UBND QUAN LONG BIEN
TRUONG TIEU HQOC THACH BAN B

Sé:A4HKH-THTBB

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Long Bién, ngay 01 thang 8 nam 2023

KE HOACH
Cong tac thang 8 nam 2023

TT

Noi dung cong viéc

\gum phm Linh dao phu

Thoi gian thue hién Nguoi thuce hién hop trich |

Cong tac tuyén truyén va giao duc dao dirc HS:

-Tuyén truyén nhan dip ky niém 78 nam ngay Cach mang
Thang Tam thanh cong (19/8/1945-19/8/2023), 78 nam ngay
Quéc khanh nuéc CHXHCN Viét Nam (2/9/1945- -2/9/2023):
+ Thue hién TT viét tin bai dang Web, dan bang tin
+ Thay khau hiéu trén bang dién tr cong truomg:

“Nhiét liét chao mirng 78 nam ngay Cach mang thang Tam
thanh cong (19/8/1945-19/8/2023). 78 nam ngay Quéc khanh
nuée CHXHCN Viét Nam (2/9/1945-2/9/2023)"!

14/8/2023 b/c Hiéu | Huong IT

: | ‘ | B/c Huong HT |\
Ngay 15/8 b/c Hiéu | T6BV |

-Thuc hién ké hoach sé6 47/KH-BCD ngay 26 thang 7 nam
2023 cua Ban chi dao hé quan Long Bién vé viéc to chire tong
két hoat dong hé quan Long Bién nam 2023: Hoi trai he thanh.
thiéu nhi Long Bién chao ming ky niém 20 nam ngay thanh
lap Quén (06/11/2003 - 06/11/2023).

8/2023 Chi dOé'n. DPoan | B/c Huong HP |

b/c Hiéu phudng 1

Thach Ban | }
} s

-Phéi hop v6i dia phuong: thuc hién cac nhiém vu tong két
cac hoat dong he 2023 theo ké hoach; nhan ban giao hoc sinh:
tuyén truyen cac hoat dong cua nha truong chuén bi cho nim
hoc méi. Tiép tuc tuyén truyen ra soat huy dong hoc sinh vao
16p 1 va céc hoc sinh ¢ cac khéi khac ra 16p.

Theo lich PGD&DT b/c BTCD Poan TN
phuong

B c—————

,_,_
o
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Ngurdi phoi

TT NOi dung cong viée Thoi gian thuc hién Nguoi thue hién hop
+ Phoi hop vdi dia phuong, nhan ban giao hoc sinh khi tuu 01/9/2023 b/c Hiéu, GVCN
trudng. . Hong BTCD
*+ Phoi hop voi dia phuong tuyén truyen céac hoat dong cua 8/2023 Doan phuong
nha trudng chuan bi g:ho nam hoc mai;
+ G bai tuyén truyen vé Ban bién tap Dai phat thanh phuong 18/8/2023 b/c Chi VP VP phuong
+ Bao cao tong két he 2023 vé PGD&DPT d/c Tran Anh., 31/8/2023 D/c Hiéu D/c Huong
HP
- Trién khai k& hoach ciia nha trudng, thuc hién c6 hiéu qua
phong trao “hanh dong vi nha truong xanh - sach - dep - vin
minh - hanh phic™ nam 2023. Khong tu y thay déi canh quan
4 nha truong.
+ V¢ sinh truong hoc, chinh trang canh quan su pham, chuan 8/2023 CBGVNV T6 lao cong
bi don nam hoc mai. 3
+ Duy tri cham so6c cdy xanh, bon hoa. Thudng xuyén T6 BV, LC
-Thuc hién cac nhiém vu va giai phap trong térq 6 thang cubi
nam 2023 da dugc dinh hudng trong bao cio so 589-BC/QU
5 | ngay 25 thang 7 nam 2023 cua Quén uy Long Bién vé két qua
thue hién chu dé “Nam chinh trang do thi, cham lo doi song . .
ngudi dan. ki niém 20 nam thanh 1ap Qudn” ... 6 thang dau Thudng xuyén CBGVINV BGH | D/c Huong HT
Ld nam 2023.
-Thuc hién ké hoach s6 321/KH-UBND ngay 21 thang 7 nam
6 2023 cua Uy ban nhan dén quan Long Bién ve viéc tri€n khai
cong tac bao hiém xa hoi. bao hiém y té 6 thang cudi nam
2023 trén dia ban quan Long Bién. 8/2023 GVCN B/c LyKT | B/c Huong HT
- T6 chite giai chay bao Ha Noi moi lan thir 48 - vi Hoa binh
7 (theo TB. HD riéng): '
+ Théng bao thoi gian chay dén 100% CBGVNV Theo HD cua phong D/c Diép Ban CHCD | D/c Huong HT

+ Béo cdo lich chay vé PGD

(c6 HD riéng)
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] 1

Noi dung cong viéc

Thoi gian thue hién

Nguoi thuc hién

Nguwoi phéi
hop

Lanh dao phu
trach

+ Trién khai to chirc chay trong CBGVNV
+ Gui KQ, bién ban chay vé PGD

- Tiép tuc tuyén truyén thuc hién vé sinh an toan thuc pham.,
phong bénh theo mua, phong chéng tai nan thuong tich, dam
bao an toan khi hoc tap. vui choi: thuc hién tdt an toan giao
thong. ...

+ Tiép tuc tuyén truyén thue hién PCTNTT, thuc hién t6t an
toan giao thong; phong chéng dich bénh theo mua qua bai viét
dang Web.

+ Ra soat co so vat chat, trang thiét bi dam bao truong, 16p
sach sé. an toan khi hoc sinh tuu truong.

8/2023

Trude ngay 30/8

P/c Oanh, Hiéu

CBGVNV

b/c Huong

CMHS

b/c Huong HT

11

Cong tiac Pho cép gido duc

A

- Hoan thién viéc tu kiém tra ho so tuyén sinh. Ra soat lai ho

so tuyén sinh 16p 1 nam 2023.

Trudce &/8

b/c Chi

PHT

(

Q
D/c Huong H(
T

=B

=

-Tao diéu kién cho hoc sinh hoan thanh thu tuc chuyén di,
chuyén dén duge thuan loi, ding quy dinh.

Trong thang 8

b/e Chi

PHT

B
P/c Huong HEY

N
VA

=

- Cap nhat thong tin hoc sinh vao 50 Dang bo va s6 Pho cap
v&i hoc sinh méi tuyén, chuyén di, chuyén dén.

Trong thang 8

b/c Chi

PHT

PHT

- Quan tam gitp d& HS ngh¢o. di¢n chinh sach.

GVCN quan tam tao diéu kién giup do dé hoc sinh nghéo. hoc
sinh di¢n chinh sach cac diéu kién chuan bi bude vao nam hoc

méi (sach vo, quan 4o dong phuc....)

Hang ngay

Cong doan

GVCN

PHT

Hoan thién ho so hoc sinh hoc hoa nhép theo quy dinh cua
Luat Nguoi khuyét tat 2010 va Théng tu s6 03/2018/TT-
BGDDT.

Trong thang 8

GVCN

b/c Chi

PHT
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N9§i dung cong viée

Thoi gian thuce hién

Nguwoi thue hién

Nguwoi phoi
hop

II1.

Cong tac chuyén mon:

- Phén c¢ong chuyén mon, nhiém vu cho cac ¢4 nhan trong nha
truong.

+ BGH céan ¢t vao nang lyc CM cia GV.

+ Chudn bi doi ngti. phan cong chuyén mén hop li, cha y dén

hiéu qua cong tac, tinh than trach nhiém.

+ Ti€u chi phan cong chuyén mén cong khai, ¢6 su tham muru

cua to chuyén mon.

Truéce ngay 8/8

Ban giam hi¢u

GV

o

- Chuan bi tét céc diéu kién don hoc sinh tuu truong theo quy
dinh cua S6 GD&DPT Ha Noi.

Trong thang 8

Ban giam hiéu

GVCN

- Doi v6i HS chua hoan thanh chuong trinh 16p hoc. Hoan
thién ho so sau kiém tra lai (xong trude ngay 31/8/2023).

Gido vién phdi hop v6i cha me hoc sinh huéng dan, gitp d&
timg hoc sinh; danh gia bo sung dé xét hoan thanh chuong
trinh 16p hoc theo quy dinh tai Thong tu sé 27/2020/TT-
BGDDT ngay 04/9/2020 (véi 16p 1.2.3) va van ban hop nhat
s6 03/VBHN-BGDDT ngay 28/9/2016 (vdi 16p 4.5).

Trude 31/8/2023

GVCN

CMHS

- Hoan thién ho so to chire ban giao hoc sinh gitra cap TH va
THCS (Khdi 5 1én 6) va giira cac khéi trong truong: luu hd so
theo huéng dan tai Théng tu s6 27/2020/TT-BGDPT va van
ban s6 03/VBHN-BGDDT ngay 28/9/2016 cta B truéng Bo

Giao duc va Pao tao.

Trudce
30/8

CBVP, PHT

GVCN

D/c Huong HT
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Nguoi phéi

Lanh dao phu

TT Ngi dung cong vige Thoi gian thye hi¢n | Nguoi thye hién hop trich
- T4 chuc sinh hoat t6 chuyén mon — Xay dung ké hoach cua Tir 15/8 dén 30/8 TTCM va GV GVBM D/c PHT
T CM: thong nhat céc quy dinh vé ho so chuyén moén, quy
dinh vé kiém tra thuong xuyén, chuwong trinh day céc tiét
HDNGCK. céc tiét hoe budi thir hai, ké hoach thuc hién
5 | chuyén dé.
- To. khoi xay dung ké hoach CM, théng nhit ndi dung
SHCM.
- Gido vién can cur nhiém vu nam hoc + YCCD dé xay dung
ngi dung chuong trinh cac mon.
- Cap nhat cac noi dung thong tin trong phan mém quan li l\; 5
diém trén trang web truong.hanoi.edu.vn Trude 30/8 VP PHT D/c PHT J@NG\
oan thién bién ché 16p hoc. rJ] Sf’c
Xay dung T¥(B cho hoc ki 1 Trude DT St il HT/i
| - Xay dung ké hoach gido duc nha truong. 30/8 Bl
ang ki c?m?fen dé (?01 rilm:l.ahu?r-ng phap. ik e Gy i
7V dang ki cac chuyén dé doi méi phuong phép tir thang 9 s : D/c PHT
e 30/8 chuyén trudong
én hét thang 4.
| iép tuc tham gia cac 16p boi dudmg nghiép vu. chuyén mon ‘
ong he:
§ op boi dudmg thay sach giao khoa lop 4 theo chuong trinh Trude CBGV- NV BGH P/c PHT
PT 2018: tiép tuc thuc hién tap huan doi v6i timg mon, 30/8

mg bé sach gido khoa do nha truong lua chon theo lich sinh

chuyén mon.
Lop b dutmg khic do S¢ GD&DT HN va quan Long Bién
>chlxc Tap hudn can bo quan Iy va gido vién truong mam
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A Gy 32 guroi phoi
T Noi dung cong vige Thoi gian thyc hign | Ngwoi thye hién | g m},
non, tiéu hoc vé phuong phép t6 chire huy dong cong déng
tham gia gido duc hoc sinh (Theo Giay triéu tap riéng).
+ Cac lop boi dudng chuyén mon do trudng t6 chire: CNTT,
danh gia HS TH.
10 | - Chuan bj HSSS phuc vu cho cong tac chuyén mon. fgrog CBVP GV‘toé.n
30/8 truong
2N g 3 ; BGH+ CBGV- 3
11 |- T6 chuc hoc tap nhiém vy nam hoc va hoc tap quy ché CM. Trudc 30/8 oy t o
NV truong
- Tiép tuc duy tri Truong hoc dién ti:
+ Chuan bi céac diéu kién dé tiép tuc thuc hién trong nam hoc
2023-2024: Ra soat lai cdc trang thiét bi dé bao tri bao dudng
; va thay thé nhimng thiét bj da hong. e i e
: + Tuyén truyén, cong khai cac thong tin, van ban trén cong ks % R 2 ClL
TTDT cua truong. i
. Xay dung noi dung dang Cong TTPDT.
| - Phan cong GV viét bai.
IV. E Cong tac quan ly:
1. | Tiép tuc thuc hi¢n ba cong khai tai trirong:
' + Hoan thién. b6 sung, dan cac biéu mau cong khai tai bang Ngay 01/8 b/c Chi b/c Di¢p | D/c Huong HT
| tin trurong, dua lén trang Web
'+ Luu, hoan thanh khép HS cong khai: TB, bién ban ngay Ngay 01/8 D/c Chi b/c Huong
| cong khai, sau cong khai HP
- Chuan bj day dii cdic diéu kién cho khai giing nim hoc
| mdi:
-+ Kiém tra, tu bo toan bd thu vién, trang thiét bj day hoc, céc Trude ngay 15/8 D/c Hao
phong hoc. Ra sodt cac diéu kién dé hoc sinh hoc 2 bubi/ ngay
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Ngudi phoi

]
|

Lanh dao phu

T Noi dung cong viéc Thaoi gian thue hién Ngwoi thue hién Wb trach
va ban tru tai truong.
+ Phéi hop véi don vi thi cong ban giao dam bao tién do, chét | Trude 25/8 D/c Huong HP b/c Ly. GV | P/c Huong HT
lugng cac hang muc can thiét cho nam hoc
+ Trang tri bang biéu khu vure san khau, mat tién 3 toan nha. | Trudce ngay 31/8 CBGVNV Dc Diép , b/c Minh
bién tén cac phong hoc, chirc nang, D/c Ly
+ Tong vé sinh truong 16p, cac diéu kién dé PCTNTT, cac khu | Trudc ngay 31/8 GVNV
v¢ sinh.
- Hoi nghi hoc nhiém vu nim hoc 2023-2024 theo huéng dan | Theo lich ctia PGD REIT D/c Diép b/c Huong HT
cua Phong GD&DT:
+ Tham gia day du Hoi nghi huéng dan xay dung KHGD, hoc
nhiém vu nam hoc cua phong GD&DT quan. BGH, TTCM GV
+ T6 chuc hoi nghi hoc nhiém vu nam hoc tai truong: Du thao trudce ngay 15/8:
. Xay dung ké hoach gido duc cua nha truong; ké hoach day | Ban hanh chinh thirc b/c Huong HP
hoc cac mon hoc. hoat dong giao duc; ké hoach bai day ngay 31/8 T6 CNNTT N
. Xay dung powerpoint Duyét ngay 27/8 Chi doan NV v¢ sinh w
| . Chuan bi CSVC Negay 27/8 BGH TTCM D/c Huong HT) T
| . T6 chire hoc nhiém vu. Du kién ngay 28/8 &
- Xay dung dé an. KH theo danh muc cac KH cua nha truong, 7
¢ KH cuia cap trén:
Bam sat vao cac van ban chi dao. huéng dan cia PGD&DT | Theo cac VB cép trén Céc BP theo phan b/c Huong HT
Trién khai du thao ldy y kién ciia CBGVNV. Trude khi ban hanh cong
' _ Dicu tra hoc sinh thudc dién ho nghéo dé thuc hién ché do ]
tro an trua nam hoc 2023 - 2024 va cac ché do chinh sich
quy dinh: Trude ngay 25/8 GVCN D/c Oanh | B/c Huong HP
- Ra soat danh sach HSKK céc 16p bdo cdo vé VP nha trudng.
| - Hoan thién thoi khoa biéu nam hoc 2023 - 2024: |
Bam sat vao chi dao cia phong GD&DT. cong vin chi dao | Trude ngay 31/8 2 Dfc HE TTCM | Plc Huong HT
v hoc 2 budi/ngay cua S ; ‘
ng tac khac: , o
rien khai thuc hién tiép tuc giai phap “Nang cao chat ; |
il
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11 & Ngi dung cong viéc Thaoi gian thue hién Ngudi thyc hi¢n Nglll'lb;: i
lwgng day hoc ddi voi khdi 16p 4, 5 ndm hoc 2023-2024: : :
. Giao khéi 4. 5 nghién clru, bao cdo giai phap Trude ngay 20/8 b/c Héng, Huyén | GV khéi 4.5
GVBM
. Xay dung du thao KH nang cao cht luong Trude ngay 25/8 b/c Diép TTCM khoi
4.5
. Bdo cdo két qua theo thang Theo béo céo thang
+ Cong tac bao cao:
- Cap nhat mo thu dién ti thuong xuyén Theo lich ctia céc cap D/c Huong CBGVNV
. Hoan thanh bao cédo dam bao tién d¢ thoi gian theo phan Céc bd phén theo
cong ddi véi cac mang cong viéc phu trach. _phén cong
- T6 chire kiém ké. nhan. ban giao tai san:
6. | + Kiém ké, ban giao tai san timg CBGVNV 8h ngay 28/8 b/c Ly CBGVNV
+ Luu ho so day du theo quy dinh Neay 30/8 T6 BV
- Cong tac can bo:
o | + Doi nga to truong, td pho cdc td Ngay 01/8 D/c Huong HT | Cap uy
" | + Cédc quyét dinh kién toan cac Hoi dong tu vén, thi dua khen | Trude ngay 05/8 Lién tich
| | thuéng, CNTT, . Theo tién do cong viéc D/c Huong
LV. [ Cong tac thwr vién, 66 dung:
( - Hoan thiéq ho so tl}u vién: chuan bi in an cac loai so sach.
xay dung ké hoach t6 chirc thuc hién cac tiét thu vién theo o .
L | TKB, ké hoach hoat déng thu vién, db dung: beaysts LD D/c Hurong HP
i + Duyét du thao cac KH cua thu vién.
= Thuc hién cac nhiém vu cong tac TV theo ké hoach:
’ | + Cép nhat phan mém thu vién ViétBiblio | Hangngay D/c Hao D/c Huong HP
2. | + Hoan thién thay nhan sach méi cho phit hop véi phan mém | Truée ngay 31/8
| TV
| + Bién muc tai liéu.
| - Ra sodt lai toan bg cac tiéu chuén cua thu vién va thuc hién | Truée ngay 31/8 b/c Hao D/c Huong HP
; 3. | theo thong tur 16/2022/TT-BGDDT ngay 22/11/2022 cua ]
£ | BGD&DT (tiéu chudn vé tai nguyén thong tin, co sé vit chat,
8
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Nguwdi phoi

Lanh dao phu

TT Noi dung cong viéc Thoi gian thyc hién | Nguoi thue hién hop trach
thiét bi chuyén dimng, hoat dong thir vién, quan Iy thir vién).
xdy dung KH b6 sung cho thu vién (Kink phi chi hoat dong
hang nam ciia thie vién bao dam t6i thiéu 03% tong ngdn sdch
chi thiwong xuyén hang nam cua nha triong)
- Phat hanh sach gido khoa va dong phuc cho hoc sinh khoi
1.4:
& + Phéi hop véi GVCN tao diéu kién thuan lgi cho PHHS vé Trude 20/8 b/c Hao GVCN lép | B/c Huong HP
SKG, dong phuc trén tinh than tu nguyén. 1.4
- Ban giao tai san, trang thiét bi, do dung. SGK cho 100% | Trudc ngay 31/8 P/c Ly GV b/c Huong HP
CBGVNV nha truong theo BB, tong hop, danh gi4 hién trang | BC tong hop vé PHT
5. | tai san toan truong ngay 01/9
PH bao cdo HT trude b/c Huong HP D/c Huong
o4 ngay 03/9
| Cong tic y té - CTD - thii quy: g ¥
Tham gia day du cac 16p tap hudn theo quy dinh. o hcgu%ilc PR D ity ; iRl Hp/gﬁ
4 |
danh sach HS khé khan (ngoai danh sach hd ngheo cua | Trude ngay 25/8 D/c Oanh GVCN , b/c Huong H
) gui trén driver de GV nhap | K K
soat, bo sung co sd thudc, vét tu y té chuan bi phuc vu nim | Xong trudc 31/8 D/c Oanh P/cLy | BD/c Huong HP \
moi. ’
h6i hop ra soat chuan bi ho so an toan thue pham, nuée Xong trude 31/8 D/c Oanh CT Sao Viét | B/c Diép
: phuc vu nam hoc méi: . cong ty 'g
01 hop vai cong ty nuoc uong Lavie, co s& com Lam Lavie ; |
thién cac ho so phép Iy luu theo quy dinh g
 chire HS 16p1 dang ki tham gia bao hiém v té: |
g khai dii cac van ban vé BH y té dén 100% CMHS Trude 15/8 DP/c Oanh PlcLy | P/c Huong HT |
¢ hién TT dén CMHS qua nhom Zalo 16p, Web. bang | Trudc ngay 25/8 GVCN ; 3 [
phiéu dang ki noi kham chira bénh ban dau cho HS Trudce ngay 01/9 GVCN 5 |
g hop bédo cdo vé bao hiém Theo lich cia BHXH GVCN t ¥
| |
9
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N . A
TT Néi dung cong viée Thoi gian thwe hign | Ngwdi thue hign Ng‘;l";]:’h‘“
- Chuan bj céc diéu kién dé thuc hién cong tac ban tra
+ Phoi hop voi €0 50 com Lam xdy dung thue don thang 9 | Trudc ngay 31/8 D/c Oanh D/c Ly
6. | cong khai trén cong thong tin dién tur.
+ Phat dang ki, cam két dén HS Trude ngay 30/8 GVCN CMHS
45 Tong hop s6 lugng ding ky. phan cong CBGVNV chim séc | Ngay 31/8 b/e Ly b/c Oanh
7 |- Phoi hop hoan thanh quyet toan tai chinh thang 8 Trude ngay 31/8 b/c Oanh D/c Ly
- Xay dung, trién khai ké hoach cong tac CTD nam hoc 2023 - Xong trudce 25/8 D/c Oanh TTCM
2024:
g | * Bam sét tinh hinh thuc té, xdy dung, céng khai KH dén
100% CBGVNV. CMHS
+ Thuc hié¢n ung ho quy Khod ung ho ngay 03/9 | CBGVNV, PHHS | Céc nha hao
tam
VII. Cong doan
- T6 chc tdt cong tac tuyén truyén:
+ Két qua dai hoi cong doan quan Long Bién lan thtt V nhiém
ky 2023 - 2028 BCHCD
1. [+ Ké hoach tuyén truyén, ky niém 94 nam ngay thanh lap Trude ngay 01/8 b/e Diép BCHCD
CDVN theo KH s6 29/KH-LDLD ngay 13/7/2023 cua LDLD
quan Long Bién va Ma Qr code gidi thiéu vé LDLD Quéan
Long Bién.
- Tiép tuc tham gia cac HD thi ddu tai Ngay hoi VHTT Trong
) CNVCLD nam 2023: :
" | + Thi ddu bong ban Ngay 5/8 b/c Huong TD D/c D.Hang D/e Diép
+ Thi dan vu Ngay 2/8 D01 dan v
- Xdy dung, trién khai KH to chire chay giai bao Ha Noi mai
3. | lan tha 48 trong CB, GV, NV:
b + Giri KH dén 100% CBGVNV thong qua nhém zalo truong. Ngay 02/8 D/c Diép BCHCD | B/c Huong HT
l 4 |- Quan tam, giip do, tao diéu kién cho 02 doan vién cong | Theo lich cia BTC quan D/c Diép b/c Thu, | D/c Huong HT
L " | doan tham gia I6p hoc cam tinh dang: d/cThuy Ha. d/c Hoai Hong

10
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: 2 ca | T .. Nguoi phéi ' Lanh dao phl;
TT Noi dung cong viée Thoi gian thuye hl(;n ﬂgq{n thqc hncp ~ hop ‘ tebek

Dang ky tham gia cudc thi "Giong hat hay mo rong quan | Theo lich thong, bao
Long Bién" chao mimg Pai hoi XVII Cong doan thanh phd | riéng

HN, nhiém ky 2023 - 2028 Ky niém 20 nam thanh ldp quan -
5. | Long Bién (6/11/2003 - 6/11/2023) D/c Diép BCHCP | P/c Huong HT
- Lya chon CDV tham gia cu{c thi.

- Giri ban dang ki tham gia vé Trung tim VHTT&TT quén
Long Bién

VIII. | Cong tac van phong, van thu, ké toan:

- Cép nhat céc van ban chi dao cua cac cfip dén cac bo phan
kip thoi:

- | + Khai thic hi¢u qua hom thur dién tir: mé hom thur cap nhat Hang ngay ‘ P/c Chi P/c Huong HT
.| van ban chi dao kip tién do thoi gian.

+ Dang tai lén trang web cua trudong theo ding ndi dung,
chuyen muc dugc phan cong, trién khai dén GV ding thoi

e

L

ian. - ‘ 4 ’J’r
| + Giao nhén van ban tai cac phong ban thugc Quan. Thir ndm hang tuan 1%
| - Hoan thanh bao cdo tir cac cap chuyén dén thudc linh vuc BBy
dugc phédn con ;
{ gappnhat cac:g van ban chi dao, hoan thanh bio céo theo tién Hang ngay D/c Chi D/c Huong H'_f':/j
d6 yéu cdu ciia cac cép.
:-f ir Iy van ban di; van ban dén; cap nhat s0 van ban di. dén: |
4 Cap nhét. vao s6 van ban di, dén day du, dung tién do va Hang ngay | D/c Chi D/c Huong HT
hot gian quy dinh. :
Trién khai ddy du van ban dén cac bd phan. ca nhan theo
yéu cau thong qua hom thu, zalo ca nhan ¢6 xac nhan: chuyén
van ban di dung tién do. kip thoi.
ién khai, tong hop phan mém danh gia CBCCVC hang Truéce ngay 20/8 ' D/c Chi ' D/c Huong HT
ang |
Joan thién chuyén dir liéu GV va HS sang nam hoc mdi trén Trudc ngay 02/8 P/c Chi  PlcDiép
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TT Noi dung cong viée Thoi gian thye hién Nguoi thue hién Ng':?;;hm |
6. | - Huong din CBGVNV sap xép hd so cong viee theo quy dinh | Trong budi hoc NVNH D/c Chi b/c Huong
7 |- Tham muu xdy dung quy ché quan ly, su dung con dau, cac Trude ngay 07/8 D/c Chi b/c Hudng
" | quyét dinh, KH trong cong tac quan ly va day hoc.
ol Thuc hi¢n cong téc chi luong va cac khoan theo lwong theo Trude ngay 25/8 b/c Ly b/c Digp
| QCCTNB thana 8/2023
9. | - Tham muru ban hanh quyét dinh kién toan HP xét luong Trude ngay 05/8 D/c Ly b/c Diép
- Thyc hién ho so lén luong thang 8/2023 dé nghi HDL co s D/c Ly
10 Quan, trudng xét (nang TNNG TX, TNVK):
+ Cong khai danh sach tang luong Ngay 25/7 HDL
+ Hudong dan GV hoan thién HS theo yéu ciu Truge 01/8
1l Hoan thanh quyét todn tai chinh thang 8: , Trudce ngay 31/8 b/c Ly b/c Oanh
+ Phdi hop ra sodt lai HS theo yéu cau (ddi chiéu véi kho bac)
12] " Xdy dung du todn theo hudng dan cua phong TC quan theo | Theo lich cia phong TC B/c Ly D/c Oanh D",}
~| hudng tu chu. i
13} - Hoan thanh cic cong van, bdo cdo diam bao tién do Hang ngay D/c Ly b/c Oanh | D/c Huo
14 - Hoan thién ho so cong khai tai chinh: quy 2/2023; 6 thang Ngay 25/7 D/c Ly D/c Oanh D/cH’_'rl‘?
diu nam . e
L’ - Phéi hop xday dung du todn thu chi nam hoc 2023 - 2024, Trudce ngay 31/8 D/c Ly b/c Oanh | B/c Huong HT |
15/ tham muu diéu chinh quy ché chi tiéu noi bo, xay dung quy %
ché thi dua khen thuong NH 2023 — 2024, ’
IX. | Cong tiac Doan, dji:
e bs TO chire chuwong trinh Don hoc sinh [6p Mot ndam hoc 2023 — 08/8/2023 D/c Hiéu Chi doan
12024,
|- Phéi hop quan Iy hoc sinh tham gia Lop boi dudng k¥ nang 15/8 dén 25/8/2023 D/c Hiéu PHHS
2. | nghi¢p vu Cong tac Doi cho BCH Lién doi tai truong L.é Duan
_| (Em Neuyén Minh Chau — 5A1).
n . A TR LN e D/CHU’OﬂgHP
P X‘“ dl_!’l]g. T kl?m .l\c'l‘mguh. . 2023 - 2004 Duyét ngay 25/8 D/c Hiéu Thuy AN,
3. | +T06 chirc chuong khai giang nam hoc 2023 - 202 8 gidr ngay 4/9 Linh AN

£ Tong duyét chuong trinh khai giang.
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2 4 ... Nguwoiphi = Linh dzo phy
TT v ”~ A 3. . Ly ’ . A g p a)p q :
Noi dung cong viéc Thoi gian thuc hign i Nguoi thire hién | hop | trach
4. | - T6 chirc tap luyén cho hoc sinh doi trong. HT trude ngay 31/8 i b/c Hiéu GVCN
- XD biéu mau chdm thi dua céc c 16p: s ! TP
35 : ; GVCN
+ Hoan thi¢n, cong khai biéu mau chim thi dua dén GVCN. ey 1/ Dre Hicw ; i
- Kién toan d6i ngii sao do: ’ E
G GVCN nép danh sach Sao do vé TPT NoOp danh sach 28/8 b/c Hiéu GVCN
" |+ TPT trién khai, HD biéu mau chim thi dua nim hoc mai Ngay 31/8 |
dén sao do. ,
|- Xay dung, trién khai luyén tap chuong trinh véan nghé: '
- 7. | + Lua chon HS tai céc 16p Ngay 15/8 b/c Thay, Linh |  GVCN
A e T6 chirc cho HS luyén tép Duyét 14h ngay 4/9 i Hiéu
| - Hoan thién cac ho so vé HD hé cua HS: )
+ Danh sach, bién ban ban glao he Xong trudce ngay 20/8 D/c Hi¢u GVCN
Luu day du ho so theo qui dinh Xong trudc ngay 25/8
hue hién tét cong tac tuyén truyén vé cac ngay 18 lon cia
toc: ; ) 3 = 3
[ay dung. trién khai thuc hién theo KH B P e DI/;:TP(I:cgg

10ng GD&DT: dé b/c;
8, GV, NV: dé t/h;

Nguyén Thi Thu Huong
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