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HU'ONG DAN 
Quy trinh to chat HOi nghi can bo, cong chat, vien chic 

vã Wainghi nguati lao Ong kh6i Truirng hoc 
Nam hoc 2020 - 2021 

,Can dr BO luat Lao dOng sira dOi, b6 sung nam 2012 vã Luat Cong doan 
sira doi, KS sung nam 2012; 

Can dr Luat Thanh tra nam 2010 dugc Queic hi nuec COng hoa xa hi 
chit nghra Viet Nam 166a XII, kY hop thir 8 thong qua ngay 15/11/2010; 

Can cü Nghi dinh se; 04/2015/ND-CP ngay 09/01/2015 dm ChInh phU 
"Ve thpc hien dan chit trong hot dOng co quan hanh chinh Nha nuerc va don vi 
sp nghiep cong lap"; 

Can ca: nghi dinh s 149/2018/ND-CP ngay 07/11/2018 cUa Chinh phU 
quy dinh chi tiet khoan 3 Dieu 63 dm BO I* Lao dOng ve thpc hien quy che 
dart ch6 a co So tai nal lam viec; 

Can cir Huang clan lien tich so' 09/HD-UBND-LDLD ngey 03/12/2019 
dm lily ban nhan dan va Lien doan Lao dOng quart Long Bien ve viec tO chirc 
Hi nghi Can b0, cong chirc, vien chu:rc va Hi nghi nguoi lao dOng nam 2020; 

Dé tip tyc [that huy quyen lam ch6 ctia can b0, cong chirc, vien chirc va 
nguiyi lao Ong trong cac truemg hoc Op phan nang cao hieu qua ding tac va hoat 
dOng dan chO trong cac Twang hoc. Ban thuorng Nig Lien doan Lao &Ong quan 
Long Bien huerng &An chi tiet quy trinh to chirc HOi nghi can b0, ding chat, vien 
chat va Hi nghi ngueri lao dOng Ichoi True:rig hpc, nam h9c 2020 - 2021 nhu sau: 

I. DOI VOI HOI NGHI CAN BO, CONG CHCC, VIEN CHGc: 

1. DM ttrgeng, myc dich, nguyen tac to chic 	nghi can ha, eking 
char, vien char: 

1.1. Dal nry'ng ap dyng Hei nghi can be, cong char, vigil char. 

Ap dung dOi vdi vien chat theo quy dinh tai Dieu 2 Luat Vier] chat lam 
viec trong cac truOng hoc sp nghiep cong lap va nguti lam viec theo che dO hop 
clang lao dOng quy dinh tai Nghi dinh se; 68/2000/ND-CP ngay 17 thang I I nam 
2000 oh Chinh phu ve thpc hien che dO hop dOng mOt so 	cong viec trong 
co quan hanh chinh nha nuerc, don vi sr nghiep, co trong danh sach tra lucmg va 
la doan vien cong doan cua cac truong hoc. 



1.2. Myc dich to char 1101 nghi can bi), cling char, vien chirc. 
- Phat huy quyen lam chti dm can bO, vier' chCrc va nang cao trach nhiem 

caa nguai dung du truang h9c. 

- Gap phAn, xay dung dOi nga can be, cOng 	vien chirc có do pharn 
chat chinh tri, pham chat ciao dot, 161,  sot ng, nang luc va trinh de chuyen mon, 
nghiep vu, lam viec co nang suat, chat lugng, hieu qua, dap dug y8u cau phat 
trien vã doi meri cUa dat nutc. 

- PhOng ngira, ngan chan va cheng cac hanh vi tham nhang, lang phi, 
quan lieu, phien ha, sach nhieu. 

1.3. Nguyen tic to char. 
- 1-10i nghl can be ding chat, vien chUc dugc to chCrc hang nam. Twang higp 

can thiet nguai sir dung lao Ong hoc Ban chap hanh CDCS dE xuAt t6 chCrc Nei 
nghi can b0, ding cht:rc, vien chirc bat thuang. 

- Hei nghi can be ding chirc, vien chat dugc thira nhon la hgp l khi cif) 
sir tham du caa tren 2/3 tong so di bleu dugc Thu twang dan vj va. Ban chap 
hanh CDCS quyet dinh trieu tap. 

- Nghi quyat, cua Hei nghl can b0, cOng chat, vien chat chi co gia tri khi 
co tren 50% t6ng so dal 'Dieu chinh that du hei nghl bieu quyet tan thanh. 

- Can cif tinh hath dien bin caa dich Covid-19, cac trutng hgc lçra chgn 
thai giant, b6 tri dia diem to chat 1101 nghi dam bao theo dong quy dinh ve cong 
tac phong, chong dich. 

2. Trinh tkr N/A noi dung Hi nghi can bo, ding chic, vien chic. 

2.1. 	nghi can beicong chic, vien chic carp ta, khai... 
- Cha tri hOi nghi la Twang bo phan (t6) va T6 twang C6ng doan. 

- CCr met thu kY d ghi bier! ban 1191 nghi. 

* NO dung: 
- Bao cao ket qua trien khai thyt hien guy cite dfin chU caa t6, khai. 

- Bao cao ye' cac nguan thu chi tai chinh khac (neu co). 

- Deng gop vao du thao ket qua trien khai, thuc hien quy che dan cha cOa Tnriang. 

- Thao luan vE cac rgiai phap 6 thyt hien,  t6t quy che dan cha trong hoot 
deng 	Truang; de xuat nhirng sang kin, ki8n nghi cal thin dieu kien lam 
viec tai to, khoi; neu nhang kin nghl vOl Truang va Ban chap hanh Cong doan 
ca so.; thao }Lion nei dung dtr thao mai hoc du thao stia doi, 1)6 sung cac nei 
quy, quy che caa. Truang. 

2.2. 110i nghi can be), cling char, vien char Truthig then (Tic n(21 dung sou: 
- 1-101 nghi can be, Ong chat, vien chat do Tha twang dan vi trieu tap. 
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- Kinh phi to chat hi nghi do Thu truerng dcm vi chiu trach nhiem chi 
theo cac quy dinh hien hanh cüa Nha nut. 

- Thai gian: 1/2  ngay 

- Dia diem: do ThU twang clan vi bô tn. 

- Chu tri HN: ThU true:mg don vi, Chu tich Cong doan. 

- NOi dung, chwong &Ink: 

1. Tuyen 1)819 do, giai thieu di bleu 

2. Gied thieu Doan chti tich Moon cha rich gam: Ngwai clang dau Truang 
hoc va Chit tfch Gong doem) va Doan cho tich cCr Thu k9 1101 nghi; 

Twang hop nue(' dirng dau co quan dan vi hoc chO tich Cong doan ca 
sà dang trong tiled gian thi hanh 	luat tUr khien trach trô len, thi tap the lanh 
dap ca quan, don vi hoc BCH C8ng doan ca sä 6' dal din khac tham gia doan 
cha tich; 

3. Thong qua Chuang trinh Elii nghi 

4. Bao cao ket qua thyt hien quy che dan thU cUa Truang nam h9c 2019 - 
2020 vã phtrang „huang nhiem vy nam hoc 2020, - 2021 (ngicai clang clau cc 
quan, dun vi chucin 	nhimg n0i dung chii yeu sau: 

- Kiem diem viec thvc hien car nghi , guyet, ch trwang, chinh scich cüa 
Bang phcip lu .at caa Nha nwor co lien quan den char neing, nhiOm vy caa 

- Kiem diem viec thyv hien Nghi quyet Hai nghl can ba, cong char, vien 
char ncim hpc Mt& do. 

- Dcinh gici kb qui.' then khai va thyr hien quy che clan chü trong hoot 
clang caa Trtremg. 

- Ccic nai dung cong khai cho CB,CC,VC Apr hiet. 
- Danh gia va kiem diem trach nhiOm caa ngtrai dang cat nha Truang 

trong viec thvc hien Ice hooch cong tac tram hpc 2019 - 2020. 
- Nhiem vy, gicii phap thyr hien ke hooch cong tac neim hoc 2020- 2021. 
5. Bao cao teng ket phong trio thi dua nam hoc 2019 - 2020; do kien 

phong trao thi dua, nOi dung giao u,âc thi duainam hoc 2020 - 2021; Ring hop 9 
kin, kien nghi caa CB,CC,VC tai 1-10i nghi cap to (Cong doem ca ser chucin b1). 

6. Thong qua do thao sum doi,130 sung cac nOi quy, quy che ctia Truemg. 

7. Bao cao ket qua boat dOng dm Ban TTND nam h9c 2019 — 2020, 
phuang huang, nhiem vy nam h9c 2020 - 2021. 

8. Thao luan tai Hi nghi 

- Chth trwang giai phap thyr hien nghi quyet cila Bang, Phap Iuçiit cua 
Nha nwoc lien quan den cong viec Trwang. 



- id hogch cong roc hang neim c Ira Trtrang. 

- To chthr phong trao thi dua. 

- Ban cac 6i:in phial) cat tien dieu kien lam viec, /tang cao dal sOng cua 
view chtiv trong Trtrang; i 16i lam viec, thyv hanh tiet kiem, chong long phi, 
chang tha.m nhang, quan lieu, phi'en ha, soch 

- Id hogch ctè can ba di dao tgo, cong lac bii duang can 1)0 cling char 
trong Trwang theo quy dinh. 

- Thyr hien ccic che di chinh scich lien quan clAn quyen va Iqi ich cüa can 
ba, cong chirc, vien chirc vii ngufri lao clang. 

- Ba sung arc mgt con thieu set hoc phcit sinh mai pith hop yeu cau hogt 
dang trong ntim ,hoc 2020 - 2021 &yr: Quy cite eden chi.' co. sia; Quy che chi tieu 
ndi bd; Quy che thi dua khen thwang; Quy che sie dyng quy phitc 	Quy che 
bai chrting, dao tgo Igi chuyen mon nghlep vy cho can ba, cong chirc, vien char; 
Quy chi thyr hanh tiAt kieM chang Icing phi...; Nal quy ctia Trtrang. 

, 	9. Ngueti &mg dAu \Fa ChU tich C6ng doan ling nghe, giai dap thic mic, 
kin nghl ctia CB,CC,VC; ban bin phap cai tien dieu kien lam viec, nang cao 
dad song can b0, giao vien, nhan 

10. Phat bleu caa lanh do (LDLD quOn, Bi thu chi* 
11. BALI Ban Thanh tra nhan dan theo quy dinh cüa phap luOt (n6u het 

nhiem Id/ hoac bau ba sung) theo Huemg clan sa 1 I /HD-LDLD ngdy 01/10/2018 
dm Lien doan Lao d0ng quOn Long Bien, cc' the nhu sau: 

- Sa luong: tfr 3 - 9 dang chi 
- Hinh that: b6 phieu kin 
+ fing dr, de cfr ( ch6t danh sach) 
+ BAu ban bau 
+ Ban bau cfr pho Hen nguyen tac, the le bau cu 
+ Tien hanh b6 phieu. 
+ Cong b6 ket qua bat' dr 
- btu ji các nOi dung sau: 
+ Ban thanh tra nhan dan la,t6 chfrc thanh tra cOa quAn chung duct thanh 

lOp 	Truemg, nham dam bao quyen giam sat, kiem tra caa quan chung doi vâi 
mpi to chfrc, ca nhan trong viec thuc hien chinh sach, phap luOt a trong phom vi 
Truemg, ban thanh tra nhan ,dan do hi nghi can b0, ding chat, vien chfrc bau ra, 
nhiem ky 2 nim, do ban chap hanh Cong doan co se,  chi do° hoot d0ng. 



+ lieu chuan: Cac uS,  vier) ban Thanh tra.  nhan dan,phai la nguti lam ten 
c8ng tac cüa minh, trung thvc, ding tam, c6 hieu biet nhat dinh ve chinh sach, 
Phil) luat, c6 uy tin doi voi tap the N/A tçr nguyen lam cong tac thanh tra nhan dan. 

+ U$/ vien ban TTND bau truang ban, nau c6 5 clang chi tree len bau 1 pho 
ban. BCH Cong doan co SO ra quyet dinh ding nhan Ban TTND, ban TTND hop 
dinh kSi mAi gust/ it nhat 1 Ian. 

+ Nhang nguti khong tham gia Ban TTND: Thu twang co quan va ngueri 
dirng &au cac N.) phon trong co quan, don vi. 

12. Khen thuang, Oat deng thi dua, k,2 kat cac giao trete thi dua. 

13. Cong biA kat qua bau dr Ban Thanh tra nhan dan (nL co) 

14. Thong qua dv thao nghi quyet Hi nghl. 

15. Kat thac Hi nghi 

* Maket trang tri t4i Hi nghi can bi), cling chin, vien chat: 

TRUtING 	  

CAN BO, ONG cHtic, vi EN CH 11C 

NAM HQC 2020 - 2021 

Long Bien, ngay thang nam 2020 

IL 001 VOI HQI NCH! NG tfol LAO HONG: 

I. DM tuvng, myc dich, nguyeen tAc to chic Hi nghi nguiri lao dOng: 

/./. Dal Ewing 1d chive Hi)i nghi NLD &wig cac tritang hyc: 

Cac Truong hoc scr nghiep ngoai cong lap so.  dung Ur 10 lao deng tit len 
theo hgp &mg lao deng phai to chat Hei nghi NLD. 

ChCi twang (Hieu trueng) ch6 tri, pheii hop phei hop veri Ban chap hanh 
C6ng doen hoc Ban Chap hanh Cong doen lam thai (sau day goi chung la Ban 
chap hanh Cong doan). 

1.2. Myc dick to char 111)i trghi: NLD 

TO chat Hi Nghi NLD trong cac dun vi nharn phat huy quyan dan chti 
trvc tip cOa nguti lao Ong, to dieu kien de ngueli lao Ong dugc bit, dugc 
tham gia kien vã giam sat nhang van de co lien quan den gust, Igi ich hcrp 
phap chinh dang; nghia vy vã trach nhiem cOa ngueri lao &Ong. 
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- Th6ng qua viec thkrc hien dan cha truc tip tai 1-10i nghj NLD, xay dung 
quan he lao dOng hai boa, On djnh, gap phan ng5n ngira va hr che tranh chap 
lao dOng, thkrc hien dan chU trong khu6n 166 phap luat, gOp phan xay dkrng dun 
vj vang manh, phat trien ben viing. 

1.3. Nguyen lac chirc 

- nghj NLD duce to chirc hang nam. Trueeng hyp can thiet ngued sti dung 
lao dOng hoc Ban chAp hanh CDCS da xuat tO chat Fthi nghj NLD bat thiserng. 

- Fthi nghj NLD duct thilra nhan la hyp le khi co skr tham dv cüa tren 2/3 
tong sO dal bleu duce Ngueri sir dung lao Ong vá Ban chap hanh CDCS guys& 
djnh trieu top. 

- Nghl quyet 	nghj NLD chi c6 gia trj khi c6 [ran 50% tong so di 
biau chinh that dkr hi nghl biau quyat tan thanh. 

- Can, cü tinh hiph din Hen cüa djch Covid-19, cat throng hyc Iva chyn 
theri gian, b6 tri dja diem to chirc 1-10i nghj darn bao theo dung quy djnh v& tong 
tac phong, thong djch. 

2. Trinh tier va natli dung Hi nghi Nguiyi lao &Ong 

2.1. Hesn nghi NLD cdp Ti, khiii 

- Truaing khOi, ti truong cat to bao cao kat qua thvc hien cat chi tieu kE 
hoach cOa nam hyc trutc vã cat chi tieu nhiem vu dutc giao trong nam hyc theo 
ka hoach &la Truemg. 

TO twang tong doan: bac, cao kat qua viec thvc hien cat the dc chiph 
sach di veri ngueri lao Ong trong pham vi phang ban, to, khoi nhu kat qua kiem 
tra, giant sat tinh hinh thkrc hien Fun) (Jong lao dOng,,  th6a trot lao &Ong tap the, 
nei quy, cat quy djnh, quy che caa Truong vã cat kien nghj cua nguoi lao Ong; 
trinh bay dkr thao,stia dOi bo sung th6a utc lao dOng tap the hoc dkr thao mad, 
du thao stra dOi 136 sung rthi quy lao Ong. 

- Ngtthi lao dOng: thao luan va cat giai phap de hoar' thanh \fa hoan thanh 
vutt mat cat chi fiat' U hoach; de ,xuat ,nhilng sang kien, kin nghj cal thin 
dieu kien lam viec tai pheng, ban, th, khi; neu nhirrng kien nghj veri ngueri sir 
dung lao &Ong vã Ban chap hanh Cong doan Trutng; thao luan nOi dung dkr thao 
mei hoac dkr thao sfra doi, b6 sung Theo trerce lao dOng top the, du thao moi heat 
du thao sCra doi, b6 sung cat ni quy, quy che ctia Trueng. 

2.2. HO nghj ngtreri Ian tiling cap Trtrang then cdc 	dung sou: 
* Truyen bá If do, giai thi0 din bleu. 

* Gi&i thieu ngueri cha tri (Ngzrai chth tri iiç5i nghl la Chth trtrong (HiOr 
trtrang) va Chth tich Cling door ca se) ve rigged chU tri dr Thu k9 H(51 nghj: 



* Bao calm ket qua thy hien ke [mach thy hien [Arent vy ctia 
Truirng: 

- Phuang an sAp xep tes chirc be may guar' 19 dieu hanh, sAp xep lao dOng, 
doi mod trong then gian ten (neu c6). 

- Tinh hinh xay dung vã thuc hien cac nOi quy, quy che, quy dinh cua 
Twang, bao 	nei quy lao 01E:mg; quy che tuyen dyng, str dyng lao,clOng; dinh 
mirc lao dOng; thang, bang lucmg, quy che nang bac luang, quy che tra luang, 
tra thuemg; trang bj bao h lao deng, quy che thi dua, khen thuang, k9 luat, Quy 
che dei thoai dinh 

- Danh gia ve cac bin phap nhAm dam bao an toan ve sinh lao dOng, 
phong, chong chay, no, bac' ve mei truing, cai thin dieu kien lam viec, nang 
cao den song vat chat va tinh than cho NLD. 

+ Tinh hinh thyt hien the che de, chinh sach tuyen dyng, sir dyng lao 
dOng, trg cap thoi viec, trg cap mat,  viec lam, dao tao, dao tao !al, bed dutng 
chuyen mon, nghiep vy, tay nghe; tin luang, tin thuang, khau trir den luang, 	A 

bao hiem xã hei, bac, hiem that nghiep vá bao hiem y to cho nguti lao dOng. 	
10 

+ Vic trich lap qu9 khen thutrig, quyt phoc lgi, cac quj,  do NLD dong 
gel); 

+ Inch nOp kinh phi &mg doen, trich nep bao hiern xa hOi, &Mg bao 
hiem y te, bao him that nghiep; 

+ Cong khai tai chinh hang nam ve cac nei dung lien quan den nguti lao 
dOng. 

* Bea cdo kit guti cling tdc the dun khen awing nom lux 2019- 2020 
* Dinh hay bd sung dti. thdo cdc nOi guy, guy chi, TULDTT din 

Truiing 

* Dui Hitt !luta luon. 

Hi nghj ngued lao dOng thao luan cac nOi dung Hieu truemg, cong doan 
da bac) cao vã cac nOi dung khac ma dal bieu quan tam. 

* Trit lei cdc chat van, keen nghj ella dal bleu 
- Hieu truong tra len the cau h6i cita dai bleu c6 lien quan den ding tac 

dieu hanh, quan 19, tiep thu N/A giai quyet cac kien nghj thuec tham quyen eüa 
Hieu truemg; tip thu cac nOi dung de kien nghj vgi Nei &Ong quart trj, HOi dong 
thanh vien, Chit truemg giai quyet the() tham quyen. 

- &Ong doan tiep thu 9  kin ctia dal  bleu ve nhirng van de thuec vai tro, 
trach nhiem cUa Cong 

* Thong qua cdc nOi guy, guy chi, TITLDTT can Throng. 10.2 kb Thou 
at Ina dOng tp tlth nail hock kfr stint dbi, bet sung Thou troy 1a0 dOng top the. 
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* Khen thwerng, phot dOng thi dua, kit cac gian Sc thi dua. 

* Blau quyat Wang qua Nghi quy'Jt Hçi nghi nguiti lao dOng. 

* Kat thac 	nghi. 

2.3. Maket trang tri t#1 	nghi: 

TRUING 	  

HOI NGHI 
NGIAII LAO DONG 

NAM HQC 2020 -2021 

Long Bien, ngay 	thang nelm 2020 

3. Kinh phi th' chatli nghi ngtral lao dOng 

Chit trtremg (Hieu truong) Truemg dam bao kinh phi d tA chirc Hi nghi 
NLD theo dung guy dinh. 

III. MOT SO LIM t: 

1. Trong qua trinh chuan,bi, trien khai 	nghi can b& cling chirc, vien 
chirc va I-10i nghi NLD, Ban chap hanh c6ng doan cac Truerng phai gCri dAng k9 
Lich ta chirc ve Lien doan Lao Ong quan Long Bien trut 7 ngay khi to char 
11(31 nghi. 

2. Theri diem ta chire Hi nghi can bO, clang chirc, vien va 1-10i nghi ngueri 
lao Ong: ;loan thanh fru& 15/10/2020. 

3. Ni dung thvc hien sau Hai nghi: 

3.1. Ha so hOi nghi can bO, cong chirc, vien chire va hOi nghi nguai lao 
dOng gui ve LDLD quail Long Bien: 

tir ngay tA chirc HOi nghi, eking nhtit killing qua 05 ngdy phai gin ha 
so ve Lien doan Lao dOng guan Long Bien nhang van ban sau: 

- Bao cao cua Truerng. 

- Bien ban hOi nghi. 

- Quyet dinh ding nhan Ban TTND va Danh sach trich ngang Ban TTND 
(Danh sach gUi sau khi bAu Twang, Pho ban TTND). 

- NOi guy lao dOng, Thoa vac LDTT va Bien ban dai thoqi dinh (dal yeti 
cac truang ngoai cong lap). 

- Nghi quyet hi nghi. 
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TM. BAN THUPONG VV 

	

P 	T!CH 
14G 

BAN 
CHAP HANH 

LIEN DOAN LAO DO 

	

QUA 	1 
I. 	MEN j 

$94+ 

,z I 
0 

3.2. H6 so Itru tai Truemg 

Chain nhit 10 ngay ke tit ngay t6chác Hai nghi: Thti twang ca quan, dun 
vi ky chinh thut ban hanh N61 quy, quy che cilia co quan, Quy che chi tieu nai ba. 

- Ltru 01 b6h6 sa g6m: 
+ Bao cao cOa Twang. 
+ Bien ban hi nghi. 
+ Phieu !Diu, bien ban kiem phieu va danh sach trich ngang ban TTND 
+ Nghi guy& hi nghi 
+ Cac n6i quy, quy che. 

- Cham nhat kh6ng qua 10 ngay ke t& ngay to chirc 1-16i nghi can too, cong 
chCrc, vien chirc, Ban chap hanh cong doan chi ciao Ban TEND t6 chUc hop de 
bau Truemg, PHI ban vá phin cong nhiem vy 

- Can ccr ket ,  qua Lau Ban TEND tai Hai nghi can ba, cong chat, vien 
chirc,  Ira ket qua bau Twang, ph6 ban TTND, Cong doan Truang ban hanh 
Quyet dinh cong nhan Ban thanh tra nhan dan ctia Truemg. 

Tren day IA hireling clan ye quy trinh tO chirc Hai nghi can b, cong chirc, 
vien chat va HOi nghi nue.' lao dang kilo' twang hoc, narn hoc 2020 - 2021, Ban 
thuang vy Lien doan Lao d6ng quin Long Bien de nghi Ban chip hanh cong doan 
ca sâ ph6i hap chat che ,vai Ban giam hieu Trutng trier: khai thyc hien huang din 
nay. Trong qua trinh trien khai, thyc hien neu c6 vtrang mac kip thei bao cao veil 
Lien doan Lao dOng quail Long Bien de giai quyet. 

Noi nhon: 
- Thuemg ovc, Ban CSPL LDLD Thanh MI6; 
- Thutmg true Quan 
- LAM ciao UBND quan: 
- Ban dan van Quan Uy: 
- Ban giam Mau, BCH Ong doan cacTruOng; 
- Luu VP. 

Nguy te'n TruiYng Giang 
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