td
nim hoc (theo hwéng dan tai cong vin 118/PGD&DT ngay Ngay 29/8/2023
14/8/2023 cua Phong GD&DPT quin Long Bién v/v huorng dan smh :
hoat chuyén mén thwc hién chwong trinh gido duc pho thong cép
Tiéu hoc)
Néng cao chit ligng hoc sinh lop 5 . <

| , s b/c P.Hang, Du kién tuén 4
- Xay dung ké hoach ni hat lwong HS 16p 5 P/c B.Ha .
ay dung ké hoach ning cao chit heong 6p ¢ B.Hang GVCN khéi 5 théng 9
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Xay dwng va thwc hign t3 chicc cdc chuyén dé chuyén mén:

" 5. |- Xay dung lich chuyén d nim hoc. P/c BHing | P/c P.Hang, Hién | Cham nhit 9/9/2023
- Piang ki chuyén dé, giri Phong GD&DT (giri mail d.c Q.Anh)
T4 chikc chuyén dé:
- Tiéng Viét 1 D/c Piép Tuén 2
- Tiéng Viét 2 P/c B.Hing D/c Trang Tuén 2
6. - Tiéng Viét 3 D/c Thanh Thiy Tuén 2
- Tiéng Viét 4 P/c Thanh Ha Tuln 2
- Téaplam vin 5 P/c Thao Tuén 2
- Tiéng Anh 4 P/c Q.Anh Tuén 2
Dw cdc chuyén d@é cdp Quin do Phong GD&PT 3 chirc P/c B.Hing | BGH, GV duogc Theo lich ciia
7. phén céng dir Phong GD&DPT
| chuyén dé
8. | BGH thdm I6p duw gio P/c B.Hang BGH, GV Hang tudn
Gidi thiéu cdc cudc thi danh cho hoc sinh
9. |- Giéi thiéu cudc thi ASMO, HS ¢6 nhu cau tham gia déing ki truc | D/c B.Hang GVCN Han ding ki
tiép voi ban t chirc 15/9/2023
IV. Cong tac quan li: , ,
T3 chitc Lé khai gidng va trién khai mét so hoat dong diu nim
hoc
1. | Thye hién k& hoach s 361/KH — UBND ngdy 29 théng 8 ndm 2023
vé viéc td chirc L& Khai giang tai cac trudong MN, TH, THCS cong :
D/c B.Hing BGH Ngay 05/9/2023

13p trén dia ban quan Long Bién nim hoc 2023 — 2024:




+ T chirc L& khai giang trang trong, ngin gon CBGVNV-HS

+ Thuc hién churong trinh hoc ki I ngay sau L& khai giang toan truong

On dinh né nép v chit legng day hoc

- On dinh né nép va chit luong day hoc ngay tir ngay hoc, tiét hoc . GV toan truong Tir 05/9/2023
dAu tiép: Thuc hién chwong trinh HKI tir 5/9/2023 N D/c B.Hang ~
;I}ZSH du g»10f,vk1em tra né nép cac 16p, tu van chuyén mén cho gido . BGH Hang tuin
Quan Iy thu chi

- Déng gbp y kien theo cdng vin 56 3154/SGDDT — KHTC ngdy 29

;hignfugaégczlgﬁgé; lgus‘gic(lilszﬁg tr}cfrahlcfao’c1 d"f;;’l gl'(;;lcrlluz, lccilées f:.lfg ~Dlc B.Hang b/c B.Hang Tn;;’;cl;sl/;lgzlggéy
do1 véi co s& gido duc mam non, cdng ldp cia TP Ha Noi. . L
- X4y dung ké hoach thu - chi cac khoan thu.diu nim Khll;]gﬁ%n (;f;;lcua
Cong tdc bdn tru

- T4 chirc cdng tac ban trit theo nguyén vong cita CMHS, dam bio | D/c B.Hing BGH Tir 05/9/2023
di ho so va thye hién dung quy trinh theo chi dao cia UBND Quén. GVNYV tham gia .

- Kiém tra, giam st ATTP hang ngay (theo phin cong) cOng tac ban tri

Trién khai thu — ngp bdo hiém y té hoc sinh

- Tuyén truyén t61 CMHS cbng vin sb 420/BHXH — TST ngay 02

thang 8 nim 2023 céa Bio hiém x4 hoi quin Long Bién v& viéc | p/o B Hing GVCN

huéng dan thu ndp bao hiém y t& HSSV nim hoc 2023 — 2024
- Trién khai thu va ndp vé BHXH ding han

Pot 1: 20/9 (HS khéi 1)

Dot 2: 20/12 HS
khdi 2,3,4 »5)




T3 chitc hop Cha me HS ddu nim 2023-2024
- Théng nhét c4c bién phap phdi hop quan li, gido duc hoc sinh. Tiép

tuc thue hién nghiém tic céng vin s6 1476/UBND-GD&DT ngay |-

21/8/2019 cia UBND quén Long Bién v/v ting cudng céng tic bao

dam an ninh, an todn trudng hoc, dich vu dwa dén hoc sinh. D/c B.Héng GVCN D kién 24/9/2023
= Thye hién cOng tac ciia Ban dai dién cha me hoc sinh theo Piéu 18 ‘ CMHS cac 16p
Ban dai dién cha me hoc sinh - viin ban ban hanh kém theo TT sb
55/ 2011/TT-BGDDT ngay 22/11/2011 cua B GD&DPT.
- Tuyén truyén Thong tw 17 vé quén 1y day thém - hoc thém;
Nghiém cAm giao bai tip v& nha cho hoc sinh.
Trwimg hoc dign tiv va chuyén ddi sé
- Thiét 14p ho so Truong hoc dién tir ndm hoc 2023-2024, trién khai BGH Trude 05/9/2023
cac nhiém vu theo ké hoach.
A 2 s 1L A A 5 A \ e . ” .y
- Thuc h1c3 quan ly ho so dién tir K€ hoach bai day, Lich bao giang P/c B Hing BGH Hing tudn
clia gido vién. i \
- Trién khai thu c4c khoan theo quy dinh qua phin mém va khong GV toan truong
-diing tién mit.
- Ung dung chit ki s6 c4 nhan
Thyc hién phong trao Nha truwong cung chung tay phat trién, BGH Ngay 12/9/2023
Thay co cang sé chia traclf nlu’,em Pl B Hing GV khéi 4 truong
T4 chirc giao lru chuyén dé khéi 4 TH Gia Thuy, L&
Quy Dbn
Tham gia Hji nghi duyét Ké hoach gido duc nha trwong va Hpi s Theo lich ctia
nghi chuyén mon dau nim hoc D/c B.Hang BGH Phong GD&PT




V. Cong tac thw vién:

| | Gisi thiéu sach thang 9: Cha d& mai truomg than yéu cia em Dlc Qué, HS 16p | Tiét Chao co tudn 2
' 5A2 thang 9
2. | Thiét 1ap hé so, s6 sach thir vién. . D/c Qué 5 ;
: , B/c Hién Hang ngdy
3. | Phoi hop véi GVCN quéan ly HS trong gid doc sach D/c Qué Theo TKB
4. | Xt 1y sach vao phin mém Vietbiblio. P/c Qué Hing ngdy
VI. Cong tic Thiét bi d6 dimg:
1. | Theo d&i, kiém tra, sira chita cac d6 ding TB hong theo @ xuat. P/c Phuong Hang ngay
5 Téng hop s6 liéu va bao cao thang. y | Dl/c Phuong Trudc 20 harig
: P/c P. Hing |— ' thing
3 | Kiém tra viéc st dung d6 dung day hoc trén 16p. | D/cPhuong Hang ngay
4. | Cép nhat s6 PDDHTL va sb tiét UDCNT D/c Phuong Hang tuin
VIL Céng tic Y té - Chir thap @6 - Ban tri:
1 Tuyén truyén phong chéng dich bénh D/c Nga Hang ngiy
9 | Thue hién chim séc sitc khoe HS hang ngay Ble Hitn P/c Nga He‘mg ngay
5 | Tang cudng kiém tra, giam sat viéc thuc hién dam biao VSATTP P/c Nga Hang ngiy

hang ngay, hang tuin theo lich phin cdng ciia HT

VIIL Céng tic Cong doan:
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Tuyén truyén cong tic phong chdng dich bénh, thyc hién chi thi s6

P/c P.Hing

24CT/TU cita Thanh ty Trong théng 9/2023
Thim hoi doan vién cdng doan theo quy ché, Chic mimg sinh nh4t BCHCD Budi hop HDSP
doan vién cong doan thang 9 thang 9
X4y dung K& hoach hoat dong ctia c6ng doan trong nim hoc /c B.Hing D/c P.Hing Trude 10/9/2023
Ao - A A A , A 3 A , M
PhO{ .ho‘p BAGH xay dung ke hoach to chirc Hoi nghi vién chirc, D/c P.Hang True 25/9/2023
ngudi lao @dng ndm hoc 2023 - 2024
Tuyén truyén, vin dong doan vién cong doan tham gia ing hd quy D/c P.Hang Tir 31/8/2023 dén
Vi ngudi ngheéo ndm 2023 18/11/2023
IX. Céng tic Ké toin — Viin thu:
* Ké todn
- Chi tra luong va céc khoan PC theo quy dinh ,
A . A A o . A A + A A 5 A
- Thyce hién chi theo d€ xuat caa cac bd phén \"a phé duyét cua HT. P/c B. Hing D/c Sam Trong théng 9/2023
- Hoan thanh bao céo theo c6ng van chi dao cap trén -
- Thue hién tdng hop thu v thong bao thu tién c4c khoan theo quy
dinh d6i véi HS.
* Viin thue:
- Tiép nhan, dang ky, chuyen giao vin ban di, dén, hru trit cong van,
tai liéu, hd so, quan Iy con d4u theo quy dinh. . B/c Hanh
D/c B. Hang i Trong thang 9/2023

- Giai quyét thii tuc hanh chinh (chuyén di
- Kiém tra thé thirc, d6ng ddu vin ban.

— chuyén dén cua HS)

- Giao nhén cong vin ding thoi gian quy dinh
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X. Cong tac Poan - Dji

i Phéi hop t6 chirc LE khai giang nam hoc 2023 - 2024 D/c Huyén Trudc va trong ngay
' 05/9/2023

7| Tap hudn d6i co do, phu trach Sao nhi ddng D/c P.Hang D/c Huyén Tuén 1 thang 9

3 | X4y dung chuong trinh Chao cd hang tuin D/c Huyén Thir 6 hang tudn

XI. Cong tac thong tin, bao cao:

Hoan thanh s6 liéu théng ké dau nam trén csdl nganh . D/c Hién, P.Hang, | Theo lich trén phin
1. D/c B.Hang p A
Hanh, Sam mém CSDL

Nop ké hoach gido duc nha truong, thoi khoa biéu, phan cong nhiém A : | \

2. | vu CBGV vé Phong GD&DT sau budi Hoi nghi duyét Ké hoach | Plc B.Hﬁng D/c Hien, P.Hang, Tl‘leo lich cua
<L S e : LS e Hanh Phong GD&DT

gido duc nha trrong va Ho1 nghi chuyén mon dau nam hoc

Noi nhin :

- Phong GD&PT : dé BC ;

- Cac td khéi CM, GV, NV: dé thuc hién ;
- Luu (VP).




