
UBND QUAN LONG BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu' do - Hanh phucPHONG N0I VU

So: OIL /NV-GD 
V/v hirong dan trien khai thirc hien 

Kehoach s6 463/KH-UBND 
ngay 31/12/2020

Long Bien, ngay thdng nam2021

Kmh gui:
- Phong Giao due & Dao tao quan Long Bien;
- Cac trudng MN, TH, PTCS, THCS cong lap tren dia ban quan.

Thirc hien Ke hoach so 463/KH-UBND ngay 31/12/2020 cua UBND quan 
Long Bien ve viec luan chuyen, dieu dong, biet phai doi voi giao vien cac 
trudng hoc cong lap thuoc quan giai doan 2020-2025;

Phong Noi vu hudng dan cac don vj to chuc trien khai thirc hien ke hoach 
cu the nhu sau:

1. Ra soat, danh gia, de xuat phuong an dieu dong, biet phai giao vien
- Hang nam, khi ket thuc hoc ky 1 (chain nhat ngay 15/01) hoac khi ket 

thuc nam hoc (chain nhat ngay 15/6), cac trudng cong lap tren dia ban quan to 

chuc hoi nghi ra soat, danh gia, de xuat phuong an luan chuyen, dieu dong, biet 
phai giao vien (Co lap bien ban hoi nghi)

Doi tuang, nguyen tdc, thdnh phdn, noi dung thuc hien theo muc 2, 3 vd 
Buac l muc 4 phdn III ciia Ke hoach 463/KH-UBND

- Lap to trinh ve viec de nghi luan chuyen, dieu dong, biet phai gui 
UBND quan qua phdng Noi vu kern theo danh sach va bien ban hop chain nhat 
sau 03 ngay ke tu ngay to chuc hoi nghi (Co mdu kem theo)

2. Tong hop bao cao xin chii truong luan chuyen, dieu dong, biet phai

- Phdng Noi vu chu tri, phdi hop vdi phdng Giao due & Dao tao tham 
dinh ho so cua cac ca nhan theo tung cap hoc.

- Xay dung phuong an luan chuyen, dieu dong, biet phai. Bao cao tap the 
lanh dao UBND quan vao thang 6 hang nam.

- Tham muu UBND quan bao cao xin chu truong cua Ban Thudng vu 
Quan uy vao thang 7 hang nam.

3. Trien khai thuc hien phuong an dieu dong, biet phai

- Phdng Noi vu chu tri lay y kien nhan xet, danh gia ve giao vien du kien 
dieu dong, biet phai; lay y kien tham dinh cua cac ca quan lien quan, trao doi 
voi noi di, noi den, tong hop ket qua.

- Phdng Noi vu chii tri, phdi hop vdi phdng Giao due & Dao tao to chuc 
gap go giao vien du kien luan chuyen, dieu dong, biet phai de quan triet muc



dich, yen cau cua cong tac can bo, dong thoi nam bat nguyen vpng va xac dinh 
trach nhiem doi vdi giao vien dirge bo tri, sap xep, dieu dong, biet phai.

- Huang dan ho so luan chuyen, dieu dong, biet phai doi voi giao vien (Co 
phu luc kem theo).

4. Quyet dinh luan chuyen, dieu dong, biet phai
- Phong Noi vu quan tong hop bao cao tap the lanh dao UBND quan ket 

qua thuc hien tai muc 3 Huong dan nay.
- Tham mini ban hanh quyet dinh luan chuyen, dieu dong, biet phai. Hoan 

thanh trong thang 8 hang nam.
- Cong bo, trien khai quyet dinh luan chuyen, dieu dong, biet phai.
Tren day la huong dan thuc hien Ke hoach luan chuyen, dieu dong, biet phai 

cong tac doi voi vien chuc giao vien cac truong hoc cong lap thuoc Quan giai doan 
2020-2025. Phong Npi vu de nghi cac don vj phoi hop trien khai thuc hien./. 4
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Phu luc

DANHMUC
Ho so’ dieu dong, luan chuyen, biet phai

- Dan xin dieu dong (luan chuyen, biet phai) ciia giao vien (co xac nhan cua 
Hieu trudng nai ca nhan cong tac va nai dir dinh chuyen den, xac nhan ciia 
phong GD&DT, phong Noi vu quan)

- Bien ban hop va To trinh cua don vi noi ca nhan cong tac ve viec dieu dong 
(luan chuyen, biet phai) cua giao vien

- Ban so yeu ly lich (theo man so yeu ly Ijch 2C-BNV/2008 ban hanh kem theo 
Quyet djnh so 02/2008/QD-BNV ngay 06/10/2008 cua Bo truong Bo Noi vu), 
co dan anh va dupe xac nhan cua co quan, don vi noi giao vien hien dang cong 
tac (co gia trj trong thoi han 06 thang)

- Ban nhan xet danh gia qua trinh cong tac cua giao vien do co quan, don vj co 
tham quyen quan ly xac nhan;

- Ban sao chung thuc bang cap, chirng chi dao tao (theo dieu kien va tieu chuan 
cua vi tri viec lam);

- Ban sao chung thuc cac quyet dinh: tuyen dung, bo nhiem vao ngach cong 
chuc, vien chuc, nang bac luong hien huong cua cap co tham quyen;
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- Ban sao chung thuc so ho khau thuong tru.

- Xac nhan qua trinh dong BHXH bat buoc tinh den thoi diem de nghi dieu dong 
(luan chuyen, biet phai)

- Ban sao chung thuc cac quyet djnh hoac minh chung thanh tich khen thuong, 
ky luat (neu co)

- Phieu kham sue khoe cua ca nhan do co so y te co tham quyen cap (co gia trj 
trong thoi han 6 thang).
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Mau so 1
CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc lap - Tir do - Hanh phuc

DO’N XIN CHUYEN CONG TAC

Kinh gui:
- UBND quan Long Bien;
- BGH twang..................
- BGH twang..................

Ten toi la (chu in hoa):...............................................
Ngay thang nam sinh:..................................................
Nai a hien nay:............................................................
Dan vi cong tac (ghi ro ten twang, ca quan quan ly):
Chuc vu:.......................................................................
Trinh dp chuyen mon (ghi ro trinh do dao tao, nganh/ chuyen nganh):

Nam (nu):

Trinh do ngoai ngu1:..............................................
Trinh dp tin hoc:...................................................
Ly luan chinh tri :..................................................
Quan ly nha nirac :...............................................
Chuc danh nghe nghiep :.....................................
Ngay thang nam dupe tuyen dung vao vien chuc:
Ngay thang nam dupe bo nhiem chinh thuc vao ngach vien chuc:
Bac luang hien huong:
(Trinh bay ly do xin ludn chuyen, dieu dong, biet phdi)
Sau khi nghien cuu cac quy dinh ve viec luan chuyen, dieu dong, biet phai vien chuc, 
toi co nguyen vpng dupe (luan chuyen/ dieu dong/ biet phai) den cong tac tai truong

Ma so

He so
r

Ngay thang nam xep: ./...... /

Toi lam dan nay kinh de nghi UBND quan Long Bien, hieu truong twang
xem xet cho toi dupe (luan chuyen/................................., truong...............

dieu dong/ biet phai) theo nguyen vpng. 
Tran trpng cam on.

Ha Noi, ngay.... thang .... nam 
Nguo'i lam don

(Ky vd ghi ro ho ten)
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Mau so 2

UBND QUAN LONG BIEN
TRITON G........

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tir do - Hanh phuc

So: /BB- Long Bien, ngay thdng nam

BIEN BAN
RA SO AT, DANH GIA, DE XUAT PHUONG AN DIEU DONG, BIET PHAI

Thai gian:............
Dia diem:............
L THANH PHAN 

1. Dai dien phong Noi vu, phong GD&BT

thangngay nam

)1

2. Dai dien Dang uy phirdng

3. Cap uy chi bo, Ban lien rich nha trudng

II. NOI DUNG:
1. Quan triet muc dich, yeu can ciia vice dieu dong, biet phai giao vien theo 
Ke hoach so 463/KH-UBND ngay 31/12/2020 ciia UBND quan Long Bien
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r r !k /k2. Danh gia chat luong doi ngu
sy • r • s\ • r2.1. So gido vien du pe giao (thong ke theo timg loai gido vien)

2.2. So gido vien him cd (thong ke theo timg loai gido vien)

N

NO
V

:N'

yy • r • a\ \ • yy * * > ^ r2.3. So gido vien third, thieu (thong ke theo timg loai gido vien vd ddnh gid chat 
luang gido vien, chat luong gidng day cua nhd trudng)

y\ y\ r y\ y\ A2.4. De xudt phuvng dn ludn chuyen, dieu dong, biet phdi
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2. Y kien phat bieu

II. KET LUAN

u
Bien ban cuoc hop dirge thong qua, 100 % thanh vien tan thanh. Bien ban ket 
thuc vao hoi....gio

4
phut cung ngay.

HIEU TRl/ONG CHU TJCH CONG DOAN THU KY

CAC THANH VIEN DU HOP
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Mau so 3

UBND QUAN LONG BIEN
TRUONG...........................

C0NG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Tu- do - Hanh phuc

/TTr.......
V/v de nghj luan chuyen, dieu dong, 

biet phai vien chuc

So:
Long Bien, ngay thdng ndm

Kinh gui: UBND quan Long Bien.

Can cu Luat vien chu'c ngay 15 thang 11 nam 2010; Luat sua doi, bo sung 
mot so dieu cua Luat Can bp, cong chuc va Luat Vien chuc ngay 25/11/2019, 
Quy dinh so 98-QB/TW ngay 07/10/2017 cua Bp Chinh tri quy djnh ve luan 
chuyen can bp, Nghi dinh 115/2020/ND- CP ngay 25/9/2020 quy dinh ve tuyen 
dung, su dung va quan ly vien chuc; Quy djnh so 205-QD/TW ngay 23/9/2019 
cua Bp chinh trj quy dinh “ve viec kiem soat quyen lire trong cong tac can bp va 
chong chay chuc, chay quyen”;

Can cu Thong tu so 32/2020/TT-BGDDT ngay 15/9/2020 ban hanh Dieu 
le trudng THCS, trudng THPT va truong pho thong co nhieu cap hoc (hoac 
Thong tu so 28/2020/TT-BGDBT ngay 04/9/2020 ban hanh Dieu le trudng tieu 
hoc hoac Van ban so 04/VBHN-BGDDT ngay 24/12/2015 ban hanh Dieu le 
trudng mam non);

Thuc hien Ke hoach so 463/KH-UBND ngay 31/12/2020 cua UBND quan 
Long Bien ve viec luan chuyen, dieu dong, biet phai doi vdi giao vien cac 
trudng hoc cong lap thupc quan giai doan 2020-2025;

Can cu bien ban ra soat, danh gia, de xuat phuong an dieu dong, biet phai
/........... /................,

t-

>

ngay
X •kinh de nghi UBND quan Long Bien xem xet 

trudng hop.
Trudng

/V X • ' • rluan chuyen (dieu dong, biet phai) doi vdi

(Co bien ban va danh sack kem theo)

HIEU TRUONGNoinhan:
- Nlur tren;
- Liru:..... (...)
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DANH SACH
A /v A A /v rDe nghi luan chuyen, dieu dong, biet phai

cua truang(Kern theo To trinh so /TT / / ■)ngay

• A • /KDon vi de nghj luan
A* • A ^chuyen (dieu dong, 

biet phai) den

Ho va ten Vj tri viec lamSTT Ngay, thang, 
nam sinh

Chu’c vu Hang chuc 
danh nghe 

nghiep
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