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Thiri luvng: 70 tiet (2 tiet/tuan) 

HQC KI 1 (18 titian x 2 tiet = 36 tiet) 

TIET 	I TEN BAI LT TH T. StJ  
Phan 1. MOt so khaii nqm co ban (10 tiet) , 
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Tiet 1 Khai niem ye thong tin va bieu din thong tin 
Tiet 2 Khai niem phan mem 

thong, phan mem img 
dm may tinh: PhAn mem he 
dung 

Tiet 3 Nhting rng dung dm Tin hoc 
Tiet 4 Gidri thieu ye may tinh: Scr do cau trite 
Tiet 5 Gidri thieu ve may tinh: 

nho 
BO xir li trung tam, cacbO 

Tiet 6 Gidri thieu ve may tinh: MOt so cac thiet bi vao/ra 
thong dung, khdri Ong may tinh 

Tiet 7, 8 Thuc hanh xem cAu ink ben trong may tinh 
Tit 	10 Thuc hanh khoi long mp tinh 
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.x Phan 2. Hg dieu hanh Windows (25 tiet) 

9 

Ti6t 11 Nhimg kien thUc co se: Khai niem he dieu hanh 
Tiet 12, 13 T'e'p va quan 1S,  tep 
Tiet 14, 15, 16 He dieu hanh Windows, 

muc 
lam viec vdri tep va thu 

Tiet 17 Thuc hanh khai &Ong Windows 
Tiet 18 Ki m tra gifra ki I .x 

Tiet 19 - 27 Thuc hanh cac thao tac voi tep va thu muc 
Tiet 28 KM dOng va ket thitc chtrong trinh 
Tiet 29 Tao duding tit 
Tiet 30 Tim kiem tep va thu muc 
Tiet 31 - 35 Time hanh tong hop 
Tiet 36 Kim tra cuai ki I 1 
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HQC KI II (17 tan x 2 tiet = 34 tiet) 

TIET ----- '1ENTCAI LT 1 TH T. SO 
Phin 3. H' soan thao van ban Microsoft Word (24 tiet) 
Tiet 37 Lam quen vai Microsoft Word: Vao/ra chucmg 

trinh, cac thanh phAn co ban tren man hinh 
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Tiet 38 Lam quen viii Microsoft Word: Cac thao tac ma, 
bien tap van ban 

Tiet 39 - 41 Thtrc hanh: 'Choi gong Word, soan thao van ban 
tieng viet don gian 

Tik 42 Djnh dang van ban: Dinh clang ki tu, dinh clang 
doan, dinh clang van ban 

Tiet 43, 44 Tao khung, lam nen, dinh dong khoing cach, dinh 
so cot, danh ski thin ttr, ky hieu 6 dAu moi doan 

Tiet 45 - 50 Thuc hanh 
Tiet 51 Tao va lam viec viii bang trong van ban: Tao 

bang va chinh sira bang 
Tik 52 Tao va lam viec viii bang trong van ban: Ke va 

trinh bay bang 
Tiet 53 Tao va lam viec viii bang trong van ban: Tinh 

toan, sap xep dit lieu trong bang 
Tiet 54 .z  Klein tra Oka kj,  H 
Tiet 55, 56 Thtrc hanh 
Tiet 57 Chen mot s6 d6i tug/rig d4c biet: NgAt trang, &nit 

so trang 
Tiet 58 Chen mot s6 dOi tuong d4c biet: Chen tieu de 

trang, chen cac 4 W. d4c biet 
Tiet 59 Chen hinh anh. 
Tiet 60 - 63 Thtrc hanh 
Tiet 64 - 69 Thtrc hanh ding hop 
Tiet 70 Kam tra cuOi 14,  II 1 
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HQC Id I HQC Id II 
KT thu&ng xuyen 

(HS1) 
KT gitra 
ky (HS2) 

KT cu6i 
ky (HS3) 

KT thtdyng xuyen 
(HSI) 

KT gift 
ky (HS2) 

KT cuOi 
ky  (HS3) 
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