UBND QUAN LONG BIEN
TRUGNG MAM NON TRANG AN

$6:446/QD-MNTA

CONG. Hm XA HOI CHU NGHIA vm NAM
Ty do - Hynh

ng Bién, ngay $0hing 3 nam 2021

. QUYET DINH
V& vige ban hinh ndi quy cic phong hec
m hinh trudmg hoc dign tir truomg mim non Trang An

Cén cie quyét dinh s6 6070/0D-UBND ngay 26/08/2016 ciia UBND Quin ve
vige thuc hign mé hinh tricimg ho dién tir (MHTHDT) danh cho trizong mim
non, tiéu hoc, trung hoc co sé (MN, TH, THCS) trén dia bin qudn Long Bién
giai dogn 2016-2017;

Cén cié Hiong dn s6 02/HD-PGD&DT ngdy 10/11/2018 cia Phong
GD&DT quin Long Bién vé vige hdng dén vin hanh, khai thic mé hinh
“Truing hoe dign tir";

Can cit Quyét dinh 671/QP-UBND ngay 19 thing 02 ndm 2021 vé viée
didu chinh bg tiéu chi danh sgid m6 hinh truong hoc dién ti cdc truong mim
non, tiéu hoc, trung hoe corsd trén dia bin qudn Long Bi

Can cit Ké hoach thiee hign nhiém vu nim hoc 2021 - 2022 cia truomg
mamd non Trang An.

Xét a& nghj cia déng chi Nguyén Thi Huong — Pho hiéu truémg, Phé ban
chi dgo quin 1y va diéu hinh md hinh truémg hoe dién ti cia truimg ‘mm non
Trang An.

QUYET PINH:

‘idu 1: Ban hanh ni quy cic phong hoe thude md hinh truéng hoe dign
4 cia truémg mam non DA thi Viét Hung. Bao gbm ndi quy cdc phong hoc sau:

- Phong tao hinh.

- Phong thu vién.

- Phong gido dyc thé chit

- Phong gido dyc 4m nh.

- Phong méy tinh (Kidsmar).

- Phong ngosi ngi (E3).

- Phong hoc thong thuomg.




Didu 2: Ban chi dgo quin 19, didu hanh mb hinh truimg hoc dién tir vi
CBGV, NV trong thudng ¢6 trich nhi¢m thi hanh va thye hién ding ngi quy va
quy trinh vén hanh céc phong hoe trén.

Quyét dinh ny o6 hiéu lyc ké tir ngay ky.J.

Voi nhgin:
- Phong GD&DT (dé bre);
- Nhu didu 2 (¢ thién);
-Lwu Vi




ND QUAN LONG BIEN
MAM NON TRANG AN

NOI QUY PHONG TAO HINH

U NHUNG QUY DINH CHUNG:
- Nhitng ngiadi Khong ¢ nhigm v khing vio phong hoe bg mon.
- Khing mang thikc dn, mude uéng, vit rdc biea bii trong phong,
- Khong st dung trang thiét bj trong phong khi chiea duege ueing dén cu thé.
- Khi rdi phong hoc bg mén phai tit cdc thiét bj dign, khda cica cdn than.
1/ DOI VO GIAO VIEN:
- Gido vién si dung phong theo diing ljch khai thd.
- Cip nhdt théng tin vao s “Nhdt ki hoat dgng” sau khi 16 chitc.
- Thirdng xuyén kiém tra d6 diing tride va sau khi cho tré thiec hanh.
- Bao cdo BGH khi cd hong hic vit dung vi dd ding tai phong b3 mon.
- Nhde nhds tré biét thie hign ngi qui chung ciia phong m thidt,
11/ DOI VOI HQC SINH:
- Hoe sinh vio phong m§ thudt trdt tie theo hang I6i.
- Sii-dung cde thiét bj hoc tdp ciia phong theo huing dén cia gido vién.
- Cdit don dé ding hoc tdp gon gang, ding noi quy dinh.
- Hoc sinh khdng v, boi mau lén tudng, ban, gid ve.
1V/DOI VOI NHAN VIEN PHY TRACH PHONG:
- Hang ngay thie hién ché dp vé sinh, thong thodng phong hoc, sdp xép, quan Iy
6 ding, trang thiét bi trong phong.
- Kidm tra hé thing dign, d6 ding, dung cu, dam bio an todn trude khi ra vé.
- Téng vé sinh dé ding, phong hoc vao chiéu thit 6 hing tudn.

HIEU TRUONG

(Da ky)
H Thj Tuyén
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NQI QUY PHONG THU VIEN

1/ NHUNG QUY DJNH CHUNG:
- Nhiimg ngudi Khong o nhigm v khing vio phong hoe b mon.
- Khéng mang thikc an, mudie ubng, viét réc bira bai trong phong.
- Khong stk dung trang thiét bj trong phong khi chiea diege hieimg dén cy thé.
- Khi rdi phong hoc bg mén phdi tdt cdc thiét bj di¢n, khda cika cdn than.
1/ POI VOI GIAO VIEN:
- Gido vién sie dung phing theo diing lich kha thde:
- Cdp nhdt thong tin vao s "Nhdt ki hoat dgng”" sau khi t6 chirc.
- Theong xuyén KT d diing, séch, truygn trueic vi sau Khi cho tré siedung,
- Bao cdo BGH Khi 6 hing i vit dung v d ding tai phong b6 mon
- Nhde nhi hoe sinh sdp xép 6 ding, d cha, sdch vé gon gang, ngdn ndp sau
khi thie hanh.
1Y POI VOI HOC SINH:
« Hoc sinh vio phong thie vign trdt t theo hang I6i.
- Sie dung cde thiét bi hoc tdp ciia phong theo huimg dén cia gido vién.
- Giit gin sdch, truyén, d6 diing cdn thn, khong dé rach, nhaw, quin mép.
- Cdt don dé dimng hoc 1dp gon gang, ding nai quy dinh.
- Hoc sinh khong vé, boi mau lén twong, lén ban, lén gid vé...
1v/DOI VOT NHAN VIEN PHY TRACH PHONG:
- Hang ngay thiec hi¢n ché g vé sinh, thong thodng phong hoc, sdp xép, qudn Iy
dé dimg, trang thiét bi.
- Kiém tra h¢ thong di¢n, d ding, dung cy, dim bdo an toan trude khi ra vé.
- Téng v sinh 6 diing. phong hoc vao chiéu thit 6 hing tudn.
HIEU TRUONG

(Di ky)
Hd Thj Tuyén
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NQI QUY PHONG GIAO DYC THE CHAT

/NHOUNG QUY DINH CHUNG:
- Nhimg ngui Khong c6 nhigm v Khng vio phong hoe b mon.

- Khong mang thikc dn, niede udng, viet rdc biva bai trong phong.

- Khong sii dung trang thiét bj trong phong khi chiea diege hieong din cu thé.

= Khi rdi phong hoe b mén phi téit cdc thiét bi dign, khéa ciea cdn thin.

1/ DOI VOI GIAO VIEN:

- Gido vién sit dung phong theo diing lich khai théc.

- Cip nhdt théng tin vo s6 “Nhdt ki hoat déng” sau khi (6 chitc.

- Thitomg xuyén kiém tra d6 ding, dung cu phong gido duc thé chd.

- Baio cdo BGH khi c6 hing hoc dung cu tdp luyén tai phong bg mén.

- Hieomg dén tré tdp luyén, si dung dung cu phi hop, dam bio an todn.

11 DOI VOT HOC SINH:

- Hoc sinh vio phong gido due thé chdt trt te theo hing 161

- S dung cdc dung cu tp luyén ciia phong theo hucng dén ciia GV.

- Biét chor dgi dén lut, t6n trong vé phéi hop véi ban ciing choi

- Khong chay nhay, la hét trong phong 1Gp.

1v/ DOI VOT NHAN VIEN PHY TRACH PHONG:

- Hang ngay the hin ché dg vé sinh, thong thodng phong hoc, sdp xép, quan Iy
a6 ding, trang thiét bi.

- Kidm tra hé thdng dign, 46 ding, dung
- Téng vé sinh dé ding, phong hoe vio c

tim bao an todn tricde khi ra vé.
thit 6 hing tudn.

HIEU TRUONG
(Da ky)
H) Th Tuyén
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NOIQUY PHONG GIAO DYC AM NHAC

I/ NHUNG QUY DINH CHUNG:

- Nhitng nguci khéng c nhiém v khing vio phing hoc b mon.

- Khang mang thikc dn, mwde udng, vit rdc bita bai trong phong.

- Khong sitdung trang thiétbi trong phong khi chua diege heomg din cu thé
- Khi roi phong hoe b§ mon phii tit cde thiét bj di¢n, khoa cika cdn thin.

1/ DOI VOT GIAO VIEN:

- Gido vién sit dung phong theo diing lich kha thdc.

- Cdp nhdt thong tin vao s6 “Nhdt ki hoat dong” sau khi 6 chire.

- Thieomg xuyén kiém tra Dén, dung cu am nhac, dém bao an toan cho tré.

- Bdo cdo BGH khi ¢6 hing hoc Din va dung cu am nhac.

- Hieimg déin tré si dung Dan, dung cu am nhac phi hop.

1Y BOI VOI HOC SINH:

- Hoe sinh vao phong gido dyc Am nhac trét tie theo hang I6i.

- Sik dung cdc thiét bj, dung cu, trang phuc gido duc Am nhac theo huing din
GV.

- Biét cho doi dén hegt, ton trong va phdi hop cimng ban trong khi tdp luyén.

- Khéng chay nhdy, la hét trong phong hoc bg mon.

- Biét gii gin dd ding, nhac cu, trang phuc va 18y cdt diing n qui dinh.
1v/POI VOI NHAN VIEN PHU TRACH PHONG:

- Hang ngay thuc hi¢n ché dg vé sinh, thong thodng phong hoc, séip xép, qudn Iy
46 ding, trang thiér bi

~Kié ra hg thing dién, &6 diing, dung cu, dim bio an todn trusi khi ra vé.

- Tong vé sinh b diing, phing hoc vio chiéu thit 6 hang tudn.

HIEU TRUONG
)
Hb Thj Tuyén
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g NQI QUY PHONG MAY TiNH (KIDSMART)

1/ NHUNG QUY DINH CHUNG:
~ Nhitg ngudi khng cé nhigm vy khong vao phong hoe b mon.
- Khng mang thike n, nedie udng, vit rdc bica bdi trong phong.
- Khng sidung trang thiétbj trong phong Khi chuea dicge hueomg dain cu thé
- Khi roi phong hoc bg mén phdi tdit cde thiét b dign, khoa eia cdn than.
11/ DO VO GIAO VIEN:
- Gido vién sit dung phong theo diing lich khai thc.
- Cdp nhdt thong tin vio s6 “Nhdt ki hoat dgng" sau khi t6 chitc.
- Khong thdo g& niém phong, linh kién mdy méc, Khong t ¥ sic dung dia mém,
USB. Digt virut trede khi diea.thidt bj ngodi vio mdy tinh.
- Khong truy cdp nhitmg trang web c6 ngi dung xdu, khong lanh manh,
- Khéng te y cai dat chwong trinh. Khing thay d6i giao dign desktop;
Screensaver; phdn cimg ciia mdy tinh; lieu tri qud nhiéu di ligu.
- BC finh trang mdy va thiét bj khi d si c6 va sau khi sie dung cho BGH.
11/ O VOT HQC SINH:
- Hoe sinh vao phong mdy tinh trdt ti theo hang 16,
- St dung ed thiét bj hoc tdp, mdy tinh theo hudng dén cia gido vién.
- Khong te  tit, thdo cde bg phdn ciia mdy tinh va thiét bj.
- Biét cho dgi dén hegn, 16n trong vi phbi hop ciing ban trong khi hoc tdp.
- Khong lim roi, ddp, 86 vio man hink, ban phim, tai nghe va loa mdy tinh.
1V/DOI VOI NHAN VIEN PHY TRACH PHONG:
- Hang ngay vé sinh phdng ‘hoe, sdp xép, quén 1y 6 ding, trang thiét bi.
- KT hé théng dién, thiét bj, mdy tinh, dam béo an toan trude khi ra vé.
- Téng vé sinh dé dimg, phong hoc vao chiéu thié 6 hang tudn.

meu TllUClNG
H Tn[ Tuytn
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NOI QUY PHONG NGOAI NGU' (LAB)

UNHUNG QUY DINH CHUNG:

- Nhitng ngue Khing co nhiém v khng vao phong hoe b mon.
- Khing mang thitc dn, mede udng, wiit rdc bira bai trong phong.
- Khong sie dung trang thiét bj trong phong khi chica dege huedmg
- Khi rdi phong hoe b mon phi Gt cde thiét bj dién, khoa cika cdn than.

1/ DOI VOI GIAO VIEN:

- Gido vién sit-dung phong theo diing lich khai thdc.

- Cdp nhdt thong tin vao sé “Nhdt ki hoat dgng " sau khi t6 chic.

- Khong dcoe te  cit xba, thdo g0 cie fle, folders trong 6 cimg ciia my tinh.
Khong te cdm USB va cde thiét bj khdc vao mdy tinh dé phong tranh ldy
nhidm VIRUT.

- Khéng duege mé cdc chieong trinh, cde trang web khong lién quan dén bai hoc,
Khang cho games. Huong dan tré st dung mdy tinh ding quy trink i an todn.
- Thiedmg xuyén KT mdy tinh, thidt bj hoc tdp dim bio an toan cho iré

- Téit v md mdy ding quy trinh. BC tinh trang mdy va thiét bj khi c6 sw ¢ va
sau khi sie dung cho GV phy tréch

1/ HOI VOI HOC SINH:

- Hoc sinh vao phong mdy tinh trét ti theo hang 16,

- Sit dung cdc thiét bj hoc tdp, mdy tinh theo huing ddn ctia gido vién.

- Khong tie tit, theo cde b phdn ciia mdy tink va thiét bi.

- Biét cho doi dén I, t6n trong, phdi hgp cimg ban trong khi hoc tdp.

- Ton trong, hop tdc véi ban. Ldy cdt d6 dung, d6 choi ding noi qui dinh.

1v/ DO1 VO1 NHAN VIEN PHY TRACH PHONG:

- Hing ngdy thiec hign ché d6 vé sinh, thong thodng phong hoc, sdp xép, quan ly
6 ding, trang thid bj.

KT hé théng dién, thiét bi, mdy tinh, dim bio an todn trude khi ra vé,

- Téng vé sinh d6 ding, phong hoc vio chidu thit 6 hing tudn

HIEU TRUONG

H Thj Tuyén
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NQI QUY PHONG HQC THONG THUONG

1/NHUNG QUY DINH CHUNG:
ém vu khong viio phong hoc b mén.
- Khdng mang thitc an, nedc udng, vit rdc bira bai trong phong.
- Chi.sicdung trang thiét bj phong hoe khi 16 chirc hoat ding cho 1ré
- Trube khi ra vé kiém tra va tdt cdc thiét bi din, ne, khoa civa cdn thin.
1/ D01 VT GIAO VIEN:
- Hang ngay phai dén sém trude gic: lam viée 15 phiit dé thong thodng, vé sinh
trong ngod Iép hc.
- Trude khi ra vé phdi vé sinh phong nhom sach sé. Chudn bj dé ding day hoc
cho ngy hom sau.
- St dung va béo qudn cdc thiét bj trong phong hoc theo diing quy trinh.
ém chju trach nhigm vé tdt ca cdc thiét bj trong phong hoc.
- Khi c6 hong hc vt dung, dé diing day va hoe phdi bdo cdo BGH.
111/ POT VOT HQC SINH:
- Hoc sinh khong mang cde vdt sdc nhon vio phong hoc, tranh lam hong héc d6
ding, trang thiét bj va dim bao an todn cho cde ban.
- Khéng ti § sit dung d6 ding, trang thiét bj khi chua xin phép gido vién. C6 j
thitc lao dgng tdp thé, ¢dit don d6 ding hoc tdp, bin, ghé diing noi quy dinh.
- Biét cho dgi dén luon, t6n trong va phdi hgp cimg cdc ban trong moi hoat
ding. Khing chay nhy, la hét, x6 ddy ban trong phong ho.
B # hoi ciia nhom 16p, sie dung diing quy trinh,

cdng nang ciia db ding, trang thiét bj.

HIEU TRUONG

H Thj Tuyén
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