UBND QUAN LONG BIEN
TRUONG TIEU HOC THACH BAN B

S6:30/KH-THTBB

CONG HOA XA HQI CHU NGHIA VIET NAM

Péc lap - Tw do - Hanh phiic

Long Bién, ngay 01 thang 12 nam 2023

KE HOACH
Cong tac thang 12 nam 2023

: i Nguwoi phdi | Lanh dao phu
TT Noi dung cong viéc Thoi gian thwe hién | Ngwoi thwe hién glll:)O’;) o G P
I. Cong tic tuyén truyén va gido duc dao direc HS:
Tb chirc cac hoat dong ki niém Ngay toan qudc khang
chién (19/12); 51 nam chién thang Dién Bién Phu trén
khong, 79 ndm Ngay thanh 14p Quéin ddi nhédn dén Viét
Nam (22/12/1944-22/12/2023).
- Tuyén truyén bang khau hiéu tai céng chinh. Tudn 2 théng 12 TPT Hudng IT
1 - Tuyén truyén trong gi(‘f SH dll"(’)’i co. : Thir 2 hang tudn LRI GVAN, GVCN D/c Huong
- Gi6i thiéu sach chu diém “Tiép bude cha anh”, cudn séch: 04/12/2023 B/c Hio TV GVida
“Ké chuyén guong diing cam”. p
18/12/2023 TP
- Moi Cuu chién binh vé truong néi chuyén truyen théng 4 GVAN
QDbND Viét Nam.
- Té chirc L& két nap Doi vién dot 1 (Khéi 4, 5) 25/12/2023 TP GVCN
Tiép tuc thuc hién Ké hoach sé 193-KH/QU ngay
03/11/2023 ctua Quan uy Long Bién vé viéc tuyén truyen
2 cubn sach “Lich st Pang bd quan Long Bién (2013 -

2023)”. Nha truong dua ndi dung cudn sach lich st Déng
bd Quan vao gidng day trong céac ti€t gido duc lich sir, cac
hoat dong ngoai khéa, néi chuyén vé lich sit, thi tim hiéu
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n A 3 Nguoi ph(”')i Lanh dao phu
TT Noi dung cong viée Thoi gian thyc hign | Nguoi thyehién |~ “pop teheh
lich su... phu hgp véi timg lra tudi hoc sinh; tding D/c
Trung, Huong tuyén truyén, phd bién tdi phu huynh, hoc
sinh v€ ndi dung cudn sach. N TTCM, TPT D/c Huong HT
- Day 18ng ghép trong céc tiét HDNGCK. T?;Z;%B Huong IT P/c Huong HP
- Tuyén truyén vé nodi dung cubn sach trén cdng TTDT.
r Thuc hién cong van s6 276/PGDDT ngay 22 thang 11 nam
2023 cia Phong GD&DT quan Long Bién vé viéc tham
dinh, danh gia két qua thuc hién phong trao “hanh dong vi
nha trudong xanh - sach - dep - van minh - hanh phtc” nim
2023.

3 - Duy tri cong tac v¢ sinh truong hoc GV, NV, HS BV, | HS,GV,NV, LC | p/c Huong HT

- Tiép tuc cham séc cdy xanh, cdy hoa Thudng xuyén LC CBGVNV Hoc sinh

: CBGVNV
- Duy tri md hinh “nha v¢ sinh than thién”. HS
- Nha trudng tu kiém tra, danh gia phong trao theo tiéu chi 11, 12/2023 CBGVNV b/c lguongHP
ctia UBND quén. Hiéu TPT
- Td chirc chdm bai thu hoach tham quan DTLS dia
phuong, khen thudng va bao cdo theo hudng dan. -

4 . ) P s 5 = 04/12/2023 GV khoi 3 TPT, NVTV : HP
- T4 chitc cham bai thu hoach, khen thudng bai thu hoach D/c Huong
xudt sic.

Trién khai thang hanh dong Quoc gia phong, chong
HIV/AIDS nam 2022. Tuyén truyén vé cong tac dan so
nhan ngay Dén sb Viét Nam (26/12/2023).
5 - Tuyén truyen hucmg ung trong glo SH dudi co. 04/12/2023 NV y té o
- Tuyén truyén vé cong tac déan sé nhan ngay Dan s6 Viét Hop HPSP D/c Diép CTCD CBGVNV P/c Huong
Nam (26/12/2023) ’
- Tuyén truyén trén cong TTDT. Thang 12 TPT Huong IT
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Lanh dao phu
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Tuyén truyén phong chdng cac dich bénh; vé sinh an toan
thuc pham; thuc hién chwong trinh sirc khoé hoc dudng:

+ Théng bao sb 520/TB-VP ngay 09/11/2023 cta Vian
phong UBND TP Ha Noi vé két luan cia Phé Chu tich
UBND Thanh phé Vii Thu Ha, Truéng Ban Chi dao
Chuong trinh strc khde hoc duong trén dia ban TP Ha Noi
giai doan 2022-2025 tai cudc hop Ban Chi dao Chuong
trinh sirc khée hoc duong trén dia ban Ha Noi giai doan
2022-2025.

+ Ké hoach sbé 157/KHLN-TTYT-PYT-PGDBDT ngay
08/11/2023 cua lién nganh vé viéc thyc. hién cong tic Y té
truong hoc 2023-2024 trén dia ban quin Long Bién.

+ Thuc hién cong van s6 2292/UBND-YT ngay 22 thang
11 ‘nam 2023 cua Uy ban nhén dan quan Long Bién ve viéc

trién khai cong tac phong, chéng dich bénh mua Dong
Xuén nam 2023.

+ Tiép tuc trlen khai cac giai phap dé thuc hién tbt cong tac
bao hiém y té hoc sinh, bdo dam 100% hoc sinh c6 thé
BHYT theo quy dinh cia Luat BHYT.

- Tuyén truyén phong chéng dich bénh trén cong TTDT
- Dan bang tin thong tin tuyén truyén

- Tuyén truyén PC dich bénh mua dong

- Tuyén truyén, nhic nhd HS thuc hién ATTP.

- Duy tri cOng téc v€ sinh cudi tuan.

Théang 12
12/2023
12/2023

Thuong xuyén
Chiéu thir 6 hang tuin

Huong IT
Oanh vy té
Oanh YT
GVCN
GV, NV, HS

Oanh y té
TPT
GVCN
TPT
Oanh y té, TPT
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b/c Huong

- Tuyén truyén phd bién giao duc phap luét; phong chéng
bao luc hoc dudng; phong chdng tai nan thuong tich:

+ Thue hién cbng van s6 4152/SGDPT-CTTT-KHCN ngay




Ngudi phoi

Lanh dao phy

) Noi dung cong viéc Thoi gian thue hién | Ngwoi thwe hién ho ;
) : op trach
08/11/2023 cta S¢ GD&PT Ha Noi vé ting P/c Trung,
Hudng thuc hién vén hoéa tmg xtt, bdo dam an ninh, an toan
truong hoc, phong chdy, chita chay va gido duc an toan
giao thong.
+ Thuc hién cong vin s6 2218/CALB (CSHS) ngay
07/11/2023 vé phong ngira t6i pham Lira ddo chiém doat tai
san.
Thuong xuyén TPT GVCN
- Tuyén truyén, nhic nhé HS thuc hién ATGT, phong Thir 2 hang tudn TPT GVCN,OanhYT b/c Huong HP
chéng TNTT, cha y vui choi an toan. 12/2023 Huong IT TPT, Oanh y té
- Tuyén truyén trong gi¢ SH dudi co.
- Tuyén truyén trén cdng TTDT.
1L Cong tac Pho cap giao duc
- Tiép tuc quén 1i chuyén cén cta hoc sinh. :
1 s i o R s Hang ngay B¢ OniQanty GVCN B/c PHT
+ Phan cong CB y t& phoi hgp véi GVCN theo doi sat tinh GVCN
hinh hoc sinh hang ngay.
- Tlep tuc thuc hién béo céo va luu diy di hd so hoc sinh ; - P/c Chi D/c PHT
2. | chuyén di, dén, nghi hoc dai ngay, hoc sinh hoc tiép thu Hang ngay BGH, Ly GVCN
cham, hoc sinh khuyét tit va hoc sinh dién chinh séach...
3= Phéi hop v6i phuong TB chuan bi cac diéu kién dén doan Theo lich KT P/c Chi UBND phudng P/c HT
kiém tra PCGD niam 2023 céc cip.
III. Cong tac chuyén mon:
- Thuee hién quy ché chuyén mon:
+ Thuc hién nghiém tic quy ché chuyén mén; nang cao Hang ngay

chat lugng sinh hoat t6 nhém _chuyén mén theo cac noi
dung di théng nhét tai chuyén dé sinh hoat chuyén moén cap

Quan.
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- Gido vién st dung hiéu qua, triét dé gio 1én 16p dé néng

cao chét lugng day - hoc ting bai, trng ngay, tirng mon hoc
cho hoc sinh.

Tiép tuc thuc hién nghiém tic ké hoach s6 17/KH-PGDDT
ngay 28 thang 9 nam 2023 ctia Phong GD&PT quén Long
Bién vé Néng cao chét lrgng day va hoc mén Toén, Tiéng
Viét, Tiéng Anh di v6i hoc sinh 16p 4, 16p 5, nam hoc
2023-2024: tién hanh khao sat 16p 5 sau thoi kiém tra dinh
ki cubi HKI (c6 thong bao riéng)

Theo TKB

Theo lich PGD

GVCN
GVBM

TTCM

b/c HT

* Cong tdc Kiém tra, danh gié HS cudi HKT:

- P6i v6i khéi 5: Thuc hién theo Van ban hop nhét sb
03/VBHN-BGDDT ngay 28 thang 9 nam 2016 cua Bo
GD&DT (Théng tu s6 30/2014/TT-BGDDT va Thong tu
sb 22/2016/TT-BGDDT ban hanh Quy dinh danh gia hoc
sinh tiéu hoc).

+ Ddnh gid dinh ki vé hoc tdp:

Giao vién can clr vao qua trinh danh gia thudng xuyén va
chuén kién thic, ki nang dé danh gia hoc sinh déi véi tung
mon hoc, hoat dong gido duc theo cac mirc sau: Hoan
thanh tdt (thuc hién tot céc yéu ciu hoc tap cia mon hoc
hodc hoat dong gido duc); Hoan thanh (thuc hién duoc cac
yéu cau hoc tAp ciia mén hoc hodc hoat dong gido duc);
Chua hoan thanh (chua thuc hién dugc mét s6 yéu cau
hoc tip ctia mon hoc hodc hoat dong gido duc).

Péi voi cac mdn hoc: Tiéng Viét, Toan, Khoa hoc, Lich sir
va Dia li, Ngoai ngit, Tin hoc c6 bai kiém tra dinh ki;

+ Pdnh gid dinh ki vé ndng luc, phdm chat: Gido vién chu

18/12/2023 dén
11/01/2024

BGH,
GV khéi 1- 5
GV bd mén

100% GV, HS

A
s
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-

D/c PHT
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nhiém cén cir vao c4c biéu hién lién quan dén nhan thire, ki
nang, thai dj trong qua trinh danh gia thudng xuyén vé su
hinh thanh va phat trién tirmg néng luc, pham chét cua moi
hoc sinh, tong hop theo cic muc sau: Tét (dap tmg t6t yéu
cau gido duc, biéu hién 3 va thuong xuyén); Pat (dap tmg
duge yéu cau gido duc, biéu hién nhung chua thuong xuyén);

Cin cb ging (chua dap tmg duge diy di yéu clu gido duc,
biéu hién chua rd).

- Péi véi khéi 1,2,3,4: Thyc hién theo Théng tu sb
27/2020/TT-BGDDT ngay 04 thang 9 nim 2020 cta BO
GD&DT ban hanh Quy dinh danh gid hoc sinh tiéu hoc.
Thuc hién Quyét dinh sé 2904/QD-BGD&DPT ngay 07
thang 10 nam 2022 ctia B6 Gido duc va Pao tao vé viée
dinh chinh phu luc 1 va phu luc 2 ban hanh theo Thong tu
s6 27/2020/TT-BGDDT ngay 04 thang 9 nam 2020 ctia B
GD&DPT ban hanh Quy dinh danh gia hoc sinh tiéu hoc.

- T4 chitc cho hoc sinh 6n tap; ra dé, to churc kiém tra, coi
chim nghiém tic

. Khoa hoc, Tin hoc, Céng nghé

. Tiéng Anh, Lich st & Dia li

. TV + Toéan

+ B4o lich kiém tra v& Phong GD&DT (qua email)

+ Bao cao két qua kiém tra vé GD&DT

+ Luu y: Ddi véi khbi 16p 5, khong ra dé kiém tra vao
nhiing n6éi dung da diéu chinh theo Co6ng vin

3799/BGDDBT-GDTH ngay 01 thang 09 nam 2021 cua Bo
Gido duc va DPao tao ve viéc thuc hién ké hoach gido duc

Hang ngay
Hoan thanh chdm nhét
11/01/2024
+ Tuén 16
+ Tudn 17
+ Tuén 18

- 25/12/2023 (thtr Hai,

qua email)
- 15/01/2024 (tht Hai)

dbi véi 1op 5 dap tmg yéu cau Chuong trinh GDPT 2018.
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- Tham gia thi gido vién day giéi cap Qudn nim hoc 2023 -
2024:

+ Thuc hién ké hoach s6 25/KH-PGDBT ngay 03 thang 11
ndm 2023 ctia Phong GD&PT Long Bién vé viéc to chirc
Hoi thi gido vién day giéi Tiéu hoc cip Quén, nim hoc
2023-2024

+ Ctr chon gido vién co ban khéi 3 thi va ndp danh sach
déng ki vé Phong GD&DT

Du khai mac va phén thi giai phap tai TH Vii Xuan Thiéu
(khai mac 8h00 sang 04/12/2023, thi giai phap trong 02
ngay 04/12/2023 va 05/12/2023).

Budi hop HDSP
thang 12

Theo lich cia PGD

GVCN

D/c Lé

BGH, GVBM

b/c PHT

- T6 chite day cdc chuyén dé doi méi PPDH:

GV tiép tuc Thuc hién CP Thang 12 theo lich da dang ki
+ CP Bai hoc STEM (TNXH 3): P/c Huong HP (tuin 14)
+ CP Cong nghé 3 (STEM): d/c Nga (tun 14)

+ CP Am nhac 3: d/c Thuy AN (tuin 14)

+ CP Tiéng Viét 2 (Doc (T2)): d/c Thiy (tudn 15)

+ CP Tiéng Viét 2 (Poc MR): d/c Trang (tuin 15)

+ CD HDPTN 4: d/c Hong 4 (tuén 15)

+ CD Tiéng Viét 4: d/c Thao (tuin 15)

+ CP bai hoc STEM (Toén 2): d/c Hoa (tudn 16)

+ CP TNXH 3 (STEM): d/c Hoa (tudn 16)

+CP LTVC 3: d/c Nhan (tuan 16)

+ CD Toan 5: d/c Van (tuén 16)

+ CD Mi thuit 4: d/c Thay MT (tuan 16)

+ CP Bai hoc Stem (TNXH): d/c Trang 1 (tuin 17)

+ CP Thé duc 4: d/c Huong TD (tudn 17)

Trong thang 12/2023

GV day CD

TTCM, GV
trong khoi

D/c PHT

W

- Thire hién CT kiém tra ndi bo:

Kiém tra toan dién D/c MaiThanh Hoa.

Tur 27/11/2023
dén 01/12/2023

b/c Hoa

D/c TPCM, B/c

D/c PHT
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7

R S




el L . O 1 G 3 PR

g ¥ 34 i Ngudi phoi Lanh dao phu
TT Ngi dung cong viée Thoi gian thuc hién | Nguoi thue hién 5 b rrr? trach gy
PHT
A g x ; : Tir 04/12/2023 - b/c TTCM, D/c
Ki€m tra toan dién d/c Nguyén Thi Thu Ha dén 08/12/2023 b/c Ha PHT i
o5 5 ; Tiur 11/12/2023 b/c HT
Kiém tra hoat ddng ctia bo phan vin thu, hanh chi : i 2 D/c PHT
| g cua b phan vén thu, hanh chinh dén 15/12/2023 Bieelu CTCPH,TTND
Ki€m tra ra soat danh gia viéc thyc hién chuong trinh Tur 11/12/2023
s dideix = g : : 5 Db/c PHT D/c PHT
KHBD ciia & 3 dén 15/12/2023 Sy
Sy casiides Tir 18/12/2023 dén b/c PHT, TPT.
Cong tac thu vién truong hoc. P/c Ha b/c PHT
- i 20/12/2023 . ED
Kiém tra viéc truy cp trén cdng thong tin dién tr, dang tai Tir 25/12/2023 dén r b.c PHT. B/c PHT
gido 4n, kho hoc liéu 1én cong thong tin 29/12/2023 Hudng '
BGH tham Idp du gio:
- Du cac budi cua cac khédi , KT viéc ghi chép trong sb ;
6 SHCM. , Trong thang 12 HP. TTCM GVCN, GVBM D/c PHT
- Du gio cac ‘tiét day GV;
- Kiém tra hé so GV:
+ KHBD ( Khéi 1,2,3, 4,5, khdi Chuyén) : : A D/c PHT
/ + KT LlCh bdo giang, s SHCM ( Khéi 1,2,3,4,5, Chuyén) Aihsioiininan GVCN, GVEM HP
+ KT sd CN (GVCN Khéi 1,2,3,4,5)
- KT viéc thuc hién mo hinh Truong hoc DT cuia cac td 3 PJ/c PHT
Trong thang 12 y e
8 | khéi CM theo lich phan cong fonet s GV,‘I\V Pc PHT, NV IT
Tham gia cdc cugc thi: d/cD Hang. PHT P/c PHT
- Tich cuc tham gia Hoi khoé Phu Pdng cac cap: Huong TD HS
9 |+ Thanh lap d6i tuyén cdc mon: Co vua, Aerobic, bong 44, | Theo HS va lich thi

dién kinh, cau long, ...
+ Phan céng GV thé duc phu trach rén Hs tap luyén hang

riéng

R S—
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ngay.
- Tham du Lién hoan hop xuéng cip quin

+ Lua chon HS tham gia luyén tép, dy thi cling cac truong
trong cum thi dua s6 6

- Ngay hoi CNTT — STEM:

+ Thuc hién K& hoach s6 20/KH-PGDDT ngay 11 thang 10
nam 2023 cta Phong Gido duc va Pao tao quin Long Bién

vé thuc hién nhiém vu Cong nghé thong tin nam hoc 2023-
2024.

+. Ké hoach sb 21/KH-PGDDT ngay 11 thang 10 ndm
2023 cia Phong Gido duc va Dao tao quan Long Bién vé th
chirc t6 chuc Ngay hoi Cong nghé théng tin va STEM
nganh GD&DT quan Long Bién nam 2024. !
. Lua chon 2-4 bai du thi Bai giang dién t&r STEM ndp vé
PGD

- Tham gia thi K§ ning CNTT dbi v6i GV, NV: d/c Hong
4, Ly tham gia du thi (tai TH D6 Thi Sai Pong)

- Chuén bi tham gia Cudc thi Olympic Tiéng Anh cép
Quéan nam hoc 2023 — 2024: Thyc hién theo Cong vin sb
291/PGD&DPT v/v Td chirc thi Olympic Tiéng Anh cip
Quan, nam hoc 2023 — 2024

+ Lap danh sach HS tham gia du thi ndp vé PGD

+ GV t6 TA 6n luyén cho HS

+ HS du thi cap Quan:

. Vong So khao (6/1/2023)

. Vong chung khao (27/1/2023)

- Tham gia cudc thi Tai nang Tin hoc tré Quéc té thanh
phd Ha N6i, ndm hoc 2023 — 2024:

01/12/2023

Theo KH ctia PGD

Déng ki tham gia: 01/12

Thi: 29/12/2023

7/12/2023
Trong thang 12
Trong thdng 1

b/c Thay va 02
HS 16p 4Al

b/c Thao

BGH

GVCN

b/c Huong HP

D/c Diép

XA
SPRAA I Vgt S Bt -




Nguoi phoi

1L Noi dung cdng vige Thoi gian thye hién | Ngudi thye hién o i
+ Lap danh sach HS tham gia thi va t6 chirc vong thi cép Hoan thanh trugc ngay
tI‘lIf)’I’lg. 15/12
+ Lap danh sach HS tham gia thi cip Quan 16/12/2023
+ GV Tin hoc tiép tuc 6n luyén cho HS Trong thang 12 S
+HS du thi cip Quén 14/01/2023 D/c Tién
- Tiép tuc tao co hdi, kién thirc cho hoc sinh tham gia cdc | Theo lich céc cudc thi
cudc thi cia khu vuc cua quéc té (néu hoc sinh va cha me
hoc sinh ¢6 nguyén vong, khong vin dong hay ép budc hoc
sinh dy thi dudi bat ki hinh thirc nao).
IV. Cong tac quan ly:
- Tang cudng quén li ning cao chét luong day hoc va céc
hoat dong gido duc
+ Thuc hién du gio, tham 16p; chén chinh kip thoi céc sai | Theo lich cong tac tuan | Theo lich cong TTCM P/c Huong HT
pham vé _quy ché chuyén mon; giai quyét kip thoi céc tac tudn
vuéng mac kho khan trong cong tac day va hoc tai don vi.
+ Tao moi diéu kién dé gido vién (d/c L&) du thi gido vién Theo lich cta Theo lich cia | TTCM khéi 3, 4 | B/c Huong HT
day gio6i cdp Quan dat két qua cao. PGD&DT PGD&DT
+ Tham gia cac 16p tép hudn, bdi dudng theo chi dao cta | Turngay 5/12 dén 11/12 | Tir ngay 4/12 dén D/c Huong HT
S& GD&PT Ha Noi, UBND quan Long Bién. 15/12
aF Tlep tuc ch1 dao GV thuc hién dung quy dinh vé viée Hang ngay Hang ngay Ban TTND, td
giao bai tap_ vé nha cho hoc sinh, vé day thém hoc thém aé dén phé
tao su binh 6n trong du ludn xa hoi.
- Cong tac kiém dinh chit luong; xay dung truong Chuan
quoc gia, thuc hién 1 phan mo hinh truong hoc dién tu,
thuc hién chuyén dbi so:
+ Coéng tac KPCL, duy tri truong chuin quoc gia: .
. Ra so4t, dau tu cac thiét bi con thiéu (néu con kinh phi) Theo lich TTPTQD HD tu dénh gia TTCM b/c Huong HT
+ Té chirc kiém tra thuong xuyén viéc khai thac va bao ; :
quan CSVC. Dic biét quan tam dén khai thac str dung céc Trude ngay 27/12 D/c Huong HP, GV P/c Huong HP

10



TT i Noi dung cong viéc Thoi gian thye hién | Ngwoi thwe hién Ngu;lo(;lpp hor Lanltlrgiﬁ phu

phén mém quan ly tai san, tai chinh, cbng thong tin dién tir
theo Thong tu 37/2020/TT—BGDDT ngay 05/10/2020 cuia
B6 Gido duc va Pao tao quy dinh v& tb chirc hoat dong, st
dung thu dién tr va cong thong tin dién tir tal s& gido duc
va dao tao, phong gido duc va dao tao va céc co s gido duc
mam non, gido duc phd théng va gido duc thuong xuyén,..
+ Kiém ké tai san nim 2023: Ngay 22/12 b/c Diép . b/c Huong HP

- Ban hanh BB kiém ké tai san Ngay 23, 24/12 D/c Huong HP, | T6 BV, VS, GV | D/c Huong HP

. Kiém ke tai san tung phong, ban giao nam 2023 (d/c Diép, Ly, Trung,
Huorng HP, Ly, Trung, Hudng) Huong

. BC téng hop théng ké rd sd luong, thuc trang tai san vé Ngay 27/12 b/c Ly b/c Huong HP
HT va Iuu HS theo quy dinh.
- Quan tdm cong tic an ninh truong hoc va trudong hoc an Z
toan: N,v
+ Ra soat lai toan b céc goc khuét d& xay ra TNTT, ph01 Trudc ngay 30/12 b/c Huong HP b/c Ly b/c Huong H
hop véi don vi thi cdng don dbc hoan thién cac thiét bi TH)
phong chay; >\
+ Cong tac bao v¢, an ninh trudng hoc: luu hd so, sb phén : O\
cong truc BGH, truc bao vé; hd so thé hién noi dung phéi Hang ngay D/c Trung, T6 BV D/c Huong HP
hgp véi cong an Huong :
+ Tang b/c Trung, Huong CSVC va kiém tra thuong xuyén Hang ngay b/c Diép, Huong | B/c Hiéu, Oanh,
cac diéu kién dé HS dugc an toan vui choi. HP T5 BV, VS D/c Huong HP
- Chi dao cac bo phan viét tin bai ding Web: ]
+ Céac ndi dung TT theo KH tai phén I Theo lich phan I D/c Diép D/c Ly D/c Huong HT
+ Bai vé to chuc ki niém 19/12; Té chirc Noel Sau khi t6 chirc D/c Diép
+ Thi GVG cap Quan Sau khi thi GVG PHT D/c Ly D/c Huong HT
+ Guong nguoi tdt viée tot nop vé PGD&DT Ngay 20/12 Theo phéan cong
- Trién khai ké khai tai san ca nhan:
+ Céng khai danh sach nguoi c6 nghTa vu ké khai, ban ké Trudce ngay 01/12 b/c Huong TTCM D/c Huong HT
khai tai san ca nhan tai phong Ho1 dong b/c Huong HP
+ Nop bao cdo, ban ké khai vé UBND phuong, PNV theo Trudce ngay 20/12 D/c Huong b/c Huong HT

IR %
G O OF S SR b T Y B
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TT Noi dung cdng vige Thoi gian thue hign | Nguoi thyc hign | T 2or POt ) Lanh dao phy
g 3 op trach
HD
i\’/r 6 chirc danh gia CBGVNV thang 12, chuyén nghiép quy
+ Trién khai danh gid trén phin mém, HS dam bao thoi
6 gian Trude ngay 20/12 b/c Huong D/c Huong HT
" | + T4 chirc danh gia theo phan cip Ngay 21/12 PHT
+ Tono hop danh gia, dang tai Web Ngay 22/12 b/c Huong D/c Huong HP
+ G1ri cong van khen thudng vé UBND quan Trudc ngay 28/12 b/c Huong D/c Huong HP
- Thuc hién cac ndi dung cong khai theo KH:
+ Tang thu nhip cia CBGVNV nim 2023 (néu co6), quyét | Theo lich cia KH cong D/c Ly
toan ngdn sach nam 2023 khai Ban TTND b/c Huong HT
7. | + Chi tiéu ngan sach giao nam 2023 D/c Ly
+ Két qua kiém tra n6i bd thang 12 b/c Huong b/c Huong HT
+ Két qua danh gia CBGVNV thang 12, danh gid su D/c Huong
chuyén nghiép cua VC, NLD quy IV
- Chi dao b0 phan ké toan quyét toan, dbi chiéu ngan sach
nim 2023. xdy dung phuong éan chi ting thu nhép (néu
con):
8. | + Ra soat cac chung tir chi cua cac bo phén dé khoa sb dbi Trudce ngay 25/12 b/c Ly P/c Oanh D/c Huong HT
chiéu véi kho bac
| -~ Hop cong khai phuong an chi tang thu nhép theo quy ché Trude ngay 25/12 Ban LT, HDSP
' chi tiéu ndi bd nam 2023 (néu con)
' - Danh gia vién chic, nguoi lao dong nam 2023:
|+ Cong khai cong van HD 231 0/UBND-NV  ngay
& ' 3/11/2023 cia UBND quén Long Bién vé viéc danh gia Trude 01/12 b/c Huong T4 VP B/c Huong HT
g \cp loai CBCCVC
+ Ra soat hd so nop vé PNV theo hudng dan (HS danh gia Trude 30/11 D/c Huong
§ cudi nam hoc) :
v. | Cong tic thu vién, do dung:

12



bl Nguwoi phéi | Lanh dao phu
TT Noi dung cong viéc Thoi gian thwe hién | Nguoi thue hién o, PRl
- Gi6i thiéu sach theo chi diém: “Tiép budc cha anh”, cudn CBTV +TPT+
: X A % AL < 22 04/12/2023
sach: “Ké& chuyén guong diing cAm” tai san trudng gid GV +HS P/c Huong-
1. | Chao co : PHT
- Phat dong hoc sinh v& tranh, viét thu, 1am tho giri ting cac CBTV+HS
S L 04/12/2023
chu b doi
~Dabao NAl2 s . BGH + CBTV B/c Huong-
2. | - Bo sung sach ky I cho GV va HS Trong tuan PHT
B CBTV H
- Thu bai thu hoach
- :I:ru'ng bay sach chu dé “Bién ddo qué huong em” tai thur : CBTV+HS P/c Huong-
3. | vién ’ Trong tudn PHT
- Xur ly tai li€u méi b6 sung CBTV
4 | - Hoan thanh sb sach thang 12 Trong tuan CBTV b/c Huong-
" | - Sinh hoat t6 coéng tac Thu vién 28/12/2023 BGH + To6 CTTV PHT =
VI Cong tacy té - CTD - thi quy: A
- Congtacy té: : Ua
+ Cap nhat sb sach, theo ddi, cham séc, xir tri hoc sinh ém | Hang ngay v
: : . ; HI
dau, tal nan thuong tich tai truong. : i
1. | + Phoi hgp véi B/c Hiéu tuyén truyén bang video phong | Tuan 2 thang 12 b/c Oanh B/ Hié b/c Huong HP ;-
bénh mﬁa dong - xuan, phong tranh tai nan thuong tich qua i og =
hé thong phat thanh mang non
+ Viét bai dang Wed phong bénh mua dong xuin
- Cong tac ban tru: ;
+ Ki€m tra bép &n, giam sat dinh luong xuét an hang ngay,
2. | luu giif thue pham 24 gio St GVCN b/c Huong HP
+ Hang tudn cong khai thuc don, dang Wed, dan tai bang Hang ngay it
tin nha truong
- Kiém tra cong tac vé sinh truong 16p hoc
3. Hang ngay b/c Oanh GVCN b/e Huong HP

ey gy
LS Tt LR RYS ERUCEERR Y 3 g i am 0.3 T 0 VS L S S ST
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TT

N@i dung cong viéc

Thoi gian thue hién

Nguoi thue hién

Nguoi phoi
hop

Lanh dao phy
trach

- Phéi hop v6i P/c Ly trién khai cdng tac bao hiém y té tr
khéi2 -5

+ Hoan thanh nhép dir liéu trén phdn mém

Trude 20/12

P/c Oanh

P/c Ly, GVCN

b/c Huong HP

Phéi hop v6i B/c ké toan hoan thién cac khoan thu chi
thang 12

Théang 12

P/c Oanh

GVCN

b/c Huong HT

Cong tac Chir thap do:
Van dong CBGVNYV tham gia cac ndi dung ting ho cia cac
cip

Theo lich cp trén

P/c Oanh

GVCN

b/c Huong HT

VIIL.

Cong doan:

ym—
.

Tiép tuc tuyén truyén va td chtc cac hoat dong chao mung
ky niém 20 ndm thanh 1ap Lién doan Lao ddng quan Long
Bién (09/12/2003 - 09/12/2023)
+ T chirc cac hoat dong van hoa, van nghé - thé thao trong
doan vién cong doan nha truong nam hoc 2023-2024
+ Tham gia cufc thi viét véi chi dé&: “Cong doan quén
Long Bién — niém tin cua doan vién va nguoi lao dong”

. Lua chon 01 bai viét tiéu biéu nhét giri tham gia thi cip
Quaén
+ Trién khai dén BDVCD va ddng loat huéng Gng thay
Avatar zalo, Facebook, treo badng zon, khiu hiéu Chao
mirng ky niém 20 nam thanh 14p LDLP quan Long Bién.
+ Khuyén khich BVCD tham gia sang tac tho, bai hat vé

LDLP quén Long Bién

Trude ngay 09/12

bVvCb

BCHCD

b/c Huong HT

- Phéi hop tuyén truyén ky niém ngay thanh 14p Quén doi
nhan dan Viét Nam 22/12

Trude ngay 22/12

P/c Digp

BCHCD

P/c Huong HT

- Tiép tuc tuyén truyén chao mirng Pai hoi Cong doan Viét

Nam lan thir X111
- Trién khai cac cudc thi truc tuyen
+ Cudc thi trac nghiém truc tuyén tim hiéu chinh scsh, phap

luat vé phong, chdng tham nhiing, tiéu cuc do Ban tuyén

Trude ngay 10/12

bVCb

BCHCD

P/c Huong HT

—
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TT

Noi dung cong viéc

Thoi gian thuc hién

Nguwoi thue hién

Nguoi phéi
hop

Lanh dao phu
trach

gido TW t6 chirc

+ Cudc thi truc tuyen “oiri niém tin, trao ky vong” do Téng
LDLD Viét Nam tb chuc

- Quan tam, tao diéu kién gitip do dong chi Van dang trong
ddi tuong két nap Pang:

+ Phén cong nhiém vu cho tirng thanh vién BCHCD

Hang ngay

b/c Diép

BCHCD

b/c Huong HT

- Bdo cdo quyét toan thu chi 6 thang cudi nam 2023; Hoan
thién hd so cdp tra kinh phi nim 2023.

Truée ngay 05/01/2024

Ly

Hoai, Diép

D/c Huong HT

- Phoi hop v6i nha trudng tiép tuc thuc hién tbt phong
chong dich theo mua

Hang ngay

b/c Huong HP,
Hoai

BCHCD

D/c Huong HT

- Tiép tuc phdi hop dong vién doan vién cong doan tham
gia Hai thi gido vién giodi cAp Quan.

Trong thang 12

BCHCD

DPoan vién Cb

b/c Huong HT

- T chirc sinh nhat thang 12 cho CDV.

Trong thang 12

D/c Diép

D/c Hoai

b/c Huong HT

VIII.

Cong tac vin phong, vin thwr, ké toan:

n
a

- Lap bang dbi chiéu:

+ Céc tai khoan nop kho bac, CK tién md hinh ban tra vao
TK céd nhan CBGVNV.

+ Thanh toan cac khoan thu chi ¢4 nhén vao tai khoan

Trudce ngay 17/12

Trude ngay 20/12

b/c Ly

Db/c Oanh

'C

N
D/c Huong HT -

-t

e

R9)

- Giao dich, dbi chiéu véi NH, KB vé cac khoan chi trong
nam 2023:

+ Théng nhét thoi gian thanh toan céc khoan luong thang
12, tiét kiém chi va céac ché do cho nguoi lao dong

Trudce ngay 25/12

D/c Ly

b/c Oanh

D/c Huong HT

- Hop nang luong va lam thu tuc nang luong thang 12
ké hoach nang luong niam 2023
+ Cong khai danh sach ning luong nam 2023

Bubi hop HDSP

b/c Ly

D/c Huong HT

4.

Goiar o P

| - Xay dung qui ché chi tiéu ndi bé nam 2024:
+ Hop Ban lién tich xgiy dung QCCTNB
+ Cong khai trong budi hop HDSP

16h30 ngay 22/12
16h30 ngay 29/12

Ban lién tich
D/c Ly

D/c Chi

b/c Huong HT
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TT

N0i dung cong viée

Thoi gian thue hién

Nguoi thue hién

Nguoi phoi
hop

Lanh dao phy
trach

- Cong khai quyét toan NS nam 2023, dy toan ngin sach
nha trudng ndm 2024:
+ Cong khai theo diing yéu ciu ciia TT 61

Trudc ngay 29/12

b/c Ly

D/c Huong HT

- XD, trién khai KH t6 van phong théng 1:
+ Bém sat vao KH cta timg bd phan dé XD

Xong trudc 25/12

D/c Ly

P/c Chi

D/c Huong HT

- Hoan thién danh gia NV trong td:
+ Cén cur trén hi€u qua cong viéc hang ngay

Xong trudc 23/12

D/c Ly

b/c Chi

b/c Huong HT

- Cép nhét cac van ban chi dao cia céac cép dén cac bd phéan
kip thoi:

+ Khai thac hi€éu qua hom thu dién tr: mé hom thu cép nhat
vin ban chi dao kip tién do thoi gian.

+ DPang téi 1én trang web cla truong theo diung ndi dung,
chuyén muc dugc phin cong, trién khai ¢én GV ding thoi
gian.

+ Giao nhin van ban tai cac phong ban thudc Quan.

Hang ngay

Hang ngay

Th nam hang tuin

D/c Chi

b/c Ly

b/c Huong HT

- Hoan thanh bao céo tir cac cap chuyén dén thuge linh vuc
dugc phan cong:

+ Cép nhét cac van ban chi dao, hoan thanh bao cao theo
tién do yéu cdu ciia cic clp.

Hang ngay

D/c Chi

D/c Ly

D/c Huong HT

10.

- Xir ly van ban di; van béan dén; cép nhat s6 vin ban di,
dén: ; B 5
+ Cap nhat, vao s6 van ban di, dén day du, ding tién do va

thoi gian quy dinh.
+ Trién khai day dii vin ban dén céc bd phan dugc phén

cong theo yéu cau; chuyén giao van ban di ding tién do,

Hang ngay

b/c Chi

b/c Ly

D/c Huong HT

11.

kip thoi.
- Tlep tuc viéc trién khai, hudng dan cac b phan 1ap ho so

cong viéc:
+ Bd sung vao Danh muc cdc hd so phat sinh trong ndm

Trong thang

D/c Chi

D/c Ly

Db/c Huong HT
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Nguoi phoi

Lanh dao phu

TT Noi dung cong viéc Thoi gian thwe hign | Nguoi thwe hién hop trach
hoc.
Thuc hién chét so6 dang ky VB di, VB dén tinh dén ; ;
12.] 31/12/2023; m& s6 dang ky VB di, VB dén nam 2024, thu Tuan 4 B/c Chi Cac bo phén | B/c Huong HT
hoé so theo quy dinh
IX. | Cong tac Poan, ddji:
Phat dong va t6 chirc cho HS hoc va lam theo chil b ddi
l. | + Tuyén truyén Trong budi hop HDSP P/c Hiu Chi doan
2. | Té chirc cho HS tham gia Thu K& hoach nhé dot 1 " GVCN
22/12/2023 b/c Hifu
Duy tri cac hoat dong né nép hang ngay, thuc hién cong o HS dugc phan
3. | truong Thong thoang- An toan va céc tiéu chi thuc hién Theo lich trong TKB b/c Hiéu cé.ng b/c Huong HP
nam TTVMDT
4. | T6 chirc két nap doi dot 1 (Khéi 4, 5) Ngay 25/12/2023 P/c Hiéu GVCN
: Srea et X N . 5 A 12 Hu’ﬁmgIT
5. | Thuc hién viét tin bai dang web vé HP D61 (02 tin/thang ) Theo hoat dong b/c Hiéu
Thuc hién thong tin bdo cdo theo quy dinh Theo lich P/c Hiéu CBGVNV
Kiém tra mail hang ngay, thuong xuyén Theo lich cia truong P/c Hiéu VP
g | Thuc hién téng vé sinh truong hoc S ouinG P/c Hiéu CBGVNV
hang tuan

Noi nhdn:

Phong GD&DT: dé b/c;
CB. GV, NV: dé t/h;
Liru: VT.
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