UBND QUAN LONG BIEN

TRUONG TIEU HQC PHUC PONG

LICH CONG TAC CHUNG CUA TRUONG

_ (TUAN 14 NAM HQC 2022-2023)
TUAN 15 TU NGAY 12/12 PEN NGAY 16/12/2022

. 2. A n o N . 2R B0 phén Lanh dao Cac ngi dung cong
Tha | Buoi Noi dung cong viéc, thoi gian, dia diém thue hién phu tréch | viéc bé sung, phat sinh
- 7h30: Gi lich cong tac vé PGD, dang 1én trang web cua nha trudng. | B/c Huyén b/c Thoa
- 8h: Chao co: Trao giai bong da thiéu nién lan tht nhat nam hoc 2022- | D/c Phuong, GVTD b/c Hanh
S 12023.
- 9h: Duyét, ding web bai TT: Ngay toan qudc khang chién (19/12) b/c Phuong b/c Hanh
- 10h: GV ndp dé kiém tra dinh ki cudi ki I GVCN K4,5 D/c Thu
. -13h30: Hop HPSP chuén bi nhan sy theo dinh huéng cua LDLD Toan thé CBGVN D/c Thoa
Hai R , X
12/12 Quéan . b/c Thuy, Hang, b/c Thoa
- Ra soat DS BHYT khoi 2,5 hoan thanh trudc ngay 14/12 b/c Phuong, BTC b/c Hanh
c |- 14h: T6 chiic cude thi San ddu Anh ngit V-Champi cudc thi.
TTCM PHT
- 14h: Cac khdi ndp nodi dung 6n tap cudi HKI b/c Phuong b/c Hanh
- 15h: Duyét kich ban CT Ky niém 50 ndm chién thang PBP trén
khong
S - Kiém tra toan dién d/c Tu, Linh b/c Giang b/c Hanh
Ba -14h: Tong hop, BC d/c HT vé TH GV va HS chua xé4c thuc dinh danh | B/c Hanh b/c Thoa
1312 | C | trén CSDL.
- 15h: Gap tham mén thi GVG 16p 5 D/c Thu, d/c Hai Yén | B/c Thoa
- 8h: Thu ké hoach nho khdi 4 b/c Phuong, GVCN b/c Hanh
K4
S | - Quyét toan cac ndi dung thu thang 12/2022; Lén bang luong cong D/c Hang, GVCN b/c Thoa
Tu khai trude khi d6 luong MH, CSBT
14/12 - Kiém tra toan diép d/c T4, Linh b/c Giang i P/c Hanh
- 14h: Xay dung tiet thi GVG 16p 5 PHT, d/c H.Yén D/c Thoa
¢ |- 15h: Thu ké hoach nho khéi 5 b/c Phuong, GVCN
K5
- 17h: Xay dung tiét thi GVG 16p 5B PHT, GV khbi 5 P/c Thoa
- 8h: Thu ké hoach nhé khoi 1, 3A, 3B, 3C, 3D b/c Phuong, GVCN | D/c Hanh
S K1, K3
Niim - Xay dung GA dién tir tiét thi GVG D/c Oanh, Yén P/c Thu
15/12 - Duy¢t d¢€ kiém tra dinh ki mon Tin, TA’ PHT B/c Thoa
c |- Hoan thién Bdo cao cong tac VILT cudi nam nép phong ndi vu; Nop | B/c Huyén b/c Thoa
Béo cao ung hd vung sau, ving xa vé PGD
- Tham muu kiém ké tai san nam 2022 D/c Hing b/c Thu




- 14h: Thu ké hoach nhé khéi 2, 3E, 3G, 3H P/c Phuong, GVCN | B/c Hanh

S K2, K3
S4u - 17h: Téng’hqp 50 hrorng‘ké' hoach nho bao cao BGH b/c Phuong b/c Hanh
16/12 - 8h: N(f)p‘ké boach nho vé nha xuat ban Kim Pong b/c Phuong, d/c Du b/c Hanh
c |- Duyét de kiem tra dinh ki n}én Khoa, Sfr,‘ bia PHT b/c Thoa
- 16h30: Bao cao so lugng ké hoach nhé vé HPD quan b/c Phuong b/c Hanh
- Lén lich cong tac tuan 16 b/c Huyén b/c Thoa
Bay - Truc giai quyét cac cong viée ton dong trong tudn BGH, NV b/c Thoa
1712 | S | - Xay dung tiét thi GVG 16p 5B PHT, TTCM khéi 4, 5 | B/c Thoa

- UBND kiém tra cong tac PCDB va ATTP vao sang T2; kiém tra cong tac VSMT, sot xuat huyét va cac dich bénh truyén nhiém vao sang T7.
- Cac khoi chua thuc hién viéc ra soat, bo sung, 1dp DMHS chua dong lién h¢ d/c Huyén dé hoan thién vao cac gio ra choi, cac ti€t trong trong tuan.




