PHONG GIAO DUC VA PAO TAO
TRUONG TH NGOQC THUY

LICH CONG TAC CHUNG CUA TRUONG
. TUAN 15— NAM HQC 2023 - 2024
TU NGAY 11/12/2023 PEN NGAY 17/12/2023

, Z. ne n o N . 2R B0 phan thuc Lanh dao GVNV Phan cong
Thi | Buoi NOi dung cong viéc, thoi gian, dia diém hién phu trich BGH truc trc day thay
-KT cong tic ANAT, VS trudng 16p, PCCC, ATTP, bép in ban BGH b/c Phuong
tru, cong tac PCDB, cong tac day va hoc.
S | 8h00: T6 chuc 1€ chao co, TPT, CBGVNV | B/c Phuong
Hai b/c b/c Lé
11712 -Du gio tham 16p BGH D/c Phuong Phuong Thiy
C
-KT cong tac ANAT, VS truong 16p, PCCC, ATTP, bép in ban BGH D/c Phuong
tra, cong tac PCDB, cong tac day va hoc.
Lam vi¢c co quan BGH, VP b/c Phuong
S |'KTNB: KT hé thong ho so quén 1y gido duc ctia nha truong * b/c Huong, | B/c Phuong P/c
Thoa, Phuong b/c Huong| Kim
Ba
12/12 Anh L3
Lam vi¢c co quan BGH, VP b/c Phuong
C
KT cong tac ANAT, VS trudong 16p, PCCC, ATTP, bép in ban BGH D/c Phuong
tr, cong tac PCDB, cong tac day va hoc.
Lam vi¢c co quan BGH, VP b/c Phuong
KTNB: KT dong chuyén mon va chat luong giang day t6 3* b/c Huong, | B/c Phuong
S P.Nhung, Thoa
Chuan bi cho thi GVG quan (céc bd phan theo PC) b/c Huong
b/c
. D/c Phuong] H.Linh
13 /l]l:z Lam viéc co quan BGH, VP D/c Phuong
Chuan bi cho thi GVG quan (cac bg phan theo PC) b/c Phuong




Thit | Budi Noi dung cdng viéc, thoi gian, dia diém Bo pll:;_lg:lthl.rc ;‘l?;ﬂtlrgzﬁ BGH truc Gt}/ll:cv PQ:; fﬁ:}?
-KT cong tic ANAT, VS truong 16p, PCCC, ATTP, bép an ban BGH b/c Phuong
tra, cong tac PCDB, cong tac day va hoc.
- Kiém tra, xtr Iy CV di dén, giai quyét thu tuc hanh chinh trong tat b/c Mai, Vi b/c Phuong
S ca cac ngay. Nop bao cdo dung quy dinh
Nim - B/c Ha Ngan thi GVG cap quén D/c Ngan D/c Phuong b/c L¢
14/12 b/c Huong| Ngoc
; A A Anh
- Xay dung LCT c4 nhan tuan 16 Cac bo phan | D/c Phuong
C -Lam viéc co quan BGH, VP b/c Phuong
- Nop san pham CNTT theo thong bao GVeo SPcham V2 | B/c Huong
-KT cong tac ANAT, VS truong 16p, PCCC, ATTP, bép in ban BGH D/c Phuong
tra, cong tac PCDB, cong tac day va hoc.
S -Hoan thién hé so don vi hoc tap b/c Mai b/c Phuong
- Nop san pham CNTT cham vong 2 D/c Vi b/c Phuong
Sau ! ) D/c
15/12 - 15h hop giao ban BGH. Xdy dung LCT c4 nhan tuan 16 va duyét BGH D/c Phuong | D/c Phuong Negoc
LCT cua cac bo phan. )
-Thuc hién va KT cong tac VS cudi tuan cia cac 1op Cac bo phan | B/c Phuong
CI: Hoan thanh ho so don vi hoc tap D/c Mai D/c Phuong
- 16 gio 30 t6 chirc két nap dang vién mdi (Toan thé dang vién chi | d/c Cong Yén, | B/c Phuong
bd du) - cac bd phan chuan bj trude gio két nap theo phan cong. Ngoc
b/c Phuong
Bay S
16/12 b/c Huong
C
CN S b/c
17/12 C Phuong
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