PHONG GIAO DUC VA PAO TAO
TRUONG TH NGOQC THUY

LICH CONG TAC CHUNG CUA TRUONG
TUAN 13 - NAM HQC 2023 - 2024
TU NGAY 27/11/2023 PEN NGAY 03/12/2023

Thir | Budi Noi dung cong viéc, thoi gian, dia diém Bo pll:;‘g:lthlyc ;l?gl:rgiﬁ BGH truc Gt\r/lll\’lcv Pg:; t(;;):yg
KT cong tac ANAT, VS trudng 16p, PCCC, ATTP, bép an ban BGH D/c Phuong
tru, cong tac PCDB, cong tac day va hoc.
8h00: T6 chuc 18 chao cd, tuyén truyén vé cong tac PCCC TPT, CBGVNV | B/c Phuong
-No6p bo sung BC XSD vé PGD (P/c Mai) b/c Vi b/c Phuong
-Nop Mau 01-DS ké khai tai san vé PNV (01 ban ky va 01 file b/c Vi D/c Phuong
S excel ) —B/c Mai ‘ 7
-Hoan thanh CV d¢ nghi 02 XS ti€u bicu ndp PNV (D/c Mai) b/c Vi D/c Phuong
- T6 chirc kham SK cho HS 16p 1 D/c Huynh, D/c Huong
] Nghi, GVCN L1 b/c
Hal - 9h: Giao ban HT cap TH tai PGDDT b/c Phuong D/c Phuong bre Thy
27/11 Phuong N
ga
-Du gid tham 16p BGH b/c Phuong
-Hoan thién ban K& khai tai sin Nop PNV BGH,KT D/c Phuong
-Thuc hién danh gia xép loai vién chirc, LDHP (DP/c Mai giri mau) CBGVNV D/c Phuong
C |- Tb chic kham SK cho HS 16p 2 P/c Huynh, | B/c Huong
Nghi, GVCN L2
-KT cong tac ANAT, VS trudong 16p, PCCC, ATTP, bép an ban BGH b/c Phuong
tra, cong tac PCDB, cong tac day va hoc.
Lam viéc co quan BGH, VP D/c Phuong
-Hoan thanh Ho so ty dénh gid XSP D/c Mai D/c Phuong
g |- To chic kham SK cho HS 16p 3,4 B/c Huynh, | B/c Huong
Nghi, GVCN ldp Plc
Ba 3,4 b/c Huong| L&
28/11 Huong
Lam viéc co quan BGH, VP b/c Phuong
c |- T6 chirc kham SK cho HS 16p 4,5 DP/c Huynh, | B/c Huong

Nghi, GVCN 16p
3,5




Thée | Bubi Néi dung cong viée, thoi gian, dia diém Bo pﬂfé‘;th‘-"c ;;‘l‘l‘lt‘rgiﬁ BGH truc G&’J:':’ ng‘; t‘;:’:yg
KTNB: KT hoat dong chuyén mén va chat luong giang day to 1* D/c Thai Lan | B/c Phuong
Huong, Oanh,
Nhung
KT cong taic ANAT, VS trudng 16p, PCCC, ATTP, bép an ban BGH D/c Phuong
tru, cong tac PCDB, cong tac day va hoc.
Lam viéc co quan BGH, VP D/c Phuong
-Hoan thanh ho so don vi hoc tap BGH, VP b/c Phuong
g |- T6 chirc cho HS K3 thi Tin hoc Qudc té cap truong b/c Nhung, | b/c Huong
Huynh, Hiéu
- 8h30: Hop Pang uy b/c Phuong D/c Phuong /
D/c
D/c Phuong Thanh
Tw Hoa
29/11 Lam viéc co quan BGH, VP D/c Phuong
- Duyét phan trinh bay bién phap cua d/c Ha Ngan b/c Huong HP, | B/c Phuong
Ngéan, GV t6 3
C | - To chirc cho HS K4 thi Tin hoc Qudc té cap truong b/c Nhung, | B/c Huong
Huynh, Hiéu
-KT cong tic ANAT, VS trudng 16p, PCCC, ATTP, bép an ban BGH D/c Phuong
trt, cong tac PCDB, cong tac day va hoc.
- Kiém tra, xu ly CV di dén, giai quyét thu tuc hanh chinh trong tat b/c Mai, Vi b/c Phuong
ca cac ngay. Nop bdo cao ding quy dinh
Lam viéc co quan BGH, VP D/c Phuong
S -Nop lai danh gia vién chac, LDHD vé d/c Mai CBGVNV b/c Phuong
5 - T6 chirc cho HS K4 thi Tin hoc Qudc té cap trudng b/c Nhung, | B/c Huong Plc
Nam Huynh, Hicu P/c Huong| Thanh
30/11 Van
- Xay dung LCT c4 nhan tuan 14 Cac bo phéan | B/c Phuong
-Lam viéc co quan BGH, VP D/c Phuong
C |- T6 chirc cho HS K5 thi Tin hoc Qudc té cap truong b/c Nhung, | B/c Huong
Huynh, Hiéu
- Duyét phan trinh bay bién phap cta d/c Han b/c Huong HP, | B/c Phuong




Thée | Bubi Néi dung cong viée, thoi gian, dia diém Bo pﬂfé‘:lth‘-"c ;;‘l‘l‘lt‘rgiﬁ BGH truc Gt\rlll:lcv ng‘; t‘;:’;‘yg
Ngan, GV t6 4
- 14h00: Trién khai Nghi quyét Pang uy, Ké hoach b/c Phuong b/c Phuong
UBND théng 12/2023
17h: Hop chi b thang 12 cac d/c dang vién| B/c Phuong
CB
KT cong tac ANAT, VS trudng 16p, PCCC, ATTP, bép an ban BGH D/c Phuong
tru, cong tac PCDB, cong tac day va hoc.
-Nop ban ké khai TS vé PNV b/c Vi D/c Phuong
- T6 chte cho HS K35 thi Tin hoc Qudc té cap trudng b/c Nhung, | B/c Huong
S Huynh, Hiéu
-Gui ban mém ké khai tai san vé PNV b/c Mai
- 8h30: Dy kiém diém BCH Pang bd phuong Ngoc D/c Phuong P/c Phuong Bl
Sau Thuy (cd ngay) b/c Phuong Pham
01/12 Nhung
- 15h hop giao ban BGH. Xay dung LCT c4 nhan tuan 14 va duyét BGH D/c Phuong
LCT cua cac bo phan.
C | -Thuc hién va KT cong tac VS cudi tuan cta cac 16p Céac bo phan | B/c Phuong
- 16h30: T6 chirc kiém diém chi ty, dang vién chi bo cic d/c dang vién| B/c Phuong
CB
b/c Phuong
Bay S
02/12 D/c Huong
C
CN S b/c
03/12 C Phuong
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