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Kinh giri:
- Hieu truong cac truxmg Mam non cong lap thuoc Quan;
- Chu truong, chu nhom tre, lop Mau giao doc lap Ur thuc thuoc Quan.

Thuc hien nhiem vu nam hoc 2021-2022, phong GD&DT quan Long Bien 
hirong dan trong tarn cong tac thang 12 nam 2021 cap hoc Mam non nhu sau:

1. CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
- Cac truong, lop MN to chuc cac boat dong thiet thuc, phu hop de tuyen 

truycn ky nicm 75 nam Ngay toan quoc Ichang chien (19/12/1946 - 19/12/2021); 
49 nam ngay chien thang Dien Bien Phu tren khong (29/12/1972 - 29/12/2021), 
77 nam Ngay thanh lap Quan dpi nhan dan Viet Nam (22/12/1944 - 
22/12/2021).

- Tuyen truyen pho bien Luat va huong ung Thang hanh dong quoc gia ve 
dan so; Huong ung ngay Dan so Viet Nam 26/12/2021 toi 100% CBGVNV 
trong truong.

- Tiep tuc tuyen truyen thuc hien Luat ATGT va ATT? de xay dung van 
hoa giao thong cua nguoi Long Bien van minh, thanh lich.

- Tiep tuc tuyen truyen van dong CBGVNV, cha me hoc sinh thuc hien 
nghiem tuc cong tac phong chong dich Covid-19 theo chi dao cua cac cap. 
Tuyen truyen toi 100% dpi ngu CBGVNV Chi thi 21/CT-UBND ngay 
20/9/2021 cua UBND thanh pho Ha Npi ve thuc hien nhiem vu chu yeu nam hoc 

2021-2022cua nganh GD&DT Ha Npi; k6 hoach 28/KH-PGD&DT ngay
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21/9/2021 ve thuc hien dpt cao diem tuyen truyen phap luat ve phong, chong 
dich benh Covid-19 nganh GD&DT Long Bien; Ke hoach 243/KH-UBND ngay
29/10/2021 cua UBND thanh pho Ha Npi ve Ke hoach thuc hien quy dinh tam•>
thbi “Thich ung an toan, linh boat, kiem soat hieu qua dich COVID-19”; Cong 
van 2288/UBND-YT ngay 26/11/2021 cua UBND quan ve viec thuc hien Cong 

dien so 25/CD-UBND cua CT UBND Thanh pho ve tang cubng cac bien phap 
phong, chong dich COVID-19 trong tinh hinh moi.

- Thuc hien nghiem tuc Quy dinh so 37-QD/TW ngay 25/10/2021 (da 
thay the Quy dinh so 47-QD/TW ngay 01/11/2011 cua Ban Chap hanh Trung
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uong khoa XI) ve nhung dieu dang vien khong dupe lam.
- Tuyen truyen toi 100% CBGVNV thuc hien Ke hoach 4065/KH- 

SGDD& ngay 25/1 1/2021 cua So GDDT ve viec Trien khai Cupc thi viet ye 
guong dien hinh tien tien, nguoi tot viec tot trong phong trao thi dua “Day tot,
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A Z ■ •hoc tot”; “Boi mai, sang tao trong day va hoc” nganh GD&BT Ha Noi nam hoc 

2021-2022.
II. CONG TAC CHUYEN MON
1. Phat trien so luong, pho cap GDMN cho tre 5 tuoi.
- Phoi hop vdi UBND cac Phirdng hoan thien ho so, du lieu phan mem de 

chuan hi don Doan thanh pho kiem tra cong nhan Pho cap GDMN cho tre 5 tuoi.
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- Phan dau duy tri ty le chuyen can cac do tuoi theo quy dinh khi thoi tiet 
chuyen sang dong, dac biet la tre 5 tuoi (khi hoc sinh di hoc tra lai)

2. Cong tac nuoi dirong - cham soc sue khoe - phdng tranh TNTT (khi 
hoc sinh di hoc tro’ lai)
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- Xay dung va trien khai cac phuang an phong chong dich COVID-19 
trong nha trudng; chuan bi day du cac vat dung, nguyen lieu phong dich; phan 
cong cac bo phan thuc hien nghiem tuc cac quy dinh ve phong dich.Tang cubng 
cong tac ve sinh moi trudng trong trudng hoc. Duy tri ve sinh lap hoc hang 
ngay, tong ve sinh hang tuan.

- Tiep tuc thuc hien cac bien phap ve phdng chong dich benh COVID-19, 
benh sot xuat huyet, tay - chan - mieng, cac benh dudng ho hap... cho tre trong 
mua Dong - Xuan. Chu y bao ve sue khde cho tre trong ngay thdi tiet gio lanh, 
chuan bi day du chan am, goi va trai tham nen nha cho tre, cung cap du nude 
uong am cho tre va rua tay bang nude am.

- Tiep tuc ra soat cac dieu kien ve CSVC, trang thiet bj, dung cu, thuoc
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thiet yeu, moi trudng ve sinh hoc dudng.... theo Bang kiem xay dung trudng hoc 
an toan, phdng chong TNTT theo Thong tu so 13/2010/TT- BGD&DT ngay 
15/4/2010 cua Bo GD&DT, de bo sung va thay the dam bao cac dieu kien ve 
trudng hoc an toan.

- Trien khai thuc hien can, do kham sue khde ngay sau khi hoc sinh di hoc 
trd lai; cap nhat bieu do tang trudng cho tre dung quy dinh. Tang cudng cac bien 
phap ddi vdi tre suy dinh dudng, thap edi, nhe can va beo phi.

- Xay dung thuc dan cho tre dam bao thuc pham phu hap, dung mua, du 
dinh luong cac chat/tre theo quy djnh (Khong cho tre an ran trdi miia, noi tang
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dong vat, my tom), quan ly tot bua an ban tru cua tre.
- Nghiem tuc thuc hien quy trinh giao nhan thuc pham, phan cong lanh 

dao trudng true ban tru, kiem soat nhan vien giao nhan thuc pham (cd giay xet 
nghiem am tinh vdi Sars-CoV2/72 gid hoac da tiem du 2 mui phdng dich; thuc
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hien nghiem thong diep 5K); kiem soat hda dan, giay td kiem dich; kiem tra chat 
luong, djnh luong thuc pham tuai song, giam sat khau che bien; dinh luong chia 

khau phan an cua tre, kiem thuc Ba bude va luu mau thuc an theo quy dinh.
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- BGH cac trudng tiep tuc tang cudng kiem tra GV ve thuc hien QCCM, 
che do sinh boat cac do tuoi cua tre trong mot ngay, quy trinh td chuc gid an, 
ngu cua tre 100% cac nhdm lap tai nha trudng.
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3. Cong tac giao due:
3.1. Thuc hien cong tac giao due khi hoc sinh di hoc tro1 lai
- Xay dung moi trudng giao due lay tre lam trung tarn; b6 sung cac 

nguyen lieu ma, bai tap on luyen kien thuc, kl nang cho tre boat dong tai cac goc 
choi.

- Tiep tuc trien khai thuc hien phong trao “Hanh dong vi nha trudng Xanh 
- sach - dep - van minh- hanh phuc nam 2022”

- Xay dung, dieu chinh ke hoach thuc hien chuong trinh giao due MN cho 
phu hop vbi tung do tudi. Tang cubng to chuc cac boat dong on luyen kien thuc, 
ky nang cho tre sau thdi gian nghi dich.

+ Doi vdi tre 5-6 tudi, giao vien can to chuc cac boat dong kiem tra kien 
thuc, ky nang cua tre sau thdi gian nghi dich; tang cudng cac boat dong bd tro 
ren luyen kien thuc, ky nang cho tre; cac boat dong cho tre lam quen chu cai, 
lam quen vdi toan...

- Tang cudng cac boat dong trai nghiem, giao luu tap the cho tre; tao dieu 
kien cho giao vien linh boat ung dung phuong phap tien tien trong cac boat dong 
chain sdc giao due tre.

- Thuc hien nghiem tuc edng tac danh gia tre theo quy dinh; tiep tuc ra 
soat danh gia cac tieu chi xay dung trudng, lap MN hanh phuc nham danh gia 
dieu chinh cho phu hap.

- Cap nhat day du, thudng xuyen cac hinh anh, tin bai tai chuyen muc 
“Album hinh anh dep” tai edng TTDT cua cac ca sd.

- To chuc kien tap ky nang thoat nan, phong chdng tai nan thuang tich 
cho tre Mam non tai trudng MN Trang An.

- Cac ca sd GDMN to chuc Hoi thi Giao vien day gidi, nhan vien nudi 
dudng gidi cap Trudng nam hoc 2021-2022 dung theo hudng dan Thong tu 
22/2019/TT-BGDDT ngay 20/12/2019 cua Bd GD&DT dam bao edng khai, 
minh bach.
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- Cu CBGVNY tham gia day du cac budi kien tap, tap huan chuyen mdn, 
chuyen de do Sd va Phong GD&DT to chuc (Theo lich thong bdo rieng).

- Cac ca sd GDMN to chuc bdi dudng cho 100% CBGV cac ndi dung ddi 
mdi, phuang phap giao due tien tien, ky nang, nghiep vu su pham; to chuc kien 
tap cho 100% GV cac boat dong da dugc tham du kien tap chuyen de cap Quan, 
Thanh phd.

3.2. Thuc hien cong tac giao due khi hoc sinh nghi hoc.
- Tiep tuc ra soat ndi dung chuong trinh giao due, trien khai cac giai phap 

phu hap dieu kien thuc te: suu tarn tai lieu, thu vien dien tu; thiet ke bai giang 
dien tu, quay video clip hudng dan, thiet ke tro chai....nham ket ndi vdi CMHS
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giup tre phat trien, cung cap kien thuc, ky nang theo tirng do tuoi thong qua cac 
hinh thuc trao doi qua email, cong thong tin dien tu, zalo, fanpage....

- Thong bao cu the npi dung, thoi gian to chuc cac boat dong ket noi voi 
cha me tre de chu dong phoi hop trien khai thuc hien mot each hieu qua.

- Giao vien chu dong lien he vbi tre va phoi hop voi CMHS kiem tra kien 
thuc, ky nang cua tre thong qua cac boat dong ket noi, tro choi on luyen... tu do 
dieu chinh noi dung chuang trinh cho phu hap.

III. Cong tac quan ly:
1. Cong tac thu chi (khi hoc sinh di hoc tro’ lai)
- Ke hoach thu chi tai dan vi phai dam bao dung quy djnh, dung nguyen 

tac, npi dung, doi tugng va muc thu da dupe cac cap lanh dao phe duyet; Dam 
bao cong khai, minh bach, hieu qua va tiet kiem trong viec su dung nguon thu. 
Thong bao cong khai KH thu, chi tren cong thong tin dien tu cua trubng, bang 
tin cua lop, cua trudng... theo dung quy dinh.

- Thuc hien nghiem tuc cong tac thu chi theo cong van s6 2181/UBND- 
GD&DT ngay 12/11/2021 cua UBND quan ve viec thong nhat cac khoan thu 
khac cua cac trudng MN, TH, THCS cong lap tren dja ban quan Long Bien nam 
hoc 2021-2022; cong van sd 2182/UBND-GD&DT ngay 12/1 i/2021 cua UBND 

quan ve viec tang cudng cong tac quan ly thu chi va quan ly tai chinh nam hoc 
2021-2022; Cong van so 2015/PGD&DT ngay 23/11/2021 ciia phong GD&BT 
ve vice thuc hien cong tac thu, chi nam hoc 2021-2022.

- Hieu trudng nha trudng chiu trach nhiem trude cac cap lanh dao ve cac 
khoan, thu, chi khdng dung quy dinh.

2. Cong tac ung dung CNTT:
- Tang cudng boi dudng ung dung CNTT cho 100% CBGVNV; tang 

cudng dau tu ha tang thiet bi CNTT phuc vu cho ung dung CNTT hieu qua.
- Tiep tuc phat dong phong trao xay dung phan mem day hoc, phan mem 

quan ly, sach dien tu, ho so bai giang dien tu E-Learning...cap nhat thudng 
xuyen tren cong thong tin dien tu cua cac dan vi.

- 08 trudng MN thuc hien mo hinh trudng hoc dien tix chu dong phoi hap 
vdi UBND quan ra soat cac hang muc CNTT, dudng truyen internet... de de 
xuat bo sung, thay the kip thdi.

- Cac ca sd GDMN Cong lap trien khai thuc hien thu hoc phi khdng dung 
tien mat theo dung hudng dan.

- Cac cum thi dua duy tri viec cap nhat du lieu bai giang dien tu, video 
clip hudng dan tre theo tung dp tudi, linh vuc; tao lap thu muc dung chung cho 

toan cum, gui ve phong GD&DT ngay 25 hang thang de cap nhat tren thu muc 
bai giang dien tu cap Mam non cua Phong GD&DT nham chia se tdi 100% cac 
ca sd GD va cha me hoc sinh cung su dung.
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3. Cong tac thong ke, bao cao:
- Thuc hien tong hop thong ke so lieu so kh hoc ky 1: hoc sinh, doi ngu, 

co so vat chat, chat luong cham soc nudi duong giao due....(Hoan thanh truac 
ngay 30/12/2021 theo bieu TKphdng GD&DTgid)

- Bao cao so ket hoc ky 1, danh gia viec trien khai cac nhiem vu nam hoc 
2021-2022, iru diem, ton tai, giai phap thuc hien (Nop ban ddu do ve PGD cho 
d/c Miii truac 05/01/2022).

- Trien khai thuc hien danh gia CCVC, NLD theo quy djnh; trien khai tu 
danh gia bo tieu chi chuyen nghiep theo Huong dan so 05/HD-UBND ngay 
20/10/2021 cua UBND quan Long Bien ve thuc hien bo bo tieu chi danh gia su 
chuyen nghiep cua can bo, cong chuc, vien chuc, ngudi lao dong quan Long 
Bien.

4. Cong tac kiem tra:
- Tiep tuc thuc hien cong tac kiem tra noi bo, tu kiem tra ve viec thuc hien 

quy che dan chu, 3 cong khai trong cac co so GDMN; luu day du ho so theo quy 
dinh.

- Can bo quan ly cac co so GDMN tang cudng kiem tra, du gid dot xuat 
nham danh gia viec trien khai thuc hien quy che chain soc, nudi day tre; noi quy 
nha trudng...cd bien phap dieu chinh phu hop.

- Tap trung tu van, bdi duong sau kiem tra danh gia, day manh hieu qua 
sinh boat chuyen mdn, chia se kinh nghiem va hd trp cung nhau phat trien.

- Thuc hien nghiem tuc cong tac cong khai theo dung quy djnh, dac biet 
quan tarn cac noi dung cong khai tren cong thong tin dien tu trong thdi gian hoc 
sinh nghi hoc do dich Covid-19.

- Truong MN Tan Mai chuan bi day du hd so, bao cao chuan bi don doan 
kiem tra chuyen mdn, kiem tra cong vu theo Ke hoach 364/KH-UBND ngay 
08/10/2021 cua UBND quan Long Bien (Theo Ijch cua UBND)

- Phdng GD&DT tiep tuc kiem tra dot xuat viec thuc hien nhiem vu nam 
hoc, hd so chuyen mdn cua cac co so GDMN.

5. Cong tac quan ly cac co' so GDMN ngoai cong lap
- Phdi hop vdi UBND cac Phudng kiem tra, tu van, hudng dan cac co so

• • 9 •GDMN tren dia ban nghiem tuc trien khai thuc hien nhiem vu nam hoc 2021-
2022 va cac boat dong nudi duong, chain soc, giao due tre dung quy dinh.

- Hieu trudng, chu trudng mam non tu thuc, chu nhdm tre lop MG doc lap
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can cu vao cac van ban hudng dan cua UBND Thanh phd, UBND quan ra soat
r r

doi ngu CBGVNV thude ddi tuong dupe hudng trp cap theo quy djnh tai Nghj 
quyet 68/NQ-CP ngay 01/7/2021 cua Chinh phu ve mot so chinh sach hd trp 
ngudi lao dong va ngudi su dung lao dong gap khd khan do dai dich COVID-19; 
Nghj quyet 15/NQ-HDND ngay 13/8/2021 cua Hdi dong nhan dan Thanh phd;
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lap danh sach, huyng danngirai lao dong hoan thien ho so nop ve UBND quan, 
phong GD&DT de xuat ho trg.

IV. Cong tac cua phong Giao due:
1. Kiem tra viec thirc hien ne nep quy che chuyen mon, nhiem vu nam hoc 

(neu hoc sinh di hoc tra lai).

2. Don doan danh gia ngoai va cong nhan truemg chu§n qu6c gia: MN Gia 
Thirgng, Gia Quat, Trang An, Cu Khoi, BSc Bien, Gia Thirong, Long Bien A.

3. Phoi hop vai phong TNMT va Cong ty TNHH Lagom Viet nam to 
chirc tap huan “Chirang trinh phan loai, thu gom va tai che vo hop sua tai cac 
trirdng hoc”.

4. Tham dir Hoi nghj danh gia 3 nam thirc hien thi diehn giao due kT nang 
song cho tre mam non tai trirdng MN 20/10 quan Hoan Ki$m.

5. Tham dir kien tap chuyen de cap Thanh pho
6. To chuc kien tap chuyen de cap Quan.
7. Thirc hien cong tac kiem tra cong vu tai trudng MN Tan Mai (theo KH 

cua UBND quan)

8. Phoi hap vai phong Y te kiem tra cong tac y te hoc dudng, ve sinh 
ATTP va phong chong dich COVID-19 va cac dich benh khac.

9. Phoi hap vai UBND cac phudng kiem tra tham dinh cap phep cac ca sd 
GDMN ngoai cong lap (theo de nghi ciia cac dan vi)

10. Kiem tra cong tac pho cap GDMN nam tuoi. V
11. Phoi hap vai phong LDTBXH tham dinh hd so de nghi ho trg cho cac

doi tugng 5,6,7,9 thuoc Nghi quyet 15/NQ-HDND ngay 13/8/2021 cua Hoi ddng vaJ^ 

nhan dan Thanh pho.

Yeu cau cac ddng chi Hieu trudng trudng MN, chu nhdm tre, lap Ma 
giao ddc lap tu thuc xay dung ke hoach trien khai thirc hien hieu qua; lira chon 
cac bien phap phu hgp; phan cong nhiem vu ro rang, ro thdi gian; dung vdi bieu 
tien do cua ke hoach thuc hien nhiem vu nam hoc tai dan vi./.

No'1 nhan:
- D/c Truong phong- de bao cao;
- Nhir tren;
-Liru t6 MN, VP {ill)
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