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L. Cong tic tuyén truyén va gido duc dao dirc HS

Tuyén truyén ki niém 69 niam Ngiy Giai phéng Thu d6
(10/10/1954 — 10/10/2023), Ngay phu nit Viét Nam 20/10.

+ Thay noi dung bang dién tir tai cong chinh.

1 |+ Sinh hoat theo cha dé vé y nghia ngay giai phéng Thu do,
ngay phu nit Viét Nam 20/10.

+ Thu vién gidi thiéu cudn sach “Ké chuyén ngan xua Thing
Long — Ha Noi™.

06/10/2023
Tht 2 hang tuan

02/10/2023

b/c Huong
D/c Hiéu

D/cHao TV

D/c Hiéuﬂ
GVCN, GVAN

GVCN khbi 3

b/c Huong H

Thuc hién chi thi s6 16/CT-UBND ngay 07/9/2022 cia
UBND Thanh phé Ha Noi v/v ting cudng trién khai cong
tac xay dung vin héa hoc duong trén dia ban Thanh phd.
Tiép tuc thuc hién Pé 4n “Xay dung véin hoa u'ng X0 trong
truong hoc giai doan 2020-2025” theo ndi dung ké hoach sb
335/KH-UBND ngay 25/9/2020 cua Uy ban nhan dén quan
Long Bién.

+ Giao cho BCHCP theo doi, danh gia viéc ung xur cua
CBGVNV hang ngay.

+ Tuyén truyén van hda ng xir cho hoc sinh

+ Tuyén truyén cho phu huynh trong cudc hop CMHS diu

N

Trong thang

10/2023
10/2023

D/c Diép
CTCD

GVCN

BCHCD

b/c Hiéu
CMHS

D/c Huong HT

2



Lanh dao phuy |

vin minh cho cac khéi 16p.

TF o Thoi gian thye hién N gl;;(;’é l:hl.l’c Nguoi phoi hop o

nam GVCN
Nha trudong tuyén truyén hiéu qua vé viéc thuc hién an toan
giao thdng, phap luat vé trat tu ATGT theo Ké hoach sb
36/KH — CALB — CSGTTT ngay 06 thang 9 nim 2023 cta
Cong an quan Long Bién vé viéc td chirc tuyén truyén gido

3 duc phép luat vé trat tur, ATGT trong hoc sinh, sinh vién trén
dia ban quén Long Bién.
+ Nhéc nhé hoc sinh thuc hién ATGT, doi mi béo hiém khi | Th 2 hang tuin P/cHiéu | GVCN,cMHS | P/cHuongHT
ngoi trén xe may, xe dap dién. :
+ Dang tai bai tuyén truyén 1én cong TTDT. 10/2023 D/c Huong b/c Hiéu
+ Phat thanh méng non v€ ND tuyén truyén dau gio hoc. Hang ngdy GVCN
Tang cudong rén nép chao héi, ngdn ngir trong giao tiép cla
hoc sinh phii hop véi nép séng thanh lich vin minh trong,
ngoai truong hoc. Trién khai giang day tai liéu Gido duc Nép
séng thanh lich vin minh cho céc khéi 16p.

4 + Tang cudng rén nép sdng thanh lich, vin minh, vin héa Hang ngay GVCN P/c Hidu P/c Huong HT
chao hoi “khoanh tay, cii chdo, mim cuoi”.
+ Trién khai giang day tai liéu Gido duc Nép song thanh lich e GVCN ot
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- Tuyén truyén va thyc hién c4c bién phap phong chéng dich
bénh:

+ K& hoach s 379/KH-UBND ngay 25 thang 9 nim 2023
ciia UBND quan Long Bién v& quan ly stc khoe nguodi dan
trén dia ban quan.

+ Cong vin s6 1180/TTYT - YTCC&ATTP ngay 07 thang 9
nim 2023 ctia Trung tdm Y té quin Long Bién vé phong
dich dau mét do.

+ Coéng vin sd 1828/UBND - YT ngay 14 thang 9 nim 2023
ctia UBND quén Long Bién vé ting cudng phong chbng sét
xuét huyét trén dia ban quan.

- Thuc hién tuyén truyén phong chdng dich bénh trong gity
SH dudi co.

- D4n bang tin thong tin tuyén truyén.

- Dang tai bai tuyén truyén lén cong TTPT.

- Theo d6i tinh hinh strc khoe cua HS.

- Téng vé sinh phong chéng dich bénh.

Thir 2 hang tudn

Thuong xuyén
10/2023

Hang ngay
Thr 6 hang tuan

DP/c Oanh

P/c Oanh
D/c Huong

GVCN
GV, NV, HS

TPT
TPT
P/c Oanh

b/c Oanh
T6 Lao cong

b/c Huong H 4

Trién khai cac hoat dong hudng ng Chién dich 1am cho thé
gi6i sach hon nim 2023 theo huéng dan s6 3478/SGDDT-
KHCN ngay 26 thang 9 nam 2023 ciia S¢ GD&DT Ha Noi.




Lanh dao phuy

: e Nguoi tﬁwc Nguoi phoi hg
TT NGi dung cong viéce Thoi gian thwe hién £ hién ; 8 e " trach
S 3 > 3 O b/cH
- Duy tri v¢ sinh trudng 16p, giir gin khung canh su pham. Hang ngay Ll ot ao cons e
- Han ché céc san phim nhya ding mot 14n trong céc hoat Thudng xuyén CBGVNV, HS PHHS
dong tai don vi.
A A . VCN
- Tuyén truyén trong gid SH dudi co. o e ¢
Thuc hién ké hoach sé 02/KH-BCD ngay 22/9/2023 cua
BCD xéy‘ dm}g x4 hoi hoc tdp quan Long Bién vé viéc tb
chirc “Tuan 1€ hudng tng hoc tap subt doi” nam 2023 trong
CBGVNYV va HS nha truong.
7 |+ Treo lfl’l,au hi€u: “Xdy dung ndng luc tw hoc trong ky Tir 01/10- 8/10 T8 BV P/c Hiéu b/c Huong HP
nguyén so”.
+ T6 chirc L& khai mac. i e S 02/10/2023 P/cHiéu | GVCN, B/c Hao
+ Gidi thi€u sach vé CNTT, chuyén do6i so, khong gian 03/10/2023 P/c Hao GVCN
mang.
+ GV du gio chuyén d&, hoc hoi kinh nghiém dong nghiép 10/2023 GV TTCM
Xéy dung va trién khai cac hoat dong thi dua ngoai gio lén Theo lich cic bd phan B/c Hiéu GVCN, HS b/c Huong HT
8 |16p. TH chirc Pai hoi Chi, lién doi. Té chic HKPD cép GVTD
Truong.
IL. Cong tac Pho cap gido duc
Tiép tuc cap nhét s bang bo va sé Pho cap, sb theo doi hoc T e 10 .
L\ sinh chuyén di chuyén dén. L D/c Chi UBND phuong | B/c Huong HT
Phdi hop v6i BCD XMC - PCGD cic trudng trong cong tac
diéu tra, cap nhat sb liéu vao phén mém, hoan thién bao cao
72 | PCGDTH: dam bao thoi gian, s liéu chinh x4c. Cung véi Trong thang 10 P/c Chi b/c Huong b/c Huong HT

dia phuong chun bi cac diéu kién cho viéc don doan kiém
tra cong tdc PCGD Tiéu hoc nim 2023 ctia Quén.
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Quan tdm giup d& hoc sinh dién chinh sach, hoc sinh hoc
hoa nhép va cac em tiép thu chim.

Hang ngay

b/c Chi

GVCN

D/c PHT

- Thuc hién nghiém tic coéng vin %) 2730/SGDDT-QLT
ngay 30/7/2021 cia S& GD&DPT Ha No6i vé hudng dan
chuyén truong, hoc lai va tiép nhan hoc sinh tiéu hoc, THCS
tr nam hoc 2021-2022.

Trong thang 10

b/c Chi

GVCN

b/c Huong HT

II1.

Cong tac chuyén mon

- Thi dua day tt- hoc tdt chao mimng ngay 10/10, 20/10

- Duy tri né nép ki cuong trong day va hoc. Thuc hién
nghiém ttc ké hoach day hoc theo TKB.

- Thuc hién nghi€ém tic dénh gid hoc sinh 16p 5 theo vin ban
s6 03/VBHN-BGDDT ngay 28 thang 9 nim 2016 cua B
GD&PT (Van ban hop nhit TT30/2014 va TT22/2016);
danh gia hoc sinh 16p 1, 2, 3, 4 theo huéng dan tai Thong tu
sb 27/2020/TT-BGDPT ngay 04/9/2020 cia B GD&PT
ban hanh quy dinh danh gia hoc sinh tiéu hoc.

Hing ngay

GVCN

GVBM

B/c PHT

o Ll (Y il f eyl
N\ R O

- Diéu chinh, bd sung ké hoach gido duc nha trudng cta
Hiéu trudng; ké hoach day hoc cac mon hoc, hoat dong gido
duc cua Tb chuyén mon; cip nhét ndi dung ké hoach bai day
ctia gido vién khi trién khai cac van ban moi.

- Céc t6 chuyén mén théng nhét cac ndi dung diéu chinh cho
phu hop véi cac ndi dung chi dao cua PGD.

Trong thang 10

TTCM

GVCN

D/c Hrong HT

- Thuc hién nghiém tic ké hoach s6 17/KH-PGDDT ngay
18/9/2023 cua Phong GD&DPT quén Long Bién vé Nang cao
chat lugng day va hoc mén Toan, Tiéng Viét, Tiéng Anh ddi

Thudng xuyén

GV khdi 4, 5

TTCM

b/c PHT




Néi dung cong viéc

Thoi gian thwe hién

Nguoi thue
hién

Nguoi phdi hop

Lanh dao phu
triach

véi hoc sinh 16p 4, 16p 5 nam hoc 2023-2024.
+GV khéi 4,5 & chirc 6n tép, bdi dudng gitp d& hoc sinh ¢6
di€ém dudi trung binh dot khao sat diu nim 3 mén Toan,
Tiéng Viét, Tiéng Anh.

+ Gui két qua khao sat thang 10 cho BGH truéc ngay
21/10/2023.

- Nghiém tdc thyc hién quy ché chuyén mén, nang cao chit
luong sinh hoat t8, nhom chuyén mon va sinh hoat chuyén
mon lién trudng (véi GVBM). Trién khai ké hoach thuc hién
phuong phap Ban tay nin bot, day Mi thuat theo phuong
phéap mai.

+ GV thuc hién nghiém tic theo dung CT, TKB, quy ché
chuyén mon.

+ T chuyén mén diéu chinh ké hoach day hoc cac mén,
hoat dong gido duc va ké hoach bai day.

+ Céac T6, nhém sinh hoat chuyén mon theo ding lich.
Théng nhat cic quy dinh vé hd so chuyén mon, danh gia
hoc sinh, day tu chon, day 2 budi/ngay, chuyén dé, kiém tra
gido vién.

+ Céc khéi 1, 2, 3, 4, 5 SHCM vao budi chiéu tudn chin
(theo lich)

+ Cac mén MT, AN, TD, TH sinh hoat CM lién truong, ¢6
ghi sb sinh hoat t6 nhém chuyén mén (SHCM vao chiéu thu

6 tudn dau cua thang).

Trong thang 10

CBGV

GV trong khoi

b/c PHT

- Thuc hién nghiém tiac ké hoach s6 274 /KH-THTBB ngay
5/9/2023 vé tb chuc gido duc STEM cuia nha truong nam hoc

Thuong xuyén

GV, Héng 1

TTCM

D/c PHT
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2023 - 2024.

+ Chuyén d€ Bai hoc STEM (Toan 1): B/c K. Hong day
(tuan 5)

+ Luu y: V6i mdi tiét day noi dung bai hoc STEM nén td
chitc thanh cac chuyén dé day hoc dé gi4o vién chia sé, rut
kinh nghiém; thyc hién luu gitt san phdm ctia hoc sinh sau
tiét day, ké hoach bai day va hinh anh tiét day lam tu liéu.

- To chic hoi giang, thi gido vién gioi cdp Trudong (trong
thang 10 va thang 11/2023) theo huéng dan tai Thong tu
22/2019/TT-BGDPT ngay 20/12/2019 cua B6 GD&DPT; cir
chon gido vién tham gia Hoi thi gido vién day gio6i cdp Quan
(theo huéng dén riéng):

+ Xay dung KH va phan cong BGK

+ T4 churc cho cac td CM gép tham

+ T4 chirc chAm

+ Téng hop chdm

Trong thang 10,11

GVCN
GVBM

BGH + BGK

b/c PHT

- Tham du chuyén dé cip thanh phd, cap quéan. Sau khi du
chuyén dé cép quan, td chuyén moén trién khai chuyén dé tai
trudmg cho toan bg gido vién trong khéi, mén day duw va rit
kinh nghiém; luu minh ching thye hién. (theo lich riéng).

- T chire day cac chuyén dé ddi méi PPDH:

+ CP Toan (Stem) 2 - d.c Hong 1 day (Tudn 5)

+ CP Tiéng Viét 3 (LTVC) - d.c L¢ day (tuan 6)

Trong thang 10

GVCN, GVBM

BGH

D/c PHT

- Céac cudc thi:
+ Tham gia cudc thi Pai st Van hoé doc thanh phd Ha Noi
14n thir 1T nam 2023 theo hudng dan tai K& hoach lién tich

Trong thang 10

GVCN

BGH

D/c PHT
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s0 603/KHLT-SVHTT-STTTT-SGDDT-TPHN ngay 06
thang 9 nam 2023 ciia S& Vian hoa va Thé thao, S& Thong
tin va Truyén Théng, S& Gido duc va Pao tao, Thanh doan
Ha Noi vé& cudce thi Pai st Van hoa doc thanh phd Ha Noi

lan th III nim 2023.

+ Tham gia Cudc thi viét “Tim hiéu vé lich sir truyén théng
yéu nudc cua dan tdc Viét Nam™ nam 2023 theo cong vin )
3187/SGDDT - CTTT - KHCN ngay 31 thdng 8 ndm 2023

cua S¢ GD&DT.

+ Pong vién HS khéi 1, 2,3,4,5 tham gia thi céc san choi tri
tué (Trang nguyén Tiéng Viét, Trang nguyén Toan tai, Toan
TA SEAMO,...)

_ Trién khai, phd bién tai liéu bai giang dién tir huéng dén
luyén tap bai thé duc budi sang, bai thé duc giira gid va bai
v nhac vovinam cho hoc sinh tiéu hoc theo coéng vin sb
3335/SGDPT - CTTT - KHCN ngay 14 thang 9 ndm 2023
ctia S GD&PT Ha Noi.

Thuong xuyén

IR

GVCN, GVBM

P/c PHT

10

BGH tham Ilop dir gio:

- Du cac budi SHCM ciia cac khdi , KT viéc ghi chép trong
s6 SHCM.

- Du gits cac tiét day cua GV.

Trong thang 10

HP,TTCM

GVCN

P/c PHT

11

- Kiém tra ho so GV:

+ KHBD ( Khéi 1,2,3,4,5 + khdi Chuyén)

+ KT Lich b4o giang, sd SHCM ( Khéi 1,2,3,4,5)
+ KT Lich béo giang, sé SHCM ( Khoi Chuyén)

Thtr 6 hang tuin
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Kiém tra ndi bod (theo ké hoach KTNB)

+ Chuyén dé: KT viéc thuc hién Qb vé day thém, hoc thém
khéi 5

+ Kiém tra viéc thuc hién quy ché chuyén mon cta td 1

+ Chuyén dé: KT viéc thuc hién Qb vé day thém, hoc thém
khéi 4

+ KT viéc thuc hién Quy ché dan chi.

+ Kiém tra toan dién d/c Lé Thu Hing — 1AS, Tran Thi Thu
Trang — 1A3

Theo lich KTNB

Ban KTNB

CBGV

b/c Huong HT

- KT viéc thuc hién md hinh Truong hoc BT cia cac t6 khoi
CM

Trong thang 10

GV, NV

GV Tin hoc, CB
CNTT

b/c PHT

14

Xay dung, thuc hién kiém tra gitta hoc ki 1:

+ TTCM khébi 4,5 ndp Noi dung 6n tap giita ki 1

+ TTCM khéi 4,5 ndp Pé KT gitra ki 1

+ Ra d& KT giira ki 1( 2 mon Toéan, Tiéng Viét khéi 4+5)

Xong trude 31/10/2023

TTCM, PHT

GVCN

b/c PHT

P———

III1.

Cong tac quan ly:

Thuc hién c6 hiéu qua ké hoach gido duc nha truong:

- Ap dung céc bién phap pht hop véi tinh hinh thyc t€ cia
nha truong thuc hién ké hoach sé 371/KH-UBND ngay
13/9/2023 ciia UBND quén Long Bién trién khai mot s6
nhiém vu trong tam déi mé&i cin ban, toan dién nganh
GD&DPT quén Long Bién nam hoc 2023-2024.

- Tiép tuc diéu chinh, bd sung ké hoach giao duc nha truong;
ké hoach day hoc cdc mén hoc, hoat dong gido duc cta To
chuyén mén; cap nhat ndi dung ké hoach bai day cua gido

Trong thang 10

BGH

TTCM,CBGV

D/c Huong HT
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vién khi trién khai cac vin viin mdi.

Trién khai thu chi diu nam dung quy dinh:

+ Trlen khai thuc hién nghiém tic cac van ban chi dao cla
céc cép vé thu chi: Coéng vin sb 3198/SGDDT-KHTC ngay
31/8/2023 ctia S¢ GD&DPT Ha Noi v/v huéng din ting
cuong cong tdc quan li thu chi ndm hoc 2023- -2024; Cong
vin huéng dan cia UBND quan Long Bién vé viéc théng
nhit cac khoan thu khac cia cac truong MN, TH, THCS
cong lép trén dia ban quan Long Bién ndm hoc 2023-2024;
trién khai cdng tac thu dau nam ding ké hoach.

+ Thuc hién HD théa thuén thu ctia UBND quéin: XDKH thu
chi, PGD&PT duyét méi trién khai

+ Lap va cong khai sé DT duong day néng dé CMHS phan
anh kip thoi sai pham trong thu chi (néu co).

+ Tu kiém tra cong tac thu diu nim ciia nha trudng va viée
trién khai cong tac thu cia GVCN céc 16p t6i phu huynh hoc
sinh trong nha truong.

+ Chuén bi va sap Xep hd so khoa hoc. Dén doan kiém tra vé
cdng tac thu - chi dAu ndm cta cac cip quan li

Theo van ban chi dao
cua c4c cap

BGH

P/c Ly, TTCM

P/c Huong HT

- Tang cudng du gio tham 16p:

+ Kiém tra viéc quan li né nép dic biét Ia né nép day va hoc.
+ Chi dao viéc thuc hién cac chuyén dé déi mai day hoc;

+ Chi dao danh gia hoc sinh;

+ Kiém tra viéc str dung LBG.

+ Tang cuong quan li vi€e day thém hoc thém dung quy
dinh. Yéu cau viéc quan li ddm béao khong cé gido vién vi

pham.

Theo lich cong tac tudn

PHT

TTCM

P/c Huong HT

Chuén bi ot cac diéu kién don cac doan kiém tra theo Ké
hoach sé 16/KH-PGDDT ngay 18/9/2023 cta Phong
GD&DT quéan Long Bién v/v kiém tra cdc truong hoc ndm

Theo lich PGD gtri

BGH

b/c Huong HT

10
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hoc 2023-2024.

- Phdi hop véi Cong doan to chire HNVC, NLD nidm hoc
2023 - 2024 va trién khai hiéu qua ké hoach nim hoc:

+ XD, trién khai KH

+ Cac t6 hop tham gia gép y KHGD, cac quy ché

+ Ho1i nghi phién chinh thirc

+ Hoan thién ban déng ki thi dua, cédc van ban sau hi nghi
va ndp vé LDLD, PNV theo huéng din

Ngay 6/10

BGH,
b/c Diép-
CTCb, TTCM

Toan thé
CBGVNV

b/c Huong HT

- Tu ra soat vi€c thuc hién phong trao “xdy dung nha truong
xanh - sach - dep - vdn minh”, thuc hién md hinh “nha vé
sinh than thién”.

+ Thuc hién TT GD HS y thac gitr gin v€ sinh trong nha
truong

+ Tu bd, quy hoach lai toan bd cdy xanh, bbn, chau hoa
trong nha truong

+ Phan c6ng nhiém vu v€ sinh ting khu vuc cho tiung khéi
16p, nhiém vu cho CBGVNV

+ Kiém tra, gidm sat thudng xuyén cong tac vé sinh déc bigt
nha VS

Théang 10

Q/c Hiéu,
Hong, Oanh

BCHCD,
GVCN, Té VS

b/c Huong HT

NN
A =FraNN\Y

/8

- Trién khai danh gia CBGVNYV thang 10:
+ Bam sat cac van ban HD ciia UBND Quén

+ Trién khai dén GV danh gia dung thoi gian, ding aéi
tuong trén phan mém dam bao khach quan

+ Cong khai két qua trén Web, hom thu cta truong, budi
hop HDSP

Cép nhat VB 1én hom
thu
Trudc ngay 20/10

Bubdi hop HPSP theo
lich

b/c Chi
b/c Huwong HP

P/c Chi

D/c Hudng

TTCM

D/c Huong HT

- Piéu hanh, khai thic hiéu qua trang Web theo TT
37/2020/TT-BGDDT ngay 05/10/2020 cua Bé Gido duc va

D/c Huong HB

11
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i i T kg o0 e TR =
TT Ngi dung cong viée Whoilgian thyrchieaitll L g‘;}‘;’é;h""c SERTAEI el A
bao tao quy dinh vé td chirc hoat ddng, st dung thu dién tu
va cong thong tin dién tir tai s¢ gido duc va dao tao, phong
gido duc va dao tao va cic co s gido duc mam non, gido
duc phé thong va gido duc thuong xuyén: Trudc ngay 1/10 Theo lich da D/c Huong
+ Ra soat, hoan thién lai toan by cong TTDT theo quy dinh dugc phan cong
+ Viét bai dang lén Web: Ngay 7/10
-HNCCVC ~ Ngay 7/10
. TT v€ ngay 10/10 Ngay 11/10
. To6 chirc ngay 20/10; Ngay 18/10
. T6 chirc thuc hién chuyén dé cép Quén Theo lichCB
. Té chirc thi GVG cdp truong cua cic khoi Theo lich thi timg khoi
IV. | Cong tic thw vién, @6 dung:
KT, giam sat céc hoat dong
+ GT sach, bd sung sach cho HS tham khdo.
+ T4 chirc hudng img “Tudn 1& hoc tap sudt doi”
1. | + Gi6i thiéu sich ve Thang Long - Ha Noi chao mimg ngay 02/10/2023 D/c Hao+ TPT | GVCN+HS ESTH“"“g'
giai phong tht d6 Ha Noi 10/10, cudn sach: “Ké chuyén
ngan xwa Thang Long Ha Nji”
+ Phat dong hoc sinh vé tranh theo chu dé “Ha Noi ngan
nam yéu dau”
2. | Lua chon tai liéu bién soan thu muc phuc vu giang day va 09/10-13/10 D/c Hao+ TPT II;DI{ICTHucmg-
hoc tap
s Cap nhit phan mém thu vién, kho hoc liéu BGDT Thiions xoven i }l;) gTHucmg_
- Gi6i thi¢u sach nhén dip ky niém ngay Phu nit Viét Nam 17/10/2023 B/c Hao+ TPT P/c Huong-
120110 PHT .
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¢ ,\ i e A Ngwoi thwe | Ngwdi phdi hop | Lanh dao phu
TT ; g v 0 2 L
Noi dung cong "’l§c Thoi gian thwe hién hién trach
- Phat dong phong trao “G6p mot cudn sach nhé, doc vo van 3
sach hay” 16/10-20/10 D/c Hao
V. | Congticy té- CTD - tha quy:
- Hoan thién, tra thé bao hiém cho hoc sinh 16p 1 déang ky:
[ ot Ph01 hop v6i GVCN ra soat lai thong tin, tra thé theo diing : D/c Huong HP
yéu ciu cia HS. Xong trude 6/10 b/c Oanh GVCN
Thuc hién tuyén truyen phong chong dich bénh trong tam ; X ‘A
Trude ngay 15/10 b/c Oanh b/c Hiéu
22 - HP
vao dich dau miat do, sét xuét huyét. Budi hop HDSP GVCN PHIIS D/c Huong
- Thuc hién nghiém tuc v¢ sinh an toan thyc pham:
+ Giao nhén thyc pham, ghi s6 theo dai; didc biét chu y dam —
bdo vé sinh trong suot qua trinh phuc vu suat dn cho hoc Hang ngay CBGVNYV theo b/c Oanh o
3. | sinh. : ‘ lich , RUOH
" | + Tuyén truyén’ dudi co, bang tin, tai cac I6p vé qui trinh rita |  Xay dung QT rira tay P/c Oanh b/c Hiéu B/t Hoon Hélz 0
tay va ngay Thé gidi rira tay voi xa phong (15/10) guingay 12/10 & LA
+ TO chirc ra quan tong vé€ sinh Theo lich ctia céc cap 100% 7lll
CBGVNV =
- Theo ddi hoc sinh strc khée HS hang ngay:
+ Phéi hop v6i GVCN cap nhat tinh hinh strc khde : -
& + Céap nhat vao sb theo dbi, bao cao vé PGD theo yéu cau RS B/c Oanh GVCN D/c Huong HP
kip thoi
_ | - Phéi hop thuc hién quyet toan thu chi, cong khai quy III: o ;
2 | 1+ Ra soat toan bd phiéu thu, chi theo yéu ciu [huecneay o B/c Oanh D/c Huong HT
- Thuc hién Cong tac CTD:
+ X4y dung, trién khai KH céng tac CTD dén 100%
6. | CBGVNV ; D/c Huong HT
1 g
+ Ban hanh quyét dinh thanh 1ap Chi hoi CTD o e 0 b/c HP b/c Oanh
+ T chue thuc hién theo KH d ra
VII. | Cong doan:
- Phéi hop véi nha trudng Tb chitc HNVC theo cong vin: Trudce ngay 15/10 D/c Diép BCH CD, Ban | B/c Huong HD
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TT

N¢i dung cong viéc

Thoi gian thye hién

Nguoi thuc
hién

Nguoi phdi hop

Lanh dao phu"
trach

05/HD-LDLD ngay 07/8/2023 vé Huéng din quy trinh to
chtrc Hoi nghi VC va Hoi nghi ngudi lao dong khéi trudng
hoc ndm hoc 2023-2024:

+Lap ké hoach

+ T6 chirc hop t6 cong doan

+ Phan cdng nhiém vu

+ Chuan bi co s& vat chét

+ X4y dung cac quy ché

- Hoan thién hd so HNVC nép vé& LDLD

TTND

Phdi hop t6 chirc céc hoat dong hudng t6i ki niém 69 nim
Ngay Giai phong Tha d6 (10/10/1954 - 10/10/2023), Ngay
Phu nitr Viét Nam 20/10.

Trong thang 10

b/c Diép

BCHCD

b/c Huong HT

- Quan tam, tao diéu kién giup d& dong chi Van dang trong
doi tuong két nap Dang:
+ Phén c6ng nhiém vu cho tung thanh vién BCHCD

Hang ngay

b/c Diép

BCHCD

b/c Huong HT

L T4 chuc ki niém ngay 20/10 cho nit DPVCD.
+ Xay dung ké hoach
+ T4 chirc thuc hién

Trudce ngay 10/10
Ngay 20/10

b/c Diép, Hoai

BCHCD, Ban
nit cong

b/c Huong HT

- Hoan thanh du toan thu chi tai chinh céng doan ndm 2024
va B4o cdo sb lugng VCLD trude ngay 15/10.

Trudce ngay 15/10

b/c Ly, Diép

BCHCD

B/c Huong HT

- Phéi hop td chirc Hoi giang, Hoi thi gido vién gidi cap
truong.

Trude ngay 15/11

BCHCD

Poan vién CD

D/c Huong HT

- Té chtrc sinh nhat thang 10 cho CBV.

Trong thang 10

D/c Diép

b/c Hoai

b/c Huong HT

VIIL

Cong tac van phono vin thr, ké toan:

- Hoan thanh quyét toan va cong khai ngan sach, cac loai

quy quy 3:
+ Phoi hop vé6i d/c Tha quy, TBTTND kiém ké cac loai quy

cong khai tai chinh trong HNCCVC

Xong trudc ngay 12/10

b/c Ly

b/c Oanh

D/c Huong HT
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TT Noi dung cong viéc Thoi gian thue hién Ngu'q’i s [ewanphothop ank c'!ao phu
; : : hién trach
- Xay dung va trién khai KH cong tac van phong thang 10:
4B P I \ - 5 5 5 ’ A A 2 ’ A
5 Xgam sat vao van ban chi dao cta céc bd phan quéan ly dé Duyet ngay 3/10 b 5o O30k B/c Huong HT
+ Thuyc hién sinh hoat to chuyén mén theo quy dinh Wiem ey i
- Phdi hop thuc hién tdt céc ndi dung cong khai:
3. | + Bam sat vao KH c6ng khai Theo KH b/c Huong HT
+ Luu day di HS theo yéu cau UMY e Ol
- Hoan thanh béao hiém y té cho hoc sinh 16p 1:
+ Phé
4 01 hgp v6i GVCN stra thong tin chinh xac cho HS (néu TGS t12/I0 Pl Ly P/c Huong HT
sai) : Trus Sy 4/10 GVCN b/c Oanh
+ Phéi hop tra thé theo quy dinh R
- Thuc hién tra day di ché do cho GV dam bao tién do de ra:
5. |+ Phéi hop véi d/c PHT tinh tra thira gid, cac ché d6 kiém : . b/c Huong HT 3
nhiém cho GV theo qui dinh dim bio tién 46 d& ra it mdy AW P Ly DL )
- Hoan thanh thanh quyét toan cac khoan chi thang 10: :
6. 5 TPong nha‘t HS‘thanI.l toan cac by phan trudce khi thuc hién Hang ngay Blc Ly B/c Oanh D/c Huong HTH/3
nhiém vu nha truong giao Céc bd ohan ay
+ Cham nhat sau 5 ngay hoan thanh Trudce ngay 31/10 0 Ph A
- Kiém ké quy tién mit hét quy 3/2023: b/c Huong HT
7. | + Phéi hop véi thu quy kiém ké quy tién mat bao cdo trong Ngay 1/10 b/c Ly b/c Oanh
Ban lién tich, HNVC
- Lam b4o cdo tir cac cap chuyén dén: : D/c Huong HT
8. |+ Thuc hién theo cac van ban chi dao cua cac cap dam bao Khi cé yéu cau b/c Ly D/c Chi
tién do thoi gian
- Cap nhét danh séch hoc sinh trén phan mém thu tlen
9. | + Phéi hop véi GVCN cép nhat theo khéi dam tién do thoi Truéce ngay 20/10 b/c Ly 5/t Oanh D/c Huong HT
gian
- Thuc hién ra soat cép nhat vao phan mém tai san d6i véi
nhitng tai san nha truong dd mua sdm bd sung trong nim
10 2023: Theo BB ban giao ciia D/c Ly b/c Oanh D/c Huong HT

+ Cép nhat bién béan theo tién do thoi gian ban giao

cac doan thé
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e Nd§i dung cong viée Thoi gian thyc hién Ngl;’gléltlhuc AL Lanl:rgi;)l P
- Trién khai hoan thién, bd sung tap van ban chi dao cong tac
1 _'\_/8’.[1"1 thu, luu trit, hd so cOng vi€c cla cac bd phan: b/c Huong HT
rién khai Ké hoach cong tac Van thu, luu trit, ho so cong 20 -
viéc clia cac bd phan dén 100% CBGVNV Buoi hop HDSP b/c Chi
- Hoan thanh bao céo tir céc cip chuyén dén thudc linh vuc
dugc phén cong: :
Lo Céap nhét cac van béan chi dao, hoan thanh bio cao theo ) ; BiciChl b/c Huong HT
tién d6 yéu clu clia cac cip Ay
- Céap nhat cac van ban chi dao cua cac cép dén cac bd phan
kip thoi:
+ Khai thac hiéu qua hom thu dién ti: mo hom thu cép nhat Hang ngay
13 van ban chi dao kip ti€én dd thoi gian D/c Chi b/c Huong HP
+ Dang tai 1én trang web cia truong theo ding ndi dung b/c Huong HP
chuyén muc dugc phin cong, trién khai dén GV dung thoi Hang ngay b/c Huong HT
gian. Thir nam hang tudn
+ Giao nhén van ban tai cac phong ban thudc Quén.
14 )Iéler }11}(1) ;/Caﬁlct})le:lnygsr;n gzp nhat sb vin ban di, van ban dén theo Faneingay B/c Chi /e Hurong HT
IX. | Cong tac Doan, doi:
X4y dung va trién khai cac hoat dong thi dua ngoai gio 1én
.| 1op. T chirc Pai hoi Chi, Lién déi. ’
" | + Dai hoi chi dgi dai tra 06/10/2023 PTC b/c Hiéu
+ DPai hoi Lién ddi 13/10/2023 D/c Hiéu GVAN
2. | Hoan thanh KH, trién khai cong tic Doi Tuén 1, thang 10 P/c Hiéu GVCN b/c Huong HP
Té chitc ki niém 20 nim thanh 14p quén Long Bién, ki niém 10/2023 D/c Hiéu GVCN
& ngay phu nir Viét Nam 20/10
4. | Kiém tra cap nhat, hoan thanh hd so, sb sach theo yéu cau. Thuong xuyén P/c Hiéu
5 Tham gia l'(’)rp tap huan nghiép vu, kj ning CTD do Quén 10/2023 D/ Hiéu, 4 HS BJe Huong HP
doan t6 chuec.
6. | Phéi hop véi GVCN x4y dung cac noi dung hoat dong duoi Hang tuin D/c Hiéu GVCN b/c Huong HP
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Phong GD&DT: d brc;
CB, GV, NV.: dé t/h;
Luu: VT.

[i7.

5 i i Sk e Nguoi thue | Nguwoi phéi hop | Lanh dao phu
[;T Noi dung cong viée Thoi gian thuc hién hién trach
L cO vao thir hai
: Sl : \ i ; P/cHieu, [ . Hp
7. | Duy tri hoat dong tap thé dau gitr hang ngay Hang ngay GVAN GVCN ¢ Huong
g Ho‘én tl}e‘mh cac bai tuyén truyén theo KH tuyén truyén cia Theo KH Plc Hidu GVCN b/c Huong HP
nha truong
9. | Phéi hop thuc hién nghiém tic céng trudng an toan Hang ngay D/c Hiéu T bao vé b/c Huong HP
Tham gia cudc thi xay dung video v6i chii dé “Téi yéu Long 53 4 GVCN, D HirensED
L 10 Bién - Ha Noi” 10/2023 HS khéi 3, 4, 5 ble Hidu g
Noi nhan:



